HipaLco Counry
Personnel Adjustment Request Form

e e
DEPARTMENT NAME/NUMBER: |T DEPARTMENT (200-001)

DATE: 03/12/2012

CURRENT POSITION TITLE: ADMINISTRATIVE ASSISTANT Il CURRENT SLOT. #: 0018

REQUESTED POSITION TITLE: N/A
(For new positions or reclassifications)

REQUEST FOR:

] New position ] Temporary Position (] position Reclassification* O Other DELETE POSITION

*Civil Service Positions are submitted Lo the Civil Service Commission.

POSITION SALARY REQUEST:

G6, S6 - $32,051.00 $ -0- $ (32,051.00)

Salary Amount: $ o
Current Budgeted Salary Praposed Budgeted Salary Net Change

Position to be funded fram one of the following:

Current Department Budget [] Annual Budget Cycle (] Will Require Additional Funds

Other Surplus lunds to be utilized to creale a Technician Il position.

POSITION Type:
Full Time Employee Part Time Employee | |
Cbject 113 Object 114

" . Enter hourly rate for temp. positions
Full Time Temporary | l Part Time Temporary | $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt i Exempt I:]

Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Need to delete, lo create a more technology oriented position.

HIDALGO COUNTY Personnel Adjustment Request Form
DM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

03/12/2012

=
3/&5/?/(w

OATE

DEFRTMENT OFE nﬁzy«mcsnsm

FUNDING AVAILABLE [N CEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

[[] Yes [ no

% [] no
E/(Es [] no

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DEM 2007-001

Perconnel Adjustment Request Form
Revised: 8/7/2007



Hivarco Counry
Personnel Adjustment Request Form

e e, ——————aen = e ]
DEPARTMENT NAME/NUMBER: T DEPARTMENT (200-001) DATE: 03/12/2012
CURRENT POSITION TITLE: NiA CURRENT SLOT. #: 0035
REQUESTED POSITION TITLE:  TECHNICIAN IlI
(For new positions or reclassifications)
REQUEST FOR:
New Position D Temporary Position D Position Reclassification® !:] (ther o o
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ -0- 3 G8, 51 - $31,815.00 $ $31.815.00
Current Budgeted Salary Proposed Budgeted Salary Net Change =

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle (] Will Require Additional Funds

Other Surplus funds from delele Administrative Assistanl Il position to be ulilized lo fund new Technician 1l position,
POSITION Type:
Full Time Employee E‘ Part Time Employee |__|
Object 113 Object 114

) _ Enter hourly rate for temp. positions
Full Time Temporary | ’ Part Time Temporary | I $
Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt EI Exempt E]
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Delete Administrative Assislant Il, need more technology minded individual with increased odyssey work and increased demand from Hidalgo County

Sheriff Office, this is a necessary move

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: B/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Provide mid-level PC technical support for all County employees and remole sites. Coordinale the order, receipl, inventory, assembly, integration,

check-out, delivery and installation of personal computer related hardware and software.

POSITION RECLASIFICATION: Explain change and jor increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1 03/12/2012
[§) FUNDING AVAILABLE IN DEPT, BUDGET YES  [] NO
‘ ’ ‘
2 (1),, |
AR D, PERSONNEL PROCEDURES COMPLETED Es [ mo
; 3/23 /2%
¢ DReABRARIY OF W MANAGEMENT — oaTE | BUDGET PROCEDURES COMPLETED YES [] NO
4,  COMMISSIONERS COURT APPROVAL DATE
IIDALGO COUNTY Personnel Adjustment Request Form
Revised: 8/7/2007

DEM 2007-001



HIDALGO COUNTY

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

DEPARTMENT NAME:  INFO TECH DEPARTMENT DATE: 3/27/2012
DEPARTMENT NUMBER: 200 PROGRAM NUMBER: 001
CURRENT SLOT #: 0022 NO. OF POSITIONS: I

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
~ TECHNICAL SPECIALIST 11 - ~ 46,725.00 (GRADE 12/STEP 3)

Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:

TECHNICAL SERVICES ADMINISTRATOR 63.599.00 (GRADE 17/ STEP 1)
Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

TECHNICAL SERVICES ADMINISTRATOR 63,599.00 (GRADE 17/STEP 1)
Classification/Position Title Pay Grade/Salary

COMMENTS:
Include classification for the Technical Services Administrator position under the Classification & Compensation Pay

Plan position inventory.

% ; ; ﬂ SIGNATURES
lluman Resources Repr ative
,
Date
3/23_ [0
Date
HIDALGO COUNTY Reclassification Committee Form

DRM Created: 06/25/08



HiparLco County

Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: |NFORMATION TECHNOLOGY DATE: 12/16/2011

CURRENT POSITION TITLE: TECHNICAL SPECIALIST II CURRENT SLOT. #: 0022

REQUESTED POSITION TITLE: TECHNICAL SERVICES ADMINISTRATOR
(For new positions or reclassifications)

REQUEST FOR:

(] New Position [l Temporary Position Position Reclassification* [] Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 46,725 $ 63,599 $ 16,874
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Paosition to be funded from one of the following:

x] Current Department Budget [ Annual Budget Cycle O Will Require Additional Funds

(X]  other  Funds from deletion of position

POSITION Type:

Full Time Employee Part Time Employee I:I

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt |:| Exempt
Non-Exempt Non-Exempt I:]
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Critical business need for a position that has assumed more duties and greater responsibilities including the supervision

of technical support staff, assisting in the implementation of new county wide IT projects, responsible for contract interpretation

and liaison between vendors for technology related purchases, as well as inventory control, software licenses, and infrastructure

services.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

In charge of infrastruclure needs; conslruction, maintenance or changes to county facilities as it relates to technology.

Supervise IT Technician personnel. Manage IT help desk process. Manage IT inventory install across the county. On call 24 hours.

Charged with procurement process as il relates to lechnology. Liasons with technical staff of different departments and agencies.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

12/16/2011
DA FUNDING AVAILABLE IN DEPT. BUDGET

/L

/4

PERSONNEL PROCEDURES COMPLETED

E/YES [] wo

Es [ no

DA
3 Y 3/25 W
BEPARTMENTCF | BUDGEWNAGEMENT DATE ! BUDGET PROCEDURES COMPLETED D/fgs [] no
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustiment Request Form
DEM 2007-001 Revised: B/7/2007



HIDALGO COUNTY

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

DEPARTMENT NAME: INFO TECH DEPARTMENT DATE: 3/27/2012
DEPARTMENT NUMBER: 200 PROGRAM NUMBER 00l
CURRENT SLOT #: 0009 NO. OF POSITIONS: 1

DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT

TECHNICIAN 111 - - ~ 31.815.00 (GRADE 8/STEP 1)
Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:

TECHNICAL SPECIALIST 1T ) ~37,109.00 (GRADE 10/ STEP 1)
Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

TECHNICAL SPECIALIST I 37.109.00 (GRADE 10/ STEP 1)
Classification/Position Title Pay Grade/Salary

COMMENTS:

ﬂ ;? SIGNATURES

lluman Resaurces cplcscntaln

/vaw A /@4;4«_#_ | os/23// 2

Surer Represe Date

= 3/23/to0e

Represcn!atu e Date

HIDALGO COUNTY Reclassification Committee Form
DBM Created: 06/25/08



Hinarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: |NFORMATION TECHNOLOGY DATE: 12/19/2011

CURRENT POSITION TITLE: TECHNICIAN lll CURRENT SLOT. #: 0009

REQUESTED POSITION TITLE: TECHNICAL SPECIALIST |
(For new positions or reclassifications)

REQUEST FOR:

D New Paosition [ Temporary Position E] Position Reclassification® |:| Other

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

T — 31,815.00 s 37,109.00 $ 9,204.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

X] Other Funds from deletion of position

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt I:] Exempt D
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Critical business need for a position that has assumed additional responsibilities including being assigned complex county wide

projects, and duties such as server maintenance, virtual environments, county wide data back up, access and many other

technical duties out of the realm of his current job description.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Emplcyee must be well rounded in order to make effective decisions due to the uptime of the critical systems

that are administered. Employee is to administer virtual desktop Infrastructure, virtual servers, access control system, security

camera system, basic networking and hardware repair.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. /19/3G11
FUNDING AVAILABLE IN DEPT. BUDGET
2. /&
DA PERSONNEL PROCEDURES COMPLETED
3. = /23/ 2l T
DATE | BUDGET PROCEDURES COMPLETED

WHANQGEMENT

Eﬂr&s [ no

YES [ no

m//es ] o

4., COMMISSICNERS COURT APPROVAL DATE

HICALGO COUNTY
CeM 2007-001

Personnel Adjustment Reguest Form
Revised: 8/7/2007



HIDALGO COUNTY

CLASSIFICATION COMMITTEE
RECOMMENDATION FORM

DATE: 3/27/2012

INFO TECH DEPARTMENT
PROGRAM NUMBER 001

DEPARTMENT NAME:

DEPARTMENT NUMBER: 200
CURRENT SLOT #: 0006 NO. OF POSITIONS: 1
DEPARTMENT CLASSIFICATION REQUEST- RECLASSIFICATION

CURRENT
APPLICATION DEVELOPERIII - 55,788.00 (GRADE 14/ STEP 4)
Classification/Position Title Pay Grade/Salary

REQUESTED GRADE/ TITLE:
~ DEVELOPER AND SYSTEM ENGINEER ~ 63,599.00 (GRADE 17/ STEP 1)
Classification/Position Title Pay Grade/Salary

COMMITTEE RECOMMENDATION

DEVELOPER AND SYSTEM ENGINEER 63,599.00 (GRADE 17/STEP 1)
Classification/Position Title Pay Grade/Salary

COMMENTS:

Reclassification Committee Form
Created: 06/25/08

HIDALGO COUNTY
DBEM



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  INFORMATION TECHNOLOGY DATE: December 19, 2011

CURRENT POSITION TITLE:  Application Developer III CURRENT SLOT. #: 0006

REQUESTED POSITION TTTLE: Developer and System Engineer

e————————— — — ————————— ——————__——__——————
REQUEST FOR:

D New Position |:] Temporary Position Positicn Reclassification*® [:] Other __
*Civil Service Positions are submitted to the Civil Service Commission. .

POSITION SALARY REQUEST:

Salary Amount: $ 55,788.00 $ 63,599.00 $ 7,811.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from cne of the following:

Current Department Budget L—_| Annual Budget Cycle |_—_| Will Require Additicnal Funds
unds from deleti iti
K other Funds tion of position
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temparary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A ,:J

JUSTIFICATIONIPRIORHY: (Explain why.this position or adjustment request is esgential) o

Critical business need as employees researches, designs, develops, & maintains enterprise-wide software systems & data
migration, integration and management tools. This position acts as the IT Security officer and is in charge of critical
Security monitoring software, hardware and systems.

HIDALGO COUNTY Personnel Adjustment Request Form

fAla VAT AN Demdirnd: GITIHNT



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and for increase in dulies and responsibility. (Attach new job description)

Monitor and improve computer, internet and network security, Monitor internet usage for acceptable use violalions,

Network virus control and monitoring, Support the County Treasurer's department, Facilitate salary, benefits and

accounts data migration. Perform high level tech support as needed.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. ) 4 ) z @ m

DARTM EA 2/ - : E(

d-'," /;t[/ﬁ" ) FUNDING AVAILABLE IN DEPT. BUDGET ves ] nO
. AIAN/ 21z

FOMAN R CES DIREETOR ATE PERSONNEL PROCEDURES COMPLETED ves  [] no

" 355 ot

PARTMENT ©F BUDGEF & MANAGEMENT DATE ! BUDGET PROCEDURES COMPLETED YEs  [] no
4. COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form
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Himarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  INFORMATION TECHNOLOGY DATE: December 16, 2011

CURRENT POSITION TITLE:  Technician II CURRENT SLOT. #: 0017

REQUESTED POSITION TITLE: N/A

REQUEST FOR:

|:| New Position |:] Temporary Position D Position Reclassification* & Other Delete Position

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: $ 30,141.00 $ 0 $ (30,141.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

@ Current Department Budget D Annual Budget Cycle [:] Will Require Additional Funds
D Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt I:l Exempt l:l
Non-Exempt Non-Exempt
N/A |:’

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Dele te d Db'b""(r‘"‘&'u\ an Lot \»\c»{ o e \re_c._%%‘ol/l,..acg Jo o‘pﬁ-&—y

el | Towde Boebinn rpnal%\o—\,\ i\ e uacd) o cover cost

gl elass Q cabime<

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

12/16/2011
DATH i

%

FUNDING AVAILABLE IN DEPT BUDGET

PERSONNEL PROCEQURES COMPLETED

Z/YES [] no
E/ves [ no

3. & — i 3 _2,3,..?4).{1‘/
] RM&&GH&W&MEM DATE BUDGET PROCEDURES COMPLETED E/vss [ no
4, _COMMISSIONERS COURT APPROVAL DATE o

HIDALGO COUNTY
paM 1007-001

Petsonnel Adjustment Request Form
Revised: 8/7/2007




