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Al-24976 9.B.
Salary Adjustment

CC REGULAR

Date: 02/22/2011

Submitted By:
Submitted For:
Department:

Agenda Category: District Courts

Esther Contreras, 370TH DISTRICT COURT

Noe Gonzalez, Judge Presiding

370TH DISTRICT COURT

Sub-category: District Courts

CAPTION

Information

370th District Court (1100):
1. Approval to adjust (increase) salaries for the following positions (effective next full pay

period):
. . 2010 2011 Salary
Rlsss Fowdon Xita Budgeted Salary Budgeted Salary Increase
0002 Court Coordinator $58,810.00 $60,100.00 $1,290.00
0003 Asst. Coordinator $56,730.00 $58,220.00 $1,490.00
0004 Bailiff/interp. $43,990.00 546,520.00 $2,530.00
Total Increase $5,310.00

2. Approval of intradepartmental transfer.

3. Approval of revised salary schedule.

BACKGROUND

Fiscal Impact

Attachments

Link: Line Iltem Transfer -1

Form Routing/Status

Route Seq Inbox Approved By Date Status
1 Budget & Management Erika Zamora 01/24/2011 11:21 AM APRV
2 Rosalinda Cantu 02/18/2011 04:25 PM PEND

Form Started By: Esther Contreras

Started On: 01/24/2011 09:32 AM

Final Approval Date: 02/18/2011

http://agenda.hgoco.net/frs/publish/print_ag_memo.cfm?seq=2497 6&mode=print&reloade...

2/18/2011




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 370th District Court [007] DATE: February 17, 2011

CURRENT POSITION TITLE: COURT COORIDNATOR CURRENT SLOT. #: 002

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

D New Position D Temporary Position D Position Reclassification® D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: $ 58,810.00 $ 60,100.00 s 1,290.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

;! Current Department Budget |___| Annual Budget Cycle ] Will Require Additional Funds
D Other
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary l:l Part Time Temporary El $
Object 121 Object 122

Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3':r_mjnths, etc.)
CIVIL SERVICE: FLSA: :’1\ té .yt
Y -
Exernpt Exempt I:l @D @
—
Non-Exempt I:[ Non-Exempt —J g g
(= W
ua O 3 29
. . - y y La =5
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential) " <
Lo
Salary adjustment due to Merit pay increase. o

HIDALGD COUNTY

Personnel Adjustment Request Form
DBM 2007-001

Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

- @ = Ny
Il — -3' ¥
O @ =
s 7T
Y 15:5 T
= e
£n o
O ~1
BUDGET & MANAGEMENT: Classification and Salary Recommendation i 4
<D
=
i Tekb. [ 7 2ol
DEPARTMENT DATE FUNDING AVAILABLE IN DEPT. BUDGET & YES [] no
2. e r\/
HU NRESOURGWIRE OR DATE PERSONNEL PROCEDURES COMPLETED [J ves [ no
1in ‘ i 8 - i y
3. WU\ — 7’/’9 !

DEPARTMENT OF BUDGET & P{h?lAGENENT  DATE |

BUDGET PROCEDURES COMPLETED

4. COMMISSIONERS COURT APPROVAL DATE

ﬁ‘;’ES D NO

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




HmarLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 370TH DISTRICT COURT [007] DATE: February 17, 2011
CURRENT POSITION TITLE: ASSTSTANT COORDINATOR CURRENT SLOT. #: (003

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

D New Position ] Temporary Position D Position Reclassification™ D Other _
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: $ 56,730.00 s 58,220.00 s 1,490.00

Current Budgeted Salary F’ropcrsedw Budgeted Salary Net Change

Position to be funded from one of the following:

X Current Department Budget D Annual Budget Cycle D Will Require Additional Funds 4
O N wRo
[ B R
Other co @ >
P ap f;
rm
POSITION Type: ~ RO
@
e - oy
Full Time Employee El Part Time Employee I:] =3 - : -
Object 113 Object 114 s
Enter hourly rate for temp. positions 2 1 :
Full Time Temporary D Part Time Temporary $ £
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary =
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt sz Exempt D
MNon-Exempt I:l Non-Exempt El
N/A

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Salary adjustment due to Merit pay increase.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: B/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

=) g =_»
ry <ot ¥
; C @ »
HUMAN RESOURCES: Classification and Salary Recommendation s @
§ o
~ BS
o Je
- R
s
ot oy =
i
(% ]
BUDGET & MANAGEMENT: Classification and Salary Recommendation
1. ly I »f’,v.b F?';}Dtl
DEPARTMENT HAEAD DATE FUNDING AVAILABLE IN DEPT, BUDGET B’YES [] no
2. N
M Eiﬁ?q_}R 7’04;?@ - DATE | PERSONNFEL PROCEDURES COMPLETED [] ves [ no
3‘ (P, it |
DEPARTMENT OF BUDGET & WMGEMEN DATE BUDGET PROCEDURES COMPLETED W{S [] no
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

PFersonnel Adjustment Request Form
Revised: §/7/2007




HipaLco County
Personnel Adjustment Request Form

“DEPARTMENT NAME/NUMBER: 3/0TH DISTRICT COURT [007]  DATE: February 17, 2011
CURRENT POSITION TITLE: Bailiff/Interpreter CURRENT SLOT. #: 004

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:
D New Position |:| Temporary Position [ ] Position Reclassification* [:] Other
*Civil Service Positions are submitted to the Civil Service Commission,
POSITION SALARY REQUEST:
Salary Amount: % _43,990.00 $ 46,520.00 $ 2,530.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

@ Current Department Budget D Annual Budget Cycle ] Will Require Additional Funds

I:| Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary ]:l Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Curation (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA: o
Exempt Izl Exempt D - 5o
-'1'1 [+ ] _-':A *_,__
Non-Exempt I:' Non-Exempt E gj g g_’
Y @
- ’
N/A M o
O i 1=
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential) = -
Salary adjustment due to Merit pay increase. L2 o
(&)

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

- W=
m 2 c“ ¥
ED  gg -
oo b Q I'_
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@ o
HUMAN RESOURCES: Classification and Salary Recommendation ':g n w
%
7%
Lid} -
s
X
BUDGET & MANAGEMENT: Classification and Salary Recommendation
1 jgh ﬁ payl
DATE FUNDING AVAILABLE IN DEPT. BUDGET YES [] nO
2. Y PN |
HU SOURCES I??FFQR DATE PERSONNEL PROCEDURES COMPLETED [] ves [ no
] 3 4 3 E
8. MR 2 (O] %] _
DEPARTMENT OF BUDGET & MAT\\EMENC_ DATE | [ BUDGET PROCEDURES COMPLETED m/é ] ~e
/
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGC COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




HIDALGO COUNTY

DISTRICT COURT
Job Title: Assistant Coordinator FLSA Status: Non- Exempt
Dept. Code: OO \- DA Civil Service Status: Exempt

SUMMARY:

Under general direction of District Court/ County Court At Law Judge and Court
Coordinator in performing duties such as answering telephone, preparing and
maintaining the department budget, ordering supplies and preparing purchase
requisitions, and preparing time sheets for each employee within the department
and acts as Spanish translator for the court.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

e Primary employee to answer telephone calls and assist individuals and/or
redirect call to appropriate department, if necessary;

e Clerical work, (i.e., answering telephone, taking messages, assisting the
general public with any questions, scheduling meetings, in-office filing,
etc.);

e May assist Court Coordinator in scheduling court hearings;

e May assist Court Coordinator in making daily docket entries (from court
hearings) on court files;

May assist with the use of the respective jury room;

May answer a variety of questions from the public, via telephone and/or in
person. Assists the public directly when possible and refers them to
another office if appropriate;

e May prepare, maintains and administers the department budget;

May order necessary equipment and supplies for the department,
including preparing purchase requisitions;

May maintain and prepares time sheets;

May maintain inventory of equipment and supplies in department;

May maintain filing within the department;

Knowledge of automated court system;

May act as back-up for Bailiff in obtaining files for daily docket;

Acts as the court’s official translator;

Interprets for Spanish speaking defendants, witnesses, and will translate
documents in Spanish.

e Regular attendance

¢ Get along with co-workers

e @ o o & & o

QUALIFICATION REQUIREMENTS:
To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed are representative of the




knowledge, skill and/or ability required. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential duties and
responsibilities.

EDUCATION AND EXPERIENCE:
e High School diploma or GED
e One year administration experience in the legal system
e Must have good computer skills.
e Bilingual is preferred (English/Spanish)

CERTIFICATIONS, LICENSES, REGISTRATIONS:
¢ None

OTHER SKILLS AND ABILITIES:
e Employee may be assigned other duties in addition to those listed and
duties may change according to changing needs of department.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

While performing the duties of this job, the employee is regularly required to talk
or hear. The employee frequently is required to stand. The employee is
occasionally required to walk; sit; use hands to finger, handle, or feel objects,
tools, or controls; reach with hands and arms.

The employee must occasionally lift and/or move over 25 pounds. Specific vision
abilities required by this job include close vision, depth perception, and the ability
to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those
an employee encounter while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

The noise level in the work environment is usually moderate.

SAFETY REQUIREMENTS:
Maintain physical conditions appropriate to the performance of assigned duties
and responsibilities, which may include the following:

e sitting for extended periods of time




e operating assigned office equipment

Maintain mental capacity, which permits:
e making sound decisions and using good judgment
e maintaining confidentiality
e demonstrating intellectual capabilities

Effectively handle a work environment and conditions, which involve:
e working closely with others
e working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:
making observations

reading and writing

operating assigned equipment

communicating with others

e @ o

ACCIDENT PREVENTION PROGRAM:
Required to follow all departments’ safety regulations.




HIDALGO COUNTY

DISTRICT COURT
Job Title:  Bailiff - Interpreter FLSA Status: NUM Exempt
Dept. Code: 001- 008 Civil Service Status: Exempt

SUMMARY:

The Balliff Is in charge of courtroom security and procedures, averseeing the
maintenance of juries and witnesses, assisting judge, coordinator and District
Clark's offios with courtroom clerical duties and acts as Spanish transiator for the

court.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

vaidufortrﬂprobdbnofﬁ-nmdgaduﬁnowmkhghm.
Ensures judge’s safety against violent defendants and disgruntied
spectators.
Esuorbpemfoundhcorlemptalcouﬂfmmthemumoomand
holds them in custody until picked up by a deputy sheriff,

May transport prisoners to and from courtroom; .

May perform security watch of prisoner(s) within the courtroom;
Maintains order in the courtroom;

May supply copies of jury lists and other resources to Judge and
counsel;

Instructs spectators, prospective jurors and jurors regarding their
conduct in the courtroom;

Escorts jurors to and from jury box and insures that all parties and
counsel involved in a case are present before the proceedings begin,
Meats with other bailiffs periodically regarding courthouse safety and
May conduct appropriate follow-up activities with defendants, including
taking fingerprints, making copies of invoices, agreements and
judgments and escorting defandants to jail;

Assures that the courtroom is open and prepared for court sessions;
Calls casas to be tried and calls witnesses 1o the stand;

Acts as an escort to juries in deliberation and stands watch outside jury
room during deliberation;

Provides jurors with certificate of service.

May pull court files for moming docket call and files away files after
moming docket;

May assist judge with docket entries in court files;

May assist court coordinator by noting future hearings set during
moming dooket call;

May supply coplea of jury lists and other resources to the judge;




« May asaist District Clerk's office by signing up defendants for piea
bargains, stamp filing court documents and certifies court orders;

« May complete and raview various court-related forms, assuring that the
documents are compiete, i.e., dates filled In, all necessary signatures
obtained in appropriate places, etc.

e May conduct appropriate follow-up activities with defendants, including
taking fingerprints, making coples of Involces, agreements and
judgments and escorting defendants to jail

« The bailiff acts as the court's official translator,

e The bailiff interprets for Spanish speaking defendants, withesses, and
will translate documents in Spanish.

Regular attendance
Get along with co-workers

QUALIFICATION REQUIREMENTS:

To perform this job successfully, an individual must be able to perform each

essential duty satisfactorily. The requirements listed are representative of the
@, skill and/or ability required. Reasonable accommodations may be

made to enable individuals with disabilities to perform the essential duties and

responsibilities.

EDUCATION AND EXPERIENCE:

« High school dipioma or general education degree (GED);
At least 21 yearsofapuﬁlhatleutm&) years oxperience in &
courtroom, a court's clark’s office, or a law aenforcement agency; or

« Any equivalent combination of experienoe and training which provides the
required knowledge, skills and abliities

e Must have good computer skilis

e Must be Bilingual (English/Spaniah)

CERTIFICATES, LICENSES, REGISTRATIONS:
« May be required to be TCLEOSE certified.
¢ May be required to be bondable.

OTHER SKILLS AND ABILITIES:
« Employee may be assigned other duties in addition to those listed and
duties may change according to changing needs of department.

PHYSICAL DEMANDS:

The physical demands described here amnlpmenmvedmmﬂwtmustbe
met by an employee to successfully porformﬂ'nmunﬂalﬂmcﬁonsafmis job.
Reasonable accommodations may be made to enable individuale with disabilities
to parform the essential functions.

While performing the duties of this job, the employee is regularly required to talk
or hear. The empicyee frequently is required to atand. The employee I8




occasionally required to walk; sit; use hands to finger, handle, or feel objects,
tools, or controls; reach with hands and amas; stoop, kneel, and crouch.

The employee must occasionally lit and/or move over 50 pounds. Specific vision
abilities required by this job include close vision, depth peroeption, and the ability
to adjust focua.

WORK ENVIRONMENT:

The work environment characteristics described here are reprasentative of those
an empioyee encounter while performing the essential functions of this job.
Reasonahle accommaodations may be made 1o enable Individuals with disabilities
to perform the essential functions.

The noise level in the work environment is usually moderate,

SAFETY REQUIREMENTS:
e Maintain physical conditions appropriate to the performance of assigned
duties and responsibilities, which may include the following:
sitting for extended periods of time
operating assigned office equipment

Maintain mental capacity, which permits:
« making sound decisions and using good judgment
o maimaining confidentiality
« demonstrating intellectual capabliities

Effectively handle a work environment and conditions, which involve:
« working closely with others
« working in a multi-task environment

Maintain effective audio-visual discrimination and perception needad for:
making observations

reading and writing

operating assigned equipment

communicating with cthers

ACCIDENT PREVENTION PROGRAM:
Required to follow all department’s safety regutations.




HIDALGO COUNTY
DISTRICT COURT

Job Tite:  Court Coordinator FLBA Status: ||\ Exempt

Dept. Code: ()( |- (I

N

B Civil Servica Status: Exsmpt

SUMMARY:

Under general direction of Diatrict Court Judge in performing administrative
duties such as directly supervising Assistant Court Coordinator, Court Reportar.
and Bailllf and interviews, hires and trains smpioyses. Also, plans, assigna and
directs work; appraises performance; rewards and discipiines smpioyses and
addresses complaints and resoives problems.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

May schedules court hearings and prepare court orders;
myammulyawnmnng-mmmmonm”;

May makas dally docket entries (from court hearings) on court files;

May arranges for substitute court reporters;
wmanmdqmmnmblb,wwmmh
person. Asaists the pubiic directly when possible and refers them to another
office if appropriate;
Maymdulmnqommfnuudgntommsum“mqumﬂm
for seminar and hotel and airline reservations;

May acts a3 llaison between Judge and counsel;

May take dictation and prepsres correspondancs to counsel;

May review fiiles and makes sure ocese is set for & hearing, trial, eto. (makes
sure case is moving along smoathly);

May interview, hire, fire, and train employess with Judge's approval

May pian, assign and direct work;

May appraiess performance and rewards and disciplines empioyees;

May address employees’ complaints and resolves problems;

May be responsible for assisting the jury system, requaeating jurias, inciuding
excusing juror when they are assigned to court,

Msy arrange for substitute court reporter and bailiffs as required;

May maintain awsreness of new developmenta in court administration,
nationally and locally and maintain special materiale and files reiating to
records, rules of procedure and other items reiated to court aocthvity;

Msy administer and msintain the department's budget;

May work closely with the Sheriff's Department with regard to jail list status
and/or requesting iInmates;

May perform clerical work, (l.e. answering telephone, taking meesages,
assisting the peneral public with any gquestions, dictation, transoribing,
shorthand, typing, scheduling meatings, in-office filing, etc.);




keep the Judge's personal calendar up to date;

perform mmmmmwmhrh@anndmr

other staff member and complying with deadlines;

superviee the purchasing requisition forms, authorize purchasas, review
time sheets, mkoopmmmmahuofmplmupmdah.

s May answer a variaty of questions from the public. Assists them directly when
possible and/or refars them to another office, if sppropriate;

* May suparvise the inventory of suppiles and equipment for the court:

¢ May schedule meetings with and for the Judge and any other task assigned
by the Judge;

§35§

SUPERVISORY RESPONSIBILITIES:

Directly superviees Assistant Court Coordinator, Court Reporter and Balff.
Responsibiities include interviewing, hiring, and training employees: planning,
essigning, and directing woark: appraising performance; rewarding and
disciplining employses; addresaing complaints and resolving problems.

QUAL IFICATION REQUIREMENTS:

To perform this job sucoeesfully, an individual must be able to perform each
essential duty saefisfactorfily. The requirements listed are representative offho
knowiedge, skill and/or abilty required. Reasonable accommodations may be
made to enable individuais with disabilities 10 perform the essential duties and
responsbiiltice.

EDUCAT\ON AND EXPERIENCE:
High School Diploma or GED
e Thrae (3) years of administrative exparience in the criminal justice or the
legal system.
¢ Must have good computer skiils.
* Bilinguai is preferred (English/Spanish)

CERTIFICATEB, LICENSES, REGISTRATIONS:
¢ None

OTHER SKILLS AND ABILITIES:
* Employse may be assigned other duties in addition to those listed and
duties may change according to changing needs of depsrtment,




PHYSICAL DEMANDS:

The physical demands deacribed here are representative of those that must be
met by an smployee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabliities
to perform the essential functions.

While performing the dutiea of this job, the empioyee e regularly required to taik
or hear. The employse frequently i3 required to stand. The empioyee is
oocasionally required to walk; sit; use hands to finger, handle, or fesl objects,
tools, ar controls; reach with hande and arms.

The employee must occesianally lift and/or move over 28 pounds. Spacific vision
abilities required by this job include cicse vision, depth peroaption, and the ability
to adjust focus.

WORK ENVIRONMENT:

The work environment characterietics desoribad here are representative of thoee
an smployee encounter while performing the essential functions of this job.
Reasonabie sccommodations may be e to enable individuais with disabilites
to perform the easential functions.

The noise level In the work environment is Usually moderate.

SAFETY REQUIREMENTS: :
Maintain physical conditions appropriate to the performance of assigned duties
and responsibilities, which may include the following:

e gitting for axtended periode of time

¢ operating assigned office equipment

Maintain mental capacity, which permits:
e making sound decisions and using good judgment
¢ mainteining confidentiality
« demonstrating Intellectual capabiities

Effectively handie a work environment and conditions, which involve:
¢ working clossly with others
¢ working in 8 muiti-task environmen!

Maintain effective audio-visual discrimination and perception needed for:
making obsarvations

reading and writing

operating assigned equipment

communicating with others

ACCIDENT PREVENTION PROGRAM:
Requirad to fokow all department’s safety regulations.




Hidalgo County
Department of Budget & Management
FISCAL NOTE

*Fiscal notes are prepared by the Department of Budget & Management to present the budgetary impact of requests by departments/offices or of new proposals that were not
approved during the budget process.

To: Commissioner' Court
From: Raul Silguero Jr., Budget Officer
CC Date: Friday, February 18, 2011 Agenda Item: 24976

Summary of request/proposal:
370THD DC (1100):
Approval to adjust (increase) salaries for the following positions (effective next full pay period):

Current Budgeted Requested Budgeted Total Adjustment

Fund Position Slot# Obj G S Salary/ Allowance Salary/ Allowance Requested
1100 |[Court Coordinator 002 | 113 = 5 58,810.00 60,100.00 1,290.00
1100 |Asst. Coordinator 003 | 113 = = 56,730.00 58,220.00 1,490.00
1100 |Bailiff/Interp 004 | 113 = = 43,990.00 46,520.00 2,530.00
TOTAL 159,530.00 164,840.00 5,310.00

Budgetary Impact:

INCREASE/DECREASE ACCOUNT (OBIJECT)

ACCOUNT NUMBER NAME AMOUNT
1-1100-412-00-007-001-0- 113 370TH DC- REG F/T EMPLOYEES $4,493.08
1-1100-412-00-007-001-0- 211 370TH DC- HEALTH INSURANCE $0.00
1-1100-412-00-007-001-0- 212 370TH DC- LIFE INSURANCE $0.00
1-1100-412-00-007-001-0- 220 |370TH DC- FICA $343.72
1-1100-412-00-007-001-0- 230 370TH DC- RETIREMENT $431.34
1-1100-412-00-007-001-0- 250 370TH DC- UNEMPLOYMENT COMP $22.47
1-1100-412-00-007-001-0- 260 370TH DC- WORKER'S COMP $0.00

2011 Budgetary Impact| $5,290.61
2012 Budgetary Impact: $6,252.53
Possible Funding Sources: WITHIN DEPT BUDGET. INTRADEPT TRANSFER.
OBJ CODE 890

Budget Office Recommendation:

Ilidalge Ca. Budger Office
LIS




INTRADEPARTMENTAL TRANSFER REQUEST

DATE: February 18, 2011 201 1
DEPARTMENT Raul Silguero, Jr., Budget Officer Transfer
HEAD:

asteee,
]

.:’é@r‘{Y F',

DEPARTMENT Department of Budget & Management for 370TH DC

NAME:

ACCOUNT

NUMBER: 1-1100-412-00-007-001-0-XX X
SUBJECT: Intradepartmental transfer(s)

Contact: Rosie Cantu
Ph#: 292-7025 ext 5408

Honorable Commissioners' Court of Hidalgo County:

I submit for your consideration the following Intradepartmental transfer(s) (increase/decrease) in accordance with Local Government Code, Chapter
111, 111.070, Item C (2).

FROM TO
Descrinti &
Object Code escription Object Code Description Amount

890 OTHER 113 REG F/T EMPLOYEES $ 4,493.08
890 OTHER 220 FICA $ 343,72
890 OTHER 230 RETIREMENT 3 431.34
890 OTHER 250 UNEMPLOYMENT $ 22.47

TOTAL | $ 5,290.61

REASON:

Transfer to fund salary increases for Court Coordinator position slot #002, and Assistant Coordinator position, slot #003 and
Bailiff/ Interpreter position, slot #004. Increases pending CC approval.

DEPARTMENT HEAD SIGNATURE

APPROVED COMMISSIONERS' COURT DATE ATTEST COUNTY CLERK

Form DBM-201
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