HimavLco Counrty
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:

Elections Department DATE:

March 16,2011
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Enter hourly rate for temp. positions
Full Time Temporary Part Time Temporary I:] $
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JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Positions needed for eighteen lease and contract elections in the May 2011 election
cycle (including runoffs)

to prepare cages and bins for poll locations,
voting software, deliver machines and cages, etc. (see attachment for other duties)
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NEW POSITION: Brief job description and attach a copy of the new job description.

Performs entry-level data entry and assists as delivery driver, runner and

phone bank operator as needed.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

May work Saturdays and Sundays as elections demand

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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