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e Tk OUT-OF-COUNTY — TRAVEL ADVANCE REQUEST
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o TEX A
A. TRIP AND TRAVELER INFORMATION
EMPLOYEE 1D

|EMPLOYEE NAME: ermus Juan Martinez W3 138126 EMPLOYEE TITLE: Fire Marshal
DEPARTMENT: Fire Marshal DO YOU HAVE AN OUSTANDING TRAVEL ADVANCE? No
DEPARTURE DATE: . ansnz RETURN DATE: 4121/12
TIME OF DEPARTURE: 6:00 a.m. TIME OF RETURN: 7:00 p.m.
TO CITY: ~_ Grand Prairie STATE: Texas
SEMINAR/CONFERENCEIMEETING: STARTDATE:  4/19/2012 END DATE: 4/20/2012 ACTUAL NO. OF DAYS 2
TITLE OF WORKSHOPICONFERENCE: Texas Forest Service AHIMT Credentialing Work Group Meerting
|METHOD OF TRAVEL {AIR TRAVEL! PERSONAL IS COORDINATION OF TRAVEL REQUIRED? IF NO, ATTACH
VEHICLE/ COUNTY VEHICLE/ CAR RENTAL): County Vehicle WRITTEN EXPLANATION FROM THE COUNTY OFFICIAL.
LIST NAMES OF COUNTY EMPLOYEES TRAVELING WITH YOU IN THE
COUNTY VEHICLE, CAR RENTAL, OR PERSONAL VEHICLE? None
00 YOU HAVE A COUNTY VEHICLE ASSIGNED TO IF YES, EXPLAIN REASON FOR NOT
YOUR DEPARTMENT? Yes UTILIZING COUNTY VEHICLE?

PURPOSE/BENEFIT TO HIDALGO COUNTY:
Trainings of this nature will keep me abreast of new and changing polices and procedures, thus enabling me to better perform my duties as Fire
|Mashal for Hidalgo County.

B. ESTIMATED EXPENSES:

I. MEALS: (Meals for one-day travel not requiring an overnight stay will not be advanced
LR = ol R L e ay. 3 ROL reg a g

2 A MONTH! | MONTH/ | MONTH/
. MONTH/DAY| MONTH DAY | MONTH DAY | MONTH /DAY | 7000 e e Total
Meals will be
prorated for | Meal 18 Apr 19.Apr 208p0 20.4p0
partial days | Rate | |
Broakfast £9.00 £9.00 $9.00 $9.00 $9.00 $36.00
Lunch $12.00| $12.00 $12.00 | $12.00 $12.00 $48.00
Dinner $18.00 | $18.00 $18.00 | $18.00 $18.00 $72.00
Total $39.00 | $39.00 $39.00 $39.00 $39.00 $0.00 | $0.00 | $0.00 $156.00 $ 156.00
{Meal per di ems n:u‘.l I:e promlnd for 1st day nnr.i last day of travel as flollows:
|Departure: o ) ]nrrival:
Iaelun 8:00 a.m, (breakfast, lunch, & dinner) s 39.00 |Before 8:00 a.m. (breakfast) 5 9.00
8:00 a.m. - 1:00 p.m_ (lunch & dinner) 5 30.00 |8:00 a.m.- 6:00 p.m. (breakfast & lunch) 1 21.00
After 1:00 p.m. {dinner) ~ - $ 18.00 |After 6:00 p.m. (breakfast lunch &dinner) $ 35.00

Il. INCIDENTAL EXPENSES (taxi fare, shuttle fare, gas charges for car rentals, airport and hotel parking):

Expense type: ] days Q $ 20.00 | $ -
ll. PERSONAL VEHICLE MILEJ\GE Miles@ _§ 0.555 (Current Rate) . 18 .
(Note: Mileage may be advanced calculated on a point-to-point basis using "Mapquest” at the current county
adopted rate per highway mile. Incidental mileage will not be advanced. In addition, "Coordination of Travel” may
apply (see Section 7 of the Travel Policies. Guidelines, and Procedures). When traveling out of state, If the most
economical means of travel is driving, traveler must supply documentation to support the price of the airfare at the
time of travel. Mapquest
IV, OTHER (ltemize)

o - BRES ME aE WG @ B GTF S due .8

T S R R R | ]
V. P.O. #ISSUED UNDER EMPLOYEE'S NAME VI. TOTAL TRAVEL
FOR THE AMOUNT OF THE TRAVEL ADVANCE: ADVANCE REQUESTED: $ 156.00

[VI. COMMENTS: | VIl GENERAL LEDGER ACCOUNT NUMBER: 2-1100-422-10-300-001-0-583
C. CERTIFICATION AND AUTHORIZATION TO PAYROLL DEDUCTIONS

| hereby certify that information provided on this form is true and estimated exp i are ble and ¥ . The funds will be used by me
for the specific trip listed above and not given to or used by another county nmplnyne If my trip is lled, | will i diately return the travel advance
funds to the County Treasurer no later than 20 calendar days after the semi / ting end date by submitting a Fin.ll Travel Expense Claim.
In addition, | agree to account for all travel expenditures including the travel advance by |ubmﬂtmg a Final Travel Exp Claim, iod by
required original supporting documentation, no later than 20 days after my i d ting end date. Any unused funds wiII also be
returned to the County Treasurer's Office no later than 20 days after my I ferencel, i end date.

Should | fail to submit a Final Travel Expense Claim, | understand that | will not be allowed to obtain another travel advance until the pending
travel advance 1s settfed.  in addition, | agree to repay Hidalgo County and further consent to payroll deductions by the County Treasurer to
recover the E_epm_ng fra\_{gi au_vq:_rg_e_gmqqr_:_r,

ﬂ7 / Juan Martinez — =

k_(/ DEPARTMENT OFFICIAL'S NAME W
EMPLOYEE SIGNATURE [I’finl NI'NTIDI DEPARTMENT OFFI h ROVAL [Signature)

COUNTY AUDITOR'S FORM: T.1.5{07/11)
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Requisition Req # 00213664
PO #
Date: 03/28/12
Bill To: =
®
Vendor: 338702
] _ SthTO: FIRE MARSHAL
MARTINEZ, JUAN 1615 S. CLOSNER
C/0 FIRE MARSHAL SUITE H
EDINBURG TX 78539
Contact:  yo1anda orozeo
Contract No: 956-318-2656
Special Instructions:
QUANTITY uom DESCRIPTION UNIT PRICE AMOUNT
DO NOT DUPLICATE ORDER
4.00 DAY To cover meals for Juan Martinez, Fire Marshal to 35.00 156.00
attend the Texas Forest Service AHIMT Credentialing Work
Group Meeting on April 18-21, 2012 in Grand Prairie, TX.
Depart: hpr:il 18, 2012 @ 6:00 a.m. $39.00
Full Day Apr:l 19, 2012 $39.00
Full Day Apr:l 20, 1912 $39.00
Arrive April 21, 1012 @ 7:00 p.m. $39.00
Account No Encumbrance
2-1100-422-10-300-001-0-583 156.00
Freight .00
Total 156.00
REPORT ROAD HAZARDS 1-866-HCR-SAFE OR 1-866-427-7233
Authorized By: C//?/ g
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Yolanda Orozco

From: Juan Martinez [juan.martinez@co.hidalgo.tx.us]
Sent:  Wednesday, March 28, 2012 2:17 PM

To: yolanda.orozco@co.hidalgo.tx.us

Subject: FW: Credentialing Meeting

Yoli, please ask for meal money for this trip, hote! will be taken care of by the State of Texas.

From: Koenig, Bob [mailto:bkoenig@tfs.tamu.edu]

Sent: Wednesday, March 21, 2012 7:34 PM

To: Jon Reese; Juan Martinez; Kent Morrill (kmorrill@LongviewTexas.gov); Kyle Coleman; Lewis Treadwell
(Treadwelll@suddenlink.net); Marc Lusk; Michael Hemby; Patrick Hughes; Ralph Johnson; Scott Parker; Tim
Ocnaschek; Tommy Gonzalez (thomas.gonzalez@dps.texas.gov); Tonya Hunter; Victoria Koenig;
victoria_koenig@att.net; Jeff Jones (J)Jones@ci.sherman.tx.us); Margaret Seville; Randell Nations; Jack Harper ;
Jeff Meiner; Dale Little; Chad Berg (CBerg@killeentexas.gov); Del Albright; Greg Goettsch; David Saenz

Cc: Koenig, Bob

Subject: Credentialing Meeting

All,

The City of Grand Prairie will host the AHIMT Credentialing Working Group Meeting on April 19-20, 2012 at their
Public Safety Building located at 1525 Arkansas Lane, 3™ Floor, Police Chiefs Conference Room, Grand Prairie,
Texas 75052 from 8a to 5pm each day. The room has AV capability and there is WIFI throughout the building.

Please let me know not later than Wednesday, April 4, 2012 if you will be attending the meeting.
Thanks,

Bob

Bob Koenig

State Incident Management Team Coordinator
Chief, Incident Response Training

Incident Response Department

Texas Forest Service

200 Technology Way, Suite 1162

College Station, Texas 77845

Phone: 979-450-8659

Fax: 979-458-7314

3/28/2012



