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Purpose:
The use of a uniform by the Hidalgo County Department of Budget and Management, Safety Division serves to clearly identify the wearer as a public official in the performance of their Official Duties. The uniform serves to reflect a professional appearance by the wearer.

For those employees not designated to wear a uniform, the policy serves as a guide to what attire is appropriate for the work place.

Proper Uniform Prescribed:
All uniformed members of the Department of Budget and Management, Safety Division will wear when on duty only such uniform and insignia as prescribed herein and uniformed female employees are authorized to carry handbags. The Safety Director may, however, grant permission to work in other clothes on special occasions or designated Casual Attire Days. 
Improper Uniform Wear Prohibited:
Any employee of the Department of Budget and Management, Safety Division will not attend a political meeting or other public gathering or place of amusement in uniform. Uniforms are to be used for work and County functions or official County business only. Use of issued uniforms for any other purpose is prohibited.
Appearance in Uniform:
When the uniform is worn, the wearer shall maintain a neat, tidy appearance at all times, avoiding soiled or wrinkled uniforms. Shoes or boots will be polished or 
cleaned. Badges or name tags will be replaced when they become disfigured or excessive wear is apparent. 
Headgear:
Employees in uniform are encouraged to wear hats for protection from the sun while in the field. Caps may be worn if wind, rain or inclement weather conditions prohibit the wearing of a hat.
Hard Hats will be worn when the employee is on a work site where construction or overhead work is being conducted.
Uniform Shirts:
Uniform Long Sleeve Shirt: The shirt is comprised of 100% Cotton or a combination of Cotton and other material in which the Cotton exceeds 60% of the blend.  The Shirt is a button front style of a solid color. The shirt will have a single breast pocket on the left side. The shirt will have the County of Hidalgo Seal affixed above the left breast pocket. The Department of Budget and Management, Safety Division will be placed in a pattern around the County of Hidalgo Seal. The name of the employee and title may be affixed to the right breast side of the shirt.

Uniform Shirt (short) Sleeve Shirt: The shirt is comprised of 100% Cotton or a combination of Cotton and other material in which the Cotton exceeds 60% of the blend.  The Shirt is a button front style of a solid color. The shirt will have a single breast pocket on the left side. The shirt will have the County of Hidalgo Seal affixed above the left breast pocket. The Department of Budget and Management, Safety Division will be placed in a pattern around the County of Hidalgo Seal. The name of the employee and title may be affixed to the right breast side of the shirt.     
Pull over shirts may be issued if it is determined by the Safety Director that the shirt is necessary for a specific assignment i.e. trainings, inclement weather conditions, afterhours call outs etc…  The shirt must have a collar and top buttons (polo style). Henley style (collarless with buttons) pull over is not acceptable. T-shirts may be worn in cases of emergencies and or inclement weather only if 

they clearly identify the wearer as an employee of the County of Hidalgo. The shirt will have the County of Hidalgo Seal affixed above the left breast. The Department of Budget and Management, Safety Division will be placed in a pattern around the County of Hidalgo Seal. The name of the employee and title may be affixed to the right breast side of the shirt. The shirt will be a solid color.
Jackets:

Outer Coats and Safety Vests: Rain-gear. Issue-type rain gear should be worn when weather conditions require it; however, personnel are permitted to wear transparent or clear, non-colored plastic rain gear. Safety Vests will be worn when the employee is on a work site where construction or overhead work is being conducted. Outer Coats will be worn when weather conditions require it.

Appropriate Attire for Uniformed and Non-Uniformed Personnel:

Non Uniformed Employees wearing civilian attire will wear clothing that is acceptable for an Office Setting for our Region of Texas and in keeping with other County Offices and Departments. 

All Employees will ensure that their clothing is cleaned, ironed, free of stains, tears and holes.
Trousers:  The waist shall fit snugly against the body to prevent bulges and discomfort. The seat of the trousers shall not be allowed to droop or form a horizontal roll. The ends of the trouser legs shall extend at least below the tops of low-quarter shoes, but shall not extend lower than the heel sole. 
Jeans:  Only those employees working in the field have been authorized to wear Blue or Colored Jeans unless otherwise specifically allowed for special occasions or designated Casual days. The waist shall fit snugly against the body to prevent bulges and discomfort. The seat of the Jeans shall not be allowed to droop or form a horizontal roll. The ends of the Jeans legs shall be worn without cuffs and shall extend at least below the tops of low-quarter shoes, but shall not extend lower than the juncture of the heel sole and the upper of the shoe. The jeans cannot be faded out, spotted with bleach or worn to the point that the cuffs are frayed. The jeans cannot have holes in them. 

All button down shirts or blouses will be worn tucked in the pant line. The only exception is for women’s blouses that are designed to be worn un-tucked. Examples of this type of blouse are those made with a straight hem. 
Casual attire has been authorized for Friday’s only regardless of Holidays.
Note: Allowing for Causal Friday is up to the discretion of the Department Head and the practice will be changed if:

· Commissioners Court takes action regarding this practice.

· Employees fail to comply with dress requirements for casual wear. 
· Change of County wide Policy.

The acceptable attire for Business Casual for what is considered acceptable in business practice for the Department of Budget and Management, Safety Division is as follows: 
Business Casual Attire for Women 
· Khaki, corduroy, twill or cotton pants or skirts, neatly pressed 
· Western pattern shirts 
· Sweaters, twinsets, cardigans, polo/knit shirts 
· Jeans, trousers, and un-hemmed blouses or shirts as previously defined.
Business Casual Attire for Men 

· Khaki, gabardine or cotton pants, neatly pressed 

· Cotton long-sleeved or shirt sleeve button-down shirts pressed or ironed polo shirts or knit shirts with a color.

· Western pattern shirts 
· Sweaters 
· Jeans, trousers, and un-hemmed blouses or shirts as previously defined.

What Not to Wear 

Regardless of gender, when the dress code is business casual it's not appropriate to wear your favorite old t-shirt, ripped jeans and antique sneakers. Keep in mind the "business" part of business casual, and leave your old comfortable clothes at home. 
Pull over’s can be worn but must have a collar and top buttons (polo style). Henley style (collarless with buttons) pull over’s not acceptable. All pull over’s will be worn tucked in the pant line. Pull over shirts cannot be heavily designed with patterns. 
No T-shirts. T-shirts will only be allowed in cases of emergencies and inclement weather assignments.

Hawaiian shirts or similar heavily patterned or designed shirts are not acceptable wear for the office.  

Revealing clothing, Transparent Materials, Micro-Mini Skirts, and or shorts are prohibited.
Important to Note: If you are assigned to go to a class or seminar and you are being paid to attend, you are expected to adhere to this dress policy.  The only exception to this policy is if the course outline requires a certain dress style in the curriculum. 
Corrective Measures:
The first violation of this policy will result in the employee being sent home to change attire. Your time sheet will be adjusted to reflect the time used to go home and back.

Subsequent violations will result in progressive disciplinary actions.

Deviation from the policy can only occur if previous authorization has been granted after review of such requests.  
