HivaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  Hidalgo Counly Precinct #3 #1283 DATE: 12-14-11

CURRENT POSITION TITLE: Office Clerk (2) Positiens (Temporary) CURRENT SLOT. #: T070& TO71

REQUESTED POSITION TITLE:  ()\ 1 () UF (\L%

(For new paositions or reclassifications

REQUEST FOR:
[ Hew Position Temporary Position [ position Reclassification” [E/Olher { ")j_m_gemu
*Civil Service Positions are submitted to the Civil Service Commission. £ nq-?o rOJ‘({ ?U)“hm
POSITION SALARY REQUEST: h
Salary Amount:  § e O il 18.720.00 X 2 ¢  87.440.00 (2X18,720.00)
Current Budgeted Salary Preposad Budgeted Salary Net Change

Position to be funded from ane of the following:
E Current Department Budget [] Annual Budget Cycle D Will Require Additional Funds

Boom Tyansfer Hroau wlin dept. budged.

POSITION Type:

Full Time Employee l I Part Time Employee D 9.00 Hourly
Cbject 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary [ v | PatTimeTemporary [ | $ 1872000 O, 00 K 20~ [%qa{)oo
' (e

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

M- # -
0101 12 070117 (o S o
Start Date End Date Working Days & Hours Hours Per Week “Duration (2 Wweeks, 3 months, etc.)
CIVIL SERVICE: . FLSA:
Exempt %_\/_f e Exempt Zl

Non-Exempt Nan-Exempt
L ?,&/

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Will assist the oifice in different areas, temporary office help

¥ por ermarl vece/ved on (22211 g

HIDALGD COUNRTY Fersonne] Adjustment Request form
D5M 2007-001 Rewised: £/7/2007




NEW POSITION: Erief job description and attach a copy of the new job description.

Wil perform some light clencal duties as needed in different areas, wall answer incoming telephones call, will greet and director walk-in clients and'or

other oHfice duties as assigned

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

Job descnplion attach

ADDITIONAL DUTIES: Explain reason for additional duties and attach hst of addiional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Ciassification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

&Z, r~- Qo

CEPARWIENT READ DATE FUNDING AVAILABLE [N CEPT, BUDGET
2. @H\w (- M{M Julaflor (22211

HUMAN RISOURCES DIRECTQ ] DATE PERSONNEL PROCEDURES COMPLETED E_v!'-q D KO
\ i2for /2o

CEPARITMENT GFTUDGEFA RGEMENT pAtE | BUDGET PROCEDURES COMPLETED m/rr:s [ wo
4. CCMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Fersonnel Adustment Roguest Form
Rewisect; B/7/2007



