THE STATE OF TEXAS §
§
COUNTY OF HIDALGO §

LEASE
C-12-011-01-31

THIS LEASE is made and entered into by and between Robert Salinas & Laura
Salinas, referred to in this Lease as Lessor, and THE COUNTY OF HIDALGO, referred to in
this Lease as Lessee.

In consideration of the mutual covenants and agreements set forth in this Lease, and other
good and valuable consideration, Lessor demises and leases to Lessee, and Lessee leases from
Lessor that certain real property described on Exhibit “A “ attached hereto. The premises leased
hereunder are referred to in this Lease as “the Premises” or “the Leased Premises.” In accordance
with specification on the Request for Bid (RFB), copy of such as Request for Bid (RFB)

Procurement packet and Bid Page attached hereto as Exhibtit “B”.

ARTICLE 1. TERM
Term of Lease
1.1  Except as otherwise herein provided, the term of this Lease shall be for three (3)
years commencing on March 1, 2012 (as hereinafter defined) and ending on February 28, 2015
(as hereunder defined) unless sooner terminated or unless renewed and extended in accordance
with Paragraph 1.2, hereof. The “Commencement Date” is the date the Premises are available for
occupancy by Lessee, which date shall be ten (10) days following the date the Lessor provides

Lessee written notice that Lessor’s remodeling obligation is complete and Lessee has accepted



the remodeled Premises. The termination date is the date twelve (12) months following the
Commencement Date, unless the Commencement date is other than the first day of a calendar
month, in which event the Term shall be extended by the number of days remaining in the month
which includes the Commencement Date (the “Termination Date™) and the Termination Date
shall be likewise extended. If the Premises are sold to an unrelated third party (not affiliated by
common ownership with Lessor) at a time when more than six (6) months remains on the
unexpired portion of the term of this Lease, then the unexpired portion of this Lease may, at
Lessee’s option, be shortened to six (6) months from the date of such sale.
Renewal or Termination

1.2.  Lessee shall have the right and option to renew and extend the term of this Lease
for an additional one (1) year terms under the same rates, terms and conditions. If Lessee desires
to renew and extend the term of this Lease for a renewal period, Lessee must give Lessor written
notice of such renewal at least sixty (60) days prior to the termination of the initial lease term or
any extension thereof. Any renewal or extension of this Lease shall be on the terms and
conditions as provided herein. This Lease shall terminate and become null and void without
further notice on the expiration of the term specified in Article 1.1, unless sooner terminated or
renewed and exteﬁded in accordance with this Article 1.2; and any holding over by Lessee after
the expiration of that term shall not constitute a renewal of the Lease or give Lessee any rights
under the Lease in or to the Leased Premises.

Holdover

1.3 If Lessee holds over and continues in possession of the Leased Premises after
expiration of the term of this Lease, Lessee will be deemed to be occupying the Premises on the
basis of a month to month tenancy, subject to all of the terms and conditions of this Lease. The
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inclusion of this Article 1.2 shall not be construed as Lessor's consent for Lessee to hold over.
Termination
1.4 lessee may declare this Lease, and all rights and interest created by it, to be
terminated without cause upon giving the Lessor ninety (90) days written notice. Upon Lessee’s
electing to termiﬁate, this Lease shall cease and come to an end as if the day of the termination
party’s election were the day originally fixed in the Lease for its expiration.
Lessor's Warranty of Quiet Enjoyment
1.5.  Lessor covenants and agrees that Lessee on paying the rent and other charges
herein provided for and observing and keeping the covenants, conditions, and terms of this Lease
on Lessee's part to be kept or performed, shall lawfully and quietly hold, occupy, and enjoy the
Leased Premises during the term of this Lease without hindrance or molestation by Lessor or any
person claiming under Lessor except such portion of the Leased Premises, if any, as shall be
taken under the power of eminent domain.
ARTICLE 2. RENT
Base Rent
21 Lessee agrees to pay to Lessor, during the term hereof, a monthly rental equal to
Four Tﬁousand Nine Hundred Twenty-Seven Dollars and Sixty Cents ($4,927.60) per
month. In the event the Commencement Date is a day other than the first day of the month, the
rent for the period from the commencement date to the last day of the month shall be prorated by
dividing the monthly rental by thirty (30) days, and multiplying the result by the number of days

remaining in the month that includes the Commencement Date,



Time and Manner of Payment

2.2 All rent due under this article shall be paid by Lessee on a monthly basis and in
advance, on the first business day of each month commencing on the Commencement Date. All
installments of rent shall be paid in lawful money of the United States to the Lessor at 419 N, 12%
Street, Donna, Texas 78537 or such other location or locations as Lessor shall from time to time
designate by written notice to Lessee. Any rent due for any partial month at the beginning or the
end of the term hereof shall be prorated on the basis of a thirty (30) day month.

Taxes
2.3 Lessor is responsible for rendering and paying all real estate taxes on the Property.

Lessee shall be responsible for taxes, if any, on Lessee’s personal property located on the

Premises.
ARTICLE 3. USE OF PREMISES
Permitted Use
3.1 Lessee may use the premises for office space and for any other lawful purpose.
Waste, Nuisance, or Illegal Use
3.2 Lessee shall not use, or permit the use of, the Premises in any manner that results

in waste of the Premises or constitutes a nuisance or violates any statute, ordinance, rule or
regulation applicable to the premises or for any illegal purpose.
ARTICLE 4. REPAIRS AND MAINTENANCE
4.1 Lessee shall be responsible for providing general janitorial service. Lessee shall be
responsible for all repairs and maintenance in connection with damage to the Premises caused by
Lessee’s negligent used of Premises, and damage to fixtures and improvements resulting from
negligent or willful acts of the Lessee, or the Lessee’s employees, agents, licenses or invitees.

In addition, Lessee shall repair all injury caused by the installation or removal of furniture,



fixtures or property permitted under this Lease to be removed from the Leased Premises. All
such repairs shall be made in a good, workmanlike manner using high quality materials.
LESSOR’S AND LESSEE’S DUTIES TO REPAIR
4.2  Lessor shall maintain the foundation, roof, plumbing, heating, ventilation and air
conditioning systems (“HVAC”) and structural integrity of the Leased Premises and shall make
all such necessary repairs to the foundation, roof, plumbing, HVAC and structural integrity of
the Leased Premises, except that Lessee shall make those repairs occasioned by Lessee’s
negligent use of the Leased Premises.
LESSOR’S DUTY
4.3  Lessor shall construct, repair and maintain the Leased Premises so that the Premises will
have:
(1)  Effective waterproofing and weather protection of the contents of the
Leased Premises by watertight roof, exterior walls, windows, and doors.
(2)  Plumbing facilities that conform to applicable law, maintained in good
working order.
3) A water supply approved under applicable law that is under the control of
Lessee, capable of producing hot and cold running water, or a system that
is under the control of Lessor that produces hot and cold running water
furnished to Lessee and connected to a sewage disposal system conforming
to applicable law.
(4) Heating, ventilation and air conditioning facilities conforming to applicable
law which are more than adequate to heat, ventilate and air condition the
improvements on the Leased Premises, and are maintained in good-

working order.



&)

(6)

(N

)

®

4.4

Electrical lighting, with wiring and electrical equipment that conform to
applicable law, maintained in good working order.
Building, grounds, and appurtenances in every part clean, sanitary, and free
from all accumulations of debris, and all areas under control of Lessor kept
in every part clean, sanitary, and free from all accumulations of debris.
Floor, stairways, and railings maintained in good repair.
Landscaping (all greenery, watering, and maintainance).
Parking Lot (including painting, striping, paving, etc.)

Lessee’s Right to Repair for Lessor or Vacate

(a) If after Lessee’s notice to Lessor of repairs or maintenance which

Lessor has a duty to undertake, Lessor neglects to make such repairs within thirty (30) days

following written notice from Lessee, Lessee may make the repairs itself. In such a case, Lessee

may deduct the expenses of the repairs from further payment of rent, terminate this Lease

Agreement as of the date Lessee vacates the Premises and any rental shall be abated for the

unexpired term of this Lease.

(b)

For purposes of this Section 4.4, if Lessor make repairs at least fifteen (15)
days following the date of Lessee’s notice to Lessor, it will be presumed to

have act in a reasonable time.

ARTICLE 5. UTILITIES

Utility Charges

5.1 Lessee shall pay all utility charges, including but not limited to, electricity and water,

used in and about the Leased Premises during the term of this Lease, all such charges to be paid



by Lessee directly to the utility company or municipality furnishing the same, before the same
shall become delinquent.
ARTICLE 6. ALTERATIONS, ADDITIONS, AND IMPROVEMENTS
Consent of Lessor
6.1 Lessee shall not make any alterations, additions, or improvements to the Leased
Premises without the prior written consent of Lessor. Consent for nonstructural alterations,

additions, or improvements shall not be unreasonably withheld by Lessor.

Property of Lessor

6.2 All alterations, additions, or improvements made by Lessee shall become the
property of Lessor at the termination of this Lease. Lessor may, however, require that Lessee
remove any or all alterations, additions, and improvements installed or made by Lessee, and any
other property placed on the Premises by Lessee, upon termination of the Lease. In the event that
Lessor requires Lessee to remove such alterations, additions, or improvements, Lessee shall repair
any damage to the Premises caused by such removal.

ARTICLE 7. SIGNS
Signs

7.1  Subject to the written approval of Lessor, and further subject to applicable laws,
ordinances and regulations, Lessee shall have the right to install signs on the Leased Premises.
Lessee must remove all signs at the termination of this Lease and repair any damage resulting
from the erection or removal of the signs.

ARTICLE 8. MECHANIC'S LIEN
8.1 Lessee will not permit any mechanic’s lien or liens to be placed upon the Leased

Premises or improvements on the Premises, and if such lien is claimed as a result of the acts of



Lessee, Lessee will promptly pay the lien. If default in payment of the lien continues for twenty
(20) days after written notice from Lessor, Lessor may, at its option, pay the lien or any portion of
it without inquiry as to its validity. Any amounts paid by the Lessor to remove a mechanic's lien
caused to be filed against the Premises or improvements on the Premises by Lessee, including
expenses and interest, shall be due from Lessee to Lessor and shall be repaid to Lessor
immediately on rendition of notice, together with interest at ten percent (10%) per annum until
repaid.
ARTICLE 9. INSURANCE AND INDEMNITY
Property Insurance

9.1 Lessor shall, at its own expense, during the term of this Lease, keep all buildings
and improvements on the Leased Premises insured against loss or damage by fire with extended
coverage to include direct loss by windstorm, hail, explosion, riot, or riot attending a strike, civil
commotion, aircraft, vehicles, and smoke, in the aggregate amounts of not less than the full fair
insurable value of the buildings and improvements. The insurance is to be carried by one or more
insurance companies licensed to do business in Texas and approved by Lessee. The policies shall
provide that any proceeds for loss or damage to buildings or to improvements shall be payable
solely to Lessor, which sum ILessor shall use for repair and restoration purposes as provided
herein. Lessee shall maintain all insurance on Lessee's personal property located within the
Leased Premises and Lessee covenants and agrees that Lessor shall have no responsibility for
damage or destruction of Lessee's personal property located within the Leased Premises.

General Liability Insurance

0.2 Lessor. Lessor, at its own expense, shall provide and maintain in force during the

term of this Lease, liability insurance with limits of at least Five Hundred Thousand Dollar

($500,000.00), naming Lessee as additional insured. Prior to occupancy of the Premises, Lessor



shall provide Lessee with evidence of such insurance satisfying the insurance requirements stated
in the RFB, such evidence of insurance is attached hereto as “Exhibit C.”
9.3 Lessee. Lessee, at its own expense, shall provide and maintain in force during the
term of this Lease, liability insurance in the amounts deemed adequate by Lessee.
Remedy for Failure to Provide Insurance
94  Lessor shall furnish Lessee with the original of all insurance policies required by
this Article. If Lessor does not provide such policies or proof of such insurance within ten (10)
days of the execution of this I ease, or if Lessor allows any insurance required under this Article
to lapse after receipt of notice of cancellation or of non-renewal, or if Lessor fails to deliver proof
of insurance showing coverages to Lessee prior to the effective date of such insurance and the
original insurance policy within thirty (30) days thereafter, such failure shall be a default of
Lessor under this Lease; or Lessee may, but shall not be required, to take out such insurance and
pay the premiums on the necessary insurance to comply with Lessor's obligations under the
provisions of this Article. Lessor agrees to reimburse Lessee all amounts spent by Lessor to
procure and maintain such insurance within fifteen (15) days after demand from Lessor. Failure

to pay such amount when due shall be a default of Lessor under this Lease.

ARTICLE 10. DAMAGE OR DESTRUCTION OF PREMISES
Notice to Lessor
10.1  If the Leased Premises, or any structures or improvements on the Leased Premises,
should be damaged or destroyed by fire, tornado, or other casualty, Lessee shall give immediate
written notice of the damage or destruction to Lessor, including a description of the damage and,
as far as known to Lessee, the cause of the damage.

10.2  If the building on the Leased Premises should be totally destroyed by fire, tornado,



or other casualty, or if it should be so damaged that rebuilding is necessary, this Lease
Agreement, at the option of the Lessee, shall terminate and rent shall be abated for the unexpired
portion of this Lease, effective as of the date of said occurrence.
10.3  If the Leased Premises should be damaged by fire, tornado, or other casualty, but
not to such an extent that rebuilding or repairs can reasonably be completed with thirty (30)
working days from the date of the occurrence of the damage, this Lease shall not terminate, but
Lessor shall, if the casualty has occurred prior to the final six (6) months of the lease term, at
Lessor’s sole cost and risk proceed forthwith to rebuild or repair the Leased Premises to
substantially the condition in which they existed prior to such damage. If the casualty occurs
during the final six (6) months of the lease term, Lessor shall not be required to rebuild or repair
such damage. If the Leased Premises are to be rebuilt or repaired and are untenantable in whole
or in part following such damage, the rent payable hereunder during the period in which they are
untenantable shall be adjusted equitably. In the working days from the date of the occurrence of
the damage, Lessee may at its option terminate this Lease by written notification at such time to

Lessor, whereon all rights and obligations hereunder shall cease.

ARTICLE 11. CONDEMNATION
Total Condemnation
11.1  If during the term of this Lease all of the Leased Premises should be taken for any
public or quasi-public use under any governmental law, ordinance, or regulation, or by right of
eminent domain, or should be sold to the condemning authority under threat of condemnation, the
Lease shall terminate, and the rent shall be abated during the unexpired portion of this Lease,

effective as of the date of the taking of the premises by the condemning authority.
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Partial Condemnation

11.2  If less than all, but more than ten percent (10%) of the Leased Premises is taken for
any public or quasi-public use under any governmental law, ordinance, or regulation, or by right
of eminent domain, or should be sold to the condemning authority under threat of condemnation,
Lessee may terminate the Lease by giving written notice to Lessor within thirty (30) days after
possession of the condemned portion is taken by the entity exercising the power of condemnation.

If the Leased Premises are partially condemned and Lessee fails to exercise the option to
terminate the Lease under this section, or if less than ten percent (10%) of the Leased Premises
are condemned, this Lease shall not terminate, but Lessor may, at its sole expense, restore and
reconstruct the building and other improvements situated on the Leased Premises to make them
reasonably tenantable and suitable for the uses for which the Premises are Leased. The rent
payable under Sections 2.1 of this Lease shall be decreased equitably during the period of such
restoration or reconstruction.

Condemnation Award

11.3  Lessor and Lessee shall each be entitled to receive and retain such separate awards,
and portions of lump sum awards, as may be allocated to their respective interest in any
condemnation proceedings. The termination of this Lease shall not affect the righfs of the
respective parties to such awards.

ARTICLE 12. DEFAULT
Default by Lessee

12.1  If Lessee shall allow the rent to be in arrears more than ten (10) days after written
notice of such delinquency, or shall remain in default under any other condition of this Lease for a
period of fifteen (15) days after written notice from Lessor, Lessor may at its option, without

notice to Lessee, terminate this Lease or, in the alternative, Lessor may re-enter and take
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possession of the Premises and remove all persons and property without being deemed guilty of
any manner of trespass and re-let the Premises, or any part of the Premises, for all or any part of
the remainder of the Lease term, to a party satisfactory to Lessor and at such monthly rental as
Lessor may with reasonable diligence be able to secure. Should Lessor be unable to relet after
reasonable efforts to do so, or should such monthly rental be less than the rental Lessee was
obligated to pay under this Lease, or any renewal of this Lease, plus the expense of reletting, then
Lessee shall pay the amount of such deficiency plus reasonable attorney's fees to Lessor.
Default by Lessor

12.2  If Lessor defaults in the performance of any terms, covenants, or conditions
required to be performed by it under this Lease, in addition to other remedies afforded Lessee
under this Lease or at law, Lessee may elect that: Upon Lessee’s notice to Lessor of repairs or
maintenance which Lessor has a duty to undertake, Lessor neglects to make such repairs within
thirty (30) days following written notice from Lessee, Lessee may vacate the Premises, in which
case it shall be discharged from further payment of rent, the performance of all other terms and
conditions of this Lease, and this Lease shall terminate as of the date Lessee vacates the Premises
and any rental shall be abated for the unexpired term of this Lease.

Cumulative Remedies

12.4  All rights and remedies of Lessor and Lessee under this Article shall be
cumulative, and none shall exclude any other right or remedy provided by law or by any other
provision of this Lease. All such rights and remedies may be exercised and enforced concurrently

and whenever, and as often, as occasion for their exercise arises.

Waiver of Breach

12.5 A waiver by either Lessor or Lessee of a breach of this Lease by the other party

12



does not constitute a continuing waiver or a waiver of any subsequent breach of the Lease.

ARTICLE 13. ASSIGNMENT AND SUBLETTING
Assignment and Subletting by Lessee
13.1 Lessee may sublet, assign, encumber, or otherwise transfer this Lease, or any right or
interest in this Lease or in the Leased Premises or the improvements on the Leased Premises, with
the written consent of Lessor. If Lessee sublets, assigns, encambers, or otherwise transfers its
rights or interest in this Lease or in the Leased Premises or the improvements on the Leased
Premises, other than as specified herein, without the written consent of Lessor, Lessor may, at its
option, declare this Lease terminated and Lessee and Lessor shall have no further obligation to
each other under this Lease. In the event Lessor consents in writing to an assignment, sublease or
other transfer of all or any of Lessee's rights under this Lease, the assignee or sublessee, must
assume all of Lessee's obligations under this Lease, and Lessee shall remain liable for every
obligation under the Lease. Lessor's consent under this section will not be arbitrarily or
unreasonably withheld.
Assignment by Lessor
13.2 Lessor may assign or transfer any or all of its intefests under the terms of this
Lease.
ARTICLE 14. MISCELLANEOUS
Notices and Addresses
14.1  All notices required under this Lease will be deemed delivered when deposited in

certified or registered mail, addressed to the proper party, at the following addresses:

Lessor: Lessee:
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Robert Salinas & Laura Salinas County of Hidalgo
419 N. 12" Street Attn: County Judge
Donna, Texas 78537 1615 8. Closner, Suite J

Edinburg, Texas 78539

Either party may change the address to which notices are to be sent it by giving the other party
written notice of the new address in the manner provided in this section.
Parties Bound
14.2 This Lease Agreement shall be binding upon, and inure to the benefit of, the
parties to the Lease and their respective heirs, executors, administrators, legal representatives,

successors and assigns when permitted by this Lease Agreement.

Texas Law to Apply
14.3  This Lease Agreement shall be construed under, and in accordance with, the laws
of the State of Texas, and all obligations of the parties created by this Lease are performable in
Hidalgo County, Texas.
Legal Construction
14.4  In case any one or more of the provisions contained in this Lease Agreement shall
for any reason be held by a court of competent jurisdiction to be invalid, illegal, or unenforceable
in any respect, such invalidity, illegality, or unenforceability shall not affect any other provisions
of the Lease Agreement, and this Lease Agreement shall be construed as if the invalid, illegal, or
unenforceable provision had never been included in the Lease Agreement.

Prior Agreements Superseded
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14.5 This Lease Agreement constitutes the sole and only agreement of the parties and
supersedes any prior understandings or written or oral agreements between the parties respecting
the subject matter of this Lease Agreement.

Amendment

14.6 No amendment, modification, or alteration of the terms of this Lease Agreement
shall be binding unless it is in writing, dated subsequent to the date of this Lease Agreement, and
duly executed by the parties to this Lease Agreement.

Rights and Remedies Cumulative

147 The rights and remedies provided by this Lease Agreement are cumulative, and the
use of any one right or remedy by either party shall not preclude or waive that party's right to use
any or all other remedies. The rights and remedies provided in this Lease are in addition to any
other rights the parties may have by law, statute, ordinziﬁce or otherwise.

Attorneys' Fees and Costs

14.8 If, as a result of a breach of this Lease Agreement by either party, the other party
employs an attorney or attorneys to enforce its rights under this Lease, then the breaching or
defaulting party agrees to pay the other party the reasonable attorneys' fees and costs incurred to
enforce the Lease.

Force Majeure

149  Neither Lessor nor Lessee shall be required to perform any term, condition, or
covenant in this Lease so long as such performance is delayed or prevented by force majeure,
which shall mean acts of God, strikes, lockouts, material or labor restrictions by any
governmental authority, civil riot, floods, and any other cause not reasonably within the control of
Lessor or Lessee and which by the exercise of due diligence Lessor or Lessee is unable, wholly or

in part, to prevent or overcome.
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Real Estate Commission and Finder's Fees

14.10 Neither Lessor nor Lessee has entered into any real estate commission or finder's
fee agreements with any broker, agent or finder in respect of this transaction, and Lessor and
Lessee each agree to indemnify and hold harmless the other from and against any and all claims,
losses, damages, costs or expenses of any kind, or arrangement or understanding alleged to have
been made by the indemnifying party or on its behalf with any broker, salesman or finder in
connection with this Lease or the transactions contemplated hereby.

Estoppel Information

14.11 Lessee shall, at the request of Lessor, provide any and all information with respect

to this Lease to any person designated by Lessor.
Time of Essence
14.12 Time is of the essence of this Lease Agreement.
Commitment of Current Revenues Only

14.13 In the event that, during any term hereof, the Commissioners Court does not
appropriate sufficient funds to meet the obligations of Lessee under this Agreement, Lessee may
terminate this Agreement upon sixty (60). days written notice to Lessor. Lessee agrees, however,
to use reasonable efforts to secure funds necessary for the continued performance of this
Agreement. The parties intend this provision to be a continuing right to terminate this Agreement
at the expiration of each budget period of Lessee pursuant to the provisions of Tex. Loc. Govt.

Code Ann. ' 271.903 (Vernon Supp. 1996).

THE UNDERSIGNED Lessor and Lessee execute this Lease Agreement on the 31% day of
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January, 2012.

HIDALGO COUNTY Robert Salinas & Laura Salinas

Ramon Garcia, County Judge

APPROVED AS TO FORM: ATTEST:
Atlas & Hall, L.L.P.

A/

/gf i S‘E'epheI\f’ 1. Crain Arturo Guajardo Jr., County Clerk
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EXHIBIT “A”

LEGAL DESCRIPTION
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EXHIBIT “A”
DESCRIPTION OF PROPERTY

Lot (7) and Eight (8) , Block Twenty Six (26) City of Mercedes, Hidalgo, County, Texas, as per map
or plat thereof duly of record in the office of the County Clerk of Hidalgo County, Texas, to which

reference in here made for a full description.
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EXHIBIT “B”
REQUEST FOR BID (RFB)

&
BID PAGE
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PURCHASING DEPARTMENT
County Of Hidalgo

November 28, 2011

{Company's name and address)

Re:  HIDALGO COUNTY WIC PROGRAM
Request for Bids -“LEASE OFFICE SPACE-MERCEDES”

Bid No: 2012-011-12-14-SGS

Dear Respondents:
Enclosed please find a Request for Bid (RFB) packet for your review and consideration.

Hidalgo County Purchasing Department welcomes and appreciates your participation in the bid
process.

If any further assistance is required, please do not hesitate to call the Purchasing Department
956/318-2626.

Sincerely,

Teah, Bk o

Hidalgo County Purchasing Agent
MLS/sgs

Enclosures

2812 S. Business Highway 281 % Edinburg, Texas 78539 % (956) 318-2626 % Fax (956) 318-2629



PURCHASING DEPARTMENT
County Of Hidalgo

REQUEST FOR BIDS (RFB) CHECKLIST
HIDALGO COUNTY WIC PROGRAM

“LEASE OF OFFICE SPACE-MERCEDES”

RFB NO: 2012-011-12-14-SGS

1. Request for Bid Letter, consisting of _1_ page.

2, Request for Bid, Legal Notice, consisting of _8 _ pages.

3. Exhibit A Specifications, consisting of _3  pages.

4, Exhibit B Bid Page, consisting of __1 page.

5. Exhibit C Insurance Requirements, consisting of _4 _ pages.

6. Exhibit D Conflict of Interest Questionnaire (CIQ), consisting of _| _ page.

7. Vendor/Bidder Application and W-9 form(s) consisting of _6 _ pages.

8. Draft Service Agreement consisting of _20 pages

9. Certification Regarding Debarment, consisting of _1_ page.

The above mentioned items shall be found in this Request for Bids (RFB) packet that is attached
herewith. Should you find that any of the listed items are not attached in its entirety, please contact
Purchasing by calling (956) 318-2626 or e-mail, to advise us of the missing documentation, and
Purchasing will forward information either through facsimile, e-mail or by U.S. Mail.

Thank you.

el Mzzu%/ s

Martha L. Sa]aza:‘, CPPB, Pﬁl(-‘éhésiﬁg Agent Date

2812 S. Business Highway 281 % Edinburg, Texas 78539 % (956) 318-2626 % Fax (956) 318-2629




LEGAL NOTICE

REQUEST FOR BIDS
HIDALGO COUNTY WIC PROGRAM

“LEASE OFFICE SPACE-MERCEDES”
RFB No.: 2012-011-12-14-SGS




| Bid No: 2012-011-12-14 |Buyer: Sandy Suarez | Tel. No: (956) 318-2626 x 4860 |

REQUEST FOR BIDS

HIDALGO COUNTY WIC PROGRAM

“LEASE OF OFFICE SPACE-MERCEDES”

BID OPENING DATE:
DECEMBER 14, 2011

Contact Person:

Martha L. Salazar, CPPB, Purchasing Agent

Hidalgo County Purchasing Department

Physical location: 2802 S. Business Highway 281 - Administration Building

Postal/Mailing: 2812 S. Business Highway 281

Edinburg, Texas 78539 N T

956 318-2626 Form HCPD-03



LEGAL NOTICE BID NO: 2012-011-12-14-SGS

1.

Sealed bids will be received for “HIDALGO COUNTY WIC PROGRAM- LEASE
OFFICE SPACE-MERCEDES” in accordance with the specifications attached as
Exhibit "A" hereto. Bids should address all specifications set forth. Bidders may suggest
substitutions of features which they feel would be in the best interest of Hidalgo County
("County™). Strong rationale must be presented for any deviation from the specifications,
Hidalgo County reserves the right to reject the deviation and its effect on the overall bid.

One (1) original and Three (3) copies of all bids are required with the bidders name and
return address clearly typed/printed on upper left hand corner and the proper notation
clearly typed/printed on the lower left hand corner of the envelope and/or package:
"BID-2012-011-12-14-SGS-HIDALGO _COUNTY WIC PROGRAM-LEASE
OFFICE SPACE- MERCEDES “and in County's Purchasing Department, physical
address: 2802 S. Business Hwy 281, mailing address 2812 S. Business 281 New
Administration Building,, Edinburg, Texas, on or before 9:30 a.m., WEDNESDAY,

DECEMBER 14, 2011.

NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY RFB
RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND WILL BE
RETURNED. OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON
THE OUTSIDE OF EXPRESS ENVELOPE OR PACKAGE WITH REFERENCE
TORFB-2012-011-12-14-SGS-HIDALGO COUNTY_WIC PROGRAM.-LEASE
OFFICE SPACE-MERCEDES". Hidalgo County reserves the right to refuse and
reject any/all RFB and to waive any/all formalities or technicalities, or to accept the RFB
considered the best and most advantageous to Hidalgo County

Hidalgo County reserves the right to: A.) separate and accept, or eliminate any itemn(s)
listed under this bid that it deems necessary to accommodate budgetary and/or
operational requirements; B.)reject any or all bids submitted and further reserves the right
to design the evaluation criteria to be used in selecting the lowest and best bid for
approval; and C.) award the bid to one bidder or to multiple bidders if the County
determines it is in its best interest to do so.”

The Bidder shall not substitute items named in the bid without the express written
consent of Hidalgo County. Failure of the delivered item(s) to perform as specified, or
failure to meet the stated delivery schedule shall release Hidalgo County from all
obligations (o the conlracting party with regard to the item(s) in question. In such event,
County may elect to award the contract to the next-lowest responsible bidder, or to reject
all bids and re-advertise.

For work to be performed at a County owned or operated location, cach bidder shall, in
its sole discretion, visit the job site before preparing the bid and thoroughly familiarize
himself/herself with existing conditions. Bidder should take field dimensions and note all
circumstances which affect the dollar amount of the bid.

Descriptive specifications are referenced in this document to indicate the general kind
and quality of equipment desired by Hidalgo County. Due to various styles and models



10.

11.

12,

13.

14

15.

of equipment, bidders are required to include illustrations, specifications, explanation of
warranties, and service data with their bid including catalogue numbers and any
necessary references.

No bid may be withdrawn within thirty (30) days from the scheduled time to open bids.
Proposed prices are to remain firm for a minimum of ninety (90) days after bid opening.

Any interpretations, amendments, corrections or changes to this bid document must be in
a written addendum and signed by the County Judge or his designee. Addenda will be
mailed to all who are known to have received a copy of the Request for Bids. Bidders
shall acknowledge receipt of all addenda as a part of their bid.

County reserves the right to accept or reject any or all bids.

Any shipping costs are to be F.O.B., destination. (vendor pays all shipping cost and
remains responsible until County takes procession)

County is exempt from Federal Excise Tax, State Tax and Local Tax. Do Not include tax
in cost figure. If it is determined that tax was included in the cost figures it will not be
included in the tabulation of any awards. Tax exemption certificates will be furnished

upon request.

Funds for this procurement have been provided through the County budget for this fiscal
year only. County, on an annual basis, has the right to reconsider a contract during the
budget process for ensuing years if financial resources of County are insufficient to meet
the liabilities of said contract. The award of a bid or contract hereunder will not be
construed to create a debt of the County which is payable out of funds beyond the current
fiscal year.

Upon award and prior to execution of a contract, Sole Proprietorships are required to
submit a copy of their social security cards to the Hidalgo County Auditor’s Office in
order to establish an account with the County. All awarded vendors must submit a
completed W-9 and a copy of their Federal ID Number Certificate.

DELIVERY INSTRUCTIONS:

No deliveries accepted after 3:00 P.M., Monday-Friday.

At least seventy two (72) hours prior notice of delivery must be given to Martha
L. Salazar, Purchasing Agent before delivery will be accepted.

If you need additional information call the office listed below:
Hidalgo County Purchasing Department

Martha L. Salazar, Purchasing Agent
(956) 318-2626



16.

17.

18.

BILLING AND PAYMENT INSTRUCTIONS:

Invoices must include:

a) Name and address of successful bidder

b) Name and address of receiving department or official

€) Purchase Order Number (if any)

d) Notation - “HIDALGO COUNTY WIC PROGRAM -LEASE
OFTICE SPACE- MERCEDES” Descriptive information as to the items
or services delivered, including product code, item number, quantity, etc.

e) Contract number must be indicated on all invoices.

Discount payments will be considered when offered.
Contact person for Billing and Payment questions:

Hidalgo County WIC Program
Attn: Margarita Gonzalez
3105 W. University Dr.
Edinburg, TX. 78539
(956) - 381-4646

Schedule of Events

Bid Opening, 9:30 AM DECEMBER 14, 2011
Award of Contract , 2011
Commence Work or Deliver Products , 2011

Bid or Performance Bond and Debarment Certification; Payment Under Contract:

If the contract proposed is for the construction of public works or is for a
contract for goods & services exceeding $100,000, all bidders shall furnish a good
and sufficient bid bond in the amount of five percent of the total contract price. A
bid bond must be executed with a surety company authorized to do business in
Texas. All bidders are also required to furnish a certification or acknowledgment
stating that the contractor or vendor is free from suspension or debarment
pursuant to federal regulation 45CFR Part 76.

Together with the signing of a contract or issuance of a purchase order
following the acceplance of a bid, and prior to commencement of the actual work,
the bidder shall furnish a performance bond to the County for the full amount of
the contract, if that contract exceeds $50,000.

If the contract is for $50,000 or less, no money will be paid to the
contractor until completion and acceptance of the work or the fulfillment of the
purchase obligation to the County, and, if applicable, the receipt by County of
satisfactory evidence that all subcontractors and material men have been paid.



. If a contract is for the construction, alteration or repair of public buildings
or public works, the contractor shall provide a payment bond for a contract in
excess of Twenty Five Thousand Dollars ($25,000.00), as required by Tex. Govt.
Code Ch. 2253.

For requirements contracts, bond requirements are determined by applying the
proposed unit price to the estimated quantities included in the specifications.

19. Ethical Standards:

. It shall be a breach of ethics to offer, give or agree to give any elected
official, department head or employee, or former elected official, department head
or employee, of the County, or for any elected official, department head or
employee or former elected official, department head or employee of the County,
to solicit, demand, accept or agree to accept from another person, entity or
organization, a gratuity or an offer of employment in connection with any
decision, approval, disapproval, recommendation, preparation or any part of a
program requirement or purchase request, influencing the content of any
specification or procurement standard, rendering of advice, investigation,
auditing, or in any other advisory capacity in any proceeding or application,
request for ruling, determination, ¢laim or controversy, or other particular matter
pertaining to any program requirement or a contract or subcontract, or to any
solicitation or proposal therefore pending before any department or agency of the
County.

. It shall be a breach of ethics for any payment, gratuity or offer of
employment to be made by or on behalf of a subcontractor under a contract to the
prime contractor or higher tier subcontractor for any contract for the County, or
any person associated therewith, as an inducement for the award of a subcontract
or order.

. No public official shall have an interest in a contract awarded hereunder
except in accordance with Tex. Loc. Govt. Code Chapter 171.

20.  Disclosure of Conflict of Interest:

. Effective January 1, 2006, Chapter 176 of the Texas Local Government
Code requires that any vendor, person, consultant or contractor considering doing
business with Hidalgo County (“the County”) to disclose in the Conflict of
Interest Questionnaire (the “CIQ”) attached as Exhibit D, the vendor, person,
consultant or contractor’s affiliation or business relationship that might cause a
conflict of interest with the County. By law, the CIQ must be filed with the
Hidalgo County Clerk’s Office no later than the seventh business day after the
date the person becomes aware of facts that require that statement to be filed. The
disclosure requirement applies to a person or business who contracts or seeks to
contract with Hidalgo County for the sale or purchase of property, goods or
service. Any purchase order or contract resulting from this process shatl be
considered null and void if the successful bidder fails to comply with Texas Local



21,

22,

23.

24,

25.

26.

Government Code Chapter 176. Vendors, consultants, contractors and others who
desire to conduct business with Hidalgo County are encouraged to refer to Texas
Local Government Code Chapter 176 for the details of this law. An offense under
Texas Local Government Code Chapter 176 is a Class C Misdemeanor.

Please Submit completed CIQ forms to the Hidalgo County Clerk’s Office located
at 100 N. Closner, Edinburg, Texas 78539-Hidalgo County Courthouse
COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE
RESPONSIBILITY OF THE PROSPECTIVE BIDDER.

If, during the life of any contract or bid awarded, the successful bidder's net prices
generally available to other customers for items awarded herein are reduced below the
contracted price, it is understood and agreed that the benefits of such reduction shall be
extended to County.

Bids, and all goods and services provided thereunder, shall comply with al] federal, state
and local laws concerning this type(s) of goods and/or services

Minimum Standards For Responsible Prospective Bidders: A prospective bidder must
affirmatively demonstrate bidder's responsibility. A prospective bidder, by submitting a
bid, represents to County that it meets the following requirements:

. Possess and submit a Certificate of Account Status indicating bidder is in
“Good Standing” with the Texas Comptroller of Public Accounts if such
bidder is incorporated in the State of Texas. If the bidder is not incorporated
with the Texas, the bidder must submit the appropriate evidence of filing
with the Texas Secretary of State stating that the business is authorized to
transact business in Texas.

Possess or is able to obtain adequate financial resources as required to perform
under the bid;

. Be able to comply with the required or proposed delivery schedule;
. Have a satisfactory record of performance;
. Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to County, all
FICA, FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all
wages and benefits as required by Federal or State law. Successful bidder’s officers,
agents and/or employees will not be entitled to any benefits of an employee or elected
official of County, including, but not limited to, benefits associated with County’s civil
service systen.

Any contract award to a successful bidder will be in effect until (a) the contract expires,
(b) delivery and acceptance of products, and/or performance of services ordered, or (©)
terminated by County with thirty day’s written notice prior to cancellation.

County reserves the right to enforce performance of any contract awarded hereunder in
any manner prescribed by law or deemed to be in the best interest of the County in the
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event of breach or default by successful bidder; County reserves the right to terminate
any contract immediately in the event a successful bidder fails to:

A, Meet schedules;
B. Pay any required fees or taxes; or
C. Otherwise perform in accordance with the specifications.

Successful bidder shall defend, indemnify and save harmless County and all its elected
officials, officers, agents and employees from all suits, actions, or other claims of any
character, name and description brought for or on account of any injuries or damages
received or sustained by any person, persons, or property on account of any negligent act
or fault of the successful bidder, or of any agent, employee, subcontractor or supplier of
successful bidder in the exccution of, or performance under, any contract which may
result from bid award or which arises from any event or casualty happening on or within
County premises themselves or happening upon or in any halis, elevators, entrances,
stairways or approaches of or to such County facilities. Successful bidder shall pay any
Judgment with costs which may be obtained against County growing out of such injury or
damages, and shall, upon request, provide a defense to County by counsel reasonably
acceptable to County. Successful bidder’s indemnity hereunder shall include, but is not
limited to, claims relating to patent, copyright or trademark infringement, and the like,
arising out of the goods and services provided by successful bidder.

Successful bidder shall warrant that all items/services shall conform with the
specifications and/or all warranties provided under the Uniform Commercial Code and be
free from all defects in material, workmanship and the like. Items supplied under a
contract pursuant o this Request for Bids shall be subject to County’s approval, Items
found to be defective or not meeting specifications shall be replaced by successful bidder
within two business days at no expense to County. Items not picked up within one (1)
week after notification shall be deemed a donation to County and may be used or
disposed of at County’s discretion and without waiver of any other rights of County as to
the item’s nonconformity.

Vendors hereby assigns to purchaser any and all claims for overcharges associated
with this contract which arise under the antitrust laws of the United States, 15 USCA,
Section 1 et. seq., and which arise under the antitrust laws of the State of Texas, Bus.
& Com. Code, Section 15.01, et, seq.

This document and any disputes arising hereunder shall be governed and construed
according to the laws of the State of Texas, and will be performable exclusively in
Hidalgo County, Texas.

The successful bidder shall not assign, sell, transfer or convey its rights under any
awarded contract, in whole or in part, without the prior written consent of County.



Bid
For

HIDALGO COUNTY WIC PROGRAM
“LEASE QFFICE SPACE-MERCEDES”
BID NO.: 2012-011-12-14-SGS

To:  Martha L. Salazar, CPPB, Purchasing Agent
Iidalgo County Purchasing Department
2802 S. Bus. Hwy. 281
Edinburg, Texas 78539

In accordance with the Specifications, and subject to all laws and regulations of the
United States and state and local laws, the undersigned bidder proposes and comrnits to furnish
all labor, equipment, material, software and services as set forth in the documents hereinbefore
mentioned. The undersigned bidder further agrees, upon acceptance of its bid, to execute a
contract and/or Purchase Order issued by Hidalgo County for performing and compileting the
work described in the Specifications within the time stated and for the prices proposed in the
documents attached hereto and made a part hereof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the
Invitation to Bid Checklist presented in connection with this procurement. Bidder understands
that Hidalgo County reserves the right to reject any or ail bids and further reserves the right to
design the evaluation criteria to be used in selecting the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety
(90) calendar days after the scheduled closing time for recelving bids, as contained in the
Specifications.

Respectfully submitted,

Bidder:

Address:

By:

Printed Name:

Title:

o



EXHIBIT “A”

SPECIFICATIONS/REQUIREMENTS

REQUEST FOR BIDS
HIDALGO COUNTY WIC PROGRAM

“LEASE OFFICE SPACE-MERCEDES”
RFB No.: 2012-011-12-14-SGS




EXHIBIT “A”
HIDALGO COUNTY WIC PROGRAM
“LEASE OFFICE SPACE-MERCEDES”
RFB NO.: 2012-011-12-14-SGS

Scope of Project:

Proposed building should be in good working condition and have office space for

the designated rooms or areas for conducting the following functions:

* Reception area, Nutrition Education, Counseling room, Issuance of food cards via computers,

lab and immunization area, lactation room, lounge area and a storage room.

Specifications:

1. Proposed office space should be located at the following parameter in the City of Mercedes, Texas:
Within a two (2) mile radius from City Hall in order for services to be easily accessible.

2. Building shall consist of a minimum of 2,500 square feet to a maximum of 5,500 square feet of available
floor space to perform WIC services.

3. The building will meet all American Disability Act accessibility requirements and shall be fully handicap
accessible from all parking facilities.

4, Building must have handicapped accessible toilet, facilities for both men and women and separate
bathroom facilities for employees.

5. Parking area should have thirty (30) paved parking spaces and have at least two (2) designated
handicap parking spaces, with ramp access available from such spaces to the building.

6. Bid premises must have water, sewer and electricity, including garbage pickup.

7. Central air/heating will be provided for ample cooling and heating of the entire building. Lessor will be
responsible for all electrical, central airfheating system maintenance and keeping the entire building
mold free at afl times,

8. Building shall be free from rodents and insects prior to occupancy by the WIC Program staff. The
Lessor shall be responsible at his own expense for pest control throughout the term of this contract.

9. Building should have a minimurn of three (3) fire extinguishers or amount required by the City Fire Code
under federal, state local and building codes and regulations. Floor area exits of Exit access doorways
must comply with the City Fire Code under Federal state and local Building codes and regulations.

Requirements:

1.

Bidder will maintain liability insurance on the building throughout the term of contract plus insure
building for fire, accident and natural disaster, A Certificate of Insurance shall be submitted to the WIC
Clinic for approval prior to rental services being performed by Lessor hereunder. Bidder shall maintain

%
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EXHIBIT “A”
HIDALGO COUNTY WIC PROGRAM
“LEASE OFFICE SPACE-MERCEDES”
RFB NO.: 2012-011-12-14-SGS

liability insurance on the premises, as described and listed in: Insurance Requirements: See Exhibit
“C” attached. The award of the bid will be evident by a written lease agreement in a form acceptable to
Hidalgo County.

The floor plans of the building will be constructed according to the Program Director. If present building
needs a renovation; the renovation work will be made by lessor and at lessor's cost and to be
completed at least 90 days from the date award and execution of contract/lease or the award will

become void/mnull,

An existing building must be ready for occupancy with all specifications completed and in compliance
with the Americans with Disabilities Act, within ninety (90) days from the date of awarding bid or the
award will become void/null.

If renovations or additions are made to an existing building, The Lessor must provide documented proof
the building is free of asbestos.

Bidder must charge by the square foot for the rental space.

The awarded bidder of the contract/lease will ensure that the facilities (toilets, water, faucets, air
conditioning/ heating etc.) within the building are working properly before and during the rental of the
building and will provide all up keep and maintenance under the contract.

Bidder must provide the Jegal description of the property along with your bid and include a proposed
“Floor Plan Layout” of your facility.

Hidalgo County is requesting that all interested vendor(s) submitting bids for this project must provide
the following: A) Property ID number and /or Geographic ID number. B) Legal Description as
listed in your local Hidalgo County Appraisal District for proposed property.

If a new building is proposed in this project, Hidalgo County may consider accepting as main option, or
whichever is in the best interest of the County,

Terms and Conditions:

1.

4,

Term of contract shall be for a period of Three (3) years and shall include the County’s option to renew
contract for one (1) additional year under the same rates, terms and conditions as the initial Three (3)
year period. Lease will have a sixty (60) day cancellation clause.

Hidalgo County reserves the right to continue this bid for an additional sixty (60) day grace period at the
end of the contract term for unforeseen delay in award of new bid for next contract term.

Hidalgo County reserves the right to hold bids for a period of ninety (90) days without taking any action.

Any Contract awarded to a successful bidder will be in effect until

-_-—-'———'-%
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EXHIBIT “A”
HIDALGO COUNTY WIC PROGRAM
“LEASE OFFICE SPACE-MERCEDES”
RFBNO.: 2012-011-12-14-SGS

a) the contract expires
b) performance of services and/or specifications ordered, or
c) terminated by County with sixty (60) days written notice prior canceilation.

5. If a new building is to be constructed there should be a completion date of approximately one hundred
and twenty (120) days from date bid was awarded. If completion date is not met, bid will become
void/null.

6. After bid is awarded and successful awarded contractor defaults in meeting the general instructions to

bidder(s) and/or in complying with the contract agreement, Hidalgo County reserves the right to seek
the services of the next lowest bidder(s). In such event, Hidalgo County shall charge the successful
bidder the difference for any additional cost to the County.

7. The complete space will be inspected by WIC Program Director, before lease contract is in place,
in order to verify status and kind of business activity within the building.

8. Hidalgo County reserves the right to refuse and reject any/all bids and to waive any/all formalities
or technicalities, or to accept the bid considered the best and most valuable to Hidalgo County.

9. Property Insurance policy shall provide that any proceeds for loss or damage to building or to
improvements shall be payable solely to Lessor, which sum shall be used by Lessor for repair and

restoration purpose.

10.  All cost and expenses associated with the preparation and submission of (bids, proposals,
statements of qualifications(RFQ) and guotes shall be the responsibility of the bidder and no
reimbursements for such charges or expenses shall be passed onto Hidalgo County.

Additional Information:

Hidalgo County is requesting that any or all questions, inquiries and clarifications regarding quotes, bids,
proposals or statements of qualifications be addressed to: Martha L. Salazar, Purchasing Agent, at 2802 S.
Business Hwy 281, Edinburg, Texas 78539. TELEPHONE INQUIRIES WILL NOT BE ACCEPTED.

ALL WRITTEN INQUIRES WILL BE ACCEPTED VIA FACSIMILE to (956) 292-7612 or via e-mail to
sandy.suarez@co.hidalgo.tx.us, by no later than, WEDNESDAY, DECEMBER 07, 2011 by 5:00 P.M.
Reponses to said inquires will be sent to all applicants via facsimile or via e-mail by ho later than,
FRIDAY, DECEMBER 09, 2011, by 5:00 P.M.

%
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EXHIBIT “B”
BID PAGE

REQUEST FOR BIDS
HIDALGO COUNTY WIC PROGRAM

“LEASE OFFICE SPACE-MERCEDES”
RFB No.: 2012-011-12-14-SGS




EXHIBIT “B”
HIDALGO COUNTY WIC PROGRAM
“LEASE OFFICE SPACE-MERCEDES”
RFB NO.: 2012-011-12-14-SGS

BID PAGE
Initial Three {3} vear term:
Charge for “Lease Office Space-Mercedes” as requested , but not limited to, in the Specifications as
listed Exhibit "A” of this document and under the terms and conditions described for the initial Three
(3) year term of the contract with the County's sole discretion to extend for one (1) additional year under
the same rate, terms and conditions.

Price at $ per square foot.

Sq. ft of proposed office building

Total monthly cost $

Proposed (address) Location: , Edinburg, TX. (zip code)

Property ID No. and/or Geographic ID No. (Lecal Appraisal District Info):

Legal Description:

M

BIDDER/COMPANY NAME;

ADDRESS:
CITY; STATE: ZIP CODE:
PHONE No: FAX No. CELL No.

AUTHORIZED SIGNATURE:

PRINTED NAME:

TITLE:

%
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EXHIBIT “C”

INSURANCE REQUIREMENTS

REQUEST FOR BIDS
HIDALGO COUNTY WIC PROGRAM

“LEASE OFFICE SPACE-MERCEDES”
RFB No.: 2012-011-12-14-SGS
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EXHIBIT “C”

Insurance Requirements
Applicable to the Acquisition of Goods and /or Services
(other than Professional Services)

The Bidder awarded the contract shail fumnish proof of insurance, which will also include any
subcontractor that is subcontracted by the bidder in at least the following limits, to be in place prior to
providing any services under this Contract and to continue at all times in force in effect during the
term of this Contract:

1. A Five Hundred Thousand Dollar ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County,

2. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00)
per occuirence. Coverage should include injury to or death of persons and property
damage claims with limits up to Five Hundred Thousand ($500,000.00) arising out of
the services provided to County hereunder.

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury
limits set forth immediately above;

4. Workers compensation insurance in amounts established by Texas law, unless the
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas
Labor Code Chapter 401, et. seq.

Hidalgo County will only accept certificates of insurance on an Acord form (as attached
hereto). Certificates of insurance naming County as an additional insured shall be submitted to
County for approval prior to any services being performed by Contractor. Each policy of insurance
required hereunder shall extend for a period equivalent to, or longer than the term of the Contract,
and any insurer hereunder shall be required to give at least thirty (30) days written notice to the
County prior to the cancellation of any such coverage on the termination date, or otherwise. This
Contract shall be automatically suspended upon the cancellation, or other termination, of any required
policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. If replacement coverage is not provided within thirty
(30) days following suspension of the Contract, this Contract shall automatically terminate.

Revised 03/11/11
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DATE (MIMDBYY)

( ACORD CERTIFICATE OF INSURANCE

PRODUCER THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

ONLY AND CONFERS NO RIGHTS UFON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR |

. ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. ;
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Insurance Requirement Acknowledgment

I , authorized representative for

Company/Vendor

hereby acknowledge receipt of the County's required insurance limits. Said requirements:

. will be acquired within 10 working days after notification from Purchasing Department of bid
awarded by the Hidalgo County Commissioners’ Court;

. will acquire additional amounts required to meet the County's requirements within 10 working
days after notification from Purchasing Department of bid award by the Hidalgo County
Commissioners’ Court; currently carry the following:

Automobile Liability: §$ General Liability: $
. have already been met, see attached copy of insurance certificate.
Authorized Representative Date

Notice to Bidder:
A certificate of insurance for the required insurance limits shall be provided to the Purchasing

Department’s Contract Managers in order to qualify for award of bid and to execute a contract
between your Company and the County

Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will
cause the bid award to be rescinded and re-awarded to next lowest bidder. Certificates of Insurance
will be monitored and verified on a quarterly basis to ensure coverage policy is in place. It is the
Company’s obligation to maintain the appropriate insurance coverage throughout the term of the

contract,

THIS FORM MUST ACCOMPANY BID PACKET
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PROJECT REQUIREMENTS
ACKNOWLEDGMENT

This is to certify that I, , possess all of the APPLICABLE:

[. Licenses:

2. Bond (if applicable)

3. Certificates:

4, Permits:

5. Other:

necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a
contract with Hidalgo County and proceed to complete the project in a timely manner.

* Any licenses, bonds (if applicable),certificates, permits, etc. which are required must be
presented as part of the bid packet in order to expedite the bid evaluation process.

Authorized Signature Date

Company

Address

City, State, Zip

THIS FORM MUST ACCOMPANY BID PACKET

Exhibit "C" Page 4
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CIQ FORM
CONFLICT OF INTEREST QUESTIONNAIRE

REQUEST FOR BIDS
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“LEASE OFFICE SPACE-MERCEDES”
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EXHIBIT “D”

CONFLICT OF INTEREST QUESTIONNAIRE

FORM CIQ

For vendor or other person doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Cade
by a persan who has a business relationship as defined by Section 176.001( 1-a) with a lacal
govemmental entity and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.006, Lacal Government Code.

A person commits an offense if the person knowingly viclates Section 176.006. Local
Government Code. An offense under this section is a Class C misdemeanor.

OFFICEUSE ONLY

iJate Bageived

_1__I Name of person who has a business relationship with local governmental entity.

2]

D Check this box if you are filing an update to a previously filed questionnaire.

{The faw requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day afler the date the originally filed questionnaire becomes incomplete or naccurate. )

Name of Officer

3
—! Name of local government officer with whom filer has employment or business relationship.

This section {item 3 including subparts A, B. C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001(1-a). Local Government Code  Attach additional
pages lo this Form CIQ as necessary.

A Is the lacal government officer named in this section recewing or likely to receive taxable ncome, other than investment
income. from the filer of the questionnaire?

[ ] ves [ Ino

B. Is the filer of the queslionnaire receiving ar likely to receive taxable income. other than investment income, from or at the
direction of the lacal government officer named in this section AND the taxable mcome s nat received from the tocal
gavernmental entity?

I:' Yes [ Ine

C Is the filer of this questionnaire employed by a corporation or ather husiness enlity with raspect 16 which the local
government officer serves as an officer or director, or hotds an ownership of 10 percent or more?

[ ]ves [ o

D. Describe each employment or business refationship with the local government officer named it this section.

Signature of person doing busimess with the governmental entity Dala

Exhibit b=

Adapted 06:29/2007
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VENDOR’S
APPLICATION
&

W-9 FORM

REQUEST FOR BIDS
HIDALGO COUNTY WIC PROGRAM

“LEASE OFFICE SPACE-MERCEDES”
RFB No.: 2012-011-12-14-SGS




HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type. Please return this application to the Hidalgo County Purchasing Department
thru Facsimile: (956) 318-2629 or (956) 292-7612
in person or regular mail to: 2812 S. Business Hwy. 281, Edinburg, Texas 78539
or email: purchasing@eco.hidalgo.tx.us

[Company Name: Telephone No. ( )
dba Name:

Legal Name:

Mailing Address : Fax No. ( )
Physical Address:

City, State, Zip Tax 1.D. No.

Remit to Address ; City, State, Zip

E-Mail Address:

Representative(s) Name(s) & Title(s)

Type of Organization (check one): Individual Partnership Corporation Non-Profit
LLC Sole Proprietor Other, Specify
State Identification No. (Please attached completed W-9 forin with this application)
Federal 1dentification No. or (if individual) §S No.
State of Incorporation: Date: Other:
'Type of Business (cheek one); Manufacturer Wholesaler Retailer Broker
Distributor Serviee Organization Other, Specify

Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts:

small and/or Disadvantaged Business Information (check application criteria)

Small Business: Disadvantaged Business (At Least 51% Ownership)

(1 Less than 125,000 annual gross receipt 0 Black American O Native American
0 Less than 250,000 annual gross reccipt O Hispanic American O Women

(3 Less than 499,000 annueal gross receipt O Asian Pacific American O Other

[1 More than 500,000 annual gross receipt

Have you been certified as a HUB or an MBE/WBE source?: OYes ONe
Indicate Certification No.(s): or are Certificate(s) attached?: [IYes [ONo

What type of product(s) is/are solicited by your company?:

Would you like to be provided with specifications for procurements of such products?: OYes ONo
‘0 Be Completed by the Countv: Rec’d by (Purchasing): Date Rec’d by (Purchasing): I

Date Forwarded Information to Auditor’s Office: Entry Date; Vendor No.:

-~

Bidder/Vendor Application
Revised12/14/06




HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a
fair and equal opportunity for participation in the County’s procurement process. This fact holds true for Services
(Professional & Non-Professional), Commoditics, and Construction contracts and any subconlracts thereto. The program
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subconiractor participation is 30%. To be considered
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a cutrent and valid
certification with any of the three agencies listed below.

Have you been Certificd as a HUB or an MBE/WRE source?: OYes ONo
If yes, by whom?: O Texas Building & Procurement Commission 0 Other
Indicate Certification No(s).: or Are Certificate(s) Attached?: O Yes ONo

M

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid, RFP,or RFQ is to be subcontracted with Certified HUB sources?: %
(List HUB Subcontractor information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): TTexas Building & Procurement Commission {J Other
Address; City: State: Zip:

Contact Person: Title: PhoneNo.: ()

Subcontract Amount: $ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): [Texas Building & Procurentent Commission 0 Other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: ()

Subcontract Amount: $ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission O Other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: ()

Subcontract Amount: § Description of Work to be Performed:

Bidder/Vendor Application




Form W'g

{Rav, January 2011}
Depariment of the Treasury
Intemal Raveniia Senvce

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS,

Narme (a5 shown on your income tax raturn)
o Business name/disregarded entity name, if different from above
g
L} Check appraprinte box for fodoral tax
[ =4
O | classification (aquired): [ ndividualsolo propristor [ ] CCarporation [ 5 Corporation [ Partnership [} Trust/estate
85
=3 Limited liability company, Enter the tax classification (C=G torporation, $=S corporation, Papartnership) [ Exempt payeo
53
£
E "E ] Other {see Instructlons) >
E | Address {number, streotl, and apt. or suite no,) Requesler’s namo and address (aplional)
[1]
a
“ [City, state, and ZIP code
a
List account number(s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN In the approprlate box. The TIN provided must match the name givan on the “Name” line
to avold backup withholding. For indlviduals, this is your soclal security number (SSN). However, fora
resident allen, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other
enlities, it Is your employer identification number (EIN). If you do not have a number, sec How fo geta

TiINon page 3.

Note. if the account is in more than one name, see the chart on page 4 for guide!ines on whose

number to enter,

Soclal security number

- -

Employer identification numbor ]

Part i Cerlification

Under penalties of perjury, | certify that:

1, The number shown on this formn Is my correct taxpayer identification number {or | am waiting for a number to be Isstred to me), and

2. | am not sublect to backup withholding because: (a) I am exempt from backup withholding,
Service (IRS) that | am subject to backup withholding as & result of a failure to report all Inte

no lenger subject to backup withholding, and
3. lam a U.S. cltizen or ather LS, person {defined below).

Certification instructlons. You must cross out item 2 above if you have been nolified by
because you have falled to report all interest and dividends on your tax return. For real estate transactions,

interest paid, acquisition or abandonmant of secured praperty, cancellation of debt, contributions to an indl
generally, payments other than inlarest and dividends, you are not required to sign the certification,

or {b} Lhave not been notified by the Internal Revenue
rest or dividends, or {c) the IRS has notifiad ma that | am

the IRS that you are currently subject to backup withhelding
item 2 does nat apply. For mortgage
vidual retirement arrangement {IRA), and
but you must provide your corract TIN, See the

Instructions on page 4.
Sign Signature of
Here U.S. pergon Date >

General Instructions
Section references are to the Internal Revenue Code unless otharwise
noted.

Purpose of Form

A person who is required-to fite an information retumn with the IRS must
obtain your correct taxpayer Identlfication number (TIN) to report, for
example, income pald to you, real estate transactions, morigage interast
you paid, acquisition or abandonment of sacured property, canceliation
of debt, or contributions you made to an IRA.

Use Form W-8 only If you are a U.S. person (including a resident
alien), to provide yaur corract TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is comect (or you are walting for a
number to be issued),

2. Certily that you are not subject to backup withholding, or

8. Glalm exemption from backup withhalding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a 1.S, person, your
allocable sharae of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign pariners’ share of
cffectively connected Income.

Note. If a raquaster glves you a form other than Form W-8 to request
your TIN, you must use tha requester’s form if It is substantially simHar
to this Form W-5.

Definition of a U.S, person. For fedaral tax PUrposes, you are
considered a L.S. person If you are:

* An Individual who is a U.5. citizen or U.S. resident afien,

» A parinership, corporation, company, or assaclation created or
organized fn ths United States or under the laws of the United States,

* An estata (other than a foraign estate), or
* A domestic trust (as defined In Regulations section 301.7701 =7

Speclal rules for partnerships. Parinerships that conduct a trade or
business In the United States are generally raquired to pay a withholding
tax on any foreign partners’ share of Income frarm such business.
Further, In certain cases where a Form W-9 has not been recelved, a
partnership Is required to presuma that a partnerisa foreign person,
and pay the withholding tax. Therefore, if you are a LLS. person that is a
partner in a partnership condueting a trade or business In the United
States, provide Form W-8 to the partnership 1o establish your .S,
status and avold withholding on your share of partnership income.

Cat. No. 10231%

Form W-9 Rev. 1-2011)
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Page 2

The person who gives Form W-3 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on ils allocable
share of net incomne from the partnership conducting a frade or business
in the United States s in the followlng cases:

* The U.S, owner of a disregardad enlity and not the entity,

* The U.S. granter or other awner of a grantor trust and not the trust,
and

» The LS. trust (other than a grantor trust) and not the beneficiares of
the trust.

Foretgn person, If you are a forelgn persen, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresldent Aliens and Foraign Entitles).

Nonresident alien who becomes a resident alion. Generally, only a
nonresident allen Individual may use the terms of a tax treaty to reduce
or efiminate U.S. tax on certain typas of income. However, most tax
traaties contaln a provision known as a "saving clause,” Exceptions
speciiied in the saving clause may permit an exemption from tax to
continue for certaln {ypes of incoms even after the payee has otherwise
becorma a U.S. resident alien for tax purposes.

If you are a U.S, resident alien who Is relyling on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certaln typas of Income, you must attach a staternent
to Form W-9 that specifies the following flve ltems:

1. The treaty country. Genarally, this must be the same treaty under
which you ¢lalmed exemption from tax as a nonresident afien.

2. The trealy article addressing the income.

3. The article number {or focation) in the tax treaty that contalns the
saving clause and its exceptions,

4, Tha type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article,

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U,S. law, this
student will become a resident allen for tax purposes if his or her stay In
the United States exceeds 5 calendar years, However, paragraph 2 of
the first Protocol to the U.S5.-China treaty (dated April 30, 1984) alfows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes & resident allen of the Unitad States, A Chinese
student whe qualifies for this exception (under paragraph 2 of the first
protacol) and Is refying on this exception to clalm an exemption from tax
on his or her scholarship or fellowshlp Income would attach to Form
W-8 a statement that includes the information described above to
supporl that exemptlon,

If you are a nonresiclent alien or a foreign entily not subject lo backup
withholding, give the requester the appropriate completed Form W-8.
What s backup withholding? Persons making cerlain payments to you
must under certain conditions withheld and pay to the IRS a percentage
of such payments, Thls is called “backup withholding.” Payments that
may be subject to backup withhoalding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactlons are nat subject lo backup
withholding.

You wlil not be subject to backup withholding on payments you
recelve if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax retumn,

Payments you receive will be subject to backup
withholding If

t. You do not furnish your TIN to the requaster,

2. You do not certify your TIN when required {sea the Part Il
instructions on page 3 {or datalls),

3. The IRS tells the requester that you furnished an Incorrect TIN,

4. The IRS tells you that you are sublect t6 backup withholding

becatise you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
Ses the Instructions below and the separate [nstructions for the
Requester of Form W-9,

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee Jf vou are na longer an exempt payee
and anticlpate receiving reportabic payments In the future from this
parson. For example, you may need to provide updated informatfon if
you are a C ¢arporation that elects to be an S corporation, or if you o
langer are tax exempt. In addition, you must fumish a new Form W-9 if
the nams or TIN changes far the account, for example, if the grantor of a
grantor trust dies.

Penaities

Faiture to furnish TIN. If you fall to furnish your correct TiNto a
requester, you are stbject to a penalty of 550 for each such fallure
unless your failure is dua to reasonable cause and not to wilful neglect,

Clvil penalty for false information with respect ta withholding. If you
make a false statemeant with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty,

Criminal penalty for falsifying information. Willfully falsifylng
certifications or affirmations may subject you to criminat penatties
Including fines andfor imprisonment.

Misuse of TINs. If the requester discloses or uses TiNs In viclation of
federal law, the requester may be subject to clvil and criminal penalties,

Specific Instructions

Name

It you are an individual, you must generally anter the name shown on
your [ncome tax return. However, if you have changed your last name,
forinstance, due to marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your soclal security ¢ard, and your new iast name.

If the account is In jolnt names, Ust {irst, and then ¢irgle, the name of
the person or entity whose number you entered In Part | of the form.

Sole proprietor. Enter your individual name as shown on your Income
tax return on the *Name" iine. You may enter your business, irade, or
“dolng business as (DBA)” name on the "Business name/disregarded
entity name” line,

Partnership, C Corporation, ar S Corporation. Enter the entity's name
on the "Name" line and any business, irade, or "doing business as
(0BA) name” on the “Business name/disregarded entity narne” line.

Disragarded entity. Enter the owner's name on the “Name" line. The
name of the entity entered on the *Name” fine should never ba a
disregarded entity. The name on the “Name” iine must be the name
shown on the incorne tax return an which the income will be reported.
For example, if a forelgn LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name Is required to be provided on the “Narne" line, if the direct owner
of the entity Is also a disregarded entlty, enter the first owner that is not
disregarded for fedaral tax purposes. Enter the disregarded enlity's
name on the “Business name/disreqarded entity name” line. If the owner
of the dlsregarded entity Is a forelgn person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whosa name is entered on the “Name" line (ndividuaVsole
proprietor, Partnership, C Corporation, S Corparation, Trust/estate).

Limited Liabiiity Company (LLC). If the person identified on the
"Name" line Is an LLC, chack the “Limited [fabllity company” box only
and enter the appropriate cade for the tax classification In the space
provided, if you are an LLG that is treated as a partnership for federal
tax purposes, enter “P” for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter "C” for
C corporation or *S" for 8 corporation, Jf you are an LLG that is
distegarded as an antlty separata from Its owner under Regulation
section 301,7701-3 {except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the "Name" line) is anather LLG that is not disregarded for
federal tax purposes. If the LLGC is disregarded as an entity separate
from Its owner, enter the appropriate tax classification of the awner
Identified on the "Name” lina.
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Other entities. Enter your busiess name as shown on required federal
tax documents on the “Name" line, This name shoufd match the name
shown on the charter or other legal docurment creating the enfity. Yau
may enter any business, trade, or DBA name on the *Business name/
disregarded entlty nama" line.

Exempt Payee

If you ara exempt from backup withholding, enter your name as
described abeve and check the appropriate box for your status, then
check the “Exempt payee” box in the iine following tha *Business name/
disregarded entity name,” sign and dats the form,

Generally, individuals (Including sola proprietors) are not exampt from
backup withhalding. Corporations are exempt from backup withholding
for certaln payments, such as interest and dividands.

Note. If you are exempt from backup withhalding, you should sl
cornplets this form to avold possible erronecus backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from lax under section 501(z), any IRA, or a
custodial account under saction 403(R){7) If the account satisfias tha
requirements of section 401(j{2),

2. The Unlted States or any of its agencies or instrumentalities,

3. A state, the District of Columbla, a possession of the Unlited States,
or any of their political subdivisions or instrumentalities,

4. A forcign government or any of its political subdivisions, agencles,
or instrumentatities, or

5. An internatlonal organization or any of its agencles or
instrumentalities.

Other payees that may be exempt from backup withholding include:

B, A corporation,

7. A foreign central bank of Issue,

8. A dealer in securities or commodities required to register in the
Uniled States, the District of Columbia, or a possession of the United
States,

9. A futures commisslon merchant reglstered with the Commodity
Futures Trading Commission,

10. A real astats invastment trust,

1. An entity registered at all timas during the tax year under the
Investment Company Act of 1940,

12, A cammon trust fund operated by a bank under section 584(a),

13. A financial Institution,

14. A middisman known in the Investment community as a norinee or
custodian, or

15. A trust exempt from tax under section 664 or described In sectlon
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applles to the exempt payees listed
above, 1 through 15.

THERN the payment is exempt
for...

IF the paymentisfor...

Interest and dividend payments All exernpt payees except
for9

Exampt payees 1 through Sand 7
through 13. Also, C corporations,

Exempt payees 1 through 5

Broker transactions

Barter exchange transactions and
patronage dividends

Payrrents over $600 required to be | Generally, exsmpt payees
reported and dircct sales over 1through 77
$5,000"

* See Form 1099-MISG, Miscellansous Incoma, and ils nstructions.

? However, the following payments made to a corporalion and reportable oh Form
1038-MISC are not exempt from backup withholding: medical and health care
payments, altornays' fees, gross proceeds paid fo an attomey, and payments for
services pald by a federal executive agency.

Part I Taxpayer Identification Number {TiN)

Enter your TiN in the appropriate box. If you are a resldent alien and
You do nat have and are not eligible to get an SSN, your TIN is your IRS
indlvidual taxpayer [dentification number (TIN). Enter it In the socfal
security number box. If you do nat have an {TIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN,

If you are a single-member LLC ihat is disregarded as an entity
separate from its owner (see Limitad Liability Company (LLC} on page 2),
anter the owner's SSN (or EIN, if the owner has one), Do not enter the
disragarded ontity’s EIN. If the LLC Is classified as a corparation or
partnership, enter the entity's EiN,

Note. See the chart on paga 4 for further clarilicatlon of name and TIN
cambinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form $5-5, Application for a Soclal Securlty
Card, from your local Social Security Adminisiration office or get this
form anline at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
idantification Number, to apply for an ITIN, or Form S8-4, Application for
Employer Identification Number, to apply far an EIN. You can apply for
an EIN online by accessing the IRS website at www.lrs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and $S-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM {1-800-829-23676).

i you are asked to complete Form W-8 but do not have a TiN, wille
“Applled For" in the space for the TIN, sign and date the form, and give
it to the requester. For Interest and dividend payments, and certain
payments made with respect to readily tradabla Instruments, gengrally
you will have B0 days to get a TIN and give it to tha requester belore you
are subjact to backup withholding on payments. The 60-day rule does
not apply to ather types of payments. You will ba subject ta backup
withholding on all such payments untlt you provide your TIN to the
requester.

Note. Entering “Applied For" means that you have already applied for a
TIN or that you intend to appiy for one soan.

Caution: A disregarded domestlc entlly that has a forelgn ownar must
use the appropriate Form W-8.

Part ll. Certification

To establish to the withholding agent that yau are a .S, person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and iterns 4 and 5 on page 4
indicate otherwise.

For a Joint agcount, only tha person whose TiN Is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person jdentified on the “Name” line must sign, Exempt payees, sea
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active durlng 1983.
You must glve your carrect TiN, but you do not have to sign the
certification.

2, Interest, dividend, broker, and harter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the cerification or backup withholding will apply. IF
you are subject to backup withholding and you ara merely praviding
your correct TIN to the requester, you must cross out item 2 In the
certification before signing the form.

3. Real astate transactions. You must sign the centiflcation. You may
¢ross out itam 2 of the certification.
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4, Other payments. You must give your comect TIN, but you do not
have to sign the cerification unless you have been notified that you
have previously glven an Incotrect TIN. “Othar payments” Inchide
payments made In tho course of the requester's trade or businass for
rents, royalties, goods (other than bllls for merchandise), madical and
health care services (including payments to corporations), payments to
a nonemplaoyee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attomeys
(including payments to corporations).

3. Mortgage Interest pald by you, acqulsition or abandonment of
secured properly, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Caverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must glve your correct TiN, but you do not have to slan the certification,

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more Individuals Golnt The actual owner of the aceount or,
aceount) If combined lunds, the first
individuar on the account '
3. Gustadian account of a minor Tha minor*
{Unilorm Gilt lo Miners Act)
4. 3. The usual revocable savings ‘The gramtor-trustes *
trust (grantor Is also trustco)

b. So-called trust account that Is
not a legal or valicd trust under
state law

The aclual owner '

5. Sole propristorship or disregarded | The awnor?
entity owned by an individual
6. Grantor tryst filing under Optional The grantor*

Farm 1099 Filing Methed 1 (see
Regulation section 1.67 1-4(b){2XlAN

For this typo of account: Givo name and EIN of:
7. Disregarded entity not ownad by an | The awner
individual

8. Avalid trust, estate, or pension trust | Legal entity *

9. Corporalion or LLC clecting The corporation
corporate status on Form 8832 ar
Form 2553

10. Assodiation, club, religious,
churitable, educational, or olher
tax-exempt organization

11. Partnership or mutli-member LLG

12 Abroker or registered nominee

13. Account with the Depariment of
Agricuiture in the name of a public
antity (such as a stato or local
government, school district, or
prison) that receives agricultural
program payments

14, Grantor trust fling under tha Form
1041 Filing Method or the Optional
Form 1033 Filing Method 2 (500
Regulation section 1.67 1-4bY2)0B)H

The organization

The partnership
The broker or nominee

The public entity

The trust

' List Sest and circl the nams of the person whosa number you fumish. If only one porsonon o
joinl account has an SSN, thal pivson’s number must be fumished,

¥ Circta the minor's namo and fumich tha minor's SSH.

?¥ou murst show yourindvidual name and you mey ass enter your busineas o "DBA® nams on
ths *Business name/dismgarded entity” name ne. You may vsa eilher your SSN or EIN G you
havo cna), but 1he RS encourages you 10 bso yaur SSN.

*Ust Fest and clrets the name of the rust, estate, o pension Irusl. Do nol fumish tha TN of the
personal reprasentative or trustad unless tha legal entity itsalf Is nat designatod inthe account
thle Also see Specialrules for partnarzhips on page 1.

"Noto. Granlor also must provids a Form W9 10 trusles of Lrusl,

Note. If no name is clrcled when more than one name is listed, the
number will be consldered to be that of the first name listed,

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information.
such as your name, soclal security number (SSN), or other Identifying
Information, without your permission, to commit fraud or cther erimes.
An Identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
= Ensure your employer is protecting your S8N, and
* Be caraful when choosing a tax preparer.

If your tax records are affected by Identity theft and you recelve a
notice from the IRS, respond right away to the name and phone number
printed on the RS notice or letter.

If your tax records are not currently affected by Identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credlt card actlvity or credit report, contact the IRS identity Theft Hotling
at 1-800-808-4490 or submit Form 14039,

For more Information, see Publication 4535, ldentity Theft Prevention
and Victim Assistanca.

Victims of Identity theft who are experlencing economic harm or e
systern problem, or are secking help in resolving tax problems that have
not been resolved thraugh normal channels, may be ellgible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
caliing the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059,

Protect yourself from suspicious emalls or phishing schemes.
Phishing Is the creation and use of emal! and websites designed to
mimlc legltimate business emails and websites. The most common act
is sending an emall to a user falsely claiming to be an established
legitimate enterprise In an attempt to scam the user into surrendering
private Information that will be used for identity theit.

The IRS does not Inlffate contacts with taxpayers via emalls. Alse, the
IRS does not request personal detailed information through emall or ask
taxpayers for the PIN numbers, passwords, or similar secret access
informatlon for their credit card, bank, or other financlal accounts.

I you receive an unsaficited emall claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report mlsuse
of the [RS name, logo, or other IRS property to the Treasury inspector
General for Tax Administration at 1-800-366-4484, You can farward
susplclous emails ta the Federal Trade Gommisslon at: spam@uce.gov
or contact them al www.fic.gov/litheft or 1-877-IDTHEEFT
{1-877-438-4338).

Vislt IRS.gov to leam more about fdentity theft and how to reduce
your risk,

Privacy Act Notice

Section 6109 of the Internal Rovenus Code raquires you to provide your comect TIN to persons {indluding federal agencles) who are required o file information retums with
the IRS to report Interest, dividends, or certain other Income paid to you; mertgage Inferest you paid; the acquisition or abandonment of secured proparty; tha cancellation

of debt; or contribulions you made lo an IRA, Archer MSA, or HSA. Tha
reporling the abova information, Routine uses of this information incld
of Columbia, and U.S, possessions for usa in administaring thelr laws,

person collecting this form uses the infarmation on the form to fite information returns with the IAS,
@ giving it 1o the Department of Justice for civil and criminal itigation and (o citlas, states, the District
The informatlon also may be diselosed to clhar countries under a treaty, to faderal and stale agoncles

1o enforce civit and criminat laws, or to federl law enforcement and Intelligerce agencics to combat lemarism, You must provide your TIN whether or not you ara required to
Ha 2 tax return. Under section 3405, payers must generally wilkhold a percentaga of taxable Intarest, dividend, and certzin other payments 1o a payee who does not givea
TiN to the payer. Gerlaln ponalties may also apply for providing false or fraudulent information,



CERTIFICATION REGARDING
DEBARMENT

REQUEST FOR BIDS
HIDALGO COUNTY WIC PROGRAM

“LEASE OFFICE SPACE-MERCEDES”
REB No.: 2012-011-12-14-SGS




As

Certification
Regarding Debarment, Suspension and Ineligibility

is required by the Federal Regulations Implementing Executive Order 12549,

Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and
Suspension, the applicant certifies, to the best of his or her knowledge and belief, that
both it and its principals:

a.

Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any
federal department or agency;

Have not within a three-year period preceding this bid proposal and/or
application been convicted of or had a civil judgment rendered against them
for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction, violation of federal or state
antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving
stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein:
and

Have not within a three-year period preceding this bid proposal andfor
application had one or more public transactions terminated for cause or
default.

Signature:
Print Name;
Title:
Telephone Number:
Date:

If the bidder is unable to certify to all of the statements in this Certification, such
bidder should attach an explanation to this proposal.

Debarment

Page 1



Untitled Page

Page 1 of 3

e

Current Pay Period: 1/16/2012-1/29/2012

Leticia H.'s Home Page

Upcoming Holidays
Date Description
2/20/2012 President's Day
4/6/2012 | Good Friday
4/9/2012 | Easter Holiday
5/28/2012 | Memorial Day

If you have any questions please
contact your Time Keeper

4

Time Keeper Notices

ua! 12/20/2011 proper forms

12/14/2011 leave request

need to submit the leve request or 12/12
12/14/2011 correct time
12/07

12/1/2011 leave request

-

11/22/2011 proper form

http://timeclock/HomePage.aspx

Pending Leave Requests

Date of Request | Comment #

! Time Of Day: Morning

1 Sick Leave-Son ILL..took
son to doctor's (advised

E Ms Marty at 7:45 a.m.}....

1/17/2012

Pending Modification Requests

Date of Request

Reason #

No data to display

Pending Comp Time Requests

Date of Request

Reason #

No data to display

need to submit the form for 12/19/2011 and 12/20/2011

you need to correct the leve request fro 12/09 and submit sll of the lesve request for 12/06

Please check your time and submit the proper forms as soon as possible

1/17/2012



Untitled Page

&

W

W

need to submit the proper forms for this morning

Page: [11 2 3 4 5

E System Messages

1/13/2012 lLeave Request Approved
Leave Request for SAENZ, LETICIA H.

----Leave Request Details----
Status: Approved
Comment: Time Of Day: Afternocn

DR. APPT-SICK LEAVE
Leave Requested On: 1/13/2012

Supervisor Remarks: Need more notice as I have discussed with all staff.

Details:
Sick 4.0000 1/13/2012 marty.salazar

12/20/2011 Leave Request Approved
Leave Request for SAENZ, LETICIA H.

-—--Leave Request Details--—--
Status: Approved
Comment: Time Of Day: All Day

L
Leave Requested On: 12/20/2011

Supervisor Remarks: Confirm that you did call and inform me early that day.

Details:
Sick 8.0000 12/19/2011 marty.salazar

12/9/2011 Leave Request Approved
Leave Request for SAENZ, LETICIA H.

--—-Leave Request Details----
Status: Approved
Comment: Time Of Day: Afternoon

Personal Leave

Leave Requested On: 12/8/2011
Supervisor Remarks: Short notice.

Details:

CompTime 4.0000 12/9/2011 marty.salazar

12/5/2011 Leave Request Approved
Leave Request for SAENZ, LETICIA H.

http://timeclock/HomePage.aspx

Page 2 of 3

1/17/2012



Untitled Page Page 3 of 3

----Leave Request Details---
Status: Approved
Comment: Time Of Day: Morning

Late-due to traffic jam by school zone (Road Construction)
Leave Requested On; 12/5/2011

Supervisor Remarks: N/A

Details:

CompTime 0.2500 12/5/2011 darene.betancourt

Fa . -
® 127512011 Modification Request Approved
Modification Reguest for SAENZ, LETICIA H.

----Modification Request Details----
Status: Approved

Date Requested: 12/5/2011 8:56:49 AM
Date of Modification: 11/28/2011
Reason: Same reason as morning
Comment: Same reason as morning
Supervisor Remarks:

Details:

In Time:

Out Time:

Meal Qut Time: 12:00 PM
Meal In Time: 1:00 PM

Page: [1] 2 3 4 5 6 7 .. 9 10 11

http://timeclock/HomePage.aspx 1/17/2012
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JEASE OFFICE SPACE-MERCDES”
RFB NO.: 2012-011-12-14-SGS

BID PAGE

Initial Three (3) year term:

Charge for “Lease Office Space-Mercedes” as requested , but not limited to, in the Specifications as
listed Exhibit “A” of this document and under the terms and conditions described for the initial Three

(3) year term of the contract with the County’s sole discretion to extend for one (1) additional year under
the same rate, terms and conditions. =
Priceat$___o7 per square foot. & A i %
Z WY o
Sq. ft of proposed office building 5,080 AR RNY ‘S
Total monthly cost $ 4, 927.60 o 5 B
Mercedes
Proposed (address) Location: 540 S. Texas , Edlinbtirgy TX. 78570 _ (zip code)

Property ID No. and/or Geographic ID No. (Local Appraisal Distict Info): M3550-00-026-~0007-00

Legal Description: Mercedes Original Townsite Lot 7-8, Blk. 26

E

BIDDER/COMPANY NAME: Laura Salinas

ADDRESS:_419 N. 12th St,

CITY: Donna STATE: _Texas ZIP CODE; 78537

PHONE No: 956-461-2851  « FAX No. 956-464-2494 CELL No.

Ry &

AUTHORIZED SIGNATURE: /

—

XA pthe. WAL o

PRINTED NAME: Laura Salinas

TITLE; owner

Exhibit “B” Page 1



EXHIBIT “C”

CERTIFICATE OF
INSURANCE
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ACORD CERTIFICATE OF LIABILITY INSURANCE 12/15/2011

REFPRESENTATIVE OR FRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE I3 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE iSSUING INSURER({S), AUTHORIZED

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION 15 WAIVED, subiect to
the terms and conditions of the policy, certain policies may require an sndorsemsnt. A statement on this certificate doses not confar rights to the

PRODUCER
Mcafee Insurance Agency
P. O. Box 625

LNt Debbie Garza

?«-{i N g, (956) 565—2481
TDRE ;debbie@meafeeagency.com

| &€, no); 195618552793

321 Second Street INSURER(S) AFF ORDING COVERAGE e I=T] NAIC #
Mercedes TX 78570 INSURER & -Alterican Econ nsTTE. 0 LE |l
INSURED INSURER B : rn\\:g ‘\\u"‘\ fip T I
Robert & Traura Salinas INSURERC : W)= AT
419 N 12th st INSURER D : Wl neog s A 7R

INSURER E : Wi .,__// // _ \_—
Donna ™ 78537 INSURER F : ‘\UL! // . K S ?:gb
COVERAGES CERTIFICATE NUMBER:11-12

REVISION MéMEERE —
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELCW HAVE BEEN 1SSUED TO THE INSURED Nﬂﬂﬁm THEWROLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY FAID CLAIMS.

INSKR
LTR

POLICY EFF

POLIC
TYPE OF INSURANCE POLICY NUMBER (MMIDDIYYYYY {MMIJ-DD\!{Y%)\({I:’) LIMITS
GENERAL LIABILITY EACH DCCURRENCE $ 1,000,000
T REN
X | COMMERCIAL GENERAL LIABILITY DAMACE TORENTED ol 1§ 1,000,000
A | cLams macE OCCUR 02BP476780-60 B/16/201% (6/16/2012 |\ \ob op (any ome person) | 8 10,000
] PERSGNAL & ADV INJURY $ 1,000,000
— GENERAL AGGREGATE $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 2,000,000
X | POLICY | PR Loe $
COMBINED SINGLE LIVIT
AUTOMOBILE LIABILITY EMBIED: s
ANY AUTO BODILY NJURY (Per parson) | $
AL OVWNED SCHEDULED BODILY NJURY {Per accident} | $
NON-OVWED FROPERTY DAMAGE P
HIRED ALUTOS AUTOS {Per accident}
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESSLIAB CLAIMS-MADE AGGREGATE $
pEp | | reTentions $
WORKERS COMPENSATION WC STATU- OTH-
AND EMPLOYERS' LIABILITY YIN hEvinTs| |
ANY PROPRIETORPARTNEREXECUTIVE E.L. EACH ACCIDENT $
QFFICERMEMBER EXCLUDED? El NJA
{Mandatary In NH) E.L. DISEASE - EAEMPLOYEH §
If yes, describe under
DESCRIPTION OF OPERATIONS balow E.L. DISEASE - POLICY LIMIT | $

Leocation Address: 540 §

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Attach ACORD 101, Additionat Remarks Schedule, If more space is required)
Texas Street, Mercedes, TX 78570

Hidalgo County is named Additional Insured to General Liability policy as required by written contract.

CERTIFICATE HOLDER

CANCELLATION

(956)21.8-2629

Hidalgo County

Attn: Purchasing Dept.
2812 S. Hwy. Bus. 281
Edinburg, TX 78539

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Robert R Garza/AR 2(:!’ e B_J}b’

ACORD 25 (2010/05)
INS025 (201005).01

® 1988-2010 ACORD CORPORATION. Allrights reserved,

The ACORD name and logo are registered marks of ACORD



