HiarLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  URBAN COUNTY - CDBG (250-001) DATE: 11/21j2011

CURRENT POSITION TITLE: ACCOUNTANT II CURRENT SLOT #: 0016

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:
[] Newrosion [ ] Temporary Position [_] Position Rectassification* Other __DELETION OF POSITION

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount: (Grade 10/ Step 5)
$ 42,305.00 $ 0.00 $ (42,305.00)

Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

[X] cument Department Budget ] Annual Budget Cyde [] wik Require Additional Funds
[ other

POSITION Type:

Full Time Employee [X] ratTimeEmployee [ ]

Object 113 Object 114 Enter hourly rate for temp. posiions

Full Time Employee D Part Time Temporary D $

Object 121 Object 122 Hourly Rate “2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
" - semt ]
Non-Exempt {x] Non-Exempt [ X]
N/A (|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essentia)
DELETING THIS POSITION WILL BETTER SERVE THE NEEDS OF URBAN COUNTY PROGRAM.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change andfor increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1.
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HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:URBAN-COUNTY - CDBG (250-001) DATE:— 11/21/2011 —

CURRENT POSITION TITLE: ADMINISTRATIVE ASSISTANT IH CURRENT SLOT #: 0018

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:
[] wewposton [ ]| TemporaryPosiion [ ] Position Reclassification* [X] other __DELETION OF POSITION
* Civil Service Positions are submitted to the Civil Service Commission,
POSITION SALARY REQUEST:
Salary Amount: (Grade 8/ Step 3)
$ 34,043.00 $ 0.00 $ (34,043.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Position to be funded from one of the following:
[X] current Department Budget [] Annual Budget cycte [ i Require Additional Funds
] other
POSITION Type:
Full Time Employee [X]  Part Time Empioyee _
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee [] eatTimeTemporay [ ] ¢
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

Start Date End Date Worlking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE:

Fesenro] Adhibment Reg

Faevigeth:




NEW POSITION: Brief job description and attach a copy of the new job description.

POSTTION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET E YES D NO

COMMISSIONERS' COURT APPROMAL Data




HiavLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  URBAN COUNTY - CDBG {250-001) DATE: 11/21/2011

CURRENT POSITION TITLE: CLERK III CURRENT SLOT #: 0020

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:
[] mewpostion [ ] Temporary Postion [_] Position Redlassification* [X] other _ DELETION OF POSITION
* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
Salary Amount: (Grade 5/ Step 2)
$ 26,140.00 $ 0.00 $ (26,140.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Position to be funded from one of the following:
[X] cument Department Budget [C] Annwal Budget Cyce [] wi require Additional Funds
[] other
POSITION Type:
Full Time Employee [X]  Ppart Yime Employee
Object 113 Object 114 Enter hourly rate for temp, positions
Full Time Employee [C] retTimevemporay [ ¢
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Non-Exempt [x] Non-Exempt  [X]
WA -
inmnrm (Exphh pnslum nradjl.stment essential)
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NEW POSITION: Brief job desaiption and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

( FUNDING AVAILABLE IN DEPT, BUDGET E YES D NO

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Persannel Adjustment Request Form
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HmavLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  URBAN COUNTY - CDBG {250-001) DATE: 11/21/2011

CURRENT POSITION TITLE: N/A CURRENT SLOT #: 0028

REQUESTED POSITION TITLE:  EXECUTIVE ASSISTANT I

REQUEST FOR:
[X] wewrostion [ ] TemporaryPostion [_] Position Reclassification* [ other
* Civil Service Positions are submitted to the Cvil Service Commission.
POSITION SALARY REQUEST:
Salary Amount: (Grade 11/ Step 1)
$ 0.00 $ 40,078.00 $ 40,078.00
Current GBS/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Position to be funded from one of the following:
[X] curent Department Budget [ Annual Budget cyde [C] win Require Additional Funds
[] other
POSITION Type:
Full Time Employee [X]  partTime Employee [ ]
Object 113 Object 114 Enter hourly rate for temp. positons
Full Time Employee D Part Time Temporary D $
Object 121 Object 122 Hourly Rate "2,080 brs. per year = Annuai Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etr.)
CIVIL SERVICE: FLSA:
Exempt ] empt [
Non-Exempt x] Non-Exempt [ X]
N/A (I
JUSTIFICATION/PRI : (Explain yiythis position or adjustment is essential)
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NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recomsnendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY
DEM 2007-001




Harco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  URBAN COUNTY - CDBG (250-001) “DATE: 11/21j2011

CURRENT POSITION TITLE: N/A CURRENT SLOT #: 0029

REQUESTED POSITION TITLE: =~ ACCOUNTS PAYABLE SPECIALIST III

REQUEST FOR:
[X] wewrpostion [ ] Temporary Posiion [ ] Position Redassification® ] other

* Clyil Service Positions are submitted to the Civil Service Commission,

POSITION SALARY REQUEST:
Salary Amount: (Grade 10/ Step 1)
$ 0.00 $ 37,109.00 $ 37,109.00
Curent G&S/ Budgeted Salary Proposed GBS/ Budgeted Salary Net Change
Position to be funded from one of the foflowing:
[X] cument Department Budget [] Annual Budget Cyde [] win Require Additional Funds
[C] oter
POSITION Type:
Full Time Employee m Part Time Employee I:] _
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee [[] ranttimeTemporay [ ]
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt ] Brempt  []
Non-Exempt [xX]  Noniemet [X]
N/A O

JUSTIFICATION/PRIORITY: {Explain why this position or adjustment request is essential)
CREATING THIS POSITION WILL BETTER SERVE THE NEEDS OF URBAN COUNTY.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and}ar Increase in duties and resoonsll:dlity. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

3 FUNDING AVAILABLE IN DEPT. BUDGET x] ves.; ] w

HIDALGO COUNTY
DEM 2007-001
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HmarLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ~ URBAN COUNTY - CDBG (250-001) DATE: 11/21/2011

CURRENT POSITION TITLE: N/A CURRENT SLOT #: 0030

REQUESTED POSITION TITLE:  ADMINISTRATIVE ASSISTANT II

REQUEST FOR:
New Posion  |_] Temporary Positon || Position Redassification* [] other
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount: (Grade 6/ Step 1)
$ 0.00 $ 27,276.00 $ 27,276.00
Current GRS/ Budgeted Salary Proposed GBS/ Budgeted Salary Net Change
Position to be funded from one of the following:
[X] current bepartment Budget [ Annual Budget cycte [] wi Require Additional Funds
D Other
POSITION Type:
Full Time Empioyee E] Part Time Employee D
Object 113 Object 114 Enfer Fowrly rate for temp. positons
Full Time Employee ] rotTmeTemporay [ ¢
Object 121 Object 122 Hourly Rate 2,080 hrs, per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
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POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/ o /{mmswmmnm.m Yes D NO
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Data

COMMISSIONERS' COURT APPROVAL Cate
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