HipaLco County
Personnel Adjustment Request Form

R T L S ———
CURRENT POSITION TITLE:  FINANCIAL DATA SPECIALIST II CURRENT SLOT. #: 0014

REQUESTED POSITION TITLE: N/A

REQUEST FOR:
D New Position D Temporary Position f:] Position Reclassification* @ Other _DELETION OF POSITION
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
38,074.00
Salary Amount: $ (Grade 11/ Step 0) $ 0.00 $ (38,074.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [:] Annual Budget Cycle |:] Will Require Additional Funds

[0 other -

POSITION Type:

Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary [:I Part Time Temporary [:] $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I-___] Exen:upt D
Non-Exempt Non-Exempt
i O

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

As per the 90 Day hiring freeze approved by Commissioners’ Court on 08/09/2011, this position cannot be filled for the
remainder of Calendar year 2011. In addition, the request to delete this position for Calendar year 2012 was approved

during the Budget Process; therefore, we are in agreement to delete the position upon Commissioners’ Court approval.

HIDALGO COUNTY Personnel Adjustment Reguest Form
08M 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendaticn

i 7z, /0 / CQ‘ !/ / / / 3

SEPE DA FUNDING AVAILABLE IN DEPT. BUDGET U/ Yes [] NO
2. ’ » : ” .

“HUMAN RESOURCES DIRECT! D PERSONNEL PROCECURES COMPLETED [jf YES [ NO
A ) :

3. & p { WA

OEPARTMENT OF BUDGHWEMM BUDGET PROCEDURES COMPLETED Er YES [ NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007




Hiparco County
Personnel Adjustment Request Form

| DEPARTMENT NAME/NUMBER:  HEALTH ADM (340-001) pATE:  10/14/201
CURRENT POSITION TITLE: QUTREACH SPECIALIST I CURRENT SLOT. #: 0036

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:

[:I New Position E] Temporary Position D Position Reclassification® [ZI Other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

23,385.00
Salary Amount: $  (Grade 4/ Step 1) R 0.00 $ (23,385.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

[<] current Department Budget (] Annual Budget Cycle [] wall Require Additional Funds
D Other - -

POSITION Type:

Full Time Employee B] Part Time Employee EJ

Object 113 Object 114

Enter hourly rate for temp. positions

; o
Full Time Temporary [:j Part Time Temporary i $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

“Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc )
CIVIL SERVICE: B FLSA:
Exempt Exempt [1
i
Non-Exempt X Non-Exempt [ X 1

N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
As per the 90 Day hiring freeze approved by Commissioners’ Court on 08/09/2011, this position cannot be filled for the
__remainder of Calendar year 2011. In addition, the request to delete this position for Calendar year 2012 was approved

_during the Budget Process; therefore, we are in agreement to delete the position upon Commissioners’ Court approval.

HIDALGO COUNTY Personnel Adjustiment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and respensibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: (assification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

JO-1 $—22¢]

FUNDING AVAILABLE [N DEPT. BUDGET

Moy

DATE
.'&fo& /ZHt '
DATE (

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

lz(ves [] no

YES [] no

B/YE ] wo

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

| Adj, Req Form
Revised: 8/7/2007




Hiparco County
Personnel Adjustment Request Form

 DEPARTMENT NAME/NUMBER:  HEALTH CLINICS (340-003)

DATE: 10/14/2611 o
CURRENT POSITION TITLE: REGISTERED NURSE III CURRENT SLOT. #: 0015

REQUESTED POSITION TITLE: N/A

REQUEST FOR:

D New Position D Temporary Position D Position Reclassification* E] Other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
50,487.00
Salary Amount: $ (Grade 14/ Step 1) & 0.00 $ (50,487.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [ Annuat Budget Cycle [ ] winl Require Additional Funds

[:l other — e

POSITION Type:

Full Time Employee | X I Part Time Employee !_ _]
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Tempaorary ] Part Time Temporary [71 $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

‘Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt @

Non-Exempt Non-Exempt [:]
N/A [_J

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
As per the S0 Day hiring freeze approved by Commissioners’ Court on 08/09/2011, this position cannot be filled for the

remainder of Calendar year 2011. In addition, the request to delete this position for Calendar year 2012 was approved

during the Budget Process; therefore, we are in agreement to delete the position upon Commissioners’ Court approval.

HIDALGO COUNTY Personnel Adjustment Reguest Form
DBEM 2007-001 Revised: B/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: (lassification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

jo~] §=201((

D[TE FUNDING AVAILABLE [N DEPT. BUDGET
W20

DATE PERSONNEL PROCEDURES COMPLETED
0 | 02200

DATE BUDGET PROCEDURES COMPLETED

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DEM 2007-001




Hivarco County
Personnel Adjustment Request Form

DEPARTMENT NaME/NUMBER:  HEALTH CLINICS (340-003) oate:  10/14/2011

CURRENT POSITION TITLE:  CLINIC AIDE II CURRENT SLOT. #: 0052

REQUESTED POSITION TITLE: N/A

REQUEST FOR:

[] New Position [ Temporary Position (] Pposition Reclassification* X other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

20,570.00
Salary Amount: $ (Grade 3/ Step 0) $ 0.00 5 (20,570.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

[E Current Department Budget [:I Annual Budget Cycle D Will Require Additicnal Funds

{j Other - : e = =
POSITION Type:
Full Time Employee Part Time Employee Ll B -
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary l Part Time Temporary f $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt L_
Non-Exempt (X_] Non-Exempt [_)_( ]
N/A [ ]
{

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
As per the 90 Day hiring freeze approved by Commissioners’ Court on 08/09/2011, this position cannot be filled for the

remainder of Calendar year 2011. In addition, the request to delete this position for Calendar year 2012 was approved

during the Budget Process; therefore, we are in agreement to delete the position upon Commissioners’ Court approval.

HIDALGO COUNTY Personned M]uslnm_t Rmm_--_.t F orm.
DBM 2007-001 Reviced: 8/7/2007




NEVY POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

Jo~1¥-2ol| /

oiE ’ FUNDING AVAILABLE IN DEPT. BUDGET D-/ Yes [ wno

DATE PERSONNEL PROCEDURES COMPLETED E‘(x—:s [ no

1\ ' ob/ =\ <

DATE BUDGET PROCEDURES COMPLETED E]/'rs [] no
4. ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Revised: 8/7/2007




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER.  HUMAN RESOURCES (190-002) oate:  10/14/2011

CURRENT POSITION TITLE:  CLERK I CURRENT SLOT. #: 0010

REQUESTED POSITION TITLE:  N/A

—___--">»-+»-———___________"---————"——————

REQUEST FOR:
D New Position D Temporary Position D Position Reclassification® [Z] Other _DELETION OF POSITION
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST: ,
17,636.00
Salary Amount: $ (Grade 1/ Step 0) $ 0.00 $ (17,636.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

< current Department Budget [[] Annual Budget Cycle [C] will Require Additional Funds

D Other -
POSITION Type: '
Full Time Employee Part Time Employee rl o
Object 113 Object 114

e Enter hourly rate for temp. positions
Full Time Temporary [’ Part Time Temporary | $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: !
Start Date End Date Working Days & Hours " Hours Per Week Duration (2 weeks, 3 months, etc.) !

CIVIL SERVICE: FLSA:

Exempt l:] Exempt ‘:]
Non-Exempt Non-Exempt
i ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
As per the 90 Day hiring freeze approved by Commissioners’ Court on 08/09/2011, this position cannot be filled for the

remainder of Calendar year 2011. In addition, the request to delete this position for Calendar year 2012 was approved

during the Budget Process; therefore, we are in agreement to delete the position upon Commissioners’ Court approval.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

HIDALGO
D8M 2007-001

1920 /a1 ,
/ FUNDING AVAILABLE IN DEPT. BUDGET m/ves [ no
VA
DA PERSONNEL PROCEDURES COMPLETED MYES [] no
A\ log)2-
DA BUDGET PROCEDURES COMPLETED YEs [ WO
DATE




ipaLGO Counry
Personnel Adjustment Request Form

| DEPARTMENT w\hiifmur-iéﬁ:{: PURCHASING (16“0-60“3”” pATE:  10/14/2011
CURRENT POSITION TITLE:  ASSISTANT PURCHASING AGENT CURRENT SLOT. #: 0002

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:

E} Mew Position D Temporary Position m Position Reclassification™ Eé] Other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission,

POSITION SALARY REQUEST:

63,599.00
Satary Amount: % (Grade 17/ Step 1} 3 0.00 5 (63,589.00y
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be Tunded from one of the following:

[_S_Z] Current Department Budget [:] Annual Budget Cycle D Will Require Additional Funds

POSITION Type:

Part Time Employee §

Fult Time Employee

Object 113 : Ohject 114
Enter hourly rate for temp. positions

Full Time Temporary B Part Time Temporary B
Object 121 Object 127 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

"""""" StatDate  EndDate  Werking Days & Hours  Hours Per Week " Duration (2 weeks, 3 months, etc )
CIVIL SERVICE: FLSA:
S
Exempt Exempt | X |
Non-Exempt X Non-Exempt .[ |

N/ A f

MEDALGO COUNTY Personnel Adjustment Roquest Foem
DEM 2607001 Resisends BI202007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and for ncrease in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESQOURCES: (assification and Salary Recommendation

BUDGET & MANAGEMENT: (assification and Salary Recommendation

1024411
DATE
|

FUNDING AVAILABLE IN DEPT. BUDGET

{Y.ES D NO

AT -
DA PERSONNEL PROCEDURES COMPLETED % [ wno
3. ) e B H}O.?/L-* “
RTMENT-OF BU Wanm DATE BUDGET PROCEDURES COMPLETED @4&5 [ no
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  TAX OFFICE (140-001) paTe:  10/14/2011 -
CURRENT POSITION TTTLE: DEPUTY CLERK I CURRENT SLOT. #: 0046

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:
[J New position [ Temporary Position [] Pposition Reclassification* Other _DELETION OF POSITION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

25,256.00
Salary Amount: $ (Grade 5/ Step 1) $ 000 $ (25,256.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from cone of the following:

{Zg} Current Department Budget !:] Annual Budget Cycle [:] Will Require Additional Funds

[:] Other

POSITION Type:

Full Time Employee Lz(ml Part Time Employee I:I
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary ‘ _ ] Part Time Temporary I:J $

Qbject 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
"""""""" Start Date End Date Working Days & Hours " Hours Per Week ~ Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: N FLSA:
Exempt ____] Exempt [:l
Non-Exempt [Y] Non-Exempt D?]
N/A l"—]

Ej!&ﬁﬁ%)}t&l{ﬂﬁ Personned Adfustment Renuesl Foem
M 2007 Revised: 8/ 2/ 20007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibllity. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendaticn

\ D\ q\ (\ )
FUNDING AVAILABLE IN DEPT. BUDGET E[/'ras ] wo
‘Haon
DATE PERSONNEL PROCEDURES COMPLETED Yes [ wno
3 P 3 (s "
DATE BUDGET PROCEDURES COMPLETED E[/*res [ ne
4. ~COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007001 *

Personnel Adjustment Request Form
Revised: 8/7/2007



Hiparco County
Personnel Adjustment Request Form

T DEPARTMENT NAME/NUMBER: INFORMATION TECHNOLOGY (200-001) : /2011
CURRENT POSITION TITLE:  TECHNICIAN I1I CURRENT stoT. #: 0024

REQUESTED POSITION TITLE: N/A

REQUEST FOR:

[T] mew Position (] Temporary Position [C] position Reclassification* Other _DELETION OF POSITION

*Cjvil Service Positions are submitted to the Civil Service Commission,

POSITION SALARY REQUEST:
31,815.00
Satary Amount: $ (Grade 8/ Step 1) 4 0.00 $ (31,815.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

fosition to be funded from cne of the following:

Current Department Budget D Annual Budget Cycle E:] Will Require Additional Funds
[:] Other
POSITION Type:
i =1
Full Time Employes %;)? t Part Time Employee ! . B
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary [ j part Time Temporary I::] $

Obifect 121 Object 122 Fiourly Rate * 2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS:

Start Date £nd Date Working Days & Hours Hours Per Week " Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt LJ - D
Non-Exgmpt @} e Exemipt E l]
MiA {—]

JUSTIFICATION/PRIORITY: {Explain why this position or adjustment request is essential)
As per the 90 Day hiring freeze approved by Commissioners’ Court on 08/09/2011, this position cannot be filled for the
remainder of Calendar year 2011, In addition, the request to delete this position for Calendar year 2012 was approved

during the Budget Process; therefore, we are in agreement to delete the position upon Commissioners’ Court approval,

FHIAL GO COUNTY Personned Adiustment Reguest Fﬂv;n )
DEM 2007001 Rewised: 87772007




NEW POSITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /for increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

gz
iy

DATE PERSONNEL PROCEDURES COMPLETED

FUNDING AVAILABLE IN DEPT. BUDGET

E(YES i

YES [] nO

I e S Wo3 [2-1,
mARTqEﬂ/bF BUD(@ S%NAGEMEQT DATE ' BUDGET PROCEDURES COMPLETED B/YES [] no
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustmert Request Form
Revised: 8(7/2007




