HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY - CDBG (250-001) DATE: 08/11/2011

CURRENT POSITION TITLE: COMPLIANCE DIVISION MANAGER I CURRENT SLOT. #: 0002

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:

E] New Position D Temporary Position |:| Position Reclassification® |E Other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
46,747.00
Salary Amount: $ (Grade 13/ Step 1) $ 0.00 $ (46,747.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Eﬁ Current Department Budget [:| Annual Budget Cycle D Will Require Additional Funds

[]  other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:’ Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt [:’ Exempt D
Non-Exempt Non-Exempt
N/A |:|

[IFICATION/PRIORITY: (Explain w

As per the needs of the UCP, this position is not needed

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

/>
7 DEPARJMENT OF wﬂ & MANAGEMENT

BUDGET PROCEDURES COMPLETED

m“' YES [ no
E/;"ES [] no
a’ YES [] NO

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




HIDALGO COUNTY

" LEXAR CLASSIFICATION COMMITTEE
RECOMMENDATION FORM
DEPARTMENT NAME: URBAN COUNTY - CDBG DATE: 08/12/11
DEPARTMENT NUMBER: 250 PROGRAM NUMBER: 001

CURRENT SLOT #: 0004

DEPARTMENT CLASSIFICATION REQUEST- (REGRADE)

DEPUTY DIRECTOR 68,687.00 (GRADE 18, STEP 1)
Classification/Position Title Pay Grade/Salary
REQUESTED GRADE/ TITLE:
DEPUTY DIRECTOR 74,182.00 (GRADE 19, STEP 1)
Classification/Position Title | Pay Grade/Salary

COMMITTEE RECOMMENDATION

DEPUTY DIRECTOF 74,182.00 (GRADE 19, STEP 1)

Classification/Position Title Pay Grade/Salary
COMMENTS:

SIGNATURES _

man Resources Repres n ive

. J J )
\ )V
/Zd/(wm ﬂﬁ QM 05/29/”
y Treasurer Representative [ Date
; il 2822 faci .
Wanage@esemaﬁve U Dafe
HIDALGO COUNTY Reclassification Committee Form

DBM Created: 06/25/08



sylvia.solis
Typewritten Text
     DEPUTY DIRECTOR

sylvia.solis
Typewritten Text
74,182.00 (GRADE 19, STEP 1)


HipaLco County
Personnel Adjustment Request Form

DATE: 8/11/11

DEPARTMENT NAME/NUMBER: URBAN COUNTY — CDBG (250-001)

URBAN COUNTY — HOME (250-002)

CURRENT SLOT. #:
0004 (250-001)
0008 (250-002)

CURRENT POSITION TITLE: DEPUTY DIRECTOR

REQUESTED POSITION TITLE: DEPUTY DIRECT! OR

——E AL

REQUEST FOR:

] New Position ] Temporary Position [] Position Reclassification* IX| oOther _REGRADE

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

(250-001) 51,515.00 55,636.00

Salary Amount: $ (Grade 18/ Step 1) $ (Grade 19/ Step 1) $ 4,121.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

(250-002) 17,172.00 18,546.00

Salary Amount: $ (Grade 18/ Step 1) $ (Grade 19/ Step 1) $ 1,374.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

X

Ll

Other

Current Department Budget

D Annual Budget Cycle D Will Require Additional Funds

POSITION Type:

Full Time Employee

Object 113

Full Time Temporary D

Part Time Employee I:]
Object 114
Enter hourly rate for temp. positions

Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt D Exempt
Non-Exempt Non-Exempt D
N/A l_—_|

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




hy this position or adjustment request is essential)

To properly address the specialized needs of the various federal and state programs and ensure proper administration, management, and

implementation of programs including compliance with federal and state rules, regulations, policies and procedures

NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and Jor increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

PERSOMMEL PROCEDURES COMPLETED

SeEOEN I.'?. .
A (AU e
RESOURCES DIRECTQR, ™\
) Gl

BEPARTMEN-OF BUDWANAGEMENT

BUDGET PROCEDURES COMPLETED

E‘I/YES [(Fee
B‘";Es [] no

@/{ES D NO

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY - CDBG  (250-001) DATE: 08/11/2011

CURRENT POSITION TITLE: CONTRACTS MANAGER CURRENT SLOT. #: 0005

REQUESTED POSITION TITLE:  N/A

M
REQUEST FOR:

I:] New Position D Temporary Position |:] Position Reclassification™® IZ Other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

43,284.00
Salary Amount: $ (Grade 12/ Step 1) $ 0.00 $ (43,284.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

% Current Department Budget [:| Annual Budget Cycle |:\ Will Require Additional Funds
] other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary l:l Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt El Exempt l:l
Non-Exempt Non-Exempt
N/A D

ment request is essential)

In review of the needs of the UCP, this position is no longer needed

HIDALGO COUNTY Personnel Adjustment Request Form
DEBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

Aug. 19, 2011

1.
FUNDING AVAILABLE IN DEPT. BUDGET IE/ YES [] nO
2, s
PERSONNEL PROCEDURES COMPLETED (Y¥Es [ no
5 {7 . ) ({
o/ DEPARTHENT OF W& MANAGEMENT D. BUDGET PROCEDURES COMPLETED B/ YES [] NO
4.~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY - CDBG (250-001) DATE: 08/11/2011

CURRENT POSITION TITLE: PROGRAM COORDINATOR II CURRENT SLOT. #: 0009

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:

[] New Position [] Temporary Position [] Pposition Reclassification® [X] other DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

43,284.00
Salary Amount: $ (Grade 12/ Step 1) $ 0.00 $ (43,284.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

E Current Department Budget D Annual Budget Cycle |:| Will Require Additional Funds

[:| Other

POSITION Type:

Full Time Employee Part Time Employee I:]

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary I:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:l Exempt D
Non-Exempt Non-Exempt
N/A [:‘

__In review of the needs of the UCP, this position is not needed.

HIDALGO COUNTY Personnel Adjustment Request Form
DBEM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

Aug 19, 2001

FUNDING AVAILABLE IN DEFT. BUDGET

PERSONMEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

E/YES [] no
MEZ [] no
E/YES [] no

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY

CLASSIFICATION COMMITTEE

RECOMMENDATION FORM
DEPARTMENT NAME: URBAN COUNTY DATE: 08/15/2011
DEPARTMENT NUMBER: 250 PROGRAM NUMBER: 001
CURRENT SLOT #: 0010 NO. OF POSITIONS: 1

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
PROGRAM COORDINATOR I $37,109.00 G10 S1
Classification/Position Title Pay Grade/Salary
REQUESTED GRADE/ TITLE:
UCP COORDINATOR I $37,109.00 G10 S1
Classification/Position Title Pay Grade/Salary

s S
COMMITTEE RECOMMENDATION

UCP COORDINATOR $37,109.00 G10 S1
Classification/Position Title Pay Grade/Salary

COMMENTS:
AFFECTED NO. OF POSITIONS- 1 TITLE CHANGE & CHANGE IN JOB DESCRIPTION ONLY

4 SIGNATURES _/

1) V4
Human Resources Represell&} ve / /Date
Mﬂj— %'MML 05/39—*/?:"
ou Treasurer Representative Date
&9@’/2@ L/
* Dafte

Wan@wﬁt Representative

HIDALGO COUNTY Reclassification Committee Form
DBM Created: 06/25/08



sylvia.solis
Typewritten Text
  UCP COORDINATOR I

sylvia.solis
Typewritten Text
$37,109.00 G10 S1


Y OF

S S,

o HIDALGO COUNTY

o TEXAS CLASSIFICATION COMMITTEE
RECOMMENDATION FORM
DEPARTMENT NAME: URBAN COUNTY DATE: 08/15/2011
DEPARTMENT NUMBER: 250 PROGRAM NUMBER: 001
CURRENT SLOT #: 0011 NO. OF POSITIONS: 1

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
PROGRAM COORDINATOR I $37,109.00 G10 S1

Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:
UCP COORDINATOR 1 $37,109.00 G10 S1

Classification/Position Title Pay Grade/Salary

P
COMMITTEE RECOMMENDATION

UCP COORDINATOR $37,109.00 G10 S1

Classification/Position Title Pay Grade/Salary

COMMENTS:
AFFECTED NO. OF POSITIONS- | TITLE CHANGE & CHANGE IN JOB DESCRIPTION ONLY

SIGNATURES /

~.“" Human Resources Representative / Date
S /J

Hssgas B Msne.,
/
/0 Z&‘mw . A Ceq Z f / FH / /
reasurer Representative Date
Wagevz;@p‘esenmtive Da
HIDALGO COUNTY Reclassification Committee Form

DBM Created: 06/25/08



sylvia.solis
Typewritten Text
UCP COORDINATOR I

sylvia.solis
Typewritten Text
$37,109.00 G10 S1


) z3
: 2
E o HIDALGO COUNTY

o TEXAS. CLASSIFICATION COMMITTEE
RECOMMENDATION FORM
DEPARTMENT NAME: URBAN COUNTY DATE: 08/15/2011
DEPARTMENT NUMBER: 250 PROGRAM NUMBER: 001
CURRENT SLOT #: 0022 NO. OF POSITIONS: 1
DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION
CURRENT
PROGRAM COORDINATOR I $37,109.00 G10 81
Classification/Position Title Pay Grade/Salary
REQUESTED GRADE/ TITLE:
UCP COORDINATOR I $37,109.00 G10 S1
Classification/Position Title Pay Grade/Salary

S —

COMMITTEE RECOMMENDATION

UCP COORDINATOR $37,109.00 G110 S1

Classification/Position Title Pay Grade/Salary
COMMENTS:
AFFECTED NO. OF POSITIONS- 1 TITLE CHANGE & CHANGE IN JOB DESCRIPTION ONLY

-~ ) ”
(- / r ﬁ’ ] f,__\ SIGNATURE 7
77 : ' i ) -
/gz_ 2{ /{ A - ..r/z;v %fﬂ//
“" Human Resources Representatwe \ / / Date
L(f/'
L. Brvere p8)23/!!
Coutity Treasurer Representative " Date

WMMa@presen;ﬁve %i')%e/p'o L

HIDALGO COUNTY Reclassification Committee Form
DBM Created: 06/25/08



sylvia.solis
Typewritten Text
UCP COORDINATOR I

sylvia.solis
Typewritten Text
$37,109.00 G10 S1


HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  URBAN COUNTY — CDBG (250-001) DATE: 8/11/11
CURRENT POSITION TITLE: ~ PROGRAM COORDINATOR I CURRENT SLOT. #: 0010, 0011,
& 0022
REQUESTED POSITION TITLE: UCP COORDINATOR I
REQUEST FOR:
I:] New Position D Temporary Position ‘Z Position Reclassification® D Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
37,109.00 37,109.00
Salary Amount: $ (Grade 10/ Step 1) X 3 $ (Grade 10/ Step 1) X 3 $ 0.00 B
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
EI Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds
D Other
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary I:l $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt l:[ Exempt D
Non-Exempt E Non-Exempt
N/A D

justment request is essential)

To properly address the specialized needs of the various federal programs and ensure proper management and implementation of programs

including compliance with federal and state requlations

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

Aug. 19, 2011

Dot

o & [

FUMAN RESOURCES DIRE ;} R ‘DATE PERSONNEL PROCEDURES COMPLETED (A yes [ no
4 . L/
@’ABJ ENT-OF Bumz’& 9\1AGEMENT DA BUDGET PROCEDURES COMPLETED B/YES [] no
4, ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



o HIDALGO COUNTY

" TEXAR. CLASSIFICATION COMMITTEE
RECOMMENDATION FORM
DEPARTMENT NAME: URBAN COUNTY DATE: 08/15/2011
DEPARTMENT NUMBER: 250 PROGRAM NUMBER: 001
CURRENT SLOT #: 0014 NO. OF POSITIONS: 1

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
PROGRAM COORDINATOR II $43,284.00 Gl2 81
Classification/Position Title Pay Grade/Salary
REQUESTED GRADE/ TITLE:
UCP COORDINATOR 11 $43,284.00 G12 81
Classification/Position Title Pay Grade/Salary

Sl e e e

COMMITTEE RECOMMENDATION

UCP COORDINATORI $43,284.00 G122 S1

Classification/Position Title Pay Grade/Salary

COMMENTS:
AFFECTED NO. OF POSITIONS- | TITLE CHANGE & CHANGE IN JOB DESCRIPTION ONLY

SIGNATURES o

0501/

V&N,

IHuman Resources Representalﬁe Date
e
i . Mare e o8)22/11
unty Treasurer Representative ” Date

_ %’Z?éléoz/
% & Ma@t Representative [ Dafe

HIDALGO COUNTY Reclassification Committee Form
DBM Created: 06/25/08



sylvia.solis
Typewritten Text
UCP COORDINATOR II

sylvia.solis
Typewritten Text
$43,284.00 G12 S1


HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY — CDBG (250-001) DATE: 8/11/11

CURRENT POSITION TITLE: PROGRAM COORDINATOR II CURRENT sSLOT. #: 0014

REQUESTED POSITION TITLE: UPC COORDINATOR 11

REQUEST FOR:

[] New Position [:| Temporary Position EZ} Position Reclassification® |:| Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

43,284.00 43,284.00
Salary Amount: $ (Grade 12/ Step 1) $ (Grade 12/ Step 1) $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Other

POSITION Type:

Full Time Employee Part Time Employee l:l

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt I:l
Non-Exempt Non-Exempt
N/A D

N/PRIORITY: (Explain s position or adjustment request is essential)

JUSTIFICATIO
To properly address the specialized needs of the various federal and state programs and ensure proper management and implementation of programs

including compliance with federal and state regulations

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L Aug. 19, 2011 I R
D EUNDING AVAILABLE IN DEPT. BUDGET
2.
PERSONNEL PROCEDURES COMPLETED
5 oY
DATE BUDGET PROCEDURES COMPLETED

E/YES
B"{rﬁs ] no
EE/YES [] no

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Himavrco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY — CDBG (250-001) DATE: 8/11/11

CURRENT POSITION TITLE: N/A CURRENT SLOT. #: 0025

REQUESTED POSITION TITLE: DIVISION DIRECTOR, UCP FINANCE

e ———

REQUEST FOR:

@ New Position E:] Temporary Position D Position Reclassification* D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

63,599.00
Salary Amount: $ 0.00 $ (Grade 17/ Step 1) $ 63,599.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

[Z’ Current Department Budget [:| Annual Budget Cycle D Will Require Additional Funds

D Other
POSITION Type:
Full Time Employee Part Time Employee I:]
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary ]_—_l Part Time Temporary I:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I_—_l Exempt El
Non-Exempt Non-Exempt
N/A l:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is ess

To properly address the specialized financial needs of the various federal and state programs administered by UCP and meet compliance with federal/

state policies, rules, procedures and regulations as well as compliance with general accepted accounting practices

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. Aug. 19, 2011
?' ¥ FUNDING IN DEPT.
2 2/ 1
DATE PERSONNEL PROCEDURES COMPLETED
3. 28 :?v?-'/ 20U
(DEPARPMENT OF BUD: ANAGEMENT DATE [ BUDGET PROCEDURES COMPLETED

V&8 [
[grYEs [ no
PACEREL

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY — CDBG (250-001) DATE: 8/11/11

CURRENT POSITION TITLE: N/A CURRENT sSLOT. #: 0026

REQUESTED POSITION TITLE: UPC COORDINATOR 11

REQUEST FOR:

& New Position L__] Temporary Position [:| Position Reclassification* [:| Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

43,284.00
Salary Amount: $ 0.00 $ (Grade 12/ Step 1) $ 43,284.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Eﬁ Current Department Budget [:] Annual Budget Cycle |:| Will Require Additional Funds

|:| Other
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary ‘:] $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I:I Exempt D

Non-Exempt Non-Exempt
N/A D

Wy ths position oF aciUstment request

__To properly address the specialized needs of the various federal and state programs and ensure proper management and implementation of programs

including compliance with federal and state regulations

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

PERSONNEL PROCEDURES COMPLETED

3. & %@g
PART OF W MANAGEMENT DATE BUDGET PROCEDURES COMPLETED

s [Jwe
@Y []no

E‘,/YES [] no

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Hmarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  URBAN COUNTY — CDBG (250-001) DATE: 8/11/11

CURRENT POSITION TITLE: N/A CURRENT sLOT. #: 0027

REQUESTED POSITION TITLE: UPC COORDINATOR I

REQUEST FOR:

|Z| New Position |:| Temporary Position |:| Position Reclassification* |:| Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

37,109.00
Salary Amount: $ 0.00 $ (Grade 10/ Step 1) $ 37,109.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
|Z| Current Department Budget |:| Annual Budget Cycle |:| Will Require Additional Funds

|:| Other

POSITION Type:

Full Time Employee Part Time Employee I:l

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary I:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt l:l Exempt l:l
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

UCP Coordinator I is necessary to ensure property management and implementation of program including compliance with federal regulations

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET
2.
PERSONNEL PROCEDURES COMPLETED
3
/DEPARFHENFOF WNAGEMENT BUDGET PROCEDURES COMPLETED
4. ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY — NSP (250- ) DATE: 8/11/11

CURRENT POSITION TITLE: N/A CURRENT SLOT. #: 0001

REQUESTED POSITION TITLE: UCP COORDINATOR I

REQUEST FOR:

& New Position |:] Temporary Position D Position Reclassification™® |:| Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

37,109.00
Salary Amount: $ 0.00 $ (Grade 10/ Step 1) $ 37,109.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
Eﬁ Current Department Budget |:| Annual Budget Cycle |:| Will Require Additional Funds

|:| Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary l:l Part Time Temporary I:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:l Exempt I:l
Non-Exempt Non-Exempt
N/A [:|

New NSP 3 funding was awarded to the County — UCP and a Coordinator I is necessary to ensure proper management and implementation of

program including compliance with federal regulations

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

o Yes
W/YES D NO
B/YES [] no

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8(7/2007




38

HIDALGO COUNTY

o LEXAS. CLASSIFICATION COMMITTEE
RECOMMENDATION FORM
DEPARTMENT NAME: URBAN COUNTY — TxCDBG DIS. RECOVERY DATE: 08/15/2011
DEPARTMENT NUMBER: 250 PROGRAM NUMBER: 006
CURRENT SLOT #: 0001 NO. OF POSITIONS: 1

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
PROGRAM COORDINATOR 1 $37,109.00 G10 S1
Classification/Position Title Pay Grade/Salary
REQUESTED GRADE/ TITLE:
UCP COORDINATOR I $37,109.00 G10 S1
Classification/Position Title Pay Grade/Salary

ann———— e

COMMITTEE RECOMMENDATION

UCP COORDINATOR $37,109.00 G10 S1

Classification/Position Title Pay Grade/Salary

COMMENTS:
AFFECTED NO. OF POSITIONS- I TITLE CHANGE & CHANGE IN JOB DESCRIPTION ONLY

SIGNATURES

I-Iuman Resuurces Representativ

Frme 1. 1l o

ty Treasurer Representative Date
/é/ Q éﬁ/ﬂaﬂ/rﬁoé(

anagegi//ﬁepresematwe * Ddte

HIDALGO COUNTY Reclassification Committee Form
DBM Created: 06/25/08



sylvia.solis
Typewritten Text
UCP COORDINATOR I

sylvia.solis
Typewritten Text
$37,109.00 G10 S1


HIDALGO COUNTY

CLASSIFICATION COMMITTEE

RECOMMENDATION FORM
DEPARTMENT NAME: URBAN COUNTY — TxCDBG DIS. RECOVERY DATE: 08/15/2011
DEPARTMENT NUMBER: 250 PROGRAM NUMBER: 006
CURRENT SLOT #: 0002 NO. OF POSITIONS: 1

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
PROGRAM COORDINATOR I $37,109.00 G10 S1

Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:
UCP COORDINATOR I $37,109.00 G10 81

Classification/Position Title Pay Grade/Salary

L. — e e

COMMITTEE RECOMMENDATION

UCP COORDINATOR $37,109.00
Classification/Position Title Pay Grade/Salary

COMMENTS:
AFFECTED NO. OF POSITIONS- 1 TITLE CHANGE & CHANGE IN JOB DESCRIPTION ONLY

SIGNATURES 74

cf%ﬂ"ﬂf/
Date
28 / 5194/ 1l
Coupty Treasurer Representative " Date
&84791/3@[/
Q&MManagez:(}Representaﬁve Date
HIDALGO COUNTY Reclassification Committee Form

DBM Created: 06/25/08



sylvia.solis
Typewritten Text
UCP COORDINATOR I

sylvia.solis
Typewritten Text
$37,109.00


HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY — TxCDBG DIS. RECOVERY(250-006) DATE: 8/11/11

CURRENT POSITION TITLE: PROGRAM COORDINATOR I CURRENT SLOT. #: 0001 & 0002

REQUESTED POSITION TITLE: UCP COORDINATOR I

REQUEST FOR:

I__] New Position D Temporary Position Position Reclassification® D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

37,109.00 37,109.00
Salary Amount: $ (Grade 10/ Step 1) X 2 $ (Grade 10/ Step 1) X 2 $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:] Annual Budget Cycle |:| Will Require Additional Funds
D Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary [:l Part Time Temporary I:l $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A D

__To properly address the specialized needs of the various federal and state programs and ensure proper management and implementation of programs

including compliance with federal and state regulations

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /for increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

¥ [
E/?Es [] no

|B/YES [] no

1. Aug. 19, 2011
DA FUNDI
5, Zo
DATE® PERSONNEL PROCEDURES COMPLETED
3. o8 M’w u
DATE { BUDGET PROCEDURES COMPLETED
4, ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY

CLASSIFICATION COMMITTEE

RECOMMENDATION FORM
DEPARTMENT NAME: URBAN COUNTY DATE: 08/15/2011
DEPARTMENT NUMBER: 250 PROGRAM NUMBER: 004
CURRENT SLOT #: 0001 NO. OF POSITIONS: 1

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
PROGRAM COORDINATOR II $52,786.00 G12 87
Classification/Position Title Pay Grade/Salary
REQUESTED GRADE/ TITLE:
UCP COORDINATOR 11 $52,786.00 G12 87
Classification/Position Title Pay Grade/Salary

Lo o ——— 1

COMMITTEE RECOMMENDATION

UCP COORDINATORI $52,786.00 G12 S7

Classification/Position Title Pay Grade/Salary
COMMENTS:
AFFECTED NO. OF POSITIONS- | TITLE CHANGE & CHANGE IN JOB DESCRIPTION ONLY

SIGNATURES

County Treasurer Representative Date
- 258 /ﬂpz ézo (/
A _Buydet & Ma@ant Representative I Daté
HIDALGO COUNTY Reclassification Committee Form

DBM Created: 06/25/08



sylvia.solis
Typewritten Text
UCP COORDINATOR II

sylvia.solis
Typewritten Text
$52,786.00 G12 S7


HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY - COLONIA (250-004) DATE: 08/11/2011

CURRENT POSITION TITLE: PROGRAM COORDINATOR II CURRENT SLOT. #: 0001

REQUESTED POSITION TITLE:  UCP COORDINATOR II

REQUEST FOR:

[:| New Position E:l Temporary Position IZ Position Reclassification™ D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

52,786.00 52,786.00
Salary Amount: $ (Grade 12/ Step 7) $ (Grade 12/ Step 7) 3 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle [:] Will Require Additional Funds
[] other

POSITION Type:

Full Time Employee J X l Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:I Part Time Temporary I:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt I:]
Non-Exempt Non-Exempt
N/A |:|

To properly address the specialized needs of the various federal and state programs and ensure proper management and implementation of programs

including compliance with federal and state regulations

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET

E/YES [ no

2
7 . PERSONNEL PROCEDURES COMPLETED Eé [] no
3 "‘ =
BEPARTMENT-OF BUDGET WEMENT BUDGET PROCEDURES COMPLETED E/YES [] no
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY - COLONIA (250-004) DATE: 08/11/2011

CURRENT POSITION TITLE: ADMINISTRATIVE ASSISTANT III CURRENT SLOT. #: 0002

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:

] New Position ] Temporary Position [ ] Pposition Reclassification* Other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

36,271.00
Salary Amount: $ (Grade 8/ Step 5) $ 0.00 $ (36,271.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

& Current Department Budget D Annual Budget Cycle [:| Will Require Additional Funds
[]  Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary [ Part Time Temporary I:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:l Exempt [l
Non-Exempt Non-Exempt
N/A |:|

As per the needs of the UCP, this position is not needed

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1,
FUNDING AVAILABLE IN DEPT. BUDGET E}/‘r‘ES [] no
2, 1
DATE/, PERSONNEL PROCEDURES COMPLETED b= YES [] nO
% 09/29—/7&% /
¢6EQARWF BUDEET)/MANAGEMENT DATE { BUDGET PROCEDURES COMPLETED YES [] NO

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY - HOME (250-002) DATE: 08/11/2011

CURRENT POSITION TITLE: PROGRAM SPECIALIST CURRENT SLOT. #: 0004

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:

D New Position [:l Temporary Position D Position Reclassification™ E Other _ DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

34,360.00
Salary Amount: $ (Grade 9/ Step 1) 3 0.00 $ (34,360.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Xl current Department Budget [] Annual Budget Cycle [ ] will Require Additional Funds
[] other

POSITION Type:

Full Time Employee Part Time Employee i |

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary i Part Time Temporary El $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:] Exempt I:’
Non-Exempt Non-Exempt
N/A [:|

JUSTIFICATION/PRIORITY: (Expl

As per the needs of the UCP, this position is not needed

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. Aug. 19, 2011
gﬂ / FUNDING AVAILABLE IN DEPT. BUDGET m/‘rss [] no
2 W//
43.:\7-' PERSONNEL PROCEDURES COMPLETED [M Yes []no
3. 28 Y .
< DEPARFIAENTF OF BUWANAGEMENT DATE | BUDGET PROCEDURES COMPLETED E/YES []n~o
4, ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Personnel Adjustment Request Farm
DBM 2007-001 Revised: 8/7/2007




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: URBAN COUNTY — HOME (250-002) DATE: 8/11/11

CURRENT POSITION TITLE: N/A CURRENT SLOT. #: 0009

REQUESTED POSITION TITLE: HOUSING SPECIALIST I

REQUEST FOR:

XI New Position D Temporary Position i:| Position Reclassification® |:] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
34,360.00
Salary Amount: $ 0.00 $ (Grade 9/ Step 1) $ 34,360.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
DX current Department Budget [ ] Annual Budget Cycle ] will Require Additional Funds

[:’ Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary I:l Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt l:l
Non-Exempt Non-Exempt
N/A D

T ”

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is esse

ntial)

To properly address the specialized needs of the UCP — Housing Division and the housing construction requirements for various programs

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. Aug. 19, 2011 =
FUNDII @/ms ] no
)
2. > A
PERSONNEL PROCEDURES COMPLETED E{ YES |:| NO
3. i
"D BUDGET PROCEDURES COMPLETED YES D NO

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007






