HiparLco County
Personnel Adjustment Request Form

OEPARTHENTNAHEINUHBER- HIDALGOCOUNTYCLERK‘ S OFFICE - 180 DATE: 12/20/2011

CURRENT POSITION TITLE: Asst. Deputy County Clerk -Temporary CURRENT SLOT. #: 002-T009

REQUESTED POSITION TITLE: Asst Deputy County Clerk - Temporary
(For new positions or reclassifications)

REQUEST FOR:
] New Position Temporary Position O  Posttion Redlassification* [® Other EXC . of temp pos.
*Civil Service Positions are submitted to the Gvil Service Commission.
POSITION SALARY REQUEST: 20,570.00
SalarY ﬁmuﬂt: $ s 1‘1;989‘.61"' s 2 0 r 57 0 . O 0
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:
| Current Department Budget [ Annual Budget Cyde | Will Require Additional Funds

Other  County Clerk Archive 12-1100-415-40-180-002-0-121 (Appropriation from Fund Balance)

POSITION Type:

Full Time Employee D Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary part Time Temporary || %9, 8890 *2,080hrs = 20,570. 00

Object 121 Object 122 80 hrs per year = J\nnual Satary )

TEMPORARY POSITIONS:
01/2012 6/2012 M-F/8-5 40 hours 6 months
Start Date £nd Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Bxamt - ]
Non-Exempt []  nonexempt

N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Position needed for back scanning of records
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NEW POSITION: Brief job description and attach a copy of the new job description.

Provide assistance by back scanning, indexing, and filing records

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility, (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

* Proposed budgeted salary calculated by Budget Office (511,080.61)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

NOte: Vs per —Telopnong onveisation otk S Annette MaRT om 13,
'Uu AR &Tnﬂ oor \\ Yoo ‘E)i{)N?d @ Covmi sy oners ('_Db{v"h.p-_,

i 3 1212012011
£S - /) / DATE i FUNDING AVAILABLE IN DEPT. BUDGET Yes [] no
gt / /=251
2 oA s /l’ ”/(ﬁt——;L PERSONNEL PROCEDURES COMPLETED [ ves []no
I —p/22/z
W &W DATE [

4, COMMISSIONERS COURT APPROVAL DATE

BUDGET PROCEDURES COMPLETED r_;!/ﬁs [ no
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