Himwarco Counry
Personnel Adjustment Request Form

DEPARTMENT NAME/ NUMBE :

350/wWicC *3f1/712

CURRENT POSITION TITLE: :
Nutritionist III Stepl5 Grade3 CURRENTSLOT. #:0 06

REQUESTED POSITION TITLE:
{For new positions or reclassifications)

L[] nNew Position [ Temporary Position [ position Reclassification* %] Ctherpa I8Eien. o
*Civil Service Positions are submitted to the Civil Service Commission

POSITION SALARY REQUEST:

Salary Amount: $ o % —_ D e, $ (])5?1 2)‘4"}00
arrmt Budgeted Salary Proposed Budgeted Salary' Net Qhange
Position to be funded from one of the following
4 Current Department Budget {71 Annual Budget Cycle Will Require Additional Funds
L} Other _

POSITION Type:

Pat tme grpoyee | |

Full Time Employee !

Object 113 Object 114
Enter hourly rate for temp. positions

Full Time Temporary g J] Part Time Temporary ? $

Object 171 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
T statDate 7 End Date o Working Days & Hours Hours Per Week Duration (2 weeks, _5_;}10:‘:{%}&? etc)
CIVIL SERVICE. — FLSA:
Exempt i Exempt E i
- =
Non-Exempt ! Xi Non-Exempt I j
Kih [
; e

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Delete vacant position to create another position.

HIDALGO COUNTY Personned Adjustment Regusst f‘oe_-.?-
DEM 2007001 1 Revised: 8772007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and jor increase in duties and responsibility. (Attach new job description)

HUMAN RESOURCES: Classification and Salary fecommendation
BUDGET & MANAGEMENT: Classification and Salary Recommendation
vy
e
D) Moy 7{ e R /C /4 Z-
DEPARTMENT HEAD % DATE FUNDING AVAILABLE IN DEPT. BUDGET g vis  [[] no
. Pl LT 34/
. 3 o J DATE PERSONNEL PROCEDURES COMPLETED yis  [] no
TE BUDGET PROCEDURES COMPLETED B/ﬂﬁ ] ne
5 COMMISSIONERS COURT APPROVAL DATE o
HIDALGO COUNTY Parsonnel Adjustment Heguest Form
OB 2007001 i Rumviend, 8772007




HiarLco County
Personnel Adjustment Request Form

DEPAR NUMBER: B DATE:
WIC/350 3/1/12

CURRENT POSITION TITLE: CURRENT SLOT. #:
Clerk I 164 %208

REQUESTED POSITION TITLE:
{For new positions or reclassifications)

REQUEST FOR:
(2] New Position ] Temporary Position []  Pposition Reclassification® 5] Dther Delet:i on
*Civil Service Positions are submitted to the Civil Service Commission,
POSITION SALARY REQUEST: O 7/ :?
Salary Amount: & 19,864 &18,564 grespectively $ ( Q)[él Ll% 0 D>
Current Budgeted Salary Proposed Budgeted Salary E Net Change
Position to be funded from one of the following:
Efj Current Department Budget [[] Annual Budget Cycle [7] Will Require Additional Funds
u Other
POSITION Type:
—
Full Time Employee | X Part Time Employee l} B
Ohject 113 Object 114
o - Enter hourly rate for temp. positions
Full Time Temporary | } Part Time Temporary { ! $
Object 121 ) Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
""""""""""" Start Date End Date Working Days & Hours Hours Per Week "“"{_)Ilﬂr_a{:l'éﬁgmé_n;;fﬁsv,' e*hc) .
C1VIL SERVICE: . FLSA:
Exempt i Exempt
Non-Exempt MNon-Exempt
NiA 1

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Delete vacant clerical position to create other needed position.

HIDALLD COUNTY Personael Adidstment Request Fomm
e 200001 Revised. B 72007



NEW POSITION: Brief job description and attach a copy of the new job description.

COMMENTS: (Any comments you wish to make regarding this request) : - W
..... !!l;!AN RESOURCES: Classification and Salary Recommendation j:
wBi:{){iiET & MANAGEMENT: Classification and ;a_la_ry el

........... ) S " f ) -

-
___________ ) wrare) “‘;ww’ ‘”/f/,wz,

i
zazpﬁﬁ NT HEAD é\ % / DATE FUNDING AVAILABLE IN DEPT. BUDGET & YES [ no

BATE PERSONNEL PROCEDURES COMPLETED s O

5/ L/ZJ( 2
patE |

3.

BUDGET PROCEDURES COMPLETED [.3/455 [] no
-3 COMMISSIONERS COURT APPROVAL DATE
HEHBALGO CORINTY Personna Adjustment Request Form
£58M 2007001 ¢ Revisad: 8772007




TESTS FOR EXEMPTION OF EMPLOYEE FROM PROVISIONS OF
FAIR LABOR STANDARDS ACT

Section 13(a)(1) and Section 13(a)(17) of the FLSA provides an exemption from both minimum wage and overtime pay for certain employees. In order
for an exemption to apply, an employee’s specific job duties and salary must meet all the requirements. Please use this form’ to verify exempt employees’

eligibility.

l:fnc;:;egnr:ame: Jhcar Date:3/1/2012

Position Title:_Lactation Consultant Slot Number; 243
Department: WIC Department Number:__ 350
Section Two

To qualify for the FLSA employee exemption under one of the following categories, all of the following tests must be met. Please check the box to
confirm the tests are met.

Executive Exemption

The employee must be compensated on a salary basis at a rate not less than $455 per week;

The employee’s primary duty must be managing the County or District, or managing a customarily recognized department or
[[] subdivision of the County or District;

The employee must customarily and regularly direct the work of at least two or more other full-time employees or their
D equivalent; and

The employee must have the authority to hire or fire other employees, or the employee’s suggestions and recommendations
[::] as to the hiring, firing, advancement, promotion or any other change of status of other employees must be given particular

weight.

Administrative Exemption
The employee must be compensated on a salary or fee basis at a rate not less than $455 per week;
The employee’s primary duty must be the performance of office or non-manual work directly related to the management or
general business operations of the employer or the employer’s customers; and
The employee’s primary duty includes the exercise of discretion and independent judgment with respect to matters of

significance.

Professional Exemption
The employee must be compensated on a salary or fee basis at a rate not less than $455 per week;
The employee’s primary duty must be the performance of work requiring advanced knowledge, defined as work which is
predominantly intellectual in character and which includes work requiring the consistent exercise of discretion and
judgment; =
The advanced knowledge must be in a field of science or learning; and
The advanced knowledge must be customarily acquired by a prolonged course of specialized intellectual instruction.

Computer Employee Exemption
The employee must be compensated either on a salary or fee basis at a rate not less than $455 per week or, if compensated
on an hourly basis, at a rate not less than $27.63 an hour:
I:I The employee must be employed as a computer systems analyst, computer programmer, software engineer or other
similarly skilled worker in the computer field performing the duties described below;
D The employee’s primary duty must consist of:
1. The application of systems analysis techniques and procedures, including consulting with users, to determine
hardware, software or system functional specifications;
2.  The design, development, documentation, analysis, creation, testing or modification of computer systems or
programs, including prototypes, based on and related to user or system design specifications;
3. The design, documentation, testing, creation or modification of computer programs related to machine operating
systems; or
4. A combination of the aforementioned duties, the performance of which requires the same level of skills.

Section Three
Basis for Exemption (Select One):
Executive Professional D Administrative D Computer D Does Not Qualify

7] prrd A A nsg) o3/ 7 La
d “ Department Head SiW 4 Date

L T A

174

1
From US Department of Labor Fact Sheet #174

Revised August 2010




HiparLco County
Personnel Adjustment Request Form

CURI!ENT%EI'{'I%J?{ QTI'LE: CURRENT SLOT. #: 243
REQUESTED POSITION TITLE:

(For new positions or reclassifications) Lactation Consultant Grade 14

REQUEST FOR:
X New Position ] Temporary Position [ rposition Reclassification* [] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ _ ""D MR ) $ 5q gg? A $ 5?50'4‘3'700

Current Budgeted Salary Buddeted Salary Net Change pe

Position to be funded from one of the following:
B Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

O Other

POSITION Type:

Full Time Employee |£| Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary i___—l Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt m Exempt
Non-Exempt Non-Exempt [:]
N/A I:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Need to save money in BF Peer Counselor Budg.et_—SO—need—tO—Jra-t-Q;a-L-l‘Y"—
transfer position to WIC Budget.

HIDALGO COUNTY Personnel Adjustment Request Form
DBEM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

_ _see attached

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

sained K

1. 2 Fz: /2012
DEPAR DATE FUNDING AVAILABLE IN DEPT. BUDGET @ YES D NO

- Belha 2 %/@ % 2.,
HU URCES DIR D PERSONNEL PROCEDURES COMPLETED E/ves ] wno

3 @)/ 2[n [2012.
AR (9' BUWNAGEMENT pafe | BUDGET PROCEDURES COMPLETED m/ YES [] NO

4. ~ COMMISSIONERS COURT APPROVAL DATE

[0

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




HipaLco County
Personnel Adjustment Request Form

DATE: 03/13/

DEPARTMENT NAME/NUMBER: 2012 -

WIC/350
CURRENT POSITION TITLE: CURRENT SLOT. #: 244
REQUESTED POSITION TITLE:

(For new positions or reclassifications) (Clerk IV Grade 7

REQUEST FOR:

[A  new Position O Temporary Position [l Position Reclassification* [[] Other -
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ = O’ $29,458.00 $ QOLL"%CK Oo?&/

Current Budgeted Salary ¥¢/ Proposed Budgeted Salary Net Change v

Position to be funded from one of the following:
Ox Current Department Budget [[] Annual Budget Cycle O Will Require Additional Funds

] Other

POSITION Type:

Full Time Employee [zl Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary | l Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt I:l
Non-Exempt B Non-Exempt E{l
N/A U

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Need help at administration office

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

‘}deuvr)e{

1. rma Longori 2/27/2012
DEPARTMENT HEAD / DATE FUNDING AVAILABLE IN DEPT. BUDGET ves [] Mo
2. s Cf;ﬁf; (o s
o DATE PERSONNEL PROCEDURES COMPLETED e [
; 3/2 20/
DATE BUDGET PROCEDURES COMPLETED Pl s [no
4. T COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY el Adi quest Form
Revised: B/7/2007

DEM 2007-001




