Hmarco Counry
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 139th District Court (003-001) DATE: 12/9/2011
CURRENT POSITION TITLE: COURT COORDINATOR CURRENT SLOT #: 0002
REQUESTED PQSITION TITLE: COURT COORDINATOR
REQUEST FOR:
|:| New Position I:I Temporary Position |:| Position Reclassification® Other __ SALARY INCREASE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 56,000.00 $ 57,680.00 $ 1,680.00

Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle Will Require Additional Funds

I:::I Other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee |:| Part Time Temporary I:] $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Warking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt |:]
Non-Exempt ] Non-Exempt

N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AS PER SUBCHAPTER "E'" OF THE TEXAS GOVERNMENT CODE, SECTION 74.104 — THE JUDGE

SHALL DETERMINE REASONABLE COMPENSATION FOR THE COURT COORDINATOR, SUBJECT TO

APPROVAL OF THE COMMISSIONERS COURT.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

__/ ( FUNDING AVAILABLE IN DEPT. BUDGET

I
Jq ﬂ’y PERSONNEL PROCEDURES COMPLETED

HUMAN RESOURCES DIRECTOR Date

QBUDGET PROCEDURES COMPLETED

DEPAR OF BMMJ\NAGEN@T ) Da

COMMISSONERS' COURT APPROVAL Date




HiparLco Counrty

Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 139th District Court (003-001) DATE: 12/9/2011
CURRENT POSITION TITLE: ASSISTANT COURT COORDINATOR CURRENT SLOT #: 0004
REQUESTED POSITION TITLE: ASSISTANT COURT COORDINATOR
REQUEST FOR:
|:| New Position I:l Temporary Position D Position Reclassification® Other _ SALARY INCREASE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

$ 53,500.00 $ 55,640.00 $ 2,140.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
Current Department Budget |__—| Annual Budget Cycle Will Require Additional Funds

[] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee I:] Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date
CIVIL SERVICE: FLSA:
Exempt Exempt
MNon-Exempt E' Non-Exempt

/A ]

Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

L]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AS PER SUBCHAPTER "E'" OF THE TEXAS GOVERNMENT CODE, SECTION 74.104 — THE JUDGE

SHALL DETERMINE REASONABLE COMPENSATION FOR THE COURT COORDINATORS (ASSISTANT

COURT COORDINATOR) SUBJECT TO APPROVAL OF THE COMMISIONERS COURT.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

. 5 I
/:;3/ :?A / FUNDING AVAILABLE IN DEPT, BUDGET
I

Date

- ﬂ’/ ! 7 BUDGET PROCEDURES COMPLETED
- —- %lm
DEPARTMENT DGET & I'-'IANAL'M@ te

Iz' PERSOMNNEL PROCEDURES COMPLETED

X

N

N

YE

YES

COMMISSONERS' COURT APPROVAL Date




Himarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  275th District Court (005-001) DATE: 12/9/2011
CURRENT POSITION TITLE: COURT COORDINATOR CURRENT SLOT #: 0001
REQUESTED POSITION TITLE:  COURT COORDINATOR
REQUEST FOR:
[ ] Newposton  [__] Temporary Posion [ | Position Reclassification* Other __ SALARY INCREASE

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:

$ 73,707.00 $ 77,207.00 $ 3,500.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle Will Require Additional Funds

D Other

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee I:l Part Time Temporary |:’ $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Curation (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt |:|
Non-Exempt |:| Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Oversees the review and evaluation of work content for the purpose of developing effective

administrative practices and improvements of the Courts. Opens and distributes incoming

and prepares mail-outs. Performs data entry and retrieval.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

]

[ El—} ?)’ FUNDING AVAILABLE IN DEPT. BUDGET ' YES D NO
te
Ma/ PERSONNEL PROCEDURES COMPLETED YES D NO

Da(el

| ]9."} )}O}LBUDGE'{ PROCEDURES COMPLETED E/YES I:l HO
L il éﬂ{ 1
DEPARTMENT OF ET & M@AGE_)H{r Date

L

COMMISSOMERS' COURT APPROVAL Date




Hiparco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: CRIMINAL AUXILIARY COURT (045-001) DATE: 12/9/2011
CURRENT POSITION TITLE: LIAISON CURRENT SLOT #: 0004
REQUESTED POSITION TITLE: LIAISON

REQUEST FOR:
[] Newpositon [ ] Temporary Position [ ] Position Reclassification* Other __ SALARY INCREASE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 28,980.00 $ 33,380.00 $ 4,400.00

Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle Will Require Additional Funds

l:l Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee [] PartTimeTemporary [ ] $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:  N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt D
Non-Exempt E] Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Assists on ifiquires regarding criminal cases. Maintains,files,materials, and supplies.

Opens, stamps, classifies, sorts and routes mail, and maintains records on postage.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

l(é&uuﬂ,és ADDITIoN AL oI G

N|

FUNDING AVAILABLE IN DEPT. BUDGET YES

a’ PERSONNEL PROCEDURES COMPLETED YES

[]

o

YES

’ 9-7 ZldLBUDGET PROCEDURES COMPLETED
I{V

Date

COMMISSONERS' COURT APPROVAL Date




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 370th District Court / 007 DATE: December 12, 2011

CURRENT POSITION TITLE: Court Coordinator CURRENT SLOT. #: 002

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

[ New Position : O Temporary Position (] Position Reclassification* [] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: 60,100.00 s 62,000.00 s 100000 4
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [:] Annual Budget Cycle D Will Require Additional Funds

D Other

POSITION Type:

Full Time Employee Part Time Employee I:l

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt Exempt l:l
Non-Exempt D Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SEE ATTACHMENT "A"

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

'l
’D £ ] FUNDING AVAILABLE IN DEPT. BUDGET YES [] NO
2 112012 "
ATE ] PERSONNEL PROCEDURES COMPLETED YES [] nNO
s e 1/22/20 (2.
pE'PARIN!_EM@MGHWQGEMENT DATE | BUDGET PROCEDLRES COMPLETED B/YES [] no
4, ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



IDA L. PEREZ

ESTER CONTRERAS N T
DISTRICT COURT COORDINATOR e T CRIMINAL CASE COORDINATOR
FRANK B. MORENO, CSR-RPR , ALICIA SALINAS
OFFICIAL COURT REPORTER NOE GONZALEZ COURT BAILIFF/INTERPRETER
JUDGE, 370th JUDICIAL DISTRICT OF TEXAS
HIDALGO COUNTY COURTHOUSE
100 N. CLOSNER, 1st FLOOR
EDINBURG, TEXAS 78539
(956) 318-2280
December 12, 2011
TL: Sergio Cruz, Budget Officer

FROM: Hon. Noe Gonzalez
370th Judicial District
State District Judge

In August of this year, the 370" State District Court lost our Official Court Reporter, he
past away. The court reporter for the 370" was one of the most trusted, knowledgeable,
individuals that worked in the court system. His duties were limitless, his abilities were
unmatched and, therefore, it has been difficult for the court to adjust and redistribute
duties that individual was entrusted with.

[t has taken us over five months to get to the point that we are at, and starting January 1, a
new court reporter will take over the duties ot court reporting for the court. The court
reporter’s salary will be lower than our previous court reporter.

The other employees, that being the coordinator in charge of civil and overseeing the
court, statf, and the assistant coordinator in charge of criminal dockets, will take on some
of the duties that our previous court reporter had in the courtroom. The bailiff, who is
also an interpreter, will take over full interpreting duties and all additional duties that the
individual that we lost had in the courtroom.

All funds that are reflected in increase in pay are merely a redistribution of tunds that

were already budgeted for salaries. In conclusion, the redistribution or the reallocation of
salary amounts is based on the reallocation of duties on such employees.

Attachment A"




HmaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 370th District Court / 007 DATE: December 12, 2011

CURRENT POSITION TITLE: Assistant Coordinator CURRENT SLOT. #: 003

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

[J  New Position O Temporary Position (] position Reclassification* [] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST: o)
V13060,
Salary Amount:  $ 58,220.00 $ 60,000.00 $ 1.000.09-
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

| Current Department Budget [[] Annual Budget Cycle ] Will Require Additional Funds

D Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary $
Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt Exempt I:I

Non-Exempt I:l Non-Exempt
N/A |:!

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SEE ATTACHMENT "A"

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

ti £ ] FUNDING AVAILABLE IN DEPT. BUDGET YES [] NO
2 1,2012
g aTE T PERSONNEL PROCEDURES COMPLETED YES [] NO
g 1f22/2002
DEAARTM _EMDBGD@  ANAGEMENT ATE BUDGET PROCEDURES COMPLETED E/YES ] no
4,  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007




IDA L. PEREZ
CRIMINAL CASE COORDINATOR

FRANK B. MORENO, CSR-RPR i ALICIA SALINAS
OFFICIAL COURT REPORTER NOE GONZALEZ COURT BAILIFF/INTERPRETER

JUDGE, 370th JUDICIAL DISTRICT OF TEXAS
HIDALGO COUNTY COURTHOUSE
100 N. CLOSNER, 1st FLOOR
EDINBURG, TEXAS 78539
(956) 318-2280

December 12, 2011

ESTER CONTRERAS
DISTRICT COURT COORDINATOR

TO: Sergio Cruz, Budget Officer

FROM: Hon. Noe Gonzalez /
370th Judicial District 7

State District Judge

In August of this year, the 370™ State District Court lost our Official Court Reporter, he
past away. The court reporter for the 370" was one of the most trusted, knowledgeable,
individuals that worked in the court system. His duties were limitless, his abilities were
unmatched and, therefore, it has been difficult for the court to adjust and redistribute
duties that individual was entrusted with.

[t has taken us over five months to get to the point that we are at, and starting January 1, a
new court reporter will take over the duties of court reporting for the court. The court
reporter’s salary will be lower than our previous court reporter.

The other employees, that being the coordinator in charge of civil and overseeing the
court, staff, and the assistant coordinator in charge of criminal dockets, will take on some
of the duties that our previous court reporter had in the courtroom. The bailiff, who is
also an interpreter, will take over full interpreting duties and all additional duties that the
individual that we lost had in the courtroom.

All funds that are reflected in increase in pay are merely a redistribution of funds that

were already budgeted for salaries. In conclusion, the redistribution or the reallocation of
salary amounts is based on the reallocation of duties on such employees.

Attachment “A”




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 389th Judicial District Court DATE: 12/20/2011

CURRENT POSITION TITLE: Court Coordinator CURRENT SLOT. #: 0002

REQUESTED POSITION TITLE:  Court Coordinator
(For new positions or reclassifications)

REQUEST FOR:

(] New Position [l Temporary Position [ Pposition Reclassification* Other Salary Increase

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST: o 2
185.00
Salary Amount:  $ 70,685.00 $ 72,158:00 $ 1,500.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle | Will Require Additional Funds

El Other

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary |:| Part Time Temporary I:] 5

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt ]:l
Non-Exempt [j MNon-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

As per SubChapter E. § 74.101 Court Coordinators. The Judges shall determine reasonable compensation for the court coordinators, subject to

approval of the commissioners court.

HIDALGO COUNTY Personnel Adjustmert Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

(2/22/
DAITE

L
' FUNDING AVAILABLE IN DEPT. BUDGET d YES [ NO
2 1 D0l
E PERSONNEL PROCEDURES COMPLETED YES [] no
3 a : / A 7 / tLolZ
DEWMUDG@MANAGEMENT DATE 1 BUDGET PROCEDURES COMPLETED [Z/ YES [] no
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustmert Request Form
Revised: 8/7/2007




Hiparco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 3801 Judicial Distict Goun T A pr—

CURRENT POSITION TITLE: Assistant @eurt-Coordinatar

CURRENT SLOT. #: 0004

REQUESTED POSITION TITLE: Assistant Gourt Coordinator
(For new positions or reclassifications)

REQUEST FOR:
D New Position D Temporary Position D Position Reclassification* Other Salary Increase
*Civil Service Positions are submitted to the Civil Service Commission.,
POSITION SALARY REQUEST:
Salary Amount:  § 48,836.00 $ 50,336.00 $ 1,500.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |'__| Annual Budget Cycle O Will Require Additional Funds
D Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:I Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt I:I
Non-Exempt D Non-Exempt

N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

As per SubChapter E. § 74.101 Court Coordinators (Assistant Court Coordinators). The Judges shall determine reasonable compensation for the court

coordinators (Assistant Court Coordinators) subject to approval of the commissioners court.

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007

—

-____-______-____—__‘_‘--—-____




NEW POSITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. ~ ( , z / ((
gEPARTIMENT HER FUNDING AVAILABLE IN DEPT. BUDGET YES [] nO
2 1 e
/ PERSONNEL PROCEDURES COMPLETED YEs  [] no
3 1A 2 202
DATE T BUDGET PROCEDURES COMPLETED 545 [] no
4.  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustmert Request Form

DBM 2007-001 Revised: 8/7/2007




¥ W 4 o e ot
FLIDALGO U OUNTY

Personnel Adiustment Request 'orm

DEPARTMENT NAME/NUMBER: 398TH DISTRICT COURT (009-0G1) DATE: 12/9/2011
CURRENT POSITION TITLE: COURT COORDINATOR CHURRENT SLOT #: 0002
STED POSITION TITLE: COURT COORDINATOR

REQUEST FOR:
D New Position D Temporary Position D Position Reclassification”® Other _ SALARY INCREASE

« Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Armount:

s

55,930.00

Currant Budgeted Salary froposed Budgeted Saiary

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle Will Require Additional Funds

D Other

POSITION Type:

Full Tree Employee [X] pantTime Emgloyee [ | - -
Cbject 113 Object 114

Full Time Employee D Part Time Temporary | | $

Object 121 CObject 122 Fourly Rate "2,080 hws. per year = Annual Salary

TEMPORARY POSITIONS: N/A

CIVIL SERVICE: FLSA:

Exempt Exempt

Nan-Exempt D Non-Exempt
N/A -

JUSTIFICATION/PRICRITY: (Explain wiy th

1 0

position of ad

As per the Texas Government Code Sec. 7

reasonable compensation for the court coordinators, subject to approval of the

commissioners court.




NEW POSITION: Brief joly description and attach a copy of the now o description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility, (Attach new job desoription)

COMMENTS: (Any comments you wish to make r 5t )
HUMAN RESOURCES: Classification and Salary Recom
BUDGET & MANAGEMENT: Classification and Salary Recomimerxlation

AFLE 1l TE e 313 H i)
ABLE It DEPT, BUDGET 56. : :

PERSDINNEL PROCEDURES COMPLETED




Hiarco Counry

Personnei Adijustiment Request Form

DEPARTMENT NAME/NUMBER:
CURRENT POSITION TITLE: COURT COORDINATOR CURRENT SLOT #: 0003
REGUESTED POSITION TITLE: COURT COORDIHATOR
REQUEST FOR:
‘:’ Mew Position D Temporary Position D E : fasuinit SN asE -

+ (it Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 56

Ay

Current Budgeted Salary T proposed

Position to be funded from ane of the folloving:

Current Department Budget [:] Annual Budget Cycla
(] other

POSITION Type:

Parl Tine Crsployee

Orject 4 i ] -
Full Tune Empioyee i | Fart Time Temporary 5, 3 .
Cbject 121 Object 122 Hourly Rate "2, 080 hrs, per yoar = As
TEMPORARY POSITIONS: N/A
Start Date B Dok Huurs Por Wi ¥ <
£IVIL sERVICE: FLSA:
Exenpt i X ; Exempt i !
MNon-Exempt ! | Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjuslnent reques! is essential}

As per the Texas Government Code Sec. 74.104 (COMPENSATION. (a) The Judges shall determine

reasonable compensation for the court coordinators, subject to approval of the

commissioners court.




NEW POSITION: Brief job description and attach a copy of the naw job description.

POSITION RECLASSIFICATION: Explain change and/or invresse in duties and responsibility, (Atiach new ol description]

COMMENTS: (Any conunents you wish o make regordiy

HUMAN RESOURCES: Classification and Salary Recommendaticn

BUDGET & MANAGEMENT: Classification and Salary Recommendation

CEOUIRES COMPLETED g/ftb I } [fie]

1[22] 27200

b n{;




Himarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: INDIGENT DEFENSE (009-003) DATE: 12/9/2011
CURRENT POSITION TITLE: PROGRAM MANAGER CURRENT SLOT #: 0001
REQUESTED POSITION TITLE: PROGRAM MANAGER
REQUEST FOR:
D New Position D Temporary Position D Position Reclassification* Other __ SALARY INCREASE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
3 60,821.00 $ 70,000.00 $ 9,179.00

Current Budgeted Salary Proposed Budgeted Salary Net Change

Position ta be funded from one of the following:

Current Department Budget D Annual Budget Cycle Will Require Additional Funds

[] other

POSITION Type:

Full Time Employee Part Time Employee I:l

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee D Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs, per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt m Exempt E(:]

Non-Exempt D Non-Exempt E]

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Employee has additional duties: development and overseeing Public Defenders Office,

Video Magistration Project, Administration Project and assisting Probation Department

with the development and overseeing of the Alternative Incarceration Program.

Assisting Auditors with the process of Attorney Vouchers.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. {Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET

e [

COMMISSONERS' COURT APPROVAL Date




HipaLco County

Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE:

INDIGENT DEFENSE (009-003) DATE:

COMPLIANCE MANAGER

CURRENT SLOT #:

COMPLIANCE MANAGER

12/9/2011

REQUEST FOR:

[] Newposon [ ] Temporary Posion [ ] Position Reclassification* Other __SALARY INCREASE
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 47,611.00 $ 50,000.00 $ 2,389.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget

] other

D Annual Budget Cycle

will Require Additional Funds

POSITION Type:
Full Time Employee m Part Time Employee D
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee D Part Time Temporary I:I $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt m Exempt D
Non-Exempt I___! Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Employee has been cross—trained to perform duties of the Indigent Defense Program

Manager's duties.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE TN DEFT. BUDGET E YES I:] NO
M PERSONNEL PROCEDURES COMPLETED YES D NO

Date

3, 7 ] / 2.77 /Q_s’ /L BUDGET PROCEDURES COMPLETED ms D NO
e .
DEPARTHENT/OF BUDGET & MANAGEMENT Dite
4,
COMMISSONERS' COURT APPROVAL Date
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HimaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  430TH DISTRICT COURT (010-001) DATE: 12/9/2011
CURRENT POSITION TITLE: COURT COORDINATOR CURRENT SLOT #: 0002
REQUESTED POSITION TITLE:  COURT COORDINATOR
REQUEST FOR:
[] Newposon [ ] Temporary Posiion [__| Position Reclassification* Other _ SALARY INCREASE

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:

$ 61,500.00 $ 63,000.00 $ 1,500.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle Will Require Additional Funds

D Other

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee D Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt |:|
Non-Exempt I__—l Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
In 2010 and 2011, our court heard 759 protective order cases. O0f those cases, 422 have

been finalized, 145 have been dismissed by the applicant and the rest are pending. Our

court has tried between 50 and 60 jury trials. My staff comes in before 8 a.m. and most

days they leave after 5 p.m. Our court works from Monday to Friday. We are constantly

working to take care of as many cases as possible. Our court handles contested and

uncontested civil, criminal, family, juvenile, tax, protective orders, and child welfare
cases.



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/"' f"‘f?

1 FUNDING AVAILABLE IN DEPT. BUDGET
e Is ra¢ 1
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HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 430TH DISTRICT COURT (010-001) DATE: 12/9/2011
CURRENT POSITION TITLE: ASSISTANT COURT COORDINATOR CURRENT SLOT #: 0003
REQUESTED POSITION TITLE: ASSISTANT COURT COORDINATOR
REQUEST FOR:
D New Position D Temporary Position |:| Position Reclassification* Other __ SALARY INCREASE

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:

$ 40,840.00 $ 43,000.00 $ 2,160.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle Will Reguire Additional Funds

] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee D Part Time Temporary |:’ $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt |:|
Non-Exempt |:| Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

In 2010 and 2011, our court heard 759 protective order cases. Of those cases, 422 have

been finalized, 145 have been dismissed by the applicant and the rest are pending. Our

court has tried between 50 and 60 jury trials. My staff comes in before 8 a.m. and most

days they leave after 5 p.m. Our court works from Monday to Friday. We are constantly

working to take care of as many cases as possible. Our court handles contested and

uncontested civil, criminal, family, juvenile, tax, protective orders, and child welfare
cases.,




'NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MAN_.QGEMENT: Classification and Salary Recommendation

/ J £ w
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Hmavrco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: \-Ltckn.u]u ?ﬁm&» Cowrt A1 (Aw #5 DATE: lT/NUu—/aon

CURRENT POSITION TITLE: CouT CoocdmAToD- CURRENT SLOT. #: OO OY

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

%

REQUEST FOR:

O New Position |:| Temporary Position |:| Position Reclassification* D Other
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: $ @O 449 $ LS 49 $ 5E3 o0
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
+
] Other B uc\%i“’ Ob JeCT b%
POSITION Type: ;
Full Time Employee @ = Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $
Object 121 . Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: . FLsA:

Exempt D Exempt l:l
Non-Exempt D Non-Exempt D
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALMLR A pTustMemT

HIDALGO COUNTY P nnel Adjustm
DBM 2007-001 erso Adjustment Request Form

Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. Y /Nevr /1y
FUNDING AVAILABLE IN DEPT. BUDGET ;% YES _[] no
/
5, [ 9.
ATE PERSONNEL PROCEDURES COMPLETED YEs [] no
3, / /l‘f / e R y
DATE [ BUDGET PROCEDURES COMPLETED E/ YES E NO
4, COMMISSIONERS COURT APPROVAL DATE
£
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007




Hmavrco County
Personnel Adjustment Request Form

o
A TN A
DEPARTMENT NAME/NUMBER: l-k{dlﬂqc Court? Court AT LAWw #5 DATE: ;T/Nw/”

CURRENT POSITION TITLE: ASStsTAMT Courer CooRDIMATOR- CURRENT SLOT. #: QOO0 S

REQUESTED POSITION TITLE;
(For new positions or reclassifications)

%

REQUEST FOR:
[ New Position O Temporary Position O Position Reclassification* [ Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
oy

LR —

Salary Amount:  $ _ 43 (,§9 — $ H8 6Sq $ Soeo
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

n Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds
g2
L other Budaet coyeer ~ eqo
POSITION Type:
Full Time Employee % = Part Time Employee D
Object 113 b Object 114

Enter hourly rate for temp, positions

Full Time Temporary I:] Part Time Temporary D $
Object 121 . Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exemnpt D Exempt ]:]
Non-Exempt l__—] Non-Exempt l___[
N/A D

JUSTIFICATION/PRIORITY; (Explain why this position or adjustment request is essential)

Shlaay  BdyuctMenT

HIDALGO COUNTY Personnel Adj t R
DBM 2007-001 justment Request Form

Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

T/ Nnov/ Qo

1.
FUNDING AVAILABLE IN DEPT. BUDGET ﬁ YES _{] No

) 212012

DATE PERSONNEL PROCEDURES COMPLETED YES [ No
3 (/1724

DATE | BUDGET PROCEDURES COMPLETED YES  [] NO
4,  COMMISSIONERS COURT APPROVAL DATE

bz

HIDALGO COUNTY
i Personnel Adjustment Request Form

Revised: 8/7/2007




