FSp iDALGO County
= P | Adjustment Request F REVISED
e\ ersonnel Adjustment Request Forn
11/14/11
DEPARTMENT NAME/NUMBER: CONSTABLE PRECINCT NO. 4 (294-001) DATE: 11/09/11
CURRENT POSITION TITLE: ~-- CURRENT SLOT. #: 0019

REQUESTED POSITION TITLE: SERGEANT

REQUEST FOR: OF POSITION
New Position D Temporary Position [j Position Reclassification* D Other

POSITION SALARY REQUEST:
SERGEANT (STEP

1 -0- 1)/$45,980.00 $ $45,980.00

NO. OF CURRENT GRADE & STEP/ PROPOSED GRADE & STEP/ NET CHANGE
POSITIONS SALARY/ ALLOWANCE SALARY/ ALLOWANCE

Position to be funded from one of the following:
D Current Department Budget D Annual Budget Cycle |:| Will Require Additional Funds

FUNDS FROM DELETED POSITION WILL BE UTILIZED TO PARTIALLY FUND ONE (1)
(] other NEW SERGEANT POSITION.

POSITION TYPE:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary |__—] Part Time Temporary D

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt [:] Exempt I:l
Non-Exempt ‘X] Non-Exempt IE
A ]

JUSTIFICATION /PRIORITY: (Explain why this position or adjustment request is essential)

The position is essential to maintain normal operations and is being created in accordance with the revised step and grade plan, previously approved by

Commissioners Court. This position will be one of the two sergeant slots allotted for Constable Precinct 4.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

The new position will have standard deputy constable duties, patrol, narcotics, court processes or criminal investigation work. Depending on area to

which assigned, may perform primarily undercover and surveillance work, patrol work, civil and criminal process serving or investigating work. In

addition, this position will have supervisory duties over other employees within the department. (see attached)

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. /j/
DEPARTMENT-HEAD

Q.

HUMAN RESOURCES DIRE

it
D /

ATE

FUNDING AVAILABLE IN DEPT. BUDGET

(L1 |

OR DATE PERSONNEL PROCEDURES COMPLETED
Q i / 18/220 4
oRiE

Eﬂfes [ no

[+ yes [] no

3. : _—

DEPARTMENT QF BUDGET WEMENT BUDGET PROCEDURES COMPLETED YES [N
4, COMMISSIONERS COURT APPROVAL DATE
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HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: CONSTABLE PRECINCT NO. 4 (294-001) DATE: 11/09/11

CURRENT POSITION TITLE:  SR. DEPUTY CONSTABLE (STEP II) CURRENT SLOT. #: 0004
REQUESTED POSITION TITLE: -

REQUEST FOR: OF POSITION DELETION OF POSITION

New Pasition D Temporary Position EI Position Reclassification*® IE Other

POSITION SALARY REQUEST:
SR. DEPUTY CONSTABLE
— 1 = __ STEPII/ $43.263.00 -0- $ ($43,263.00)
NO. OF CURRENT GRADE & STEP/ PROPOSED GRADE & STEP/ NET CHANGE
POSITIONS SALARY/ ALLOWANCE SALARY/ ALLOWANCE

Position to be funded from one of the following:
D Current Department Budget D Annual Budget Cycle |:| Will Require Additional Funds

FUNDS FROM DELETED POSITION WILL BE UTILIZED TO PARTIALLY FUND ONE (1)
X othee _NEW SERGEANT POSITION.

POSITION TYPE:

Full Time Employee ‘Z\ Part Time Employee l:l
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D

Cbject 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt l:] Exempt D
Non-Exempt [X]  Non-Exempt [X]
a ]

JUSTIFICATION7BRIORITY: (Bxplain why this position or adjustment request Is essential)

The position is being deleted in order to create a new sergeant position in accordance with the previously approved and revised step in grade as plan which

Altows for Constable Precinct 4 to have two sergeant slots. This deleted position will be used to create one of the aforementioned and approved sergeant slots.

HIDALGO COUNTY - Personnel Adjustment Request Form
08M 2007-001 Revised: 8/7/2007



NEW PUOSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

e [
E/Y/S [] no

3‘ _'/ o

“DEPARTMENT &F BUDGL@NAGEMENT BUDGET PROCEDURES COMPLETED IE/YES [] vo
4.  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: B/7/2007



