HinaLco County
Personnel Adjustment Request Form

DEPARTMENT MaAME/NUMBER: CO JUDGE 110-006 pDATE: 03/2/12 a
CURRENT POSITION TITLE: EXECUTIVE ASSISTANT III CURRENT SLOT. #: 0028

REQUESTED POSITION TITLE: N/A

REQUEST FOR: OF POSITION

ADD AUTO ALLOWANCE
D New Position |:| Temporary Position D Position Reclassification® [XJ Other
POSITION SALARY REQUEST:
1 $0.00 $4,000.00 $ $4,000.00
NO. OF CURRENT GRADE & STEP/ PROPOSED GRADE & STEP/ NET CHANGE

POSITIONS SALARY/ ALLOWANCE SALARY/ ALLOWANCE
Position to be funded from one of the following: N /A

[E Current Department Budget [:] Annual Budget Cycle |:| Will Require Additional Funds

D Cther
POSITION TYPE:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. paositions
Full Time Temporary [j Part Time Temporary ] I
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Warking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA: RS
Exempt [ | Exempt l___ '
Non-Exempt [T[ Non-Exempt X ]
N/A I i
JUSTIFICATION/PRIORITY: (Explain why this pasition or adjustment request is essential)
Allowance needed for employee to attend varlous meetings within the County on behall of Judge Garcia.
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-00} Revised: B/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

Funding available within our budget by decreasing auto allowance from Slot #002

Moo dtransCer Lo Traveld oud ol Covuty Db\j{.’o{i

e
HUMAN RESOURCES: Classification and Salary Recommendation
BUDGET & MANAGEMENT: Classification and Salary Recommendation
/-
L &gfm/ Sbercap 201
DEPARTMENT HEAD R Yes [] no

DATE FUNDING AVAILABLE IN DEPT. BUDGET
Qf//

” HUMAN%ES@RECF?/L% /5
3. /ﬁ%ﬁ(/ j”

DAT PERSONNEL PROCEDURES COMPLETED

DEPARTMERT GF BUDGWNAGEMENT

3 a'L/p’b*{L
DATE

BUDGET PROCEDURES COMPLETED

FTves []no
E/vas [] Mo

4, COMMISSIONERS COURT APPROVAL

HIDALGO COUNTY
DEM 2007-001

DATE

Personnel Adjustment Request Form
Revised: B/7/2007



Hiparco Counry
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: CO JUDGE 110-006 paTE: 03/2/12

CURRENT POSITION TITLE: CHIEF ADMINISTRATOR CURRENT SLOT. #: 0002

REQUESTED POSITION TITLE: N/A

REQUEST FOR: OF POSITION
DECREASE AUTO ALLOWANCE
D New Position D Temporary Position [:] Position Reclassification® X] other

POSITION SALARY REQUEST:

1 $5,400.00 $3,900.00 s ($1,500.00)
NO. OF CURRENT GRADE & STEP/ PROPOSED GRADE & STEP/ NET CHANGE
POSITIONS SALARY/ ALLOWANCE SALARY/ ALLOWANCE

Position to be funded fram one of the following: N/A

(] current Department Budget (] Annual Budget Cycle (] winl Require Additional Funds
D Other

POSITION TYPE:

Full Time Employee l X Part Time Employee I |

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D

Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt @
Non-Exempt [j Non-Exempt L__]
]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Decrease will allow auto allowance for Slot #0028, which employee needs to attend various meetings on behalf of Judae Garcia.

HIDALGO COUNTY Persannel Adjustiment Request Form
DEM 2007-601 Revised: BI7/I007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

Decrease will allow funding for auto allowance for Slot #0028

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

N
.7 2a(12
DZBTMENTHEAD _ DATE FUNDING AVAILABLE IN DEPT. BUDGET X] Yes []Jno
2w ESHN G -l he 22l |
HUW;ERE oR [/ DATE/ 7 PERSONNEL PROCEDURES COMPLETED E/wes [ no
3. (( 3) N /et
DWBUWANAGEMEM DATE | BUDGET PROCEDURES COMPLETED m,/res [] no
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HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Regquest Form
Revised: 8/7/2007



