HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  Health & Human Services Dept. (340-028) DATE: 08/23/10

CURRENT POSITION TITLE:  Licensed Vocational Nurse II CURRENT SLOT. #: 028-0004

REQUESTED POSITION TITLE:  N/A

%

REQUEST FOR:

[] New Position (] Temporary Position [] Position Reclassification* X other _DELETION OF POSITION
*Civil Service Positions are submitted to the Civil Service Commission,

POSITION SALARY REQUEST:

ONE (1) Gl1851 N/A $ (40,078.00)
NO. OF POSITIONS CURRENT GRADE & STEP PROPOSED GRADE & STEP NET CHANGE

Position to be funded from one of the following:

D Current Department Budget |:| Annual Budget Cycle [:l Will Require Additional Funds

I other AVAILABLE FUNDS FROM DELETION OF POSITION

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary ]:| $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt ‘:] Exempt I:I
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
All grant funded positions approved by the Department of State Health Services (DSHS) require that titles and Job descriptions for a particular grant

be in line with the Scope of Work (SOW) noted by the grant. When the current Classification and Compensation Plan was approved by Commissioners’

Court action, the title for slot no. 0004 above was changed from “Bi-National Surveillance Nurse” to “Licensed Vocational Nurse II” and the job

Description was changed to a generic LVN job description. This is a request to delete the LVN II and create a BI-National Coordinator position.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET 'a/\res [] no
2

PERSONNEL PROCEDURES COMPLETED YES [] no
3. ;

DEPARTMENT OF BUDGET & WENFNT DATE ' [ BUDGET PROCEDURES COMPLETED E/YES [] no

4,  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




HimaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ~ Health & Human Services Dept. (340-028) DATE: 08/23/10

CURRENT POSITION TITLE: N/A CURRENT SLOT. #: 028-0005

REQUESTED POSITION TITLE:  Bi-National Coordinator

%

REQUEST FOR:

New Position D Temporary Position |___| Position Reclassification* D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

ONE (1) N/A G11S1 $ 40,078.00
NO. OF POSITIONS CURRENT GRADE & STEP PROPOSED GRADE & STEP NET CHANGE

Position to be funded from one of the following:

|:| Current Department Budget [:] Annual Budget Cycle |:| Will Require Additional Funds

X other AVAILABLE FUNDS FROM DELETION OF POSITION

POSITION Type:

Full Time Employee Part Time Employee I:l

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:, Exempt I:l
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
All grant funded positions approved by the Department of State Health Services (DSHS) require that titles and job descriptions for a particular grant

be in line with the Scope of Work (SOW) noted by the grant. When the current Classification and Compensation Plan was approved by Commissioners’

Court action, the title for slot no. 0004 above was changed from “Bi-National Surveillance Nurse” to “Licensed Vocational Nurse II” and the job

Description was changed to a generic LVN job description. This is a request to delete the LVN II and create a BI-National Coordinator position.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

DEPARTMENT OF BURGET & M BUDGET PROCEDURES COMPLETED

E’vfs [ no
[B/Es [] no

YES D NO

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  Health & Human Services Dept. (340-003) DATE: 08/23/10
CURRENT POSITION TITLE: ~ Registered Nurse IV CURRENT SLOT. #: 003-0109

REQUESTED POSITION TITLE: N/A

%

REQUEST FOR:

] New Position [] Temporary Position [] Pposition Reclassification* X Other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: $ 58,888.00 $ 0.00 $ (58,888.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

[:| Current Department Budget D Annual Budget Cycle D Will Require Additional Funds

K1 other AVAILABLE FUNDS FROM DELETION OF POSITION

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:l Exempt
Non-Exempt Non-Exempt D
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The Department is in greater need of a regular full-time Family Nurse Practitioner to serve the patients that come to our clinics with issues beyond

the normal clinical concerns that our RN’s & LVN’s can attend to. These patients have been seen by 2 part-time contracted Nurse Practitioners

whose contract expired this summer. A decision was made to not renew the contracts because of work related problems that we have dealt with

through the years. Therefore, our request at this time is to create a Family Nurse Practitioner at grade level 21.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

Vacant slot #0109, Registered IV position, with a budgeted $58,880.00 salary would be combined with the $86,400.00 budgeted funds

utilized to cover the statements submitted by the 2 part-time Nurse Practitioners to fund the Family Nurse Practitioner position. These funds are

currently within our Health Clinics (003) budget, object codes 113 and 331 respectively. This request would result in a net annual savings-of $30,000.00.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

. (0
‘:6 - l-J\ - l 9
1. P |
DATE FUNDING AVAILABLE IN DEPT. BUDGET 5{ YES [] NO
2 ({/, /0 /
IMAN'R R REGTC ) PERSONNEL PROCEDURES COMPLETED W{}ES [] no
| B a0 e Z} io
3. ) I\ [ Al eredq e .
DEPARTMENT OF BUDGET & MA@EMENT [f DATE I BUDGET PROCEDURES COMPLETED W [] no
4, ~ COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DEM 2007-001 Revised: 8/7/2007




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  Health & Human Services Dept. (340-003) DATE: 08/23/10

CURRENT POSITION TITLE: N/A CURRENT SLOT. #: 003-0121

REQUESTED POSITION TITLE:  Family Nurse Practitioner

REQUEST FOR:

|E New Position D Temporary Position D Position Reclassification* D Other -

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: % 0.00 $ 92,582.00 $ 92,582.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

E Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds
& Other AVAILABLE FUNDS FROM DELETION OF REGISTERED NURSE IV POSITION

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt [:l Exempt
Non-Exempt Non-Exempt |:|
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The Department is in greater need of a regular full-time Family Nurse Practitioner to serve the patients that come to our clinics with issues beyond

the normal clinical concerns that our RN's & LVN's can attend to. These patients have been seen by 2 part-time contracted Nurse Practitioners

whose contract expired this summer. A decision was made to not renew the contracts because of work related problems that we have dealt with

through the years. Therefore, our request at this time is to create a Family Nurse Practitioner position.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

Vacant slot #0109, Registered IV position, with a budgeted $58,880.00 salary would be combined with the $86,400.00 budgeted funds

utilized to cover the statements submitted by the 2 part-time Nurse Practitioners to fund the Family Nurse Practitioner position. These funds are

currently within our Health Clinics (003) budget, object codes 113 and 331 respectively. This request would result in a net annual savings of $30,000.00.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

15

i l ‘“ FUNDING AVAILABLE IN DEPT. BUDGET @ YES [] nO
2

; ;q-. " u R PERSONNEL PROCEDURES COMPLETED YES [ NO
3 e ‘f' ] g

DEPARTMENT OF BUDGET & MAB@EM‘I:?\I 0 DATE BUDGET PROCEDURES COMPLETED YES [] NO

4. COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007




