HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pCT NO. 4- RAB (124-007) DATE: pg/212010

CURRENT POSITION TITLE: CHIEF QPERATIONS MANAGER CURRENT SLOT. &: 057

REQUESTED POSITION TITLE: MNA
(For new positions or reclassifications)

REQUEST FOR:
[ New position [0 remporary Position [0 rosition Reciassification [7] Other DELETION OF POSITION
*Civil Service Positions are submitted to the Chil Service Commission.
POSITION SALARY REQUEST:
Sy et § 86,000.00 s 0- s (85.000.00)

Current Budgeted Satary Proposed Budgeted Salary Met Change

Pesition to be funded from one of the Following:
o Current Department Budget O Aonual Budget Cyde | Wil Require Additional Funds

El Dther surplus funding from deleled position

POSITION Type:

e tiglves | 7]  PuttweEmporee | |
Cbject 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D MMTwI %
Object 121 Object 122 “Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE:

FLSA:
Exempt [ ] exeme ]
Nor- Exempt [¢]  mMonExempt
NfA [_|

JUSTIFICATION /PRIORITY: (Explain why this position or adjustment request is essantial)
THE PRECINCT ALREADY UTILIZES A CHIEF ADMIMISTRATOR POSITION AND THE NEW TITLE OF GENERAL OPERATIONS MANAGER

BETTER DESCCRIBES THE OVERALL TASKS AND DUTIES ASSIGNED TO THIS POSITION

HDALGD COUNTY Perscsnel Adfustenl Redpest foem
DEM 2007001 Rarvimnd: R7/2007




NEW POSITION: Brief job descnption and attach a copy of the new job description.

POSITION RECLASIFICATION: Expiain change and for increase in duties and responsibility. (Altach new job description)

COMMENTS: (Any comments you wish (0 make regarding this request)

HUMAN RESOURCES: Classification and Salary Recormmendation




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pCT NO. 4- RER (124-007) DATE: pas?a2010

CURRENT POSITION TTTLE: CURRENT SLOT. #: 039

REQUESTED POSITION TITLE: GENERAL OPERATIONS MANAGER
(For new positions or reclasgifications)

REQUEST FOR:
Hew Postion O Temporary Postion [0  Postion Reclassification* [] Other
*Chvil Service Positions are submitted to the Cvil Service Commission.
POSITION SALARY REQUEST:
Sabry Amount:  § o s £4,357.00 s 84,357.00

Current Budgeted Salary Froposed Googeted Salary et Change

Position 1o be funded from one of the following:
[]  Cument Department Budget [] Annual Budget Cycle [] Wil Requine Aoditsonal Funds

8 Other NO BUDGETARY IMPACT; TO BE FUNDED FROM FUNDS FROM DELETED CHIEF OPERAT. MGR. POSI

POSITION Type:
Full Time Employes Part T Employes D e
Object 113 Object 114
Enter hourdy rate for temp, poskions

Full Time Temporary [j PlrtTh'!T!rnmer 5
Object 121 Object 122 Hourly Rate * 2,080 hrs, par year = Annual Salary
TEMPORARY POSITIONS:

Stact Date’ End Date Working Days & Hours Hours Per Week Duration (4 woks, 3 months, etc.)
CIVIL SERVICE:

: FLSA:
Bxempt [ eemn
N/A D

JUSTIFICATION/PRIORITY: (Explain wity this position or adjustment request s sscential)
Aszizt Commissiones in daily operations of Hdalgo County Precincl 4 and oversaa projacts. Attand County depatmeant|s) meetings as woll a5 other

ently (City, Colonia, School, State, alc ) meatings lo remamn current on status of ail on going projects and/or discussion of new projects,

DAL GO COUNTY Perwcorad Ay abwwerd Recyest Form
M 2oorog Rrvmed: 4772007




NEW POSITION: Briaf job description and attach a copy of the new job descripbon.

POSITION RECLASIFICATION: Explain change and Jor increase in dulies and responseuiity. (Altach new pob descriplion)

COMMENTS: (Any comments you wish to make regarding this request)
CREATION OF POSITION WILL RESULT IN COST SAVINGS.

HUMAN RESOURCES: Cassification and Salary Recommendation

& MANAGEMENT: Classification and Salary Recommendation

OO T Lehiyn Cu‘c;i' Qoo —
g;ﬁ&ﬁ(‘ :EM\: }1&421&3“_ e

E YES D NO

m/E ]

YES D MO

HODAL GO COUNTY Perernel Mot Ferm
DEM 2007001 Revisest &/7/2007




