HivarLco County
Personnel Adjustment Request Form

'DATE: 04/05/2011

'DEPARTMENT NAME/NUMBER: COUNTY JUDGE () 10.006)

CURRENT POSITION TITLE: CURRENT SLOT. #: 033.034

REQUESTED POSITION TITLE: ADMINISTRATIVE MDE Il
{Far new positions or reclassifications)

REQUEST FOR:
E] Mevy Posilion D Temparary Position E] Pesition Reclassification ] Other . -

*Civil Service Posiions are submitted to the Ceal Service Canmission.

POSITION SALARY REQUEST:

s 0- s 35.000 €0 X 2 s  35.00.00 X 2 =570,000.00

Salary Amgunt:
Current Budgeted Salwy Proposed Budneted Salary Net Change

Position o be funded from ane of the folloving:
@ Current Department Budget L] Annual Budget Cycle 1:.] Will Require Additional Funds

Cl Other FROM DELETIOM OF FULL-TIME ADMIN, AIDEZ I} POSITIOM SLOT MO. 020

POSITION Type:
Full Tine Employec [_1 Part Time Employce I v/ ]

Object 113 Object 114

. Enter hourly rate for temp. positions
Full Tume Temporary El Part Time Temparary [ I % 16.8269 X 2,080 lrs = $35,000.00
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date s End Date ’ _i-;oll:iﬁg Days & Mours Hows Per Vicek Duralion '{2 weeks, 3 months, ETEE’“
CLVIL SERVICE: _ Fsn:
| ]
Exempt [__ Exempt P
Hon-Exempt I_ a Non-Excomt I :/_l

tA l‘—’

JUSTIFICATION/PRIORITY: (Explain vihy Lhis position cr adjustment request is essential)
OELETION OF ONE {1) FULL-TIME POSITION TO CREATE TWO {2) PERMANENT PART-TIME POSITIONS, #33 &#34

SEE COMMEMNIS SECTION ON PAGE 2 FOR CLARIFICATICN OF AMNUAL SALARY, ESTIMATED AMNUAL HRS AMD RATE OF PAY

WICALGO CCUNTY Perscnne] Adpustmert Requess For
CaM (07 Ccon Faninind: m;:m;"




NEW POSITION: Brief job description and attach a copy of the new job description.
See allached job dascription.

POSITION RECLASIFICATION: Explain change and for increase in dulles and responsibility. {Attach new job desciption)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: {(Any comments you wish to make regarding lhis requust)

POSITION TO BE CREATED AT AN ANNUAL SALARY OF $35.000.00. HOWEVER POSITIONS TO BE ALLOTED ONLY 51 7.500.00 EACH, WHICH

IS THE EQUIVALENT OF 20 HRS PER WEEK X 52 WEEKS, A TOTAL OF 1,040.00 ANNUAL HRS. THE RATE OF PAY TO BE CALCULATED AS

FOLLOWS: $36,000.00/ 2,080 ANMNUAL HRS. = $16.8269

HUMAN RESOURCES: Classification ang Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L _M It
IJE 3 !M Tk 15 FUNDING AVAILABLE 1 DEPT, BUCGET D YES
TN I
7 MY

] o

2 _ iyl L'f sy | 001

HUUMAN RESOURCES DIRECTOR DATE FERSCHHEL FROCECURES COMPLETED [ vs Qre

UM = 48y :

3‘ - ....__L. __}.:.L’ e FT .’ {:—, &%21

) mmeurorwmmw;ﬁﬁ'sﬁr/ DATE ' BUNGEY PROCEDURES COMPLETED m»/ves ] %o
P T go— swE — sewm R WSS Gdel o R
eAGO Counly Perscenel Agjustment Request Ferm

DK 2007-COL Ravieenk: B/772007




HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: CQUNTY JUDGE (110-0086) DATE: (04/05/2011
CURRENT POSITION TITLE: CURRENT SLOT. #: 033,034
REQUESTED POSITION TITLE: ADMINISTRATIVE AIDE Il A
(For new positions or reclassifications) R ‘U' ﬂ[
REQUEST FOR:

New Position ] Temporary Position [C]  Position Reclassification* [] Other

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

-0- $ 35,000.00 X 2 $ 35,00.00 X 2 =$70,000.00

Salary Amount: $ B - . : ]
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [[] Annual Budget Cycle 1] Will Require Additional Funds

D Other FROM DELETION OF FULL-TIME ADMIN. AIDE Il POSITION SLOT NO. 020

POSITION Type:

Full Time Employee I:] Part Time Employee

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary I:] $  16.8269 X 2,080 hrs = $35,000.00
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt I:l Exempt ’:]
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
DELETION OF ONE (1) FULL-TIME POSITION TO CREATE TWO (2) PERMANENT PART-TIME POSITIONS, #33 &#34.

SEE COMMENTS SECTION ON PAGE 2 FOR CLARIFICATION OF ANNUAL SALARY, ESTIMATED ANNUAL HRS AND RATE OF PAY.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 : Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See attached job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

POSITION TO BE CREATED AT AN ANNUAL SALARY OF $35,000.00. HOWEVER POSITIONS TO BE ALLOTED ONLY $17,500.00 EACH, WHICH

IS THE EQUIVALENT OF 20 HRS PER WEEK X 52 WEEKS, A TOTAL OF 1,040.00 ANNUAL HRS. THE RATE OF PAY TO BE CALCULATED AS

FOLLOWS: $35,000.00/ 2,080 ANNUAL HRS. = $16.8269

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET D YES D NO
2

HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED D YES D NO
3' — NS—— - - e ———y

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES l:l NO
4, COMMISSIONERS COURT APPROVAL DATE -
HIDALGO COUNTY Personnel Adjustrment Request Form

DBM 2007-001 Revised: 8/7/2007




