HivarLco County
Personnel Adjustment Request Form

DATE: May 12, 2011

DEPARTMENT NAME/NUMBER: 370th Distnct Court [007]

CURRENT POSITION TITLE: Court Coordinator CURRENT SLOT. #: 002
REQUESTED POSITION TITLE:

(For now positions or reclassifications)

REQUEST FOR:

] New Position a Temporary Position ] Posuion Reclassification* [J Other
*Civil Serwice Positions are submitted to the Civil Service Commussion.

POSITION SALARY REQUEST:

Salary Amount: $ 58.810.00 $ 60.100 00 3 1.290 00
" Current Budgeted Salary’ " Proposed Budgeted Salary " Net Change

Position to be funded from one of the following:

= Current Depantment Budget [J Annual Budget Cycle O Will Require Additional Funds
O other

POSITION Type:

Full Time Employce Part Time Employce D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary [:] Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Weck Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt E] Exempt D
Non-Exempt l:] Non-Exempt [i_]
N/A L_]

JUSTIFICATION/PRIORITY: (Explan why this position or adjustment request is essential)

Salary adjusiment due to increase in dulies & complexity of responsibiliies.

{1DaL GO COUNTY Petsonmd Adpustment Revuest Form
DBM JUO7 001 Ruwand 87707007




NEW POSITION: Brief job descnption and attach a copy of the new jub descniption.

POSITION RECLASIFICATION: fxplan change and for increase in duties and responsibility. (Atach new job descniption)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L i

FUNDING AVAILABLE IN DERT. BUBGET

TE PERSONNEL PROCEDURES COMPLETED
0% ’-“{tdtl
& MANAGEMEN DATE BUBGET PROCEDURES COMPIETED
4. COMMISSIONERS COURT APPROVAL T TDATE o o o S

HIDALGO COUNTY
08M 2007 001

vLs ] no

[%Fs ] ~o
E("-S [] no

Personngt Adpustingnt Roguest Form
Hewsed. 8/7/2007




@5-27-°11 10:25 FROM- T-721 P@01/801 F-259

“ATTACHMENT"
[Personnel Adjustment Request Rorm)

All three employees are now cross-trained to covor each others duties in case of absents. For
example covering bailiff duties or coordinator duties, civil/eriminal. Additionally, Judge
Gonzalez to have an open discussion at Commissioner’s Court regarding questions or concern
for this increase.




HinarLco County
Personnel Adjustment Request Form

ER:  370ih District Court [007) DATE: May 12, 2011
y

DEPARTMENT NAME/NUMB

CURRENT POSITION TITLE: Assistant Coordinalor CURRENT SLOT. #: 003

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

[ New Position O vemporary Position [ Pposition Reclassification* [ Other __.
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ 56.730.00 $ 58,220.00 $ 1.490.00

Salary Amount: DR I e . L e
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

= Current Department Budget [] Annual Budget Cycie [] Will Require Additional Funds
O other

POSITION Type:

Full Time Employee Part Time Employce D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt I:I
Non-Exempt [_' Non-Exempt m
~»- o

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request s essential)

Salary adjustment due o increase in dulics & compiexily of responsibibities.

HIDALGO COUNTY Personned Adjustnuen Heguest Fonm
DBM 2007 001 Ruwsod. B/ 772007




NEW POSITION: Brief job descnption and attach a copy of the new job description.

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of addinonal duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L

FUNDING AVAILABLE IN DEPT. BUDGET E] YES [] wnO
2.

PERSONNEL PROCEDURES COMMETED YES D NO
3

BUDGE T PROCEDURES COMPLETED E/ vis  [] no
4. TCOMMISSIONERS COURT APPROVAL  BAMIE Nl S

+IIDALGO COUNTY Persornel Adjustinent Reguest Form
DBM 2007 001 Rewsed: 87772007




85-27-'11 1@:25 FROM- T-721 P@@1/881 F-259

“ATTACHMENT”
[Personnel Adjustment Requost Form|

All three employees are now cross-irained to cover each others duties in case of absents. For
example covering bailiff duties or coordinator duties, civil/eriminal. Additionally, Judge

Gonzale to have an open discussion at Commissioner’s Court regarding questions or concern
for this increase,




HivarLco Counry
Personnel Adjustment Request Form

EPARTMENT NAME/NUMBER:

CURRENT POSITION TITLE: Bailiff/interpreler CURRENT SLOT. #: 004

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

[ New position O Temporary Position [ Position Reclassification® []Other_ . _
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
Salary Amount:  $ 43.990.00 € 46,520.00 s 2.530.00

Current Budgeted Salary Proposed Budgeted Salary  NetChange

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
O Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary | | Part Time Temporary [ | $
Cbject 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weceks, 3 months, cic.)

CIVIL SERVICE: FLSA:

Exempt Exen;m D
Non-Exempt [_] Non-Exempt l_a
N/A ]_]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Salary adjustment due lo increase in duties & complexity ol responsibilities..

HICALGD CUURTY Persomd Adpustnent Reguest foim
JBM 20070 Revised: 81712007




NEW POSITION: Bricf Job description and attach a copy of the new job description.

ADDITIONAL DUTIES: Explain reason for additional duties and attach hist of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

0w

I FERSOMNEL PROCEDURES COMPLE THD
3 05[74[1c\
DATE BURGET PROCEDURES COMPLE THD
4, COMMISSIONERS COURT APPROVAL TpATE e

HIDALGO COUNTY
08M 2007 001

FUNDING AVALLABLE IN DEPT. BUDGET

] ves 7] no
I vis  [] no

@/?IS DMO

Personnel Adpstment Reguest Fom

Revised 8/ 7/ 2007



85-27-'11 10:25 FROM- T-721 P@81/801 F-259

“ATTACHMENT”
[Personnel Adjustment Request Form]

All three employees are now cross-trained to cover each others duties in case of absents. For
example covering bailiff duties or coordinator duties, civil/criminal. Additionally, Judge

Gonzalez to have an open discussion at Commissioner’s Court regarding questions or concern
for this increase,




