CRIMINAL INVESTIGATOR 1

GRADE: 12

GENERAL DESCRIPTION

Performs entry level criminal investigation work; Investigate assigned criminal activities.
Perform supplementary investigation to assist prosecutors in case preparations. Make arrests
and file criminal cases.

EXAMPLES OF WORK PERFORMED

Investigates all types of criminal activities and assists prosecutors in case preparation

Assists local, state, federal and out-of-state police offices in making arrests and filing
criminal cases

Prepares and executes search and arrest warrants and serves subpoenas

Interviews inmates and other people to secure intelligence data and information; takes
statements and confessions

Obtains evidence from police agencies and pen packet from various prison systems
Evaluates video taped interviews of children who are victims of physical/sexual abuse
Testifies in criminal trials

Performs all other related duties as assigned

GENERAL QUALIFICATION GUIDELINES

Experience and Education

One (1) year of experience in related field functioning as a law enforcement officer.
Associate's degree in Law Enforcement preferred.

Knowledge, Skills, and Abilities

Excellent verbal and written communication skills are necessary
Skill is required in preparing written products and oral presentations
Ability to think logically and objectively

Ability to analyze and evaluate facts, evidence and related information
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Registration, Certification, or Licensure

Texas Peace Officer certification from the Texas Commission of Law Enforcement Officer
Standards and Education (TCLEOSE)

Mandatory firearms qualification and physical training
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
The employee frequently is required to stand. The employee is occasionally required to
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

e sitting for extended periods of time
¢ standing for extended periods of time
e operating assigned equipment

Maintain mental capacity which permits:

¢ making sound decisions and using good judgment
¢ demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:

e working closely with others
e working in a multi-task environment
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Maintain effective audio-visual discrimination and perception needed for:

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and department’s
safety regulations
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CRIMINAL INVESTIGATOR II

GRADE: 14

GENERAL DESCRIPTION

Performs mid-level criminal investigation work; Investigate assigned criminal activities.
Perform supplementary investigation to assist prosecutors in case preparations. Make arrests
and file criminal cases.

EXAMPLES OF WORK PERFORMED

Investigates all types of criminal activities and assists prosecutors in case preparation

Assists local, state, federal and out-of-state police offices in making arrests and filing
criminal cases

Prepares and executes search and arrest warrants and serves subpoenas
Prepares reports and correspondence

Interviews inmates and other people to secure intelligence data and information; takes
statements and confessions

Locates and interview persons, take statements and depositions, evaluate evidence, examine
records, collect data and report facts

Obtains evidence from police agencies and pen packet from various prison systems
Evaluates video taped interviews of children who are victims of physical/sexual abuse
Testifies in criminal trials

Performs all other related duties as assigned

GENERAL QUALIFICATION GUIDELINES

Experience and Education

Three (3) years of experience in related field functioning as a law enforcement officer.
Associate's degree in Law Enforcement preferred.

Knowledge, Skills, and Abilities

Excellent verbal and written communication skills are necessary

Skill is required in preparing written products and oral presentations
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Ability to think logically and objectively
Ability to analyze and evaluate facts, evidence and related information
Laws of arrest, search and seizure, service of legal process, and the legal rights of citizens

Registration, Certification, or Licensure

Texas Peace Officer certification from the Texas Commission of Law Enforcement Officer
Standards and Education (TCLEOSE)

Mandatory firearms qualification and physical training
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
The employee frequently is required to stand. The employee is occasionally required to
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

e sitting for extended periods of time
e standing for extended periods of time
e operating assigned equipment

Maintain mental capacity which permits:

¢ making sound decisions and using good judgment
¢ demonstrating intellectual capabilities
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Effectively handle a work environment and conditions which involve:

e working closely with others
e working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and department’s
safety regulations
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Hidalgo County
Department of Budget & Management
FISCAL NOTE

*Fiscal notes are prepared by the Department of Budget & Management to present the budgetary impact of requests by departments/offices or of new
proposals that were not approved during the budget process.

Agenda Item: 28242
To: Commissioner' Court
From: Sergio Cruz, Budget Officer
CC Date: Tuesday, August 30, 2011
Summary of request/proposal:
HIDTA CHAPTER 59 (1251)
1. Approval of the following personnel actions:
Current Proposed
Fund Position Title Slot# Obj G S Salary G S Salary Total Requested
1251 CRIMINAL INVESTIGATOR | GO015| 113 | 12| 4 47,829.00 (47,829.00)
1251 CRIMINAL INVESTIGATOR | G017 | 113 | 12| 2 44,799.00 (44,799.00)
1251 CRIMINAL INVESTIGATOR Il G022 | 113 14| 1 50,487.00 50,487.00
1251 CRIMINAL INVESTIGATOR Il G023 | 113 14| 1 50,487.00 50,487.00
92,628.00 100,974.00 8,346.00
Budgetary Impact:
INCREASE/DECREASE
ACCOUNT NUMBER ACCOUNT (OBJECT) AMOUNT
1-1251-412-00-270-011-0- 113 [HIDTACH59- REG F/T EMPLOYEES $2,856.90
1-1251-412-00-270-011-0- 211 (HIDTACH59- HEALTH INSURANCE $0.00
1-1251-412-00-270-011-0- 212 (HIDTA CH59- LIFE INSURANCE $0.00
1-1251-412-00-270-011-0- 220 (HIDTACH59- FICA $218.55
1-1251-412-00-270-011-0- 230 (HIDTACH59- RETIREMENT $274.26
1-1251-412-00-270-011-0- 250 (HIDTACHS59- UNEMPLOYMENT COMP $14.28
1-1251-412-00-270-011-0- 260 [HIDTACH59- WORKER'S COMP $0.00
2011 BUDGETARY IMPACT: $3,363.99

2012 Budgetary Impact:  $9,827.42

Possible Funding Sources:  HIDTA Chapter 59 Funds

Comments:

Hidalgo Co. Budget Office

2/3/2005



HIDALGO COUNTY
COMMISSIONER COURT
2011 SALARY SCHEDULE

1-1251-412-00-270-011-0 Al - 28242

HIDTA CHAPTER 59

2011 2011 Other Allowances A(l;'(l)'l]j;L
POSITION TITLE GRADE STEP GRADE & il A AEINAS ¢ TOTAL
STEP SaALARy BUDPGETED  SALARY  [PHPVRRTE R sien Supplem. cu;trgmg COMPENSA
SALARY
TION
G001 | 113 |COMMANDER 18 4 $75,899.00 $26,699.00 $26,699.00 $274.38 $0.00 $0.00 $0.00 $0.00 $26,973.38
G002 | 113 |ASSISTANT DISTRICT ATTORNEY IV 18 2 $71,091.00 $18,334.00 $18,340.00 $928.42 $0.00 $0.00 $0.00 $0.00 $19,268.42
G003 | 113 |CRIMINAL INVESTIGATOR I 12 4 $47,829.00 $10,861.00 $10,861.00 $0.00 $0.00 $0.00 $0.00 $0.00 $10,861.00
G004 | 113 |CRIMINAL INVESTIGATOR Il 14 2 $52,254.00 $15,286.00 $15,286.00 $105.34 $0.00 $0.00 $0.00 $0.00 $15,391.34
G005 | 113 |CRIMINAL INVESTIGATOR Il 14 3 $54,021.00 $17,053.00 $17,053.00 $132.00 $0.00 $0.00 $0.00 $0.00 $17,185.00
G006 | 113 |CRIMINAL INVESTIGATOR II 14 3 $54,021.00 $17,053.00 $17,053.00 $0.00 $0.00 $0.00 $0.00 $0.00 $17,053.00
G007 | 113 |CRIMINAL INVESTIGATOR Il 14 3 $54,021.00 $17,053.00 $17,053.00 $208.34 $0.00 $0.00 $0.00 $0.00 $17,261.34
G008 | 113 |ASSISTANT COMMANDER 16 1 $58,888.00 $19,128.00 $19,128.00 $87.00 $0.00 $0.00 $0.00 $0.00 $19,215.00
G009 | 113 |ACCOUNTANT III 12 6 $50,859.00 $15,159.00 $15,159.00 $232.49 $0.00 $0.00 $0.00 $0.00 $15,391.49
G010 | 113 |INTELLIGENCE RESEARCH SPECIALIST 8 2 $32,929.00 $10,429.00 $10,429.00 $0.00 $0.00 $0.00 $0.00 $0.00 $10,429.00
GO11 | 113 |ADMINISTRATIVE ASSISTANT IV 10 3 $39,707.00 $11,507.00 $11,507.00 $208.00 $0.00 $0.00 $0.00 $0.00 $11,715.00
G012 | 113 |ADMINISTRATIVE ASSISTANT III 8 5 $36,271.00 $10,272.00 $10,272.00 $233.00 $0.00 $0.00 $0.00 $0.00 $10,505.00
G016 | 113 |CRIMINAL INVESTIGATOR I 12 5 $49,344.00 $49,344.00 $49,344.00 $840.00 $0.00 $0.00 $0.00 $0.00 $50,184.00
G018 | 113 |CRIMINAL INVESTIGATOR Il 14 0 $47,963.00 $47,963.00 $47,963.00 $0.00 $0.00 $0.00 $0.00 $0.00 $47,963.00
G020 | 113 |SR. DEPUTY CONSTABLE STEP III $22,388.00 $22,388.00 $329.99 $0.00 $600.00 $0.00 $0.00 $23,317.99
G021 | 113 |CLERKI 1 4 $20,514.00 $20,514.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
DELETE THE FOLLOWING:

G022 113 CRIMINAL INVESTIGATOR I 14 1 $50,487.00 $50,487.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00



HIDALGO COUNTY
COMMISSIONER COURT

2011 SALARY SCHEDULE
1-1251-412-00-270-011-0

Al - 28242
HIDTA CHAPTER 59

2011 Other Allowances 2011
Slot  Obj 2011 AppROVED  ACTUAL AL Lo
# Code POSITION TITLE GRADE STEP GRADE & BUDGETED SALARY TOTAL
STEP SALARY SALARY COMPENSA
TION
G023 113 CRIMINAL INVESTIGATOR II 14 1 $50,487.00 $50,487.00

$0.00 $0.00 $0.00 $0.00 $0.00

$0.00 $0.00
TOTAL | sosmai300  ss22iet500 30853500 00 8881898 18000 860005000500 ssr271350

Approval of the above highlighted positions.
Personnel actions pending CC approval.



