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CARPENTER I 

GRADE: 03 

GENERAL DESCRIPTION  

Performs entry-level food carpentry work; under general supervision, will perform skilled 
maintenance carpentry work at county facilities. 

EXAMPLES OF WORK PERFORMED  

Operates various power saws, drills, buffers, grinders, sanders, etc 

Fabricates wooden accessories, cabinets, tables, shelves, display cases, frames, moldings, 

railings, etc 

Hang sheetrock, tape and float, textured sheet rock 

Repair and replace door locks and knobs 

Replace glass on doors and windows 

Operates wood working machines, shaper, jointer, router, planer 

Uses measuring tapes, transits, levels 

Operate pneumatic nail guns and staplers, etc 

Performs related work as assigned 

GENERAL QUALIFICATION GUIDELINES  

Experience and Education 

Two (2) years experience as a journeyman carpenter. Graduation from a standard senior 

high school or equivalent is generally preferred.  

Knowledge, Skills, and Abilities 

Knowledge of materials, equipment, and procedures used in carpentry 

Knowledge of applicable building codes 

Ability to estimate costs, time, and materials need for projects 
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PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 

While performing the duties of this job, the employee is regularly required to talk or hear. 

The employee frequently is required to stand. The employee is occasionally required to 
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and 

arms; climb or balance; stoop and kneel. 

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities 
required by this job include close vision, depth perception, and the ability to adjust focus. 

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an 
employee encounter while performing the essential functions of this job.  

The noise level in the work environment is usually moderate. 

SAFETY REQUIREMENTS: 

Maintain physical conditions appropriate to the performance of assigned duties and 

responsibilities which may include the following: 

• sitting for extended periods of time 

• operating assigned equipment  

Maintain mental capacity which permits:  

• making sound decisions and using good judgment  

• demonstrating intellectual capabilities 

Effectively handle a work environment and conditions which involve: 

• working closely with others 

• working in a multi-task environment 

Maintain effective audio-visual discrimination and perception needed for: 

• making observations  

• reading and writing  

• operating assigned equipment  

• communication with others  

• required to follow the Hidalgo County Accident Prevention Plan and department’s 

safety regulations 
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WELDER I 

GRADE: 04 

GENERAL DESCRIPTION  

Under the direct supervision of the General Foreman and Assistant Projects Manager, 

individual will perform a majority of the welding and fabrication tasks. 

EXAMPLES OF WORK PERFORMED  

Weld fabricates and assembles parts and equipment for hidalgo county automotive, heavy 

equipment and minor structures. 

Modify and repair body and parts. 

Weld, braise, solder and cut steel, stainless and aluminum metal by torch and large portable 

welder. 

Maintain and repair shop equipment. 

May be required to work at different job sites through out the hidalgo county jurisdiction 

Employee may be assigned other duties in addition to those listed; duties may change 
according to the changing needs of the County. 

Performs related work as assigned 

GENERAL QUALIFICATION GUIDELINES  

Experience and Education 

High school diploma or general education degree (GED) 

Must be able to read and write in English 

Knowledge, Skills, and Abilities 

Individuals must posses knowledge of methods, materials, equipment and tools used in all 
types welding.  
 
Operate internal combustion engine and hydraulic equipment 
 
Work independently in the absence of a supervisor 
 
Understand and follow oral or written directions. 
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PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 

While performing the duties of this job, the employee is regularly required to talk or hear. 

The employee frequently is required to stand. The employee is occasionally required to 
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and 

arms; climb or balance; stoop and kneel. 

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities 
required by this job include close vision, depth perception, and the ability to adjust focus. 

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an 
employee encounter while performing the essential functions of this job.  

The noise level in the work environment is usually high. 

SAFETY REQUIREMENTS: 

Maintain physical conditions appropriate to the performance of assigned duties and 

responsibilities which may include the following: 

• sitting for extended periods of time 
• standing for extended periods of time 
• operating assigned equipment  

Maintain mental capacity which permits:  

• making sound decisions and using good judgment  
• demonstrating intellectual capabilities 

Effectively handle a work environment and conditions which involve: 

• working closely with others 
• working in a multi-task environment 

Maintain effective audio-visual discrimination and perception needed for: 

• making observations  
• reading and writing  
• operating assigned equipment  
• communication with others  
• required to follow the Hidalgo County Accident Prevention Plan and department’s 
safety regulations 
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ELECTRICIAN I 

GRADE: 08 

GENERAL DESCRIPTION  

Performs moderately complex (journey-level) work in the maintenance and repair of 
electrical equipment and circuits; Work involves installing, replacing, and maintaining 

electrical systems, apparatus, components of machinery, and equipment; Works under 
general supervision with moderate latitude for the use of initiative and independent 

judgment. 

EXAMPLES OF WORK PERFORMED  

Installs and repairs electrical systems, apparatus, and electrical components of machinery 
and equipment 

Inspects and tests electrical equipment, lighting, and power circuits 

Isolates defects in wiring, circuit breakers, fuses, switches, sockets, and other elements and 

replaces faulty switches, circuit breakers, fuses, sockets, and other elements of electrical 
systems  

Interprets blueprints sketches and schematic drawing of electrical circuits 

Identifies all electrical terms and symbols 

Calculates electrical loads, wire sizes, and lengths, conduit size, circuit breaker and power 

panel requirements necessary to upgrade electrical systems to meet electrical load and 
local/state code requirements in both newer/older buildings and equipment systems 

Mounts motors, transformers, and lighting fixtures into position and completes circuits 

according to diagram specifications 

Repairs electrical circuits 

Repairs magnetic starters and remote start-stop stations; operates and maintains high- and 
low-voltage switches; and installs rigid, thin wall, and flexible conduit 

Wires circuits and cleans and tightens low voltage switch gears 

Assists in the maintenance and renovation of electrical service 

Performs related work as assigned 

The above statements describe the general nature and level of work being performed by 
individuals assigned to this classification. This is not intended to be an exhaustive list of all 

responsibilities and duties required of personnel so classified 
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GENERAL QUALIFICATION GUIDELINES  

Experience and Education 

Three to Four (3-4) years of experience in electrical work to include major 
industrial/commercial experience in manufacturing environment or preventative 
maintenance/repairs in a building facilities environment; Graduation from a high school or 

equivalent, supplemented by vocational or special training in an electrical trade   

Certificates, Licenses, Registrations 

Required as evidenced by a valid Journeyman’s Electricians License and maintain such 
licensing requirements throughout employment.   

Knowledge, Skills, and Abilities 

Knowledge of general principles and theory of electricity and of safety regulations 

Skill in the use of tools 

Ability to maintain proper ventilation and heating level, to make maintenance or electrical 

repairs, to diagnose malfunctioning units and maintain records 

PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 

While performing the duties of this job, the employee is regularly required to talk or hear. 
The employee frequently is required to stand. The employee is occasionally required to 

walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and 
arms; climb or balance; stoop and kneel. 

The employee must occasionally lift and/or move over 50 pounds. Specific vision abilities 

required by this job include close vision, depth perception, and the ability to adjust focus. 

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an 
employee will encounter while performing the essential functions of this job.  

The noise level in the work environment is usually moderate. 

SAFETY REQUIREMENTS: 

Maintain physical conditions appropriate to the performance of assigned duties and 

responsibilities which may include the following: 
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 sitting for extended periods of time 

 standing for extended periods of time 

 operating assigned equipment  

Maintain mental capacity which permits:  

 making sound decisions and using good judgment  

 demonstrating intellectual capabilities 

Effectively handle a work environment and conditions which involve: 

 working closely with others 

 working in a multi-task environment 

Maintain effective audio-visual discrimination and perception needed for: 

 making observations  

 reading and writing  

 operating assigned equipment  

 communication with others  

 required to follow the Hidalgo County Accident Prevention Plan and department’s 
safety regulations 
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MAINTENANCE III 

GRADE: 05 

GENERAL DESCRIPTION  

Performs complex (journey-level) building maintenance and repair work; Work involves 
maintaining and repairing buildings, utility systems, and stationary equipment; operating 

motorized equipment; requisitioning material and supplies; and maintaining records; May 
train others; Works under general supervision, with moderate latitude for the use of 

initiative and independent judgment. 

EXAMPLES OF WORK PERFORMED  

Performs maintenance and repair work such as plumbing, painting, electrical, steam, air 
conditioning, and mechanical 

Performs carpentry work such as the installation, alteration, repair, and maintenance of 

buildings, doors, windows, wood fixtures, and furniture 

Performs gas and electric work such as welding, brazing, and soldering on ferrous and non-
ferrous metals to repair, maintain, or fabricate parts and equipment 

Performs inspections of equipment, operating machinery, systems, and building accessories 

and appliances to ensure proper maintenance and repair 

Heats, treats, tempers, and sharpens tools 

Repairs electronic equipment 

Calculates material and labor costs and orders parts and supplies 

Maintains and repairs electrical outlets, control panels, switches, fixtures and accessories; 
replaces and reseats brushes on motors; and splices wires and cables 

May assist with the maintenance and repair of machinery, equipment, systems, or 
components 

May maintain records on work orders or projects 

May maintain a workshop for the repair, alteration, refinishing, and construction of 

furniture, fixtures, and equipment 

May operate fire-fighting or life-saving equipment as required 

May train others 

Performs related work as assigned 
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GENERAL QUALIFICATION GUIDELINES  

Experience and Education 

Three to five (3-5) years of experience in building maintenance and repair work; Graduation 
from a standard senior high school or equivalent, supplemented by vocational training in a 
designated trade, is generally preferred.  Experience and education may be substituted for 

one another.   

Knowledge, Skills, and Abilities 

Knowledge of the repair, maintenance, and operation of buildings, electronics, and 
carpentry; of building materials and plumbing and electrical fixtures; of welding procedures 

and techniques; and of fire and safety regulations 

Ability to work from drawings, diagrams, sketches, or blueprints; to estimate materials; to 
apply proper methods, techniques, and procedures in the maintenance and repair of 

buildings, and related equipment; to perform maintenance; to follow instructions; and to 
train others 

PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 

While performing the duties of this job, the employee is regularly required to talk or hear. 

The employee frequently is required to stand. The employee is occasionally required to 
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and 

arms; climb or balance; stoop and kneel. 

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities 
required by this job include close vision, depth perception, and the ability to adjust focus. 

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an 

employee encounter while performing the essential functions of this job.  

The noise level in the work environment is usually moderate. 

SAFETY REQUIREMENTS: 

Maintain physical conditions appropriate to the performance of assigned duties and 

responsibilities which may include the following: 

• sitting for extended periods of time 

• standing for extended periods of time 

• operating assigned equipment  
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Maintain mental capacity which permits:  

• making sound decisions and using good judgment  

• demonstrating intellectual capabilities 

Effectively handle a work environment and conditions which involve: 

• working closely with others 

• working in a multi-task environment 

Maintain effective audio-visual discrimination and perception needed for: 

• making observations  

• reading and writing  

• operating assigned equipment  

• communication with others  

• required to follow the Hidalgo County Accident Prevention Plan and department’s 
safety regulations 
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MAINTENANCE I 

GRADE: 01 

GENERAL DESCRIPTION  

Performs entry-level building maintenance and construction work; Work involves assisting 
in maintaining and repairing buildings, utility systems, and stationary equipment, and 

operating motorized equipment; Works under close supervision, with minimal latitude for 
the use of initiative and independent judgment. 

EXAMPLES OF WORK PERFORMED  

Performs maintenance and repair work such as plumbing, masonry, welding, carpentry, 

painting, electrical, mechanical, refrigeration, ventilation, or heating 

May assist with the maintenance and repair of machinery, equipment, systems, or 
components 

May maintain and repair laundry machines, kitchen equipment, boilers, and boiler feed 

pumps 

May mow grass, edge walks and curbs, and trim shrubbery 

May repair and upholster furniture 

May construct and repair equipment 

May perform inspections of operating machinery, equipment, and systems 

Performs related work as assigned 

GENERAL QUALIFICATION GUIDELINES  

Experience and Education 

Experience in building maintenance and repair work; Graduation from a standard senior 
high school or equivalent is generally preferred.   

Knowledge, Skills, and Abilities 

Knowledge of the repair, maintenance, and operation of buildings and electrical systems 

Skill in the use of tools and equipment 

Ability to perform maintenance, to follow instructions, and to interpret drawings and 

diagrams 
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PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 

While performing the duties of this job, the employee is regularly required to talk or hear. 

The employee frequently is required to stand. The employee is occasionally required to 
walk; sit; use hands to find, handle, or feel objects, tools or controls; reach with hands and 

arms; climb or balance; stoop and kneel. 

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities 
required by this job include close vision, depth perception, and the ability to adjust focus. 

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an 
employee encounter while performing the essential functions of this job.  

The noise level in the work environment is usually moderate. 

SAFETY REQUIREMENTS: 

Maintain physical conditions appropriate to the performance of assigned duties and 

responsibilities which may include the following: 

• sitting for extended periods of time 

• standing for extended periods of time 

• operating assigned equipment  

Maintain mental capacity which permits:  

• making sound decisions and using good judgment  

• demonstrating intellectual capabilities 

Effectively handle a work environment and conditions which involve: 

• working closely with others 

• working in a multi-task environment 

Maintain effective audio-visual discrimination and perception needed for: 

• making observations  

• reading and writing  

• operating assigned equipment  

• communication with others  

• required to follow the Hidalgo County Accident Prevention Plan and department’s 
safety regulations 
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