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The following are additional duties which will be assigned to my court staff effective as

of February 22, 2011:

Court Coordinator

Shall be crossed trained to handle a civil and criminal dockets

Assistant Court Coordinator

Shall be crossed trained to handle a civil and criminal dockets

Bailiff

Shall be cross trained to assume all of the roles and responsibilities of the Court

Coordinator and the Assistant Court Coordinator.

See attached job descriptions for Court Coordinator and Assistant Court Coordinator

The aforementioned is to serve for justification for the Commissioner's Court item set for

June 14, 2011.

Please contact my office at 956-318-2280 if you have any question regarding this very

important matter.




