U.S. DEPARTMENT OF JUSTICE cops
Orrice OF COMMUNITY ORIENTED POLICING SERVICES

145 N Street, NE, Washington, D.C. 20530

April 18, 2011

Dear Colleague:

The Office of Community Oriented Policing Services (COPS) is pleased to announce that we will be accepting grant
applications for the Fiscal Year (FY) 2011 COPS Hiring Program (CHP). Subject to funding availability, approximately
$200 million may be available under FY 2011 CHP for the hiring and rehiring of additional career law enforcement
officers.

The FY 2011 CHP solicitation will open on May 2, 2011. The application deadline will be May 25, 2011, at 8:59
PM, EDT. Please note that applications for this program must be submitted in two parts. First, applicants must apply
online via www grants. gov to complete the SF-424, which is a government-wide standard form required for competitive
grant application packages. The SF-424 is intended to reduce the administrative burden to the Federal grants community,
which includes applicants/grantees and Federal staff involved in grants-related activities. Once the SF-424 has been
submitted, you will receive an e-mail from the COPS Office with instructions on completing the second part of the CHP
application through the COPS Office Online Application System found on the COPS Office website at
www.cops.usdol.gov. Applications must be submitted via the COPS Office Online Application System by 8:59 PM, EDT,
on May 28, 2011 to be considered for FY 2011 CHP funding,

CHP is a competitive grant program that provides funding directly to law enforcement agencies having primary law
enforcement authority to impact their community policing capacity and problem solving efforts.

CHP grants provide 100 percent funding for approved entry-level salaries and benefits for 3 years (36 months) for
newly-hired, full-time sworn officer positions (including filling existing unfunded vacancies) or for rehired officers who
have been laid off, or are scheduled to be laid off on a specific future date, as a result of local budget cuts. There is no
local match requirement or cap on the amount of funding that can be requested per officer position, but CHP grant funding
will be based on your agency’s current entry-level salary and benefits packages. Any additional costs for higher than
entry-level salaries and fringe benefits will be the responsibility of the grantee agency. All agencies’ requests will be
capped at no more than 5% of their actual sworn force strength reported in their application, up to a maximum of 50
officers. The request of any agency with a sworn force strength less than or equal to 20 will be capped at one officer.

At the conclusion of federal funding, grantees must retain all sworn officer positions awarded under the CHP grant for
a minimum of one year (12 months). The retained CHP-funded position(s) should be added to the grantee’s law
enforcement budget with state and/or local funds, over and above the number of locally-funded positions that would have
existed in the absence of the grant.

The COPS Office looks forward to working with your agency. If you would like more information or require
technical assistance during the solicitation process, please contact the COPS Office Response Center at 1.800.421.6770.

Sincerely,

Bernard K. Melekian
Director
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Before Preparing Your Application

The COPS Office wants to ensure that your agency has sufficient time to complete your FY 2011 CHP application once the

solicitation opens. We strongly recommend that your agency begin preparations for submitting your application at this time. To
minimize delays in submitting your application, please take some time now to address the following items.

Register at www.grants.gov to apply for federal funding. In order to apply for a grant, your organization must complete the
Grants.gov registration process. The registration process can take between three to five business days or as long as four
weeks if all steps are not completed in a timely manner. Therefore, you should register early. You must have a Data
Universal Numbering System (DUNS) number and be registered with the Central Contractor Registration (CCR) database to
begin your application with Grants.gov. For additional instructions on how to register with Grants.gov please visit
higp:/fvewow prants gov/applicants/zet_registered iso.

All Applicants must have a Data Universal Numbering System (DUNS) number prior to submitting an application for COPS
funding. A DUNS number is a unique nine or thirteen-digit sequence recognized as the universal standard for identifying and
tracking entities receiving federal funds. Please note that obtaining a DUNS number may take one to two business days. To
obtain or verify your DUNS number, please call 1.866,705.5711 or visit www.dnb.com/us.

All Applicants must be registered with the Central Contractor Registration (CCR) database prior to submitting an application
for COPS funding. The CCR database is the repository for standard information about federal financial assistance applicants,
reciptents, and sub-recipients. Applicants must maintain an active CCR registration with current information at all times
during the grant application process and, if awarded, the grant award period. If you have an active CCR registration that is set
to expire before September 30, 2011, you must renew your CCR registration before completing the application. Please note
that the CCR verification process may take up to two weeks to complete. To register or to verify that your CCR registration
has not expired, please visit www ccr oov.

Applicants should note that all recipients of awards of $25,000 or more under this solicitation, consistent with the Federal
Funding Accountability and Transparency Act (FFATA), will be required to report award information on any first-tier
subawards totaling $25,000 or more, and, in certain cases, to report information on the names and total compensation of the
five most highly compensated executives of the recipient and first-tier subrecipients. If applicable, the FFATA Subaward

o

Reporting System (FSRS), accessible at www fars cov, is the reporting tool recipients under this solicitation will use to
capture and report subaward information and any executive compensation data required by FFATA. The subaward
information entered in FSRS will then be displayed on www USASpending sov associated with the prime award, furthering
Federal spending transparency. Each applicant entity must ensure that it has the necessary processes and systems in

place to comply with the applicable reporting requirements should it receive funding,

Visit the “Account Access” portion of the COPS web site at wwvw cops. usdoi sov to determine if your agency currently has
an active online account and/or how to create one. If you do not remember your password, you can use this site to have a
password reminder sent to you. Please note that the COPS Agency Portal (“Account Access™) has recently been modified.
Answers to frequently asked questions regarding the COPS Agency Portal can be found at:

hitp:/fwww.cops.usdoi gov/Default asp?ltem=2566 or by contacting the COPS Office Response Center at 1.800.421 6770

If your agency was never assigned a password or you need assistance creating an account and/or system access, or you would
like to verify your agency’s correct ORI number, call 1.800.421.6770 between 9:00 a.m. and 5:00 p.m. Eastern Daylight
Time, or e-mail askcopsro@usdol sov.

Once logged into “Account Access,” your agency will be able to add additional user accounts and also update your agency
contact and address information. Please take this time to ensure that your agency’s Law Enforcement Executive,
Government Executive, and point of contact information are current with our office.

You will be required to provide the unique Geographic Names Information System (GNIS) identification number assigned to
your agency. The GNIS database is maintained by the U.S. Geological Survey, U.S. Department of the Interior. To look up
your GNIS Feature ID, please visit their website at: hitp://veonames uses eov/domestic/index himl.
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“Community Policing, at its simplest, is
about building relationships and solving
problems.”

Bernard Melekian, Director
Office of Community Oriented Policing Services

Below are a variety of resources to
better enable law enforcement agencies
to recruit, hire, and retain officers.

«  Innovations in Police Recruitment
and Hiring - Hiring in the Spirit of
Service
This publication discusses how
agencies met their goals of hiring
service-oriented recruits; the
challenges encountered as well
as lessons leamed. http.//cops.
usdoj.gov/RIC/ResourceDetail.
aspxiRID=113

»  Recruitment, Hiring, and Retention
Resaurces for Law Enforcement
CD-ROM
This CD provides resources to
assist those respaonsible for finding,
training, and retaining qualified
staff. www.cops.usdoj.gov/RIC/
ResourceDetail.aspx?RID=450

+  Police Recruitment and Retention
Clearinghouse
The purpose of this website is to
promote evidence-based personnel
planning by making information on
police staffing readily avallable for
police decision makers in an easy to
use, searchable form. www.rand.org/
ise/centers/qualitypolicing/cops

2011 COPS Hiring Program
Strengthening Community Policing by Hiring
Officers

The fiscal year (FY) 2011 COPS Hiring Program (CHP) is designed to advance
public safety through community policing by addressing the full-time sworn
officer needs of state, local, and tribal law enforcement agencies nationwide. CHP
provides funds directly to law enforcement agencies to hire new and/or rehire
career law enforcement officers, and to increase their community policing capacity
and crime prevention efforts. Available CHP funding in FY2011 will be just over
$200 million,

The FY2011 CHP grant program is an open solicitation. All state, local, and tribal law
enforcement agencies that have primary law enforcement authority are eligible to apply.

Supporting Local Law Enforcement

More than 15 years after the Violent Crime Control and Law Enforcement Act of
1994 was signed into law, the COPS Office continucs to support the cfforts of law
enforcement agencies across the country as they develop creative and innovative ways
to deal with long-standing community problems and public safety issues. To date,
the COPS Office has fundcd the addition of nearly 122,800 officers to over 13,600
state, local, and tribal law enforcement agencies to advance community policing in
small and large jurisdictions across the nation.

CHP is onc of scveral hiring programs devdoped by the COPS Office sincc its
inception to support law enforcement. This is particularly important as state, local,
and tribal law enforcement agencies embrace the challenges of keeping communities
safc whilc maintaining sufficicnt sworn personncl levels,

Funding Provisions

The COPS Office will accept new applications for the FY2011 CHP grant
program in a two part process. First, agencies must register and apply online via
www.grants,gov to complete the Standard Form 424 (SF-424). The SE-424 is a
government-wide standard application form for federal assistance. The SF-424 is
intended to reduce the administrative burden to the federal grants community, which
includes applicants/grantees and federal staff involved in granes-related activities,
Once the SF-424 has been submitted, the applicant will receive an e-mail from

the COPS Office with instructions on completing the second part of the CHP
application process through the COPS Office Online Application System found on
the COPS Office wehsite at www.cops.usdoj.gov.

All applicants for federal grants and cooperative agreements, with the exception
of individuals other than sole proprietors, are required to have a Data Universal
Numbering System (DUNS) number and be registered in the Central Contractor
Registration (CCR) database prior to submitting an application,
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Discover Policing

This website offers first hand
descriptions of law enforcement
work and provides opportunities for
potential recruits and agencies to
connect. www.discoverpolicing.org

Police Training Officer (PTO} CD-ROM
This CD is a four-part compilation of
resources of the COPS Office Police
Training Officer (PFTO) program, an
fnnovative field training experience
reflecting policing in the 215t
century. www.cops.usdo].gov/RIC/
ResourceDetail.aspx?RID=491

Police Recruitment and Retention
for the New Millennium

This guidebook summarizes for
police practitioners lessons on
recruiting and retaining diverse,
effective workforces, It provides a
means for lacal officials to identify
what has been tried elsewhere and
what might be applicable in their
own communities. http://cops.
usdoj.gov/RIC/ResourceDetall.
aspx7RID=599

Today's Police and Sheriff Recruits
This report provides the results of

a recruit assessment conducted

by RAND, including both findings
about the overall sample as

well as those focused on groups
often of particular interest to

law enforcement recruitment
professionals. http://cops.usdoj.qov/
RIC/ResourceDetail.aspx7RID=592

Additional COPS publications
and resources are posted online at
www.cops.usdoj.gov.

It is strongly recommended that applicants register immediately on Grants.gov. In
addition, applicants are strongly encouraged to complete the SF-424 and Section 1
on Grants.gov as quickly as possible. Any delays in registering with Grants.gov or
submitting the SF-424 may result in insufficient time for processing your application
through Grants.gov or the COPS Office Online Application System.

Complete application packages for the FY2011 CHP Solicitation are due by
May 25, 2011, at 8:59 PM, EDT. Hard copics or electronic copies sent via e-mail
will not be accepted.

CHP grants will provide 100 percent funding for approved entry-level salaries and
fringe benefies of full-time officers for 36 months of grant funding. CHP grancs
may be used on or after the official grant award start date to: (1) hire new officer
positions (induding filling existing officer vacancies that are no longer funded in an
agency's budget); (2) rehire officers already laid off (at the time of application) as a
result of state, local, or Burcau of Indian Affairs (BTA) budget reductions unrelated
to the receipt of grant funding; or (3) rehire officers scheduled to be laid off (at the
time of application) on a specific future date as a result of state, local, or BIA budget
reductions unrelated to the receipt of grant funding, CHP applicants may request
funding in one or more of the above-referenced hiring categorics.

The COPS Office has capped the number of officers that an agency can request
through the FY2011 CHP program. There is no local match or cap on the amount
of funding that can be requested per officer position; however, CHP grant funding
will be based on the current full-time entry-level salary and fringe benefits package
of an officer in the department. Any additional costs for higher than entry-level
salaries and fringe benefits will be the responsibility of the grantee agency. All
agencies’ requests will be capped at no more than 5 percent of their actual sworn
force strength as reported on the date of application, up to a maximum of 50
officers. Additionally, the request of any agency with a sworn force strength less than
or cqual to 20 will be capped at onc officer.

The COPS statutory nonsupplanting requirement mandates that CHP funds must
be used to supplement (increase) state, local, or BIA funds that would have been
dedicated roward sworn officer positions if federal funding had not been awarded.
CHP grant funds must not be used to supplant (replace) local funds that agencies
otherwise would have devoted to sworn officer hiring. The hiring or rehiring of
officers under CHP must be in addition to, and not in ficu of, officers who otherwisc

would have been hired or rehired with state, local, or BIA funds.

At the conclusion of the three years (36 months) of federal funding, grantees must
retain all sworn officer positions awarded undcr the CHP grant for a minimum of
12 months. The retained CHP-funded position(s) should be added to the grantee’s
law enforcement budget with state and/or local funds, over and above the number
of locally-funded positions that would have existed in the absence of the grant.
Applicants are required to affirm in their CHP grant application that their agency
plans to retain any additional officer positions awarded following the expiration of
the grant and identify their planned source(s) of retention funding,

Contact the COPS Qffice

For more information about the COPS Hiring Program, please call the COPS Office
Response Center at 800.421.6770, or visit COPS Online at www.cops.usdoj.gov.
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