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HIDALGO COUNTY

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

DEPARTMENT NAME: FIRE MARSHAL'S OFFICE DATE: 10/04/2010
DEPARTMENT NUMBER: 300 PROGRAM NUMBER: 001
CURRENT SLOT #: 005 NO. OF POSITIONS: 1

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
DEPUTY FIRE MARSHAL §39,727.00 G0 S3
e — () 1
Classification/Position Title Pay Grade/Salary fl /5 c;
REQUESTED GRADE/ TITLE:
CHIEF DEPUTY FIRE MARSHAL $40,078.00 Gl11 Sl
Classification/Position Title Pay Grade/Salary
COMMITTEE RECOMMENDATION
Classification/Position Title Pay Grade/Salary
COMMENTS:
AFFECTED NO. OF POSITIONS- 1
. SIGNATURES
£, (o, / e [0-04- 10
Human Resoureces Representative Date
/
ﬁdﬁﬁw 7.;/; gf{/t Cca_ ()04 //. ud
County Treasurer Representative Date
A4 . .
‘Z@M )}Q" : It Zz [wie
~ Budget & Ma gei&%@' resentative ~ Date
HIDALGO COUNTY e Reclassification Committee Form

DBM Created: 06/25/08
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HIDALGO COUNTY
FIRE MARSHAL DEPARTMENT

Job Title: Chief Deputy Fire Marshal FLSA Status: Exempt
Dept. Code: 300-001 Civil Service Status: Non-Exempt

SUMMARY:

Supervises the Investigation process of fires to determine the origin and cause and any
signs of possible arson, reviews cases, and reports for completeness and accuracy.
May perform surveillance work, patrol work. Makes lawful arrests, serves felony
warrants and participates in county emergency response.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
e Follows up on preliminary investigations by Deputy Fire Marshal or Dsputy
Sheriff or Fire Officer to the causes of fires and Criminal process.
¢ Investigates the origin and cause of each fire that occurs within the county in the
rural unincorporated areas.
o Maintains proper and accurate records of investigations.
o Participates in county emergency response by planning in emergency
operations.
o Issues citations for violations in relation to illegal burning.
Files cases with the District Attomey’s Office.
o Makes lawful arrests for violations of laws for the State of Texas and local
government ordinance and/or resolution.
o Serves felony warrants, questions witnesses and suspects and takes statements.
Assists other law enforcement agencies as needed.
Gathers and labels evidence, takes photographs and fingerprints, may transport
prisoners and testifies in court.
o May Serve as the Operational Supervisor as needed, or assigned in accordance
with the Chain of Command.
Works with community groups to promote good public relations.
Performs other related duties as assigned.
Ability to work well with others.
Regular attendance is a must.
Member of the Emergency Management Response Team.
Conduct Fire Code Enforcement Inspections, plans reviews, review outdoor bum
permit sites.

QUALIFICATION REQUIREMENTS:

To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge,
skill and/or ability required. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential duties and responsibilities.




While performing the functions of this job, the employee frequently works in outside
weather conditions. The employee occaslonally works with explosives when searching
buildings during bomb threats or discharging firearms. Employee is occasionally
exposed to fumes or airbome particles and toxic or caustic chemicals when performing
the duties of a peace officer while at a hazardous spill scene or fire. The employee may
possibly be exposed to AIDS or hepatitis from an infected suspect.

The noise level in the work environment is usually moderate to loud.

SAFETY REQUIREMENTS:
Maintain physical condition appropriate to the perfoomance of assigned duties and
responsibilities which may include the following:

¢ sitting for extended periods of time.

e operating assigned equipment.

Maintain mental capacity which permits:
¢ making sound decisions and using good judgment.
¢ demonstrating intellectual capabilities.

Effectively handle a work environment and conditions which involve:
¢ working closely with others.
e working in a multi-task environment.

Maintain effective audio-visual discrimination and perception needed for:
making observations.

reading and writing.

operating assigned equipment.

communicating with others.

ACCIDENT PREVENTION PROGRAM:
Required to follow all departments’ safety regulations.




EDUCATION and/or EXPERIENCE
¢ Five (5) years related experience. Graduation from a high school or equivalent;
Vocational or Special Training preferred. Experience and education may be
substituted for one another.
¢ Bilingual is preferred.

CERTIFICATES, LICENSES, REGISTRATIONS:

¢ Texas Commission on Fire Protection Arson Investigator certified.

¢ Texas Commission on Fire Protection Fire Inspector Certified

¢ Texas Commission on Law Enforcement Officer Standards and Education Basic
Peace Officer Certified.
Must possess a current Texas Motor Vehicle Operator's License.
Must be able to be insured by the County’s insurance carrier.
Certification of a Notary Public required.

OTHER SKILLS AND ABILITIES

e Ability to work irregular hours.

e Ability to read and interpret documents such as safety rules, maintenance
instructions and procedure manuals.

o Bilingual ability (Spanish & English) with the ability to converse in both
languages, preferred.

o Abllity to calculate figures and amounts such as simple addition, subtraction,
multiplication, and division.

¢ Ability to understand and to follow written and oral Instructions and directives.
Must be able to perform duties as a Fire Inspector.

¢ Employee may be assigned other duties in addition to those listed; duties may
change according to the changing needs of the County.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

While performing the duties of this job, the employee is required to talk or hear. The
employee s required to stand. The employee is required to walk, sit, use hands to
finger, handle or feel objects, tools, or controls, reach with hands and amms, climb or
balance, stoop or kneel.

The employee must occasionally lift and/or move over fifty (50) pounds. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral
vision, depth perceptions and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.




DEPUTY FIRE MARSHAL
GRADE: 10
GENERAL DESCRIPTION 2
Investigate fires, prepare and file cases with the District Attorney's office, and inspect
County jails and businesses. Responsible for investigating fire hazards, complaints, and
bomb threats in addition to teaching fire prevention and working with all fire departments in
the County, paid and volunteer. Serve as Fire Marshal in his or her absence.
EXAMPLES OF WORK PERFORMED
Investigates fire/arson/explosions
Handles fire inspections and complaints
Conducts fire prevention education
Works with County, City, State and Federal Agencies
Maintains files, records and reports
Works with fire departments
Coordinates the Hidalgo County Arson Task Force
Coordinates emergency management for unincorporated areas of the County
Investigates explosions and explosive devices
Coordinates and investigates HAZMAT incidents in unincorporated areas
Coordinates weapons of mass destruction activities in unincorporated areas
Enforces State fireworks rules and inspection of firework stands
Performs related work as assigned
GENERAL QUALIFICATION GUIDELINES
Experience and Education

Five (5) years related experience. Graduation from a high school or equivalent; Vocational
or Special Training preferred. Experience and education may be substituted for one
another.

Page luf 3




Knowledge, Skills, and Abilities

Knowledge of local, state, and federal laws and regulations relgving‘tg,'job . -4
N ’ A

Ability to direct and organize program activities; to establish prerarp gpals and objectives

that support the strategic plan; to identify problems, evaluate alternatives, and implemerif::

effective solutions; to prepare reports; to communicate effectively; =~ -

Must be a State Certified Arson Investigator, State Certified Peace Officer, State Certified
Fire Fighter and State Certified Fire Inspector

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
The employee frequently is required to stand. The employee is occasionally required to
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

¢ sitting for extended periods of time
o standing for extended periods of time
* operating assigned equipment

Maintain mental capacity which permits:

* making sound decisions and using good judgment
» demonstrating intellectual capabilities

Page20f3




Effectively handle a work environment and conditions which involve:

¢ working closely with others
¢ working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and department’s
safety regulations

Page Yo' 3




Hidalgo County
Department of Bydeet & Management
FISCAL NOTE

:'wmmm»mwvama Management 03 presens the budypetiry impact of roquests by deparcmensyaffices or of new proposels thet were net appreved during
Sudget precess.

To: Commissioner' Court

From:  Raul Siiguero Jr., Budget Officer

CC Date: Tuesday, October 05, 2010 Ageanda ltem: 23302
Ssmmary of request/proposal:

Approval to reclassify/regrade the following full time potiticas In the Classifiestion and Compensation Plan (Job Description lndex) , effective 10/11/10.
Reviewed and recomeazended by (ke Clantifteation Committee.

Yotat
Curvent Adjustment/
Step & Grede Proposed Salary
fund  Curreat Position Tiis Sloté O] G 5 Proposed Pesition Tile  Siots Obj 6 S Salary $tep & Grade Selary Requestsd
1100 | Fire Merehel 9003 1113110 FYEIFEIIEY $39,727.00 $331.00 |
TOTAL — $331.00
Budgetary lmpact:
= TNCREASE [CECREASE ACCOUNT (O9JECT)
ACCOUNT NUKBER NAME AMOUNT
32:10-300-001 =M - 980,69
14402600014 e -
41210~ T
10- P - 12.68
¥ =Fd - | 9040
0-2100-422-10- 0~ SRVS - Fi_- WORNER'S COMP 10.00
2010 Sudgetary
2011 Budgetary Impact: $413.03
Possible Funding Sources: CO., WIDE ADM,

Budget Office Recommendation:

gt o e s
1omm




INTERDEPARTMENTAL TRANSFER REQUEST

DATE: October 4, 2010 2010
DEPARTMENT RAUL SILGUERO, Jr., BUDGET OFFICER Transfer
HEAD:

DEPARTMENT DEPT OF BUDGET & MANAGEMENT FOR FIRE MARSHALL DEPT
NAME:

SUBJECT: INTERDEPARTMENTAL TRANSFER

Contact: ROSIE CANTU
Ph#: (956) 292-7025 EXT. 5408

vl
*oo e

;A..S..n'...

Honorable Commissioners’ Court of Hidalgo County:

1 submit for your consideration the following Interdeparimental transfer(s) (increase/decrease) in accordance with Local Government Code, Chapter
111, 111.070, ltem C (2).

ACCOUNT NUMBER ACCOUNT NAME Amount
FROM:
0-1100-415-00-115-002-0-899 §CO WIDE ADM-CONTINGENCY (94.94)f
TO:
0-1100-422-10-300-001-0-113 JFIRE MARSHAL - REG F/T EMPLOYEES 80.69]]
0-1100-422-10-300-001-0-220 JFIRE MARSHAL- FICA 6.17
0-1100-422-10-300-001-0-230 JFIRE MARSHAL- RETIRMENT 7.68
0-1100-422-10-300-001-0-250 JEIRE MARSHAL- UNEMPLOYMENT COMP 0.40]|
TOTAL BUDGET INCREASE/DECREASE 0.004
REASON: TRANSFER TO FUND PRORATED COST OF INCREASE IN SALARY AS A RESULT OF A RECLASSIFICATION OF A
DEPUTY FIRE MARSHAL POSITION, SLOT NO. 005 FROM THEFIRE MARSHALS OFFICE. (PENDING CC
APPROVAL)

DEPARTMENT HEAD SIGNATURE

APPROVED COMMISSIONERS' COURT DATE ATTEST COUNTY CLERK

Funn DIM-202
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TESTS FOR EXEMPTION OF EMPLOYEE FROM PROVISIONS OF
FAIR LABOR STANDARDS ACT

Section 13(a)(1) and Section 13(a)(17) of the FLSA provides an exemption from both minimum wage and overtime pay for certain employess. In order
for an exemption to apply. an employes’s specific job duttes and salery must meet all the requirements. Please use this form' to veryfy exempt employees’
eligibiitty.

Section One
Employee Name:_ Date:

Position Title: Chief % m M' SlotNumber:_O00%
Department_HeC. P{ | Department Number:_.300-0/

Section Two
To qualify for the FLSA emplayee exemption under one of the following categories, all of the following tests must be met. Please check the box to
confirm the tests are met.

Executive Exemption
D The employee must be compensated on a salary basis at a rate not less than $455 per week;
The employee’s primary duty must be managing the County or District, or managing a customarily recognized department or
[ subdivision of the County or District;
The employee must customarily and regularly direct the work of at least two or more other full-time employees or their
[C] equivalentand
The employee must have the authority to hire or fire other employees, or the employee’s suggestions and recommendations
D as to the hiring Airing, advancement, promotion or any other change of status of other employees must be given particular
weight

Administrative Exemption
The employee must be compensated on a salary or fee basis at a rate not less than $455 per week;
The employee’s primary duty must be the performance of office or non-manual work directly related to the management or
general buginess operations of the employer or the employer’s customers; and

D The employee’s primary duty includes the exercise of discretion and independent judgment with respect to matters of
significance.

ssional Bxemption

The employee must be compensated on a salary or fee basis at a rate not less than $45S per week;

The employee’s primary duty must be the performance of work requiring advanced knowledge, defined as work which is
predominantly intellectual in character and which includes work requiring the consistent exercise of discretion and
judgment;

The advanced knowledge must be in a fleld of sctence or learning; and

The advanced knowledge must be customarily acquired by a prolenged course of specialized intellectual instruction.

Computer Employee Bxemption
The employee must be compensated either on a salary or foo basis at a rate not less than $455 per weak or, If compensated
on an hourly basis, at a rate not less than $27.63 an hour;
D The employee must be employed as a computer systems analyst, computer programmer, soRtware engineer or other
simflarly skilled worker in the computer field performing the duties described below;
[C] The employee’s primary duty must consist of:
1. The application of systams analysis techniques and procedures, including consulting with users, to determino
hardware, software or system functional specifications;
2. The design, development, documentation, analysls, creation, testing or modification of computer systems or
programs, including prototypes, based on and related to user or system design specifications;
3. The design, documentation, testing, creation or modification of computer programs related to machine operating
systems; or
4. A combination of the aforementioned duties, the performance of which requires the same level of skills.

Section Three
Basis for Exemption (Splect One):
Executive Professional D Adminlistrative CI Computer D Does Not Qualify
Department ignature Da

lmwommmulubwrmnnum Revised August 2010




