HIDALGO COUNTY

.nQ.u"

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

DEPARTMENT NAME: D.A. (080-002) & D.A. INVESTIGATION HB 65 (080-007) DATE: 05/24/2011

DEPARTMENT NUMBER: 080 PROGRAM NUMBER: 002 & 007

CURRENT SLOT #: 009

ASSISTANT DISTRICT ATTORNEY I 49,344.00 (GRADE 12, STEP 5)
Classification/Position Title Pay Grade/Salary
REQUESTED GRADE/ TITLE:
ASSISTANT DISTRICT ATTORNEY III 58,888.00 (GRADE 16, STEP 1)
Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

Aesistand Distvich Atlomen T 58580 (Bade e, Sup!)

Classification/Position Title Pay Grade/Salary

COMMENTS:
INCREASE IN SALARY WILL BE FUNDED FROM D.A. INVESTIGATION HB 65 FUNDS (FUND 1223)

SIGNATURES // '
Jfgall

/ / Date

Human Resources Representative ‘

/62@«%%4, e MQ@L 05/25/11

County Treasurer Representative ’ paté
/'&
C s “ 05/2s [200
" Budget& Mall/age’}flent Representative " Date
HIDALGO COUNTY Reclassification Committee Form

DBM Created: 06/25/08




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  DISTRICT ATTORNEY (080-002) DATE: 05/24/2011
DA INVESTIGATION HB65 (080-007)

CURRENT POSITION TITLE: ~ ASSISTANT DISTRICT ATTORNEY I CURRENT SLOT. #:
(080-002) - 0009

(080-007) - 0062
REQUESTED POSITION TITLE: ASSISTANT DISTRICT ATTORNEY III

%

REQUEST FOR:

[:] New Position D Temporary Position E Position Reclassification*® |:| Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

(080-002) 49,344.00 49,344.00

Salary Amount; $ (GRADE 12, STEP 5) $ (GRADE 16, STEP 1) $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

(080-007) 9,544.00

Salary Amount: $ 0.00 $ (GRADE 16, STEP 1) $ 9,544.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:
D Current Department Budget D Annual Budget Cycle I:l Will Require Additional Funds

Kl other DA INVESTIGATION HB65 FUNDS

POSITION Type:
Full Time Employee Part Time Employee I:]
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:] Part Time Temporary I:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exen;pt
Non-Exempt l:l Non-Exempt I:l
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Wwe wopl> tIEE p BEIMNG WER FRY Uf BECAVSE SHE _2Z cACHNING )e55 7V
THE s7REZFE SALREY OF A NEWLY HIPED pss7 DF. DURIVE &k
ZYERPS o empPaoypen 7 SHe HAS FROYEN 7p PE A [STVOWLELRLBLE EMPLOYir
bz st W HEW HANDLIN G Frlon ¥ AP TiA e pffinis. ey




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

§/z! 2ol

1 £
FUNDING AVAILABLE IN DEPT. BUDGET YES D NO
2.
DA PERSONNEL PROCEDURES COMPLETED MS |:] NO
3. ( ol
TE BUDGET PROCEDURES COMPLETED E/YES [:l NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001

Revised: 8/7/2007




HIDALGO COUNTY

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

Sud S,

DEPARTMENT NAME: D.A. (080-002) & D.A. INVESTIGATION HB 65 (080-007)  DATE: 05/24/2011

DEPARTMENT NUMBER: 080 PROGRAM NUMBER: 002 & 007

CURRENT SLOT #: 030

DEPARTMENT CLASSIFICATION REQUEST- (RECLASSIFICATION)
ASSISTANT DISTRICT ATTORNEY II 55,788.00 (GRADE 14, STEP 4)

Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:
ASSISTANT DISTRICT ATTORNEY III 58,888.00 (GRADE 16, STEP 1)

Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

pesistuct Disividt dpmen T & 93600 (vade 1 Step)

Classification/Position Title Pay Grade/Salary

COMMENTS:
INCREASE IN SALARY WILL BE FUNDED FROM D.A. INVESTIGATION HB 65 FUNDS (FUND 1223)

SIGNATURES

ﬁ&mb }% %&/ 05/;25///
County Treasurer Representative " Date
/ £ 05/25 /2941
K Buﬂ/gek& Mang’ge_l_yeﬁt Representative © Date '
HIDALGO COUNTY Reclassification Committee Form

DBM Created: 06/25/08




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: DISTRICT ATTORNEY (080-002) DATE: 05/24/2011
DA INVESTIGATION HB65 (080-007)

CURRENT POSITION TITLE:  ASSISTANT DISTRICT ATTORNEY II CURRENT SLOT. #:
(080-002) - 0030
(080-007) - 0064

REQUESTED POSITION TITLE: ASSISTANT DISTRICT ATTORNEY III

REQUEST FOR:

[:l New Position |:| Temporary Position & Position Reclassification* |:| Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

(080-002) 55,788.00 55,788.00

Salary Amount: $ (GRADE 14, STEP 4) $ (GRADE 16, STEP 1) $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

(080-007) 3,100.00

Salary Amount: $ 0.00 $ (GRADE 16, STEP 1) $ 3,100.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

|:] Current Department Budget [:l Annual Budget Cycle |:| Will Reguire Additional Funds

K other DA INVESTIGATION HB65 FUNDS

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary l:] Part Time Temporary l:] $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA

Exempt Exerr;pt
Non-Exempt I:I Non-Exempt [:]
]

JUSTIFICATION/PRIORITY: (Explain why this p05|t|on or adjustment request is essential)

i HAS Brea) Rzyenw) THE ADDT 7ZOMAL D7 4 oF 5}7%2’&73%5:{

AND ASSTS7INE THr AsSTS78NT DAs TN 7HE mISDEMEAOF-

Sl AzeN -

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1.

FUNDING AVAILABLE IN DEPT. BUDGET YES D NO
7

PERSONNEL PROCEDURES COMPLETED @/{Es D NO
3.

BUDGET PROCEDURES COMPLETED E/YES [:l NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001

Revised: 8/7/2007




HIDALGO COUNTY

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

DEPARTMENT NAME: D.A. (080-002) & D.A. INVESTIGATION HB 65 (080-007) DATE: 05/24/2011

DEPARTMENT NUMBER: 080 PROGRAM NUMBER: 002 & 007

CURRENT SLOT #: 039

DEPARTMENT CLASSIFICATION REQUEST- (RECLASSIFICATION)
ASSISTANT DISTRICT ATTORNEY II 50,487.00 (GRADE 14, STEP 1)

Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:
ASSISTANT DISTRICT ATTORNEY III 58,888.00 (GRADE 16, STEP 1)

Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

hssistd Destict Attornen TU 58 WL Cade (g, Stp 1)

Classification/Position Title Pay Grade/Salary

COMMENTS:
INCREASE IN SALARY WILL BE FUNDED FROM D.A. INVESTIGATION HB 65 FUNDS (FUND 1223)

7 tc")//} _'.;'_/:70' o
" Daté

( L N
{Budfégﬁg Managemﬁt/ﬂépresentative

HIDALGO COUNTY Reclassification Committee Form
DBM Created: 06/25/08




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  DISTRICT ATTORNEY (080-002) DATE: 05/24/2011
DA INVESTIGATION HB65 (080-007)

CURRENT POSITION TITLE:  ASSISTANT DISTRICT ATTORNEY 11 CURRENT SLOT. #:
(080-002) - 0039

(080-007) - 0067
REQUESTED POSITION TITLE: ASSISTANT DISTRICT ATTORNEY III

REQUEST FOR:
[___] New Position D Temporary Position Position Reclassification* l:] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

(080-002) 50,487.00 50,487.00

Salary Amount: $ (GRADE 14, STEP 1) $ (GRADE 16, STEP 1) $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

(080-007) 8,401.00

Salary Amount: $ 0.00 $ (GRADE 16, STEP 1) $ 8,401.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

I:l Current Department Budget |:| Annual Budget Cycle T will Require Additional Funds

X other DA INVESTIGATION HB65 FUNDS

POSITION Type:
Full Time Employee Part Time Employee I:l
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE:

FLSA:
Exempt Exempt
Non-Exempt [:l Non-Exempt D
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

CMPLOY EE _Zs A LETVHING emPloyps= 7HR7 HAS BEeN HAND L2/L

MATOR. FEWRY CASE S

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/

1 i
FUNDING AVAILABLE IN DEPT. BUDGET /zés [] no
2 4
PERSONNEL PROCEDURES COMPLETED YES [] NO
3.
BUDGET PROCEDURES COMPLETED YES [] NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007




HIDALGO COUNTY

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

DEPARTMENT NAME: D.A. (080-002) & D.A. INVESTIGATION HB 65 (080-007) DATE: 05/24/2011

DEPARTMENT NUMBER: 080 PROGRAM NUMBER: 002 & 007

CURRENT SLOT #: 041

DEPARTMENT CLASSIFICATION REQUEST- (RECLASSIFICATION)
ASSISTANT DISTRICT ATTORNEY I 49,344.00 (GRADE 12, STEP 5)

Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:
ASSISTANT DISTRICT ATTORNEY II 52,254.00 (GRADE 14, STEP 2)

Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

hegistound Districh Attovney T 58,554.00 (Gade 14, Stp?)

Classification/Position Title Pay Grade/Salary

COMMENTS:
INCREASE IN SALARY WILL BE FUNDED FROM D.A. INVESTIGATION HB 65 FUNDS (FUND 1223)

uman Resources Representatw '

/
Coungy Treasurer Represent_atwe ‘Date
/ ¥
Va s E _ JDF/? '\.---/?")f
qéudgﬂ/ Wanagem(;nf Ry{'esentative " Date’
— k_
HIDALGO COUNTY Reclassification Committee Form

DBM Created; 06/25/08




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  DISTRICT ATTORNEY (080-002) DATE: 05/24/2011
DA INVESTIGATION HB65 (080-007)

CURRENT POSITION TITLE: ~ ASSISTANT DISTRICT ATTORNEY I CURRENT SLOT. #:
(080-002) - 0041

(080-007) - 0061
REQUESTED POSITION TITLE: ASSISTANT DISTRICT ATTORNEY II

REQUEST FOR:

I:l New Position D Temporary Position E Position Reclassification* D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

(080-002) 49,344.00 49,344.00

Salary Amount: $ (GRADE 12, STEP 5) $ (GRADE 14, STEP 2) $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

(080-007) 2,910.00

Salary Amount: % 0.00 $ (GRADE 14. STEP 2) $ 2,910.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

I:l Current Department Budget i:l Annual Budget Cycle I:] Will Require Additional Funds
Other DA INVESTIGATION HB65 FUNDS

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:] Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exen;pt
Non-Exempt [:l Non-Exempt D
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

EMPOYIEE A5 Beer) Plomprsp 78 7H FELTY QLS PR 1~

T IEDEMAMOR. W ELY

HIDALGO COUNTY Personnel Adjustment Request Form
DBEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

S /s

DA 4
Spshou
DATE [

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

ANAGEMENT —

BUDGET PROCEDURES COMPLETED

YES [] No
m/‘rEs ] no
E/ves [] No

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

DEPARTMENT NAME: D.A. (080-002) & D.A. INVESTIGATION HB 65 (080-007) DATE: 05/24/2011

DEPARTMENT NUMBER: 080 PROGRAM NUMBER: 002 & 007

CURRENT SLOT #: 045

DEPARTMENT CLASSIFICATION REQUEST- (RECLASSIFICATION)
ASSISTANT DISTRICT ATTORNEY I 52,374.00 (GRADE 12, STEP 7)

Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:
ASSISTANT DISTRICT ATTORNEY II 54,021.00 (GRADE 14, STEP 3)

Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

Assistant Distidr ftlomey) TE Froal-0b (Cede 1 Strp?)

Classification/Position Title Pay Grade/Salary

COMMENTS:
INCREASE IN SALARY WILL BE FUNDED FROM D.A. INVESTIGATION HB 65 FUNDS (FUND 1223)

ﬁﬁ/‘z/xnﬂb . % . _0574_5_/ /1

County Treasurer Representative o " Date
Lk p5/25 oo
4 Budget & Manége__mént Representative Date
HIDALGO COUNTY Reclassification Committee Form

DBM Created: 06/25/08




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  DISTRICT ATTORNEY (080-002) DATE: 05/24/2011
DA INVESTIGATION HB65 (080-007)

CURRENT POSITION TITLE: ~ ASSISTANT DISTRICT ATTORNEY I CURRENT SLOT. #:
(080-002) - 0045

(080-007) - 0063
REQUESTED POSITION TITLE: ASSISTANT DISTRICT ATTORNEY II

REQUEST FOR:

[C] New Position [ Temporary Position Position Reclassification* ] other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

(080-002) 52,374.00 52,374.00

Salary Amount; $ (GRADE 12, STEP 7) $ (GRADE 14, STEP 3) $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

(080-007) 1,647.00

Salary Amount: $ 0.00 $ (GRADE 14, STEP 3) $ 1,647.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

|:| Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds

X other DA INVESTIGATION HB65 FUNDS

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary l:l Part Time Temporary l:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exen'llpt
Non-Exempt [ ] Non-Bxempt []
" =

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

EMALLYEE HAS Been) fHPMO7ED 75 v FECOM Y DT F RO n~ Tz~

W TS DEPIZAIR— Dif 7

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

51z /ol

FUNDING AVAILABLE IN DEPT. BUDGET

m [ no

AN RESGURCES BIRECTO DA PERSONNEL PROCEDURES COMPLETED YES [] nO
-~
3 e o
FPARTI }BumwNAGEMENT TE BUDGET PROCEDURES COMPLETED E/ YES [] NO
4. COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Reguest Form
DBM 2007-001 Revised: 8/7/2007




HIDALGO COUNTY

CLASSIFICATION COMMITTEE

RECOMMENDATION FORM
DEPARTMENT NAME: D.A. INVESTIGATION HB 65 (080-007) DATE: 05/24/2011
DEPARTMENT NUMBER: 080 PROGRAM NUMBER: 007

CURRENT SLOT #: 057

DEPARTMENT CLASSIFICATION REQUEST- (RECLASSIFICATION)
ASSISTANT DISTRICT ATTORNEY I 49,344.00 (GRADE 12, STEP 5)

Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:
ASSISTANT DISTRICT ATTORNEY II 52,254.00 (GRADE 14, STEP 2)

Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

Aesisudt Distind Attorrey T 52,954 00 (Grade 1 Stip?)

Classification/Position Title Pay Grade/Salary

COMMENTS:
INCREASE IN SALARY WILL BE FUNDED FROM D.A. INVESTIGATION HB 65 FUNDS (FUND 1223)

County Treasurer Representative Date
A ) __ .
e K 0525 fas
‘Budget Jﬁ\'l‘anagenyﬂ\epresemative " Date
HIDALGO COUNTY Reclassification Committee Form

DBM Created: 06/25/08




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: DA INVESTIGATION HB65 (080-007) DATE: 05/24/2011

CURRENT POSITION TITLE: ~ ASSISTANT DISTRICT ATTORNEY I CURRENT SLOT. #: 0057

REQUESTED POSITION TITLE: ASSISTANT DISTRICT ATTORNEY II

REQUEST FOR:

D New Position |:| Temporary Position |Z] Position Reclassification* l:l Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

49,344.00 52,254.00
Salary Amount: $ (GRADE 12, STEP 5) $ (GRADE 14, STEP 2) $ 2,910.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

[:l Current Department Budget |:| Annual Budget Cycle |:| Will Reguire Additional Funds

X other DA INVESTIGATION HB65 FUNDS

POSITION Type:

Full Time Employee Part Time Employee I:l
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary I:] $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt
Non-Exempt I:] Non-Exempt l:'
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this pos;tlon or adjustment request is essential)

EMAoY et (s Leéza! rR722 0 K fELoNY D! prvr—
TIHE PAT D ErtedporR_ 77,

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

it dis 4

15
DA FUNDING AVAILABLE IN DEPT. BUDGET S |:] NO
78
PERSONNEL PROCEDURES COMPLETED w [] no
3. _ 5 /2 o A 241
- UDGWNAGEMENT DATE [/ BUDGET PROCEDURES COMPLETED YES [] NO
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: DA BAD CK (080-006) DATE: 05/25/2011

CURRENT POSITION TITLE: N/A CURRENT SLOT. #: T022

REQUESTED POSITION TITLE: CLERK I

REQUEST FOR:

D New Position E Temporary Position D Position Reclassification® |:] Other
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

17,636.00
Salary Amount: & 0.00 $ (Grade 1, Step 0) $ 17,636.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

|:| Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds

2

E Other DA BAD CK FUND (FUND 1222)
POSITION Type:
Full Time Employee I:' Part Time Employee D 9.00/ HR
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary | X $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exen;pt D
Non-Exempt I:] Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
THIS POSITION WILL ASSIST DURING THE SUMMER.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L. ;
; / FUNDING AVAILABLE IN DEPT. BUDGET (a(ES [] no
IR ES Wi PERSONNEL PROCEDURES COMPLETED E’ﬁs [ no
3. / —— 2 6" 5’//-2_‘)'/? Sl
~DEPARTMENT OF Bu@r yL‘IANAGEMEﬁ‘F-/ DATE 4 BUDGET PROCEDURES COMPLETED @/ YES [] NO
4. ~ COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



ASSISTANT DISTRICT ATTORNEY 1

GRADE: 12
GENERAL DESCRIPTION

Performs entry-level legal work; Work involves performmg all dune&as assistants to highéf ﬁ.§ '
level licensed attorneys. A

EXAMPLES OF WORK PERFORMED

Will make decisions and/or counsels with clients, victims, or’ pollce corrcemnggj t,hq: '
commencement of proceedings in court or related forums :

Drafts and files pleadings, answermg motions, briefs and responses necessa.ry to comhwt
litigation and/or proceedings in related forums

Counsels and advises clients within bounds of confidentiality, when applicable, regarding
legal issues in all phases of litigation

Identifies, locates, and prepares witnesses to present testimony effectively in court or related
forums

Identifies and prepares non-testimonial forms of evidence for use in court and related
forums

Drafts legal instruments and various documents with legal implications

Negotiates with others to settle litigation or other contested matters or to assist in solving
problems with legal implications

Develops knowledge and expertise in applicable area of law to keep pace with constant
developments and to impart this knowledge and skills to others in various settings

Performs related work as assigned
GENERAL QUALIFICATION GUIDELINES

Experience and Education

Experience in legal setting preferred. Juris Doctorate (JD) degree required. Experience and
education may be substituted for one another.

Page 1 of 3




Knowledge, Skills, and Abilities

Ability to work efficiently and effectively in high-pressure situations
Ability to communicate effectively

Must be computer literate

Be in the process of obtaining a license from the Texas Stat,é-Bar.

PHYSICAL DEMANDS:
byan

The physical demands described here are representative of those, that must b“é‘:ﬁw
employee to successfully perform the essential functions of this job:

While performing the duties of this job, the employee is regularly required’té talk-or héar.
The employee frequently is required to stand. The employee is occasionally required to
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

e sitting for extended periods of time
e operating assigned equipment

Maintain mental capacity which permits:

¢ making sound decisions and using good judgment
¢ demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:

e working closely with others
¢ working in a multi-task environment

Page 2 0f 3



Maintain effective audio-visual discrimination and perception neqqﬁﬁ' '&? . i'.j }?‘. .
D e i Y T

making observations O ey

reading and writing '

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident

safety regulations
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ASSISTANT DISTRICT ATTORNEY II

GRADE: 14

GENERAL DESCRIPTION

Employee performs legal work. Work involves prosecutingand defandmg all manner of
civil and criminal matters in various levels of trials and appellate courts and admmistratme /4
forums. Work under the frequent supervision of higher léyel attom@ys in an effort to bullﬁ 4
the knowledge, skills, and expertise necessary.

EXAMPLES OF WORK PERFORMED

Will make decisions and/or counsels with clients, victims, or pohce concemmg the
commencement of proceedings in court or related forums Y

May also provide written or oral legal advice to individual or governmental clients, and
draft legal instruments or other written materials carrying legal implication

Appears in court and/or related forums to select juries, present and cross-examine evidence,
make legal arguments, and act as an oral advocate

Drafts and files pleadings, answering motions, briefs and responses necessary to conduct
litigation and/or proceedings in related forums

Investigate facts giving rise to legal issues, and bring about solutions to their clients legal
problems in a variety of forums

Counsels and advises clients within bounds of confidentiality, when applicable, regarding
legal issues in all phases of litigation

Identifies, locates, and prepares witnesses to present testimony effectively in court or related
forums

Identifies and prepares non-testimonial forms of evidence for use in court and related
forums

Conducts and/or supervises investigations and/or civil and criminal discovery proceedings
Drafts legal instruments and various documents with legal implications

Negotiates with others to settle litigation or other contested matters or to assist in solving
problems with legal implications

Develops knowledge and expertise in applicable area of law to keep pace with constant
developments and to impart this knowledge and skills to others in various settings

Performs related work as assigned
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GENERAL QUALIFICATION GUIDELINES

Experience and Education

Experience in legal setting with prior experience in the relevant areas of law preferred. Juris,
Doctorate (JD) degree required. Licensed to practice law in the State:of Texas and be-a
member in good standing of the State Bar of Texas. Experience and eﬂucatlon may be
substituted for one another. |

Knowledge, Skills, and Abilities

Ability to work efficiently and effectively in high-pressure situations

Ability to communicate effectively

Must be computer literate

Knowledge of all applicable laws and procedures
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
The employee frequently is required to stand. The employee is occasionally required to
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

¢ sitting for extended periods of time
e operating assigned equipment

Maintain mental capacity which permits:
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e required to follow the Hidalgo County Accident Prevention Plafi an \;IMM"

safety regulations

Page 3 of 3




ASSISTANT DISTRICT ATTORNEY 111
GRADE: 16
GENERAL DESCRIPTION
Performs intermediate-level legal work; Work involves prqseeutingza_nd defending all
manner of civil and criminal matters in various levels of trialsand appellate courts and

administrative forums. Work under the frequent supervision of higher level attorneys in, a,g 4
effort to build the knowledge, skills, and expertise necessary 'for thxs p&smon

EXAMPLES OF WORK PERFORMED

Will make decisions and/or counsels with clients, victims, or poliee concexmng the
commencement of proceedings in court or related forums .

May also provide written or oral legal advice to individual or governmental clients, and
draft legal instruments or other written materials carrying legal implication

Appears in court and/or related forums to select juries, present and cross-examine evidence,
make legal arguments, and act as an oral advocate

Drafts and files pleadings, answering motions, briefs and responses necessary to conduct
litigation and/or proceedings in related forums

Investigate facts giving rise to legal issues, and bring about solutions to their clients legal
problems in a variety of forums

Counsels and advises clients within bounds of confidentiality, when applicable, regarding
legal issues in all phases of litigation

Identifies, locates, and prepares witnesses to present testimony effectively in court or related
forums

Identifies and prepares non-testimonial forms of evidence for use in court and related
forums

Conducts and/or supervises investigations and/or civil and criminal discovery proceedings
Drafts legal instruments and various documents with legal implications

Negotiates with others to settle litigation or other contested matters or to assist in solving
problems with legal implications

Develops knowledge and expertise in applicable area of law to keep pace with constant
developments and to impart this knowledge and skills to others in various settings

Performs related work as assigned
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GENERAL QUALIFICATION GUIDELINES

Experience and Education
Two (2) years experience as a licensed attorney. Juris Doctorate/ (JD)ﬂ@grea required.

Licensed to practice law in the State of Texas and be a member in good standing of the. Sm&.
Bar of Texas. Experience and education may be substltuted for one, another :

Knowledge, Skills, and Abilities

Ability to work efficiently and effectively in high-pressure sityations

Ability to communicate effectively

Able to handle all stressful situations with an even temperament and Wbrk effechvely with
others in achievement of tasks

Possess advanced professional level of analytical ability and be very well versed in the art of
being diplomatic and tactful in addition to the use of good judgment and common sense

Must be computer literate
Knowledge of all applicable laws and procedures

Must have good working knowledge and understanding of penal statutes and code of
criminal procedures as well as case holdings and departmental policies

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
The employee frequently is required to stand. The employee is occasionally required to
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.

SAFETY REQUIREMENTS:
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Maintain physical conditions appropriate to the performance of assggned dutIes arid )
responsibilities which may include the following:

e sitting for extended periods of time
® operating assigned equipment

Maintain mental capacity which permits:

making sound decisions and using good judgment *
¢ demonstrating intellectual capabilities

Effectively handle a work environment and conditions which -'i;___wolirej'

e working closely with others : ,
* working in a multi-task environment LTS Pe Ve vl

Maintain effective audio-visual discrimination and perception needed for:

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and department’s
safety regulations
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CLERK I
GRADE: 01
GENERAL DESCRIPTION
Performs (entry-level) clerical work in areas such as bookkeeping, inventory control,
statistics, employment, human resources, purchasing, or accounting; Work involves
compiling and tabulating data, checking documents for accuracy, transporting documents,
and maintaining files; Works under close supervision with minimal latitude for the use of
initiative and independent judgment.

EXAMPLES OF WORK PERFORMED

Produces and proofs correspondence, reports, purchase orders, summaries, manuals,
vouchers, records, and other related forms

Reviews completed forms for signatures and proper entries
Provides information to the public by mail or telephone

Receives shipments and supplies, inspects for damage, and checks for correct quantity and
quality

Assembles, organizes, and tabulates data; may perform data entry and retrieval
Files and maintains forms, records, and reports
Opens and distributes incoming mail and prepares mail-outs

Delivers documents, supplies, or other items; takes deposits to the bank; and runs errands as
appropriate

May maintain office schedules and appointments

May perform back-up receptionist or telephone switchboard duties
May assist in conducting physical inventory

May receive and count cash

May make arrangements for repairs and services

May assemble and pack shipments, contact transportation companies to arrange for
shipping, and assist in loading trucks

Performs related work as assigned
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GENERAL QUALIFICATION GUIDELINES

Experience and Education

Six (6) months of experience with clerical operations; Graduation from a standard senior
high school or equivalent is generally preferred. Experience and education may be
substituted for one another.

Knowledge, Skills, and Abilities

Knowledge of office procedures and of spelling, grammar, punctuation, and arithmetic
Skill in using personal computers and office equipment

Ability to prepare and maintain records, files, and reports

Registration, Certification, or Licensure

May require a valid driver's license

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
The employee frequently is required to stand. The employee is occasionally required to
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

e sitting for extended periods of time
e operating assigned equipment
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Maintain mental capacity which permits:

e making sound decisions and using good judgment
e demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:

e working closely with others
e working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and department’s
safety regulations

e o o o o
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Hidalgo County

Department of Budget & Management
FISCAL NOTE

~Fiscal notes are prepared by the Department of Budget & Management to present the budgetary impact of requests by departments/offices or of new proposals that were

not approved during the budget process.

To: Commissioner' Court
From: Sergio Cruz, Budget Officer
CC Date: Tuesday, May 31, 2011

Summary of request/proposal:
District Attorney (1100):

Agenda Item:

26807

1. Approval to reclassify the above highlighted six (6) full-time positions effective next full pay period, 06/06/2011. Reviewed and
recommended by the Classification Committee as per Sections 6.27 - 6.33 of the Hidago County Personnel Policy Manual,
2. Approval of merit pay increase for the above eight (8) full time positions in the District Attorney's department pursuant to the Hidalgo

County Classification and Compensation Pay Plan.

Total
Adjustment/
Current Budgeted Adjustment/ Salary Salary
Fund Current Position Title New Position Title Slot#  Obj Salary Requested Requested

1100 ASST.DA| ASST. DA 0041 | 113 $49,344.00 $49,344.00 $0.00
(GRADE 12, STEP 5) (GRADE 14, STEP 2)

1100 ASST. DA | ASST. DA NI 0009 | 113 $49,344.00 $49,344.00 50.00
(GRADE 12, STEP 5) (GRADE 16, STEP 1)

1100 ASST. DA | ASST. DA Il 0045 | 113 $52,374.00 $52,374.00 $0.00
(GRADE 12, STEP 7) (GRADE 14, STEP 3)

1100 ASST. DA Il ASST. DA I 0030 | 113 $55,788.00 $55,788.00 $0.00
(GRADE 14, STEP 4) (GRADE 16, STEP 1)

1100 ASST. DA Il ASST. DA I 0039 | 113 $50,487.00 $50,487.00 $0.00
(GRADE 14, STEP 1) (GRADE 16, STEP 1)

1100 ASST. DA Il ASST.DA Il 0043 | 113 $52,944.00 $52,944.00 $0.00
(GRADE 14, STEP 3) (GRADE 14, STEP 4)

1100 ASST.DA NI ASST. DA Il 0044 | 113 $52,575.00 $52,575.00 $0.00
(GRADE 14, STEP 40 (GRADE 14, STEP 5)

1100 ASST. DA I ASST.DA Il 0037 | 113 $53,100.00 5$53,100.00 $0.00
(GRADE 14, STEP 2) (GRADE 14, STEP 3)

1100 ASST.DA I ASST.DA Il 0048 | 113 $50,924.00 $50,924.00 $0.00
(GRADE 14, STEP 2) (GRADE 14, STEP 3)

1100 ASST. DA Il ASST. DA I 0024 | 113 $52,600.00 $52,600.00 $0.00
(GRADE 14, STEP 2) (GRADE 14, STEP 3)

1100 ASST. DA Il ASST. DA NI 0021 | 113 $58,888.00 $58,888.00 $0.00
(GRADE 16, STEP 1) (GRADE 16, STEP 2)

1100 ASST. DA 1Nl ASST. DA 1Nl 0090 | 113 $58,888.00 $58,888.00 $0.00
(GRADE 16, STEP 1) (GRADE 16, STEP 2)

1100 ASST. DA III ASST.DA Il 0020 | 113 $60,949.00 $60,949.00 $0.00
(GRADE 16, STEP 2) (GRADE 16, STEP 3)

TOTAL: $698,205.00 $698,205.00 50.00

Budgetary Impact: _ _
INCREASE/DECREASE ACCOUNT (OBJECT)

ACCOUNT NUMBER NAME AMOUNT
1-1100-412-00-080-002-0- 113 CRIMINAL DA - REG F/T EMPLOYEES $0.00
1-1100-412-00-080-002-0- 211 CRIMINAL DA - HEALTH INSURANCE $0.00
1-1100-412-00-080-002-0- 212 CRIMINAL DA - LIFE INSURANCE $0.00
1-1100-412-00-080-002-0- 220 CRIMINAL DA - FICA $0.00
1-1100-412-00-080-002-0- 230 CRIMINAL DA - RETIREMENT $0.00
1-1100-412-00-080-002-0- 250 CRIMINAL DA - UNEMPLOYMENT COMP $0.00
1-1100-412-00-080-002-0- 260 #CRIMINAL DA - WORKER'S COMP $0.

2011 Budgetary Impact $0.00

2012 Budgetary Impact:

Possible Funding Sources:

Budget Office Recommendation:

NO BUDGETARY IMPACT

$0.00

[Hidalgn o, Ludget Ofce
Rl




«Fiscal notes are prepared by the Department of Budget & Management to present the budgetary impact of

not approved during the budget process.

To:
From:

Commissioner' Court
Sergio Cruz, Budget Officer

CC Date: Tuesday, May 31, 2011

Summary of request/proposal:

DA Investigation HB 65 (1223):
1. Approval to reclassify the above highlighted six (6) full-time positions effective next full pay period, 06/06/2011. Reviewed and
recommended by the Classification Committee as per Sections 6.27 - 6.33 of the Hidago County Personnel Policy Manual.
2. Approval of merit pay increase for the above eight (8) full-time positions in the District Attorney's department pursuant to the Hidalgo
County Classification and Compensation Pay Plan.

Hidalgo County

Department of Budget & Management
FISCAL NOTE

quests by depar

Agenda Item:

‘offices or of new proposals that were

26807

Total
Adjustment/
Current Budgeted Adjustment/ Salary Salary
Fund Current Position Title New Position Title Slot# Obj Salary Requested Requested
1223 N/A ASST. DAl 0061 | 113 $0.00 $2,910.00 $2,910.00

(COST ALLOCATION) (GRADE 14, STEP 2)

1223 N/A ASST. DA il 0062 | 113 $0.00 $9,544.00 $9,544.00

(COST ALLOCATION) (GRADE 16, STEP 1)

1223 N/A ASST. DAl 0063 | 113 $0.00 $1,647.00 $1,647.00

(COST ALLOCATION) (GRADE 14, STEP 3)

1223 N/A ASST. DA Il 0064 | 113 $0.00 $3,100.00 $3,100.00

(COST ALLOCATION) (GRADE 16, STEP 1)

1223 N/A ASST. DA Il 0067 | 113 $0.00 $8,401.00 $8,401.00

(COST ALLOCATION) (GRADE 16, STEP 1)

1223 N/A ASST. DAl 0014 | 113 $0.00 $2,844.00 $2,844.00

(COST ALLOCATION) (GRADE 14, STEP 4)

1223 N/A ASST. DA 0015 | 113 $0.00 $4,980.00 $4,980.00

(COST ALLOCATION) (GRADE 14, STEP 5)

1223 N/A ASST.DA Il 0065 | 113 $0.00 $921.00 $921.00

(COST ALLOCATION) (GRADE 14, STEP 3)

1223 N/A ASST. DA Il 0019 | 113 $0.00 $3,097.00 $3,097.00

(COST ALLOCATION) (GRADE 14, STEP 3)

1223 N/A ASST. DA I 0066 | 113 $0.00 $1,421.00 $1,421.00

(COST ALLOCATION) (GRADE 14, STEP 3)

1223 N/A ASST. DA 1l 0068 | 113 $0.00 $2,061.00 $2,061.00

(COST ALLOCATION) (GRADE 16, STEP 2)

1223 N/A ASST. DA 1T 0069 | 113 $0.00 $2,061.00 $2,061.00

(COST ALLOCATION) (GRADE 16, STEP 2)

1223 N/A ASST. DA Il 0070 | 113 $0.00 $2,061.00 $2,061.00

(COST ALLOCATION) (GRADE 16, STEP 3)

1223 ASST. DA ASST. DA Il 0057 | 113 $49,344.00 $52,254.00 $2,910.00
(GRADE 12, STEP 5) (GRADE 14, STEP 2)
TOTAL: $49,344.00 $97,302.00 $47,958.00
Budgetary Impact: _ _
INCREASE/DECREASE ACCOUNT (OBJECT)

ACCOUNT NUMBER NAME AMOUNT
1-1223-412-00-080-007-0- 113 |DA INVEST. HB65 - REG F/T EMPLOYEES $27,668.08
1-1223-412-00-080-007-0- 211 |DA INVEST. HB65 - HEALTH INSURANCE $1,360.39
1-1223-412-00-080-007-0- 212 |DA INVEST. HB65 - LIFE INSURANCE $12.32
1-1223-412-00-080-007-0- 220 |DA INVEST. HB65 - FICA $2,116.61
1-1223-412-00-080-007-0- 230 DA INVEST. HB65 - RETIREMENT $2,656.14
1-1223-412-00-080-007-0- 250 I:DA INVEST. HB65 - UNEMPLOYMENT COMP $138.34
1-1223-412-00-080-007-0- 260 IDA INVEST. HB65 - WORKER'S COMP $0.00

2011 Budgetary Impact| ET—M

Possible Funding Sources:

2012 Budgetary Impact:

$59,212.45

DA INVESTIGATION HB65 FUNDS
(PENDING APPROVAL OF APPROPRIATION OF FUNDS)

Budget Office Recommendation:

Hiduigo Co. Budget Cice
132005




Hidalgo County

Department of Budget & Management
FISCAL NOTE

*Fiscal notes are prepared by the Department of Budget & Management to present the budgetary impact of requests by departments/offices or of new proposals that were
not approved during the budget process.

To: Commissioner' Court
From: Sergio Cruz, Budget Officer
CC Date: Tuesday, May 31, 2011 Agenda Item: 26807

Summary of request/proposal:
D.A. State Supplement (1281):
Approval to delete cost allocation for one (1) Assistant District Attorney III position, slot no. 0004, grade 16.

Total
Adjustment/
Current Budgeted Adjustment/ Salary Salary
Fund Current Position Title New Position Title Slot# Obj Salary Requested Requested
1281 ASST. DA IlI ASST. DA Il 0004 | 113 $0.00 $0.00 $0.00
(GRADE 16, STEP 1) (GRADE 16, STEP 1)
TOTAL: $0.00 $0.00 $0.00
Budgetary Impact:
INCREASE/DECREASE ACCOUNT (OBIECT)

ACCOUNT NUMBER NAME AMOUNT
1-1281-412-00-080-010-1- 113 D.A. ST SUPPLEMT - REG F/T EMPLOYEES $0.00
1-1281-412-00-080-010-1- 211 D.A. ST SUPPLEMT - HEALTH INSURANCE $0.00
1-1281-412-00-080-010-1- 212 D.A. ST SUPPLEMT - LIFE INSURANCE $0.00
1-1281-412-00-080-010-1- 220 D.A. ST SUPPLEMT - FICA $0.00
1-1281-412-00-080-010-1- 230 |D.A. ST SUPPLEMT - RETIREMENT $0.00
1-1281-412-00-080-010-1- 250 |ID.A. ST SUPPLEMT - UNEMPLOYMENT COMP $0.00
1-1281-412-00-080-010-1- 260 ||9.A. ST SUPPLEMT - WORKER'S COMP $0.00

2011 Budgetary Impact $0.00
2012 Budgetary Impact: $0.00

Possible Funding Sources: NO BUDGETARY IMPACT

Budget Office Recommendation:

Hidalga Uo. Budget Offce
LA




Hidalgo County

Department of Budget & Management
FISCAL NOTE

«Fiscal notes are prepared by the Department of Budget & Management to present the budgetary impact of requests by departments/offices or of new proposals that were
not approved during the budget process.

To: Commissioner' Court
From: Sergio Cruz, Budget Officer
CC Date: Tuesday, May 31, 2011 Agenda Item: 26807

Summary of request/proposal:
DA Bad Check (1222):
Approval to create one (1) temporary part-time Clerk I position, slot no. T022, grade 1, salary $17,636.00/yr (hourly salary $9.00/hr) .

Total
Adjustment/
Current Budgeted Adjustment/ Salary Salary
Fund Current Position Title New Position Title Slot# Obj Salary Requested Requested
1222 - CLERK | T022 [ 122 $0.00 $17,636.00 $17,636.00
(GRADE 1, STEP 1)
TOTAL: $0.00 $17,636.00 $17,636.00
* $3,527.00 CALCULATED AS FOLLOWS:
$9.00/HR X 391.88 ESTIMATED ANNUAL WORK HRS (ACTUAL EXPENDITURE)
Budgetary Impact:
INCREASE/DECREASE ACCOUNT (OBJECT)

ACCOUNT NUMBER NAME AMOUNT
1-1222-412-00-080-006-0- 122 D.A. BAD CK - TEMP P/T EMPLOYEES $3,527.00
1-1222-412-00-080-006-0- 211 |p.A. BAD CK - HEALTH INSURANCE $0.00
1-1222-412-00-080-006-0- 212 |D.A. BAD CK - LIFE INSURANCE $0.00
1-1222-412-00-080-006-0- 220 |D.A. BAD CK - FICA $269.82
1-1222-412-00-080-006-0- 230 D.A. BAD CK - RETIREMENT $338.59
1-1222-412-00-080-006-0- 250 D.A. BAD CK - UNEMPLOYMENT COMP $17.64
1-1222-412-00-080-006-0- 260 D.A. BAD CK - WORKER'S COMP $0.00

2011 Budgetary Impact $4,153.05
2012 Budgetary Impact: N/A

Possible Funding Sources: D.A. BAD CKS (1222) FUND
(PENDING APPROVAL OF APPROPRIATION OF FUNDS)

Budget Office Recommendation:

** ESTIMATED HOURS HOURS NOT TO EXCEED ESTIMATED 391.88 HRS ANNUALLY AND/ OR 32 HRS PER WEEK.

RATE OF PAY $9.00/HR

Hidalgo Co. Budget (ffice
2H2008




DATE: May 25, 2011 2011 -"’ﬁ.Y O
o* F e
S5 &

DEPARTMENT HEAD: Sergio Cruz Appropriation 0 e
7

Dept. of Budget & Mgmt for ﬁ-? S

: of

DEPARTMENT NAME: D.A. BAD CK

ACCOUNT NUMBER: 1-1222-412-00-080-006-0-XXX & o

Contact Person:  Sylvia Solis Ph#:  (956) 292-7025 ext. 5423

Budget Amendments (increase (decrease)) in accordance with Local Government Code,

SUBJECT:
Chapter 111, § 111.070, Item C (2).

Honorable Commissioners' Court of Hidalgo County:
I would like to request the following Budget Amendments (increase (decrease)) in accordance with Local Government Code, Chapter 111, §

111.070, Item C (2).

INCREASE ACCOUNT ACCOUNT (OBJECT)

NUMBER(S) NAME AMOUNT
1-1222-412-00-080-006-0-122 |D.A.BADCK - TEMP P/T EMPLOYEES $3,527.00
1-1222-412-00-080-006-0-220 |D.A.BAD CK - FICA $269.82
1-1222-412-00-080-006-0-230 |D.A.BADCK - RETIREMENT $338.59
1-1222-412-00-080-006-0-250 |D.A. BAD CK - UNEMPLOYMENT COMP $17.64

TOTAL BUDGET INCREASE (DECREASE) $4,153.05

To appropriate funding for the salary and related fringe benefit expenditures for the creation of one (1) temporary part-time

REASON:
Clerk I position, slot no. T022, hourly rate $9.00/hr. Position not to exceed 32 hours per week and/or 391.88 hours per

year.

DEPARTMENT HEAD SIGNATURE

DATE ATTEST COUNTY CLERK

APPROVED COMMISSIONERS' COURT



DATE: May 25, 2011 2011

DEPARTMENT HEAD: Sergio Cruz Appropriation

Dept. of Budget & Mgmt for
DEPARTMENT NAME: DA Investigation HB65

ACCOUNT NUMBER: 1-1223-412-00-080-007-0-XXX

Contact Person:  Sylvia Solis Ph#:  (956) 292-7025 ext. 5423

SUBJECT: Budget Amendments (increase (decrease)) in accordance with Local Government Code,
Chapter 111, § 111.070, Item C (2).

Honorable Commissioners' Court of Hidalgo County:

I would like to request the following Budget Amendments (increase (decrease)) in accordance with Local Government Code, Chapter 111, §
111.070, Item C (2).

INCREASE ACCOUNT ACCOUNT (OBIJECT)

NUMBER(S) NAME AMOUNT
1-1223-412-00-080-007-0-113 ||DA INVEST. HB65 - REG F/T EMPLOYEES $27,668.08
1-1223-412-00-080-007-0-211 ||DA INVEST. HB65 - HEALTH INSURANCE $1,360.39
1-1223-412-00-080-007-0-212 ||DA INVEST. HB65 - LIFE INSURANCE $12.32
1-1223-412-00-080-007-0-220 ||DA INVEST. HB65 - FICA $2,116.61
1-1223-412-00-080-007-0-230 |IDA INVEST. HB65 - RETIREMENT $2,656.14
1-1223-412-00-080-007-0-250 ||DA INVEST. HB65 - UNEMPLOYMENT COMP $138.34

TOTAL BUDGET INCREASE (DECREASE) $33,951.88
REASON: To appropriate funding for cost allocations and related fringe benefit expenditures in relation to merit pay increases and the

reclassification of various positions.

DEPARTMENT HEAD SIGNATURE

APPROVED COMMISSIONERS' COURT DATE ATTEST COUNTY CLERK




