COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx. us/auditor
July 20, 2012

The Honorable Ramon Garcia
Hidalgo County Judge

1615 S. Closner Suite J
Edinburg, Texas 78539

Dear Judge Garcia:

o

- -—‘—“!'Itl- -

EDINBURG, TEXAS 78539

Pursuant to Local Government Code Section 115.035, attached are reports issued by the County Auditor’s Internal
Audit Division to the various departments from June 27, 2012 through July 20, 2012:

Departrent

The Hon. Gilberto Saenz, Justice of the Peace

Report Description
May 2012 Monthly Fines & Fees Report

The Hon. Bobby Contreras, Justice of the Peace

May 2012 Monthly Fines & Fees Report

The Hon. Rosa E, Trevino, Justice of the Peace

May 2012 Monthly Fines & Fees Report

The Hon. Luis Garza, Justice of the Peace

May 2012 Monthly Fines & Fees Report

The Hon, Ismael Ochoa, Justice of the Peace

May 2012 Monthly Fines & Fees Report

The Hon. Charlie Espinoza, Justice of the Peace

May 2012 Monthly Fines & Fees Report

The Hon. Homero Jasso, Justice of the Peace

May 2012 Monthly Fines & Fees Report

The Hon. Espiridion Jackson, Justice of the Peace

May 2012 Monthly Fines & Fees Report

The Hon. Celestino Avila, Constable Precinct No. 1

May 2012 Monthly Fees Report

The Hon. Larry Gallardo, Constable Precinct No. 3

May 2012 Monthly Fees Report

Mr. Eduardo Olivarez, Chief Administrative Officer

May 2012 Monthly Fees Report

Mr. Juan Martinez, Fire Marshal

May 2012 Monthly Fees Report

Mr. Juan Martinez, Fire Marshal

June 2012 Monthly Fees Report

The Hon. Jose M. Flores, Comm. Pct. 3, Anzaldua's Park

June 2012 Monthly Fees Report

The Hon. Joel Quintanilla, Comm. Pct. 1, Delta Lake Park

June 2012 Monthly Fees Report

The Hon. Celestino Avila, Constable Precinct No. 1

June 2012 Monthly Fees Report

The Hon. Gilberto Alaniz, Constable Precinct No. 2

June 2012 Monthly Fees Report

The Hon. Lazaro Gallardo, Constable Precinct No. 3

June 2012 Monthly Fees Report

The Hon. Eddie Guerra, Constable Precinct No. 4

June 2012 Monthly Fees Report

The Hon. Daniel Marichalar, Constable Precinct No.5

June 2012 Monthly Fees Report

The Hon. Jose M. Flores, Comm. Pct. 3, Anzaldua’s Park

Anzalduas Park Surprise Cash Count Report

It would be appreciated if you would place the following item on the Consent Agenda for the next Commissioners

Court meeting.

Thank you for your consideration in this matter.

Respectfully,

Ray Eufracio, CPA
lgo County Auditor

Attachments
HIDALGO COUNTY DISTRICT JUDGES
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COUNTY

HIDALGO COUNTY AUDITCR'S OFFIC.
Hidalgo County Administration Buildii
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511 L: co— e L'.:.tg,g ——
FAX: (956) 318-2577
WEBSITE: www.co.hidalgo.ix. us/auditor EDINBURG, TEXAS 78539

June 29, 2012

The Honorable Gilberto Saenz

Hidalgo County Justice of the Peace Pct. 1, PI. 1
1902 Joe Stephens, Suite 301

Weslaco, Texas 78596

Re: Review of Monthly Fines and Fees Report and Supporting Documentation
For the Month of May 2012

Dear Judge Saenz:

We have conducted a limited scope review of the Monthly Fines and Fees Report and supporting documentation
for the month of May 2012 pursuant to Local Government Code §115.002 (a), §115.002 (b), and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court costs
collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fines and Fees Report

for the month of May 2012. Qur review was not designed nor intended to be a detailed study of every relevant
control system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this
report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations, and
information concerning the area reviewed. The report should serve as a tool to help management discern and
implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable fines, fees, and court cost statutes and schedules.

The following procedures were also performed:

» Reviewed receipts issued to determine if fines, fees, and court costs were allocated and reported in the
proper amounts.
Verified receipts issued followed a sequential order.
Verified that procedures for voided receipts were properly followed.
Reviewed Cashier's Daily Close-Out Reports (Close-Out Reports) and County Treasurer receipts to
determine whether fees collected were properly accounted and deposited with the County Treasurer on a
daily basis. .

e Verified that the collections per the Monthly Fines and Fees Report agreed to total receipts issued and th
deposits made with the County Treasurer.

» Reviewed the submittal dates of the Monthly Fines and Fees Report to the County Auditor’s Office to
determine if the report was received within 5 days after the last day of each month.

* Reviewed receipts, Close-Out Reports and the Monthly Fines and Fees Report to verify proper completion.
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Hon. (niberto Saenz
June 29,2002
Page 2 of 3

Conclusion:

Total collections for the month of May 2012 totaled $68,785.45. Based on the results of our review, we have
concluded that fines, fees, and court costs were generally properly accounted and reported; however, the
system of internal controls for the accounting and reporting of fines, fees, and court costs require improvement
as noted in the following observations.

Observation No. 1:
We reviewed receipts issued for the month in review to determine whether fines, fees, and court costs collected
were properly allocated and reported.

The results of our review revealed that 7 receipts contained errors in the allocation of fees, fines, and court
costs. The Justice of the Peace staff was made aware of the necessary revisions and corrections were made
prior to submitting the final Monthly Fines and Fees Report to Commissioners Court for approval (see Exhibit
A).

There are numerous statutes that require Justices of the Peace to charge various fines, fees. and court costs for
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval.

Formal monitoring procedures have not been implemented to ensure that fines, fees, and court costs are
properly allocated and reported. The County may be held tiable to the State for failure to properly allocate and
report fines, fees, and court costs.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that fines, fees, and court
costs are properly allocated and reported. At a minimum, the following procedures should be implemented:

¢ Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.
Staff should review the atlocation of fines, fees, and court costs before the official County receipt is
issued.

» Access for setting up offense codes with the proper fines, fees, and court costs, in AbleTerm, should be
limited to staff with adequate knowledge of the applicable allocation.

» Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and judgment date
are entered when a case is setup in AbleTerm.

Observation No. 2:

We noted during our review that two credit card transactions received on May 20, 2012 were not promptly
receipted. Consequently, the case dispositions were not recorded in AbleTerm in a timely manner. The
transactions and case dispositions were recorded until June 19, 2012.

The County Auditor’s Office requires that all cash (i.e. cash, checks, credit card payments, etc.) received be
promptly recorded and controlled using pre-numbered official County receipts. [n addition, the case
dispositions should be recorded in AbleTerm upon receipt of payment.

Formal procedures have not been developed and implemented to ensure that credit card transactions are
promptly receipted and case dispositions are entered in a timely manner. This may result in the loss or misuse
of County funds. In addition, failure to timely enter case dispositions may result in the arrest of the defendant,
in error.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that credit card
transactions are promptly receipted and cases dispositions are entered in a timely manner.

Observation No. 3:
We noted during our review that procedures for processing mail receipts require improvement. Mail logs were
not prepared on a daily basis. .

The County Auditor’s Office requires that mail be opened and listed on a mail log on the same day it is
received. If this is not possible, mail must be kept in a locked safe in a secure area overnight and opened the
following business day. An employee other than the cashier should verify that an official County receipt was
issued for each mail-in payment. The employee conducting this verification must sign and date the mail log to
document responsibility for the verification.
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Hon. Gilberte Saenz
Juneg 29,2012
Page 3 of 3

Formal monitoring procedures were not in place to ensure mail-in payments were properly processed. This
may result in the loss or misuse of County funds.

Please provide written management responses to the observations noted above by July 6, 2012, If you should
have any questions or would like to schedule a meeting to discuss the above noted observations, please do not
hesitate to contact Marissa Castillo, [nternal Auditor [, at 318-2511 ext. 4650, Yvonne Torres, Revenue Audit
Supervisor, at 318-2511 ext. 4642, Arcy B. Duran, CPA, Director of Audit, at ext. 4645, or me at ext. 4604,

Sincerely,

ufracio, CPA
Céunty Auditor

Enclosures: Copy of Monthly Fines and Fees Report and Monthly Adjustments
Cc: Mr, Valde Guerra, Commissioners Court Executive Officer
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PAGE 1 OF 2

JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: May-12
Judge: GILBERTO SAENZ City: WESLACO, TX
Precinct No. | Place No. 1 ? QDC’ Hidalgo County, Texas
[Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER |
Y SY LT ¥ LBI8S.USX
TOTAL CASH COLLECTED  (Receipts #s) s4211J11 THRU 45758444 § 661545
(Control #s) 25415128  THRU 2542085 Yio-
Sheriff's "D" Report - (Receipt #5) S\ G\ THRU SYUGSUTUH
{Control #5) THRU
LESS: DUE AS REFUNDS $ -
Overpayment 3 -
COST ON DEPOSIT U400 ¥+ v
ADD: COST ON DEPOSIT LIQUIDATED W4 .00 %A v

ry
sugm X3, A4 %

| LRIBS . US
Less:  Total amount of remittances to County Treasurer (From Part II) 60545~
Total funds due to County Freasurer {Overtransfer Made to Co Treas.) ¢ ‘Aut,,a, z\
TN

AMOUNT OWED TO COUNTY (Should Match Amt in Part L1I)

Part1I: REMITTANCES MADE TO THE COUNTY TREASURER

Description AMOUNT Comment
Total Collections for the Month (See Schedule of Receipts & Deposits) s 67,61545 B { v
Add: Previous Month's Bond Overtransfer

Add: HCSO Monthly "D Collections Report 110-00 X v
S HS
Total Remittances Made to County Treasufer- Total §  Zr 6761545~

PREPARED BY: W DATE PREPARED:  {p —(o -1

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY [T TO BE TRUE

RECEIVED

(-

JUSTICE OF THE PEA DATE

- n
THIS REPéLI'NIS DUE ﬂ‘wzﬁl% OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH ($TH) WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.0(

COUNTY AUDITOR'S FORM: RE -JP-004 AUDITED BY: THE HIDALGO REVISED 222010
COUNTY AUDI ‘
HIDALCO FourTy DT AL DITOR'S QFFICE

MIDNERS T CF R Y Py %2



JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: May-12
Judge: GILBERTO SAENZ ?Y City: WESLACO, TEXAS
Precinet No. 1 Place Na. L w Hidalgo County, Texas
Part IH SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE 2 OF 2
I ¥ kel Detaid of Ami
Name of Fine, Fee, Court Cosl Filed Statwute Reference Collected GL Acct No. Amit. Collected
IFINES: ] mig2.8y ¥ /7
County Fines (Loca! Fine) LGC 110,008, PC 12.23 1200-351-10-061-000-0-000 | $ 260830 [
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12.107 1100-207-20-000-012-0-000 -
Mo Safety Belt 50% Fine (Staie Fine) TRC 545412, 545.413 1100-207-20-000-028-0-000  flipZ .o tav9sdt /
Gross Weight 50% Fine (Stnte Fine) TRC Sec 621.506 (2) 1100-207-20-000-013-0-000 - /
School District 50% Fines Educ. Code § 25,093 (d} [ (A) 1100-207-30-000-004-0- (KK} 232000 P
LOCAL COURT COSTS AND FEES: v
ICourthouse Security Adm. Fee{$3) C.CP. AR 102017 (1) 1241-341-10-060-001-0-000_ [ FE0. 10 #5961 B ~y
Courthouse Security Fund IP ($1) CCP AR 102017 1245-341-10-061-000-0-000 A v 7 MR P Yy /
Justice Count Technology Fund ($4) CCP. AL 1020173 1242-341-10-060-000-0-000_ 17§ 7.0 F2ea03 4~ X, 7
Time Payment - (@40% OF $25.00 ($10.00) LGC 133,103 {d) 1100-341-10-060-001-0-000 11306 7
[Time Payment - @ 10% of $25.00 (32.50) LGC 133103 {c} 1 100-341-10-060-002-0-000 103,27 pw v
Ad ive Local T; ion Fee {32} C.CP A 102072 1100-341-10-060-003-0-000  [BA0. 32 H28320Mm N
Motor Vehicle Adm. Fee {($10-$20) (Dimicm] For fur Exp. DL; Exp I Cers; Exp My Reg.) TRC Sec 548,605, 521.026,502.407 1100-341-10-060-004-0-000 260.00 (Y
Special Fees (M02.-]0 [1100-34£-10-061-000-0-000 1,472.80 ™ A,
Deferred Disposition C.CP. As 45,051 AR ALV -
Administrative Fee - "Drivers Safety Course™ ($10) CCP.ARLA5.0511¢D 7000 4
Support of Judiciary Fund ($.60) LGC 133.105 1100-341-10-060-009-0-000  [110.7S  48745-{
Traffic Fee ($3) T.R.C. 542.403 1100-341-10-061 -000-0-000  [S T u'e> 570.584M v
Child Safety ($20-325) C.CP. AR 102014 1100-341-10-060-011-0-000 103571 §M v
ISTATE COURT CQSTS AND FEES:
Criminzl Justice Planning Fund C.C.P. (85) C.CP AL 102051 1100-207-20-000-003-0-000 o s A Y
State General Revenue Fund ($2.50) C.CP.Am 102015 1100-207-20-000-010-0-000 j -
Law Enforcement Education Fund ( $L,__ 3150, $3.50) Govt. Code Sec. 415082 1100-207-20-000-011-0-600 [=] 150 Y
Operators and Chauffeurs License Fund {($75) TRC. 601152 1100-207-20-000-03 1.0-000 -
Time Payment - @50% OF $25.00 (512.50) LGC 133.103 (b) 1 100-207-20-000-005-0-000 516.33 pA Y
Tuvenile Crime and Delinquency Fund (__ $.25, _ $.50) C.C.P. Art 102.075(m) 1100-207-20-000-007-0-000 271858 2agm
[Comprchensive Rehabilitation Fund (353 C.CP A 12.082 1100-207-20-000-008-0-000 -
Fugitive Apprehension Fund (85) C.CP. AN 2019 (2) 2 1100-207-20-000-009-0-000 | 39, %] 3451 M:.l
Consolidated Court Costs Fund ($17) CCP 102.075 (2} 3/ LGC 133.10] 1100-207-20-000-015-0-000 § I3 G4, c12:63360° 14 \,Y” 12
Compensation Victis Of Crime Fund (83, 35, __ $15,__ $3%) CCP. AL SESS () & (M) 1100-207-20-000-017-0-000  J 11 M3 40043 fm
Judicial & Court Personnel Training Fund (___ 31, ___§2) Govt. Code Sec. 56.001 (b) 1100-207-20-000-027-0-000 14 513 139348,
Correctional Managment Institute of Texas Fund (3.50) ‘i\ CCP AL 102,075 1100-207-20-000-029-0-000 1.48 ™
Indigent Legal Services Fee-JP (ﬂﬁw 33 | Govt. Code Sec. 101.14142) (B} 1100-207-20-000-004-0-() 800 fMY
[State Traffic Fee- Subtitle C ($30) A TRC Sec $42.4031 1190-207-20-000-035-0-000 SN LIS 581:64-RaaY
Jury Service Fee (34) C.C.PAR 102.0045 1100-207-20-000-053-0-000 12 1. 2424762 jjuu ¥
Support of Judiciary Fund ($5.40) 2o LGC 133,105 1100-207-20-000-034-0-000 I 200 166964 J4 ‘f_, .
Birth Certificate Fee (31.80) ){ HSC 19L.022(D 1100-207-20-000-039-0-000 4680 A
Defensive Driving Record Fee ($12) v C.OP. AL 50511 {c-1} 1100-207-20-000-057-0-000 -
Indigent Defense Representation Fund ($2) LGC 133.100GC 102023 1100-207-20-000-059-0-000  1(p21.00 6.6 MV
Moving Violation Fee ($0.10) C.CP AR I2.020GC 1100-207-20-000-061-0-000 17.05 165547
Safety Scat Violation Fee ($0.15) TCS4S 412 (-1) 1100-207-20-000-062-0-000 -5 037+,
ARREST /WARRANT FEFS: STATE CCP AR 102011 1288 U8
D.P.S. { 33, 35, $35, 350) 1100-207-20-000-0 1 9-0-000 27348 [Ny
TABC. ( $3, 33, 335, $50) 1100-207-20-000-020-0-000 -
PKWL ( 13, L18 $35, $50) 1100-207-20-000-021-0-000 5.00 by
Al T /WARRANT/SERVICE FEES: INTY LGC 11813
Sheriff Fees: ) 1100-342-10-060-001-0.000 _§ 2.05.7s3:9¢ Jm v
{Constable Fees:
Precinct #1 1100-342-10-291-000-0-000 426525 A
Precinct #2 §100-342-10-292-000-0-000 -
Precinct #3 1 100-342-10-293-000-0-000 - ,
Presinct #4 AUGITED HY: 1HE HIDALGC 1100-342- 10-294-000-0-000 270.06 Py
Precinct #5 COUNTY AlIDITQR'S OFFICE 1100-342-10-295-000-0-000 -
District Attorney Fees DATE: \n_ 1100-341-10-060-007-0-000 -
XA Fraud Investigators Fees (p ﬁl” dao“ r 1100-342-10-060-002-0-000 -
Schoal District Arrest Fee * 1 100-342- 10-060-003-0-000 -
Fire Marshal Fee 1 100-342-20-060-001-0-000 -
Warrant Fecs/Out of County Service Foes DO, Lay EnGrapenl Avsiiss COFP. AL @ 2N 1100-207-30-000-003-0-000 -
Refiund - Overpsyments 1100.202-00-000:0070-000-_| 1Z2M 10 - M K20/
Duc o Other RECEIV’ED 1100-702.00-000-007-0.000 -
Restitution t. 1100-202-00-000-007-0-000 -
ustice Fee 1 1100-341-10-060-001-0-000 136800 |4 4
Soall Claims Cowrt Filing Foe ($25) LGC LIga21/1J8.122 75.00 |y
Justice Court Filing Fee ($25) JUN - 7 W12 Locnenalsin 1.250.00 pr
Forcible Entry and Detainer Court Filing Fee (§25) LGC HEAN§R.122
Transcript Focs ($10) LGC 1LIZVNE123 (b} J
Abstract Fees ($5) . UBI2V114123 () 10.00 Jad .,
Writ Filing Fes (85) HIDALGO) EOL,"‘I_‘E; neeung i @ 20,00 fm /
Issuing other Document (§1 15t pg, 25 for ench ader pyy  AUDITORJS S e iamni§ i 13.00 bt ¥
Certified Copies of Court Papers (52 15t pg, .25 for each addU1 pg) LGC 518121 -
Probable Cause Tow Heariog Fee (320) LGC 191041 (a¢ -
Birth Certificates (§22 each) HSC 1918043 (3Xd) 1100-341-10-060-001-0-000 £15.20 M
Death Certificates (520 each, each addt™1 53) HSC 1900043 (3Xd) 1 100-341-10-060-001.0-000 290.00 PA ¥
Preservation of Vital Siatisties Fee ($1 each) HSC Sec 491.0045(h) 1 100-341-10-060-008-0-000 66.00 A v
Rules o Civit Proc., Rule S44/ M
Jury Fees (Clvil $5, Criminal 53) CCF M2.004 1100-341 -10-060-006-0-000 500
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: H 47615454 \[. 2 ]?(
THIS REPORT I$ DUE [N THE OFFICE OF THE COUNTY AUDITGR BEFORE THE FIFTH (5TH) WORKING DAY OF THE FOLLOWING MONTH (LGC § 1£4.001).
COUNTY AUDITOR'S FORM: RE .JP-004 REVISED 272010 4 (e 6 1 8 S NS
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HIDALGO COUNTY AUDITOR’S OFFICi "
Hidalgo County Administration Buildi 2 9~ kSRS
2808 South Business Highway 281 e N K
Edinburg, Texas 78539-6243 : R ) _

PHONE: (956) 318-2511 _ ‘ 3 S st ilem——— - ) 3
FAX: (956) 318-2577

WEBSITE: www.co hidalgo. tx.us/auditor EDINBURG, TEXAS 78539

COUNTY I-IIDALGO

July 17, 2012

The Honorable Bobby Contreras

Hidalgo County Justice of the Peace Pct. 2, P1. 1
300 W. Hall Acres, Ste F

Pharr, Texas 78577

Ref: Review of Monthly Fines and Fees Report and Supporting Documentation
For the month of May 2012

Dear Judge Contreras:

We have conducted a limited scope review of the Monthly Fines and Fees Report and supporting
documentation for the month of May 2012 pursuant to Local Government Code §115.002 (a), §115.002 (b),
and Code of Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees,
and court costs collected were properly accounted and reported.

Scope:

The scope of our review was limited to collections reported by your office on the Monthly Fines and Fees Report
for the month of May 2012. Our review was not designed nor intended to be a detailed study of every relevant
control system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations, and
information concerning the area reviewed. The report should serve as a tool to help management discern and
implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable fines, fees, and court cost statutes and

schedules. The following procedures were also performed:

¢ Reviewed receipts issued to determine if fines, fees, and court costs were allocated and reported in the
proper amounts.

* Verified receipts issued followed a sequential order.

*  Verified that procedures for voided receipts were properly followed.

* Verified that the collections per the Monthly Fines and Fees Report agreed to total receipts issued and
the deposits made with the County Treasurer.

¢ Reviewed Cashier’s Daily Close-Out Reports (Close-Out Report) and County Treasurer receipts to
determine whether fees collected were properly accounted and deposited with the County Treasurer on
a daily basis. _

* Reviewed the submittal dates of the Monthly Fines and Fees Report to the County Auditor’s Office to
determine if the reports were received within five days after the last day of each month.

» Reviewed receipts, Close-Out Reports, and the Monthly Fines and Fees Report to verify proper completion.
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Conclusion:

Total collections for the month of May 2012 were $75,540.60. Based on the results of our 1 eview, we have
concluded that fines, fees, and court costs were generally propetly accounted and reported; however, the
system of internal controls for the accounting and reporting of fines, fees, and court costs re«juire improvement
as noted in the following observations.

Observation No. 1:
We reviewed all receipts for the month in review to determine whether fines, fees, and court 1zosts collected
were propetly allocated and reported.

The results of our review revealed that 5 receipts contained an error in the allocation of fees, tines, and court
costs. The Justice of the Peace staff was made aware of the necessary revisions and correctio1s were made prior
to submitting the final Monthly Fines and Fees Report 10 Commissioners Court for approval (: ee Exhibit A).

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State s)atutes and/or
Commissioners Court approval.

Formal monitoring procedures have not been implemented to ensure that fines, fees, and court ¢ osts are
properly allocated and reported. The County may be held liable to the State for failure to propeily allocate and
report fines, fees, and court costs.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that fines, f:zes, and court costs are
properly allocated and reported. At a nunimum, the following procedures should be implementedi:

e Staff should be provided with training regarding the proper allocation of fines, fees, and court zosts.
o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.
o Access for setting up offense codes with the proper fines, fees, and court costs in AbleTerm shculd be
limited to staff with adequate knowledge of the applicable allocation.
* e Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and judg ment date
are entered when a case is setup in AbleTerm.

Observation No. 2:
We noted during our review that a mail log is not utilized to record payments received through the 1 1ail.

The County Auditor’s Office requires that mail-in payments be listed on a daily mail log. The mail 'og should
include the following information for each mail-in payment received: date received, the name of the payer, the
amount of the remittance, the form of the remittance (e.g., cash or check), and, if applicable, the check number.

Formal monitoring procedures were not in place to ensure that a daily mail log was maintained to rec ord
payments received through the mail. This may result in the loss or misuse of County funds.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that a daily mail log is

maintained to record payments received through the mail.

Please provide written management response to the observations noted above by July 27, 2012. I you should have
any questions or would like to schedule a meeting to discuss the above noted observations, please do not hesitate to
contact Marissa Castillo, Internal Auditor I, at 3 18-2511 ext. 4650, Yvonne Torres, Revenue Audit Sup-=rvisor, at
318-2511 ext. 4642, Arcy B. Duran, CPA, Director of Audit, at ext. 4645 or me at ext. 4604.

Respectfully,

y Edifracio, CPA
Coyinity Auditor

Enclosures: Copies of Monthly Fines and Fees Report and Monthly Adjustments

Cc:  Mr. Valde Guerra, Commissioners Court Executive Officer
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH OF: May-12
Judge: BOBBY CONTRERAS —PQ)C/ City: PHARR, TX
Precinct No. 2 PlaceNo. | Hidalgo County, Texas
{Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER ]
3 w®, K Sas"" 5.0 X
TOTAL CASH COLLECTED (Receipts #'s) 25527421  THRU 25954421 3 #3:5H-60-
. {Control #'s) 2506904 SWTHRU 2512224 B Yyo
Sheriff's "D" Report (Receipt ¥#s) THRU
(Control #'s) THRU
LESS: DUE AS REFUNDS —29:90~

Overpayment % -

COST ON DEPOSIT -
NONSUFFICIENT FUND CHECK: REC.No. -
(Include Bank Service Charges on NSF Checks When Collections [s Made)

ADD: COST ON DEPOSIT LIQUIDATED -
INTEREST EARNED ON BANK ACCOUNT -
135540, w0
AMOUNT OWED TO COUNTY (Should Match Amt in Part I1I) $ FA48-70 w3 ,)L n
15 SYO.uO
Less:  Total amount of remittances to County Treasurer (From Part {1} 7551160 J
Total funds due to County Treasurer (Qvertransfer Made to Co Treas.) $ g. {2050~ K\{_o.._ :
o~
Part IlI: REMITTANCES MADE TO THE COUNTY TREASURER
DESCRIPTION AMOUNT RECEIPT NO.
Total Collections for the Month (See Schedule of Receipts & Deposits) $ 75,511.60 B W
Add: Previous Month's Bond Overtransfier $ -
Add: HCSO Monthly "B" Collections Report 29.00 - Xo\ 4
$ 7] SSUD. o #5560
E TS
PREPARED BY: Ofelia Ortiz Flores “ﬂ DATE PREPARED: 6/5/2012
|V

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & 1 CERTIFY IT TO BE TRUE & CORRECT TO THE BEST OF MY KNOWLEDGE.

RECEIVED (Db, Coities

USTICE OF THE PEACE DATE
THIS REPJM'NS DUE& Tle;FICE OF THHCOUNTY AUDITOR BEFORE THE FIFTH (5TH) WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.001).
COUNTY AUDITOR'S FORM: RE -JP-004 AOTITID BY: TME HiDALGOREVISED: 210
OUNTY AUDITOR'S OFFICE
HIDALGO COUNTY ey , >( -

AUDITGR'S OFFICE o AL C_Q[Xﬂjw




JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: May-12
Judge: BOBBY CONTRERAS l P City; PHARR, TEXAS
Precinct No. 2 Place No. | C/ Hidalgo County, Texas
Part ILSUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE2QF2
¥ Issncd/] Detaid of Amt
Name of Fine, Fee, Court Cost Filed Statute Reference Collecied GE Acct No. At Collected
FINES;
County Fines {Local Fine) , LGC 113,004, PC 12.23 1200-351-10-063-000-0-000 | $ qsl 0lo- "0-?57% M )(‘J v
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12.107 1100-207-20-000-012-0-000 29D. 00 evromY
No Safety Belt 50% Fine (State Fine) TRC 545,412, 545412 1100-207-20-000-028-0-000 30.00 [Ah <
Gross Weight 50% Fine (State Fine) TRC Sec 621 506(g) 1100-207-20-000-013-0-000 - "
Schocl District 56% Fines Educ. Cod § 25.099 (d) 1 (A) 1100-207-30-000-006-0-000 © Soeof
LOCAL COURT COSTS AND FEES:
Courthouse Security Adm. Fee($3) C.CP AR HIZOIT (B) 1241-341-10-060-001-G-060 B 1‘1 . Lpi-t 21887 [V 9—1 h
Courthouse Security Fund JP (§1) C.CP AR 102007 1245-341-10-063-000-0-000 | 2740, 2% 27000 ¥
Justice Court Technology Fund ($4) C.CP. An 1020173 1242-341-10-060-000-6-000 | 1) G5 .0 408400 [ W v
Time Payment - £240% OF $25.00 ($10.00) LCG 133103 {d) 110G-34 1-10-060-001-0-D00 10.00 |ph
Time Payment - @ 0% of $25.00 ($2.50) LCG 133,143 (¢} 1106-341-10-060-002-0-000 250
Administrative Local Transaction Fee ($2) C.CP. An. 102072 1100-341-10-060-003-0-000] S S 2 .4U — <s5re3|my
Motor Vehicle Adm. Fee ($10-520) (Dixmiwal Foc for Fxp. DL bxp Insp Cert. Exp My Rey.) TRC Scc 548605, 121 026 502407, 11990-341-10-660-004-0-000 40.00 MY
Special Fees 1100-341-10-063-000-0-000 6500 i/ A
Deferred Disposition CCP. At 45,051 5 45.00 v v
Administrative Fee - "Drivers Safety Course* ($10) C.C.P. Al 45051 1{1) $ 20.00 A 4
Support of Judiciary Fund ($.60) LGC 133,104 1100-341-10-060-009-0-000 ] 102 .1 S  jezéogm
Traffic Fee ($3) TRC. 542403 1100-341-10-063-600-0-000 oo’
Chiid Safety ($20-525) C.CP. Art. 102014 1100-341-10-060-G1 1-0-000 60.00 | ™ v
STATE COURT COSTS AND FEES:
Criminal Justice Planning Fund C.C.P. ($5) C.C.P An. 02051 1100-207-20-000-003-0-000 -
State General Revenue Fund ($2.50) C.CP. An. MU 1100-207-20-000-0] 0-0-000 -
[iL.aw Enforcement Education Fund { s, $1.50, $3.50) Gov1. Code Sec. 413,082 1100-207-20-000-01 L-0-000 -
Operaters and Chauffeurs License Fund ($75) T.R.C.601.192 1100-207-20-000-03 L -0-000 -
Time Payment - @50% OF $25.00 (§12.50) LCG 133,003 {b} 1160-207-20-000-005-0-000 1250 MY
luvenile Crime and Delinquency Fund {__ $.25, ___ $50) CCP.An. HIL0T5(m) 1160-207-20-000-067-0-000 0 50 WA
Comprehensive Rehabilitation Fund ($5) CCP An 101082 1100-207-20-000-068-0-G00 - —‘
Fugitive Apprehension Fund (53) CCP Art 102019 ¢a) 2 1160-207-20-000-009-0-000 .78 | #?
Consalidated Court Costs Fund (817} CCP Art 102075 (a) 3 LOG 133 162 1100-207-20-000-015-0-000 | 1D PR D Y5 4087315 /W':xf e
Compensation Victims Of CnmeFund {___$3. 55, $15. __ $35) CCP AN 5653 () & (3} 1100-207-20-000-01 7-0-600 26.27 ||
Judicial & Court Personnel Training Fund{___ $1,__ 2 ’i Govi. Code Sec. 56.001 {b} 1100-207-20-000-027-0-000 197 [
[Correctional Managment Institute of Texas Fund {$.50} \7:‘ CCP An. LG2.075 1160-207-20-000-029-0-000 -
Indigent Lega! Services Fee- JP ( ST | Gew Code Scc. 101,341 24B) 1100-207-20-000-004-0-G00 76208 [|Mer
State Traffice Fee-Subtitle C ($30) TRC Sec 5424031 1100-207-20-000-035-0-000 2.280.00 | MV
Jury Service Fee ($4) C.C.P Art, EG2.0045 1106-207-20-000-053-0-000 | B S.087%  +08400dM~
Support of Judiciary Fund (55.40) LGC 133105 1100-207-20-000-054-0-000 | 1S4 . 271 rsaem e
Birth Certificate Fes ($1.80) - HSC 191.022(1) 1100-207-20-000-039-0-000 -
Defensive Driving Record Fec ($12) CCP AR $3.0511 {c-1) 11046-207-20-000-057-0-000 10 00 Y
Indigent Defense Representation Fund ($2) LGC 133,107 GC 102,01 1106-207-20-000-059-0-000 532.00 fms
Maving Vialation Fee ($0.10) C.CP. Art 102.022/GC 1 100-207-20-000-06 1 -0-000 3. 206 s
Safety Seat Violation Fee ($0.15) TC 545412 (b-1) 1100-207-20-000-062-0-000 0.15 [[#Y
ARREST /WARRANT FEES: STATE C.CP A L0200y
DPS. ( $3 £5, $35, $50) 1100-207-20-000-019-0000 | A 21 . 285  Hize0ellm 4
TABC %3, £5, £35, $50) 1100-207-20-000-020-0-000 - J
PKWL. { $3, $5, £35, $50) 1160-207-20-000-02 1 -0-000 10.60 /%
Texas Comptrolters Criminal Investigators 1100-207-20-000-060-0-000 -
ARREST AWARRANT/SERVICE FEES: COUNTY - DALCIIIN 4
Sheriff Fees: AUDITED BY ™ -_SH(;)[%F'.CE 1100-342-1-060-003-0-000 97000 i
Constable Fees: COUNTY s UTOR
Precinct #1 . }100-342-10-291-000-0-000 -
Precinct #2 DATE T ” \J 1100-342-10-292-0000-000 ) 27717 2. B3 376068 | M
Precinct #3 v 1T | 100-342-10-293-000-0-000 70.00 || M
Precinct #4 1100-342-10-294-000-0-000 1,150.00 | MY
Precinct #5 1100-342-10-295-000-0-000 140.00 [[M v
District Attorney Fees - 1 1100-341-1 0-060-007-0-000 50,00 Y,
Tax Assessor Fraud Investigators REC F:EV’ - D 1100-342-10-060-002-0-000 5.00 |Mm
School District Arrest Fee Som - | 100-342-10-060-003-0-000 -
Fire Marshal Fee 1 [00-342-20.060-00] -0-00¢ -
[Code Enforcement Precinct #2 1 E00-342-10-060-004-0-000 5.00 F M J
Due to Others h 2( ‘12C
Warrant Fees/Out of County Service Fees DTO: Baw Enforcement .JM.N - D C.P An. 1G2.01§ (2)2(A) 1 1 30-207-30-000-003-0-000 -
Refund - Overpayments 1100-202-00-000-009-0-060 494.4D e aa a4 3
Due to Others . E100-202-00-D00-009-0-000 -
Restitution HIDALGO COU"‘TY § 100-202-00-000-009-0-000 -
Justice Fees (Local Fees) AUDITOR|S OFJICE . 1100-341-10-060-001-0-000 333325 M X
Small Claims Court Filing Fee ($25) LGC 11RI21/1LR122 5 32500 I
Justice Court Filing Fee ($25} LGC 1180217118122 2,850.00 o
Forcible Entry and Detainer Court Filing Fee ($25) LGC 1184214818122 -
Transcript Fees (S10} LGC 118.121/11K.123 (b} - *
Abstract Fees ($5) LGC I13.121/114.123 (c) 55.00 I o
Writ Filing Fee (§5) LGC 118.121/118.123 (d) 40.00 | AV
Issuing other Documens ($1 1st pg, .25 for each addtl pg} LGC 118.121/118.123 {c) 63.25 ety
Certified Copies of Court Papers (32 I5t pp. .25 for each addt] pg) LGC 11842 -
Probable Cause Tow Heanng Fee (§20) LCG 191.14L(a)4 -
Birth Certificates ($22 each) HSC 1910045 (3)(d) 1100-341-10-060-001-0-000 -
Desth Certificates (520 each, each addt'l $3) HSC 191.0045 (3)(d) 1100-341-16-060-001-0-000 -
Preservation of Vital Statistics Fee ($1 each) HSC Soc 191.0045 (W) 1100-341-10-060-008-0-000 -
Rutes of Civil Proc., Rule 544/ CCP|
Jury Fees {(Civil $8, Criminal $3} 102.004 1100-341-10-060-006-0-000 - jL 2
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: T3, STTe0

THIS REFORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH)} WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.001)

COUNTY AUDITOR'S FORM: RE -FP-i¥i4

REVISED 210

BECERNES
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC!
Hidalgo County Administration Buildi,
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE:

(956} 318-2511

FAX: (956) 318-2577 - ' : o
WEBSITE: www.co.hidalgo. tx. us/auditor EDINBURG » TEXAS 78539

June 27, 2012

The Honorable Rosa Trevifio

Hidalgo County Justice of the Peace Pct. 2, P1. 2
300 W. Hall Acres, St. B

Pharr, Texas 78577

Ref: Review of Monthly Fines and Fees Reports and Supporting Documentation
For the month of May 2012

Dear Judge Trevifio:

We have conducted a limited scope review of the Monthly Fines and Fees Report and supporting
documentation for the month of May 2012 pursuant to Local Government Code §115.002(a), §115.002(b),
and Code of Criminal Procedure Article 103.011. The objective of the review was to determine if fines,
fees, and court costs collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fines and Fees

Report for the month of May 2012. Our review was not designed nor intended to be a detailed study of
every relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement
presented in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable fines, fees, and court cost statutes and

schedules. The following procedures were also performed:

¢ Reviewed receipts issued to determine if fines, fees, and court costs were allocated and reported.
in the proper amounts.

*  Verified receipts issued followed a sequential order.
Verified that procedures for voided receipts were properly followed.

¢ Reviewed Cashier’s Daily Close-Out Reports (Close-Out Report) and County Treasurer receipts
to determine whether fees collected were properly accounted and deposited with the County
Treasurer on a daily basis.

e Verified that the collections per the Monthly Fines and Fees Report agreed to total receipts issued
and the deposits made with the County Treasurer.

* Reviewed the submittal dates of the Monthly Fines and Fees Report to the County Auditor’s
Office to determine if the reports were received within 5 days after the last day of each month.

* Reviewed receipts, Close-Out Reports, and Monthly Fines and Fees Report to verify proper completion.

HIDALGO COUNTY DISTRICT JUDGES
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The Honorable Rosa Trevino
June 27, 2012
Page 2 of 3

Conclusion:

Total collections for the month of May 2012 were $69,645.73. Based on the results of our review, we have
concluded that fines, fees, and court costs were generally properly accounted and reported; however, the system
of internal controls for the accounting and reporting of fines, fees, and court costs require improvement as noted
in the following observations. '

Observation No. 1:
We reviewed all receipts for the months in review to determine whether fines, fees, and court costs collected
were properly allocated and reported.

The results of our review revealed that 7 receipts contained errors in the allocation of fees, fines, and court costs.
The Justice of the Peace staff was made aware of the necessary revisions and corrections were made prior to
submitting the final Monthly Fines and Fees Report to Commissioners Court for approval (see Exhibit A).

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs
for certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes
and/or Commissioners Court approval.

Formal monitoring procedures have not been implemented to ensure that fines, fees, and court costs are properly
allocated and reported. The County may be held liable to the State for failure to properly allocate and report
fines, fees, and court costs.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that fines, fees, and court
costs are properly allocated and reported. At a minimum, the following procedures should be implemented:

» Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.
*  Access for setting up offense codes with the proper fines, fees, and court costs in AbleTerm should

be limited to staff with adequate knowledge of the applicable allocation.
¢ Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and

Jjudgment date are entered when a case is setup in AbleTerm.

Observation No. 2:
We noted during our review that a monthly mail log instead of a daily mail log was utilized to record mail-in
payments. In addition, the date payments of when they were received were not noted on the monthly mail log.

The County Auditor’s Office requires that mail-in payments be listed on a daily mail log. The mail log should
include the following information for each mail-in payment received: date received, the name of the payer, the
amount of the remittance, the form of the remittance (e.g., cash or check), and, if applicable, the check number.

Formal monitoring procedures were not in place to ensure that mail-in payments were properly processed.
This may result in the loss or misuse of County funds.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that mail-in payments are
properly processed. At a minimum, the procedures noted above should be implemented.

Observation No. 3:
We noted during our review that the Cashier’s Daily Close-Out Report (Close-Out Report) was not properly
completed as follows:

1. Section Ill Acknowledgement and Approval of the Close-Out Report did not contain the signature of the
individual responsible for verifying that the validated deposit slip agreed to the amount noted on the
Close-Out Report; and

2. Check numbers, money order numbers, cashier check numbers, etc., if any, were not noted on the
deposit slip. Furthermore, copies of these items were not maintained and attached to the Close-

Out Report.
HIDALGO COUNTY DISTRICT JUDGES
RICARDO P. RODRIGUEZ, JR. RODOLFO DELGADOD J. R “BOBEY" FLORES ROSE BUERRA REYNA JUAN R PARTIDA MARKD E RAMIREZ, JA. NOE GOMZALEZ LETIGIA LOPEZ AMDA SALINAS FLORES YSRAEL RAMON, JR_ JESSE CONTRERAS
JUDGE, #20D.C JUOGE, $M DG, JUDGE, 139™MD.C. JAIDGE, 206™D.C. JUOGE, 275™ B.C. JUDGE, 33 D.C. JUDGE, 370™M D.C. JUDGE, J9™M[D.C. JUCGE, 38m DG, JURGE, d30™ .G, AOGE, 448 0.C,

OVERSEER



The Honorable Rosa Trevino
June 27, 2012
Page 3 of 3

The County Auditor’s Office requires the validated deposit slip be compared to the Close-Out Report by
the Justice of the Peace or his/her designee. Both amounts should agree. The Justice of the Peace or
his/her designee shall acknowledge this verification by providing his/her signature on the appropriate line
of Section III Acknowledgment and Approval of the Close-Out Report. In addition, deposit slips must be
identified by noting the date of collection and receipt sequence for which the deposit is being made on the
face of the deposit slip. The check numbers, money order numbers, cashier check numbers, etc., if any,
shall be noted on the deposit slip. If this is not possible, copies of these items should be maintained and
attached to the Close-Out Report.

Formal menitoring procedures have not been developed and implemented to ensure that the Close-Out
Report is properly completed. Failure to properly prepare the Close-Out Report increases the risk of loss
or misuse of County funds.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that Close-Out
Reports are properly completed. At a minimum, the procedures noted above should be implemented,

Please provide written management responses to the observations noted above by July 6, 2012.

If you should have any questions or would like to schedule a meeting to discuss the above noted
observations, please do not hesitate to contact Marissa Castillo, Internal Auditor I, at 318-2511 ext. 4650,
Yvonne Torres, Revenue Audit Supervisor, at ext. 4642, Arcy B. Duran, CPA, Director of Audit, at ext.
4645 or me at ext. 4604,

Enclosure: Copies of Monthly Fines and Fees Report and Monthly Adjustments

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRIGT JUDGES
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH OF: May-12
Judge: ROSA E. TREVINO % C/ City: PHARR, TX
Precinct No. 2 PlaceNo. 2 Hidalgo County, Texas
|Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER |
X * LA (MS. 13X
TOTAL CASH COLLECTED (Receipts #s) - 23470122 THRU 23892]22 5 —69;405-73
(Control #s) 2521538 %  THRU 2521946 %, ﬂn-
Sheritf's "D" Report (Receipt #s) ™ 2\ pdg22  THRU 29205322
(Control #s) THRU
LESS: DUE AS REFUNDS 3 -
Overpayment
COST ON DEPOSIT A% v
ADD: COST ON DEPOSIT LIQUIDATED @\-‘( DL ‘!\-1 v

5.
sbq’M

/
A US 3
Less:  Total amount of remittances to County Treasurer (From Part II) 3 3 68 A6F13
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) @ 93860 ﬁ\{-—-‘&“/

B~

AMOUNT OWED TO COUNTY (Should Match Amt in Part [1I)

Partll: REMITTANCES MADE TO THE COUNTY TREASURER

DESCRIPTION AMOUNT _ RECEIPT NO.
Total Collections for the Month (See Schedule of Receipts & Deposits) 3 SRACTS WL\ DSIAA w,
: ¢

Add: Previous Month's Bond Overransfer

Add: HCSO Monthly "D" Collections Report 2M0.0D $0-00 ./

RECEIVED

THIS ORT IS M THE%FFB&HZF THE COUlTY AUDITOR BEFORE THE FIFTH (5TH) WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.001).
CO AUDITOR'S FORM: RE -JP-004 AUDITED BY: THE Hi DALGCG  REVISED: 2/10

HIDALGO COUNTY COUNTY AUDITOR'S OFFICE
AUDITOR'S OFFICE NDATE: \“_?j »
| Y @I Yo




[Judge: ROSA E. TREVINO
Precinet No. 2 Place No.

JUSTICE OF THE PEACE

MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: May-12

Yoo

City: PHARR, TEXAS
Hidalgo County, Texas

‘Part 11I: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER

PAGE 2QF 2
# lsawcd/ Detail of Amiy
Name of Fine, Fee, Court Cost Filed Statute Reference Collected GL Acct No. Amt. Collected '
[EINES: o 22490 | AL
[County Fines (Local Fine) LGC 113.004, PC 12.23 1200-351-162 k] ey A
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12.107 1 100-207-20-000-012-0-000 -
[No Safety Belt 50% Fine (State Fine) TRC 545412, $45.413 1100-207-20-000-028-0-000 287.50 MJ

Gross Weight 50% Fine (State Fine)

TRC Sec 621.506(g)

1100-207-20-000-013-0-00¢

THIS REPORT 15 DUE [N THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH {STH) WORKING DAY OF THE FOLLOWING MONTH (LGC § i14.001)

COUNTY AUIHTOR'S FORM:  RE -JP-004 REVISED 2/10

YA S 173

School District 50% Fines Edue. Code §25.093 (d) 1 (A} 1100-207-30-000-007-G-080 -
LOCA RT ND FEES:
Courthouse Security Adm. Fee($3) C.CP. Art. 102.0i7 (&) 1241-341-50-060-001-0-000 [T 1] . 6™ #4:00-] M, ‘*Ll
Courthouse Sccurity Fund JP ($1) C.CP. AR 102.017 [245:381210.064:0000000 ] 29SO 24506-dm %)
Justice Court Technology Fund (54) CCP. At 102.0173 1242.341-10-060-000-0-000 |y 2. G4 102600~ |
Time Payment - @40% OF $25.00 ($10.00) LGC 133.103 (d) 1100-341-10-060-001-0-000 10.00 %,
Tl.me Plymcnt @ 19% of $25.00 ($2.50) LGC 133.103 (c) 1100-341-10-060-002-0-000 2.50 |
i ve Local T Fee (32) C.CF. At 102,072 1100-341-10-060-003-0-000 | S5 2|, 3d H600 W j
llMotor Vehicle Adm. Fee ($10-520) mimmimsl Fos for Exp. DL: Expinsp Cert; Exp My Reg.) TRC Sec 548.605, 521.026,502.407 1100-341-10-060-004-0-000 120,00 ~\‘
Special Fees T'160:341 710:064-000-0-000 285.60 §
Deferred Disposition CCP. Ant 45.051 255.60 [ f/
Administrative Fee - *Drivers Safety Course® ($10} C.CP, A 45.0511() 30,00 "
Support of Judiciary Fund ($.60) LGC 123,103 W42 44700 M“
Traffic Fee ($3) T.RC. 542.403 Ui Qa4 H708 M
Child Safety ($20-325) C.CP. A 102.014 1100-341-10-060-011-0-000 -
STATE RT 5 ND F.
Criminal Justice Planning Fund C.C.P. ($5) CCP. At 102.051 1100-207-20-000-003-0-000 -
State General Revenue Fund ($2.50) C.C.P. At 1062.015 1100-207-20-000-010-0-000 -
Law Enforcement Education Fund ( 1, §tso, $3.50) Grovi. Code Sec. 415.082 1 100-207-20-000-01 1-0-000 -
Cperators and Chauffeurs License Fund (§75) TRC.601.192 1100-207-20-000-531-0-000 -
Time Payment - @50% OF $25.00 (312.50) LGC 133.103 (b} 1100-207-20-000-005-0-000 12.50 M:
Juvenile Crime and Delinquency Fund (___$.25, ___ $.50) C.CP. A1t 102.075(m) 1100-207-20-000-007-0000 ] S, 25 e
Comprehensive Rehabilitstion Fund (35) C.C.P. Art 102,082 1100-207-20-000-008-0-000 - -}
[Fugitive Apprehension Fund ($5) C.CP. At 102019 (2) 2 1100-207-20-000-009-0-000 f 54,90 5500 *\j. ‘L 2
Consolidated Court Costs Fund ($17) CCP Art. 102075 (o) 3/ LGC 133.102 1100-207-20-000-015-0-000 IO 112, . 'S, 40:067:60 vy t
Compensation Victims Of Crime Fund{___ $3,__ 35, %15, $35) C.C.P. Ant 56.55 (2) & (3) 1100-207-20-000-017-0-000 | |19 .11 46560 "
Judicial & Court Personnel Training Fund (___ $1,_ $2) Govt. Code See. 56.001 (b) 1§00-207-20-000-027-0-000 | 2. S\  22.00. i
Correctional Managment Institute of Texas Fund ($.50) OCP An 102,075 Li0-207-20.000.0290000 ] 4. S0 weodn’
[Indigent legal Services Fee-JP ($X(s §19 1 Govt. CodeSec. L0H.146(2XB) 1100-207-20-000-004-0-000 714.00 § ¢
State Traffic Fee- Subtitle C ($30) TRC Sec 542.4031 11060-207-20-000-035-0-000 [\AD20.C0 +:056:60 Y
Tury Service Fee ($4) C.C.P At 102.0045 1106-207-20-000-053-0-000 | 10,2, . B 980-68 W\: \
Support of Judiciary Fund ($5.40) LGC 133.103 1100-207-20-000-054-0-000 Fi 344 .04 31108 o
Birth Certificate Fee ($1.80) - HSC 191.022(f) 1100-207-20-000-039-0-000 -
Defensive Driving Record Fee ($12) C.CP. At 45.0515 (c-1) 1100-207-20-000-057-0-000 - y,
Indigent Defense Representation Fund ($2) LGC 113.16HGC 102.023 1100-207-20-000-059-0000 | 479, 4} 43800 :
IMovi.ng Violation Fee (§0.10) C.CP. Att. 102.022/GC 1100-207-20-000-0610-000 | \\ - WO FTETS o ‘
Safety Seat Violation Fee ($0.15) TC 545412 (b-1) 1100-207-20-000-062-0-000 0.30 ¥
ARREST /WARRANT FEES: STATE CCP. Art 102,011 !
DPS. 53, $5, $35, $50) 1100-207-20-000-019-0-000 Jy 2. M3 MSr-235.00 { ™
TAB.C. ( 33, 35, $35, $50) 1100-207-20-000-020-0-000 -
PEKWL. ( $3, 35, $35, $50) 1100-207-20-000-021-0-000 -
ARREST /WARRANT/SERVICE FEES: COUNTY LGC 118.131
I(S:heril'f Fees: 1100-342-10-060-001-0-000 40.00 IV
'onstable Fees: .
Precinct #1 AUGDITED BY] vHY HiDALGC 1100-342-10-291-000-0-000 550.00 3™
Precinct #2 COUNTY AUIMTOR'F OFFICE 1100-342-10-292-000-0-000 WO 8 7Y . 1o 19000 | MY
Precinct #3 SaTEs W 1100-342-10-293-000-0-000 210,00 (MY
Precinet #4 M (v —1 I /',a/ 1100-342-10-294-000-0-000 160,00 ™
Procinct #5 (-2 wia 1100-342-10-295-000-0-000 !
District Attorney Fees 1100-341-10-060-007-0-000 -
Tax Assessor Fraud Investigators 1100-342-10-060-002-0-000 15.00 ”J
School District Arvest Fee RE C E I\/' E D 1100-342-10-060-003-0-000 - N
Fire Marshzl Fee 1100-342-20-060-001.0-000 -
D hers
Warrant Fees Due to Other Law Enforcemnent Agencics J U N 6 N Q.C.P. A 102.01] {a) 2 (A) 1 100-207 30-000-003-0- -
Refund - Overpayments 7 2,1 i 20.60 - /"\/ y's-—h_—
Dut to Others . -
[Justice Fees (Local Fees) HicAa o coutT 1100-341- w-oso oo:.omn 3,138.00 | X
Smalt Claims Court Filing Fee ($25) seyrpemd 2 LGC 118.4821/f18.122 900.00 §
Justice Court Filing Fee {$25) AURTToR'S OF h"‘=lr'ar‘ 1R 123/518.122 2,075.00 M/
Forcible Entry and Detainer Court Filing Fee ($25) LGC 118.121/118.122 -
Transcript Fees ($10) LGC 118.121/1 18,123 (b} - .
Abastract Fees ($5) LGC 118.128/118.123 {c) 65.00 |
Writ Filing Fee ($5) LGC 118, 121/118.123 (d) 80.00 P/
Issuing other Document (51 1st pg, .25 for each addtl’ pg) LGC I82U/118.123 (5) 1800 |
Certificd Copies of Court Papers (32 Ist pg, .25 for each addt]l pg) LGC 118121 -
Proable Cause Tow Hearing Fee ($20) LGC 10L141(aH4 -
Birth Certificates ($22 exch $9.20 local) HSC 191.0045(3)(d) §100-341-10-060-001-0-000 -
Death Certificates ($20 each, cach addt'l 53) HSC 19L.0045(3)d) 1100-341-10-060-001-0-500 13.00 /™ */
Preservation of Vital Statistics Fee (51 each) HSC Sec 191.0045(k) 1100-341-10-060-008-0-000 3.00 ™ v
Rules of Civil Proc., Rule 544/ CCP
Jury Fees (Civil $5, Criminal $3) 102.004 1100-341- 10-060-006-0-000 -
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: [ $ $IA0S T * \
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COUNTY

HIDALGO COUNTY AUDITOR’'S OFFICE
Hidalgo County Administration Buildin
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511 s
FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor EDINBURG, TEXAS 78539

June 29, 2012

The Honorable Luis Garza

Hidalgo County Justice of the Peace Pct. 3, Pl. 1
730 N. Breyfogle, Suite C

Mission, Texas 78572

Ref: Review of Monthly Fines and Fees Report and Supporting Documentation
For the Month of May 2012

Dear Judge Garza:

We have conducted a limited scope review of the Monthly Fines and Fees Report and supporting
documentation for the month of May 2012 pursuant to Local Government Code §115.002 (a), §115.002
(b}, and Code of Criminal Procedure Article 103.011. The objectives of the review were to determine if
fines, fees, and court costs collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fines and Fees

Report for the month of May 2012. Our review was not designed nor intended to be a detailed study of every
relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement presented
in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with
management. The objectives of an internal control system are to provide management with reasonable,
but not absolute, assurance that assets are safeguarded against loss from unauthorized use or theft, and
that transactions are executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable fines, fees, and court cost statutes and

schedules. The following procedures were also performed:

¢ Reviewed receipts issued to determine if fines, fees, and court costs were allocated and reported
in the proper amounts.
Verified receipts issued followed a sequential order.
Verified that procedures for voided receipts were properly followed.
Reviewed Cashier's Daily Close-Out Reports (Close-Out report) and County Treasurer receipts
to determine whether fees collected were properly accounted and deposited with the County
Treasurer on a daily basis. .

» Verified that the collections per the Monrhly Fines and Fees Report agreed to total receipts issued
and the deposits made with the County Treasurer.

¢ Reviewed the submittal dates of the Monthly Fines and Fees Report to the County Auditor’s
Office to determine if the report was received within five days after the last day of each month.

¢ Reviewed receipts, Close-Out reports, and Monthly Fines and Fees Report to verify proper completion.

I ISTRICT
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The Honorable Luis Garza
June 29, 2012
Page 2 of 3

Conclusion:

Total collections for the month of May 2012 were $79,362.01. Based on the results of our review, we
have concluded that fines, fees, and court costs were generally properly accounted and reported; however,
the system of internal controls for the accounting and reporting of fines, fees, and court costs require
improvement as noted in the following observation.

Observation No. 1:
We reviewed receipts issued for the month ended May 31, 2012 to determine whether fines, fees, and
court costs collected were properly allocated and reported.

The results of our review revealed that 5 receipts contained errors in the allocation of fees, fines, and
court costs. The Justice of the Peace staff was made aware of the necessary revisions and cormrections
were made prior to submitting the final Monthly Fines and Fees Reports to Commissioners Court for
approval (see Exhibit A).

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs
for certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes
and/or Commissioners Court approval.

Formal monitoring procedures have not been implemented to ensure that fines, fees, and court costs are
properly allocated and reported. The County may be held liable to the State for failure to properly
allocate and report fines, fees, and court costs.

Recommendation:

Managerment should develop and implement formal monitoring procedures to ensure that fines, fees, and
court costs are properly allocated and reported. At a minimum, the following procedures should be
implemented:

o Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.
o  Staff should review the allocation of fines, fees, and court costs before the official County receipt
is issued.
*  Access for setting up offense codes with the proper fines, fees, and court costs in AbleTerm
should be limited to staff with adequate knowledge of the applicable allocation.
e Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and
Jjudgment date are entered when a case is setup in AbleTerm.

Observation No. 2:

We noted during our review that 5 cash bonds posted by defendants who failed to appear before the
Justice of the Peace were not forfeited (liquidated) by the 10™ workday following the date of their release
from jail. The bonds were received between September 15, 2009 through May 10, 2012 (see Exhibit B).

Code of Criminal Procedure Article 45.044 9a) (2) states “A justice or judge may enter a judgment of
conviction and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if
the defendant fails to appear according to the terms of the defendant’s release”. Pursuant to the terms of the
cash bond, the defendant must appear before the Justice of the Peace by the 10™ workday following the date
of their release from jail. If the defendant fails to appear, the Justice of the Peace may declare the cash bond
forfeited, enter a judgment of guilty, assess a fine, and apply the cash bond to the payment of the imposed
judgment.

Formal monitoring procedures were not in place to ensure that bonds posted by defendants who failed to
appear before the Justice of the Peace were forfeited by the 10" workday following the date of their
release from jail. This may result in the misuse of County funds. .

Recommendation:

Management should develop and implement formal monitoring procedures to ensure that bonds posted by
defendants who fail to appear before the Justice of the Peace are forfeited by the 10™ workday following
the date of their release from jail.

NTY DISTRICT ES
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The Honorable Luis Garza
June 29, 20112
Page 3 of 3

Observation No. 3:

We noted during our review that a credit card transaction received on May 17, 2012 was not promptly
receipted. Consequently, the case disposition was not recorded in AbleTerm in a timely manner. The
transaction and case disposition were recorded until June 20, 2012.

The County Auditor’s Office requires that all cash (i.e. cash, checks, credit card payments, etc.) received
be promptly recorded and controlled using pre-numbered official County receipts. In addition, the case
dispositions should be recorded in 4bleTerm upon receipt of payment.

Formal procedures have not been developed and implemented to ensure that credit card transactions are
promptly receipted and case dispositions are entered in a timely manner. This may result in the loss or
misuse of County funds. In addition, failure to timely enter case dispositions may result in the arrest of
the defendant, in error.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that credit card
transactions are promptly receipted and cases dispositions are entered in a timely manner.

Observation No. 4:
We noted during our review that procedures for voiding receipts were not always properly followed. Voided
receipts did not contain the reason for the void and the supervisor’s signature of approval.

The County Auditor’s Office requires that approval of a void receipt be obtained prior to voiding a
receipt. Approval of void receipts should be limited to supervisors. The supervisor should ensure the
original and all copies of the void receipt contain on the face of the receipt the word “void”, an
explanation for the void, the date receipt was voided, and the supervisor’s signature of approval. In
addition, the supervisor should ensure that the original and all other copies of the voided receipt are
securely attached together. In addition, all copies of the voided receipt should be retained and forwarded
to the County Auditor’s Office — Internal Audit Section.

Formal procedures were not in place to ensure receipts were properly voided. Failure to properly void
receipts may result in loss or misuse of County funds.

Recommendation:
Management should develop and implement formal procedures to ensure receipts are properly voided. At
a minimum, the procedures noted above should be implemented.

Please provide written management responses to the observations noted above by July 6, 2012.

If you should have any questions or would like to schedule a meeting to discuss the above noted
observations, please do not hesitate to contact Marissa Castillo, Internal Auditor I, at 318-2511 ext. 4650,
Yvonne Torres, Revenue Audit Supervisor, at ext. 4642 or Arcy B. Duran, CPA, Director of Audit, at ext.
4645.

Sincerely,

Enclosures: Copies of Monthly Fines and Fees Report and Monthly Adjustments, and Bond List

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

Al N ES

PICARDG P. RODRIGUEZ, JR RODOLFO DELGADO +. R ~BOBEY™ FLORES ROSE GUERRA REYRA JUAN R, PARTIDA MARD E. RAMIREZ, Jt NOE GONZALEZ LETIIA LOPEZ A SALINAS FILORES ISRAEL RAMON, JF. JESSE CONTRERAS
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: May 2012

Judge: LUIS GARZA - ?@C City: MISSION, TX
Precinct No. 3 Place No. 1 Hidalgo County, Texas

IPa rt [: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER I
> 14342 .01 X
TOTAL CASH COLLECTED (Receipts #s) 295731}31 THRU 30117431 $ 45701
(Contro!l #5s) 2467366 & THRU 2467892 & Yio- qu,ci
Sheriff's "D" Report (Receipt #s) doUI3y  THRU 203113 A\
(Control #s) THRU
LESS: DUE AS REFUNDS b -
Overpayment -
COST ON DEPOSIT 22(B. (042766 AV
ADD: COST ON DEPOSIT LIQUIDATED 2141.00- %1 v
‘1 4235.0\
AMOUNT OWED TO COUNTY (Should Match Amt in Part [11) "?ﬁﬂﬁﬁ—*g )C\\ A/
ED,\CC\ .0l
Less:  Total amount of remittances to County Treasurer (From Part ) 5 +868-H
Total funds due to County Treasurer {Overtransfer Made 10 Co Treas.} (e'M (1_)\-4;464—99- ‘;L,‘_ O v
.
Partll: REMITTANCES MADE TO THE COUNTY TREASURER
DESCRIPTION AMOUNT RECEIPT NO.
Totat Collections for the Month (See Schedule of Receipts & Deposits) STIYSL.0F58684 By Y
Add: Previous Month's Bond Overtransfer 497100
Add: HCSO Monthly "D" Collections Report 1405.00 s6-60— ](Ci v

69/\ SQ% O\ 72:868-H

PREPARED BY: KXimberly Echavarria B DATE PREPARED 6/5/2012 §:57

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & 1 CERTIFY IT TO BE TRUE & CORRECT TO THE BEST OF MY KNOWLEDGE.

/ M ST

RECEIVED Jy IﬁEOFTHE PEACE DATE

[HIS REPOE‘{{‘ME llt’lﬂiéﬁf ICE OF THEFOUNTY AUDITOR BEFORE THE FIFTH (5TH) WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.001).

COUNTY A E-JP-004 REVISED: 2/10
AUDITED BY: THE HIDALGO
HIDALGO COUNTY COUNTY AUDITOR'S OFFICE
AUDITOR'S OFFICE DATE: ML Y - )(/L
]
olMlr

b.‘?.b'n-'



Judge:  LUIS GARZA
Precinct No. 3 Place No.

JUSTICE OF THE PEACE

MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: May 2012

e

C

City: MISSION, TX
Hidalgo County, Texas

THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH) WORKING DAY

COUNTY AUDITOR'S FORM:  RE-JP.0NM REVISED 2/10

Part IIL: SUMMARY OF COLLECTIONS PAYABLE TQ THE COUNTY TREASURER PAGE2OF 2
¥ Issuod! bl of Amv
(Name of Fine, Fee, Cowt Cost Filed Statute Reference Callowwed GL Acct No. Amt. Collected
U Y L] x_ v
ounty Fines (Local Fine) LGC 11304 PC 12 12 1200-35 1-10-065-000-0-000f § 3058304 |
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12107 1100-207-20-000-042-0.000 170.00 ¢
No Safety Belt 50% Fime {State Finc) TRC $43 412, 545413 1100-207-30.000-028-0.600] 350, (0 75004 ¥
[Gross Weight 50% Fine (Suate Fine) TRC Sex 621 506(g) 1100-207-20-000-013-0-000, -
School District 50% Fines Educ Code § 25 093 (d} | (A) 1100-207-30-000-003-0.000 -
LOCAL COURT COSTS AND FEES: v
Courthouse Securiry Adm. Fee(S3) C.C.P An. 102 017 {b) 1241-341-10-060-001-0-000] V2B . 2422400 ] M )L\
Counthouse Security Fund JP (S1) CCP An 102017 1245-341-10-065-000-0-000] L3} ]S S9634 1 v
Hustice Court Technology Fund (54 CCP An M20173 1242-341.10-060-000-0-000 1 \AS MDD 63324 I s
Time Payment - @40% OF $25.00 ($10.00) LGC 133 115 4d) £100-141-10-060-001-0-000] % 1},19 H3ee j™ \
Time Payment - @ 10% of $25.00 ($2.50) LGC 133 103 c) 1100-141-10-060-002-0-000) “7"7 .0 784+ fm
Admini ive Lacal Ti ion Fee (52) CCP An L2072 1100-341-10-060-003-0-000] <164 , Pl 89428 M v
1M0|OI' Vehicle Adm. Fet (510-520) tnamuel Foe bin Exp I8 Fxp top o, Lng My Reg + TRU Scx 53K 605, $21 026,308 4017 110G-34 | -10-060-004-0-000 70.00 ™V
Special Fees 1100-34] -10-065-000-0-000 885.00 B )\
Deferred Disposition C.CP An 45050 315.00 I
Administrative Fee - “Drivers Safety Course™ (510} CCP An 4303510 70.00 [™ 7
Support of Judiciary Fund {$.60) LGC 137 108 1100-341-10-060-009-0-000] 2.4\ , D% -237.83 (M
Traffic Fee (53) TRC 842403 1190-341-10-065-000-0-000] {, 49§ sso.ofrAv
Child Safety ($20-525) CCP A 12014 1100-34 |- 10-060-01 1.0.000 35.00 N
T, RT AND FEES:
Criminal Justice Planning Fund C.C.P. (35) CCP AR W2 05F 1100-207-20-000-003-0-000/ -
State General Revenue Fund ($2.50) C.C.P. An 102.015 1100-207-20-060-016-0-000, -
Law Enforcement Education Fund { $I._ 5150, $350) Gowvt. Code Sec. 415 (K2 1 100-207-20-000-611-0-000, -
trators and Chauffewrs License Fund (375} TRC it 592 1100-297-20-060-031 -0-000] -
[Time Payment - @50% OF $25.00 ($12.50) [FESEIRTERT 1400-207-20.000-005-0-00¢] 309 Y 19247 v
Juvenile Crime and Delinquency Fund (__ .25, §.50) CLP AR 102075m} 1100-207-20-000-007-0-000 .00 040 [N
jComprehensive Rehabilitation Fund (35) C.CP AR 102082 1100-207-20-000-008-0-000} - —I
JFugitive Apprehension Fund ($5) CLP. An 102014 (2) 2 1100-207-20-000-009-0.000]  \D 500+ MJ\M.}_
Consalidated Court Costs Fund (517} P A B2 675 upd LA 10 du2 1106-207-20-000-015-0-500 2246309 5H Ay
Compensation Victims Of Crime Fund (___ 33, __ $5. ___ SIS, _ $15) CCP An 5655 (2 & (3) 1100-207-20-000-017-0-000F 20,00 1500 o v
Judicial & Court Personnet Training Fund (___SI.___$2) | Gove Code Sox. 56001 (b 1100-207-20.000-027-0000] 4 . XD 2oehmv
Correctional Managment Institute of Texas Fund ($.50) 7 CCP An. 102078 1100-207-230-000-029-0-000]  1-00 6-50f. v
Indigent legal Services Fee-JP (; 1961 Govi Codo Scc. 101 141 (ZKB) 1100-207-20-000-004-0-000 360.00 | Aw
State Traffic Fee- Subtithe C ($30) TRC Sec 3424031 1100-207-20-000-035-0-000 L, WY , LO-64796F PAAY
Jury Service Fee ($4) CC P AR 112 45 1100-207-20-000-053-0-000] | 4O B M T 58523 [ M
Support of Judiciary Fund ($5.40) LGC 133105 1400-207-20-000-054-0-000] 244 § . 3k <962
Birth Certificate Fee (5$1.80) - HSC Wlezxn 1100-207-20-000-039-0-000: -
Defensive Driving Record Fee (312) C.CP AR 450511 {e-0) 1100-207-26-000-057-0-000 -
Indigent Defense Rep Furd ($2) LGC 133 T GC 102,023 1190-207-20-000-059-0-000] “11y7) ¥4 =26 My
Moving Vielation Fee ($0.10) CCP An 102 022GC 1100-207-20-000-061-0-000) 19.52 [#M\
Safety Seat Violation Fee ($0.15) TC S45.412 (b1} 1100-207-20-000-062.0-000 0.60 | v
ARR! WARRANT FEES: STATE CCP An 12011
DPS.  { 53, $5. $35, $50) 1100-207-20-000-019-0-000] 1ol b 49 53732 $V
T.ABC. ( 53, 35, £35, $50) 1100-207-20-000-020-0-000] -
PKWL { 53, $5, $35, 350) 1 100-217-20-000-026-0-000] 15.00 g/
Texas Comptrollers Crimina! Investigators 1$00-207-20-000-060-0-000 -

RR RRA ERVICE FEES: INTY LGC 11%.131 Vv
Sheriff Fees: 1100-342-10-060-001-0-000) LMY .0 39306**
Constable Fees: .

g e = ALG - . ”
e RUDITED e THE HDALGO TESTTe e ——
Precinct #3 COUNTY 4UDI 1100-342-10-293.000-0-000f 1Y § 7 .M Tr424-79 ps/
Precinct #4 DaTE: WY i 4 | 190-342.10-794-000-0-000 700 v
Precinct #5 T U]a\j Vo 1 100-342-10-295-D00-0-000 -

District Attorney Fees ! 1100-343-10-060-007-0-000) 3o0.00 v
Tax Assessor Fraud Investigators 1190-342-10-060-002-0-000 - v
School District Arrest Fee 1100-342+16-060-003-0-000| 5.00 L4
Fire Marshal Fee REC :I\T’ E D 1100-342-20-060-091-0-000 -
Due to al -
Warrant Fees Due 10 Other Law Enforcement A, h CCP Aa |UZ0F Q12(A} 1100-207-30-000-003-0-000 b
Refund - Overpayments 1100203.00:0000110000] G @90 oeod A Y3—G ¥
Due to Others J U N B 6 )0]2 1100-202-00-000-011-0-000 -
* Resitution . s 1106)-202-00-000-011-0-000 © 260:60 ™ v
1100-34 | - £0-060-001-0-000 1,563 00 fAs &
Small Claims Coun Filing Fee ($25) (Pl JURPIVTT: [+ 75.00 A
Justice Court Filing Fee ($25) HIDALEO COPNTYGe nnaamha 142500 I
Forcible Entry and Detaiaer Court Filing Fee (52 AUDn‘l 'S CFFIOEC izl -
Transcript Fees ($10) TOCTTET2ITE 23 () -
Absiract Fees (35) LGC 1R 121H 1812 e - v,
Wit Filing Fee ($5) LGC (18.121711%.123 (d) 40.00 &4 v
Issuing other Document ($1 (st pg. 25 for each addti py) LGC 11812171 18.12] (¢} 23.00 )\/
Centified Copies of Court Papers (32 13t py, 23 for each addi1 py) LGC 118.121 -
Probable Cause Tow Hearing Fee (320) LOC 101.141{aM -
Birth Certificates ($22 ench $9.20 local) HSC 1910045 (3Xd) 1100-34 1-10-5660-061-0-060 -
Death Certificates (S28 each, each addr'l 53} HSC 1900045 (3Hd) 1400-341-10-060-001 G-000 295.00 kM,
Preservation of Vital Statistics Fee (31 each) RSC Sec 191.0045 (h) 1100-341- 10-060-008-0-000) 19.00 JAN /
. Rudes of il Proc.. Rule Sdds \{‘
ury Fees {Civil 5, Criminal $3) CCP 112,004 1100-14 1- 16-060-006-0-000 B % 21
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: | $ <3300

OF THE FOLLOWING MONTHLGC § 14 001y 4 ""q 2: % . D\
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Outstanding Bonds for Pct 3 Pl 1 as of May 31, 2012:

Pending 2012 Bonds to be Liquidated

Receipt # Docket ...  Date..., Name............. Offense Description.
|13329797)31 CR12-2187-13 5/10/2012 TUERINA, ELIZAND ASSAULT BY THREAT

Pending 2011 Bonds to be Liquidated

Receipt # Docket #.... Date.... Name............ Offense Description.
AI22658131 CRO8-05701-) 3/3/2011 HERRERA, YASHID! SPEEDING (EXCEED PRI
F21674431 CR11-00010-) 1/4/2011 TREVINO, XYUA PUBLIC INTOXICATION
3123193131 CR-3719-03-3 4/4/2011 PRADO, YVONNE LOP  NO DRIVER'S LICENSE

Pending 2009 Bonds to be Liquidated

[@»12997131 CR09-06160-) 9/15/2009 GARZA, DANNY VARG  PUBLIC INTOXICATION

Off.Date .
5/5/2012

Off Date .
8/22/2008
12/26/2010
5/9/2003

9/9/2009

TOTAL

..BOND . ..Total
127 127
127
...BOND .| _..Total
177 177
167 167
236 236
580
167 167
157

874.00




COUNTY

HIDALGO COUNTY AUDITOR’S OFFIC
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577 ' = . S
WEBSITE: www.co.hidalgo.tx.us/auditor EDINBURG, TEXAS 78539

e ESE >  mm

June 27, 2012

The Honorable Ismael Ochoa

Hidalgo County Justice of the Peace Pct. 3, P1. 2
730 Breyfogle, Suite A

Mission, Texas 78572

Ref: Review of Monthly Fines and Fees Report and Supporting Documentation
For the month of May 2012

Dear Judge Ochoa:

We have conducted a limited scope review of the Monthly Fines and Fees Reports and supporting
documentation for the month of May 2012 pursuant to Local Government Code §115.002 (a), §115.002
(b), and Code of Criminal Procedures Article 103.011. The objective of the review was to determine
whether fines, fees, and court costs collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fines and Fees

Report for the month of May 2012. Our review was not designed nor intended to be a detailed study of every
relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement presented
in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with
management. The objectives of an internal control system are to provide management with reasonable,
but not absolute, assurance that assets are safeguarded against loss from unauthorized use or theft, and
that transactions are executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable fines, fees, and court cost statutes and

schedules. The following procedures were also performed:

* Reviewed receipts issued to determine if fines, fees, and court costs were allocated and reported
in the proper amounts.
Verified receipts issued followed a sequential order.
Verified that procedures for voided receipts were properly followed.
Reviewed Cashier's Daily Close-Out Reports (Close-Out report) and County Treasurer receipts
to determine whether fees collected were properly accounted and deposited with the County
Treasurer on a daily basis.

¢ Verified that the collections per the Monthly Fines and Fees Report agreed to total receipts issued
and the deposits made with the County Treasurer.

* Reviewed the submittal date of the Monthly Fines and Fees Report to the County Auditor’s
Office to determine if the reports were received within five days after the last day of each month.

* Reviewed receipts, Close-Out reports and Monthly Fines and Fees Report to verify proper completion.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO . RODRIGUEZ, JR. RODOLFD DELGADO J. R. “BOBBY" FLORES ROSE GUERRA REYNA SJUAM R. PARTIOA MARIO E. RAMIREZ, JR. NGE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL PAMON, JR. JESSE CONTRERAS

JUDQE, 920 D.C. JUDGE, 3% 0.C. JUDGE, 1™ D.C. JUDGE, 206™ D.C. JUDGE, 75 D.¢. JUOGE, 3320 D.C. JUDGE, 3r0™ D.C. JIDOE, 39™MD.C. JUDGE, 38M D.C. JUOGE, 4™ D.C. JUDGE, 449™ D.C.
OVERSEER



The Honorable Ismael Ochoa
June 27,2012
Page 2 of 3

Conclusion:

Total collections for the month of May 2012 were $88,005.71. Based on the results of our review, we
have concluded that fines, fees, and court costs were generally properly accounted and reported; however,
the system of internal controls for the accounting and reporting of fines, fees, and court costs require
improvement as noted in the following observations,

Observation Ne. 1:
We reviewed all receipts for the period in review to determine whether fines, fees, and court costs
collected were properly allocated and reported.

The results of our review revealed that 25 receipts for the month ended May 31, 2012, contained errors in
the allocation of fees, fines, and court costs. The Justice of the Peace staff was made aware of the
necessary revisions and corrections were made prior to submitting the final Monthly Fines and Fees
Report to Commissioners Court for approval (see Exhibit A).

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs
for certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes
and/or Commissioners Court approval.

Formal monitoring procedures have not been implemented to ensure that fines, fees, and court costs are
properly allocated and reported. The County may be held liable to the State for failure to properly
allocate and report fines, fees, and court costs.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that fines, fees, and court
costs are properly allocated and reported. At a minimum, the following procedures should be implemented:

e  Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.
» Staff should review the allocation of fines, fees, and court costs before the official County receipt
is issued.
*  Access for setting up offense codes with the proper fines, fees, and court costs in AbleTerm
should be limited to staff with adequate knowledge of the applicable allocation.
¢ Staff should ensure that the proper fines, fees, and court costs allocation, offense date; and
judgment date are entered when a case is setup in AbleTerm.

Observation No. 2:

We noted during our review that 4 cash bonds posted by defendants who failed to appear before the
Justice of the Peace were not forfeited (liquidated) by the 10® day following the date of their release from
jail. The bonds were received between December 10, 2010 through July 13, 2011(see Exhibit B).

Code of Criminal Procedure Article 45.044 9a) (2) states “A justice or judge may enter a judgment of
conviction and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if the
defendant fails to appear according to the terms of the defendant’s release”. Pursuant to the terms of the cash
bond, the defendant must appear before the Justice of the Peace by the 10" day following the date of their
release from jail. If the defendant fails to appear, the Justice of the Peace may declare the cash bond forfeited,
enter a judgment of guilty, assess a fine, and apply the cash bond to the payment of the imposed judgment.

Formal monitoring procedures were not in place to ensure that bonds posted by defendants who failed to
appear before the Justice of the Peace were forfeited by the 10" day following the date of their release
from jail. This may result in the misuse of County funds.

Recommendation:

Management should develop and implement formal monitoring procedures to ensure that bonds posted by
defendants who fail to appear before the Justice of the Peace are forfeited by the 10™ day following the
date of their release from jail.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO F, RODRIGUEZ, JR. RODOLFO DELGADO J. R “BOBBY” FLORES ROSE GUERRA REYNA JUAN R. PARTIDA MARKD E. RAMIREZ, JR NOE BOMZALEZ LETICIA LOPEZ MDA SALINAS FLORES.  * FSRAEL RAMON, JR JESSE CONTRERAS

JUDGE, §20 D.C, JUDGE, 13% D.C. JUDGE, 138™ D.C. JUDGE, 206™D.C. JUDGE, 275™0.C. JUDGE, 13M0DC WDGE, 370™ D.C. JUDGE, 383™ D.C. RIDGE, 398™ 0.C. HIOGE, 8™ D.G, JUOSE, d4g™D.C.
OVERSEER



The Honorable Ismael Ochoa
June 27, 2012
Page 3 of 3

Observation No. 3:
We noted during our review that procedures for processing mail receipts require improvement. Mail logs
were not prepared on a daily basis.

The County Auditor’s Office requires that mail be opened and listed on a mail log on the same day it is
received. If this is not possible, mail must be kept in a locked safe in a secure area overnight and opened
the following business day. An employee other than the cashier should verify that an official County
receipt was issued for each mail-in payment. The employee conducting this verification must sign and
date the mail log to document responsibility for the verification.

Formal monitoring procedures were not in place to ensure mail-in payments were properly processed.
This may result in the loss or misuse of County funds.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that all mail-in
payments are properly processed. At a minimum, procedures noted above should be implemented.

Please provide written management response to the observations noted above by July 6, 2012.

If you should have any questions or would like to schedule a meeting to discuss the above noted
observations, please do not hesitate to contact Marissa Castillo, Internal Auditor I, at 318-2511 ext. 4650,
Yvonne Torres, Revenue Audit Supervisor, at ext. 4642, Arcy B. Duran, CPA, Director of Audit, at ext.
4645, or me at ext. 4604,

Sincerely,

y Hufracio, CPA
County Auditor

Enclosures: Copies of Monthly Fines and Fees Report and Monthly Adjustments, and Bond List

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JF RCDOLFC DELBADO J R “BOBEY" FLORES ROSE SUERRA REYNA JJAN R PARTIDA MARIO E. RAMIREZ, JR_ NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES JSRAEL RAMON, SR

JUDGE, 920 D.C.

JUDGE, 33m 0.C. KIDGE, W™ DE JUDGE, 208™ D.C. JUDGE, 275™ B.C. JUDGE, 333 B C. JUDGE, 370™ D.C. JUDGE, 389™D.C. JJDGE, 3AMD.C. UDGE, 40 0.C.
OVERSEER

JESSE CONTRERAS.
JUOGE, 49™MD.C.



JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH OF: May-12

Judge: ISMAEL "MELO" OCHOA ( City: MISSION, TX

Precinct No. 3 Place No. 2 % C/ Hidalgo County, Texas
|Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER |

) -+ F eS|
TOTAL CASH COLLECTED (Receipts #s) 25482132 THRU 26036132 $ '8“4'943'81" X
(Control #5) __ 248110496 THRU 2481667 O Lo-2 ¢
Sheriff's "D" Report (Receipt#s) 20202332 THRU 2,,2\4J32
‘ (Contro] #s) THRU
LESS: DUE AS REFUNDS by -
Overpayment
COST ON DEPOSIT 222490 ¥ /
ADD: COST ON DEPOSIT LIQUIDATED 2284 . {0 15450 X1V
"9% llob 2|
AMOUNT OWED TO COUNTY (Should Match Amt in Part ITf) L3, Ky
Less:  Total amount of remittances to County Treasurer (From Part [T} %C( ,q SS ' 0\
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) Ll ZC‘M‘M%\/
FA
Partll: REMITTANCES MADE TO THE COUNTY TREASURER
DESCRIPTION AMOQUNT RECEIPT NO.

Total Collections for the Month (See Schedule of Receipts & I)eposxts) N lotUcE) . @\ e \

Add: Previous Month's Bond Overtransfer {UAUA . A

Add: HCSO Monthly "D" Collections Report

300\ AD _s000-Yo

PREPARED BY: DAISY ZARATE

ﬂ

DATE PREPARED:

.0\

6/5/2012

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TQ BE TRUE & COW%DGE: ‘
6/5/2012

RECEIVED
COUNRmE)rI‘O S

OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH) WORKING DAY OF THE FOLLO

JUSTICE OF THE PEﬁ@ﬁE‘_m 'o“\.DATE
'§ ! ) J?qa} ..

RE -JP-0 REVISED: 2/10 ""'“------....... E ‘i

AUDITED BY: THE HIDALGO G e OAL ™

- "”'4¢--.., e 4

HICALGO COURTY ‘ %, PCT 5F

AUDITOR'S OFFic

COUNTY AUDITOR'S OFFICE
DATE: -
(g1 wlodix

l TEXAS .-'
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COUNTY AUDITOR'S FORM. RE -JP-0iu REVISED 22010

JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: May-12
Wudge: ISMAEL "MELO" OCHOA ’P City: MISSION, TX
|Precinct No. 3 Place No, 2 5 C/ Hidzlgo County, Texas
Part I1I: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGEZ OF2
# lssued/ Detail of Amt
Name of Fine, Fee. Court Cost Statute Reference Collected GL Acct No. Ant. Collected
FINES: Mgz ‘2(
County Fines (Local Fine) LGC 113.004, PC 1223 1200-351-10-066-000-0-000 § 3798092 [
Texas Parks & Wildlife 35% Fine (State Fine) TPWC 12,107 1100-207-20-000-012-0-000 254.42 BM /
No Safety Belt 50% Fine (State Fine) TRC 545412, 545.413 £100-207-20-000-028-0-000] 312 . 87 3125744 t
Gross Weight 50% Fine (State Fine) TRC Sec 621.506(g) 1100-207-20000-013-0-000 . y
School District 50% Fines Educ. Code § 25.093 (d) | {A) 1100-207-30-000-009-0-000] A0, D0 35000 |
IR FEES: y
(Courthouse Security Adm. Fee(53) C.CP. AL 102.017 (b) 1241-341-10-060-001-0-000 | 12003, 24 422053 A7 Y
Courthouse Security Fund JP ($1) C.CP. An. 102,017 1245.341-10-066-000-0000] 0B b7 96943 ¢ X
Hustice Court Technology Fund ($4) C.C.P. AN 1020173 1242.341-10:060-000-0-000 | | (St .0 +611:89" Jy(_ \
Time Payment - @40% OF $25.00 ($10.00) LGC 133,103 (d) 1100-341-10-060-001-0-000] {-1D. 00 2000 Mj
Time Payment - @ 10% of $25.00 ($2.50) LGC 133,103 {¢) 1100-341-10-060-002-0-000] 42.S0  3se00dn M
Administrative Local Transaction Fee ($2) C.CP An. 102.072 1100-341-10-060-003-0-000] UM, 2L 9H-56-["
Motor Vehicle Adm. Fee ($10-$20) (Dusial Fox for Exp. DL: Exp bnap Cert: Exp My Reg.) TRC Sec $48.605. 521.026.502.407 1100-341-10-060-604-0-000 -
Special Fees 1100-341-10-066-000-0-000 12090 ||+ %
Deferred Disposition C.C.P. An. 45051 80.90 B v
Administrative Fee - "Drivers Safety Course” (§19) CCP. AN 450511(0 40.00 P Vv
Support of Judiciary Fund ($.60) LGC 133,105 1100-341-10-060-009-0-000) 2MU B2 23845 M Y
Traffic Fee ($3) TRC. 542.403 1100-341-10-066-000-0-000] (o BY.0F 68370 PA v
Child Safety ($20.525) CCP A 102,014 1100-331-10-060-011-0-000]  “72%5. 00 68500 MV
D FEES:
Criminal Justice Plarming Fund C.C.P. (35) C.C.P. Art 102.051 1140-207-20-000-003-0-000 -
State General Revenue Fund (3$2.50) C.CP An 102,015 1190-207-20-000-016-0-000 -
Law Enforcement Education Fund { 31, $1.50,_  $3.50) Govi. Code Sec. 415.082 1100-207.20-000-011-0-000 -
(Operators and Chauffeurs License Fund ($75) TRC. 601.192 1100-207-20-000-031-0-000 .
Time Payment - @50% OF $25.00 (512.50) 1GC 135,103 b 1100-207-20-000-005-0000] 212 . 5D 150004M Y
Juvenile Crime and Delinquency Fund{___ $.25, _ $.50) C.CP An. 102.075(m} 1100-207-20-000-007-0-000 3.75 *'\/
Comprehensive Rehabilitation Fund (35) CCP An 102082 E 100-207-20-000-008-0-000 - _l
Fugitive Apprehension Fund ($5) CCP. AL 102019 (a) 2 1100-207-20-000-005-0-000 55.00 [, /
(Conselidated Court Costs Fund ($17) CCP 102073 {a) ¥ LGC 133.102 1100-207-20-000-015-0-0001 | L.O0, Q4 1634585 MJ‘{-r'Z
Compensation Victims Of Crime Fund (___$3, 85, $15,___ 835} CCP Af 5655 (2) & (3) 1100-207-20-000-017-0-000 165.00 bné
Judicial & Court Personmel Training Fund(____ §t,  52) Govt. Code Sec. 56.001 (b) 1100-207-20-000-027-0-000 19. 00 20-00-1
Cotrectional Managmen Institute of Texas Fund ($.50) )‘ CCP An. 102075 1100-207-20-000-029-0-000 2.00 "'\'/
Indigent legal Services Fee-JP (52)%4e 65 * Baov1, Code Sec. 101,141 2B 1100-207-20-000-004-0-000 390.00 pW
State Traffic Fee- Subtitle C ($30) TRC Sec 532.403] 1100-207-20-000-035-0-000 | {e(eD 713 6:656:01 v
Uury Service Fes ($4) C.CP Ar 102.0045 1100-207-20-000-053-0-000] | \o 4(p D +59+50|m v/
Support of Judiciary Fund ($5.40) LGC 133.105 1100-207-20-000-054-0-000F 2.0 89 .09 243168 M/ :
Birth Certificate Fee (51.80) 0 HSC 191.022(0 1160-207-20-000-039-0-000 -
Defensive Driving Record Fee (512) CCP. A 45.0511c-1) 1100-207-20-000-057-0-000 -
[ndigent Defense Representation Fund {$2) LGC 133.10% GC 102.023 1100-207-20-000-059-0-000] %0l. 63 Fa1aL Y '
Moving Violation Fee (50.10) CCP An 102.022/GC 1100-207-20-000-061-0-000)  20,A%  2035™
Safety Seat Violation Fee (50.15) TC 545412 (b-1) 1100-207-20-000-062-0-000 S S H5- MV
EES; STATE CCP An 102011
DPS. $3, 85, $35, $50) 1100-207-20-000-015-0-000] 1222 ,iple FTEFOZAMY
TABC. | $3, 5, $35, $50) 1100-207-20-000-020-0-000 -
PEKWL ( 33, $5. 335, $50) : 1100-207-20-000-021-0-000 35.00 p™ v
ERVICE FEES: UNTY LGC 118.13
[Sherifr Fees: 1100.:342.10-060-001-0-000} 7] 2.0 Y lp 55864 MV
Constable Fees:
Precinct £1 1100-342-10-291-000-0-000 -
Precinct #2 AUDITED BY: THE HIDALGC 1100-342-10-292-000-0-000 140.00 |Av
Precinct #3 COUNTY AUDITCAR'S OFFICE 1100-342-10-203-000-0-000 ] GUA L, 14846500 [~
Precinct #4 DIATE: M Sy 1100-342-10-294-000-0-000 -
Precinct #5 1 1100-342-10-295-000-0-000 -
District Attorney Fees by 0N wl aj)lg 1 100-34 1-10-060-007-0-000 :
Tax Assessor Fraud lavestigators 1100-342-10-060-002-0-000 - v
School District Arvest Fee 1100-342-10-060-003-0-000] 4 5. DD S5O0 A,
Fire Marshat Fee RE C i:I\’r’ E D 1100-342-20-060-001-0-000 -
Warrant Fees/Out of County Service Fees DTO: Ljw Enforcement Agencies C.C.P. An 102.011 [2)2 (A} 1100-207-30-000-093-0-000 -
Due to Others- Refund-Overpayments 1100-202.00-000-012-0000) Btg. 20 565§ Y3 -a
Due to Others 1100-202-00-000-012-0-000) -
Restitution J U N T 8 2312 1100-202-00-000-012-0-000 -
Justice F 2950:0 | 1100-341-10-060-001-0-000 1,764.75 Mﬁ(
Smalt Claims Court Filing Fer ($25) LGC 118120711122 sseelm vV
Justice Court Filing Fee ($25) HIGALCEY CONTYGE 118,121 18122 730006} 12775., 60 A
Forcible Entry and Detainer Court Filing Fee (535) AUDI TS CiFicpse nsazinkan -
Transeript Fees ($10} £G4 23(b) - v
Abstract Fees ($5) LGC 18121118125 () 100.00 .
Writ Filing Fee (35} LGC 118.121/118.123 (d) 25.00 PN/
Issuing other Document (§1 1st pg, .25 for each addtl' pg)} LGC 118.121/118.123 (&) 14.75 /
Centified Copies of Court Papers (§2 15t pg, .25 for each addrl pg) LGC 118121 -
Probable Cause Tow Hearing Fee ($20) LGC 101.141(a)4 -
Birth Certificates (S22 each $9.20 local) HSC 191.0045 (3Xd) 1100-341-10-060-001-0-000 -
Death Certificates ($20 each, each adde'] §3) HSC 191.0045 (3Xd) 1100-341-10-060-001-0-000 -
Preservation of Vital Statistics Fee (S1 each) HSC Sec 191.0045 (h) 1100-341-10-060-008-0-000 R
Rutes of Civil Proc., Rule 544/
| Jury Fees (Civil 58, Criminal $3) CCP 102.004 1100-341-10-060-006-0-000 -
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: | § 5509831 X
THIS REPORT IS DUE iN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH) WORKING DAY OF THE FOLLOWING MONTHALGC § 114 001). g \‘OD . 2\ ™ \L?— :
1



(A B} vs
oot 3 0E s
EET
9zt £ Qg 141
LTATAY £ og s
it
14 o o
12100 Z€2349dd €°1SNCD dm” dL D47 41577 OST SIS
TE0Z 13 113 s
601 £ 0E 5 s
6bT € 113 5 ¥Ss
0sT £ 313 ws
414 £ (13 vs
5L 00 00
0%
§2'821 £ 113 ¥s
SISl 0% 13 ot s
JEI0L7 ZED3IM4d EASNOD dM™ dI™ D307 J1877 08" Sdis
1513 £ (3 1]
T1sT £ 113 ¥s
0T 0% wo 00
ST'SLT as 3 0E s
ST'SLT s € og s
ST'SLT 0s € i3 e
ST'SLT 0§ £ 1 ¥s
IEI0L" ZED3YAS €LSNOD AM d17 2417 J157 05" SdIs
arr 0s £ of vE
BST 14 s
6i 08 st
SLSE
12101 ZEDFUS E'LSNOD AM 41" 24177 4157 057 S4IST

T40T39vd

e

90

0 Ta
a0 a
wo

245 AT
90

50

¥0

%o

Nl

06 100
90 To
80 19
2418 AW
90 ro
aQ o
wo ioo
90 e
90 0
90 T
¢ o
2457 JANT
90

EX

ST AN

~ NN

[4 v
4 L
4 t
4 ¥
[4
0T 100
ETR I
z t
z t
[4 r
[4 14
[4 v
4 14
r
ETN .
[4 ¥
[4 ¥
z
14
L4
v
¥
ETREE
4 v
4 14
z
4L 40

4100 1430 aor

14

r

¥

¥

L4

v

4

36 1430 Qor
t

14

-

4

14

14

4100 143 adr
14

r

4 Z 50

1000 L Q-

anNr

Q

anr

9
anNr

w0

NN N e

3ar

o

[4
[4

NNy

4ar

4ar

Jar

V4" 4348010°

S
s
¥4 43HDLO"

"o

H

Wi JI40Ld° 540 ¥DAD

«n

Y1 4380LG° $dQ° WOADT §507C

§d0° YIADY ™

51

st'o
SL'Q
gy

ST0
ST0
sT'0
sT0

st
STT

e

5T
5T
STt
Ly41

EL =

© AJDDTT EISNODT 02T

67005 T £ [ B10Z/52/6 NI IHL HIONN ONIAING WOZ9T-0THD TEIL TCIZRE
"33 PII5XE 10U UET Suyy '95uUdji0 JO 90K 0§ aRg
1 £ oy TI0Z/OT/E  UNINI LHOJIY QL Y] DWEZTET-TTL LErBTLSTER
“PEETRITE uBaY SARY 10U MNGUS Jil pue 915
IEl ROT/ER/E 3SNIDN SY3AINA ON OWETZZ-ZTL ZEMDESSTRR
"PastatiE 54 0] Poau 51500 UAGD PATI0)
#EL 1 £ or TI0L/LT/P  Wd G1IHD L¥3S AL3IWS OWSBLZ-TTL ZE9965T
85'Z1 1 £ o TIOZ/ET/T  wd QTIHD LV35 AL1AVS OINSI9Z-ZTL ZEI69952
ZIOZ/BE/T  ¥d QNIHD LV3S ALTIVS CINBTYT-ZTLZEISEPSIAR
E0D  ZROZ/OL/T  Wd QUIHD 1Y3S ALIIVS OWPESD-ZTL ZEMVELSIRE

CARQ YD  CuoNdpIsa] BsUIQ  rplaydod  §d@day

TE0T 1 E ov  ZI0Z/9T/P SNIAIYA TIWSNA OWSEE-ZTL ZEMLL6520
6 1 [3 op TIOZ/OL/Y 1 D134VHL 014320510 OWBRTT-ITL TERZSSIER
&¥ T £ ot ZTOT/9/t 1 OAVHL GIAISOSK] OWBGIZ-ZTL ZENLSPSIER
as 4 £ Ob  TI0Z/LZ/E O MOY OI3IA OL VY OWTBST-TTL ZEMYISSIED
PET 1 £ op TIOZ/E/TT  SAAVT TIVL JALLD3I30 OW0ESS-TTL ZENZE6952RR
“HaEEALTE 3 OTThasU JAN
/) T0°0 €00 LI0Z/BL/Z  1Yd 03310X3) ONIGIIdS OWOELT-ZTL ZEMTISSZED
0% TTOZ/LT/TT 30HIS ANALIY OL Y OWOIE-TTM ZEM895520
7 [ZZTETH]
S0 4 £ or TT0Z/S/21  Wd QIIHD LV3IS ALIIVS OWLTTI-TIL ZEISECIZER
Frds T £ or TI0Z/TT/IT ¥d Q1HD £VIS ALIVS OWNESE8S-1LL ZETQ9BSZER
AJDD™ ELSNOY 00 LIWD'™ dfSHD" SHD' 4407 2007 “2e@y0  uondiosag asusyp  “ #1aqpoq ey
00y 7 39N 1T -] =3T3 i . g 3

0} {340 057215 ¥ 0D 057TT Gasjo sy

6'05 T £ or zToz/Ie/E 1139 AL34YS ON OWBOLZ-ZTL ZE(SL65TERD
15 1 § or wroefenft 1138 AL34VS ON OWO9UT-ZTL ZEML06EST]
605 100 E0°0  TY9Z/ET/Y 1738 AL34YS ON OWOESE-TTL ZEIZ955T
055 PASIRS JOU UES Suy "Sswagd 36 2041 01 aNg
[x43 T 3 or DIOZ/E/6 3 OL OUHI MOTIY OINBZER-0TL ZETRSOSTER
ST T £ or DI0Z/E/6  30tY OL OWHD MOTIVY GILZEY-0TL ZEML595TER
SET t E ot OT0Z/6T/8 3014 OL-OUHD MOTIY OWSBTH-0TL ZEMGLSSIER
STl T £ or 0I0Z/p/8  3QIY OL OTIHD MOTIY OWPBYE-0TL ZETSBSIT
ha0D™ EISNOD™ QD7 LIWD™ diSHD" SHY 440" 300" 'aledyo  uondussagasuajo  “"gisxseq 4 )diasey
U Y o § [1]
S 1 £ ot 900Z/TZ/T  ONIS dOLS ‘AYYSINSK] OWEZ20-30L ZEMPSSIAD

Y8 PINOGS 353 93] I

9% T £ ar TT0Z/ZZ/5  1%¥1d SN QIuI4XI DINETOE-TTL LEFEGSS2EM
9sE S0 £ 4 €00Z/ZE/T  NVHNSNI ALITISYI1 ON OWLT90-E0L ZEFGILSTER
THOYsS Ju nat 1
SL¥ 14 T10Z/31/5 SWIRD |(BWS OWZS0-2T-S 216285

L™ HSHD™ SHY 443 270 TaeQpD  uondusag asuayo [RLILL

Z10Z ‘1€ AVIN ONKINT 00134 FHL 40
SINIWISNray 40 311NA3IHIS
VOHDO 13vNSI 2Dvad AHL 40 Ta1Lsni




Bond List for Pct 3 Pl 2 as of May 31, 2012:

2010
Receipt Date
12/10/2010

2011

Receipt Date
7/13/2011
7/13/2011
7/13/2011

Docket #
T10-5277M0O

Docket #
T11-3734MO
T11-3735MO
T11-3736MO

Bond Amount

$ 133.10

S 133.10
Bond Amount
S 153.10
S 133.10
S 242.00
$ 528.20
S 661.30

TOTAL



COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC
Hidalgo County Administration Buildii
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo. be.us/auditor

July 17, 2012

The Honorable Charlie Espinoza

Hidalgo County Justice of the Peace Pct, 4, P1. 1
212 N. 12th Avenue

Edinburg, Texas 78541

Ref: Review of Monthly Fines and Fees Report and Supporting Documentation
For the month of May 2012

Dear Judge Espinoza:

We have conducted a limited scope review of the Monthly Fines and Fees Report and supporting
documentation for the month of May 2012 pursuant to Local Government Code §115.002 (a), §115.002 (b),
and Code of Criminal Procedure Article 103.011. The objective of the review was to determine whether fines,
fees, and court costs collected were propetly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fines and Fees Report

for the month of May 2012. Our audit was not designed nor intended to be a detailed study of every relevant
control system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed i accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations, and
information concerning the area reviewed. The report should serve as a tool to help management discern and
implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable fines, fees, and court cost statutes and

schedules. The following procedures were also performed:

* Reviewed receipts issued to determine if fines, fees, and court costs were allocated and reported in the
proper amounts.

¢ Verified receipts issued followed a sequential order.
Verified that procedures for voided receipts were properly followed.

¢ Reviewed Cashier’s Daily Close-Out Reports (Close-Out report} and County Treasurer receipts to
determine whether fees collected were properly accounted and deposited with the County Treasurer on
a daily basis,

*  Verified that the collections per the Monthly Fines and Fees Report agreed to total receipts issued and
the deposits made with the County Treasurer,

* Reviewed the submittal dates of the Monthly Fines and Fees Report to the County Auditor’s Office to
determine if the report was received within five days after the last day of each month.

* Reviewed receipts, Close-Out reports, and Monthly Fines and Fees Report to verify proper
completion.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. ROQOLFQ DELGADO J. R. "BOBHY" FLORES ROSE GUERRA REYNA JUAN R. PARTIDA MARIO E. RAMIREZ, JR HOE GONZALEZ LETICIA LOPEZ AlDA SALINAS FLORES ISRAEL RAMON, JR JESSE CONTRERAS

JUDGE, 92 D.C, JIDGE, B30 D.C. JIDGE, 197 D.C. JUDGE, 206™D.C. JUDGE, 21S™ B.C, JJDGE, 3320 D.C. JUDGE, 3™ .G, JUDGE, 383M0.C. JUDGE, 3M™D.C. JDGE, 430™0.C, JUDGE, 449™ 0.C.,
OVERSEER



The Honorable Charlie Espinoza
Tuly £7, 2012
Page 2 of 3

Conclusion:

Total collections for the month of May 2012 were $108,990.15. Based on the results of our review, we have
concluded that fines, fees, and court costs were generally properly accounted and reported; however, the
system of internal controls for the accounting and reporting of fines, fees, and court costs require improvement
as noted in the following observations.

Observation No. 1;
We reviewed receipts issued during the month in review to determine whether fines, fees, and court costs
collected were properly allocated and reported.

The results of our review revealed that 12 receipts contained errors in the allocation of fees, fines, and court
costs. The Justice of the Peace staff was made aware of the necessary revisions and corrections were made
prior to submitting the final Monthly Fines and Fees Reports to Commissioners Court for approval (see exhibit
A).

There arc numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval,

Formal procedures have not been implemented to ensure that fines, fees, and court costs are properly allocated
and reported. The County may be held liable to the State for failure to properly allocate and report fines, fees,
and court costs.

Recommendation:
Management should develop and implement formal procedures to ensure that fines, fees, and court costs are
properly allocated and reported. At a minimum, the following procedures should be implemented:

Staff should be provided with training regarding the proper allocation of fines, fees, & court costs.
Staff should review the allocation of fines, fees, & court costs before the official County receipt is issued.
Access for setting up offense codes with the proper fines, fees, and court costs in AbleTerm should be
limited to staff with adequate knowledge of the applicable allocation.

* Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and judgment
date are entered when a case is setup in AbleTerm.

Observation No. 2:
We noted during our review that a mail log is not being utilized to record payments received through the mail.

The County Auditor’s Office requires that mail be opened and listed on a mail log on the same day it is
received. If this is not possible, mail must be kept in a locked safe in a secure area overnight and opened the
following business day. In addition, the employce responsible for verifying that an official County receipt
was issued for each incoming mail-in payment must provide his/her signature on the mail log as
acknowledgment of the verification.

Formal monitoring procedures were not in place to ensure mail-in payments were properly processed. This
may result in the loss or misuse of County funds.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that mail-in payments are
properly processed. At a minimum, the procedures noted above should be implemented.

Observation No. 3:
We noted during our review that 4 cash bonds posted by defendants who failed to appear before the Justice of

the Peace were not forfeited (liquidated) by the 10 workday following the date of their release from jail. The
bonds were received between July 20, 2011 through May 16, 2012(see exhibit B).

Code of Criminal Procedure Article 45.044 9a) (2) states “A justice or judge may enter a judgment of
conviction and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if
the defendant fails to appear according to the terms of the defendant’s release”. Pursuant to the terms of the
cash bond, the defendant must appear before the Justice of the Peace by the 10 workday following the date of
their release from jail. If the defendant fails to appear, the Justice of the Peace may declare the cash bond

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODOLFO DELGARG J. R “BOBBY" FLORES ROSE GUERRA REYNA JUAN R PARTIDA ARG E. RAMIREZ, JR. HOE QONZALEZ LETICIA LOPEZ MDA SALINAS FLORES IERAEL RANON, JR. JESSE CONTRERAS
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The Honorable Charlic Espinoza
July 17, 2012
Page 3 of 3

forfeited, enter a judgment of guilty, assess a fine, and apply the cash bond to the payment of the imposed
judgment.

Formal monitoring procedures were not in place to ensure that bonds posted by defendants who failed to
appear before the Justice of the Peace were forfeited by the 10™ workday following the date of their release
from jail. This may result in the misuse of County funds.

Recommendation:

Management should develop and implement formal monitoring procedures to ensure that bonds posted by
defendants who fail to appear before the Justice of the Peace are forfeited by the 10® workday following the
date of their release from jail.

Please provide written management responses to the observations noted above by July 27, 2012, If you should
have any questions or would like to schedule a meeting to discuss the above noted observations, please do not
hesitate to contact Marissa Castillo, Internal Auditor [, at 318-2511 ext. 4650, Yvonne Torres, Revenue Audit
Supervisor, at ext. 4642, Arcy B. Duran, CPA, Director of Audit, at ext. 4645 or me at ext. 4604.

Respectfully,

y Bpifracio, CPA
Auditor

Enclosures: Copies of the Monthly Fines and Fees Report and Monthly Adjustments

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH OF: May-12
Judge: CHARLIE ESPINOZA ’_P Q)C/ City: EDINBURG, TX
Precinct No. 4  Piace No. 1 Hidalge County, Texas
IPart I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER I
A ® 10 Q40.15
TOTAL CASH COLLECTED  (Receipts #5) 60091J41°  THRU 60936J41 § 0648445
(Control #5) 2528609% THRU 2529456 A Hro- a2y
Sheriff's "D" Report (Receipt#s) { 253\ THRU (g} 24015\
(Control #s) THRU
LESS: DUE AS REFUNDS $ -
Overpayment -
COST ON DEPOSIT (gl 7.20 -#50:40—¥q ¥
ADD: COST ON DEPOSIT LIQUIDATED Je1.10- Y7
lop, gU0.05
AMOUNT OWED TO COUNTY (Should Match Amt in Part [1]) s 40633105 L3 Xy

1HDB24 1S
Less:  Total amount of remittances to County Treasurer (From Part II) $ —H00470.85—

Total funds due to County Treasurer (Qvertransfer Made to Co Treas.) Uwﬂ )(\I*OL v
.

PartII: REMITTANCES MADE TO THE COUNTY TREASURER

DESCRIPTION AMOUNT v RECEIPT NO.
Total Collections for the Month (See Schedule of Receipts & Deposits) $ —106:470-85—- 0 ,\-\B\ \S 6.,
Add: Previous Month's Bond Overtransfer 1234.00
Add; HCSO Monthly "D* Collections Report 29504. m-sof%-)(oﬁ
Hoew.\s

; $ ~100,470.85-
PREPARED BY: @géz & ’% DATE PREPARED: l Z; :; ; ; ;

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & 1 CERTIFY IT TO BE TRUE & CORRECT TQ4THE BEST OF MYENOWLEDGE. .

RECEIVED Z Rt A et

JUSTICE OF THE PEACE ™ DATE
THI4REPORT ls\mﬂm-'mﬂ OFHEI?.OF THE co}mv AUDITOR BEFORE THE FIFTH (STH) WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.601).

COLTY AUDITORS FORM: R Jr-004 AUDITED BY: THE HIDALGO ppvisen 2o
COUNTY AUDITOR'S OFFICE

HIDALGO COUNTY ATE: MU,V_‘:’&‘———T-
AUDITOR'S OFICE ] D X wlod Vo ’)L 1




Judge:
Precinct No. 4

CHARLIE ESPFINQZA
Place No,

JUSTICE OF TIIE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTE OF: May-12

3c

Part I1I: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER

City: EDINBURG, TX
Hidalgo County, Texas

PAGE2QF2
W Issusd/ Detail of Amt
Name of Fine, Fee, Court Cost Filed Statute Reference Collected GL Acct No. Amt. Collected
FINES; 40895 XN
County Fines (Local Fine) LGC 113.004, PC 12.23 1200-351-10-067-000-0-000 | $ “333H05 M
Texas Parks & Wildtife 85% Fine (State Fine) TPWC 12.107 ] 100-207-20-000-012-0-000 -

o Safety Belt 50% Finc (State Fine} TRC 545412, $45.413 1100-207-20-000-028-0-000 50105 M7

|Gross Weight 50% Fine (State Fine) TRC Sec 621.506{(g) 1100-207-20-000-013-0-000 -
School District 50% Fines Educ. Code § 25.093 {d) § (A) 1100-207-30-000-010-0-000 -
LOCAL COURT COSTS AND FEES: 122 _0“‘, " ,('J
Courtheuse Security Adm. Fee($3) CCP At 12017 (b) 1241-341-10-060-001-0-000 69443
Courthouse Security Fund JP (S1) CCP An 102017 1245-341-10-067-000-0-000 | S 03 . 3Y 55244 M Ko
E‘umcc Court Technology Fund ($4) C.CP A 102.0173 1242-341-16-060-000-0-000 [ 2297, 25 225539 I XH

ime Payment - @40% OF $25.00 (§10.00} LGC 133.103 (&) 1 £00-341-10-060-001-0-000 117.10 M,;
Time Payment - @ 10% of $25.00 ($2.50) LGC §33.103 (dy 1100-341-10-060-002-0-000 2927 My
Administrative Local Transaction Fee {($2) CC.P An. 102,072 1£00-341-10-060-003-0-000 || 24 k¢ , b)) +224-98 yMV
Motor Vehicle Adm. Fee ($10-520) mimisal Fos fx Exp. DL: Exp Inep.Cort. Exp My Reg. TRC Sec 548 605, 521 026,502,407 1 L00-341- 1 0-060-004-0-000 620.00 yM~
Special Fees 1£00- 341- | 0-067-000-0-000 252080 P A

Deferred Dispasition C.C.P. Art. 45.051 2,340.80 [AN 4
Administrative Fee - "Drivers Salety Course” ($10) C.C.P. Art. 45.05L1(f) 180,00 v

Support of Judiciary Fund (5.60) LGC 133.105 1100-34)-10-060-009-0-000 | 336 .0V 33+F dmv
Traffic Fee ($3) T.R.C 542403 1100-341-10-067-000-0-000 | {00 . 3 99387l a4 ¥
Child Safety (520-525) C.CP. At 102,014 1100-341-10-660-011-0-000 60.00 1M 4
STATE COURT COSTS AND FEES:
Criminal Justice Planning Fuad C.C.P, (§5) C.C.P. Art. 102.051 1100-207-20-000-003-0-000 -
State Gengral Revenue Fund ($2.50) C.CP A 102015 1100-207-20-000-010-0-000 -
Law Enforcement Education Fund ( 51, $1.50, $3.50) Govt. Code Soc, 415,082 1100-207-20-000-011-0-060 -
(Operators and ChaufTeurs License Fund ($75) T.R.C. 601.192 1100-207-20-000-03 1-0-0C0 -
Time Payment - @50% OF $25.00 ($12.50} LGC 133,103 (b 1 L00-207-20-D00-005-0-000 146.37 LAV
Juvenile Crime and Delinquency Fund (____$.25, __ $.50) C.C.P. An. 102 075(m) 1100-207-20-000-007-0-060 -
[Comprehensive Rehabilitation Fund ($5) C.CP. Art 102.082 1100-207-20-000-008-0-000 -

JFugitive Apprehiension Fund (55) CCP At 192019 ()2 1100-207-20-000-009-0-000 -
Consolidated Court Costs Fund ($17) CCP 102.075 (a) 3/ LGC 133.102 1100-207-20-000-015-0-000 | 2297 2. (512 2.552:33. X [ v
Compensation Victims Of Crime Fund (___ 83, __ 85, §15,_ _§35) X‘ C.CP. Ant, 56.55 (2) & (3} 1100-207-20-000-017-0-000 -

Judicial & Court Personnet Training Fund (____$1,  $2) ’g?’ Giovt. Code Sec. 56.001 (b} 1100-207-20-000-027-0-000 -
Correctional Managment Institute of Texas Fund ($.50) CCP Art. 102,075 1100-207-20-000-028-0-0C0 -
[ndigent logal Services Fee-)P (| 6 [Govt. Code Sec. 101,14 1(2)(BY 1100-207-26-000-004-0-060 912.00 My
State Traffic Fee- Subtitle C ($30) d TRC Sec 542,403 1100-207-20-000-035-0-000 [iny 13 B 995864 [V
Jury Service Fee ($4) C.C.P A 102.0045 1100-207-26-000-053-0-000 |27 571, 24 224526-04My
Support of Judiciary Fund {55.40) LGC 133.105 1190-207-20-000-054-0-000 | Bupd, 4y 294THHHIM
Birth Certificate Fee ($1.80) - HSC 191.022() 1100-207-20-000-039-0-000 -
Defensive Driving Record Fee (512) C.C.0. AL 450511 (¢-1) 1100-207-20-000-057-0-000 -
Endigent Defense Representation Fund LGC 133.10% GC 102.023 1100-207-20-000-059-0-000 | | ORG (S 16765 ™ v
Moving Violation Fee ($0.10) C.CP. AR 102.022/GC 1100-207-26-000-061-0-000 25.76 fm
Safety Seat Violation Fee ($0.15) TC 545.412 (b-1) 1100-207-20-000-062-0-000 .45 [V
ARREST AWARRANT FEES: STATE C.C.P. A 102011 2%494,05 My
D.ES. ( 53, 5, $35, £50) 1 100-207-26-000-019-0-000 245650
TAB.C. ( 13, $5, $35, £50) 1100-207-20-000-020-0-600 -
PEWL. ( £3, 5, $35, $50) 1 100-207-20-000-021-0-000 -
Texas Comptrotlers Criminal Investigators 1100-207-20-000-060-0-000 -
ARREST N"VARRANT/SERVICE FEES: COUNTY LGC 118131
Sheriff Fees: F100-342-10-060-001-0-000 42.50 el
(Constable Fees:
Pracinct #1 Ao =z o T-F =iDALGO 1100-342-10-291-000-0-000 - v
Precinet #2 COUNTY . Al WTORES OFFICE t100-342-10-292-000-0-000 140.00 ™A
Precinct #3 S B . 1100-342- 10-293-000-0-000 -
Precinct #4 OATE: 1100-342-10-294-000-0-000 [IStpA} » Y 5536001 My
Precinct #5 fb\?f CQ}BU) , ry¥ 1100-342-10-295-000-0-000 -
IDim-ict Attorney Fees -~ §100-34 L [0-060-007-0-000 -
Tax Assessor Fraud Investigators - LY 1100-342- ] 0-060-002-0-000 -
School District Arrest Fee R g‘:‘ L i :I Ur I 1100-342- 10-069-003-0-000 10.00 |[M
Fire Marshal Fee 1100-342-20-060-001-0-000 -
IDue 1o Others
Warrant Fees/Out of County Service Fees DTO} Law Enfircement Apencies Bﬁ At 102011 (§ 2(A) 1100-207-30-000-003-0-000 - J
Refund - Overpayments HoOF 7 A 1100-202-00-000-013-0-000 oo™ Y 3 -l
Due to Others 1100-202-00-000-013-0-00¢ -
Restitution 116¢-202-00-000-0£3-0-000 -
- Tustice Fees {Local Fees) niaso co N TY 1100-341-10-060-001-0-00C 3,987.00 [M A
Small Claims Counrt Filing Fee (§25) * ot ": R OFF*% 1E3.123/118.1F2 350.00-| M :lf
Justice Court Filing Fee ($25) ALIOITY w2 | 345000 |
Forcible Entry and Detainer Court Filing Fee (2 LGC 11812111 18122 -
Transcript Fees (510) LGC L11R.121/118.123 (b} - .
Abstract Fees (35) LGC 1ES. 1217118123 () 95.00 §f v
Writ Filing Fee ($5) LGC IR 126/112.123 (d} 75.00 Pm v
Tssuing other Document ($1 13t pg. 25 for each addtf pg) LGC 118.121/118.123 (9) 17.00 ¢
Certified Copics of Court Papers (32 15t pg. .25 for each addt'l pg) LGC L18.12) -
Probable Cause Tow Hemring Fee ($20) LGC 101.141(s}4 -
Birth Certificates (522 each $2.20 local) HSC 191.0045 (3)id) 1100-341-10-060-001-0-000 -
Death Certificates (520 each, each addt'l §3) HSC 191.0045 (3(d} 1100-341-10-060-001-0-000 84.00 1™
Preservation of Vital Statistics Fee (51 each) HSC Sce 191.0045 (hy 1100-341- 1 0-{460-008-0-000 11.00 ¢
) Rules of Civil Proc., Rul: 544/ 7/
Hury Fees (Civil $5, Crimiaal $3) CCP 102.004 1100-341-10-060-006-0-000 5.0 f™
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: § § 20633165 ‘D* 2 :‘A\
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH) WORKING DAY OF THE FOLLOWING MONTH (LGC § ) I4‘00I* | 8\-{0- (s =Y \(\ 2
COUNTY AUDITOR'S FORM: RE -IP-XM4 REVISED 22010 e

LR
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Bond List for Pct 4 Pl 1 as of May 31, 2012:

2011
Receipt Date Docket # Bond Amount
7/20/2011 E11-07-667 S 167.00
7/21/2011 E11-07-12 S 167.00
10/19/2011 E98-01-767 $1,500.00
$  1,834.00
2012
Receipt Date Docket # Bond Amount
5/16/2012 E12-05-623 $ 150.10
S 150.10

TOTAL S 1,984.10

Exhibit B



COUNTY

HIDALGO COUNTY AUDITOR’S OFFIC
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577 = ; - . S
WEBSITE: www.co.hidaigo. b.us/auditor EDINBURG, TEXAS 78539

June 27, 2012

The Honorable Homero A. Jasso

Hidalgo County Justice of the Peace Pct. 4, P1. 2
224 N. 12" Ave.

Edinburg, Texas 78539

Ref: Review of Monthly Fines and Fees Report and Supporting Documentation
For the month of May 2012

Dear Judge Jasso:

We have conducted a limited scope review of the Monthly Fines and Fees Report and supporting
documentation for the month of May 2012 pursuant to Local Government Code §115.002 (a), §115.002
(b), and Code of Criminal Procedure Article 103.011. The objective of the review was to determine if
fines, fees, and court costs collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fines and Fees

Report for the month of May 2012. Our review was not designed nor intended to be a detailed study of
every relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement
presented in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with
management. The objectives of an internal control system are to provide management with reasonable,
but not absolute, assurance that assets are safeguarded against loss from unauthorized use or theft, and
that transactions are executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable fines, fees, and court cost statutes and

schedules. The following procedures were also performed:

* Reviewed receipts issued to determine if fines, fees, and court costs were allocated and reported
in the proper amounts.
Verified receipts issued followed a sequential order.
Verified that procedures for voided receipts were properly followed.
Reviewed Cashier s Daily Close-Out Reports and County Treasurer receipts to determine if fees
collected were properly accounted and deposited with the County Treasurer on a daily basis.

¢ Verified that the collections per the Monthly Fines and Fees Report agreed to total receipts issued
and the deposits made with the County Treasurer.

® Reviewed the submittal dates of the Monthly Fines and Fees Report to the County Auditor’s
Office to determine if the reports were received within 5 days after the last day of each month.

e Reviewed receipts, Close-Out reports, Schedule of Receipts and Deposits, and Monthly Fines and
Fees Report to verify proper completion.

HIDALGO COUNTY DISTRICT JUDGES

RICARDC P, RODRIGUEZ. JR. ROOOLFO DELGADOC o R “BOBBY" FLORES ROSE GUERRA REYHA JUAN R. PARTIDA MARIC E. RAMIREZ, JR NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES 1SRAEL RAMON, JR. JEGSE CONTRERAS
JUOGE, 92 D¢ MDGE, 93 0.C. JDGE, 19™D.C. JUOGE, 206™D.C. JRIDGE, 275™MD.C. JUDGE, 330, JUDGE, 320" D.C. JUDGE, 389 DG, JUOGE, 396™ D.C. KIDGE, 430M™ (.G, JUDGE, e D&,
OYERSEER



The Honorable Homero A. Jasso
June 27, 2012
Page 2 of 3

Conclusion:

Total collections for the month of May 2012 were $21,934.75. Based on the results of our review, we
have concluded that fines, fees, and court costs were generally properly accounted and reported; however,
the system of internal controls for the accounting and reporting of fines, fees, and court costs require
improvement as noted in the following observation.

Observation No. 1:
We reviewed all receipts for the month in review to determine whether fines, fees, and court costs
collected were properly allocated and reported.

The results of our review revealed that 6 receipts contained errors in the allocation of fees, fines, and
court costs. The Justice of the Peace staff was made aware of the necessary revisions and corrections
were made prior to submitting the final Monthly Fines and Fees Report to Commissioners Court for
approval (see Exhibit A).

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs
for certain services and offenses, Fines, fees, and court costs must be allocated pursuant to State statutes
and/or Commissioners Court approval.

Formal procedures have not been implemented to ensure that fines, fees, & court costs are properly
allocated & reported. The County may be held liable to the State for failure to properly allocate &report
fines, fees, & court costs.

Recommendation:
Management should develop and implement formal procedures to ensure that fines, fees, and court costs
are properly allocated and reported. At a minimum, the following procedures should be implemented:

* Staff should be provided with training regarding the proper allocation of fines, fecs, and court costs.

Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

* Access for setting up offense codes with the proper fines, fees, and court costs in AbleTerm should
be limited to staff with adequate knowledge of the applicable allocation.

* Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and judgment
date are entered when a case is setup in AbleTerm.

Observation No. 2:

We noted during our review that 9 cash bonds posted by defendants who failed to appear before the Justice
of the Peace were not forfeited (liquidated) by the 10™ workday following the date of their release from
jail. The bonds received were dated November 10, 2011 through March 1, 2012 (see Exhibit B).

Code of Criminal Procedure Article 45.044 9a) (2) states “A justice or judge may enter a judgment of
conviction and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost
if the defendant fails to appear according to the terms of the defendant’s release”. Pursuant to the terms
of the cash bond, the defendant must appear before the Justice of the Peace by the 10* workday following
the date of their release from jail. If the defendant fails to appear, the Justice of the Peace may declare the
cash bond forfeited, enter a judgment of guilty, assess a fine, and apply the cash bond to the payment of
the imposed judgment.

Formal monitoring procedures were not in place to ensure that bonds posted by defendants who failed to
appear before the Justice of the Peace were forfeited by the 10® workday following the date of their
release from jail. This may result in the misuse of County funds.

Recommendation:

Management should develop and implement formal monitoring procedures to ensure that bonds posted by
defendants who fail to appear before the Justice of the Peace are forfeited by the 10™ workday following
the date of their release from jail.

HIDALGQ COUNTY DISTRICT JUDGES

RICARDO P. RODRIGLEZ, JR. RODOLFO DELGADD J.R. “BOBBY" FLORES ROSE GUERRA REYNA MAN R, PARTIDA, MARIO E RAMIREZ, JA NOE GONZALEZ LETICIA LOPEZ MOA BALINAS FLORES ISRAEL RARON, JR.

JUDGE, 2% 0.C.

JUDGE, ;3™ 0.C. JUDRE, S39™O.C. AIDGE, 06MD.C, JUDGE, 275™M .. JUDGE, 33 [).C., JUDGE, 310MD.L, JUDGE, 389m [ ¢, JUDGE, 394WD.C. JUDGE, £0MD.C.
OVERSEER

JESSE CONTRERAS
RIOGE, 449 D.C.



The Honorable Homero A. Jasso
June 27, 2012
Page 3 of 3

Please provide written management response to the observations noted above by July 6, 2012. If you
should have any questions or would like to schedule a meeting to discuss the above noted observations,
please do not hesitate to contact Marissa Castillo, Internal Aunditor I, at 318-2511 ext. 4650, Yvonne
Torres, Revenue Audit Supervisor, at ext. 4642, Arcy B. Duran, CPA, Director of Audit, at ext. 4645, or
me at ext. 4604.

Respectfully,

ounty Auditor
Enclosures: Copies of Monthly Fines and Fees Report, Monthly Adjustments, and Bond List

Ce: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODCLFO DELGADC . R. "BOBEY™ FLORES ROSE GUERRA REYNA JUAN R. PARTIDA MARIO E RAMRFZ, JR HOE GONZALEZ LETICQIA LOPEZ MDA EALINAS FLORES IERAEL RAMON, JR, JESSE COMTRERAS
JUOGE, DG JUDGE, 930 D.C. MDGE, 136™ D.C. JJDGE, 206™ D.C. JUDGE, 275™ D.C. JUDGE, 332 D.C. JUDGE, 3™ DG, JAIDGE, 388™D.C. AIDGE, 34 D.C. JJCGE, $30™D.C. JUCGE, 43MD.C.
OVERSEER




JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH OF: May-12
Judge:  Homero A. Jasso 'P % City: EDINBURG, TX
Precinct No. 4 Place No. 2 Hidalgo County, Texas
[Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER |
X 1998431 X 2335
TOTAL CASH COLLECTED  (Receipts#s)  , 19854J42  THRU 2426413~ a $ 2227499
(Control #s)24Zuf2426552-  THRU 19984J43- 292,55
Sheriff's "D" Report (Receipt #s)
‘ (Control #s)
LESS: DUE AS REFUNDS $ .
Overpayment

COST ON DEPOSIT 1¢1.00 . X~
ADD: COST ON DEPOSIT LIQUIDATED [113.00 s8600- Y 7

INTEREST EARNED ON BANK ACCOUNT -

AMOUNT OWED TO COUNTY (Should Match Amt in Part Iil} s 2288075 Y3 %4y X

'rzq g ‘l 15
Less:  Total arnount of remittances to County Treasurer (From Part IT)
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) &IM )k\\._
? Part[I: REMITTANCES MADE TO THE COUNTY TREASURER
DESCRIPTION AMOUNT RECEIPT NO.
Total Collections for the Month (See Schedule of Receipts & Deposits) $ 21,569.75 E)\ v
Add: Interest Earned and Paid to County Treasurer $ -
Add: Previous Month's Bond Overtransfer TIVS Q) $e-08
Add: HCSO Monthly "D"” Collections Report 20500 3600 \101 ’
u‘-\ U"l‘l as

RECEIVI:D

TY AUDITOR'S FORM: RE -JP-004

HIDALGO COUNTY
AUDITOR'S OFFICE

PREPARED BY: DATE PREPARED: { 'élz Z’( & 2 Z)/i

THIFREPORT-HAS-BEENPERSONALLY REVIEWED BY ME & 1 CERTIFY IT TO BE TRUE & CO

W

TO THE BEST OF MY KNO/

% 7JUSTIGEOF THEPEACE

L;EPORT IS DUE INll'l‘é Oéqg OF THE COUNTY AUDITOR Bl;:FORE THE FIFTH (STH} WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.001).
CO

AUDITED BY: THE HIDALGC REVISED: 2/2010
COUNTY AUDITQR'S OFFICE

DATE:
TG BT



JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTHOF; May-12

Judge:  Homero A, Jasso City: EDINBURG, TX

Precinct No. 4 PlaceNo. 2 P(b O 1lidalgo County, Texas
Part ITl: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE2OF 2

# Issucd/ Detail of Ann
Name of Fine, Fee, Court Cost Filed Statute Reference Collected GL Acct No. Amt, Collected
FINES:
County Fines (Local Fine) LGC 113.004, PC 12.23 1200-351-16-068-000-0-000 1 § 10,590.18 M‘jx ]
Texas Parks & Wildlife 85% Fime (State Fine) TPWC 12,107 1100-207-20-000-012-0-000 -
No Safety Belt 50% Fine ($tate Fine) TRC 545412, 545.413 1100-207-20-000-028-0-000 12507 yW
Gross Weight 50% Fine (State Finc} TRE Sce 621.506(8) 1100-207-20-000-013-0-000 -
Schoal District 50% Fines Educ. Code § 25.093 (d) | (A) ] $00-207-30-000-011-0-000 .
LOCAL COURT COSTS AND FEES:
Courthouse Security Adin. Fee($3) CCP Am 102017 (8} 1241-341-10-060-001-0-000 2300 P17 X
Courthouse Security Fund JP ($1) C.CP. Art. 102017 1245-341-10-068-000-0-000 6552 M"Y )
Justice Court Technology Fund ($4) C.CP. Ar. 1020173 1242-341-10-060-000-0-008 298.64 A\J-]g
Time Payment - §240% OF $25.00 ($10.00) LGC 133.103 (d) 1100-341- 10-060-001-0-00C ]_S N ] . M t
Time Payment - @ 10% of $25.00 ($2.50) LGC 133.103 {s) 1100-341-10-060-002-0-000 (p. -l
 Administrative Local Transaction Fee (52) C.CP. At 102,072 1100-341-10-060-001-0-000 174.85 " v
Motor Vehicle Adm. Fee ($10-$20) mismiscal For for fxp. DL; Exp Inwp Ceet: Exp My Reg TRC Scc 548.605, 521.026,502 407 1100-34 }-10-060-004-0-000 4000 Im ¥
Special Fees 1 100-341-10-068-000-0-000 13570 g &
Deferred Disposition CCP. AR 45.051 235.70 fan vV
Administrative Fee - “Drivers Safety Course” ($10) €.CP Art 45.0511{f)
Support of Judiciary Fund ($.60) LGC 133.105 1 100-341-10-060-009-C-000 39.31 /'\'/
Traffic Fee ($3) TR.C. 542.403 1 £0¥)-341-10-068-000-0-000 10339 W v
Child Safety (520-525) CCP. Ar. 102014 1100-341-10-060-011-0-000 232,70 M
STATE COURT COSTS AND FEES:
(Criminal Justice Planning Fund C.C.P. ($5) C CP.Am. 102.051 § 100-207-20-000-003-0-000 -
State General Revenue Fund ($2.50) C.CP A 102015 1100-207-20-000-010-0.000 -
Law Enforcerment Education Fund { $1, $1.50, $3.50) Govt. Code Scc. 415082 1100-207-20-000-011-0-000 -
Operators and Chauffeurs License Fund (§75) T.RC. 601192 1100-207-20-000-03 1-0-00¢ -
Time Payment - @50% OF $25.00 (812.50) LGC 133103 (b) 1100-207-20-000-005-0-000 L4l - s
Juvenile Crime and Delinquency Fund (____5.25, ___ $.50} C.CP. AR 102.875(m) 1100-207-20-000-007-0-000 4.25 v
Comgptchensive Rehabilitation Fund ($5) C.C.P. Ant. 102.082 1100-207-20-000-008-0-000 -
Fugitive Apprehension Fund (55) C.CP. At 102019 (2) 2 1100-207-20-000-009-0-000 5000 pAY
Consolidated Court Costs Fund ($17) CCP 102075 (1) ¥ LGC 133,102 1 §00-207-20-000-015-0-000 287642 MY *!2—
Compensation Victims Of Crime Fund (___ 33, ___ 35, %15, $35) CCP. A 5655 (2) & (3) 1100-207-20-000-037-0-000 150.00 Ay
Judicial & Court Personnel Training Fund (__ $1, ____$2) Govt. Code Sec. 56001 (b} 1 100-207-20-000-027-0-000 18.99 v
Correctional Managment Institute of Texas Fund ($.50) CCP Art. 102,075 1100-207-20-000-029-0-000 3.50 A
Indigent legal Services Fee-JP {$6) 33 Jom Code See. 191,541 ()(R) 1100-207-20-000-004-0-000 198.00 g v
State Traffic Fee- Subtitle C (3307 TRC Sec $42.4031 1100-207-20-000-035-0-000 913.86 Y
fury Service Fee ($4) C.C.P AT 102.0045 *[1100-207-20-000-033-0-000 26210 M Y
Support of Judiciary Fund {$5.40) LGC 133,108 1100-207-20-000-054-6-000 33532 pM
Birth Certificate Fee ($1.80) - HSC 1910228 1100-207-20-000-035-0-000 -
Diefensive Driving Record Fee ($12) C.CP. Art. 45056 L{c-1) 1 100-207-20-000-057-0-000 -
[ndigent Defensc Representation Fund ($2) LGC 113107/ GC 102.023 1100-207-20-000-059-0-000 112,53 N\!,
Moving Violation Fee (50.10) C.CP. Ast. 102.022GC 1100-207-20-000-061-0-000 130
Safety Seat Violation Fee ($0.15) TC 545.412 {b-1) 1106-207-20-000-062-0-000 -
ARREST AWARRANT FEES: STATE C.CP. Ar. 102011
D.FS. ( $3, 55, $35, $50) 1100-207-20-000-019-0-000 20539 Py
TABC. ( 3, $5, $35, $50) 1§00-207-20-000-020-0-000 -
PKWL ({ 33, $5, £35, $50% 1100-207-26-000-021-0-000 -
ARREST 'WARRANT/SERVICE FEES: COUNTY LGC L18.131
Sheriff Fees: 1100-342-50-060-001-0-000 34.73 [An/
Constable Fees: :
Precinct #1 1100-342-10-291-006-0-000 190,00 Y
Precinct #2 I N 1 100-342-10-292000-0-000 -
Precinct #3 AULITED &y: HiaLsL 1100-342-10-293-000-0-000 -
Precinct #4 COUNTY AUDIPR'S biFice 1100-342. 10-254-000-0-000 4,143.00 bV
Precinct #5 DATE: QM| By 1190.342-10-295-000-0.000 70.00 MY
District Attorney Fees 1 2 11900-341-10-060-007-0-000 -

FT-: A Fraud Investigators i Pl fd9 o 1100-342-10-060-002-0-000 - _
School District Arrest Fee 1100-342-10-060-003-0-000 68.17 [\ v/
Fire Marshal Fee 1100-342-20-660-001-0-000 -

Due to Others RE C E ED
Warrant Feas Due 1o Other Law Enforcfment Agencies CCP. An. 102011 {(a)2{A) 1100-207-30-000-003 -0-000 -
Refund - Overpayments 1100-202-00-000_014-0-000 99.00 M"\L
Due to Others 1100-202.00-000-014-0-000 1s.00 fAY 5 O
Restitution . JUN 18| 2012 100-202-00-000-014.0-000 -
Justice Fees (Locat F. 1100-341-10-060-001-0-000 878.00 [ s, %
Small Claims Court Filing Fee ($25) LGC 18 1Q/118.122 225.00 (AN
Justice Court Filing Fee ($25) LGC L18.14/118.122 600.00 fand
Forcible Entry and Detainer Court FiingjFee 525y HIDALGC QOUNTY [ Lee s N :
Transcript Fees (§10) AUDITGR'FOFFICE o0 yipaifisi m -
Abstract Fees (35) L6C 8. 2ums iz ) | 3000 | A .
Writ Filing Fee (35) LGC 118.121/118.123 () 20.00 Jan o
Tssuing other Document ($1 Tst pg, .25 for cach addil’ pg) BGC 118.121/118.123 (&) 3.00 P/
Certified Copies of Court Papers (52 1st pg, .25 for each addt pg) LGC 118121 -
Probabi¢ Cause Tow Heartng Fee (520) LGC 11.141(a}4 R
Birth Certificates ($22 each) HSC 191.0045 (3K 1100-341-10-060-001-0-000 -
Death Certificates (320 each, each addt'l $3) HSC 191.0045 (3)d) 1100-341-10-050-00 1 0-000 -
rl’ruervnﬁon of Vital Statistics Fee (51 each) HSC Sec 191.0045 (h} 1100-341-10-060-008-0-000 -
Rookes of Civil Proc., Rule 544
Jury Fees {Civil 35, Criminal $3) CCP 102004 1100-341-10-060-006-0-000
ADD: Interest Ezrned on Bank Account 1100-361-1 1-000-008-0-000
TOTAL AMOUNT DUE TO THE COUNTY TREASURER:

THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH) WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.001),

COUNTY AURITOR'S FORM: RE JP-004 REVISED 272010
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Bond List for Pct 4 Pl 2 as of May 31, 2012:

2011

Receipt Date

11/10/2011

11/10/2011

- 11/10/2011
11/30/2011

2012
Receipt Date
1/4/2012
1/5/2012
1/10/2012
3/1/2012
3/1/2012

Docket #
JP11-11-037
JP11-11-036
JP08-01-793
JP11-11-118

Docket #

JP12-01-007

1P12-01-013
JP12-01-019
JP12-02-118
1P12-02-117

Bond Amount
S 167.00
S 167.00
S 350.00
S 167.00

$ 851.00

Bond Amount

S 167.00
$ 153.00
S 127.00
S 167.00
S 167.00
S 78100
TOTAL $ 1,632.00

Exhibit B



COUNTY

HIDALGO COUNTY AUDITOR'S OFFI
Hidalgo County Administration Building
2808 South Business Highway 281 ? j A
Edinbury, Texas 78539-6242 it e . ; ' —ad s 5
PHONE: (956} 318-2511
FAX: (956) 218-2577

WEBSITE: www.co. hidalgo.tx.us/auditor

June 27, 2012

The Honorable Espiridion Jackson

Hidalgo County Justice of the Peace Pct. 5, P1. 1
708 E. Edinburg Ave, Suite B

Elsa, Texas 78543

Re: Review of Monthly Fines and Fees Report and Supporting Documentation
For the month of May 2012

Dear Judge Jackson:

We conducted a limited scope review of the Monthly Fines and Fees Report and supporting documentation
for the month of May 2012 pursuant to Local Government Code §115.002 (a), §115.002 (b), and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court
costs collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fines and Fees

Report for the month of May 2012. Our review was not designed nor intended to be a detailed study of every
relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement presented
n this report may not be all-inclusive of areas where improvement could be made.

* The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations, and
information concerning the area reviewed. The report should serve as a tool to help management discern and
implement specific improvements.,

Methodology:
In planning and performing our review, we reviewed applicable fines, fees, and court cost statutes and

schedules. The following procedures were also performed:

¢ Reviewed receipts issued to determine if fines, fees, and court costs were allocated and reported
in the proper amounts.
Verified receipts issued followed a sequential order.
Verified that procedures for voided receipts were properly followed.
Reviewed Cashier’s Daily Close-Out Reports and County Treasurer receipts to determine if fees
collected were properly accounted and deposited with the County Treasurer on a daily basis.

e Verified that the collections per the Monthly Fines and Fees Report agreed to total receipts issued
and the deposits made with the County Treasurer.

HIDALGO COUNTY DISTRICT JUDGES

RICARDG P. RODRIGUEZ, JA. RODOLFO DELOADD  J. R."BOBBY" FLORES ROSE GUERRA REYNA JUANR.FARTIDA  MARIQ E. RAMIREZ, JR. NOE GONZALEZ LETICIA LOPEZ DA SALIMAS FLORES SRAEL RAMON, JR. JESSE CONTRERAS
JUDGE, 920 D.C. JUIDGE, 93 D.C. JUDGE. 13 D JIDGE, 206™ D.C. JUDGE, 275MD.C, JUDGE, 332 D.C. JUDGE, 37¢m D.C. JUDGE, 38§™ D, JAJDGE, 398N D.C. JUGGE, A%™ D.C. JUDGE, 449™ D.C.
OVERSEER



The Honorable Espiridion Jackson
June 27, 2012
Page 2 of 3

* Reviewed the submittal dates of the Monthly Fines and Fees Report to the County Auditor’s
Office to determirne if the reports were received within five days after the last day of each month.
* Reviewed receipts, Close-Out reports, and Monthly Fines and Fees Report to verify proper completion.

Conclusion:

Total collections for the month of May 2012 were $17,853.01. Based on the results of our review, we
have concluded that fines, fees, and court costs were generally properly accounted and reported; however,
the system of internal controls for the accounting and reporting of fines, fees, and court costs require
improvement as noted in the following observations.

Observation No. 1:
We reviewed all receipts for the month in review to determine whether fines, fees, and court costs collected
were properly allocated and reported.

The results of our review revealed that 5 receipts contained errors in the allocation of fees, fines, and court
costs. The Justice of the Peace staff was made aware of the necessary revisions and corrections were made
prior to submitting the final Monthly Fines and Fees Report to Commissioners Court for approval (see
Exhibits A).

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs
for certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes
and/or Commissioners Court approval.

Formal monitoring procedures have not been implemented to ensure that fines, fees, and court costs are
properly allocated and reported. The County may be held liable to the State for failure to properly
allocate and report fines, fees, and court costs.

Recommendation:

Management should develop and implement formal monitoring procedures to ensure that fines, fees, and
court costs are properly allocated and reported. At a minimum, the following procedures should be
implemented:

e Staff should be provided with adequate training regarding the proper allocation of fines, fees, and court
costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is
issued.

¢ Access for setting up offense codes with the proper fines, fees, and court costs in AbleTerm should
be limited to staff with adequate knowledge of the applicable allocation.

e Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and judgment
date are entered when a case is setup in AbleTerm.

Observation No. 2:

We noted during our review that I cash bond posted by defendant who failed to appear before the Justice of
the Peace was not forfeited (liquidated) by the 10" workday following the date of their release from jail. The
bond was received on November 10, 2011 (see Exhibit B).

Code of Criminal Procedure Article 45.044 9a) (2) states “A justice or judge may enter a judgment of
conviction and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if
the defendant fails to appear according to the terms of the defendant’s release”, Pursuant to the terms of the
cash bond, the defendant must appear before the Justice of the Peace by the 10™ workday following the date
of their release from jail. If the defendant fails to appear, the Justice of the Peace may declare the cash bond
forfeited, enter a judgment of guilty, assess a fine, and apply the cash bond to the payment of the imposed
judgment.

Formal monitoring procedures were not in place to ensure that bonds posted by defendants who failed to
appear before the Justice of the Peace were forfeited by the 10™ workday following the date of their
release from jail. This may result in the misuse of County funds.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO . RODRIGUEZ, JR. RODOCFC DELGADO J. R “BOBSY" FLORES ROSE GUERRAREYHA JUAN R, PARTIOA MARID E RAMIREZ, JR. NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL RAMON, JR. JESSE CONTRERAS

JUDGE, 9 D.L. JUDGE, 5% D.C. JUDGE, 439™MD.C. JUDGE, 206™ D.C, JUDGE, 2TSMD.C. ADGE, 30 D.C. JUDGE, 379™ D.C. JUDQE, 308™ D.€. JUDGE, 338MD.C JUDGE, 430M 0.C, AIDGE, M9™ D.C.
OVERSEER




The Honorable Espiridion Jackson
June 27, 2012
Page 3 of 3

Recommendation:

Management should develop and implement formal monitoring procedures to ensure that bonds posted by
defendants who fail to appear before the Justice of the Peace are forfeited by the 10" workday following
the date of their release from jail.

Please provide written management response to the observations noted above by July 6, 2012. If you
should have any questions or would like to schedule a meeting to discuss the above noted observations,
please do not hesitate to contact Marissa Castillo, Internal Auditor [, at 318-2511 ext. 4650, Yvonne
Torres, Revenue Audit Supervisor, at ext. 4642, Arcy B. Duran, CPA, Director of Audit, at ext. 4645 or
me, at ext. 4604,

Respectfully,

ounty Auditor
Enclosure: Copies of Monthly Fines and Fees Report and Monthly Adjustments, and Bond List

Cc¢: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODOLFO DELGADD 4. R, "POGEY" FLORES ROSE GUERRA REYNA JUAN R. PARTIDA MARIC E. RAMIREZ, JR. NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL RAMON, JR.

JUDGE, B0 D.C.

KIDGE, Q0 D.C. HIOGE, TH™D.C. IDGE, 208™ D.C. JUDSE, 35M 0., JUDGE, 332 D.C. JUDGE, 370m 3., JUDQE, 309™D.C. JUDGE, 394m D.C. JIDGE, 430M D.C.
OVERSEER

JESSE CONTRERAS
JUDGE, 449™ 0.C.



JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH OF: May-12
Judge: ESPIRIDION "SPEEDY" JACKSON % City: ELSA, TX
Precinct No. 5 Place No. 1 Hidalgo County, Texas
|Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER |
TOTAL CASH COLLECTED  (Receipt #5) 72103}5 1 THRU -72236$5+712271 2535\ $ 17,853.01 k
{Control #s) 2378155 THRU 237829% ?.3'1@325’& Mo-w
Sheriff's "D" Report (Receipt #s) THRU
(Control #s) THRU
LESS: DUE AS REFUNDS $ -
Overpayment - '
COST ON DEPOSIT 234.00- v
ADD: COST ON DEPOSIT LIQUIDATED bB.00 3348611 v
{% 15710l
AMOUNT OWED TO COUNTY (Should Match Amt in Part IIT) -14-519—91—-‘& W4
l gus .o\
Less:  Total amount of remittances to County Treasurer (From Part [1) ) +FH853-01+

v
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) w Yy -ao 7

PartII: REMITTANCES MADE TO THE COUNTY TREASURER

DESCRIPTION AMOUNT : RECEIPT NO.
Total Collections for the Month (See Schedule of Receipts & Deposits) b 17,853.01 QD\ v
Add: Previous Month's Bond Overtransfer {¢ 253 o ! )
Add: HCSO Monthly "D" Collections Report $0.00 )(C‘ v
FIYYAL.0)
$ i 4785301

. \’\
PREPARED BY:  Yypnne Ybarra 5{ ! pate: DL]0S 2012
THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & [ CERTIFY IT TO BE TRUE & CO E BEST OF MY KNOWLEDGE.

RECEIVED Quloshia.
F THE PEACE DATE

15 REPORTJ HNE 1+ THE i} OF THE COJNTY AUDITOR BEFORE THE FIFTH (STH) WORKING DAY OF THE FOLLOWING MONTH (LGC § 114.001).
Z:]?U'NTY AUDITOR'S FORM: RE-JP-004 AUDITED BY: THE HDALGOREVISED: 210

s QFFICE '
COUN AUD‘TOR
HIDALGO COUNTY PATE: S 7(2

AUDITOR'S GFFICE fo-IOVL




JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: May-12

Judge: ESPIRIDION “"SPEEDY™ JACKSON
Precingt No,  $ PlaceNa. 1

City: ELSA, TEXAS
‘HidalEu County, Texas

Fast 1L SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER

No Safety Belt 50% Fine (Stae Fine}
Grass Weight 50% Fine (State Finc)

School District 50% Fines
AL URT D FEES:

Courthouse Security Adm. Fee($3)
Courthouse Security Fund JP (§1)

Justice Court Tochmotogy Fund ($4)

Time Payment - @40% OF £25.00 (§10.00)
Time Payment - @ 10% of $25.00 (52.50)

Administrative Local Tri ion Fee (§2)
iMor.or Vehicle Adm. Fet ($10-320)ntamium! Fas for Exp. DU: Exp lap.Cet; Exp Mv Reg.
Special Fees

Deferred Disposition
Administrative Fee - "Drivers Safety Course” ($10)
iSuppont of Judiciary Fund (5.60)

Traffic Fee (33)
Child Safety (320-825)
STATE COURT COSTS AND FEES:

Criminal Justice Planning Fund C.C.P. {85)

Breath Alcohol Testing Fund ($30)

State General Revenue Fund ($2.50)

Law Enfarcement Education Fund { 51, $1.50, £31.50)
Operators and Chaffeurs License Fund ($75)

Time Payment - @50% OF 525.00 ($12.50)

Juvenile Crime and Delinquency Fund {___$.25, __ 5.50)
Comprehensive Rebabilitation Fund (§5)

TRC 545412, 545,413
TRC Sex 621.506(2)
Educ, Code § 25.093 {d} [ (A}

C.CF. An. 102017 (h)
C.CP An, 102017
C.C.P. Art. 1I2.0173
LGC 133,103 {d)
LGC 111,103 (d)
C.C.P. An. 102.022
TRC Sec 548.605, 521.026,502.40

C.C.P. An. 45.051

PAGE20F2
W Ixsuod! Detail of Amt
Nam¢ of Fine. Fee, Coutt Cost Filed Statute Reference Collected GL Acct No. Ami, Collected
FINES; R ! Wy
County Fines (Local Fine} LGC 113.004, PC 1223 1300-35 {-H6-068 008d-000 § e MJ
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12107 1100-207-20-000-012-0-0008 17530 B

1100-207-20-000-028-0-0000 Q7] , S 47501 /"\"

1100-207-20-000-013-0- -
11 00-207-30-000-012-0-000 -

C.C.P. An. 45.0511(0)

LGC 13).15
T.R.C. 542401
C.C.P. An. 102,014

C.C.P. An. 102,051
C.C.P.An. 102016
CC.P A 102015
Gowt. Code Sexc’, 413.082
T.R.C. 601,192
LGC 133.103 {b}
C.C.P. AL 102.075(m)
C.C.P. Ant. L02.082

1241-341-10-060-00 1 0- _3Es.06 A#"
1245-341.10-069-000-0-000] 9045 14 Y
1242-341-10-060-000-0-000] 42023 Py
1100-341-10-060-00 1-0-000] 5387 My
1100. 34 -10-060-002-0-000) AT,
1100-341.10.060-003-0-000] 27}t MOFHAn-|AA
1160-341-10-060-004-0-000) 10.00 p"
1100-341-10-069-000-0- 25780 MJ%

24280 A *

1000 pm 7 J
1100-341- 10-060-069-0- 000 5410 PN f
1 100-341-10-069-000-0-0000 19139 MJ
1£00-341-10-060-01 -0 3500 pm

1100-207-20-000-003-0- -
1100-207-20-000.006-0- -
1100-207-20-000-010-0-000] -
1100-207-20-0¢0-011-0-000f -
1100-207-20-060-021-0-000] -
nuo.zov.zo.ooo.oos.u-m T LS
1100-207-20-000-D07-0- 0.85 g

1100-207-20-006-008-6-0001 -

THIS REPORT 1S DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH) WORKING DAY OF THE FOLLOWING MONTH {LGC § L14.001).

COUNTY AUDITOR'S FORM: KE -JP-004 REVISED: 2410

Fugitive Apprehension Fund (35) C.CP. A 102019 () 2 1100-207-20-000-009-0- 350 A }/
Cansolidated Court Costs Fund (§17) CCP 192,075 (a) ¥ LGC 133.1m A " ‘}.
Cotmpensation Victms Of Crime Pund (__ $3, 85, §15,__ $35) C.C.P. AN 36.55(2) & (3) 1100-207-20-000-017-0-000 2550 fary 12
Judicial & Coun Personnel Training Fund ( $1, 32) ’1 Govi. Code Sec. $6.001 {b) 1 100-207-20-000-627-0- (1) 140 P Y
Cotrectional Managment Institute of Texas Fund ($.50) CCP ArL. 102,075 1 LOO-207-20-000-029-0-000 0.35 -
Indigent Jegal Services Fee-JP' (| o s Gow. Code Sec. 101.L4L (2XB) 1 100-207-20-009-004-0-0004 42.00 ‘.'
State Traffic Fee- Subtitle C ($30) TRC Sex 5424031 3 100-207-20-000-035-0-000 1,593.05 P i
Tury Service Fee (34) A C.C.P AR, 1020045 1100-207-20-000-053-0-000] R2%5 M7 38R A3IM /
Support of Judiciary Fund (35.40) 2 LGC 13L.105 1100-207-20-000-054-0- 45001 A
Birth Certificate Fes ($1.80) yd HSC 191.022(1) 1100-207-20-000-039-0 360 ]
Defensive Driving Record Fee ($12) C.CE, An 450511 (c-1} 1100-207-20-000-057-0-0008 -

Indigent Defense Rep ion Fund ($2} LCG 133.10% GC 102.023 1100-204.20-K0-059-0-000 17360 fA j

Moving Violation Fec ($0.10} C.C.P. An. 10L02MGC 1100-207-20-000-061-0 ﬂ\‘

Safety Seat Violatioa Fec (50.15) TC 545,412 (& 1) {1100-207-20-000-062-0- N

ARREST /WARRANT FEES: STATE C.CP, An. 102011 {

DPS. $3, ss, $35, $50) 1100-207-20-000-019- M
TABC. ¢ 53, 35, $35, $50) 1100-207-20-000-020-0- -
PKWL. ( 53, %5, $35, $50) 1100-207-20-000-021-0-000] 10,00 |~ J

Al Al VI FEES: NTY LGC H18.131

YSheriff Fees: 1100-342-10-060-001-0-000 2502 (M

Constable Fees: . AUDITED BY: THE HIDALGO {
Precinct 41 ' COUNTY AJDITO#'S OFFICE 1100-342-10-291-000-0-000) 4751 jMN
Precinet #2 DATE: M l 1100-342-10-292-000-0 -

Precinet #3 ' 1100-342-10-293-000-0-000) -

Precinct #4 (-2 VY W m / i 1100-342-10-294-000-0-000) BN S

Precinct #5 1104-342-10-195-000-0-000] §45.00 |
{District Attarney Fees 1100-341-10-060-007-0-000) -

Tax A Fraud Investig: [y o - 1100-342.10-060. 002-0-000) -

School District Arrest Fee L..(I E f\ j t D 1 100-342-10-060-003-0-000} .

Fire Marshai Fee [ e 1100-342-20-060- 001 -0-0004 -

|Dug tg Others
Warrant FeesOut of County Service Fees DTO: Laf Enforcemem Agenciss C.C.P AR, 102011 (a) 2 {A 110&2@7-30-000-003-0—000 ‘1 - M\f ‘,\ \/
Refund - Ovorpayments 4 - FIOG20200:000-015-0-000] 1 5 7] . | & )5ty 2o
Refund JUN 2012 At -
Restitution 1 100-20:200-000-01 5-0-000) -

Justice Fees (Local Fees) 1100-341-19-060-001-0-000) 130.00 Y™
Small Claims Court Filing Fec ($25) | ., LGC LI5.121/118.122 - L
Tustice Court Filing Fee (525) . HIBA EGO EOUNI is 12115022 175.00 P/ d
Forcible Entry and Detainer Count Fiking Fee (32| AUDTTOR'Y OFFEIC Qe 12118122 -

Transcript Fees ($10) =t b -

Abstract Fees (85) LGC 118.121/118.123 {c) -

Writ Filing Fee(85) LGC 118.121/118.123 {d) 5.00 [N

{ssuing other Document ($1 1t pg, .25 for each addt!’ pg) LGC 118.121/118.123 {) -

Certified Copics of Court Papers (82 131 pg, .25 for each addt'l pg} LGC 118128 -

Probable Cause Tow Hearing Fee ($20) LGC 101 141 (ap - »

Birth Certificates ($22 tach $9.20 lacal) HSC 195045 (3D} 1100-341-10-060-001 -0-000) 40.40 (M

Death Certificates (520 each, each addtl $3) HSC 1910045 (XD) 1100-341-10-060-001-6-000} 46.00 M{/

Preservation of Vital Statistics Fee ($1 each) HSC Sec 1910045 {b) 1100-341-10-060-008-0-000) 6.00 | M

Rules of Civil Proc., Rule 544 CC)

Jury Fees (Civil §5, Criminal $3) 192.004 1100-341-10-060-006-0-0001 -

JADD: Interest Esened on Bank Account 11%1&-“-000-008-0—000 - \A-\
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: S \D % Z
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Bond List for Pct 5 Pl 1 as of May 31, 2012:

2011 »
Receipt Date Docket # Bond Amount
11/10/2011 EJ11-51303 S 127.00

TOTAL S 127.00

Exhibit B



COUNTY

HIDALGO COUNTY AUDITOR'S OFFI
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co. hidalgo.tx. us/auditor

June 27, 2012

The Honorable Celestino Avila
Hidalgo County Constable, Precinct 1
1902 Joe Stephens Blvd. Suite 303
Weslaco, TX 78596

Ref: Review of the Monthly Fees Report and Supporting Documentation
For the Month of May 2012

Dear Constable Avila:

We have conducted a limited scope review of the Constable Precinct 1 Monthly Fees Report and all
supporting documentation for the month of May 2012 pursuant to Local Government Code § 115.002 (a), §
115.002 (b}, and Code of Criminal Procedure Article 103.011. The objective of the review was to
determine if fees collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fees Report for

the month of May 2012. Our review was not designed nor intended to be a detailed study of every
relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement
presented 1n this repert may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or thefi, and that transactions are
executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

Reviewed receipts issued to determine whether proper fee amounts were collected and reported.
Verified receipts issued followed a sequential order.

Verified that procedures for voided receipts were properly followed.

Reviewed Weekly Remittance Reports to determine whether fees collected were properly
accounted and deposited with the County Treasurer on or before the seventh business day after
the day on which the funds were received.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, RODOLFO DELGADO 4. R "BOBBY" FLORES ROSE GUERRA REYNA JUAN R. PARTIDA MARIO E. RAMIREZ, JR, NOE GONZALEZ LETICIA LOPEZ AlDA SALINAS FLORES ISRAEL RAMOH, JR. JESSE CONTRERAS

JUDGE, 9 D.C. JUDGE, 93" D.C. AIDGE, 18™DC. JUDGE, 068MD.C JUOGE, 275M D.C. JUDGE, 332%D.C JUDGE, 370™ D.C. JUDGE, 3™ D.C. JUDGE, 398™ [.C. JUOGE, 4™ DG, JUDGE, 449™ D.C.
OVERSEER




Hon. Celestino Avila
June 27,2012
Page2 of 2

* Verified that the collections per the Monthly Fees Report agreed to total receipts issued and the
deposits made with the County Treasurer.

* Reviewed the submittal dates of the Monthly Fees Report to the County Auditor’s Office to
determine if the reports had been received in a timely manner.

* Reviewed receipts, Weekly Remittance Reports and Monthly Fees Report to verify proper completion.

Conclusion:
Total collections for the month of May 2012 were $730.00. Based on the results of our review, we have
concluded that generally fees collected were properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to contact Yvonne Torres, Revenue Audit Supervisor at 318-2511 ext. 4642 or Arcy B. Duran,
CPA, Director of Audit, at ext. 4645,

Sincerely,

fracio, CPA
Auditor

Enclosure: Copy of Monthly Fees Report

Ce: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P, RODRIGLEZ, JR. RODOLFO DELGADO 4 R "BOBBY" FLORES ROSE GUERRA REYNA JUAN R PARTIDA MARIO E. RAMIREZ, JR KGE GONZALEZ LETICIA LOPEZ MDA SALINAS FLORES ISRAEL RAMON, JR JESSE CONTRERAS

JUDGE, §20D.C, MDGE, $%0D.G, JUDGE, 18™D.C. JUDGE, 206™ [.C. JUDGE, 275™D.C. JUDGE, 3300 C, JUDGE, 370 D.C. JUDGE, 389™ D.C. AIDGE, 8™ [.C. JUDGE, 430™ D.C. ADGE, W™ DL
OVERSEER
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COUNTY

HIDALGO COUNTY AUDITOR’S OFFIC,
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo. tx us/auditor

June 27, 2012

The Honorable Lazaro Gallardo
Hidalgo County Constable, Precinct 3
730 N. Breyfogle Ste. B

Mission, TX 78573

Ref: Review of Monthly Fees Reports and Supporting Documentation
For the month of May 2012

Dear Constable Gallardo:

We have conducted a limited scope review of the Constable Precinct 3 Monthly Fees Report and all
supporting documentation for the month of May 2012 pursuant to Local Government Code § 115.002 (a),
§115.002 (b), and Code of Criminal Procedure Article 103.011. The objective of the review was to
determine whether fees collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fees Report for the

month of May 2012. Our review was not designed nor intended to be a detailed study of every relevant
control system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this
report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements,

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

Reviewed receipts issued to determine if proper fee amounts were collected and reported.
Verified receipts issued followed a sequential order.

Verified that procedures for voided receipts were properly followed.

Reviewed Weekly Remittance Reports to determine whether fees collected were properly
accounted and deposited with the County Treasurer on or before the seventh business day after
the day on which the funds were received.

® Verified that the collections per the Monthly Fees Report agreed to total receipts issued and the
deposits made with the County Treasurer.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODOLFO DELGADD J. R. “BOBEY" FLORES ROSE GUERRA REYNA JUANR. PARTIDA MARIO E. RAMIREZ, IR, NOE GONZALEZ LETiGA LOPEZ AIDA SALINAS FI ORES (SRAEL RAMON, JR. JESSE CONTRERAS
JUDGE, 9 [.C. ANGE, 434 D.C. AIDSE, 139 D.C. JUDGE, 206™ D.C. JUDGE, 275™MD.¢. JUDGE, 332 0.C. JUDGE, 3710™ D.C. JUDGE, 34a™D.C. JUDGE, 388D C. JUCQE, 4™ D.C. JUDGE, 4489™0.C.
OVERSEER
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Hom. Lazaro Gallardo
June 27, 2012
Page 2 of 2

* Reviewed the submittal dates of the Monthly Fees Report to the County Auditor’s Office to
determine if the reports had been received in a timely manner.

* Reviewed receipts, Weekly Remittance Reports and Monthly Fees Report to verify proper completion.

Conclusion:
Total collections for the month of May 2012 were $3,680.00. Based on the results of our review, we have
concluded that fees collected were generally properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to contact Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext. 4642 or Arcy B. Duran,
CPA, Director of Audit, at ext. 4645.

Respectfully submitted,

Enclosure: Copies of Monthly Fees Report

Ce: Mr, Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODOLFO DELGADO J. R. "BOBEY" FLORES ROSE GUERRA REYNA JUAK R PARTIDA MARID E. RAMIREZ, JR. NOE GONZALEZ LETIGIA LOFEZ ALDA SALINAS FLORES ISRAEL RAMON. /R

HRIDGE, §2% D.C. JUOGE, 93 DL€, JUDGE, 138™ D.C. JUDGE, 206™ D.C. JUDGE, 275MD.C. JUDGE, 3328 D.C. JUOGE, 37¢™mD.C. JUDGE, 389™ D.C, WDOE, 339™D.C, JUDGE, 40™D.C.
OVERSEER

JESSE CONTRERAS

JUDGE, #44™ DS
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COUNTY o

COURTHBUSE

HIDALGO COUNTY AUDITOR’S OFFI
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956} 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo. b, us/auditor

July 18, 2012

Eduardo Olivarez

Chief Administrator Officer

Hidalgo County Heath & Human Services Department
1304 S. 25" Street

Edinburg, Texas 78539

Re:  May 2012 Environmental Health Division Monthly Fees Reports
Dear Mr. Olivarez:

We have conducted a limited scope review of the Environmental Health Division Monthly Fees Report for
the month of May 2012 pursuant to Local Government Code § 115,002 (a) and § 115.002 (b). The
objective of the review was to determine if fees collected were properly accounted and reported.

Scope: :
The scope of our review was limited to collections reported by your office on the Environmental Health

Division Monthly Fees Report for the month of May 2012. Our review was not intended to be a detailed
study of every relevant control system, procedure, or transaction. Accordingly, the opportunities for
improvement presented in this report may not be all-inclusive of areas where improvements could be
made. The responsibility for sound internal controls rests with management.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

Reviewed receipts issued to ensure proper fee amounts were collected and reported.

Verified receipts issued followed a sequential order.

Verified that procedures for voided receipts were properly followed.

Reviewed Daily Remittance/Close-Out Reports to determine whether fees collected were properly

accounted and deposited with the County Treasurer on or before the seventh business day after

the day on which the funds were received.

¢ Verified that the collections per the Monthly Fees Report agreed to total receipts issued and the
deposits made with the County Treasurer.

¢ Reviewed the submittal dates of the Monthly Fees Report to the County Auditor’s Office to
determine if the reports had been received in a timely manner.

¢ Reviewed receipts, Daily Remittance Reports, and Monthly Fees Report to verify proper completion.

Conclusion:

Total collections for the month of May were $26,765.00. Based on the results of our review, we have
concluded that fees collected were generally properly accounted and reported. However, we noted that
the system of internal controls for the collection and safeguarding of cash requires improvement as noted
in the following observation.

HIDALGO CQUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODOLFO DELGADD J.R. “BOBEY" FLORES ROSE GUERRA REYNA JUAN FL PARTIDA. MARIC E RAMIREZ, JR. NOE GONZAI F7 LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL RAMON, JR JESSE CONTRERAS

JUDGE, §M0D.C JUDGE, 93 D.C JUDGE, 1M™D.C JUDGE, 8™ D.C. JUDGE, Z73™ D.C. JUDGE, 332 D.C. JUDGE, 370™D.C. JUDGE, 389% 0.5 AIDGE, 3™ D.C, JUDGE, 4307 [+.C. JUOGE, 449™MD.C.
CVERSEER




Mr. Eduardo Qlivarez
July 18, 2012
Page 2 of 2

Observation No. 1:
We noted during our review that receipt numbers 60875 and 60927 were not properly voided. The two
receipts were missing the supervisor’s signature of approval.

The County Auditor’s Office requires that approval of a void receipt be obtained prior to voiding a
receipt. Approval of void receipts should be limited to supervisors. The supervisor should ensure the
original and all copies of the void receipt contain on the face of the receipt the word “void”, an
explanation for the void, the date receipt was voided, and the supervisor’s signature of approval. In
addition, the supervisor should ensure that the original and all other copies of the voided receipt are
securely attached together.

Formal monitoring procedures have not been implemented to ensure that receipts are properly voided.
This may result in the loss of County funds.

Recommendation:
Management should develop and implement formal monitoring procedures to ensure that Teceipts are
properly voided. At a minimum, the procedures noted above should be implemented.

Please provide a written management response to the observation noted above by July 27,2012,

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to contact Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext. 4642, Arcy B. Duran,
CPA, Director of Audit, at ext. 4645, or me at ext. 4604,

Respectfully,

County Auditor
Enclosure: Copy of Environmental Health Division Monthly Fees Report

Cec:  Mr. Valde Guerra, Executive Officer of Commissioners Court
Mr. Elizardo Ramos, Environmental Health Services Division Manager

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, SR RODOLFO DELBADD J. R “BO@BY" FLORES ROSE GUERRA REYNA JUAN R. FARTIDA MARIQ E. RAMIREZ, R NOE GOMZALEZ LETICIA LOPEZ MDA SALINAS FLORES ISRAEL RAMON, JA.
JUDGE, 90D C. HIOGE, 9970.C. JUDGE, 139™ D.C. JAIDGE, 206™ D.C. JUDGE, I75™ B.C. JUDGE, 1m0 D.C. JUDGE, 37omM DG, JUDGE, 388™D.C. JAHGE, 8™ D.C. JUDGE, 4W™D.C.
OVERSEER

JESSE CONTRERAS
JUDGE, 4™ 0.,



%
HIDALGO COUNTY HEALTH DEPARTMENT
ENVIRONMENTAL HEALTH DIVISION

MONTHLY FEES REPORT
FOR THE MONTH OF: MAY 2012 Qb(./

Part I: RECAP OF COLLECTIONS %

A. TOTAL CASH COLLECTED SO NE-UD  samss-00~
*
L. ON-SITE SEWAGE DISPOSAL INSPECTION PERMIT FEES ) 8
a. INSTALLATION PERMIT FEE J XY XS, X
1. EDINBURG s2.38000 .\ b X9, il
2. MISSION $935.00 l d '
~
3. WESLACO $3,740.00
— )
+ s70s500 T *

b. FINAL INSPECTION PERMIT FEE

1. EDINBURG 51,680.00 %!
2. MISSION ses000 MY / %
3. WESLACO s264000 Y4 D $4.980.00 Y10

Sahee C DY )
5300
S453609 Y \fﬁ

2. RESTAURANT PERMIT FEES

3. FOOD HANDLER'S CERTIFICATE FEES

4. MOBILE UNIT DECAL FEES $-

TOTAL AMOUNT DUE TO THE COUNTY TREASURER: (Shoutd Match Amt in Part IT $27.170.00
Part H: SUMMARY OF COLLECTIONS REMITTED TO THE CO. TREASURER

Name of Fee Collected Fee Amt. Statute Ref.  # Issued GL Account NummCull&cte
LOCAL FEES < ~So J
Installation Permit Fee $75 HSC §366.001 (A)___83 {100-345-2 1-340-000-0-000 $6,225.00 l(‘z,g, *g
Final Inspection Permit Fee $60 HSC § 366.001 (A) 83 0 1100-345-25-340-000-0-000 $4,980.00 X/ x/)
Restaurant Inspection Fee 5100, $50, $25  HSC § 437.012 go" 243¥1 100-345-22-340-000-0-000 1% 200 $H0-77500 ’3 o X4V
Food Handler's Certificate Fee $10 HSC §438.047  ub 436 ¥ 100-345-23-340-001-0-000 9.530-2@. [ ﬁ LS
Mobile Unit Decal Fee $5 HSC § 121,006 (3} 0 1100-345-24-340-000-0-000 08- o
————— ﬁ . ) _-
o, 4ag
STATE FEES . I et
TCEQ Waste Water Fee 510 HSC §367.010 83" 1100-207-20-000-002-0-000 $830.00 X7 wg ¥
L] w

TOTAL AMOUNT DUE TO THE COUNTY TREASURER:
. 1?; 1S X8 X

veriance should == "(0"

— é)‘_ S‘_ /&

= PREPARED BY DATE

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & CORRECT TO THE

BEST OF MY KNOWLEDGE. )
L/c 1o do Bon [

DATE H DEPARTMENT DIRECTGR/

This Report is Due in the Office of the County Auditor before the (5th) workday of the following month.

APPROVED BY:
e e oATE: (27




COUNTY

HIDALGO COUNTY AUDITOR’S OFFICE,
Hidalgo County Administration Build/
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE:

FAX: {956) 318-2577 . =T .
WEBSITE: www.co.hidalgo.tx.us/auditor EDINBURG, TEXAS 78539

(956) 318-2511

June 27, 2012

Mr. Juan Martinez

Hidalgo County Fire Marshal
1615 S. Closner Suite H
Edinburg, Texas 78539

Ref: Review of Monthly Report and Supporting Documentation
For the Month of May 2012

Dear Mr. Martinez:

We conducted a limited scope review of the Monthly Report and all supporting documentation for the
month of May 2012 pursuant to Local Government Code §115.002 (a), and §115.002 (b). The objective
of the review was to determine if fees collected were properly accounted and reported.

Scope and Methodology:

The scope of our review was limited to collections reported by the Fire Marshal’s Office on the Monthly
Report for the month of May 2012. Our review was not designed nor intended to be a detailed study of
every relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement
presented in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with
management. The objectives of an internal control system are to provide management with reasonable,
but not absolute, assurance that assets are safeguarded against loss from unauthorized use or theft, and
that transactions are executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

Reviewed receipts issued to determine whether proper fee amounts were collected and reported.
Verifted that receipts issued followed a sequential order.

Verifted that procedures for voided receipts were properly followed.

Reviewed Daily Remittance Reports to determine whether fees collected were properly accounted
and deposited with the County Treasurer on or before the seventh business day after the day on
which the funds were received.

» Verified that the collections per the Monthly Report agreed to total receipts issued and the
deposits made with the County Treasurer.

HIDALGO COUNTY DISTRICT JUDGES

RICARDG P. RODRIGLEZ, JR. RODOLFO DELGADG J. R. “BOBEY" FLORES ROSE GUERRA REYNA, JUAN R, PARTIDA MARIO E. RAMIREZ, JR. NOE GONZALEZ LETICIA LOPEZ AlDA SALINAS FLORES ISRAEL RAMON, JR

JUDGE, 20 0.C.

JUDGE. 93 0.C. JUDGE, 139MD.C. JMIDGE, 206MD.C. JUDGE, 375MD.C. JUDGE, 3324 D.C. JUDGE, M O.C, JUDGE, 338 D C. JIOGE, 396™ D.C. JUDGE, 40 D.C.
CGVERSEER

JESSE CONTRERAS
JUDGE, 9™ D.C.



Mr. Juan Martinez
June 27, 2012
Page 2 of 2

* Reviewed the submittal dates of the Monthly Report to the County Auditor’s Office to determine
if the reports had been received in a timely manner.

* Reviewed receipts, Daily Remittance Reports, and the Monthly Report to verify proper
completion.

Conclusien:
Total collections for the month of May 2012 were $10,760.00. Based on the results of our review, we
have concluded that generally fees collected were properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to call Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext. 4642, or Arcy B. Duran,
CPA, Director of Audit, at ext. 4645.

Sincerely,

Enclosure: Copy of Monthly Fees Report

Cec: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODOLFD DEL GADC <. R “BOBEY" FLORES ROSE GUERRA REYWA, JUAK R, PARTIDA MARIC E RAMIREZ, JR. NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL RAMON, JR

JUDGE, g2 D.C.

JUDGE, 4% 0.C. JUDGE, 138™ D.C. JUDGE, 2067 D.C. JUOQE, 215mb.C. JUDGE, B D.C JUDGE, 370MO.C. JUDGE, 309™ D.C. JUDGE, 3A™MDC. JUDGE, $30™ DG,
QVERSEER

JESSE CONTRERAS
JUDGE, &9 D ¢,



HIDALGO COUNTY FIRE MARSHAL MONTHLY REPORT

L

. . FOR THE MONTH OF MAY 2012

a1 41 & AMOUNTS

APPLICANT RECEIPT Cash Check MO TYPE OF TREASURER DUE TO

DATE NAME NUMBER SERVICE RECEIPT COUNTY
5/2/2012 |Humberto Escobedo d 'k 5716 (X & Business Occupy /—t &' 155546 4 $50.00
5/2/2012 |Sandra Gonzalez 4 _i‘_ 5717 Xd Business Occupy 4 -k 155546 ‘&" $50.00
5/2/2012 |Olga Lopez <¥ & S7181X A Building Permit 4 '{' 155546 <£ $200.00
5/2/2012 {Concepcion Alvarez Af 4& 5719 X4 Busi Occupy4 Q-E_, 155546 & $50.00
5/2/2012 |Roberto Utrutia 4.“ * S7201X A Business Occupy‘il “t 155546 'é $50.00
5/2/2(+12 | Juan Rostro 4 é( 5721 [X 4 Business Occupy ’k' 155546 <t. $50.00
5/2/2012 | Miguel Lopez Vasquez 4 —k 5722 1X 4‘ Building Permit i 135546 <£ $200.00
5/2/2012 |Julie Diaz q ,%‘ 5723 X /{' Building Permit ‘%155546 4}]; $200.00
5/2/2012 |Maria T. Soleido < -ﬂ’&- 5724 x‘i" Business Occupy | ‘2; 155546 <l ss5000
5/2/2012 {Maria Blas & <¥ 5723 XA Foster Home ‘i- 155546 + $50.00
5/2/2012 | Cristina Campos % -k. 5726 X *‘ Day Care -k. 155546 d;’ $50.00
4/2/2012 |Melissa E. Villarreal { «4&. 5727 (X ‘t Business Dccgpy‘ & 155546 "4 $30.00
5/2/2012 [Eduardo DeLeon # .‘k ST |X 4 BuildingPennitT% & 155546 4!.. $200.00

5/2/2012 {Melissa E. Villarrea] 4 ‘k. 57291X 4 Business Occu;ﬁ A- 155546 ‘-_’f $50.00
5/2/2012 [Melissa E. Villarreal 4 3 s7olx A Business Occupﬁ -& 155546 .| $50.00
5/2/2012 |Melissa E. Villarreal 4 ¥ 5731 X&I Business Occupy (x" 155546 $50.00
5/2/2012 |Norma L. Cervantes <t k\' 5732 X‘\ Day Care 4\ & 155546 ‘. $50.00
57212012 |Gilbert Fonseca, Jr. <![' %' 5733 ‘A Business Occus ,X) 155546 c‘# 350.00
5/2/2012 [Belinda Cedillo 4 ‘%‘5734 X A Businm_s__g_cc‘@)% Xf 155546 4 3$50.00
5/2/2(12 {Mando Garza 4 %_5‘?35 XA{ Business Occupy X 155546 $50.00
S5r2/2012 [Octavie Cuinoga 4 ‘&5736 X 4 Business Occupy’ ‘k 155546 4&’550.()0
@ 5/2/2012 |Maria C. Mercade 4& '&‘- 5737|X 4 Business Occupy’ ‘L 155546 <-' $£50.00
5/2/2012 | Gloria Rodriguez | 4{. 5738(X A Building Permit , l 155546 4‘(‘ $200.00
5/2/20012 |Ruben Ortiz, Jr, 4k ST3H{X A Business Occupy 'X- 155546 4 $50.00
5/2/2012 [Martin Strubberg 4% ,X‘_ 5740 X ‘k’ Building Permit, Af 155546 &‘ $200.00
5/2/2012 |Hector Lopez 4 A\ 5741 [X ‘\ Business Occupy &‘ 155346 $50.00
5/2/2012 [Roberio Trevino 4 é{, 5742 |X 4{- Building Pmt?i:‘t\{ X 155346 % $200.00
5/2/2012 | Amandeep Singh Tiuana 4 J%5'&‘43 X‘s( Business Ocoupy "L 155546 4 $50.00
3/2/2012 | Erika Rendon Mancias ‘4 45744 X‘A( Business Occupﬁ‘ K 155546 $50.00
51212012 |Margetito Lara ‘y‘r A\- stsfx % Business Occupy | L 155546 4 $50.00
5/2/2012 [Allen Roy ql‘l J< 5746 X _,k Business Occupy <t 155546 '4 $50.00
5/2/2012 {Joel E. Garza A é%57’4'.’ X 4‘ T Business Occu];ﬁ“ { 155546 ﬂ $50.00
5/2/2012 {Petra Mancias <\;“ AS’MS X 4 Business Occupy ql: 155546 ~ §50.00
5/772012 jRodolfe Vasquez % & J79 X ‘h Business Qccupy &155726 ‘kf $50.00
5/9/2012 | Santos & Michelle Maldonadd‘g AS?SQ X ‘A% Building Penﬁ %55?25 4 3200.00
5/9/2012 {1sabel Suarez 3 d 5751 (X A. Business Occupy &155725 4)SS().OO
5/9/2002 | Eduardo DeLeon 45752 X x“ Building Permﬁﬁ & 155725 + $206.00
5/9/2012 {Geronimo Ayaly X\ A 57531X A Business Occupy A 155725 <= $50.00




e

5/23/2012

Jase A. Gonzalez

=/

Building Permnit

5
5/9/2012 |Isif Haydee Lopez 4 < s7s4fx d Business Occupﬁ-' ‘{: 155725 <i $50.00
0] 4 . 1 * T
5/9/2012 | Antonio L. Cavazos 4 57551 4, Business Qceapy! ‘17 155725 4 $50.00
N H .
5/9/2012 |Rogelio M. Gonzalez <( <F 5156 |X ﬂ Business Occupy <¥ 155725 <£ $50.00
g )
5/9/2012 {Kristian Jimenez d: 57571X 4 Business Occug <'€ 155725 $50.00
T . O
5 . . ¥
5/9/2012 | Daniel Flores 4 <t 5758 x< Day Care l\l. b 1sses $50.00
T — )
5/9/2012 |Santiago Maza ﬁ" 4_ 5759 Xg\' Business Oceupy ¢ 155725 N $50.00
5/9/2012 |Miriam Rodriguez & Ancth Rivera <!- 57601X 4 Business ofci%;{ ¢ 155725 $50.00
3/3/2012 | Republic Allied Waste ‘{‘ "]"/ 5761 X ] Building Perm d; 155725 4: $3,240.00
) i p i !
4 5/9/2012 [Mirtha Canales i 57621X ‘f: Business 0cc<u§y { 155725 $50.00
l =
5/9/2012 {Mirtha Canales 5763 [X Business Occu JC 155725 ’}( $50.00
L "Y v
5/9/2012 | Jesus Gutierrez 4 4 5764 Xa! Building Permit & 155725 $200.00
¥ v i
5/9/2012 | Lucero Vicencio %’ X 5765 X d Business Qccupy <¥: 155725 .ﬁ: $50.00
5/9/2012 | Arturo Garcia <\ 5766 X { Foster Home < 155725 d(: $50.00
5/11/2012 | Tomas Garces ‘d; ‘45767 X 4 Fire Alarm'System <]t 155899 3‘:—-3;100.00
5/16/2012 |Elizabeth Martinez ‘{‘ 4 5768 | X 4 Business Occupy 4 155042 4 $50.00
= L3 l -
5/16/2012 [Ofelia M. Morena <¥- ‘L 576% X ‘{‘ Business Ocl:l.;} dﬁ: 155942 <|t $£50.00
\gSD 5/16/2012 |Francisco L. Ruiz ‘q‘ ‘L 5770(X ‘i Building Pennﬁ d( 155942 4$200.00
- E
1 i P
5/16/2012 |Rafael Cardenas <l' -‘{» 5771 (X \L Day Care ‘d} 155942 <L $50.00
[l T l
5/16/2012 |Protech Security 4‘ ‘L 5772 X 4’- Fire Alarm Syste; “i: 155942 ‘#‘sloo.oo
. T ‘I 1)
5/16/2012 [Lynn Marie Edler 4 <L5773 X \l Foster Homé - ﬂ, 155942 <b $50.00
¥ _< v T
5/16/2012 |Martin Pena I { J(» 5774 |x N Business Oc & 155042 <L ss0.00
N Al
5/16/2012 | Concepcion Garcia 4. & 57751 JY Business Occup <41 155042 < $50.00
N < v
5/16/2012 |Carlos Lee ﬁl: -k, 5776 X ‘dr‘ Business Occupy, Ag 155942 <£ $50.00
5/16/2012 | Felipe Vega 4 A{5‘.'7'7 x‘:\ Business Occupy -&.. 155942 <{/ $50.00
) 1]
5/16/2012 |Herminio Gonzalez ‘ﬁ S\-5','1'8 X<y Business Occy «'—\— 155942 <L $50.00
5/18/2012 [Marc Lamara (f 4 5779 X i Busines;:gccupy 156011 C?i— $50.00
512212012 | Anna Contreras e 45780 X <¥‘ Businessakupy <4 156147 ‘4/ $50.00
\ T T ¥
5/23/2012 |Miguel Cantu 4-' L lx <% Busi Occgac:\’ ‘(5 156116 '<I $50.00
1 ) M
5/23/2012 | Olga Villarreal "b‘ <5782 (% <|£ Business Occupy™t” <L 156116 <~l $50.00
5/23/2012 |Cieofas Solis ‘i 4 5783 % <4 Building Permit ff ‘{.f 156116 <L $200.00
\ . \
5/23/2012 {Victor Bazan Ai‘ 5784 X 4@ Business Ocoupy ‘L 156116 <t $50.00
= ¢ #\ <\i -
5/23/2012 |Rosa L. Rocha 5785(X Business Occupz' A\: 156116 <iL $50.00
5/23/2012 |Maria Garza a‘ <[ 5786 X <i Business Occupy %‘ 156116 ‘i" $50.00
e ’
5/23/2012 | Luis A Suarez ‘& 4 57871|X d{ Foster Home Y. % 156116 C‘# $50.00
1 ' > 3
5/23/2012 | Alejandra de la Garza <L 5788|X \& Business Occupy 156116 <.L $£50.00
T 1 1
A N
@ 5/23/2012 [Abel Martinez <l 4{) 5789 X QL Business OccupLi {5 156116 <t $50.00
L 2 - -
_@5&3/2012 Guadalupe Martinez <{ sm0lx d{ Business Occul§[ L 156116 4{55(100
J ]

5/23/2012

Juan y Maria Hemandez

A0 A

(&5791 X A

26\

Building Permit

g

b

156116
)

<t.$200'00

5/23/2012

Mauricio Atilano

{f 5792 |% d.
A& sl L

Building Permﬁ

156116
1

s

156116

(h $200.00
dr $200.00

5/23/2012

Mariceta H. Hermandez

e Y

(L 5794

<

Building Permit ™

A?

156116

<‘(' $200.00




Jessica M. Tristan '

<5705 |X -<i Business Occupy { 156116 \L $50.00
< v 1

5/23/2012
L) A .
Ll -
5/23/2012 |Candy Leal ¢ 4- 5796 X "{:- Day Care ‘:{ & 156116 ? $50.00
¥ 1Y k 1]
5/23/2012 | David Lopez < , 4 5797 X <{Jf Building Perrﬁ f 4 156116 ‘4 $200.00
- i
5/23/2012 | San Juana Salamanca j<,L 4 3798 1X '<I_ Business Occugy j, 156116 ‘( $50.00
dow] [ N e
5/2572012 | Jose Valiarreal (Cortica Engineerin 45‘?99 X Building Permit CC 156208 Q$200.00
) 4 v
5/30/2012 |Pamela Gwin <F dCSS{}»{) X Business Occﬁ 4{, 156264 d $50.60
{ ﬂ ]
5/30/2(H2 |Hector Hemandez ‘1‘580! X 4 Business Occupy # 156264 ¢ 350.00
5/30/2012 [Ruperto Scgura, Jr. { 45802 X <£ Busi Occtﬁ ‘k‘ £56264 4 $50.00
L) P
5/30/2012 | Guillermina Rodtiguez 4 "#\5803 X A Business Occu '&; 156264 “t $50.00
r B . .
573072012 | Yuana Coronado { A szoalx ‘li Business Ocoup) £ 156264 < 5000
5/30/2012 |Maria Saenz 45805 X ‘Jr Day Care \1‘ { 156264 4 $50.00
5/30/2012 | Alma Perez <¥‘ J‘{ 5806 X“‘ Business Occupy 4156264 Qt $50.00
@ 5/30/2012 [Nino Codina -k 4 5807 (X _‘\ Smoke Cosntrol Sys J‘ 156264 Ql]' $120.00
— . :
5/30/2(112 | Dora Rodriguez /l’ 53081X 4 Business Occupy i 156264 '4‘ $50.00
ny 2 ,<1 <\’
5/30/2012 {Jorge Torres 4, ‘( 5809[X T Business Occupy 156264 J $50.00
Ay =

Grond Totsl $10,760.00

enge Toat $10,760.00 f@?

AN

This report kas béen personally reviewed by me and [ certify the above to be true and correct to the best 6f my knowledge.

roved by: u!('&\w, " alfc é/ll//;}v
A ww.% Date mnj:iubay Assistant Date' [}

Print Name:

Juan Martingz Print Name: Yolanda Ovozco

—— e

This report is due in the Qffice of the County Auditor on or before the fifth (5th) business day after the end of the month,

County Auditor's Fonn: ARS-FM-001
Revised 10/04

L ainnld . HIDALGE COUNTY AUBITOR'S OFFICE
SR 3y " APPROVED BY: o o
36 43 ~ DATE: Seholiz — (f20/] >

NIk



COUNTY
HIDALGO COUNTY AUDITOR’S OFFICE,
Hidalgo County Administration Buildii
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor EDINBURG, TEXAS 78539

July 18, 2012

Mr. Juan Martinez

Hidalgo County Fire Marshal
1615 8. Closner Suite H
Edinburg, Texas 78539

Ref: Review of Monthly Report and Supporting Documentation
For the Month of June 2012

Dear Mr. Martinez:

We conducted a limited scope review of the Monthly Report and all supporting documentation for the
month of June 2012 pursuant to Local Government Code §115.002 (a), and §115.002 (b). The objective
of the review was to determine if fees collected were properly accounted and reported.

Scope and Methodology: :
The scope of our review was limited to collections reported by the Fire Marshal’s Office on the Monthly

Report for the month of June 2012. Our review was not designed nor intended to be a detailed study of
every relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement
presented in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with
management. The objectives of an internal control system are to provide management with reasonable,
but not absolute, assurance that assets are safeguarded against loss from unauthorized use or theft, and
that transactions are executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

Reviewed receipts issued to determine whether proper fee amounts were collected and reported.
Verified that receipts issued followed a sequential order.

Verified that procedures for voided receipts were properly followed.

Reviewed Daily Remittance Reports to determine whether fees collected were properly accounted
and deposited with the County Treasurer on or before the seventh business day after the day on
which the funds were received.

¢ Verified that the collections per the Monthly Report agreed to total receipts issued and the
deposits made with the County Treasurer.

HIDALGO CQUNTY DISTRICT JUDGES

RICARDO P RODRIGUEZ, JR. ROOOLFO DELBADG J. R.“BOBEY" FLORES ROSE GUERRA REYRA JUAN R PARTIDA MARO E. RAMIREZ, JR, MOE GONZALEZ LETICIA LOPEZ AlDA SALINAS FLORES ISRAEL RAMON, XL JESSE CONTRERAS

JUDGE, 920 D.C. JOGE, SV .G JUIDGE, 139%™ D.C. JUDGE, 206™D.C. MOGE, 75V DG, JUDGE, M0 D.C. JUDGE, 370 O.C. JUDGE, 3847 D.C. JUDGE, 8™ D.C. JUDGE, £30™ D.C. JUDGE, 4™ D.C.
OVERSEER



Mr. Juan Martinez
July 18, 2012
Page 2 of 2

* Reviewed the submittal dates of the Monthly Report to the County Auditor’s Office to determine
if the reports had been received in a timely manner.

* Reviewed receipts, Daily Remittance Reports, and the Monthly Report to verify proper
completion. '

Conclusion:
Total collections for the month of June 2012 were $7,693.88. Based on the results of our review, we have

concluded that generally fees collected were properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to call Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext. 4642, or Arcy B. Duran,
CPA, Director of Audit, at ext. 4645,

Respectfully,

Enclosure: Copy of Monthly Fees Report

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDQ P. RODRIGUEZ, JR. RODOLFO DELOAOD < AL “BOBHY" FLORES ROSE GUERRA REYNA JUAN R PARTIDA MARIQ E RAMIREZ, JL NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL RAMON, JR. JESSE CONTRERAS
JNDGE, 970 D.C, JDGE, §300.C. JDGE, 1™ D.C. JUDGE, 206™ D.C. JUDGE, 215™ D.C. HUDGE, 33w D.C. JUDGE, 370M D.C. JUDGE, 34 D.C. JUDGE, 3™ 0.C. JUDGE, 4™ D.C. JUDGE, 4™ D.C.
CVERSEER




HIDALGO COUNTY FIRE MARSHAL MONTHLY REPORT
FOR THE MONTH OF JUNE 2012

0B

Q1 &1 & AMOUNTS
APPLICANT RECEIFT Cash Check MO TYPE OF TREASURER DUE TG
DATE NAME NUMBER SERVICE RECEIPT COUNTY
6:1/2012 {Francisce Cortez/\‘ '4: 5810 X A Buildingcrmit AJ: 156489 4, $200.00
6/6/2012 [Rosatva Reyna .4- < s811]x <% Day Care <Y 136332 $50.00
\
6/6/2012 | VOID 4‘ 4 5812 VOID ‘ﬂ] 46156552 4-‘.\ VOID
\ : : . :
6/6/2012 | Protech Security Systems «ﬁ, 4 5813 x < Fire Alarm System < 156552 ‘4 $100.00
., T . ;
6/6/2012 | Ana L. Gonzalez i 4 spalx < Business Ozgggany {i 156552 < ss000
6/6/2012 lJimmy C. Espinosa "i 4 S8151X % Business Qcclipany 156552 ‘4 $50.00
Y T
6/6/2012 [Gabriela Mata A- 4%,4 5816 X éi Business O<c£_'pany % 156552 ‘4‘ $50.00
| T 1 -
6/6/2012 | Cynthia Gonzalez 4 X_ SB17|X < Business Occipany 4&} 156552 '41 $50.00
Y 1Y ] [ A L
\ , 3
6/6/2012 | Jose Garcia Flores -du ,4» 5818 X<{,' Business Oc—c‘:sanv 156552 4550.00
1 N -
6/6/2012 |Pablo Rodriguez i‘\ .4{_ 5819 sz Business Occupany i’) 156552 <¥ $350.00
- - ¥ -
6/6/2012 |Edward J. Coogan '¥ <k_ 5820 XA Business Occlipany i} 156552 d $50.00
~ o T :
6/6/2012 | Lupe Cantu dg 4 5821 XA FixedPipe.i‘ystem k‘ 156552 4 £50.00
Larty M. Helglson A« 2&
6/6/2012 [LupsCantur 5822 X Fire Alarm System X. 156552 $100.00
¥ o
6/6/2012 [ Amoldo Ochoa ‘? A&SSZB X "(-' Business (‘):Licupany * 156552 <k $50.00
. T . N
6/6/2012 | Amoldo Ochoa 4 A\5824 XAf Building Permit {i 156552 —<§r/ $200.00
6/6/2012 [Melissa Flores ‘4 /\/ 1 58251X 4‘; Business Occupany 49 156552 '1L" $50.00
A\
6/6/2012 [ Arcelia Garcia ‘% <_\_, 5826 |X 'A{ Business Qécupany A.u 156552 _<|f' $50.00
1 3
6/6/2012 {Jessica Veliz [\ 5827 X é&, Business Occupany -A: 156552 4 . $50.00
6122012 |Bacitis Valder__ % A.5828x Businese®ocupany | % 156601 '$50.00
§/13/2012 [Analilia U. Qrsiz '4 a—’l. 5829 1X . Business Octupany ‘:\-‘1 156652 ‘F‘ $50.00
6/13/2012 |Elva Santos A A 5830 X<§r‘ Business O%upagy < 156652 <l $50.00
N Ny N & i
6/13/2012 | Naney Rodriguez ‘x\ 3,5331 X4 Business Occupany 156652 <t$50.oo
6/13/2012 [1smael Guzman A‘ 3&832 X A,, Building Permit "'i:" 156652 —4%200.00
- 2 £
A‘ ’}35 ; Bus, | &
6/13/2012 |Reggie Osbame 833 X ‘& i T 156652 $50.00
6/13/2012 |Ibet Torres ‘"') “"\3834 X ‘~L Business Occupany A‘ 156652 '4:350.00
_Z'i i ‘._l! o
6/13/2012 | Elizabeth H. Flores % —'&835 X L Bui]dingPenn.itA]f“ 156652 <§ $200.00
» = ; ‘
6/13/2012 | Salvador Guerrero Av i <$836 XAQ BuildingPennit'cF 4,. 156652 = 5200.00
- - g T A
6/13/2012 {Maria C. Cantu £ g\5831' X < Business Occﬁ;ny < 552 <\ $50.00
6/13/2012 | Bull Dog First Safety Af ‘5'5838 X -4 Fire Protection Sys 4.. 156652 .;:k $150.00
6/13/2012 |Mari Lopez A‘ Ausea9 x Business Oﬁpany X 156652 <t $50.00
Fa
6/1372012 [Cynthia Martinez '3( X"SMO X ._\,, Business Occupany “-K— 156652 4: $30.00
6/13/2012 { Roberto Gutierrez 4 A_QSS“I X 4"\. Busines;%.?cupany { 156652 ! $50.00
6/13/2(12 | Oscar Prieto & &"5842 X'A X & Building Permit '&' 156652 %’ $200.00
6/13/2012 |Francisco Garcia A\ X 5343 (%= Business Occupany 4. 1356652 ‘t $50.00
Ay b ..
6/£3/2012 |Rosa Flores ‘:} ‘5844 X‘\/\n Build@nuil é" 156652 w\"—“3200.(!*0
S S ‘ -
6/13/2012 |Raut H. Gonzalez 5845 X <5 Business Dccupany A 156652 <& sso.0
6/13/2012 \Alma Salazar X{ A‘ 5846 X ‘3\ Busimasségcupany_r & 156652 4—1 $50.00
y - = }
L 2&{ A i
6/13/2012 | Sonia Godina S58471X "\ Business Occupany ri 156652 $50.00




6/13/2012 | Antero Ramos i, 45848 x=<q Bmine§0ccupag 4 156652 <:F $50.00
: X ! Y t "
*6/13/2012 ' Josue Lorenzo A < 5849 [x A Businesgccupany 4/156652 $50.00

{
6/18/2012 [Licha Maron < <k 5850 x < Businessﬁtcupam’ <} 156303 <{ ss000
' I
6/18/2012 |Irma Jasso 4 ﬂSSSl X<I: Business&upany {L 156803 (, $50.00
B 73 N
) . i, b
6/19/2012 |Marco & Maria Lopeg— 5352 %f, Foster Hoﬁ“ <f. 156827 "Fsso.oo
6/19/2012 | Sylvia Vasquez <j/ ‘1914 5833 XJ FosterHomcd; 6156827 ﬂ[\/. $50.00
v ¥ N 1
6/20/2012 | Jose Mata <{‘ <L 5854 X<i ‘ Businessﬁcupany -<l’ 156826 A‘ $50.08
6202012 |Ramiro Nino___ <\, <[, sgss{x 4’ Building Permitq 156826 < $200.00
6/20/2012 |Maria L Rodriguez éi. d, 3856 X‘{* Business Occugany 4 156826 '4 $50.00
: : -
6/20/2012 | Aracely Zamora X <{' 5857 1X 4 Business Occupj;ay 4’ 156826 P $50.00
- T
6/20/2012 | Guadalupe Posada Martinez %‘ 5858 X <Er/ Day Care '4' 156826 Cf' $50.00
6/20/2012 }Carlos Melendez dr' Ki: 5859{X 4- Business O);é-ﬁpany 156826 <t 350.00
6/20/2012 | Pedro Saldivar, Jr, .\~ < sg60 x4 Business Occupany 156826 <l‘ $50.00
-~ ; ! = .

6/20/2012 | Selena M. Gomez <t, 4 5861 X‘-’j(. Business Occunany 156826 d $50.00
6/20/2012 | Nereyda Rios A; <t 5862 X ‘i Business Occupany 156826 “%- $50.00

\ \- \<
6/20/2012 [ Gracicla Sanchez .A_, 5863 |X '%: Busingss Occupany 156826 ‘L $50.00

) (
6/20/2012 | Bertha A. Tamez <L 5864 X'<t Day Care Af 156826 Vi $50.00
6/20/2012 | Cusberto Flores 4\‘ 5865 X‘:i.. Business Octupany 156826 4; $50.00

¥ b

N < &
6/20/2012 | Sonia Llanas 2, saselx <L Business Ogcupany 156826 $50.00
6/20/2012 |Manuel Cordero e\; 38671X %( , Business Ogcupany 156826 '4 $50.00

N v N
<L - , &

6/20/2012 | Edmundo Torres A 5868 ]x A Business Occupany 156826 $50.00
6/20/2012 | Guillermo Vasquez 45869 X< Building Penniﬂ 156826 d% $200.00

. T

3

< 5870

Day Care <,’

<} ss000

o - P /.S R Vi Vi PR TN VS W S L Y VR TS M T S

6272012

Oscar RamireZ

5888

Business Occupany

‘4’ $50.00
<

$50.00

6/20/2012 IMartha Bermejo X4 156826
: -
6/25/2012 | Juan Ortiz <1 5871 X 4 Building Piit 156921 .<t $318.13
6/25/2012 | Bab Gastel 4\ 5872 x Building Permit 156921 <!szoo.00
1 -
6/25/2012 | Jesus Garza 4 58731X { Business Oclupany 156921 $50.00
T § -
6/25/2012 |Maria ¢. Gonzalez ‘k sg7a|x & Business Decupany 156921 <T $50.00
= 'R - N -
6/25/2012 |Rosalva Reyna Protec 4’ 5875 Xd, Fire Alﬁ% System 156921 4}100.00
+ 1
6/25/2012 | Steve E. Rodriguez 5876 x < Busi;{.s Getupany 156921 1 $50.00
<j ) 4
6/27/2012 |Nellie Schunior Elementary \e_Sf 3877 X 4« Sprinkler System 156989 $331.50
7 .
6/27/2012 [Claudia A, Flores d ‘* S8781X 4 Business Occu[;ﬁy 156989 AI: $50.00
6/27/2012 | Homero Benavides { 4 5870{X 4 Building Permit 156989 <k 3200.00
6/27/2012 | Bobby Mathews 4 <‘F sss0)x L | Business Gocupany 156939 ‘4‘- 350,00
3 ;
6/27/2012 | Patricia Cantu ‘I{" 58811X <{/ Business Occupany 156989 "# $50.00
T +
§/27/2012 | Dr. Desi Canales d & 5882 %4 ‘#\ Business Qccupany ‘& 156989 "t $50.00
6/27/2012 | George Luikham % <i 5883 X <L Building Pennit <\: 156989 ’i $394.25
- - - ¥ o
6/27/2012 [Jose Luis Granado <:t <F 5884 H Business Occupany %:‘ 156989 $50.00
6/27/2012 |Mariana Trevino <i <¥’ 5885 (X d Building Permit <\‘. 156989 4}6 $200.00
1 . N
6/27/2012 {Malek Sayyed 4 \d*ii 5386 X 4‘ Business Occupany <¥ 156589 d;‘ $50.00
T . j
6/27/2012 |Margarita Cavazos e{- <t sserlx Busindst Occupany X is6989

ﬂ} 156989

Yo



6/27/2012 |Melissa N. Chavero ? -‘4- 5889 XS% Business Oﬂ:pany <f: 156989 <{' $50.00
T . . [
Business O:ipuny &' 156989 :I $50.00

O2772012 [Marit 6 Ruiz < 4 ss0 o

6/27/2012 | Lora Mireles ‘%f <4 s x<{ i Buitding Pftm's £ 156980 4 $200,00
6/27/2012 |Juan Iparrea (t-'/ 4: 5892 X <(: Business Ojupany <:[-156989 $50.00
6/28/2012 [Jose C. Pimentzl £ sg03 X<,L Buudigg;im ‘F 157029 <t w0000
6/28/2012 |Ramiro Rivera <P ssoalx - Bui[ding;fmit <’{ 157029 + 520000

4 5895 | X ¢ Busincﬁ'Occu an qﬁ 157029 ii $50.00
-}; 5896 x<}. Business Occugy Qﬁ 157070 4’ $50.00
v i *

6/28/2012 |Briadaly rosas

6/29/2012 [Maria Figuetoa

L A A

Puge Total $7,693.88 @
Grand Totaf $7.693.88

0’ )
This report has been personaily reviewed by me and I certify the above to be true and correct to the best of iy knowledge. Y/ /\ \{\

AppmveW 7/5/2012 Prepared by: ‘ﬂg'&@-)\ mﬁ HW5/2012
Fire Marshal Date Administrative g}sistant Date

Print Name: Juan Martinez Print Name: Yolanda Orozco

This report is due in the Office of the County Auditor on or before the fifth (5th) business day after the end of the month.

County Auditor's Form: ARS-FM-001
Revised 10/04

HIDALGO COUNTY AUDITOR'S OFFICE

PROVED BY:
DATE WG el

qToLWd 9 0 e
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COUNTY

HIDALGO COUNTY AUDITOR’S OFFICE
Hidalgo County Administration Bullding
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co hidalgo.tx. us/auditor

July 18, 2012

The Honorable Jose M. Flores

Hidalgo County Commissioner Pct. No. 3
724 North Breyfogle Rd.

Mission, Texas 78572

Re: Review of Monthly Fees Report and Supporting Documentation
For the Month of June 2012

Dear Commissioner Flores:

We conducted a review of the Anzalduas’ Park Monthly Fees Report and all supporting documentation for the
month of June 2012 in accordance with Local Government Code §115.002(a) and §115.002(b). The objective
of the review was to determine whether collections were properly accounted and reported.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Fees Report for the

month of June 2012. The review was not intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be
all-inclusive of areas where improvements could be made. The responsibility for sound internal controls rests
with management.

Methodology:
In planning and performing the review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

e Verified tickets issued followed sequential order.
Reviewed Cashier’s Daily Close-Out Report/ Daily Remittance Forms to determine whether fees
collected were properly accounted and deposited with the County Treasurer on or before the fifth
business day after the day on which the funds were received.

¢ Verified that the collections per the Monthly Fees Report agreed to total tickets issued and the
deposits made with the County Treasurer.

* Reviewed the Monthly Fees Report to verify the report was submitted to the County Auditor’s
Office in a timely manner.

¢ Reviewed Cashier’s Daily Close-Out Report Daily Remittance Forms and Monthly Fees Report
to verify proper completion,

Conclusion:
Total collections for the month of June 2012 were $2,460.00. Based on our results of our review, we
have concluded that fees collected were generally properly accounted and reported.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JA. RODOLFC DELGADG J. R. "BOBEY™ FLORES ROSE QUERRA REYNA JUANH R PARTIDA MARIC E. RAMIREZ, JR NOE GONZALEZ LETICIA LOPEZ MDA SALINAS FLORES 1SRAEL RAMON, JA. JESSE CONTRERAS

JJDGE, 527 0.C. JUDGE, §3% D.C. JUDGE, 18MD.C, JIDGE, 206™ D.C. JJOGE, ITS™D.C. JUDGE, MO LC, FIDGE, 370™0.C. JUDGE, 348%™ 0.6, JIDGE, 39MD.C. JUDGE, 430M D.C. JUOGE, 444™ 0.,
OVERSEER




The Honorable Jose M. Flores
July 18, 2012
Page 2 of 2

If you should have any questions, please do not hesitate to call Yvonne Torres, Revenue Audit Supervisor, at
318-2511 ext. 4642, or Arcy B. Duran, CPA, Director of Audit, at ext. 4645,

Respectfully,

fracio, CPA
Auditor

Enclosure: Copy of Monthly Fees Report

Cc: Mr. Sergio Saenz, Parks Director
Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RCOQUFQ DELGADO J. R. “BOBEY™ FLORES ROSE GUERRA REYNA JJAN R PARTIDA MARIO E. RAMIREZ, JR. NOE GONZALEZ LENGIA LOPEZ AIDA SALINAS FLORES 1SRAEL RARON, JA JESSE CONTRERAS
JUDGE, 5% .C, JUDGE, 93 D.C. JUDGE, 1387 D.C. JUDGE, 208™ [.C. JUDGE, 275™D.C. JDGE, 33 b.C. JUDGE, 370M D.C, JUDGE, 389™ D.C. JUDGE, 8™ D.C. JUDGE, 4™ D.C. RIDGE, MM DL,
CVERSEER



HIDALGO COQUNTY, TEXAS
.) ANZALDUAS PARK, PRECINCT 3
MONTHLY REPORT FOR THE MONTH ENDING
June 30, 2012

BEGINNING  ENDING _ TOTAL TOTAL - . DEPOSIT
RECEIPT RECEIPT RECEIPTS  RECEIPT _DEFOSTW RECEIPT SLIP
DATE __ NUMBER  NUMBER _ ISSUED AMOUNT AMOUNT | DEPOSIT | NUMBER | NUMBER
1 6/1/2012 ‘ ‘ 3
2 622012 7 354381 X _ 354420 “§ R 12000 |5 = 120.00 |.-.6/2/2012] < 156436] 231|00674]
3 6/a/2012 _ 354421 &' 354497 774 m $ 2308.00 [} 6/3/2012] [ 156437) 231]005754]
4] 6/4/2012 ~ 231
5| 8/5/2012 231
6 6/6/2012 231
7 62012 231
8| 6/8/2012 4 ,. ( , 231 ;
o[ 6/9/2012 354408 %, 354550 53 <y § <i212.00 |5 <. 21200 [} 6/9/2012] < 156608} 231/00576c}]
10]  6/10/2012 354551 % 354608 581§ <G 232.00 |$ =.232.00 L\6/10/2012]  156609] 231]00577,
1] eni1/2012 - ' 231
12| 6Mzr2012 231
1a[ eM3rz012 231
14 814712012 . 231
15[ 6/15/2012 ~ - 231 )
16| 6/16/2012 354600 354720 112 & 5 X 44800 |$ <.448.00 |<p/16/2012| A 156754] 231 00576
17 6M 72012 /354721 j 354704 74 X & 29600 | & 296.00 |46/17/2012] £ 156755] 231]00579]
18] 61872012 k ‘ 231
19 6/19/2012 231
20{ 6/20/2012 231
f[_6r2172012 231
22| 8222012 ] 231
23] 62312012 7 354795 x 354832 3B - $152.00 <§152.00 [ 6/23/2012] _J 156882] 231]{00580<}
24| 6/24/2012 | 354833 % _ 354892 B0 v $240.00 ~,$240,00 |1 6/24/2012| | 156883 231 ooss%
25| 672512012 " W — T N 231
26 672672012 231
27 612712012 231
28f 6/28/2012 231
20{" 6/2972012 A ) B ; 731 )
30 6/30/2012 354893 ¢ _ 355005 113G 8 45200 |§ 45200 Aﬁommz < 157099] 231]00582¢]
31 1251 ‘
2,460.00 $2,460.00

615 I\x 400 f $2,460.00 ¥
Y 4 YU, L

i TOTAL AMOUNT DUE TO GENERAL FUND----—1400-347-40-123-000-0-000--------=ssse=z=rme $2,460.00 _“
ILESS‘. TOTAL AMQUNTS REMITTED TO GENERAL FUND ZS
I TOTAL FUﬂDS DUE TO THE COUNTY TREASURER $ -

T,
PREPARED BY: \7“ ,/./f'ﬁ-g Lﬂz/ DATE: 7/3 //,1_%

TIFY IT TO BE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE 3 /L
L . ;
L0 TN ptff — N dy

JOSE M. FLORES , “ DATE
COMMISSIONER PRCT NO. 3

IEFORE THE FIFTH (5TH) WORKING DAY OF THE FOLLOWING MONTH.

HIDALGO COUNTY AUDITOR'S OFFICE
APPROVED BY: P WY
DATE: N\ve__ 7/13[ 13




COUNTY

HIDALGO o ."r,,.. HIDALGO GO

COURTHOUSE

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281 . — D '
Edinburg, Texas 78539-6243 EDINBURG, TEXAS 78539
PHONE: (956) 318-2511

FAX: (956} 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

July 18,2012

The Honorable Joel Quintanilla

Hidalgo County Commissioner Pct. No. 1
1902 Joe Stephens Suite 101

Weslaco, Texas 78596

RE: Review of Delta Lake Monthly Fees Report and Supporting Documentation
For the Month of June 2012

Dear Commissioner Quintanilla:

We conducted a limited scope review of the Delta Lake Monthly Fees Report and all supporting documentation
for the month of June 2012 pursuant to Local Government Code §115.002 (a), and §115.002 (b). The objective
of the review was to determine if fees collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported on the Monthly Fees Report for the month of

June 2012. Our review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this
report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with
management. The objectives of an internal control system are to provide management with reasonable,
but not absolute, assurance that assets are safeguarded against loss from unauthorized use or theft, and
that transactions are executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

Verified tickets issued followed sequential order.
Reviewed Cashier's Daily Close-Out Report/Daily Remittance Forms to determine whether fees
collected were properly accounted and deposited with the County Treasurer on a daily basis.

e Verified that the collections per the Monthly Fees Report agreed to total tickets issued and the
deposits made with the County Treasurer.

e Reviewed the Monthly Fees Report to verify the report was submitted in a timely manner to the
County Auditor’s Office.

e Reviewed Cashier’s Daily Close-Out Report/Daily Remiittance Forms and Monthly Fees Report
to verify proper completion.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODOLFO DELGADO 4. R. “BOBBY" FLORES ROSE GUERRA REYHA JJAN R PARTIDA MARK) E. RAMIREZ, JR. NOE QONZALEZ LEFICIA LOPEZ MDA SALINAS FLORES ISRAEL RAMON, JR. JESSE CONTRERAS

JUDGE, 32 D.C. JUDGE, 3% D.C JUCGE, 19™ D.C. JIDGE, 206™ D.C. JUDGE, 275™ D.C. JUDGE, 330 D.C. JUDGE, 370™ B.C. JUDGE, 339™ D.C. JUDGE, 398w DG JUQGE, {307 D.C. JUOGE, 8™ 0.C.
OVERSEER




The Honorable Joel Quintanilla
July 18, 2012
Page 2 of 2

Conclusion: _
Total collections for the month of June 2012 were 1,364.00. Based on the results of our review, we have
concluded that fees collected were generally properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to call Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext. 4642, or Arcy B. Duran,
CPA, Director of Audit, at ext. 4645.

Respectfully,

fracio, CPA
Auditor

Enclosure: Copy of Monthly Fees Report

Ce: Mr, Valde Guerra, Commissioners Court Executive Officer

HIDALGQ COUNTY DISTRICT JUDGES

RICARDG . RODRIGUEZ, /R RODOLFO DELGADD J. R “B0BEY" FLORES RDSE GUERRA REYNA JUAN R. PARTIDA WARIO E. RAMIREZ, JR. HOE GOMZALEZ LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL RAMON, SR JEBSE CONTRERAS
JUDGE, ¥ B.C. RIDGE, 930 D.C. JDGE, 1W™D.C JUCGE, 208mD.C. UDGE, 275™ D.C. JUDGE, @O 0.0 JUDGE, 370™ 0.C. JUDGE, 39g™D.C. JUDGE, H8MDC, HIOGE, 4™ 0.C. HFDGE, 448™ D.C
OVERSEER



HIDALGO COUNTY, TEXAS
DELTA LAKE PARK, PRECINCT 1
MONTHLY REPORT FOR THE MONTH ENDING

June 2012
> voc
- BEGINNING ENDING _ TOTAL TOTAL COUNTY TREASURER | DEPOSIT
RECEIPY  RECEIPT RECEIPTS RECEIPT [DEPOSIT | DATE OF | RECEIPT SLIP
DATE _ NUMBER NUMBER ISSUED  AMOUNT |AMOUNT | DEPOSIT | NUMBER | NUMBER
[ 6/1/2012 301467 301480 $.28.00 | 6/5/2012 |y 156512 | 211]022384
2 6/2/2012 301481 4, 301499 Ti?im 6/5/2012 | 1156513 | 211022308 %
3| 6/3/2012 301500 . 301574 $4150.00 | i%ﬁzmz X 156514 | 211102240
4] 6/4/2012 /301575 301576 23§ : $. 4.00 K\6/7/2012 | 156515 | 211|02241 =
5[ 6/5/2012 ~ 301577 <, 301581 5 é $ < 10.00 | $<I10.00 |<\6/7/2012 |& 156516 | 21102242 4
6{  6/6/2012 , 301582 ) 301590 ) $ {18.00 18.00 [16/7/2012 |<[156517 | 211]02243 <
7 &R0z [ 301591§ —301606_ :1%6 $% 32.00 [8c32.00 671172012 | ;156584 | 211]02244 %
8| __6/8/2012 — 301607 J 301609 _ $ 6.00 | $<\6.00 K6/11/2012 | 1156563 | 211]02245 <
o 6m2012 ~ 301610 -\ 301624 ) 30.00 116711/2012 | 1156582 | 211|02246 <
10| _6/10/2012 301625 <. 301673 5 2 98.00 98.0046/11/2012 LY 156681 | 211]02247 <
11| __6/11/2012 ~ 301674 f 301678 10.00 446/14/2012 | 1156686 | 211/02248%
12 6/12/2012 ~_ 301679 %g"_amsse 116.00 [(6/14/2012 | 4156687 | 211|02249 .
13] 6/13/2012 ~ 301687 _ 301693 001 671472012 | 1156688 | 21102250
14] 6/14/2012 ~ 301694 & 301702 £ 18.004,6/18/2012 [<1156756 | 211|02257
15 6/15/2012 301703 % 301711 18.00{16/18/2012 | 156757 | 211[02252 4
16| 6/16/2012 301712 <\, 301720 18.00 1.6/18/2012 | 156758 | 211]02253 %
17[ 6/17/2012 301721 < 301778 ‘ 116. 116.00416/18/2012 |1 156759 | 211|02254
18] 6/18/2012 301779 % _ 301780 2 J . § 4 400 [$=(4004{6/21/2012 | 156843 | 211]02255
19[_6/19/2012 | 301781 < _ 301787 _ 7 “$ I 14.00 114.00 16/21/2012 |-+ 156844 | 211]02256
2, 6/20/2012 J __301788 - 301797 %‘1_9 $'§__2o.oo 20.00 {36/21/2012 | 156845 | 211]02257 —
2., "6/21/2012 ~ 301798 _¢ 301804 7 $ . 14.00 14.001°6/25/2012 |-F 156893 | 211]02258
22[ 6/22/2012 ~ 301805 .} 301814 $_ [ 20.00 |3 30.00.}6/25/2012 [<{ 156694 | 211|02259 1
23[6/23/2012 ~ 301815 <. —301849 $ < 70.00 | 5 70.00 [b/25/2012 |{ 156895 | 211]02260 3
24 62472012 T 301850 301892 _ 86.00 86.00 {;6/25/2012 |} 156896 | 211]02261
25 6252012 ~ 301893 _X 301903 —22.00 '22.00 416/28/2012 | 156094 | 211]02262
26| 6/26/2012 ~ 301904 "3__01908 70,00 | 3<% 10.00 16/26/2012 | £ 156995 | 211|02263 -
27]_6/27/2012 301909 o 301915 14.00 |3 14.004.6/28/2012 | 156996 | 211[02264
28] 6/28/2012 301916 . 301925 ;10 tzo 00 [ 20.004(,7/2/2012 |} 157088 | 211]02265
29[ 6/29/2012{ ~ 301926 j—""""'amgse 11 22.00 22.00 <‘§fzfzo12 /167000 | 211[02266 .|
30[  6/30/2012 301937 . 302148 212< § < 424.00 24.00 { 77212012 L7 157091 | 211[02267 |
31 r j
662 $ 1,364.00  |$1,364.00
TOTAL RECEIPTS AND FUNDS COLLECTED: /| 682 '\ x s200 /\ $ 136400 %
| TOTAL AMOUNT DUE TO GENERAL FUND--—~-1100-347-40-121-000-0-000 $  1,364.00
ILESS: TOTAL AMOUNTS REMITTED TO GENERAL FUND $ __ 1,364.00 XBQ
| TOTAL FUNDS DUE TO THE COUNTY TREASURER $ A N
|
PREPARED BY: %‘«\C\ L Q&@L DATE. 7/3112

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME/AH CSERTH(AITY me TO THE BEST OF MY KNOWLEDGE.

APPROVED BY: Byvwo .
AT —i = ({{én\lé?

N
CoM NER PRCT ND\1 : \

THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) WORKING DAY OF THE FOLLOWING MONTH.
COUNTY AUDITOR'S FORM: RE-PCT#1-002 REVISED:4/10

DATE:

— P A

oel




COUNTY ' e

HIDALGO COUNTY AUDITOR'S OFFI
Hidaigo County Administration Buildiffg
2808 South Business Highway 2871
Edinburg, Texas 78539-6243 ‘ , . ; -z
PHONE: (956} 318-2511 ) L
FAX: {956) 318-2577 EDINBURG, TEXAS 78539

WEBSITE: www.co.hidalgo.tx. us/audifor

July 18, 2012

The Honorable Celestino Avila
Hidalgo County Constable, Precinct 1
1902 Joe Stephens Blvd. Suite 303
Weslaco, TX 78596

Ref: Review of the Monthly Fees Report and Supporting Documentation
For the Month of June 2012

Dear Constable Avila:

We have conducted a limited scope review of the Constable Precinct 1 Monthly Fees Report and all
supporting documentation for the month of June 2012 pursuant to Local Government Code § 115.002 (a), §
115.002 (b), and Code of Criminal Procedure Article 103.011. The objective of the review was to
determine if fees collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fees Report for

the month of June 2012. Qur review was not designed nor intended to be a detailed study of every
relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement
presented in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

* Reviewed receipts issued to determine whether proper fee amounts were collected and reported.
* Verified receipts issued followed a sequential order.
e Verified that procedures for voided receipts were properly followed.
» Reviewed Weekly Remittance Reports to determine whether fees collected were properly
accounted and deposited with the County Treasurer on or before the seventh business day after
the day on which the funds were received.
HIDALGO COUNTY DISTRICT JUDGES
RICARDO P. RODRIGLEZ, JR. RODOLFO DELGADG J R “ROBAY" FLORES ROSE GUERRA REYNA JUAN R PARTIOA MARIO E. RAMIREZ, JR NOE GORZALEZ LETICIA LOPEZ MDA SALINAS FLORES ISRAEL RAMON, JR. JESSE CONTRERAS

JUDGE, §r0 D C. JUDGE, )= D.C. JUOSE, 1™ D.C. JUDGE, 206MDC_ JUDGE, 275™ [.C. JIDGE, 332% .C. JUDGE, 370™MD.C. JUGGE, 389™D.C. JUDGE, 398™ D.C. JUDGE, 430™ D.C, JUDGE, 48™D.C,
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Hon. Celestino Avila
July 18, 2012
Page 2 of 2

* Verified that the collections per the Monthly Fees Report agreed to total receipts issued and the
deposits made with the County Treasurer.

¢ Reviewed the submittal dates of the Monthly Fees Report to the County Auditor’s Office to
determine if the reports had been received in a timely manner.

* Reviewed receipts, Weekly Remittance Reports and Monthly Fees Report to verify proper completion,

Conglusion:
Total collections for the month of June 2012 were $140.00. Based on the results of our review, we have
concluded that generally fees collected were properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to contact Yvonne Torres, Revenue Audit Supervisor at 318-2511 ext. 4642 or Arcy B. Duran,
CPA, Director of Audit, at ext. 4645.

Respectfully,

Ray Euffacio, CPA
unty Auditor

nclosure: Copy of Monthly Fees Report

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDD P, RODRIGUEZ, JR. RODOLFO DELGADO J. R “BOBBY" FLORES ROSE GUERRA REYHA JUANR. PARTICA MARIOE RAMREZ, JA. NOE GONZALEZ LETICIA LOPEZ AIDA EALINAS FLORES 1SRAEL RAMON, JR. JESSE CONTRERAS
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COUNTY

HIDALGO COUNTY AUDITOR’S OFFI
Hidalgo County Administration Building
2808 South Business Highway 281

Edinburg, Texas 78539-6243 ' - ' _ ==
PHONE?(956)318-2511 EDINBURG, TEXAS 78539

FAX: (956) 318-2577
WEBSITE: www.co.hidalgo. tx. us/auditor

July 18, 2012

The Honorable Gilberto Alaniz
Hidalgo County Constable, Precinct 2
300 W, Hall Acres, Ste. E

Pharr, TX 78577

Ref: Review of Monthly Fees Report and Supporting Documentation
For the Month of June 2012

Dear Constable Alaniz:

We have conducted a limited scope review of the Constable Precinct 2 Monthly Fees Report and all
supporting documentation for the month of June 2012 pursuant to Local Government Code § 115.002 (a),
§ 115.002 (b), and Code of Criminal Procedure Article 103.011. The objective of the review was to
determine if fees collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fees Report for

the month of June 2012. Our review was not designed nor intended to be a detailed study of every
relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement
presented in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with
management. The objectives of an internal control system are to provide management with reasonable,
but not absolute, assurance that assets are safeguarded against loss from unauthorized use or theft, and
that transactions are executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

Reviewed receipts issued to determine if proper fee amounts were collected and reported.

Verified receipts issued followed a sequential order.

Verified that procedures for voided receipts were properly followed.

Reviewed Weekly Remittance Forms to determine whether fees collected were properly

accounted and deposited with the County Treasurer in a timely manner.

*  Verified that the collections per the Monthly Fees Report agreed to total receipts issued and the
deposits made with the County Treasurer.

* Reviewed the submittal dates of the Monthly Fees Report to the County Auditor’s Office to
determine if the reports had been received in a timely manner.

e Reviewed receipts, Weekly Remittance Forms, and Monthly Fees Report to verify proper completion.

HIDALGO COUNTY DISTRICT JUDGES
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Hon. Gitberto Alaniz
July 18, 2012
Page 2 0f 2

Conclusion:
Total collections for the month of June 2012 were $2,240.00. Based on the results of our review, we have
concluded that fees collected were generally properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to contact Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext. 4642 or Arcy B. Duran,
CPA, Director of Audit, at ext. 4645.

Respectfully,

Enclosure: Copy of Monthly Fees Report

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDC P. RODRIGUEZ, JA. ROOOLFO DELGADO J. R “BOBBY" FLORES ROSE GUERRA REYNA JUAN R PARTIDA. MARIC E. RAMIREZ, JR. NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL RAMON, JF. JESSE CONTRERAS
HUDGE, 9220 D.C. JUOOE, 93 D.C. JUDGE, 13M .G JUDGE, 206™DC. JUDGE, 275 D.C. JUDGE, 3320 D.C. JUDGE, 3T0™D.C. JUDGE, M9™ 0.C. JUDGE, 39¢™ D.C. JUDGE, 40™MD.C. JUDGE, #48™ D.C.
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC
Hidalgo County Administration Buildii
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956} 318-2511

FAX: (956) 318-2577 ' - CTEXAS 7853
WEBS(ITE:) www.co.hidalgo. tx.us/auditor EDINBURG, TEXAS 78539

July 18, 2012

The Honorable Lazaro Gallardo
Hidalgo County Constable, Precinct 3
730 N. Breyfogle Ste. B

Mission, TX 78573

Ref: Review of Monthly Fees Reports and Supporting Documentation
For the month of June 2012

Dear Constable Gallardo:

We have conducted a limited scope review of the Constable Precinct 3 Monthly Fees Report and all
supporting documentation for the month of June 2012 pursuant to Local Government Code § 115.002 (a),
§115.002 (b), and Code of Criminal Procedure Article 103.011. The objective of the review was to
determine whether fees collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fees Report for the

month of June 2012. Our review was not designed nor intended to be a detailed study of every relevant
control system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this
report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management
discern and implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following
procedures were performed:

Reviewed receipts issued to determine if proper fee amounts were collected and reported.
Verified receipts issued followed a sequential order.

Verified that procedures for voided receipts were properly followed.

Reviewed Weekly Remittance Reports to determine whether fees collected were properly

accounted and deposited with the County Treasurer on or before the seventh business day after
the day on which the funds were received.

e Verified that the collections per the Monthly Fees Report agreed to total receipts issued and the
deposits made with the County Treasurer.

HIDALGO COUNTY DISTRICT JUDGES
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Hon, Lazaro Gallardo
July 18, 2012
Page 2 of 2

e Reviewed the submittal dates of the Monthly Fees Report to the County Auditor’s Office to
determine if the reports had been received in a timely manner.
e Reviewed receipts, Weekly Remittance Reports and Monthly Fees Report to verify proper completion.

Conclusion:
Total collections for the month of June 2012 were $1,815.00. Based on the results of our review, we have
concluded that fees collected were generally properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to contact Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext. 4642 or Arcy B. Duran,
CPA, Director of Audit, at ext. 4645,

Cpunty Auditor
nclosure: Copies of Monthly Fees Report

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGQ COUNTY DISTRICT JUDGES
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HIDALGO COUNTY AUDITOR'S OFFI o ' -;. o
Hidalgo County Administration Building ‘ S
2808 South Business Highway 281 . . i — = o
Edinburg, Texas 78539-6243
PHONE: (956} 318-2511 EDINBURG, TEXAS 78539
FAX: (956) 318-2577
WEBSITE: www.co.hidalgo.bx.us/auditor

July 19, 2012

The Honorable Eddie Guerra

Hidalgo County Constable, Precinct 4
2814 S. Business Highway 281
Edinburg, TX 78539

Ref: Review of Monthly Fees Report and Supporting Documentation
For the Month of June 2012

Dear Constable Guerra:

We have conducted a limited scope review of the Constable Precinct 4 Monthly Fees Report and all
supporting documentation for the month of June 2012 pursuant to Local Government Code § 115.002 (a), §
115.002 (b), and Code of Criminal Procedure Article 103.011. The objective of the review was to determine
if fees collected were properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by the Constable Precinct 4 Office on the

Monthly Fees Report for the month of June 2012. Our review was not designed nor intended to be a detailed
study of every relevant control system, procedure, or transaction. Accordingly, the opportunities for
improvement presented in this report may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations, and
information concerning the area reviewed. The report should serve as a tool to help management discern and
implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following

procedures were performed:

Reviewed receipts issued to determine if proper fee amounts were collected and reported.
Verified receipts issued followed a sequential order.

Verified that procedures for voided receipts were properly followed.

Reviewed Cashier’s Daily Close-Out Report/Daily Remittance Form to determine whether fees
collected were properly accounted and deposited with the County Treasurer on a daily basis.

* Verified that the collections per the Monthly Fees Report agreed to total receipts issued and the
deposits made with the County Treasurer.

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, iR RODOLFQ DELGADO & R “BOBEY" FLORES RDSE GUERRA REYNA JUAN R. PARTIDA MARIO E. RAMIREZ, R NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES ISRAEL RAMON, JR. JESSE CONTRERAS

JUDGE, 924 D.C. JUDGE, 93% D.C. JUDGE, 139™ D.C. JUDQE, 206™D.C, JUDJE, 275™MD.C. JMJDGE, 33 0.C. JUDGE, 370 D.C. AIDAE, 389™ D.C, SAIDGE, 396™ D.C. JUDGE, 0™ ¢, JUDGE, 4™ DC.
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Hon. Eddie Guerra
July 19, 2012
Page 2 of 2

¢ Rewviewed the submittal dates of the Monthly Fees Report to the County Auditor’s Office to
determine if the reports had been received in a timely manner.

* Reviewed receipts, Cashier’s Daily Close-Out Report/Daily Remittance Form, and Monthly Fees
Reporr to verify proper completion.

Conclusion:
Total collections for the month of June 2012 were $290.00. Based on the results of our review, we have
concluded that fees collected were generally properly accounted and reported.

If you should have any questions or would like to schedule a meeting to discuss this report, please do not
hesitate to contact Yvonne Torres, Revenue Audit Supervisor at 318-2511 ext. 4642 or Arcy B. Duran, CPA,
Director of Audit, at ext. 4645,

Respectfully,

y Hifracio, CPA
ounty Auditor

Enclosure: Copy of Monthly Fees Report

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

RICARDO P. RODRIGUEZ, JR. RODOLFO DELRADO J.F. "BCBBY" FLORES ROSE GUERRA REYNA JUAN R. PARTICA MARK E RAMIREZ, JR. NOE GONZALEZ LETiCIA LOPEZ AIDA SALBAS FLORES ISRAEL RAMCH, JR. JESSE CONTRERAS
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC.
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

. PHONE: (956) 318-2511
FAX: (956) 318-2577
WEBSITE: www.co.hidalgo.tx.us/auditor

July 19, 2012

The Honorable Daniel Marichalar
Hidalge County Constable, Precinct 5
P.O. Box 324-335

Elsa, TX 78543

Ref: Review of Monthly Fees Report and Supporting Documentation
For the Month of June 2012

Dear Constable Marichalar:

We have conducted a limited scope review of the Monthly Fees Report and all supporting documentation for
the month of June 2012 pursuant to Local Government Code §115 .002 (a), §115.002 (b), and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fees collected were
properly accounted and reported.

Scope:
The scope of our review was limited to collections reported by your office on the Monthly Fees Report for the

month June 2012. Our review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
may not be all-inclusive of areas where improvement could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absoclute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

The purpose of this report is to furnish management independent, objective analyses, recommendations, and
information concerning the area reviewed. The report should serve as a tool to help management discern and
implement specific improvements.

Methodology:
In planning and performing our review, we reviewed applicable statutes and fee schedules. The following
procedures were performed:

Reviewed receipts issued to determine if proper fee amounts were collected and reported.

Verified receipts issued followed a sequential order.

Verified that procedures for voided receipts were properly followed.

Reviewed Cashier’s Daily Close-Qut/Daily Remittance Forms (Close-Out Reports) to determine if fees
collected were properly accounted and deposited with the County Treasurer on a daily basis.

Reviewed receipts, Close-Out Reports, and Monthly Fees Report to verify proper completion.

Verified that the collections per the Monthly Fees Report agreed to total receipts issued and the
deposits made with the County Treasurer.

» Reviewed the submittal dates of the Monthly Fees Report to the County Auditor’s Office to determine
if the reports had been received in a timely manner.

Conclusion:

Total collections for the month of June 2012 were $550.00, Based on the results of our review, we have
concluded that fees collected were generally properly accounted and reported; however, the system of internal
controls for the collection and safeguarding of cash requires improvement as noted in the following observations
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Hon. Daniel Marichalar
July 19, 2012
Page 2 of 2

Observation No. 1:

We noted that collections were not deposited with the County Treasurer’s Office in a timely manner. Collections
received on June 5, 2012 ($70.00), June 7, 2012 ($70.00) and June 11, 2012 ($70) were deposited with the County
Treasurer’s Office until June 20, 2012.

Local Government Code §113.022 states “a county office who receives funds shall deposit the funds with the
county treasurer on or before the next regular business day after the date on which the funds are received. If
this deadline is not met, the officer must deposit the funds, without exception, on or before the fifth day after
the day on which the funds are received.”

Formal monitoring procedures should be developed and implemented to ensure collections are deposited with
the County Treasurer’s Office in a timely manner. Failure to deposit collections in a timely manner with the
County Treasurer’s Office may result in the loss of County revenues.

Recommendation;
Management should implement formal monitoring procedures to ensure collections are deposited with the County
Treasurer’s Office in a timely manner.

Observation No. 2:
We noted during our review that there was no segregation of duties over the handling of collections. The
Chief Deputy performed the following incompatible duties:

o Custody: Receives collections and issues receipts
o Authorization: Verifies validated deposit slip agrees to Close-Out Report
o Record: Prepares reports of cash received

Segregation of duties is a basic, key internal control in any organization. Duties that should be segregated include:
authorization, custody of assets, and recording transactions. The individual responsible for receiving collections
and issuing receipts should be different from the individual responsible for verifying that the validated deposit slip
agrees to the Close-Out Report. In addition, the individuals responsible for the responsibilities previously noted
should be different from the individual responsible for preparing reports of cash received.

Maintaining segregation of duties is especially challenging for units with a small number of employees. In these
cases, it is important that management institute compensating controls to cover for the lack of a basic control. In an
environment with limited numbers of clerical and administrative personnel, management needs to be involved in
documenting, reviewing, and approving transactions, reports, and reconciliations. Adequate and timely supervision
is especially important in small departments, where limited personnel may inhibit a thorough segregation of duties.

Formal monitoring procedures have not been implemented to ensure that incompatible duties are adequately
segregated or that compensating controls are implemented. Failure to have adequate segregation of duties
increases the risk of loss or misuse of County revenues.

Recommendation:

Management should implement formal monitoring procedures to ensure that incompatible duties are
adequately segregated such as those noted above. If incompatible duties cannot be adequately segregated,
management should ensure that compensating controls are implemented.

Please provide written management responses to the observations noted above by Friday, July 27, 2012. If you
should have any questions or would like to schedule a meeting to discuss this report, please do not hesitate to
call Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext. 4642, or Arcy B. Duran, CPA, Director of
Audit, at ext. 4645.

Respectiully,

v acio, CPA
ounfy Auditor

Enclosure: Copy of Monthly Fees Report

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE,
Hidalgo County Administration Buildin
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.go.idalgo.tx.us/auditor

July 20, 2012

The Honorable Jose M. Flores

Hidalgo County Commissioner Precinct 3
724 North Breyfogle Rd.

Mission, TX 78572

Re: Cash Count
Report No. 2012-1057

Dear Commissioner Flores:

We conducted a surprise cash count of the cash held at the Anzalduas Park on July 7, 2012 as required by Local
Government Code §115.0035. The objective of the cash count was to determine whether total cash on hand
reconciled to the total receipts issued for the day up to the time of the cash count and the approved change fund.

Scope:
The scope of our review was limited to a count of the cash on hand as of the time of the cash count. Qur review

was not designed nor infended to be a detailed study of every relevant control system, procedure, or transaction.
Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas where
improvements could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

As part of our procedures, we verified that cash on hand agreed to the total receipts issued up to the time of the
cash count. We also reviewed the internal control structure in order to verify that cash on hand was safeguarded
against loss from unauthorized use and that only authorized transactions were executed, recorded, and reported in
accordance with applicable laws and procedures. The internal controls reviewed during our walkthrough included
but were not limited to the following: custody of cash, use of locked cash drawers, proper authorization of voided
transactions, and segregation of duties.

Conclusion;

The total cash on hand at the time of the cash count was $94.00. Based on the results of our review, we have concluded
that total cash on hand did reconcile to the total park entrance tickets issued for the day up to the time of the cash count
and the approved change fund of $50.00. However, we noted that the system of internal controls for the collection and
safeguarding of cash requires improvement as noted in the following observations.

Observation No. 1:
We noted that security cameras were not utilized where cash is receipted and safeguarded.

The County Auditor’s Office recommends that security alarms and/or security cameras be installed in areas where
cash collections and receipts are received and safeguarded. Camera images must be stored on the type of media
(e.g., digital recording box, tape, DVD, etc.) and retained for the period of time recommended by the Information
Technology Department. If, however, the camera images are part of an ongoing investigation, they must be
retained for the period of time determined by the investigating agency. Furthermore, a notice stating that an area
is being monitored by a security camera must be posted at the entrance to the area being monitored.
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Honorable Jose M. Flores
July 20,2012
Page 2 of 5

Formal procedures have not been developed and implemeﬁted for the utilization of security cameras at Anzalduas
Park. Failure to properly utilize security cameras increases the risk of loss or misuse of County funds.

Recommendation: .

Management should implement formal procedures to ensure that security cameras are utilized where cash is receipted
and safeguarded. At a minimum, the procedures noted above should be implemented. Management should contact the
Information Technology Department to request their assistance regarding the utilization of security cameras.

Observation No. 2:
We noted during our review that segregation of duties over the handling of cash requires improvement. The Park
Director performs the following incompatible duties:

o Custody: Has access to the inventory of unused receipts

o Recording: Accounts for the numerical sequence of receipts and prepares the monthly report

o Authorization:  Approves reports of cash received, verifies that voided original receipts are kept and
reviewed, records receipts in cash received journal/log, maintains inventory log of
unused cash receipts

The responsibility for sound intemal controls rests with management. Segregation of duties is a basic, key
internal control in any organization. Segregation of duties prevents one individual from performing a transaction
from beginning to end. In addition, it provides an individual with the opportunity to catch an error before a
transaction is fully executed. Duties that should be segregated include: custody of assets, recording transactions,
and authorization. The individual responsible for having access to the inventory of unused receipts should be
different from the individual responsible for the accounting of the numerical sequence of receipts and preparing
the monthly report. In addition, the individuals responsible for the responsibilities previously noted should be
different from the individual responsible for approving reports of cash received, verifying that voided original
receipts are kept and reviewed, recording receipts in the cash received joumnal/log, and maintaining an inventory
log of unused cash receipts.

Maintaining segregation of duties is especially challenging for units with a small number of employees. In these
cases, it is important that management institute compensating controls to cover for the lack of a basic control. In
an environment with limited numbers of clerical and administrative personnel, management needs to be involved
in documenting, reviewing, and approving transactions, reports, and reconciliations. Adequate and timely
supervision is especially important in small departments, where limited personnel may inhibit a thorough
segregation of duties.

Formal monitoring procedures have not been implemented to ensure that incompatible duties are adequately
segregated or that compensating controls are implemented. Failure to have adequate segregation of duties
increases the risk of loss or misuse of County funds.

Recommendation:

Management should implement formal monitoring procedures to ensure that incompatible duties are adequately
segregated such as those noted above. If incompatible duties cannot be adequately sepregated, management
should ensure that compensating controls are implemented.

Observation No. 3:

A notice stating, “Make sure you receive an official County receipt when making payments at this office” was
posted for the public’s view. However, a copy of the official County receipt (park entrance ticket) was not posted
by the notice for the public’s view. .

The County Auditor’s Office has a policy requiring departments to post a notice visible to the public stating
“Make sure you receive an official County receipt when making payments at this office”. A sample of each
official County receipt issued by the department should be posted by the notice in order to indicate to the paye
what he/she should expect to receive. .

Formal menitoring procedures were not in place to ensure that a copy of the official County receipt (park entrance
ticket) was posted by the notice stating, “Make sure you receive an official County receipt when making payments
at this office”. Failure to display a sample official County receipt increases the risk of loss or misuse of County

funds.
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.Henorable Jose M. Flores
July 20, 2012
Page 3of 5

Recommendation: ) ~
Management should implement formal monitoring procedures to ensure that a copy of the official County receipt
(park entrance ticket) is posted by the notice stating, “Make sure you receive an official County receipt when
making payments at this office”.

Observation No. 4: . . !
We noted during our review that a notice stating “Gifts, gratuities, and/or tips will not be accepted” was not posted
in a conspicuous location for the public’s view.

The County Auditor’s Office requires that a notice stating “Gifts, gratuities, and/or tips will not be accepted” be
posted in a conspicuous location for the public’s view.

Formal monitoring procedures have not been developed and implemented to ensure that the required notice is
posted in a conspicuous location for the public’s view. Failure to post the required notice increases the risk of loss
or misuse of County funds. '

Recommendation:
Management should develop and implement procedures to ensure that a notice stating “Gifts, gratuities, and/or
tips will not be accepted” is posted in a conspicuous location for the public’s view.

Observation No. 5:
We noted during our review that a schedule of fees is not posted in a conspicuous location for the public’s view.

The County Auditor’s Office requires that a schedule of fees that will be charged pursuant to state statutes and/or
Commissioners Court approval be posted in a conspicuous location for the public’s view.

Formal procedures have not been developed and implemented to ensure that a schedule of fees is posted in a
conspicuous location for the public’s view. Failure to post the schedule of fees 1n a conspicuous location
increases the risk of loss or misuse of County funds.

Recommendation:
Management should develop and implement procedures to ensure that a schedule of authorized fees is posted in a
conspicuous location for the public’s view.

Observation No. 6:

Commissioners Court may set and approve park entrance fees if approved by a majority of qualified voters
through a referendum election. A $4.00 park entrance fee is collected from vehicles entering the Anzalduas Park
on Saturdays and Sundays. A review of the County’s financial records indicated that the fee has been collected
since at least 1992. According to Park staff, they were not aware if and when a referendum election was held to
approve the collection of the park entrance fee.

In addition, according to staff, the park entrance fee is waived under certain circumstances. For example, the park
entrance fee is only collected on Saturdays and Sundays. The park entrance fee is also waived from vehicles
entering the park after the Daily Close-Out Report and deposit cut-off time of 4:30 p.m. In addition, the park
entrance fee is waived from County employees and law enforcement personnel upon presentment of a County or
law enforcement identification card. Although Commissioners Court may waive the collection of the park
entrance fee under certain circumstangces, evidence of a Commissioners Court waiver policy was not provided.

Local Government Code Sec. 316.001(4) states “the commissioners court of a county may set and collect fees for
admission to a county park, if approved by a majority of the qualified voters of the county voting on the issue ata
referendum election, which the commissioners court may order and hold for that purpose. Local Government
Code Sec.316.004 further states that “the commissioners court may set and collect the fees in different amounts or
may waive the fees in consideration of the following factors: (1) the time of the day at which or the day of the
week on which a facility or service is used; (2) the size of a group wishing to use a facility or service; (3) the
special circumstances of certain classes of persons, including elderly persons and indigent persons; or (4) other
factors that the court considers to justify a different fee or the waiver of a fee”.

The County Auditor’s Office requires that all departments continue to collect and receipt after the established cut-
off time. Any collections receipted after the cut-off time can be safeguarded overnight until they are deposited the
next business day with the next business day’s collections.
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Honorable Jose M. Flores
July 20,2012
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Formal procedures have not been developed and implemented to ensure that cashiers properly collect the park
entrance fee. Failure to ensure that cashiers properly collect the park entrance fee may result in the loss of County
funds.

Recommendation:
Management should develop and implement formal procedures to ensure that cashiers properly collect the park
entrance fee. At a minimum, evidence authorizing the collection and waiver of the fee should be obtained.

Observation No. 7:
According to staff, cashiers are not prohibited from receipting payments from relatives or personal friends.

The County Auditor’s Office requires that cashiers not receipt payments from their relatives or personal friends.
Cashiers must notify their supervisors so that the supervisor may assign the receipting of the payment to another
cashier.

Formal procedures have not been developed and implemented to ensure that cashiers do not receipt payments
from their relatives or personal friends. Failure to ensure that cashiers do not receipt payments from their relatives
or personal friends may result in the loss of County funds.

Recommendation:
Management should develop and implement formal procedures to ensure that cashiers do not receipt payments
from their relatives or personal friends.

Observation No. 8:
We noted during our review that the “Cash Handling Guidelines and Procedures™ acknowledgement receipts were
not maintained on file for employees responsible for handling cash.

The County Auditor’s Office requires that departments train all employees responsible for handling cash regarding
proper cash handling procedures. The employees handling cash must read the “Cash Handling Guidelines and
Procedures” and sign a receipt acknowledging their understanding of these guidelines and procedures. The
acknowledgment receipt should be kept on file by the department.

Formal monitoring procedures have not been developed and implemented to ensure that employees handling cash
are required to read and sign a receipt acknowledging their understanding of the guidelines and procedures. Failure
to train employees regarding proper cash handling procedures increases the risk of loss or misuse of County funds.

Recommendation:

Management should develop and implement formal monitoring procedures to ensure that employees handling cash
are trained regarding proper cash handling procedures. At a minimum, the procedures noted above should be
implemented.

Please provide written management responses to the observations noted above by July 30, 2012.

Information regarding the items listed below was previously provided to our office; however, please prm./ide any
updated procedures, if applicable, by July 30, 2012. These procedures should include, at a minimum, the following:

An office organizational chart;
Location of cash collection points;
Types of collections made by each cash collection point;
A list of those positions involved with the handling of cash, a description of their duties, and description
of how segregation of duties will be maintained;
e. A complete start to finish description of the following:
Process for accounting and safeguarding of the change fund, if any;
Process for safeguarding cash until it is deposited;
Process for accounting and safeguarding mail-in payments; .
Process for reconciling collections, including frequency of reconciliation;
Bookkeeping system used, and how it is maintained; and
6. Computer hardware and software used;
f.  List of the reports prepared/generated for the collection and the reporting of funds, including procedures for
preparing the reports, who the reports should be submitted to, and when the reports are due;
g. A schedule of how often deposits will be made; and
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Honorable Jose M, Flores
July 20, 2012
Page 5 of 5

h. Copies of any related forms/reports.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and assistance
provided to us during the cash count. If you have any questions regarding this cash count or would like to schedule

a meeting to discuss this cash count, please contact Pedro Sanchez, Internal Auditor L, at {956) 318-2511, ext. 4643,

Yvonne Torres, Revenue Audit Supervisor, at ext. 4642, Arcy B. Duran, CPA, Director of Audit, at ext. 4645, or me
at ext. 4604.

Respectfully,

y/Eufracio, CPA
Cofinty Auditor

Cc: Mr. Valde Guerra, Commissioners Court Executive Officer
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