THE STATE OF TEXAS §
§
COUNTY OF HIDALGO 8§

LEASE
C-11-145-09-20

THIS LEASE is made and entered into by and between Richard A. Garza dba BIC
Investements, referred to in this Lease as Lessor, and THE COUNTY OF HIDALGO
COMMUNITY SERVICE AGENCY, referred to in this Lease as Lessee.

In consideration of the mutual covenants and agreements set forth in this Lease, and other
good and valuable consideration, Lessor demises and leases to Lessee, and Lessee leases from Lessor
that certain real property described on Exhibit “A” attached hereto. The premises leased hereunder
are referred to in this Lease as "the Premises" or "the Leased Premises." And in accordance with
specification on the Request for Bid (RFB), a copy of such as Request for Bid (RFB) Procurement
Packet and Bid Page attached hereto as Exhibits "B".

ARTICLE 1. TERM
Term of Lease

1.1 Except as otherwise herein provided, the term ofthis Lease shall be for three (3) years
commencing on September 25, 2011 (as hereinafter defined) and ending on September 24, 2014 (as
hereunder defined) unless sooner terminated or unless renewed and extended in accordance with
Paragraph 1.2, hereof. The “Commencement Date” is the date the Premises are available for
occupancy by Lessee, which date shall be ten(10) days following the date the Lessor provides Lessee
written notice that the Lessor’s negotiated remodeling obligation is complete. The “Termination

Date” is the date twelve (12) months following the Commencement Date, unless the Commencement



date is other than the first day of a calendar month, in which event the Term shall be extended by the
number of days remaining in the month which includes the Commencement Date, and the Termination
Date shall be likewise extended. Ifthe Premises are sold to an unrelated third party (not affiliated by
common ownership with Lessor) at a time when more than six (6) months remains on the unexpired
portion of the term of this Lease, then the unexpired portion ofthis Lease may, at Lessee’s option, be
shortened to six (6) months from the date of such sale.
Renewal or Termination

1.2, Lessee shall have the right and option to renew and extend the term of'this Lease for
an additional one (1) year terms under the same rates, terms and conditions. If Lessee desires to
renew and extend the term of this Lease for a renewal period, Lessee must give Lessor written notice
of such renewal at least sixty (60) days prior to the termination of the initial lease term or any
extension thereof. Any renewal or extension of this Lease shall be on the terms and conditions as
provided herein. This Lease shall terminate and become null and void without further notice on the
expiration of the term specified m Article 1.1, unless sooner terminated or renewed and extended in
accordance with this Article 1.2; and any holding over by Lessee after the expiration ofthat term shall
not constitute a renewal of the Lease or give Lessee any rights under the Lease in or to the Leased
Premises.

Holdover

1.3 If Lessee holds over and continues in possession of the Leased Premises after

expiration ofthe term of'this Lease, Lessee will be deemed to be occupying the Premises on the basis

of a month to month tenancy, subject to all of the terms and conditions of this Lease. The inclusion



of this Article 1.2 shall not be construed as Lessor's consent for Lessee to hold over.
Termination
1.4  Lessee may declare this Lease, and all rights and interest created by it, to be
terminated without cause upon giving the Lessor ninety (90} days written notice. Upon Lessee’s
electing to terminate, this Lease shall cease and come to an end as if the day of'the termination party’s
election were the day originally fixed in the Lease for its expiration.
Lessor's Warranfy of Quiet Enjoyment
1.5.  Lessor covenants and agrees that Lessee on paying the rent and other charges herein
provided for and observing and keeping the covenants, conditions, and terms of this Lease on
Lessee's part to be kept or performed, shall lawfully and quietly hold, occupy, and enjoy the Leased
Premises during the term of this Lease without hindrance or molestation by Lessor or any person
claiming under Lessor except such portion ofthe Leased Premises, if any, as shall be taken under the
power of eminent domain.
ARTICLE 2. RENT
Base Rent
2.1 Lessee agrees to pay to Lessor, during the term hereof, a monthly rental equal to
Thirteen Thousand Five Hundred and no/100ths ($13,500.00) per month. In the event the
Commencement Date is a day other than the first day of the month, the rent for the period from the
commencement date to the last day of the month shall be prorated by dividing the monthly rental by
thirty (30) days, and multiplying the result by the number of days remaining in the month that includes

the Commencement Date.



Time and Manner of Payment
2.2 Allrent due under this article shall be paid by Lessee on a monthly basis and in advance,
on the first business day of each month commencing on the Commencement Date. All installments of
rent shall be paid in lawful money of the United States to the Lessor at 3910 W. Freddy Gonzalez,
Edinburg, Texas 78539 or such other location or locations as Lessor shall from time to time designate
by written notice to Lessee. Any rent due for any partial month at the beginning or the end ofthe term
hereof shall be prorated on the basis of a thirty (30) day month.
Taxes
2.3 Lessor is responsible for rendering and paying all real estate taxes on the Property.
Lessee shall be responsible for taxes, if any, on Lessee’s personal property located on the Premises.
ARTICLE 3. USE OF PREMISES
Permitted Use
3.1 Lessee may use the premises for office space and for any other lawful purpose.
Waste, Nuisance, or Illegal Use
3.2 Lessee shall not use, or permit the use of, the Premises in any manner that results in
waste of the Premises or constitutes a nuisance or violates any statute, ordinance, rule or regulation
applicable to the premises or for any illegal purpose.
ARTICLE 4. REPAIRS AND MAINTENANCE
4.1 Lessee shall be responsible for providing general janitorial service. Lessee shall be
responsible for all repairs and maintenance in connection with damage to the Premises caused by
Lessee’s negligent used of Premises, and damage to fixtures and improvements resulting from
negligent or willful acts of the Lessee, or the Lessee=s employees, agents, licenses or invitees. In

addition, Lessee shall repair all injury caused by the installation or removal of furniture, fixtures or

4



property permitted under this Lease to be removed from the Leased Premises. All such repairs shall
be made in a good, workmanlike manner using high quality materials.
LESSOR’S AND LESSEE’S DUTIES TO REPAIR
4.2 Lessor shall maintain the foundation, roof, plumbing, heating, ventilation and air
conditioning systems (“HVAC”) and structural integrity of the Leased Premises and shall make all
such necessary repairs to the foundation, roof plumbing, HVAC and structural integrity of the Leased
Premises, except that Lessee shall make those repairs occasioned by Lessee=s negligent use of the
Leased Premises.
LESSOR’S DUTY
4.3 Lessor shall construct, repair and maintain the Leased Premises so that the Premises will have:
(1) Effective waterproofing and weather protection of the contents of the Leased
Premises by watertight roof, exterior walls, windows, and doors.
(2) Plumbing facilities that conform to applicable law, maintained in good working
order.
(3) A water supply approved under applicable law that is under the control of
Lessee, capable of producing hot and cold running water, or a system that is
under the control of Lessor that produces hot and cold running water furnished
to Lessee and connected to a sewage disposal system conforming to applicable
law.
(4) Heating, ventilation and air conditioning facilities conforming to applicable law
which are more than adequate to heat, ventilate and air condition the
improvements on the Leased Premises, and are maintained in good-working

order.



(5)  Electrical lighting, with wiring and electrical equipment that conform to
applicable law, maintained in good working order.

(6) Building, grounds, and appurtenances in every part clean, sanitary, and free
from all accumulations of debris, and all areas under control of Lessor kept in
every part clean, sanitary, and free from all accumulations of debris.

(7) Floor, stairways, and railings maintained in good repair.

(8) Landscaping (all greenery, watering, and maintainance).

(9) Parking Lot (including painting, striping, paving, etc.)

Lessee’s Right to Repair for Lessor or Vacate
44  (a) If after Lessee’s notice to Lessor of repairs or maintenance which
Lessor has a duty to undertake, Lessor neglects to make such repairs within thirty (30) days following
written notice from Lessee, Lessee may make the repairs itself. In such a case, Lessee may deduct the
expenses of the repairs from further payment of rent, terminate this Lease Agreement as of the date
Lessee vacates the Premises and any rental shall be abated for the unexpired term of this Lease.

()] For purposes of this Section 4.4, if Lessor make repairs at least fifteen (15)
days following the date of Lessee=s notice to Lessor, it will be presumed to
have act in a reasonable time.

ARTICLE 5. UTILITIES
Utility Charges
5.1 Lessee shall pay all utility charges, including but not limited to, electricity and water, used
in and about the Leased Premises during the term of'this Lease, all such charges to be paid by Lessee
directly to the utility company or municipality furnishing the same, before the same shall become

delinquent.



ARTICLE 6. ALTERATIONS, ADDITIONS, AND IMPROVEMENTS
Consent of Lessor
6.1 Lessee shall not make any alterations, additions, or improvements to the Leased
Premises without the prior written consent of Lessor. Consent for nonstructural alterations, additions,

or improvements shall not be unreasonably withheld by Lessor.

Property of Lessor

6.2  All alterations, additions, or improvements made by Lessee shall become the property
ofLessor at the termination of this Lease. Lessor may, however, require that Lessee remove any or all
alterations, additions, and improvements installed or made by Lessee, and any other property placed on
the Premises by Lessee, upon termination of the Lease. In the event that Lessor requires Lessee to
remove such alterations, additions, or improvements, Lessee shall repair any damage to the Premises
caused by such removal.

ARTICLE 7. SIGNS
Signs

7.1 Subject to the written approval of Lessor, and further subject to applicable laws,
ordinances and regulations, Lessee shall have the right to install signs on the Leased Premises. Lessee
must remove all signs at the termination of this Lease and repair any damage resulting from the
erection or removal of the signs.

ARTICLE 8. MECHANIC'S LIEN

8.1 Lessee will not permit any mechanic's lien or liens to be placed upon the Leased Premises

or improvements on the Premises, and if such hen is claimed as a result of the acts of Lessee, Lessee

will promptly pay the lien. Ifdefault in payment of'the lien continues for twenty (20) days after written



notice from Lessor, Lessor may, at its option, pay the lien or any portion ofit without inquiry as to its
validity. Any amounts paid by the Lessor to remove a mechanic's lien caused to be filed against the
Premises or improvements on the Premises by Lessee, including expenses and interest, shall be due
from Lessee to Lessor and shall be repaid to Lessor immediately on rendition of notice, together with

interest at ten percent (10%) per annum until repaid.

ARTICLE 9. INSURANCE AND INDEMNITY
Property Insurance

0.1 Lessor shall, at its own expense, during the term of this Lease, keep all buildings and
improvements on the Leased Premises insured against loss or damage by fire with extended coverage
to include direct loss by windstorm, hail, explosion, riot, or riot attending a strike, civil commotion,
aircraft, vehicles, and smoke, in the aggregate amounts of not less than the full fair insurable value of
the buildings and improvements. The insurance is to be carried by one or more insurance companies
licensed to do business in Texas and approved by Lessee. The policies shall provide that any proceeds
for loss or damage to buildings or to improvements shall be payable solely to Lessor, which sum
Lessor shall use for repair and restoration purposes as provided herein. Lessee shall maintain all
insurance on Lessee's personal property located within the Leased Premises and Lessee covenants and
agrees that Lessor shall have no responsibility for damage or destruction of Lessee's personal property
Jocated within the Leased Premises.

General Liability Insurance

9.2 Lessor. Lessor, at its own expense, shall provide and maintain in force during the term

of'this Lease, liability insurance with limits of at least Five Hundred Thousand Dollar ($500,000.00),

naming Lessee as additional insured. Prior to occupancy ofthe Premises, Lessor shall provide Lessee



with evidence of such insurance satisfying the insurance requirements stated in the RFB, such evidence
of insurance is attached hereto as “Exhibit C.”

9.3 Lessee. Lessee, at its own expense, shall provide and maintain in force during the term
of this Lease, liability insurance in the amounts deemed adequate by Lessee.

Remedy for Failure to Provide Insurance

9.4  Lessor shall furnish Lessee with the original of all insurance policies required by this
Article. If Lessor does not provide such policies or proofofsuch insurance within ten (10) days ofthe
execution of this Lease, or if Lessor allows any insurance required under this Article to lapse after
receipt of notice of cancellation or of non-renewal, or if Lessor fails to deliver proof of insurance
showing coverages to Lessee prior to the effective date of such insurance and the original insurance
policy within thirty (30) days thereafter, such failure shall be a default of Lessor under this Lease; or
Lessee may, but shall not be required, to take out such insurance and pay the premiums on the
necessary insurance to comply with Lessor's obligations under the provisions of this Article. Lessor
agrees to reimburse Lessee all amounts spent by Lessor to procure and maintain such insurance within
fifteen (15) days after demand from Lessor. Failure to pay such amount when due shall be a default of
Lessor under this Lease.

ARTICLE 10. DAMAGE OR DESTRUCTION OF PREMISES
Notice to Lessor

10.1 If the Leased Premises, or any structures or improvements on the Leased Premises,
should be damaged or destroyed by fire, tornado, or other casualty, Lessee shall give immediate
written notice of the damage or destruction to Lessor, including a description ofthe damage and, as far
as known to Lessee, the cause of the damage.

10.2  Ifthe building on the Leased Premises should be totally destroyed by fire, tornado, or



other casualty, or ifit should be so damaged that rebuilding is necessary, this Lease Agreement, at the
option of the Lessee, shall terminate and rent shall be abated for the unexpired portion of this Lease,
effective as of the date of said occurrence.

10.3  Ifthe Leased Premises should be damaged by fire, tornado, or other casualty, but not to
such an extent that rebuilding or repairs can reasonably be completed with thirty (30) working days
from the date of'the occurrence of the damage, this Lease shall not terminate, but Lessor shall, ifthe
casualty has occurred prior to the final six (6) months ofthe lease terim, at Lessor’s sole cost and risk
proceed forthwith to rebuild or repair the Leased Premises to substantially the condition in which they
existed prior to such damage. Ifthe casualty occurs during the final six (6) months ofthe lease term,
Lessor shall not be required to rebuild or repair such damage. Ifthe Leased Premises are to be rebuilt
or repaired and are untenantable in whole or in part following such damage, the rent payable
hereunder during the period in which they are untenantable shall be adjusted equitably. In the
working days from the date ofthe occurrence of the damage, Lessee may at its option terminate this
Lease by written notification at such time to Lessor, whereon all rights and obligations hereunder
shall cease.

ARTICLE 11. CONDEMNATION
Total Condemnation
11.1  If during the term of this Lease all of the Leased Premises should be taken for any
public or quasi-public use under any governmental law, ordinance, or regulation, or by right of eminent
domain, or should be sold to the condemning authority under threat of condemnation, the Lease shall
terminate, and the rent shall be abated during the unexpired portion of this Lease, effective as of the

date of the taking of the premises by the condemning authority.

10



Partial Condemnation

[1.2  Ifless than all, but more than ten percent (10%) ofthe Leased Premises is taken for any
public or quasi-public use under any governmental law, ordinance, or regulation, or by right of eminent
domain, or should be sold to the condemning authority under threat of condemnation, Lessee may
terminate the Lease by giving written notice to Lessor within thirty (30} days after possession of the
condemned portion is taken by the entity exercising the power of condemnation.

If the Leased Premises are partially condemned and Lessee fails to exercise the option to
terminate the Lease under this section, or if less than ten percent (10%) of the Leased Premises are
condemned, this Lease shall not terminate, but Lessor may, at its sole expense, restore and reconstruct
the building and other improvements situated on the Leased Premises to make them reasonably
tenantable and suitable for the uses for which the Premises are Leased. The rent payable under
Sections 2.1 of this Lease shall be decreased equitably during the period of such restoration or
reconstruction.

Condemnation Award

11.3  Lessor and Lessee shall each be entitled to receive and retain such separate awards, and
portions of lump sum awards, as may be allocated to their respective interest in any condemmation
proceedings. The termination of this Lease shall not affect the rights ofthe respective parties to such
awards.

ARTICLE 12. DEFAULT
Default by Lessee

12.1  If Lessee shall allow the rent to be in arrears more than ten (10) days after written

notice of such delinquency, or shall remain in default under any other condition of this Lease for a

period of fifteen (15) days after written notice from Lessor, Lessor may at its option, without notice to

11



Lessee, terminate this Lease or, in the alternative, Lessor may re-enter and take possession of the
Premises and remove all persons and property without being deemed guilty of any manner of trespass
and re-let the Preniises, or any part of the Premises, for all or any part of the remainder of the Lease
term, to a party satisfactory to Lessor and at such monthly rental as Lessor may with reasonable
diligence be able to secure. Should Lessor be unable to relet after reasonable efforts to do so, or
should such monthly rental be less than the rental Lessee was obligated to pay under this Lease, or any
renewal of this Lease, plus the expense of reletting, then Lessee shall pay the amount of such
deficiency plus reasonable attorney's fees to Lessor.
Default by Lessor

12.2  IfLessor defaults in the performance of any terms, covenants, or conditions required to
be performed by it under this Lease, in addition to other remedies afforded Lessee under this Lease or
at law, Lessce may elect that: Upon Lessee=s notice to Lessor of repairs or maintenance which Lessor
has a duty to undertake, Lessor neglects to make such repairs within thirty (30) days following written
notice from Lessee, Lessee may vacate the Premises, in which case it shall be discharged from further
payment of rent, the performance of all other terms and conditions of'this Lease, and this Lease shall
terminate as of the date Lessee vacates the Premises and any rental shall be abated for the unexpired
term of this Lease.

Cumulative Remedies

12.4  Allrights and remedies of Lessor and Lessee under this Article shall be cumulative, and
none shall exclude any other right or remedy provided by law or by any other provision of this Lease.
All such rights and remedies may be exercised and enforced concurrently and whenever, and as often,

as occasion for thewr exercise arises.
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Waiver of Breach
12.5 A waiver by either Lessor or Lessee of a breach ofthis Lease by the other party does

not constitute a continuing waiver or a waiver of any subsequent breach of the Lease.

ARTICLE 13. ASSIGNMENT AND SUBLETTING
Assignment and Subletting by Lessee
13.1 Lessee may sublet, assign, encumber, or otherwise transfer this Lease, or any right or
interest in this Lease or in the Leased Premises or the improvements on the Leased Premises, with the
written consent of Lessor. If Lessee sublets, assigns, encumbers, or otherwise transfers its rights or
interest in this Lease or in the Leased Premises or the improvements on the Leased Premises, other
than as specified herein, without the written consent of Lessor, Lessor may, at its option, declare this
Lease terminated and Lessee and Lessor shall have no further obligation to each other under this
Lease. Inthe event Lessor consents in writing to an assignment, sublease or other transfer ofall or any
of Lessee's rights under this Lease, the assignee or sublessee, must assume all of Lessee's obligations
under this Lease, and Lessee shall remain liable for every obligation under the Lease. Lessor's consent
under this section will not be arbitrarily or unreasonably withheld.
Assignment by Lessor
13.2  Lessor may assign or transfer any or all of its interests under the terms of this Lease.
ARTICLE 14. MISCELLANEOUS
Notices and Addresses
14.1  All notices required under this Lease will be deemed delivered when deposited in

certified or registered mail, addressed to the proper party, at the following addresses:

13



Lessor: Lessee:

Richard A. Garza dba County of Hidalgo

BIC Investments Attn: County Judge
3910 W. Freddy Gonzalez 1615 8. Closner, Suite J
Edinburg, Texas 78539 Edinburg, Texas 78539

Either party may change the address to which notices are to be sent it by giving the other party written
notice of the new address in the manner provided in this section.
Parties Bound
14.2  This Lease Agreement shall be binding upon, and inure to the benefit of, the parties to
the Lease and their respective heirs, executors, administrators, legal representatives, successors and

assigns when permitted by this Lease Agreement.

Texas Law to Apply
14.3  This Lease Agreement shall be construed under, and in accordance with, the laws ofthe
State of Texas, and all obligations of the parties created by this Lease are performable in Hidalgo
County, Texas.
Legal Construction
14.4  In case any one or more of the provisions contained in this Lease Agreement shall for
any reason be held by a court of competent jurisdiction to be invalid, illegal, or unenforceable in any
respect, such invalidity, illegality, or unenforceability shall not affect any other provisions ofthe Lease
Agreement, and this Lease Agreement shall be construed as if the invalid, illegal, or unenforceable
provision had never been included in the Lease Agreement.
Prior Agreements Superseded

14.5 This Lease Agreement constitutes the sole and only agreement of the parties and

14



supersedes any prior understandings or written or oral agreements between the parties respecting the
subject matter of this Lease Agreement.
Amendment

14.6  No amendment, modification, or alteration ofthe terms of this Lease Agreement shall
be binding unless it is in writing, dated subsequent to the date of this Lease Agreement, and duly
executed by the parties to this Lease Agreement.

Rights and Remedies Cumulative

14.7 Therights and remedies provided by this Lease Agreement are cumulative, and the use
of any one right or remedy by either party shall not preclude or waive that party's right to use any or all
other remedies. The rights and remedies provided in this Lease are in addition to any other rights the
parties may have by law, statute, ordinance or otherwise.

Attorneys' Fees and Costs

14.8 If, as a result of a breach of this Lease Agreement by either party, the other party
employs an attorney or attorneys to enforce its rights under this Lease, then the breaching or defaulting
party agrees to pay the other party the reasonable attorneys' fees and costs incurred to enforce the
Lease.

Force Majeure

14.9  Neither Lessor nor Lessee shall be required to perform any term, condition, or covenant
in this Lease so long as such performance is delayed or prevented by force majeure, which shall mean
acts of God, strikes, lockouts, material or labor restrictions by any governmental authority, civil riot,
floods, and any other cause not reasonably within the control of Lessor or Lessee and which by the

exercise of due diligence Lessor or Lessee is unable, wholly or in part, to prevent or overcome.
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Real Estate Commission and Finder's Fees

14.10 Neither Lessor nor Lessee has entered into any real estate commission or finder's fee
agreements with any broker, agent or finder in respect of'this transaction, and Lessor and Lessee each
agree to indemnify and hold harmless the other from and against any and all claims, losses, damages,
costs or expenses of any kind, or arrangement or understanding alleged to have been made by the
indemnifying party or on its behalf with any broker, salesman or finder in connection with this Lease or
the transactions contemplated hereby.

Estoppel Information

14.11 Lessee shall, at the request of Lessor, provide any and all information with respect to this

Lease to any person designated by Lessor.
Time of Essence
14.12 Time is of the essence of this Lease Agreement.
Commitment of Current Revenues Only

14.13 In the event that, during any term hercof, the Commissioners Court does not
appropriate sufficient funds to meet the obligations of Lessee under this Agreement, Lessee may
terminate this Agreement upon sixty (60) days written notice to Lessor. Lessee agrees, however, to
use reasonable efforts to secure funds necessary for the continued performance of this Agreement.
The parties intend this provision to be a continuing right to terminate this Agreement at the expiration
of each budget period of Lessee pursuant to the provisions of Tex. Loc. Govt. Code Ann. ' 271.903

(Vernon Supp. 1996).
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THE UNDERSIGNED Lessor and Lessee execute this Lease Agreement on the day of

, 2011.

HIDALGO COUNTY

Ramon Garcia, County Judge

APPROVED AS TO FORM:

Atlas & Hali, L.L.P.

/9%

Stephen T Crain

17

RICHARD A. GARZA DBA
BIC INVESTMENTS

Richard A. Garza, Owner

ATTEST:

Arturo Guajardo Jr., County Clerk



EXHIBIT “A”

LEGAL DESCRIPTION
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LEGAL DESCRIPTION

2524 N. CLLOSNER

LOT 1 PLAZA DEL NORTE SUBDIVISION
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EXHIBIT “B”
REQUEST FOR BID (RFB)

&
BID PAGE
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PURCHASING DEPARTMENT
County Of Hidalgo

Angust 1,2011

Re: HIDALGO COUNTY -~ COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”

Bid No.: 2011-145a-08-24-MEG
Dear Gentleman/Ladies;
Enclosed please find a Request for Bid (RFB) packet for your review and consideration.

Hidalgo County Purchasing Department welcomes and appreciates your participation in the bid
process.

If any further assistance is required, please do not hesitate to call the Purchasing Department
956/318-2626.

Sincerely,

(i

Martha L. Salazar, CPPB
Hidalgo County Purchasing Agent

MLS/meg

Enclosures

2812 So. Hwy Bus 281—FEdinburg Texas 78539-—(956) 318-2626—Fax (956) 318-2629
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PURCHASING DEPARTMENT
County Of Hidalgo

REQUEST FOR BID (RFB)
CHECKLIST

HIDALGO COUNTY COMMUNITY SERVICE AGENCY
“LEASE OF OFFICE SPACE FOR EDINBURG”
Bid No: 2011-145a-08-24-MEG

Request for Bid Letter, consiéts of 1 _page.

Request for Bid, Legal Notice, consisting of_8 pages.

Exhibit “A* Specifications consisting of_3 _ pages.

Exhibit “B” Bid Page consisting of 1 page.

Exhibit “C” Insurance Requirements consisting of _4 _ pages.

Exhibit “D” CIQ Conflict of Interest Questionnaire, consisting of _1 page.
Vendor/Bidder Application and W-9 form consisting of 6 __ pages.

Draft Requirements Agreement consisting of _17 _ pages.

Certification Regarding Debarment __1 _ page.

The above mentioned items shall be found in the Request for Bid (RFB) packet that is attached
herewith. Should you find that any of the items are not attached in its entirety please contact
Purchasing by calling (956) 318-2626, advise of missing documentation, and Purchasing will forward
information either through facsimile or by U.S. Mail,

Thank you,

Lﬁﬂf\iw Qj b MJ/ Augnst 1, 2011
Martha L. Salazar, CPPB™ U re Date
Purchasing Agent

2812 So. Hwy Bus 281—Edinburg Texas 78539—(956) 318-2626—Fax (956) 318-2629



1Bid No: 2011-1452-08-24-MEG Buyer: ELENA GOMEZ

Tel. No: (956) 318-2626

REQUEST FOR BIDS

Hidalgo County Community Services Agency
Edinburg, Texas

“Lease Office Space in Edinburg”
RFB No.: 2011-1452a-08-24-MEG

Date of Bid Opening:
August 24, 2011

Contact Person:

Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department

100 E. Cane, 4" Floor - Adminisiration Building
Edinburg, Texas 78539

(956) 318-2626

Form HCPD-03




LEGAL NOTICE Bid No: 2011-145a-08-24-MEG

L.

o

Sealed bids will be received for “Lease Office Space in Edinburg” in accordance with the
specifications attached hereto as Exhibit "A." Bids should address all specifications set forth.
Bidders may suggest substitutions of features which they feel would be in the best interest of Hidalgo
County ("County"). Strong rationale must be presented for any deviation from the specifications.
Hidalgo County reserves the right to reject the deviation and its effect on the overall bid.

One (1) original and three (3) copies of all bids are required, with the bidders name and address
clearly typed/printed on upper left hand corner and the proper notation clearly typed/printed on the
lower left hand cormner of the envelope and/or package, BID NO.: 2011-1452-08-24-MEG - “Lease
Oifice Space in Edinburg” and in County’s Purchasing Department, 2802 §. Business Hwy 281,
Edinburg, Texas, on or before 9:30 a.m., WEDNESDAY AUGUST 24, 2017} NO FACSIMILES
ORLATE ARRIVALS WILL BE ACCEPTED. ANY BID RECEIVED AFTER THAT TIME
WILL NOT BE OPENED AND WILL BE RETURNED. OVERNIGHT MAIL MU ST ALSO
BE PROPERLY LABELED ON THE OUTSIDE OF EXPRESS ENVELOPE ORPACKAGE
WITH REFERENCE TO: REQUEST FOR BIDS 2011-1452-08-24-MEG “Lease Office Space
in Edinburg” Hidalgo County reserves the right to refiise and reject any/all bids and to waive any/all
formalities or technicalities, or to accept the bid considered the best and most advantageous to

Hidalgo County.

Hidalgo County reserves the right to: A. separate and accept, or eliminate any item(s) listed under
this bid that it decms necessary to accommodate budgetary and/or operational requirements; B, reject
any or all bids submitted and further reserves the right to design the evaluation criteria to be used in
selecting the lowest and best bid for approval; and C. award the bid to one bidder or to multiple

bidders if the County determines it is in its best interest to do so.

The Bidder shall not substitite jtems named in the bid without the express written consent of
Hidalgo County. Failure of the delivered item(s) to perform as specified, or failure to meet the stated
delivery schedule shall release Hidalgo County from all obligations to the contracting party with
regard to the item(s) in question. In such event, County may elect to award the contract to the next-
lowest responsible bidder, or to reject all bids and re-advertise.

For work to be performed at 2 County owned or operated location, each bidder shall, in its sole
discretion, visit the job site before preparing the bid and thoroughly familiarize himselfherself with
existing conditions. Bidder should take field dimensions and note all circumstances which affect the

dollar amount of the bid.

Descriptive specifications are referenced in this document to indicate the general kind and quality of
equipment desired by Hidalgo County. Due to various styles and models of equipment, bidders are
required to include illustrations, specifications, explanation of warranties, and service data with their
bid including catalogue nambers and any necessary references.

No bid may be withdrawn within thirty (30) days from the scheduled time to open bids.

Proposed prices are to remain firm for a minimum of ninety (90} days after bid opening,



10.

il.

12.

13.

14.

15,

16.

Any interpretations, amendments, corrections or changes to this bid document must be in a written
addendum and signed by the County Judge or his designee. Addenda will be mailed to all who are
known to have received a copy of the Request for Bids. Bidders shall acknowledge receipt of all

addenda as a part of their bid.
County reserves the right to accept or reject any or all bids.

Costs are to be net F.O.B., County Prepaid.

County is exempt from Federal Excise Tax, State Tax and Local Tax. Do Not include tax in cost
figure. Ifit is determined that tax was included in the cost figures it will not be included in the
tabulation of any awards. Tax exemption certificates will be furnished upon request.

Funds for this procurement have been provided through the County budget for this fiscal year only,
County, on an annual basis, has the right to recomsider a contract during the bud get process for
ensuing years if financial resources of County are insufficient to meet the liabilities of said contract.
The award of a bid or contract hereunder will not be construed fo create a debt of the County which

is payable out of funds beyond the current fiscal Yeur.

Upon award and prior to execution of 2 contract, Sole Proprietorships are required to submit a copy
of their social security card fo the Hidalgo County Auditor’s Office in order to establish an account
with the County. All awarded vendors must submit a completed W-9 and a copy of their Federal ID

Number Certificate.
DELIVERY INSTRUCTIONS:
No deliveries accepted after 3:00 P.M., Monday-Friday.

At least seventy-two (72) hours prior notice of delivery must be given to Martha L. Salazar,
CPPB, Purchasing Agent before delivery will be accepted.

If you need additional information call the office listed below:

Hidalgo County Purchasing Department
Martha L. Salazar, CPPB, Purchasing Agent
(956) 318-2626

BILLING AND PAYMENT INSTRUCTIONS:

Invoices must include:;

a) Name and address of successful bidder -

b} Name and address of receiving department or official

c) Purchase Order Number (if any)

d) Notation -”Lease Office Space in Edinburg” Descriptive information as to the
items or services delivered, including product code, item number,

quantity, etc.



&) - Conltadniibe: it be fndicated
Discount payments will be considered when offered.
Contact person for Billing and Payment guestions:

Hidalgo County-Community Services Agency
Marivel Narravo
P.O. Box 204
2524 N, Closner
Edinburg, Texas78539
{956)383-6250 ext: 12

17. Schedule of Events

Bid Opening, 9:30 AM AUGUST 24,2011
Award of Conlract 2011
Commence Work or Deliver Products . 2011

18.  Bid or Performance Bond and Debarment Certification; Payment Under Contract:

If the contract proposed is for the construction of public works or is for a contract for goods
and services exceeding $100,000, all bidders shall furnish a good and sufficient bid bond in
the amount of five percent of the total contract price. A bid bond must be executed with a
surety company authorized to do business in Texas. All bidders are also required to furnish a
certification or acknowledgment stating that the contractor or vendor is free from suspension
or debarment pursuant to federal regulation 45CFR76.

Together with the signing of a contract or issuance of a purchase order following the
acceptance of a bid, and prior to commencement of the actual work, the bidder shall furnish a
performance bond to the County for the full amount of the contract, if that contract exceeds
$50,000. '

Ifthe contract is for $50,000 or less, no money will be paid to the contractor until completion
and acceptance ofthe work or the fulfillment of the purchase obligation to the County, and, if
applicable, the receipt by County of satisfactory evidence that all subcontractors and material
men have been paid.

If'a contract is for the construction, alteration or repair of public buildings or public works,
the contractor shai! provide a payment bond for a contract in excess of Twenty Five
Thousand Dollars ($25,000.00), as required by Tex. Govt. Code Ch. 2253.

For requirements contracts, bond requirements are determined by applying the proposed unit
price to the estimated quantities included in the specifications.

19. Ethical Standards:

1t shall be a breach of ethics to offer, give or agree to give any elected official, department
head or employee, or former elected official, department head or employee, of the County, or

4



20.

21.

22,

for any elected official, department head or employee or former elected official, department
head or employee of the County, to solicit, demand, accept or agree to accept from another
person, entity or organization, a gratuity or an offer of cmployment in connection with any
decision, approval, disapproval, recommendation, preparation or any part of a program
requirement or purchase request, influencing the content of any specification or procurement
standard, rendering of advice, investigation, auditing, or in any other advisory capacity in any
proceeding or application, request for ruling, determination, claim or CONntroversy, or other
particular matter pertaining to any program Tequirement or a contract or subcontract, or to
any solicitation or proposal therefor pending before any department or agency of the County.

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by
or on behalf of a subcontractor under a contract to the prime contractor or higher tier
subcontractor for any contract for the County, or any person associated therewith, as an
inducement for the award of a subcontract or order.

No public official shall have an interest in a contract awarded hereunder except in accordance
with Tex. Loc. Govt. Code Chapter 171.

Disclosure of Conflict of Interest:

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that
any vendor, person, consultant or contractor considering doing business with Hidalgo County
(“the County") to disclose in the Conflict of Interest Questionnaire (the “CIQ"} attached as
Exhibit D, the vendor, person consultant or contractor’s affiliation or business relationship
that might cause a conflict of interest with the County. By law, the CIQ must be filed with
the Hidalgo County Clerk’s Office no later than the seventh business day after the date the
person becomes aware of facts that require that statement to be filed. The disclosure
requirement applies to a person or business who contract or seeks to contract with Hidalgo
County for the sale or purchase of property, goods or service. Any purchase order or confract
resulting from this process shall be considered null and void if the successful Propoeser fails
to comply with Texas Local Government Code Chapter 176. Vendors, consultants,
contractors and others who desire to conduct business with Hidal go County are encouraged
to refer to Texas Local Government Code Chapter 176 for the details of this law. An offense
under Texas Local Government Code Chapter 176 is a Class C Misdemeanor.

Please submit complete CIQ forms to the Hidalgo County Clerk's Office located at 100 No.
Closner, Edinburg, Texas 78539-Hidalgo County Courthouse COMPLETION AND

SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE
PROSPECTIVE Proposer.

{f, during the life of any contract or bid awarded, the successfil bidder's net prices generally available
to other customers for items awarded herein are reduced below the contracted price, it is understood
and agreed that the benefits of such reduction shall be extended to County.

Bids, and all goods and services provided thereunder, shall comply with all federal, state and local
laws concerning this type(s) of goods and/or services.



23.

24.

25,

26.

27.

28.

Minimum Standards For Responsible Prospective Bidders: A prospective bidder must affirmatively
demonstrate bidder's responsibility. A prospective bidder, by submitting a bid, represents to County
that it meets the following requirements:

Possess or is able to obtain adequate financial resources as required to perform under the bid;
. Be able to comply with the required or proposed delivery schedule;
. Have a satisfactory record of performance;
. Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to County, all FICA,
FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits as
required by Federal or State law. Successful bidder's officers, agents and/or employees will not be
entitled to any benefits of an employee or elected official of County, including, but not limited to,
benefits associated with County's civil service system.

Amny contract award to a successful bidder will be in effect until (a) the contract expires, (b) delivery
and acceptance of products, and/or performance of services ordered, or (c) terminated by County
with thirty day's written notice prior to cancellation.

County reserves the right to enforce performance of any contract awarded hereunder in any manner
prescribed by law or deemed to be in the best interest of the County in the event of breach or default
by successful bidder; County reserves the right to terminate any contract immediately in the event a

successful bidder fails to:

Al Meet schedules;
B. Pay emy required fees or taxes; or
C. Otherwise perform in accordance with the specifications.

Successful bidder shall defend, indemnify and save harmless County and all its elected officials,
officers, agents and employees from all suits, actions, or other claims of any character, name and
description brought for or on account of any injuries or damages received or sustained by any person,
persons, or property on account of any negligent act or fauit of the successful bidder, or of any agent,
employee, subcontractor or supplier of successful bidder in the execution of, or performance under,
any contract which may result from bid award or which arises from any event or casualty happening
on or within County premises themselves or happening upon or in any of the halls, elevators,
entrances, stairways or approaches of or to such County facilities, Successful bidder shall pay any
Judgment with costs which may be obtained against County growing out of such injury or damages,
and shall, upon request, provide a defense to County by counsel reasonably acceptable to County.
Successfiil bidder's indemnity hereunder shall include, but is not limited to, claims relating to patent,
copyright or trademark infringement, and the like, arising out of the goods or services provided by
successful bidder.

Successful bidder shall warrant that all items/services shall conform with the specifications and/or all
warranties provided under the Uniform Commercial Code and be free from all defects in material,
workmanship and the like. Items supplied under a contract pursuant to this Request for Bids shall be
subject to County's approval. Items found to be defective or not meeting specifications shall be
replaced by successful bidder within two business days atno expense to County. Items not picked up

6



29.

30.

within one (1) week after notification shall be deemed 2 donation to County and may be used or
disposed of at County's discretion and without waiver of any other rights of County as to the jtem's
nonconformity.

This document and any disputes arising hereunder shall be governed and construed according to the
laws of the State of Texas, and will be performable exclusively in Hidalgo County, Texas.

The successful bidder shall not assign, sell, transfer or convey its rights under any awarded contract,
in whole or in part, without the prior writien consent of County.



Bid
For
HIDALGO COUNTY - COMMUNITY SERVICE AGENCY
“Lease Office Space in Edinburg”
Bid No: 2011-145a-08-24-MEG

To:  Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
2802 S. Business Hwy 281- Administration Building

Edinburg, Texas 78539

In accordance with the Specifications, and subject to all laws and regulations of the United States and
state and Iocal laws, the undersigned bidder proposes and commits to furnish all labor, equipment, material,
software and services as set forth in the documents hereinbefore mentioned. The undersigned bidder further
agrees, upon acceptance of its bid, to execute a contract and/or Purchase Order issued by Hidalgo County for
performing and completing the work described in the Specifications within the time stated and for the prices
proposed in the documents attached hereto and made a part hereof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to Bid
Checklist presented in connection with this procurement. Bidder understands that Hidal go County reserves the
right to reject any or all bids and further reserves the right to design the evaluation criteria to be used in selecting

the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety (90} calendar
days after the scheduled closing time for receiving bids, as contained in the Specifications.

Respectfully submitted,

Bidder:

Address;

By:

Printed Name:

Title;




EXHIBIT “A”

SPECIFICATIONS/ REQUIREMEN TS

HIDALGO COUNTY COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg” .

RFB: 2011-145a-08-24-MEG



EXHIBIT ‘A”
HIDALGO COUNTY - COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”

Bid No.: 2011-145a-08-24-MEG
%

SCOPE OF PROJECT:

The proposed office building must be in good working condition and must meet all ADA
requirements or all entrances, restrooms and/or parking areas provided by bidder.
Building must be located at the following: Parameter: within the City of Edinburg, TX.

Said office space shall have the designated rooms or areas for conducting the following
functions:

® Waiting area, Reception area, Conference Room, Lounge Room, and two (2}
storage rooms.
REQUIREMENTS:
1. Bidder must charge by the square foot for the rental space;
2. Must provide a min. of 14,000 square feet to a max. Of 17,000 square feet of

available tile floor space to perform CSA services, Building be well insulated with an
ERA rating of minimum of eleven (11).

3. The building will meet all ADA accessibility requirements and shall be fully handicap
accessible from all parking facilities.

4. Lessor must provide documented proof that the building is ashestos free and mold
free with the most recent inspection not less than one year old.

5. Building premises shall have public handicapped accessible restroom facilities for
both men and women. Separate restroom facilities for employees;

6. The awarded bidder of the contract/lease will ensure that the facilities (toilets,
water, faucets, air conditioning, heating, etc) within the building are working
properly before and during the rental of the building and will provide ali upkeep
and maintenance under the contract;

7. Parking spaces for both regular and handicapped needs shall conform to local
municipal ordinances and state law with ramp access available from such spaces to
the building. Building access must comply with American Disability Act Parking
Requirements;

8. Bid premises must have water, sewer, natural gas and electricity, central air and
heating of the entire building, including garbage pick up.

9. Building should be equipped with fire extinguishers for each department or amount
required by the City Fire Code under federal, state, local and building codes and
regulations. Floor area exits or exit access doorways must comply with the City Fire
Code under federal, state and local building codes and regulations;

10.  Central air/heating will be provided for ample cooling/heating of the entire
building. Lessor will be responsible for electrical, centra] air & heating maintenance,
also by keeping entire Building free of mold at all times. Lessor must provide

Exhibit “A™ Page 1 of 3



BEARIBLIL A
HIDALGO COUNTY - COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”
Bid No.: 2011-1452-08-24-MEG

11,

11.

12.

13.

14.

15.

16.

17.

18.

documented proof with the most recent inspection not less than one year old.

Building shall be safe from rodents & insects prior to occupancy by the CSA Program
staff. Also be responsible and at Lessor's expense for pest control and floor

‘maintenance throughout term of this contract.

The complete space will be inspected by CSA Program Director, before lease
contract is in place, in order to verify status and kind of business activity within the

building,

The floor plans of the building will be constructed according to the Program
Director. If present building needs renovation; the rencvation work will be made by
Lessor and at Lessor’s cost and to be completed at least 45 days from the date of

award;

Provide the legal description of the property along with your bid and include a
proposed “ layout” of your facility.

Hidalgo County is requesting all interested vendor(s) submitting bids must provide
the following: property ID # and/or Geographic ID # and the Legal Description as
listed on your local County Appraisal District for proposed property bemg
submitted for this project.

An existing building must be ready for occupancy with all specifications completed
and in compliance with the Americans with Disabilities Act, ninety (20) days from
the date of awarding bid and execution of contract or the award will become

void/mull;

if a new buildﬁng is to be constructed there should be a completion date of
approximately one hundred and twenty (120) days from date bid was awarded. If
completion date is not met, bid will become void/null;

If 2 new building is proposed in this project, Hidalgo County may consider accepting
as main option, or whichever is in the best interest of the County.

Please review this document in its entirety. Be sure your bid is complete, and double
check your bid for accuracy. Incomplete sections may be considered for probable
cause for disqualification.

TERMS & CONDITIONS

1.

Term of contract shall be for a period of five (5) years with the County’s option to
renew for one (1) additional year under the same terms and conditions. Lease will
have a sixty (60) day cancellation clause.

Any contract awarded to a successful bidder will be in effect until (a) the contract
expires {b) performance of services and/or specifications ordered, or (c) terminated
by County with sixty (60) day’s written notice prior to cancellation.

Exhibit "A" Page 2 of 3



EXHIBIT ‘A"
HIDALGO COUNTY - COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”
Bid No.: 2011-145a-08-24-MEG

3. All costs and expenses associated with the preparation and submission of (bids,
proposals and/or quotes) shall be the responsibility of the bidder and not
reimbursements for such charges or expenses shall be passed onto Hidalgo County;

Hidalgo County reserves the right to hold bids for a period of sixty (60) days without
taking any action;

o~

5. Hidalgo County reserves the right to continue this bid for an additional sixty {60)
day grace period at the end of the contract term for unforseen delay in award of new
bid for next contract;

6. After bid is awarded and successful awarded contractor defaults in meeting the
general instructions to bidder(s) and/or in complying with the contract/lease
agreement, Hidalgo County reserves the right to seek the services of the next lowest
bidder(s). In such event, Hidalgo County shall charge the successful bidder the
difference for any additional cost to the County;

7. Bidder will maintain liability insurance on the building plus insure building for fire,
accident and natural disaster, Also, bidder shall maintain liability insurance on the
premises, as described and listed in: Insurance Requirements: See Exhibit “C”
attached, Plus also insure building for fire, accident and natural disaster;

8. Property insurance policy shall provide that any proceeds for loss or damage to
building or to improvements shall be payable solely to Lessor, which sum shall be
used by Lessor for repair and restoration purpose.

dditiongl Information:

Information regarding this project can be addressed in writing, to the Hidalgo County
Purchasing Department. Hidalgo County is requesting that any or all questions, inquiries
and clarifications regarding quotes, bids, proposals or statements of qualifications be
addressed to Martha L. Salazar, Purchasing Agent, at 2802 S. Business Hwy 281, Edinburg,
Texas 78539. TELEPHONE INQUIRIES WILL NOT BE ACCEPTED.

All written inquiries will be accepted via facsimile no later than, M
201%at 5:00 P.M. at (956} 318-2629. Responses to said inquiries wil

=S ai | be sent to all
3 L)Iu

applicants via facsimile by no later than 5:00 P.M. ¥

Exhibit “A” Page 3 of' 3



EXHIBIT “B”

BID PAGE

HIDALGO COUNTY COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”

RFB: 2011-145a-08-24-MEG



EXHIBIT “B”
BID PAGE

HIDALGO COUNTY - COMMUNITY SERVICE AGENCY
“LEASE OF OFFICE SPACE FOR EDINBURG"

BiD PRICE PER SQUARE FOOT: §
TOTAL MONTHLY BID PRICE: §
TOTAL SQUARE FEET ON PROPOSED OFFICE BUILDING:

PHYSICAL LOCATION OF PROPOSED BUILDING:

BID NO.: 2011-1453-08-24-MEG

PROPERTY ID # and/or GEOGRAPHIC ID:

LEGAL DESCRIPTION OF PROPERTY:

BIDDER/COMPANY NAME:

SIDDER’S INFORMATION

ADDRESS:

CITY/STATE/ZIP CODE:

PHONE NUMBER:

E-MAIL ADDRESS:

CELLULAR NUMBERS:

FAX NUMBER:

AUTHORIZED SIGNATURE:

PRINTED NAME:

TITLE:

DATE:

Exhibit "B” Page 1 of 1



EXHIBIT “C”

INSURANCE REQUIREMENTS

HIDALGO COUNTY COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”

RFB: 2011-145a-08-24-MEG



EXHIBIT “C”

Insurance Requirements
Applicable to the Acquisition of Goods and /or Services
(other than Professional Services)

The Bidder awarded the contract shall fumnish proof of insurance, which will also include any
subcontractor that is subcontracted by the bidder in at least the following limits, to be in place prior to
providing any services under this Contract and to continue at all times in force in effect during the
term of this Contract:

1. A Five Hundred Thousand Dcllar ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County,

2. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars {$300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00)
per occurrence. Coverage should include injury to or death of persons and property
damage claims with limits up to Five Hundred Thousand ($500,000.00) arising out of
the services provided to County hereunder.

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury
limits set forth immediately above;

4. Workers compensation insurance in amounts established by Texas law, unless the
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas
Labor Code Chapter 401, et. seq.

Hidalgo County will only accept certificates of insnrance on _an Acord form (as attached
hereto). Certificates of insurance naming County as an additional insured shall be submitted to
County for approval prior to any services being performed by Contractor. Each policy of insurance
required hereunder shall extend for a period equivalent to, or longer than the term of the Contract,
and any insurer hereunder shall be required to give at least thirty (30) days written notice to the
County prior to the cancellation of any such coverage on the termination date, or otherwise. This
Contract shall be automatically suspended upon the cancellation, or other termination, of any required
policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. If replacement coverage is not provided within thirty
(30) days following suspension of the Contract, this Contract shall automatically terminate.

Revised 03/11/11
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Insurance Requirement Acknowledgment

I, , authorized representative for )
Company/Vendor

hereby acknowledge receipt of the County's required insurance limits. Said requirements:

0 will be acquired within 10 working days after notification from Purchasing Department of bid
awarded by the Hidalgo County Commissioners’ Court;

W) will acquire additional amounts required to meet the County's requirements within 10 working
days after notification from Purchasing Department of bid award by the Hidalgo County

Commissioners’ Court; currently carry the following:

Automobile Liability: $ General Liability: §

a have already been met, see attached copy of insurance certificate.

Authorized Representative Date

Notice to Bidder:
A certificate of insurance for the required insurance limits shall be provided to the Purchasing

Department’s Contract Managers in order to qualify for award of bid and to execute a contract
between your Company and the County

Failure to provide Certificates of Insurance fo the Purchasing Department’s Contract Managers will
cause the bid award to be rescinded and re-awarded to next lowest bidder. Certificates of Insurance
will be menitored and verified on a quarterly basis to ensure coverage policy is in place. It is the
Company’s obligation to maintain the appropriate insurance coverage throughout the term of the

contract.

THIS FORM MUST ACCOMPANY BID PACKET




PROJECT REQUIREMENTS
ACKNOWLEDGMENT

This is to certify that I, » possess all of the APPLICABLE:

1. Licenses:

2. Bond (if applicable)

3. Certificates:

4. Permits:

5. Other:

necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enfer into a
contract with Hidalgo County and proceed to complete the project in a timely manner.

*.Any licenses, bonds (if applicable),certificates, permits, etc. which are required must be
presented as part of the bid packet in order to expedite the bid evaluation process.

Authorized Signature Date

Company

Address

City, State, Zip

THIS FORM MUST ACCOMPANY BID PACKET




VENDOR'S APPLICATION
&
W-9 FORM

HIDALGO COUNTY COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”

RFB: 2011-145a-08-24-MEG



Form W'g

{Rev. January 2617}

Departrrnt of the Treasury
Intemal Ravenue Service

Request for Taxpayer
[dentification Number and Certification

Give Form to the
requester. Dp not
send to the IRS.

Name {as shown an your income tax rafur)

Business name/dismgarded entity name, if different from abave

Check appropriate biox for federal tax
classitication (required): (] Ingiduatisole propriator

[] Other (see instructions)

& Instructions on page 2.

Print or type

[] ©arporation

[7] Limited iiablity company. Enter the fax classification (0=G corparation, 8=5 ¢orpocalion, P=partnership)

{J scomoration [ Patraship 7] Trustiestats

[ exempt payes

Address [number, street, and apt, or suite no.)

Requester's name and address (optfonal)

City, stale, and ZIP sode

See Bpecifi

List aczount number(s) here {optional}

Iﬁ[’ Taxpayer Identification Number (TIN)

Enter your TiN In the apprapriate box. The TIN provided must match the name givan on the "Name” lins
to avald backup withholding. For Individuals, this is your social security number (88N}, However, for a

resident alisn, sole propristor, or disregarded entity, see the Part | instructions on page 3. For ather -
entiles, it s your employer identificalion number (EIN). If you do not bave & number, see How 1o get a

TiN on page 3.

Note, if the acaount is in more than one name, see the chart on page 4 far guidelines on whose

number 10 enter.

Soclal security number

Employer identification numbor

m Certification

Under penalties of perjury, | certify that:

1. The number shown on this famm Is roy corect taxpayer tdentifcation number {or | am waiting for a number to be issued to me), and

2. L am not subject to backup withhalding because; (2} ! am exempt from backup withhalding,
n withholding as a result of a fallure to report all interest or dividends, or (¢} the IRS has notified me that | am

Service {IRS) that | am subject to backu
no longer subject to backup withhslding, and

3. lam a U.8. citizan or other U.S. person {defined below).
Cerlification Instructfons. You must cross out item 2 sbove

ar {b) thave not been notifled by the Internal Ravenue

# you have been notified by the IRS that you are currently subject by backup withhelding

hecause you hava failed to report all interest and dividends on Your tax return, For real estate transactions, item 2 does not apply. For martgaga

Interest paidg, acquisition or abandonment of secured property,
generally, payments other than interest and dividends, you are

cancelkition of debt, cantributions to an individual retirement arrangement (RA), and
not required to sign the certification, but you must provide your correct TIN. See the

insfructions on page 4.

Sign Slgnatura of
Here LS. person »

Dates»-

General Instructions
Section references are 1o the internal Revenue Code unless otherwise
noted,

Purpose of Form

Aperson whe is required-to file an Information retum with the 1RS must
obtain yaur correct taxpayer identification number {TiN) to repaort, for
example, income pald to you, real estate transactions, martgage interest
you pald, acquisition or abandonment of secured property, cancellation
of debt, or contributions you mada to an [RA.

Use Form W-8 only if you are a U.S, person {Including a resident
alien}, to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Cerllfy that the TIN you are giving Is carrect {or you are wailing for a
numbar to be issuet),

2. Cerlify that yau are not subject to backup withholding, or

3, Clalm exemption from backup withhalding if you are a LS, exernpt
payea, If applicable, you are aiso certlfying that as a U.S, parsen, your
altacable share of any partnership Income from a U.S. trade or husiness
is net subject to the withhelding tax on foreign partniers’ share of
effectively connected Income,

Note. If a requester alves you a form othar than Farm W-9 to requiest
your TIN, you rmust use the requester's form if it Is substantfally similar
to this Form W-9.

Definition of & U.S. person, For federal tax purposes, you are
tonsidared a LS. person if yous are:

* An Individual who Is a U.S. citizen ar U.S. resident allan,

* A partnership, comporation, company, or essoclation created or
organized in the United States or under the laws of the United States,

* An estate (ather than a foreign estate}, or
* A domestic trust (5s dafined In Reguiations sectlon 301.7701 -7

Special rules for partnerships. Fartrierships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any forsign pattness’ share of lncome from such business.
Further, in certaln cases where a Form W-9 has not been received, a
parinership is required to presume that a partner Is a foreign persan,
and pay the withholding tax. Therefore, if you area U.S. person thatisa
partner in a partnership condueting a trads or business In the United
States, provida Form W-8 to the partnership to establish your U.S.
status and avold withholding on your share of partnership incorma.

Cal No. 10231X

Form W-8 (Rev. 1-2011)
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Page £

The person who gives Form W-8 to the partnership for purposes of
establishing jts U.S. status and avoiding withholding an Its aliocahle
share of ret income from the parinership conducting a trade or business
in the United States is in the following cases:

* The 1S, owner of a disregarded entity and not the entity,

= The U.5. grantor or other owner of a grantor trust and nok the trust,
and

« Tha U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust,

Feraign person. [f you are a forelgn person, do rot usa Form W-g.
Instead, use the appropriate Fonm W-8 {see Publication 515,
Withholding of Tax on Nonresident Aflens and Foreign Entitas).

Noaprasidant alien who becomes a rasident alien. Generally, only &
nonresident alien indlvidual may use the terms of a tax treaty to reduce
or eliminate LLS. tax on certaln types of income. Howaver, most tax
treatles contaln a provision known as a “saving clause.” Excoptions
specifizd in the saving clause may permit an exemption from tax to
continue for cartain types of Income even atter tha payee has otherwise
became a U.S. resident alien for tax purposes,

if you are & .S, resident allen who is relying on an excephion
conteined in the saving clause of a tax freaty to cfaim an exemption
from U.S. tax an certaln types of Income, you must attach a statement
to Form W-8 that specifies the following flve items:

1. The treaty country. Generally, this must be the seme treaty under
which you clalmed exemption from tax as a nonresident alien,

2. The treaty article addressing the income.

3. The article number (or lucation) in the tax treaty that cantains the
saving clause and its exceptions.

4. The type and amount of incoma that qualifies for the exemption
from tax.

5. Bufficient facts to justify the exemptlon from tax under the terms of
the treaty article.

Exampie. Article 20 of the U.5.-China Income tax treaty allows an
exernption from tax for scholarship income received by a Chinese
student temporarily present in tha United States. Under U.S, law, this
stuclent will become a resident alien for tax purpases if his or her stay in
the United States exceeds 5 calendar years, However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifias far this excepten (under paragraph 2 of the first
pretacol) and is relylng on this exception to cfalm an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a staternent that includes the information described above to
support that exemption,

If you are a nonresident allen or a foreign entity not subjest to backup
withhalding, give the requestcr the appropriate completed Form W-8.
What s backup withholding? Persons maldnyg certain payments to you
must under certalin conditions withrold and pay to the IRS a percentage
of such payments. This is calted “backup withholding.” Payments that
may be subject to backup withholding include interast, tax-exempt
Interast, dividends, brokar and barter exchange transactions, rents,
rayalties, nonemployea pay, and certain payments from fishing boat
vperators. Real estate transactions ara not subjest to baskup
withhalding.

You will nat be subject to backup withholding on paymants you
rageive if vou give the requester your comrect TIN, make the praper
certiflcations, and report alt your taxable Intorest and dividends on your
tax return.

Payments you receive will be subject to backup
withiholding if:

1. You de not furaish your TIN to tha requester,

. Yau do not centify your TIN witen required {see the Part If
instructions on page 3 for detalls),

8. The IRS tells the requester that vou furnishad an Incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
becauss you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requaster that you are not subject to
backup withhelding under 4 above {for raportable nterest and dividend
accounts opened after 1983 anly).

Certaln payees and payments are exempt from backup withholding.
See the Instructions belaw and the separate Enstructions for {he
Requester of Form WS,

Also see Special nias for partnerships on pags 1.

Updating Your Information

You must pravide Lipdated informatian to any person fo whom you
claimed to be an exempt payee If you are na longer an exempt payee
and anticlpate recaiving reportable paymenis in the future from this
person, For example, yout may nead 1o provide updated information i
yaou are a G corporation that elects to be an § corporation, orifyou ne
lenger ara tax exempt. in addition, you must fumish a new Form W-8 if
the mame or TIN changes for the account, for example, If the grantor of a
grantor trust dies.

Penalties

Failure to fumnish TIN. if youfall to fumish your corect TiN to a
reqtrester, you are sublect to a penalty of $50 for each such fallure
unless your faflure is due to reascnable cause and naot to williud neglect,

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basls that results in ng
backup withholding, you are subject to a $500 penally.

Criminal penalty for falsifying information. Willfully falsifying
certlfications or affirmations may subject you to criminal penalties
Tncluding fines ang/or imprisonment.

Misuse of TINs, If the requester discloses or usss TiNs In vicktion of
federal law, the reguester may be subject to civil and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on
yaur income tax return, However, if you hava changed yaur last name,
far instance, due to marfiage without informing the Sosizl Security
Administration of the name change, enter your first name, the last name
shown an your social security card, and your nevy last name.

{f the acocunt Is In Jolnt names, lst first, and then clrcle, the name of
tha person or entlly whose number you entered In Part | of the form,

Sole proprietor. Enter your individual name as shown on your Incoma
tax reium on the “Nams” line. You may enter your business, trade, or
“dolng business as (DBA)" rame on the “Business name/disregarded
entity name" line,

Partriership, G Corporation, or § Corporation. Enter the entity's name
onthe “Name" ling and any business, trade, or “doing business as
(DBA) name" on the “Buslness name/disregarded entity name" lina.

Disregarded entity. Enter the owner's naire on the "Name” line. The
name of the entity entered on the “Name" line should neverbe a
disregarded entity. The name on the “Name" line must be the name
shown on the Ineorms tax retumn on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestlo owner's
name Js required ta be provided on the “Name" line. If the direct owner
of the entity Is also & clisregarded eatity, enter the first awner that is not
disregarded for fedaral tax purposes. Enler the disregarded entity's
name an the "Business name/disregarded entity name" [ine, If the owner
of the disregarded entity Is a forelgn person, you must complete an
appropriate Form W-8,

Note, Check the appropriate bax for the federal tax classification of the
persun whose name is entered on the “Name” line (IndividuaVsole
proprietor, Partnership, G Carporation, S Corporation, Trust/estate).

Limited Liability Company {LLC}. if the person identified on the
"Name" ling is an LLG, check the "Limited fiabllity company® box anly
and enter the appropriate code Jor the tax classification In the space
providad. it you ara an LLG that Is treated as a partnership for federal
tax purposes, enter *PY for parinership, If you are an LLC that has filed a
Form B832 or a Fomn 2653 to be taxed as a corparation, enter "G for
C corparation or "S” for 8 corparation. If you are an LLC that is
disregarded as an entity saparate from its owner under Regulation
section 301.7701-3 (except for employment and axcisa tax), do not
check the LLC box unless the owner of the LLC frequired to be
identified on the “Name" line} is anather LLG that is not disregarded for
faderal tax purposes. ifthe LLG Is disregarded as an entity separate
from lts owner, enter the appropriate tax classification of the owner
identified on the “Name" lina.
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Other entities, Entar your business name as shown on required federal
tax documents on the "Name?® line, This name should match the name
shown on the charter or other legal document creating the enfity. Yau
may enter any business, trade, or DBA name on the "Business namer
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enler your narme as
describad above and check the appropriate box for yaur status, then
chesk the "Exempt payse” box in the line following the “Busiess name/
disregarded entity name,” sign and date the form,

Generally, Indlviiuals (including sole propristors) are not exempt from
backup withholding. Corporations are exempt from backup withhelding
for certaln paynents, such as interest and dividends.

Note. If you are exemp! from hackup withholding, you shouid stilj
camplete this form to avoid possible ermoncous backup withholding.

The following payzes are exempt from bagkup withholding:

1, An arganization exempt from tax Under section 501(a), any IRA, cra
custodia) account under section 403{(b)(7} If the account satisfies the
requirements of saction 403{f(2),

2. The United States or any of is agenicles or Instrumentalities,

3. A state, the District of Columbia, a possession of the Unlted States,
ur any of thelr poitical subdivisions or instrumentatitias,

4. A [oreigh governmment or any of lts political sibdivisions, agencles,
orinstrumentalities, ar

3. An International organization or any of its agencles or
Inslrumentalities,

Othar payees that may be exerpt from backup withhclding nclude;

6. A ¢orporation,

7. Aforelgn central bank of issue,

8. A dealer In securltias or commocdities requirad 1o register in the
United Stetes, the Distict of Columbia, ora possession of the Urited
States,

8. A futures commlssion merchant registarad with the Commodity
Futures Trading Corunissicn,

10. A real estate investment trust,

11. An entity reglatered at all fimes during the tax year under the
Investment Company Act af 1240,

12. A gomnmion trust find operated by a bank Under section 584{a),

13. A financial institution,

14. A midldfernan known In the Investment community as a nomines or
custodian, or

15. A rust exempt from tax under section 664 or described In section
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exernpt payses fisted
above, 1 through 15,

IF the payment js for... THEN the payment is exempt

far..,
interest and dividend paymentg All exempt payees except .
for9
Broker trensactions Exernipt payees 1 through 5 and 7

thraugh 13. Also, C corporations.

Barter exchatige transactions and Exempt payees 1 through 5

patronage dividends

Payments over 600 required to be Generally, exerpt payees
reporled and direct sales over 1 through 72
$5,000"

! Sea Form 1099-MISG, Miscellansous Income, and lis Instractions.

*Howaver, the following payments made to a corporation and reportabla en Form
1099-MISC are not exempt from backup withholding: medlcal and health care
payments, attornays® fees, gross proceeds paki o an attorney, and payments for
servdces pald by a federal executive agency.,

Part L. Taxpayer Identification Number (TIN)

Enter your TIN In the appropriate box. If you are & resident alien and
you donat hiave and are nat efigibile to get an SSN, your TIN Is your RS
individual taxpayar [dentification number (TIN), Enter it in the social
security number box. if you do nat have an ITiN, sae How to geta TIV
balow.

If you are a 5o proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the (RS prefers that you use your SSN.

I you are a single-member LLC that is disregarded as an entlty
separate from Its owner (see Limited Liability Company (LLG] on page 2),
snter tha owner's SSN [or EIN, if the owner has ane). Do not enter the
disragarded entlty’s EIN. if the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to gat a TIN, If you do not have a TIN, apply for ene immeciately.
To apply for an SSN, get Form $5-5, Application for a Social Security
Gard, from your local Social Security Adminlstration office or get this
form online at www.ssa.gov. You may also get this form by cedling
1-800-772-1213, Use Form W-7, Application for IRS Inclividuat Taxpayer
Identification Number, to apply for an [TIN, or Form S8-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN enline by accessing the IRS website at www.irs.gow/buisinesses
and clicking on Emtployer [dendification Number (EIN} under Starting a
Businese. You can get Forms W-7 and 5S-4 from the IRS by visifing
IRS.gov or by calling 1-B00-TAX-ECRM (1-B0G-529-5676).

If you are asked to complate Formn W-3 but do not have a TIN, write
"Applled For™ in tha space for the TIN, slgn and date the farm, and give
it to the requester, For interest and dividend payments, and certain
payments made with respect to readlly wadable instruments, generally
you will have 60 days to get a TiN and give i to the requester brlore you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments, You will be subject to backup
withholding en all such payments umtl you provide your TIN to the
reguester.

Note. Entering “Applied For* means that you have already applled fora
TIN or that vou Intend te apply for one soomn.

Caution: A disregarded domestic enlily that kas a forefyn owner must
use the appropriata Form W8,

Part il. Certification

To establish by the withholding agent that you are a LLS. person, or
residant alfen, slgn Fomm W-8, Yeu may be requested to sign by the
withivalding agent aven It ftem 1, below, and iterns 4 and 5 on page 4
indicate otherwise,

For a Joint accournt, only the person whose TIN s shawn In Part {
shoutd sign {when required). In the case of a disregarded entity, the
person identified on the "Name" line must sign. Exempt payees, se¢
Exampt Payes on page 3.

Signature requirements. Complete the certiiication as Indlcated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, divitand, and barter exchange accounts opaered
befere 1984 and broker accounts considersd active durlng 1983,
You must give your correct TIN, but you do not have to sign the
certification.

2, Interast, dividend, broker, and barter exchange accounts
opened atter 1983 and broker acgounis considered inactive during
1983, You must sign the certification or backup withholding will apply. IF
yau are subject to backup withholding and you ara mesely providing
Yyour correct TIM to the requester, your must cross out ltem 2 in the
certitication before signing the form.

3. Real estate transactlons. You must sign the cerfification. You may
cross out itemn 2 of the certification.
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4. Other payments. You must give

Yaur carrect TIN, but you do not

hava 1o slgn the eertilication unless you have been notifled that you

have previously given an Incarrect Ti
fayments rmade in the course of the

N. "Clier payments™ includa

equesier's trade or business for

rents, royalities, goods (sther than bilis for merchandisa), medical and
health care services {including payments to corporations), payments to
& nonemployee for services, payments to cartain fishing boat crew
members and fishermen, and gross procagds paid to attomeys

{ncluding payments to carporations),
5. Morigage interest paid ky yorr,

acyuisition or abandonment of

sectred praperly, canceilation of debt, qualified tuition program

payments (under section 529}, IRA,
HSA contributions or distributions,

must give your comect TiN, but you

Coverdell ESA, Archer MSA or

and pension distributions, You
do not have lo sign the certification,

What Nanze and Number To Give the Reguester

For this type of agcount: Give name and 5N ¢f:
i, Inclividual The individual
2. Two or more tndiviguals folnt The aclual ownar of tho account or,
aceaun) IF combired funds, the fist
Individual e the aceount
3, Custodian dccount of a mincy The minar¥
{Unilerm Gitt to Minors Acl)
4.2. Tha usual rgvocable savings The gramor-trustee !
trust {grantor is also trustaa)
b. So~called trust account trat Is The actual '
ot a fegral or valid trust under sl owner
stale law
5. Sole propristorship or disregarded | The owner®
entity owaned by an Individual
6. Grantar Wwyst filing under Optional The grantor*

Form 1089 Filing Method 1 [are
Aogulation seetion 1.671-4{b)[2)HAY

For this typa of account:

Glva namao and EIN of:

7. Disragarded entity nat ownad by an
Individua)

8. Avalid trust, estate, or penslon trust

9. Corporation or LLC electing
Ccarporate status on Form 86832 or
Form 2553

10, Astociation, club, religious,
charitable, educational, or ather
tax-exempt crganization

1. Partnership ar mulli-member LLC

12 A broker or registered nomines

3. Actount wilh the Departrent of
Agricufture In the rame of a public
enlity (such o5 a state or local
gavemment, school diskict, or
prison) that recejves agrisutural
Program paymenig

14, Granter tust filing under the Form
1041 Fiting Mathod or the Optlona
Form 1098 Fillng Methog 2 (gee
Regulation seclion 1 ST AN DB}

The owner

Lepal enbity *
The corporalion

The erganization

The parinaship
Tha froker or nominea

The public entiy

The trust

"List fiest and eieta tha name of tha persan whoza
folnl aeeount has an 53N, that persan's sumber

* Circlo the mnor’s Fame and izt the eminor's

numbee yeu fumish, i ordy ong femonoa T

myst bo fumiahed.
SSN,

’Ycumusl shaw your individual neme and your may also ealeryour business o "DBA" name on

the “Businoss ramaldiseegarded snlity” narg

line. You may use eithar your SSM or EIN{Iyou

have ono), Ixn the IRS BTCTURIGCS Yo t 1o your SSN,

*List first a1 elrela the pame of the inest, esiads, or panon tnist. (Do nol fumish tha T of tha
parsonal reprasenialive or trustan vnless thotagal entity ItagH is not designated Intha accouat
litta} A'5a seo Soectsl nlag for partaomhips on page i,

“Hoto. Grantar 3o must provids a Form W-g 1o trustos of trus,

Note. I no name Is citcled when more than one name Is listed, tha
number will be considered to be that of the first name listed,

Secure Your Tax Records from identity Theft

ldentity theft cccurs when someone uses Your personal information_
such as your name, soglal security number (SSN), or ather idenilfying
Information, without your permission, to commit fraud or other grimes.
Anidentlty {hief may use your SSN to get a job or may file a tax retum
using your SSN o receive a refund,

To reduce your risk
« Protect your 58N,
= Enslre your employer |s protecting your SSN, and
* B& careful when choosing a tax preparer,

If your tax records are affected by identity thaft and you receive a
notice fram the IRS, respond right away 1o the name and phone number
printed on the IRS notice or letier.

If your tax records e rot currently affected by identity theft but yau
think you are at risk due to & lost or stolen puise or wallet, questionahle
credit card actlvity or cradit report, contact the 1RS identity Theft Hotfina
at 1-800-808-4490 or submit Form 14030,

For mora information, see Publication 4535, Identity Theft Prevention
and Victim Asslstance,

Viotims of identity theft who are experiencing econgmic harm or
systern problem, ar are seeking help in resolving tax problems that have
nat been resolved through nomal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance, You can reach TAS by
calling the TAS 1oll-free case intake fine at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing s tha creation end use of emzll and websltes designed to
mimic lagltireate business emvails and websites, The most common act
is sendiny an emall to a user falsely claiming to be an estabiished
legittmate entamrise n an attempt to scam the user inio surrendering
private Information that will be uged for identity theft,

The IS does not inilate cortacts with texpayers via emalls, Also, the
IRS does not request personal detajled Infermation thraugh emall or ask
taxpayers for the PIN numbers, passwords, or siiilar secret access
Infartnation for thelr credft card, bank, or other financial accounts,

Ityau receive an unsolkited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may zlso raport misuse
of the IRS name, logo, or other [R5 praperty to the Treasury Inspestor
General for Tax Administration at 1-800-366-4484, You can forward
suspiclous emalls to the Federal Trade Commlssion at Spam@uce.goy
or tontact them at www.ite.gov/iothett or 1-877-10THEFT
(1-877-438-4338),

Vi3t IRS.gov to leam more about Identity theft and how to reduce
your rigk,

Privacy Act Notice

Sectlon 6109 of the Internal Revenue Code
the IRS to report interest, dividends, ar certain other income

of debt; or contribstions you made lo an

equires you lo provide your comect TIN to persons (inciuding fodera) Agencles) wha are required to flle information refurms witir
paid to yau; merigaga interest you paid; tho aequisition or abandonment of secured proparty; the cancellation
IRA, Archer MSA, or HSA. The Rérzon callecting this farm uses the infermatian on the form to Mo information cetuirns with tha RS,

reparting the sbova information. Routine uses of this Informaticn fnclude glving it 1o the Depariment of Justive for civil and criming litigation and to citles, states, the District
af Columnbla, and U.S. possessions for use in administaring their laws, The infarmation also may be disclosed to olhor countries under g treaty, to federal and state agencies

{o enforca civil and criminal laws, or to tederal law enforcemant and fntalli
file & tax refurn. Undsr seetlon 3446, payers must generally withhold a pa
TiN to the payar, Certain penaltles may also apply for providing fatse or

Gence agencies ta combat temodam, You must provide yeur TIN whether or not vou are jaqulred to
reantage of taxable interest, dividend, and cert=i other payments 1o a payee who does not givea
fraudulent Information,



HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type. Please return this appiication to the Hidalgo County Purchasing Department

thru Facsimile: (956) 318-2629 or (956) 292-7612
in person or regular mail to; 2812 §. Business Hwy, 281 , Edinburg, Texas 78539
or email: purchasing@eo.hidalge.tx.us

JCompaﬂy Name: Telephone No. ( )
Eba Name:
‘Lagal Name:
alling Address : Fax No. ( )
Physical Address:
City, State, Zip Tax LD. No.
Remift to Address : City, State, Zip
E-Majl Address:
Representative(s) Name(s) & Title(s)
Type of Organization (check one): ___ Individual — . Partnership — Corporation _____Non-Profit
_ . LLC — . Sole Proprietor _____ Other, Specify
State Identification No. (Please attached completed W-9 form with this application)

Federal Identification No. or (i individual) SS No.

State of Incorporation: Date: Other:

Type of Business (check one): Manufacturer Wholesaler Retailer Broker
Distributor Serviee Organization Other, Speciiy

Name & Title of Persen(s) Aunthorized to Sign Bids, Proposals, and/or Contracts:

Small and/or Disadvantaged Business Information (check application criteria}
Small Business: Disadvantaped Business (At Least 51% Ownership)

(] Less than 125,000 annyal progs receipt O Black American {1 Native American
01 Loss than 250,000 annual £10ss Teceipt {J Hispanic American 0 Women

{1 Less than 499,000 annual sross receint 0 Asian Pacific American O Other

(J More than 500.000 annual Eross receipt

Have you beer certified as a HUR or an MBE/WBE source?: OYes ([INo
Indicate Certification No.{s): or are Certificate(s) attached?: T Yes (INo

o Be Completed b

What type of product(s) isfare soficited by your company?;

Would you like to be provided with specifications for procurements of such products?: dJYes (ONo

Prate Forwarded Information fo Auditor’s Office: Entry Date: Vendor No.:

the County: Rec'd by (Purchasing); Date Rec’d by (Purchasing);

m

Revisad12/14/06



HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a
fair and equal opportunity for participation in the County’s procurement process. This fact holds true for Services
(Professional & Nen-Professional), Commodities, and Construction contracts and any subcontracts thereto. The program
strongly encourages Prime Contractors to provide subcontracting opportunities to Certiffed Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor patticipation is 30%. To be considered
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid

certification with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WRE source?: BO¥es O No

If yes, by whom?: O Texas Building & Procurement Commission O Other,

Indicate Certification No(s).: or Ate Certificate(s) Attached?: (3 Yes (J No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid, RFP,or RFQ is to be subcontracted with Certified HUB sources?: %
(List HUB Subcontractor information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): CJTexas Building & Procurement Commission [J Other
Address: City: State: Zip:
Contact Person: Title: Phone No.: ()

Subcontract Amount; § Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): JTexas Building & Procurement Commission (J Other
Address: City: ___ State: Zip:
Contact Person: Title: PhoneNo.: ()

Subcontract Amount: § Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): (JTexas Building & Procurement Commission (J Gther
Address: City: State; Zip:
Contact Person: Title: PhoneNo.: { )

Subcontract Amount: § Description of Work to be Performed:




EXHIBIT “D”

CIQ FORM

HIDALGO COUNTY COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”

RFB: 2011-1452-08-24-MEG



EXHIBIT “D”

CONFLICT OF INTEREST QUESTIONNAIRE Form CIQ

‘For vendor or other person doing business with local governmental entity

This questionnaire rellects changes made to the law by H.8. 1491, BOIh Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 178, Local Government Code | nue mecomed
by & person who has a business relationship as defined by Section 175.001¢1-a) with afocal
govemmental entity and the person meets requirernents under Section 176.006(2).

By law this questionnaire must be filed with the records administrator of the local govemmentat
entity notlater than the 7th business day after the date the person becames aware of facts
thatrequire the statement to be filad. See Saction 176.006, Local Government Code.

A person commits an offense if the person knowingly violates Secgtion 176.008. Local
Govemment Code. An affense under this section is a Class C misdemeanor,

ll Name of person who has a business refationship with focal governmental entity.

2
a D Check this box if you are filing an update to a previcusly filed guestionnaire,

{The law requires that you file an updated compieted questionnaire with the approgriate filing autharity not
fater than the 7th business day after ihe date the originally filed questionnaire becomes mcomplete or maccurate.)

Name of local government officer with whom filer has employment or busitess relationship.

Name of Officer

This section {item 3 including subparts A. B. C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001(1-a). Lacal Gavernment Code  Attach additional

pages lo this Ferm ClQ as necessary.

A. Is the local government offtcer named in this section receiving or likely to receive taxable ncome. other than investment
income, frora the filer of the questionnaire?

[ Jres I:] No

B. Is the filer of the queslionnaire receiving or likely to receive taxable income. other than invesiment income, fram ar at the
direction of the local government officer narmed in this section AND the taxable income 1s not received fram the local

governmental entity?

[ Jes [ Ino

€ Is the filer of this questionnaire employed by a corporation or other business entity with respect tc which the locai
government officer serves as an officer or director, or holds an ownership of 10 percent or more?

D Yes [:[ No

D. Describe sach employment or business relationship with the local gavernment officer named in this seciion,

Stynalure of prrson doing husness with the govemmeantal entily flate

Adopted 0672972007



CERTIFICATION REGARDING
DEBARMENT

HIDALGO COUNTY COMMUNITY SERVICE AGENCY
“Lease of Office Space for Edinburg”

RFB: 2011-145a-08-24-MEG



Certification
Regarding Debarment, Suspension and ineligibility

As is required by the Federal Regulations Implementing Executive Order 12549,
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and
Suspension, the applicant certifies, to the best of his or her knowledge and belief, that
both it and its principais:

a. Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this fransaction by any
federal department or agency;

b. Have not within a three-year period preceding this bid proposal and/or
application been convicted of or had a civil judgment rendered against them
for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction, violation of federal or state
antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making faise statements, or receiving
stolen property;

c. Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein;
and

d. Have not within a three-year period preceding this bid proposal and/for
application had one or more public transactions terminated for cause or

default.

Signature:
Print Name:
Title:
Telephone Number:
Date;

If the bidder is unable to certify to all of the statements in this Certification, such
bidder should aftach an explanation to this proposal.



Enllipll D

! BID PAGE

HIDALGO COUNTY - COMMUNITY SERVICE AGENCY

“LEASE OF OFFICE SPACE FOR EDINBURG”
BID NO.: 2011-145a-08-24-MEG

1
H

BID PRICE PER SQUARE FOOT: § .794118

TOTAL MONTHLY BID PRICE: $ 13.500.00

TOTAL SQUARE FEET ON PROPOSED OFFICE BUILDING: 17.000

PHYSICAL LOCATION OF PROPOSED BUILDING: 2524 N. Closner

Edinburg, Texas 78539

PROPERTY ID # and/or GEOGRAPHIC ID: P-7450-00-0000-0001-00

LEGAL DESCRIPTION OF PROPERTY: 1.t 1. Rlaza del Noxte Subd.,

Edinburg, Hidalgo County, Texas

BIDDER’S INFORMATION

BIDDER/COMPANY NAME: RICHARD A. GARZA DBA BIC INVESTMENTS

ADDRESS: 3910 W, Freddv Gonzalez N i i A
R DIV

CITY/STATE/ZIP CODE:__Edinbure. Texas 78539

PHONE NUMBER: (956) 383-6295

E-MAIL ADDRESS: richardagarza@aol.com

CELLULAR NUMBERS:__ (956) 1638-6

FAX NUMBER: {956) 381-—1176\ )\
——

AUTHORIZED SIGNATURE:

A I ———— s

PRINTED NAME: Richard A. Garza Mb
TITLE: __ Ovwmer
DATE: 024 -l

Exhibit "B" Page 2 of 1



EXHIBIT “C”

CERTIFICATE OF
INSURANCE

20



DATE  {(MMIDDAYYY)

CERTIFICATE OF PROPERTY INSURANCE AUG 22 2011

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UFON THE CERTIFICATE HOLDER, THIS
GCERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
if this certificate is being prepared fora party who has an insurable inlerest in the property, do not use lhis form. Use ACORD 27 or ACORD 28.
FRODUCER Phone: 556-383-0717 Fax: ©56-383-0195 ggh“:?“
n%gigiiﬁifg's-;g}fumm‘fAGENCY Eﬁ’&i G 956-383-0117 o8 o _956-383-0195
P O BOX 1198 e e
EDINBURG TX 78539 -CUSTOMER in;
INSURER(S) AFFORDING COVERAGE NAIC 2
INSURED NSURERA  Great Lakes Reinsurance (UK)
RICHARD A GARZA DBA BlC INVESTMENTS INSURER S
3910 W FREDDY GONZALEZ
EDINBURG TX 78539 ~NERE
iNSURER D
INSURER £
INEURER F
COVERAGES CERTIFICATE NUMBER: 7444 REVISION NUMBER:

LOCATION OF PREMISES / DESCRIPTION OF PROPERTY {Altach ACORD 101, Addillonal Remarks Schedisle, if more space is requirad)

2524 NORTH CLOSNER BLVD, EDINBURG TX 78539 (Amt of Ins 5478,422)

3105 West University, Edinburg, Tx 78539 {Amt of Ins $236,500)

3108 West University, Edinburg, Tx 78438 {Amt of Ins 5185,000)
THIS IS TC CERTIFY THAT THE POLICIES CF INSLIRANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABGVE FOR THE POLICY PERIOD
INDICATED., NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOGUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY BAVE BEEN REDUCED BY PAID CLAIMS.

i ! POLICY EFFECTIVE POLICY EXPIRATION |

1??2 ? TYPE COF RSURANGE l POLICY HUMBER BATE (MDY DATE (MMDDAYYY) i GOVERED 'PROFERTY ; LIMITS
A | X [eroperry ] | GC1031061585 SEP 302010 | SEP 302011 || SUILDING is
| causescrLoss | besucriles | {__ | PERSONAL PROPERTY | 5
| X | BASIC | 8UILDING ] ; | isusmessiwcomE | g
P S i i h
I 1 BroAD ! : ! EXTRA EXPENS 5
| BRG. { CONTENTS ! b EXTRA = L3
|| seEcia i i ] || RENTALVALUE 18
T H H "_““‘*"——“‘w-—*u—«v
{ | EARTHQUAKE | ! | BLANKET BULDING | 5
i winp BLANKET PERS PROF | 5
i } : —
' 1 FLOOD i i BLANKETBLDG & PP | g
: H N d i
i i | | | i 3
i i , i s
| | mano ware I TYPE OF POLICY ! i 5
I causes oF Loss i % | | g
i : i |
i NAMED PERILS | POLICY NUMBER ! | ] 5
! i [— i
P l J | I's
‘E | criME ] | ; .
| PR [ 5—_ e e ——
” TYPE OF POLICY f f { 3
| 'BOWER & MACHINERY ¢ ! | ] i's
JL_ SQUIPMENT  BREAKDOWN z‘ l }—— ;S
H H
[ : i : H
! ; i ! E
| j ! ; T
! i | [ 18
SPECIAL CONDITIONS / OTHER COVERAGES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)
Hidalgo County is hereby named as an Additional insured on this policy in regard to the following properties:
2524 North Closner Blvd, Edinburg, Tx 78539
3105 West University, Edinburg, Tx 78539
Eﬂﬂ West University, Edinburg, Tx 78539
CERTIFICATE HOLDER CANCELLATION
'L}TTENTION: SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Hidaige County THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED [N
Attn: Purchasing Department ACCORDANCE WITH THE POLICY PROVISIONS,

2812 5 Bus Hwy 281

Edinburg TX 78539 AUTHORIZED  REFRESENTATIVE %ﬂw E

ACOQORD 24 (2009/08) ® 1595-2009 ACORD CORPORATION. A1l rights reserved,
INS024 (200909 The ACORD name and logo are registered marks of ACORD




DATE  [MMIDDAYYYY)

T
ﬂRD' CERTIFICATE OF LIABILITY INSURANCE 08/30/2011

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELGOW. THIS CERTIFICATE OF INSURANCE DOES MOT CONSTITUTE A CONTRACY BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER,

IMPORTANT: If the certificate holder iz an ADBDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to

the torms and conditions of the policy, cerialn policles may require an endorsement. A statament on tils cerilficate doss nof confer rights to the

certificato holder in lieu of such eadorsemont(s).

PRODUCER  Prione: 56-383-0117 Fax: B56-363-1405 T Jack Holt
MARBURGER-HOLT INSURANCE AGENCY PHONE . 986-383-0117 [rA e 956-383-0195
1305 SOUTH CLOSNER BRI almaaSS@sbeglobal.net
sonress; __Almag58@sbeglobal.ne .
POBOX 1198 FRODUCER * qnpa
EDINBURG TX 78539 CUSTOMER B -

INSURER({S} AFFORDING COVERAGE
|_msumers : PENN-AMERICA
wsurere : PENN-AMERICA

___MNAICH |

n:mmzn - -
RICHARD A GARZA DBA BIC INVESTMENTS
3910 WEST FREDDY GONZALEZ DRIVE

EDINBURG TX 78539 wnstmere : PENN-AMERICA
MBURER D:
INBURERE :
{MSURERF :
COVERAGES CERTIFICATE NUMBER: 7458 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLIGY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,

EXCI USIONS AND CONDITIONS OF SUCH POLIGIES. L AY HAVE BEEN REDUCED BY PAID CLAIMS
A [cenenaL tiamTy PACE877871 06/28M1 | 08/28/12 |eacioccurmence s 1,000,000
X L COMMERCIAL GENERAL LIABILITY P oes on ezt |5 __1o0,000
|cuum5 MADE I X |:>ccua MED, EXP (Anyone person) £ § N 5,000
PERSONAL & ADV INJURY | § 1,000,000
| GENERAL AGBREGATE 5 2,000,000
BENL AGGREGATE uwr APPL[E.; PER: | PRODUCTS - COMPIOP AGG | §
. _)_(J.}?OUCY_l E |r:r'T |LOC L §
AUTOMOBRE  LIABRNTY COMBINED SINGLE LIMIT s
I {Ea accident}
ANY AUTO :
— BODILY INJURY (Per persan} | g
| ALL OWNED AUTOS BODILY INJURY (Per accident) | s
| SCHEDULED AUTOS PROPERTY DAMAGE s
__| HIRED AUTOS {Per accident])
|| NON-OWNED AUTOS §
$
UNDRELLA LIAB || ooour | EACH OCCURRENCE 3
ENCESS LIAB B CLAIMS-MADE AGGREGATE $
DEDUCTIBLE 3 .
RETENTION — 4 o
" WCSTJ\TU Q'nl
WORKERS CORPENSATION
AND EMPLOYERS' LIABWLITY vin __];QL‘(? | 8
ANY PROPRIETORIPARTNERIEXECUTIVE r‘] E.L. EACH ACC]DENT [
OFACERMMEMNER EXCLUDED? HiA
Mandabary m NH) R EL. HSEASE-EAEMPLOYEE | ¢
I# yos, doscétic under -
DESCRIPTION OF OPERATIONS bolow EL. DISEASE-POLICY LIMIT | ¢
J— Lu. [ e & e s e s m e e Ko 2 [P - - - e = e - |

DESCRIPTION OF OPERATKJNS! LOCATIONS ! VEH]I‘.:LEE [A!tanh ACORD 1M, Addltlonal Remarks Schedule, If more space is requmed)
Hidalgo County is hereby added as an additional insured on the following premises:

3105 West University Drive, Edinburg, Texas

3109 Wast University Drive, Edinburg, Texas

S Sippurar Toxas CANCELLATION

County of Hidalgo SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Y Ag THE EXPIRATION DATE THEREOF, NOTICE WiLl, BE DELIVERED IN
Attn. Purchasing Department ACCORDANCE WITH THE POLICY PROVISIONS.
2802 S. Business Highway 281
Edinburg, TX 78539 | AUTHORZED REPRESENTATVE T ST T
Atention: ! % s —
i Jack Holt
AGORD 25 (2009/09) ® 1388-2009 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACOR



