Elections Department
Temporary Employee(s) Time Table

2011- Temp.
Employees
(Odd Year)| Needed IT Div. VR Div. Elections Div.
+ Prepare all Wotronics for any maintenance with Elections « Key punching of all voter applications
Jan 3 Systems & Software. » Cleaning of voter registration system street _
+ Take inventory of all DREs. indexing, and voter jurisdictions. » Boxing up all documents pertaing to each election and labeled
* Repair any iVotronics, cages, bins and or laptops. » Assist in application of Geocoded voters to Help with shredding of documents from past years
Feb 3 « Categorize all iVotronics by purchase date. voter registration system. + Documents that have been held in storage for the time required by law.
- Modify voter registration system to reflect any
Mar 3 boundary annexations
All steps are performed for each election separately: Depending on the amount of new voter Duties of Assembling Supply Bins Include:
Apr 10 registration applications, change of address = The compiling of forms and documents necessary at the polling
« Clean, pre-test and setup iVotronic DREs. applications, DPS applications and amount of  |locations. These documents and forms are broken down into four different
= Inspect all delivery cages. candidates running for office, VR workflow may |sections / folders.
« Create |aptop bins. change.These Steps are done prior to every « Folders are arranged in numerical order, then other supplies that are
* Load Early Voting software. election and application deadline. These also necessary 8 have at the polling locations are placed into bins.
* Prepare iVotronic DREs for Logic & Accuracy Testing. processes are on going through out the year.
* Perform Logic & Accuracy test. + The copying of sample ballots for each different precinct or ballot style
» Prepare supply bins for iVotronic DRESs. * Key punching of all new voter registration 5_ _onm:o:
» Deliver all election cages for both Early Voting & Election Day. |applications.
* Deliver supplies and pickup combination forms during Early + Key punching of all change of address » Assigning phones to the locations issuing out keys for cages with
May 10 )
Voting. applications. wcuu__mm mn_..mac_mm and adding priovisional ballots.
= Pickup all iVotronic DREs cages + Key punching of all DPS voter applications. i
» Identify all Wotronic DREs as returned. » Cleaning and spot checking of street indexing
= Clean, inspect and service all iVotronic DREs returned. and voter jurisdictions.
+ Scanning and storage of all voter registration
applications
Jun 10
« Prepare all iVotronics for any maintenance with Elections * Key punching of all voter applications
Jul 10 p:
Systems & Software. « Cleaning of voter registration system street
= Take inventory of all DREs. indexing, and voter jurisdictions. » Boxing up all documents pertaing to each election and labeled
« Repair any iVotronics, cages, bins and or laptops. = Assist in application of Geocoded voters to Help with shredding of documents from past years
>:m 10 « Categorize all iVotronics by purchase date. voter registration system. + Documents that have been held in storage for the time required by law.
+ Modify voter registration system to reflect any
Sep 10 boundary annexations Duties of Assembling Supply Bins Include:
+ The compiling of forms and documents necessary at the polling
« Clean, pre-test and setup iVotronic DREs. « Key punching of all new voter registration _M.Wm...unmm_,_uo:_.wm___ ﬁwmmwaoncamaw and forms are:brokan down Ino: four different
*Ins Il deli ; applications. ; . ’ "
|0ct 6 A oﬂmnmmw_wuﬁou _Mﬂm.nmmmm 4 ﬂﬂwowr“”mw_ ng of all change of address = Folders are arranged in numerical order, then other supplies that are
- Load Early Vioting software. applications. also necessary B have at the polling locations are placed into bins.
» Prepare iVotronic DREs for Logic & Accuracy Testing. + Key punching of all DPS voter applications. 7 : ;
» Perform Logic & Accuracy test. « Cleaning and spot checking of street indexing o._.ﬂDMMMMH_:m of sample ballots for each different precinct o ballot style
* Prepare supply bins for iVotronic DREs. and voter jurisdictions. Y, ),
” WM_"“M_M M__.__ mMﬂMm_o%:M.mo_M”Hoﬂowﬁﬂ_mwmwwﬁ__.wmm.ﬂc _,..o_ mw@m{. @M& Mm-%m%m:a_m%mm Tl valer ghcaton; | Assigning phones to the locations issuing out keys for cages with
Voting P PIGKUR mcuu__mm mo:mac_mm and maa_sm priovisional ballots.
Nov 6 » Pickup all iVotronic DRESs cages o A0
* Identify all iVotronic DREs as returned. Q .ﬁ@ @ E m
= Clean, inspect and service all iVotronic DREs returned & @& 4{_@._ H < Taking the bins apart"
g Organization of warehouse su
+ Washing of approns and cleaning of everything that was returned.
Assisting with the after math of election
Dec 6 + Boxing up all documents pertaing to each election and labeled
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