COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2571

FAX: (956) 318-2577

WEBSITE: wwaw. co hidaizo i uslsutiitor

February 11, 2011

Mr. Arnold K. Patrick, Director

Community Supervision and Corrections Department
3100 South Business Highway 281

Edinburg, Texas 78539

Ref: Change Fund
Local Government Code Section 130.92

Dear Mr. Patrick:

We have reviewed your request and have approved the $100.00 change fund for the Court Services Office, the
department’s new collection point, as you requested. As slated on your letter dated February 8, 2011, the change
fund will be distributed as follows: $50 for the primary cashier and $50 for the relief cashier.

According to Local Government Code Section 130.902, “The Commissioner’s Court of a county may set aside
from the general fund of the county an amount approved by the County Aunditor for use as a change fund by any
county or district official who collects public funds. The fund may be used only to make change in connection
with collections that are due and payable to the county, the state, or another political subdivision of the state that
are made by the official. On the recommendation of the county auditor, the Commissioner’s Court may increase
or decrease the change fund at any time.”

Please submit this letter to Commissioner’s Court requesting the change fund for a total of $100.00. Once
Commissioner’s Court approves the $100.00 change fund, a check will be issued and be made payable to
“Hidalgo County Community Supervision and Corrections Department™ as requested in your correspondence
dated February 8, 2011,

You will be responsible for this change fund. The change fund should be accounted for on a daily basis and

safeguarded under lock and key. Please be reminded that this change fund is not to serve as petty cash or
comingled with personal funds.

If you have any questions, do not hesitate to call Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext.
4642, or Arcy B. Duran, MBA, Director of Audit, at ext. 4645.

Sincerely,
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< Cougity Auditor
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Mr. Raymundo Eufracio,
Hidalgo County Auditor
Edinburg, TX 78539

Dear Mr. Eufracio;

As of February 28, 2011, our court services office located at 100 E. Cano, 4" Floor, Edinburg, TX, will
begin accepting payments at their location. This new collection point is necessary in order to increase
collections and meet the court orders stating payment is due upon judgment. The Hidalgo County
Community Supervision and Corrections Department is requesting a $100.00 increase in the
department’s change fund. The change fund will be split, $50.00 for Velia Ruiz, the primary cashier at
this location and $50.00 for Frank Rodriguez, the relief cashier. The monies will be safeguarded by
locked bank money bags, which will be kept in a locked safe. Please issue a check payable to:

Hidatgo County CSCD
Attn: Diana Solis
Your prompt attention is appreciated.

Respectfuily,

‘f’__-f' p f’(l
Arnold K. Patrick

Hidalgo County CSCD FEH
Executive Director /

INITIALS

Cc: Armando Perez



