PUBLIC DEFENDER II

GRADE: 14

GENERAL DESCRIPTION

Performs routine (journey-level) attorney work. Work involves examining and preparing
legal documents, rendering legal advice and counsel, conducting hearings, and assisting in
preparing cases for trial; May train others; Works under moderate supervision, with limited
latitude for the use of initiative and independent judgment.

EXAMPLES OF WORK PERFORMED

Adbvises staff and the public on legal matters and the interpretation and application of
county laws and regulations

Prepares legal opinions, briefs, contracts, proposals, and reports

Conducts or assists in conducting administrative, regulatory, evidentiary, and enforcement
hearings

Researches points of law involved in hearings to determine the validity and completeness of
cases cited

Investigates alleged law violations and prepared reports of findings

Assists in preparing cases for court trial and in representing the county in matters before
court as appropriate

May preside over administrative hearings to set rates, suspend or cancel permits, assess
penalties, or consider related matters; to rule on procedural and evidentiary issues; to
prepare proposals for decisions; and develop administrative records

May draft memoranda on regulatory matters and administrative rules for the Texas Register
May draft or assist in drafting bills and amendments for legislative consideration

May provide research for policy and process questions

May serve as a liaison with complainants to be represented in an administrative hearing or
with their authorized representatives

May train others

Performs related work as assigned
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GENERAL QUALIFICATION GUIDELINES

Experience and Education

Two to three (2-3) years of experience in legal work; Graduation from an accredited law
school with a Bachelor of Laws (LL.B.) or a Juris Doctor (J.D.) degree. Member must be in
good standing with the State Bar of Texas.

Knowledge, Skills, and Abilities

Knowledge of legal principles, practices, and proceedings; and of laws, regulations, and
rules related to the county.

Skill in legal research, writing, and analysis
Ability to conduct hearings, to prepare opinions and briefs, to prepare cases for trial, to
conduct research, to summarize findings, to interpret and apply laws, to use legal reference

materials, to communicate effectively, and to train others

Registration, Certification, or Licensure

Must possess a license to practice law in the State of Texas
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear.
The employee frequently is required to stand. The employee is occasionally required to
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:
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e sitting for extended periods of time
¢ standing for extended periods of time
e operating assigned equipment

Maintain mental capacity which permits:

¢ making sound decisions and using good judgment
¢ demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:

working closely with others
e working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and department’s
safety regulations
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