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HUD Student Interns
Program

Tha Program " Cgf information by State
The Housing and Urban Development (HUD) _ & pantversion
Interns Program was created with you in mind.

HUD is always interested in finding talentad

seople who have the skills needed te meet our future employment naads. Through
a variety of programs, the HUD Intern Program iS5 designed to help recruit and
attract exceptional individuals to a broad spectrum of occupations within HUD. The
program offers interns professional experiences and formal training opportunities
that are tailorad to meet their aducational and professional goals and interasts.

HUD Interns Program provides an opportunity to earn monegy and continue your
education, to train with people who manage the day-to-day businass of the
Federal government, and to combine your academic study with on-the-job
axperiance.

The HUD Interns Program gives the participants:

« & broader perspective on how HUD services the community and the nation
as a whole.

« The opportunity to acguire specific skilis that are needed to pursue their
professional goals and aspirations.

s The opportunity for hands-on work experiznce in their field of study.

Program Design

Each HUD Interns Program is designad to attract outstanding men and women into
a variety of occupations vital to HUD's growth and prosperity. The HUD Intern
Frogram provides various mixtures of formal training, developmental on-the-job
assignments, research assignments, workshops and seminars, and mentorships
that will develop the skills needed for professional success and growth. Positions
are available in Washington, DC, as well as in fiele locations around the country.

It is comprised of three (3] different programs:

¥ Stugent Temporary Employment Program (STER)
¥ Student Career Experience Program (SCEP)
* Student Yolunteer Employment Program

Each program and its features are summarized below.

Student Temporary| Student Career | Student Yalunteer
Employment Experienca Employmant
Frogram Program Program
Faid b o X
{Cradit Reczived 2
iShort Term Duration % x
jOpen to all shedents = X
Ongoing students aligiole ! \,‘: W
Parmanant pesition available
Woark related to major arsa o *
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Program Options

Student Temporary Employment Program [STEP)

This program hires students to work in the Department for tempaorary/summer
positions. Students work flexible work schedules, and are from afl ecucatienal
levels, Work assignments may be, but are not reguired to be, related to your
academic figld of study.

The eligibility requirements are:

« U.S, Citizenship is required.

« Enrolled in at least half-time academic or vocational and technical course
load In an accredited educational institution.

« Be able to provide a letter of verification from your educational institution
showing proof of current enrollment in schoal.

Student Career Experience Program (SCEP)

This program hires students for valuable work experience directly related to your
academic field of study. This program raquires a formal agreement between the
student, the scheol, and HUD. You may be aligible for permanent employment
under this program after successfully completing your education and after warking
a minimum of 540 work hours. Students work flexible work schedules, and are
from all educational levels, however we prefer students who are juniors and
saniors.

The gligibility requirements are:

= U.5. Citizenship is requirad for conversion into permanent employment.

s Attend an accredited college or university and pursue a bachelor's or
rmaster's degree,

s+ Be able to provide a letter of verification from your =cucational institution
showing proof of that you are currantly enrolled at least half time in school,

+ Work experience must relate to academic study. {i.e. Urban studies,
Urban/regional planning, Geography, Engineering, Economics, Architecture,
Political science, Fublic affairs, Social work, Soacial policy, Sociology)

Student Volunteer Employment Program

This pragram hires students to work in the Department as volunteers {in an
unpaid capacity) for valuable work experlence directly related to their academic
fizld of study. Students may recsive educational credit for their internship.

The eligibility reguirements are:

s U5, Citizenship is reguired.

s Enrolled in at least half-time academic or vocational and technical course
lgad In an accradited educational institution.

» Be ahle to provide a letter of verification from your educational institution
showing proof of current enroliment in schaal.

s Raguires formal agreement by student, the school, and HUD.

s Waork experience must relate to academic study.

Training

Training will consist of 8 mixture of orientation, on-the-jeb training, and
classroom,/web-based training. 1 In addition, interns are required to produce an
Individual Development Plan that will serve as a guide for the internship.2 The IDP
has the dual role of reflecting the interests and skills of the intern and meeting the
neads and goals of the Department, . To maeat these ends, IDP's shauld consist of
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on-the-job training, participation in relevant conferances and seminars, and formal
classroom or web-based training.

Evaluations and Promaotions

Evaluation procedures are important to the HUD Intern Program. . They are used
to: judge how weill the intern understands HUD organization, policies and
programs; to gain an impression of the intern's ability to express themselves; to
determine whether the intern’s targaet pesition is appropriats; to avaluate the
intern’s training and determine its overall effectivenass; and to measure the
intarn’s performance against criteria established in the IDP.T The HUD Intern
Frogram utilizes semiannual reporting procedures. 7 The Department also has an
Incentive Awards program through which employees’ superior job performance,
contribution to HUD, special act, service, and adopted suggestion are rewarded by
cash or honorary awards,

Interns arg placed in a career track eligible for non-competitive promotions to a
G5-level appropriate for their level in the particular HUD office participating in the
program.. There are no guaranteed promotions.™ To qualify for promotion,
Interns must complete all program and training reguirements successfuliy. —
Existing HUD pelicias for career promotlans will be fallowed,

Other Benefits

The pay you receive will depend on the education and work experience you
already possess._ As you advance in your education, you may be sligible for
promotions based on your work performance, grade point average, and credits
earnad, !

Intarns under the HUD Intern program may be eligible for the following benefits
(see individual intern fact sheets for more information about specific benefits

under certain programs):

« Sick and annual leave.

« Federal Employes Retirement System (FERS) retiremant when the student
has no prior service or has less than 5 years of orior civilian service,

« Health and life insurance.

« Interns may also be eligibla for transit subsidy.

Additional tenefits HUD employeas are eligible for include:

+ Alternative work schedule
« HUD cradit union
» On-site childcare and fitness centar {Washington, DC)

Why Choose HUD?

Like the services we provide, our career opportunities are numerous and
encompass hundreds of disciplines. . Every day we provide diverss services and
opportunities that better the lives of people averywhare, | At the HUD, your
talents will contribute to creating positive change - in America, and in the world.

The HUD intern programs are an excellent opportunity to have a hand in creating
that change by working with and among people who truly care about alieviating
some of the prablems that affect all of us, such as access to affordable housing.
These problems depend on the ability of both HUD and citizens and communities
to become active participants in finding solutions.

As an intern at HUD, you will be challenged to view thess prablems and solutions

fraom a broader perspective, one that will enable vou to learn through experience,
and evalve from well-educated students, into experienced profassionals. 7 All of
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this takes place in a dynamic warkplace environment that encourages individual
learning and growth.™ So become a part of it all by participating in this exciting
and rewarding prograrm.

We look forward to working with vou and welcaming you as a part of the HUD
farmily.

For specific information about Summer, STEP and SCEP program, please
send an email to Student Inguiries & Questions.

Content current as of 15 May 2008

U.5. Department of Housing and Urban Development
431 Tkh Skreet, 5.W., Washington, DC 20410
Telephone: {202) 708-1112 Find the address of 4 AUD affice near you
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