:.60 O.‘-._ Hidalgo County Purchasing Department
i {4 2812 S. Business Highway 281

o ] Edinburg, Texas 78539

A (956) 318-2626/ Fax: (956) 318-2629
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November 13, 2012

Participant’s name

Address

City

State, Zip Code

Re: HIDALGO COUNTY
Request for Qualifications-“Professional Surveyors Services Pool-Hidalgo County”
(Including all funding sources. programs, and entities)
REQ No: 2013-005-12-05-MEG

Dear Respondents:

Enclosed please find a Request for Qualifications (RFQ) packet for your consideration. Hidalgo County
Purchasing Department welcomes and appreciates your participation in the RFQ process.

We have updated our RFQ packet. Carefully read and review all instructions, requirements, specifications
and/or scope of work included in this packet.

If any further assistance is required, please do not hesitate to call the Purchasing Department at (956) 318-
2620.

Sincerely,
Martha L. Salazar, CPPB
Hidalgo County Purchasing Agent

MLS/meg

Enclosures



=\, ‘ﬁ Hidalgo County Purchasing Department
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REQUEST FOR QUALIFICATIONS (RFQ)
TABLE OF CONTENTS

HIDALGO COUNTY
“Professional Surveyors Services Pool”

{Including all funding sources, programs, and entities)
RF@ No: 2013-005-12-05-MEG

ltem | Description No. of Pages
1. | Request for Qualifications Letter 1
2. | Request for Qualifications, Legal Notice 9
3. | Exhibit A, Requiremenis 8
4. i Exhibit B, Evaluation Criteria 2
5. | Exhibit C, Insurance Reguirements, 4
6. | Exhibit D, CIQ Conflict of Interest Questionnaire 1
7. Exhibit E, Proposer's Affidavit 1
8. | Vendor/Bidder Application and W-9 form 6
9. | Certification Regarding Debarment 1
10. | RFQ Submittal Check List 1

The above mentioned items shall be found in the Request for Qualifications (RFQ) packet that is attached herewith. Should you find
that any of the items are not attached in its entirety please contact Purchasing by calling (956) 318-2626, advise of missing
documentation, and Purchasing will forward information either through facsimile or by U.S. Mail.

Thank you.

Martha L. Salazar, CPPB, Purchasing Agent Date



HIDALGO COUNTY
(Including all funding sources, programs, and entities)
REQUEST FOR QUALIFICATIONS
PROFESSIONAL SURVEYORS S_E_RVICES POOL

RFQ No.: 2013-005-12-05MEG ™

RFQ SUBMITTAL CHECK LIST .

f
I‘/

~ Ali forms listed belowmust be i‘nclude&?ﬁ_ the RFQ response.

.

Indicate with a check._mﬁrli'(\/ )_“the Forms completed and included in this response:

e

_______ Page 9 of Legal Notlce
EX.hlblt “C” ‘Acknowledgement forms (pages 3 and 4)
mmmmm Exh1b1t “l” CIQ F orm:: Copy of County Clerk File Recording fee receipt.
Exh1b1t “E” Proposers Afﬁdav1t
L Vendor Bldder Apphcatlon and IRS form W-9
Cert1ﬁcat10n Regardmg Debarment

_One Orlgmal, 7 Copies, and 2 CI>’s containing a complete copy of Response.

SIGNATURE DATE



Project Buyer Contact

Elena Gomez, Buyer 11
(956) 292-7000 Ext. 4855
elena.gomez @co.hidalgo.tx.us

Form HCPD-04



LEGAL NOTICE RFQ No.: 2012-005-12-05-MEG
L —— ————— —— — ——— ———————————————————————— ————————————————

1. Sealed Qualifications will be received for “HIDALGQ COUNTY (Including ali funding sources. programs, and gnfities)
Professional Surveyors Services Pool”, in accordance with the requirements attached hereto as
Exhibit "A." Qualifications should address all requirements set forth. Respondents may suggest
substitutions of features which they feel would be in the best interest of Hidalgo County ("County").
Strong rationale must be presented for any deviation from the requirements. Hidalgo County
reserves the right to reject the deviation and its effect on the overall Qualifications.

2. One (1) original, seven (7) copies of all Qualifications and two (2) CDs j
with the respondent’s name and address clearly typed/printed on u
proper notation clearly typed/printed on the lower left hand corner,
RFQ—2012-005-12-05-MEG—HIDALGO COUNTY _ (Includin
“Professional _Surveyors Services Pool”, and in Count
Location: 2802 S. Business Hwy. 281 Postal/ Mailing:
Administration Building , Edinburg,- Texas,
DECEMBER 05, 2012.

PDF Format are required
t hand corner and the
the envelope and/or package,
sources, programs, and _enfities)
Department, Physical
poess Hwy. 281 New
. WEDNESDAY,

NO FACSIMILES OR LATE ARRIVALS
RECEIVED AFTER THAT TIME WILL NOT B
OVERNIGHT MAIL MUST ALSO BE PROPERL BELED ON THE OUTSIDE OF
EXPRESS ENVELOPE OR PACKAS

Hidalgo County reserves the right to ref#&d i itions and to waive any/all
formalities or technicalities, or to acce licat sidered the best and most
advantageous to Hidalgo County.

qualification that igRe My to accomrMgdate budgetary and/or operational requirements.
Hidalgo County 4 ' y
reserves the right to d™
qualificatiopgt fiification shall under no circumstances obligate

. The award of this contract shall be made to the

i to perform as specified or failure to meet the stated delivery schedule

f from all obligations to the contracting party with regard to the item(s)

‘ %, County may elect to award the contract to the next-lowest responsible

respondent, or to re 1 qualifications and re-advertise.

5. For work to be performed at a County owned or operated location, each respondent shall, in its sole
discretion, visit the job site before preparing the qualification and thoroughly familiarize
himself/herself with existing conditions. Respondent should take field dimensions and note all
circumstances which affect the dollar amount of the qualification.

6. Descriptive specifications are referenced in this document to indicate the general kind and quality of
equipment desired by Hidalgo County. Due to various styles and models of equipment, respondents
are required to include illustrations, specifications, explanation of warranties, and service data with

Page2 0f 9



LEGAL NOTICE RFQ No.: 2012-005-12-05-MEG

e — . _____———_____________________— — — ——————————————————————~—

10.

11.

12.

13.

14.

their qualification including catalogue numbers and any necessary references.

Proposed prices are to remain firm for a minimum of ninety (90) days after priced qualification
opening.

County reserves the right to accept or reject any or all qualifications.

Any interpretations, amendments, corrections or changes to this qualification document must be in a
written addendum and signed by the County Judge or his designee. da will be mailed to ail
who are known to have received a copy of the Request for Q icatior’s. Respondents shall
acknowledge receipt of all addenda as a part of their qualificatio

Costs are to be net F.O.B., County Prepaid.

County is exempt from Federal Excise Tax, State T
figure. If it is determined that tax was included 4
tabulation of any awards. Tax exemption certifi.

clude tax in cost
encluded in the

Funds for this procurement have been provided through unty budget for this fiscal year only.
County, on an annual basis, has the ny act during the budget process for
ensuing years if financial resources of

will not be ed to create a debt of the

County which is payable out of funds beyo scal year.

DELIVERY INSTRUC

. - B orior noticghbt delivery must be given to Martha L. Salazar,

a) Name and address of successful respondent
b) Name and address of receiving department or official
¢) Purchase Order Number and Contract number (if any)

d) Notation- HIDALGO COUNTY (inciuding all funding sources, programs, and entitics) Professional

Surveyors Services Pool”
¢) Descriptive information as to the items or services delivered, including product code,
item number, quantity, etc.

Page 3 of 9



LEGAL NOTICE RFQ No.: 2012-005-12-05-MEG

e ———————— —————————————— ——————]

e Discount payments will be considered when offered.
e Contact person for Billing and Payment questions:

HIDALGO COUNTY AUDITOR’S OFFICE
Postal/Mailing 2812 S. Business Hwy. 281
Edinburg, Texas 78539
(956) 318-2511

15. SCHEDULE OF EVENTS
Qualification Opening, 9:30 A.M.
Award of Contract
Commence Work or Deliver Products

1l6. HIDALGO COUNTY APPROVED HOLIDAY, OPOS

2013 YEAR
New Year’s Day 12/31/ 01/01/13
Martin Luther ay {01/21/13
President’s Day 02/18/13
Good Friday /13
Easter
Memgrial Day 727/
e Day 07/04/13
abor Dg 9/02/13
umbus Ay /13
’ /11/13
Than iving 11/28/13 and 11/29/13
ristm 12/24/13 and 12/25/13
17. o AND DEBARMENT CERTIFICATION: PAYMENT

b ) O = " nim¥ata
ot ARw - Cl = c = =HH
o

-
-

a¥ata an ky ata
il ey e = =) Ay,
o)

: exas. All respondents are also required to furmsh a
cert1f1cat10n or acknowledgment stating that the contractor or vendor is free from suspension or

debarment pursuant to federal regulation 45CFR76.

Page 4 of 9



LEGAL NOTICE » RFQ No.: 2012-005-12-05-MEG

18. ETHICAL STANDARDS:

gment head
My, or for any
official, depflrtment head or

It shall be a breach of ethics to offer, give or
or employee, or former elected official, dep

advice, investigation, auditing, or in\ga . advi city in any proceeding or
application, request for ruling, determin gotpeversy, or other particular matter
pertaining to any progsss i bcontract, or to any solicitation or

on behalf of a subcONgRCtor Skan gMne prime contractor or higher tier subcontractor
associated therewith, as an inducement for the

S BY A VENDOR TO THE COUNTY, ITS OFFICIALS, AND
S REGARDING THIS PROCUREMENT SHALL BE DONE
ALGO COUNTY PURCHASING DEPARTMENT.

No vendor, its representative, agent, or employee shall engage in private communication with a
member of the Hidalgo County Commissioners Court or county department heads regarding any
procurement of goods or services by the County from the date that the bid, RFQ, or RFQ is
released. No private communication regarding the purchase shall be permitted until the
procurement process is complete and a purchase order is granted or a contract is entered into.
Members of the commissioners court are required to make a reasonable effort to inform
themselves regarding potential procurements and have a duty to inquire of vendors, their

Page 5 of 9



LEGAL NOTICE | RFQ No.: 2012-005-12-05-MEG
e

representatives or employees, the nature of any private communication being sought prior to
engaging in any communication. “Private Communication” means communication with any
vendor outside of a posted meeting of the governing body, a regular meeting of a standing or
appointed committee, or a negotiation with a vendor which has been specifically authorized by
the governing body.

19. DISCLOSURE OF CONFLICT OF INTEREST

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that
any vendor, person, consultant or contractor considering doing business with Hidalgo
County (“the County”) to disclose in the Conflict of Interest Questionnaire (the “CIQ”)
attached as Exhibit D, the vendor, person, consultant or contractor’s affiliation or business
relationship that might cause a conflict of interest with the County. By law, the CIQ must
be filed with the Hidalgo County Clerk’s Office no later than the seventh business day after
the date the person becomes aware of facts that require that statement to be filed. The
disclosure requirement applies to a person or business who contracts or seeks to contract
with Hidalgo County for the sale or purchase of property, goods or service. Any purchase
order or contract resulting from this process shall be considered null and void if the
successful respondent fails to comply with Texas Local Government Code Chapter 176.
Vendors, consultants, contractors and others who desire to conduct business with Hidalgo
County are encouraged to refer to Texas Local Government Code Chapter 176 for the
details of this law. An offense under Texas Local Government Code Chapter 176 is a Class
C Misdemeanor.

20, If, durin ; On awarded, the successful respondent's net prices

21.

22. Minimum Standa
affirmatively demon

vers for items awarded herein are reduced below the contracted

nd services provided thereunder, shall comply with all federal, state
type(s) of goods and/or services.

esponsible Prospective Respondents: A prospective respondent must
te respondent’s responsibility. A prospective respondent, by submitting a

qualification, repres€nts to County that it meets the following requirements:

Possess or is able to obtain adequate financial resources as required to perform under the
qualification;

Be able to comply with the required or proposed delivery schedule;

Have a satisfactory record of performance;

Page 6 of 9



LEGAL NOTICE RFQ No.: 2012-005-12-05-MEG

23.

24,

25.

26.

27.

e Have a satisfactory record of integrity and ethics;
* Be otherwise qualified and eligible to receive an award.

Successful respondent will pay or cause to be paid, without cost or expenses to County, all FICA,
FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits
as required by Federal or State law. Successful respondent's officers, agents and/or employees will
not be entitled to any benefits of an employee or elected official of County, including, but not
limited to, benefits associated with County's civil service system.

Any contract award to a successful respondent will be in effect
delivery and acceptance of products, and/or performance of s
County with thirty (30) day's written notice prior to cancellati

{(a) the contract expires, (b)
ered, or (¢) terminated by

County reserves the right to enforce performance of a der in any manner
prescribed by law or deemed to be in the best intere cach or default
by successful respondent; County reserves the gi i i tely in the

event a successful respondent fails to:

A, Meet schedules;
B. Pay any required fees
C. Otherwise perform in 2

B ing oyf of such injury or damages, and shall, upon request, provide a
i reasonably acceptable to County. Successful respondent's indemnity
is not limited to, claims relating to patent, copyright or trademark

Successful respondc@Pshall warrant that all items/services shall conform with the specifications
and/or all warrantief provided under the Uniform Commercial Code and be free from all defects in
material, workmanship and the like. Items supplied under a contract pursuant to this Request for
Qualifications shall be subject to County's approval. Items found to be defective or not meeting
specifications shall be replaced by successful respondent within two business days at no expense to
County. Iems not picked up within one (1) week after notification shall be deemed a donation to
County and may be used or disposed of at County's discretion and without waiver of any other rights
of County as to the item's nonconformity.

Page 7 of 9



LEGAL NOTICE RFQ No.: 2012-005-12-05-MEG
e — — — —— — ______________ "~ ——————— — ————————— — —— —————————————————————————————————

28. This document and any disputes arising hereunder shall be governed and construed according to the
laws of the State of Texas, and will be performable exclusively in Hidalgo County, Texas.

29. The successful respondent shall not assign, sell, transfer or convey its rights under any awarded
contract, in whole or in part, without the prior written consent of County.

30. Respondents shall provide with the qualification response, a list of at least three (3) references where
like services have been supplied by their firm. Include the name of business or government,
address, telephone number and name of representative or contact pers

31. Respondents must provide all documentation requested with thi
Failure to provide this information may result in rejection of ¢

tion in their response.
as none conforming.

Page 8 of 9



REQUEST FOR QUALIFICATIONS
for
HIDALGO COUNTY

{ Including all funding scurces. programs. and entities)

“Professional Surveyors Services Pool”

To:  Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
Physical Location: 2802 S. Business Hwy. 281
Postal/ Mailing: 2812 S. Business Hwy. 281
New Administration Building
Edinburg, Texas 78539

In accordance with the Requirements, and su

ents hereinbefore mentioned. The
undersigned further agrees, upon acceptange of its qualificatio execute a contract and/or Purchase
Order issued by Hidalgo County for perforrigaen i k described in the Requirements
within the time stated and for the prices progu L

hereof.

. pcuments referenced in the Request
- w1th this gfocurement. Respondent understands
 all qualifications and further reserves the right to
owest and best qualification.

Printed Name:

Title:

Page 9 of 9



EXHIBIT “A”
SPECIFICATIONS/REQUIRMENTS
HIDALGO COUNTY

“Professional Surveyors Services Pool”

RFQ: 2013-005-12-05-MEG




Pool of Surveyor RFQ 2013-005-12-05-MEG

Page 1

|



The County of Hidalgo will be accepting Statements of Qualifications from Real Estate Surveyors
(firms) in order to establish a pre-qualified pool on an “As Needed Basis” per project by all County
Departments and/or applicable Programs requiring said services as set forth in the requirements. Upon
approval and acceptance by Hidalgo County Commissioners’ Court, the term of the pre-qualified pool
of Real Estate Surveyors will be for a period starting February 9, 2013 and ending February 8, 2014,
The Hidalgo County Purchasing Department will receive sealed envelopes containing Statements of
Qualifications for the provision of “Real Estate Surveyors Pool-Hidalgo County” (including all
funding sources, Programs, and Entities)}-REQUEST FOR QUALIFICATIONS as specified herein.
Statements of Qualifications will be accepted until 9:30 A.M., Wednesday, December 05, 2012,
ANY RFQ RECEIVED AFTER THAT TIME WILL NOT BE OBENED AND WILL BE
RETURNED. :

The following outlines the REQUEST FOR QUALIFICATIONS:

RFQ DOCUMENT SUBMITTALS/DELIVERY

g‘%}
). N
dgﬁ%entatlon requestéf:i in this RFQ.

marked and labeled with the Company’s nam"e,«.MQA.Number 201*73;;:;
Title “Professional Surveying Services” , an(i?iOpenmg D ate, and be?”dellvered to Martha L.
Salazar, CPPB, Purchasing Agent, at: vw}h i

d-algo County Purchasnlg Department
;‘,Adrmnlstratmn Building

2802 S. Business Hwy. 281

Edinburg, Texas 78539

ents, Ghen hand delivering statements of Qualifications, to have a
tive time/date stamp and initial the sealed envelope when dropping

All costs and expense ﬁiated with the preparation and submission of (RFQ’s, bids, Qualifications

and/or quotes) shall be& ¢ responsibility of the respondent and no reimbursement for such charges or
expenses shall be passed onto Hidalgo County

DISCL.OSURE OF CONFLICT OF INTEREST:

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor,
person, consultant of contractor considering doing business with Hidalgo County (“the County™) to
disclose in the Conflict of Interest Questionnaire (“the CIQ™) attached as Exhibit D, the vendor,
person consultant or contractor’s affiliation of business relationship that might cause a conflict of
interest with the County. By law, the CIQ must be filed with the Hidalgo County Clerk’s Office no
later than the seventh business day after the date the person becomes aware of facts that require that

Pool of Surveyor RFQ 2013-005-12-05-MEG Page 2



statement to be filed. The disclosure requirement applies to a person or business who contract or seeks
to contract with Hidalgo County for the sale or purchase of property, goods or service. Any purchase
order or contract resulting from this process shall be considered null and void if the Vendors,
consultants, contractors and others who desire to conduct business with Hidalgo County are encourage
to refer to Texas Local Government Code Chapter 176 for the details of this law. An offense under
Texas Local Government Code Chapter 176 is a Class C Misdemeanor.

Please submit complete CIQ forms to the Hidalgo County Clerk’s Office located at 100 N. Closner,
Edinburg, TX 78539-Hidalgo County Courthouse. COMPLETION AND SUBMISSION OF
FORM CIQ IS THE SOLE RESPONSIBILITY OF THE PROSPEC'EJ%YE BIDDER.

",

PROPOSER’S AFFIDAVIT:
Respondents to this RFQ must submit a signed Proposer’s A éldawt (at
certainly that the submission is (1) not the result of Collusion as descrlbed
(2) that the Respondent does not have a Conflict of Interest aﬁ%aescrlbed in th 2 oser’s Affidavit, or
s described in the

hed herein in Exhibit E)

Proposer’s Affidavit.

NON-DISCRIMINATION

applicant for employment because of racexrellglon sex natloﬁ l;,%ongm or dlsablhty except where
religion, sex, national origin or disability is'aBona fide occupatlonal
to the normal operation of the contractor.

PROCESSING TIME FOR PAYN[ENT

payment.

req ,
cordance with ﬁl%emls an%’condﬂwns of these requirements. Hidalgo County will make
patlon as to th&Wendor s ability.

S themnght, in case of respondent’s default, to procure the articles or services
161d the defaulting respondent responsible for any excess costs occasioned

Hidalgo County resel
from other sources an
thereby. /

RESTRICTIVE OR AMBIGUOUS REQUIREMENTS:

It is the responsibility of the respondent to review the Request for Qualifications (RFQ) packet and to
notify the Purchasing Department if the requirements are formulated in a manner that would
unnecessarily restrict competition. These criteria also apply to requirements that are ambiguous.

RFQ QUESTIONS AND ANSWERS:

Pool of Surveyor RFQ 2013-005-12-05-MEG Page 3



Any protest(s) or question(s) regarding the requirements or Request for Qualifications procedures must
be received in the Purchasing Department via facsimile to (956) 292-7612 or via e-mail:
elena.gomez@co.hidalgo.tx.us BY NO LATER THAN Monday, November 19, 2012 at 5:00 p.m.
Responses will be sent to all applicants by_Wednesday, November 21, 2012. TELEPHONE
INQUIRIES WILL NOT BE ACCEPTED.

SIGNING OF QUALIFICATIONS:
In order to be considered, all submittals must be signed. Please sign the original in blue ink.

WAIVING OF INFORMALITIES:
Hidalgo County reserves the right to waive minor informalities or te
interest of Hidalgo County.

SUBCONTRACTING:

Commissioners’ Court of Hidalgo County.

TERM OF POOL

DAVIS BACON ACT: (IF APPLICABLEjW“ R
,fﬁs-Bacon Act.

Pool of Surveyor RFQ 2013-005-12-05-MEG Page 4



SECTION II -RFQ REQUIREMENTS

REQUEST FOR QUALIFICATIONS:

The required contents and limitations for the preparation of the RFQ are described in this section.
Failure to provide the requested information or adhere to any County limitations may result in
disqualification of the submitted RFQ.

UNDERSTANDING OF THE PROJECT:
This section should demonstrate the respondents understanding of the proj ect needs the work reqmred
and any local issues or concerns. This description should be concise, cang ,df'

length.

FIRM OUALIFICATIONS

limited to, the following areas:

SCOPE OF SURVEYING SERVICES:

1. Property surveys, including a legal description Wit n
2. Topographical survey, including estabjishment of survey

3.  Survey alignments for roadways and/o?,g
casements, baselines and legal descnptions

a)

b)

Ability to commengceServices immediately after successfully negotiating a contract for services.

¢)  Familiarity with the geographical area.
f)  Statement regarding an Affirmative Action Program.

g)- Minimum of $1,000.000.00 Professional liability, errors and omissions, insurance liability, errors
and omissions, insurance.

Pool of Surveyor RFQ 2013-005-12-05-MEG Page 5



PERSONNEL AND STAFFING:

The firm should provide an organizational chart for the project and a summary paragraph of the project
work to be performed by each proposed staff member. Biographic summaries that highlight the
experience relevant to the specific project responsibilitics should be provided for all proposed
personnel. There is a one (1) page limitation for each biographic summary provided.

REQUIRED CERTIFICATIONS AND SUBMITTAL:
This section will contain any current licenses and/or certifications required by State of Texas.

A
PARTICIPATING FIRMS ARE NOT TO PROVIDE A FEE PROROSAL WITH THIS
SUBMITTAL: The fee will be negotiated in accordance with the Pro- essional Services Procurement
Act, Tex. Govt. Code Ann. 2254.001, et seq. S

Pool of Surveyor RFQ 2013-005-12-05-MEG Page 6



PART III -SELECTION / EVALUATION

SELECTION/EVALUATION PROCESS:

The evaluation system consists of a 100-point system. The firms will be ranked after evaluation on a
per project basis upon approval of roster by Hidalgo County Commissioner’s Court. Categories under
the 100-point system include response to RFQ. RFQ submittal evaluation will be based on the criteria
outlined below, and will be scored on the scales shown on the enclosed "RFQ Evaluation Form."

The respondent’s Statement of Qualifications will be evaluated based on th%criteria presented below.

1. RESPONSIVENESS:
a} Requested Information
b) Thoroughness
c) Understanding of Project
d) List of references provided
e) Clarity - Brevity
f) Degree of Interest

30 points

2) FIRM CAPABILITIES: points
a) Background
b) Relevant experience 0,
c)} Experience with similar'y prcgec i
d) Knowledge of area
e) T1rne:llnesszda);C schedule
h)’;? y & ALY corrﬁ“fience various r%guested projects simultaneously
1) Comple Ji within budgets
25 pomts

REQUEST FOR QUALIF "'ICATIONS GRADING AND RANKING PROTOCOL:

Once a Project has been/identified and it is determined that Real Estate Surveyor Services are required,
approval to seek engagement for professional services is sought from Hidalgo County Commissioners
Court. The following protocol and procedures are utilized;

1. Hidalgo County Commissioners’ Court, Elected Official and/or the User Department in
need of Real Estate Surveyor Services will nominate (at the minimum) three (3) firms from
Hidalgo County’s approved pool of firms, thercafter, will review, score, and evaluate the
responses received in RFQ.

e R e e
Pool of Surveyor RFQ 2013-005-12-05-MEG Page 7



2. A grid of the scores will be presented to Commissioners’ Court for the purpose of ranking
and approval for the Purchasing Department to enter into negotiations with the number
one (1) ranked firm;

NEGOTIATION PROCESS:
Negotiations will commence with Commissioners’ Court approved number one ranked firm;

1. Firms will be asked to submit (as part of those negotiations) a “scope of service” including fees;

b

recommend to Commissioners’ Court that negotiations.ceas
and commence to negotiate with the next highest r.

Pool of Surveyor RFQ 2013-005-12-05-MEG Page 8



EXHIBIT “B”

BID PAGE

HIDALGO COUNTY

“Professional Surveyors Services Pool”

RFQ: 2013-005-12-05-M!
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EXHIBIT “B”
EVALUATION CRITERIA
HIDALGO COUNTY

{Including all funding sources, programs and entities)

PROFESSIONAL SURVEYING SERVICES

The respondent’s RFQ will be evaluated based on the criteria presented below. These criteria

will be scored

on the scales shown on the enclosed "RFQ Evaluation Form."

1. RESPONSIVENESS (30) POINTS

mmoUnwe

2. FIRM CAPABILITIES

~IommUOweE

3. STAFFING

Key pers

Requested Information
Thoroughness
Understanding of Project
List of references provided
Clarity - Brevity
Degree of Interest

Background
Relevant experience
Experience with similaripro
Knowledge of area
Tlmeless of schedule

e varlous ré%;cjuested pry ects simultaneously

fo assist:Gol

100 Points

e e e

RFQ 2013-005-12-05-MEG Page 1l



LAMIDLL 1Y
EVALUATION CRITERIA
HIDALGO COUNTY

(Including all funding sources, programs and entities)

PROFESSIONAL SURVEYING SERVICES

e " - — " ————————————— e e———

Selection Criteria Points Score

1.

RESPONSIVENESS

(30 pts)

»  Requested information

Thoroughness

th

Understanding of Project

List of references provided

Clarity-Brevity

YIiViVIiVV

Degree if Interest

Whol Wi WA Lh

Comments/Rationale For Points:

TOTAL

2.

FIRM CAPABILITIES

Y

Background

Relevant experience

%

Experience with similar projects

Knowledge of area

Timeliness of schedule

Quality services previously provided to Hidalgo Cﬁunt}m‘“

U

Current workload

R

viviviviviviviv

Ability to commence various

gsted projects simuﬁ%n ik y

il W

TOTAL

3.

1¢

10

TOTAL

Total Score

Project Name:

Department:

Firm/Participant:

Evaluator:

Date:

m
e T R R R
RFQ 2013-005-12-05-MEG
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EXHIBIT “C”
INSURANCE REQUIREMENTS
HIDALGO COUNTY

“Professional Surveyors Services Pool”

RFEQ: 2013-005-12-05-MEG




EXHIBIT “C”

Insurance Requirements
Professional Services
(i.e...Engineers, Architects, Appraisers & Surveyors)

The proposer awarded the contract shall fumish proof of insurance, which will also include any
subcontractor that is subcontracted by the proposer in at least the following limits, 1o be in place
prior to providing any services under this Contract and to confinue at all times in force in effect
during the term of this Contract:

1. Professional liabiiity insurance policy with limits of at least One Million Dollars
($1,000,000) per occunence, or limited to claims made, include at least afive (5) year
extended reporting period.

2. A Five Hundred Thousand Dollars ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to alt underlying liabilities of County.

3. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00) per
occurrence. Coverage should include injury fo or death of persons and property
damage claims with limits up o Five Hundred Thousand Dollars ($500,000.00) onsmg
ouf of the senices provided to County hereunder., :

4, Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury imits
set forth immediately above;

5. Workers compensation insurance in amounis established by Texas law, unless the
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas Labor
Code Chapter 401, ef. seq.

Hidalgo County will only accept cerlificates of insurance on an Acord form (as attached hereto).

Cerfificates of insurance naming County as an additional insured shall be submitted to County for
apjperoval prior o any sewvices being performed by Contractor. Each policy of insurance required
hereunder shall extend for a period equivalent 1o, or longer than the term of the Contract, and any
insurer hereunder shall be required to give at least thirty (30) days written notice to the County prior fo
the cancellation of any such coverage on the termination date, or otherwise. This Contract shall be
auiornatically suspended upon the cancellation, or other termination, of any required policy of
insurance hereunder, and such suspension shall continue until evidence adeguate replacement
coverage is provided to County. If replacement coverage Is not provided within thirty (30) days
following suspension of the Contract, this Contract shall automatically terminate.
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BTN L o | DA eonT)
ACORD - - -1 7 o " CERTIFICATE OF INSURANCE -

PRODUCER THIS CERTIFICATE 15 ISSUED AS A MATTER OF INFORMATION
OHLY AND CONFERS NOQ RIGHTS UPDN THE CERTIFICATE
HOLDER, THIS CERTIFICATE DDES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW

INSURERS AFFORDING COVERAGE -

INSUREDR INSURER A
INSURER 8:
INSURER .
INSURER
INBURER £:

COYERAGES
THE POLICIES OF INSURANCE LISTED DELOW HAVE BEEN I5SUED YO THE INSURED NAMED ABOVE FOR TRE POLICY PERIGDR INDICATED.
NOTWITHSTANDING ANY REQUIREMENT, YERM OR CONDITION GF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECYT T0O WHICH THIS CERTIFICATE
HMAY BE ISSUED OR MAY PERTAR. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREW 15 SUBJECT TO ALL THER TERMS. EXCLUSIONS AND

i

CONDITIONS OF SUCH POLIGIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REOQUCED
'L”é" TYRE OF INSURANCE FOUIY $1MAER “g’_ﬂ‘é’:ﬁ;ﬁgﬂxf BV
GENERAL LIABILITY EALH QOCURRENCE $
A COMMERCIAL GENERAL LIAGRITY HE DAMAGE Ay soedeer | §
7] GLAMEMADE  OTOUR . i
CWRER'S & CONT. PROT 3 b
R NER § PROTECTAVE LIABRITY ; H
ROCUCTS — ComPioP s
GENL MGREGATE LINY APELIES PER )
LY prouEcy [T wog
| AUTOMOBILE LIABIITY COMBINED SINGLE LAY k3 s
13 D ANY AFTD tEn acdent} i
ALL GWHED AUTDS BODLY BIGRY £ ;
SCHEDARLED AUTOS (Per prrton)
MIRED AUTOS ot ]
HONOWIED AUTES BGDiLY Ry $
Per accrueryy i
PROPERTY DALAGE H 8
{Per agciden!
GARAGE LIABILITY A0 GHUGEA ATCIGENT $
3 R ayte OBIER THAR eases | S
AUTO QY AGE Ty
) EXCESS LIABILITY EACH OCCURERCE 3
C £ . e AGGREGATE H L
: % )
i;] DEOUCTILE s
fy  PoENTon 53 s
X we stany L1 omeer |
D WORKERS COMPEN TORY LUNTE :
AND £ CACH ACTIBENT H
EMPLOYER'S LIABHN E1 [SEASELAEMPLOYES | 3 ;
€6 DSEASEPOUOYLIME | § :
OTHER b
DESCRIFTION OF OPERATIONS I LOGATION ] VENICLES | EXCLUSIONS ADDED BY ENDORSEMENT 7 SPECIAL PROVISIONS i

County of Hldalgo shali be named as additiensl insured on all Commereial General Liability policies.

CERTIFICATE HOLDER | ADDITIONAL HSURED: INSURER LETTER: CANGELLATION

Hidalgo County BHOLED ANY OF THE ABOVE DESCRIBED POLICIES BY CANCELLED BEFORE THE B

Atfn: Purchasing Dapaﬂmen( EXPIRATION DATE THEREQF, THE ISSUING INSURER WILL ENDEAVOR TO MATL _3_Q i

2812 5 Hichway Bus. 281 DAYE WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, 8UT :
! g ¥ . FAURE TO DO 50 SHALL IMPGSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON

Edinburg, Texas 78539 ‘THE INSURER, 575 AGENTS OR REPRESENTATIVES.

AUTHORWZED REFHESENTATIVE
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Insurance Reqguirement Acknowledgment

, authorized representative for

Company/Vendor

hereby acknowledge receipt of the County's required insurance limits. Said requirements:

0 will be acquired within 10 working days after nofificatfion from Purchasing Department of
award of project by the Hidalgo County Commissioners’ Court;

7 will acquire additional amounts required to meet the County's requirements within 10 working
days after notification from Purchasing Department of award of project by the Hidalgo County
Commiissioners’ Court; currently cairy the following

Professional Liability (Errors & Omissions): $

Automobile Liability: $ General Liability; $

d have dlready been met, see attached copy of insurance cerificate.

Aufhorized Representative Date

Nofice 10 Proposer:

A certificate of insurance for the required insurance limits shall be provided fo the Purchasing
Department’s Contract Managers in order to quailify for award and to execute a contract
between your Company and the County

Faiture to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will
cause the award 1o be rescinded and re-awarded to next qualified vendor. Ceriificates of Insurance
will be monitored and verified on a quarterly basis o ensure coverage policy is in place. It Is the
Company’s obligation to maintain the appropriate insurance coverage throughout the term of the
coniract,

e |
THIS FORM MUST ACCOMPANY YOUR PACKET

Page 3 of 4



PROJECT REQUIREMENTS ACKNOWLEDGMENT

This is to ceriify that |, . possess all of the APPLICABLE:

1. Licenses:

2. Bonds:

3. Cerificates:

4, Permifs:

5. Other:

necessary fo carmy out the required project. Furthermore, | am providing copies of the required
documentation so thait, if my company is awarded this project, | may be eligible to enter into a
confract with Hidalgo County and proceed to complete the project in a fimely manner.

* Any licenses, bonds, certificates, permits, efc. which are required must be presented as part of
the packet in order o expedite the evaluation process, Fallure to provide said documentation will

result in the disqualification of your proposal/qualification,

Authorized Signature Date

Company

Address

City, State, Zip

Page 4 of 4



EXHIBIT “D”
CIQ FORM
HIDALGO COUNTY

“Professional Surveyors Services Pool”
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CONFLICT OF INTEREST QUESTIONNAIRE

For vendor or other person doing business with local governmental entity

FORM CIQ

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session.

OFFICE USE ONLY

This questionnairé is being filed in accordance with Chapter 176, Local Government Code
by a person who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.008, Local Government Code.

A person commits an offense if the person knowingly violates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor.

1} Name of person who has a business relationship with local governmental entity.

Date Received

Name of Officer

Name of local government officer with whom filer has employment or business relationship.

2
2 D Check this box if you are filing an update to a previously filed questionnaire.
{The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)
3]

This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional
pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income, cther than investment
income, from the filer of the questionnaire?

I:l Yes I:' No

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the taxable income is not received from the local
governmental entity?

I:I Yes I:’ No

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership of 10 percent or more?

I:l Yes I_—__—l No

D. Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the governmental entity Date

Adopted 06/29/2007




PROPOSER’S AFFIDAVIT
EXHIBIT “E”
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PROPOSER'’S AFFIDAVIT
Exhibit “E”

PROPOSER’S AFFIDAVIT OF NON-COLLUSION
NON-CONFILICT OF INTERST, AND ANTI-LOBBYING
FOR “CONSTRUCTION MANAGEMENT SERVICES”

© STATE OF TEXAS
* COUNTY OF HIDALGO

Affiant, , being first duly sworn, deposes that:

(1) Affiant does hereby state neither the Proposer nor any of the Proposer's officers, pariners, owners,
agents, representatives, employees, or parties in interest, has in any way colluded, conspired, agreed,
directly or indirectly with any person, firm, corporation, or other proposer, or potential proposer, to provide
any money or other valuable consideration for assistance in procuring or attempting to procure a contract
. orfix the prices in the attached proposed or the proposal of any other proposer, and further states that no

. such money or other reward will be hereinafter paid. '

(2)  Affiant further states they have neither recommended or suggested to Hidalgo County or nay of its -
-+ officials or employees, any of the terms or provisions set forth in their Request for Proposal and
i+ subsequent agreement, except at a meeting open to all interested proposers, of which proper notice was. .
f given. :

- (3) Affiant, further states their officers, employees, or agents have not, and will not attempt to lobby,
- directly or indirectly, the Hidalgo County Commissioner's Court between proposal submission date and
award by the Hidalgo County Commissioner's Court.

(4) Affiant further states no officer, or stockholder of the Proposer is a member of the staff, or related to
any employee of the Hidalgo County except as noted herein below:

Signature/Title:

Subscribed and sworn to before me this day of , 20

Notary Public

My commission expires: , 20




DEBARMENT
HIDALGO COUNTY

“Professional Surveyors Services Pool”
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Certification

Regarding Debarment, Suspension and Ineligibility

As is required by the Federal Regulations Implementing Executive Order 12549,
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and
Suspension, the applicant certifies, to the best of his or her knowiedge and belief, that
both it and its principals:

Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by
any federal department or agency;

Have not within a three-year period preceding this bid proposal and/or
application been convicted of or had a civil judgment rendered against
them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state, or
local) transaction or contract under a public transaction, violation of
federal or state antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

Are not presently indicated for or otherwise criminally or civilly charged
by a government entity with commission of any of the offenses
enumerated herein; and

Have not within a three-year period preceding this bid proposal and/or
application had one or more public transactions terminated for cause or
default.

Signature:
Print Name:

Title:

Telephone Number:
Date:

If the bidder is unable to verify to all of the statements in this Certification, such
bidder should attach an explanation to this proposal.

Certification-Page 1 of 1



BIDDER/VENDOR
APPLICATION AND W-9

HIDALGO COUNTY

“Professional Surveyors Services Pool”
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HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type. Please return this application to the Hidalgo County Purchasing Department
thru Facsimile: (956} 318-2629 or (956) 292-7612
in person or regular mail to: 2812 S. Business Hwy. 281 , Edinburg, Texas 78539
or email: purchasing@co.hidalgo.tx.us

Company Name: Telephone No. ( )
dba Name:
Legal Name:
Mailing Address : Fax No. ( )
Physical Address:
City, State, Zip Tax L.D. No.
Remit to Address : City, State, Zip
~Mail Address:

Representative(s) Name(s) & Title(s)

Type of Organization (check one): Individual Partnership Corporation Non-Profit
LLC Sole Proprietor Other, Specify
State Identification No. (Please attached completed W-9 form with this application)
Federal Identification No. or (if individual) §S No.
State of Incorporation: Date: Other:
Type of Business (check one): Manufacturer Wholesaler Retailer Broker
Distributor Service Organization Other, Specify '

Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts:

Small and/or Disadvantaged Business Infermation (check application criteria})

Small Business: Disadvantaged Business (At Least 51% Ownership)
7 Less than 125,000 annual gross receipt O Black American J Native American
1 Tess than 250.000 annual gross receipt O Hispanic American 0O Women

O Less than 499,000 annual gross receipt £ Asian Pacific American (3 Other

[0 More than 500,000 annual gross receipt

Have vou been certified as a HUB or an MBE/WBE source?; 0 Yes O No

Indicate Certification No.(s): or are Certificate(s) attached?: JYes ONo

'What type of product(s) is/are solicited by your company?:

Would you like to be provided with specifications for procurements of such products?; -OYes ONo

: Rec’d by (Purchasing): Date Rec’d by (Purchasing):

Date Forwarded Information to Auditor’s Office: Entry Date: Vendor No.:

Revised12/14/06



HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a
fair and equal opportunity for participation in the County’s procurement process. This fact holds true for Services
(Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The program
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid
certification with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WBE source?: OYes ONo
If yes, by whom?: O Texas Building & Procurement Commission O Other,
Indicate Certification No(s).: or Are Certificate(s) Attached?: O Yes (J No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid, RFP,or RFQ is to be subcontracted with Certified HUB sources?: %
(List HUB Subcontractor information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission O Other
Address: City: State: Zip:
Contact Person: Title: Phone No.: ()
Subcontract Amount: §$ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission (J Other
Address: City: State: Zip:
Contact Person: Title: Phone No.: ()
Subcontract Amount: § Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check ali applicable): (JTexas Building & Procurement Commission O Other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: ()

Subcontract Amount: $ Description of Work to be Performed:




Form W‘g

[Rev. January 2011}

Department of the Treasury
Intermal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax
classitication (required): [ individualisole proprietor

Print or type

D Other (see instruclions) >

[T] ¢ Gorporation

[T Limited liability company. Enter the tax classification (C=C corperatien, $=8 cerporation, P=partnership) »

() scomoaration [ Partnership [] Trustfestate

D Exernpt payee

Address [number, street, and apt. or suite no.)

Requester's name and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

List accaunt number(s) here (optional)

Taxpayer Identification Number (TIN)

7IN on page 3,

number to enter.

Enter your TIN Tn the appropriate box. The TIN provided must match the name given on the “Name™ ine | Social security number 1
to avold backup withholding, For individuals, this is your soclal security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -

entities, It is your employer identification number (EIN). If you do not have a number, see How o get a

Note, If the aceount is in more than one name, sea the chart on page 4 for guidelines on whose [ Employer identification number ]

Part Il Certification

Under penalties of perjury, | certify that;

1. The number shown on this form Is my correct taxpayer identification number {or [ am waiting for a number to be issued to me), and

2, 1 am not subject to backup withhalding because: (a) | am exempt from backup withholding, or {b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a resull of a fallure to report all interest or dividends, or (c) the IRS has notified ma that | am

ne longer subject to backup withholding, and
3. lam a U.S. citizen or other U,S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notiffad by the IRS that you are cuirently subject to backup withholding
because you have failed to report all Interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
Interest pald, acquisition or abandonment of secured property, canceflation of debt, contributions to an Indlvidual retirement arrangement (IRA), and
generally, payments other than Interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.
Sign Signature of
Here U.S. person b Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who Is required'to file an information retum with the IRS must
obtain your correct taxpayer identification number (TiN) to repost, for
example, incame paid to you, real estate transactions, morigage interest
you paid, acquisition or abandonment of secured property, canceliation
of debt, or contributions you mada to an [RA,

Use Form W-9 only if you are a U.S. person (including a resldent
alien), to provide your correct TIN to the person requesting it {the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is comrect {or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifylng that as a U.S. person, your
allocable share of any parinership income from a U.S. trade or business
is not subject to the withhalding tax on forelgn partners’ share of
effectively connected Income,

Note,. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester's form If it Is substantially similar
to this Form W-8,

Definition of a U.S, person, For federal tax purposes, you are
considered a U.S. person if you are:

* An Individual whe is a U.S. citizen ar LS. resident alien,

* A partnership, corporation, company, or assoclation created or
organized In the United States or under the laws of the United States,

* An estate (other than a forsign estate), or
* A domestic trust (as deiined In Regulations section 301.7701-7).

Speclal rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners' share of Income from such business.
Further, In certain cases where a Form W-9 has not been recelved, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person thatis a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S,
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W-9 (Rev, 1-2017)



Form W-8 {Rev. 1-2011)

Page 2

The person who gives Form W-2 to the partnership for purposes of
establishing its U8, status and avoiding withholding an its allocable
share of net income frem the partnership canducting a trade or business
in the United States is in the following cases:

*» The U.S. owner of a disregarded entity and not the entity,

+ The U.S. grantor or other owner of a grantor trust and not the trust,
and

= The U.8. trust {other than a grantor trust} and not the beneficlaries of
the trust,

Foreign person. If you are a forelgn person, do net use Form W-9,

Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien, Generally, only a
nonresident alien individual may use the terms of a tax reaty to reducs
or eliminate U.S. tax on certaln types of Income. Howaver, most tax
treaties contain a provision known as a “saving clause." Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of Income even after tha payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S, resident alien who Is relying on an exception
contained in the saving clause of a tax treaty to ¢lalmm an exemption
from U.S. tax on certain types of incoms, you must attach a staternent
to Form W- that specifies the following five [tems:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption froim tax as a nonresident allen.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and Its exceptions.

4. The type and amount of incorne that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.5.-China Income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes If his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Pratocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident allen of the United States, A Chinese
student who qualifies for this exception {under paragraph 2 of the first
protocol) and Is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the Information described above to
support that exemption.

If you are a nonresldent alien or a foreign enlity not subject to backup
withholding, give the requester the approptiate completed Form W-B.

What s backup withholding? Fersons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called “backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactlons are not subject 10 backup
withholding.

You will not be subject to backup withholding on payments you
recelve if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2, You do not certify your TIN when required (see the Part ||
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an Incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your Interest and dividends on your tax
return {for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1883 only).

Certain payees and payments are exempt from backup withholding.
Ses the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee If you are no longer an exempt payee
and anticlpate receiving reportable payments In the future from this
person. For exampls, you may need to provide updated information If
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must fumish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TiN. If you fall to furnish your correct TINto a
reqguester, you are subject to a penalty of $50 for each such failure
unless your failure Is due to reasonable cause and not to willful neglect.

Civil penalty for false Information with respect to withhalding. If you
make a false statement with no reasonable basls that results in no
hackup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certlfications or affirmations may subject you to criminal penalties
Including fines and/or imprisonment.

Misuse of TINS. If the requester discloses or uses TINs in violation of
federal Jaw, the requester may be subject to civil and criminal penalties.

Specific Instructions

Name

[f you are an individual, you must generally enter the name shown on
your incomse tax return. Howaever, if you have changed vour last name,
for instance, due to marriags without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is In jolnt names, list first, and then circle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your Individual name as shown on your Income
tax return on the “Name” Iine. You may enter your business, trade, or
"dolng business as (DBA)" name on the “Business name/disregarded
entity name” line,

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the "Name" line and any business, trade, ar “doing business as
(DBA) name” on the “Busliness name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the "Name" line. The
name of the entity entered on the “Name” line should neverbe a
disregarded entity. The name on the “Name” line must be the name
shown on the Income tax return on which the income will be reported.
For example, if a forelgn LLC that Is treated as a disregarded entlity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name Is required to be provided on the "Name" line. if the direct owner
of the entity Is also a disregarded entily, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the "Business name/disregarded entity name” ling. [f the owner
of the disregarded entity Is a foreign person, you must complete an
appropriate Form W-8.

Note, Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole
praprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company {LLC}. If the parson identified on the
“Name" llng is an LLC, check the “Limited liabllity company® box anly
and enter the appropriate code for the tax classification In the space
provided, if you are an LLG that is treated as a partnership for federal
tax purposes, enter "P" for partnership. If you are an LLC that has filed a
Form 8832 or a Fonm 2553 to be taxed as a corporation, enter “C" for
C corporation or “S" for § corporation. If you are an LLC that is
disregarded as an entlty separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LL.C box unless the owner of the LLC (required to be
identifled on the “Namse" line) Is another LLC that is not disregarded for
federal tax purposes. If the LLG Is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the "Name” line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your narmrie as
dascribed above and check the appropriate box for your status, then
check the “Exempt payee" hox in the line following the “Business name/
disregarded entity name,” sign and date the form,

Generally, Indlviduals (Including sole proprigtors} are hot exempt from
backup withholding. Corporations sre exempt from backup withholding
for certatn payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erronecus backup withholding.

The following payees are exempt from backup withholding:

1. An grganization exempt from tax under section 501(a), any IRA, ora
custodial account under section 403{b)(7} if the account satisfles the
requirements of section 401{f)(2),

2. The United States or any of its agencles or instmment'alities,

3. A state, the District of Columbla, a possession of the United States,
or any of their political subdivislons or instrtumentalities,

4. A foreign governiment or any of its political subdivisions, agencles,
or instrumentalities, or

5. An international organization or any of its agencles or
Instrumentalities.

Other payees that may be exempt frorn backup withholding include:
8. A corporation,
7. A foreign central bank of issue,

8. A dealer in securlties or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

8. A futures commilsslon merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax yvear under the
Investrnent Company Act of 1940,

12. A common trust fund operated by a bank under section 584(a),
13. A finangial Institution,

14. A middleman known In the Investment communlity as a nominee or
custodian, or

18. A trust exernpt fram tax under section 664 or described In section
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15.

THEN the payment is exempt
for...

IF the paymentis for...

All exempt payees except
for9

Exemnpt payees 1 through 5and 7
through 13. Also, C corporations.

Interest and dividend payments

Broker transactions

Barter exchange transactions and | Exempt payees 1 through §

patronage dividends

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 72
$5,000°

! See Form 1098-MISC, Miscellaneous Income, and iis instructions.

?However, the followlng payments made to a corporation and reportabla on Form
1099-MISC are not exempt from backup withholding: medicat and health care
payments, attomeys' fees, gross proceeds paid to an attorney, and payments for
services pald by a federal executive agency,

Part I. Taxpayer Identification Number (TIN)

Enter your TiN in the appropriate box. if you are a resident alien and
you do not have and are not ellgible to get an SSN, your TIN is your IRS
Individual taxpayer Identification number {TIN). Enter it in the social
security numbser box. If you do not have an ITIN, see How fo get a TIN
below.

If you are a sole proprietor and vou have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entlty
separate from Its owner (see Limited Liability Company (LLC} on page 2),
enter the owner's SSNM (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLG is classified as a corporation or
partnership, enter the entity's EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Farm §S-5, Application for a Soclal Segurity
Card, from your local Soclal Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1218, Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form S5-4, Application for
Employer Identiflcation Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM {1-800-828-3676).

If you are asked to complete Form W-9 but do not have a TIN, write
“Applied For" in the space for the TIN, sign and date the form, and give
it to the requester, For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For" means that you have already applied for a
TIN or that you intend to apply for one soan.

Caution: A disregarded domestic entity that has a foreign owner must
use the appropriaie Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident allen, sign Form W-9. You may be requested to sign by the
withholding agent even If ltem 1, below, and items 4 and 5 on page 4
indicate otherwise,

For a joint account, only the person whose TIN [s shown in Part |
should sign (when required). In the case of a disregarded entity, the
person Identifled on the "Name” line must slgn. Exempt payees, see
Exempt Payes on page 3.

Signature requirements. Complete the certitication as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification,

2, Interest, dividend, braker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
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4. Other payments, You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” Include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (ather than bllls for merchandise), medical and
health care services (including payments to corporations), payments to
& nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
{including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, gualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
KHSA contributions or distributions, and pension distributions. You
must give your comect TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:
1. Individual The individual
2, Twa or more Individusls foint The aclual owner of the account or,
account) if combined funds, the first
individual on the account '
3. Custodian account of a minor The minor®
{Uniform Giit to Minors Act)
4. a. The usual revocable savings The granior-trustee *
lrust [grantor s also trustea)
b. So-called trust account that is The actual owner '
not a legal oF vakid trust under
state Jaw
§, Sole proprietorship or disregarded | The owner?®
entity owned by an individual
8. Grantor trust filing under Optional | The grantor*

Form 1098 Filing Method 1 (see
Regulation section 1.671-4L)2Y0AN

For this type of account: Glve name ant EIN of:
7. Disregarded erdity not owned by an | The owner
Individual
8. A valid trust, estate, or pension trust | Legal entity *
9. Corporation or LLC electing The corporation
corporate status on Form 8832 ar
Form 2553
10. Association, club, religipus, The erganization
charitable, educational, or cther
tax-exemnpt organization
11. Parinership or multi-member LLG The partnership
12 A braker or registered nominee The broker or nominea
13. Account with the Department of The public entity
Agiiculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
pregram payments
14, Granter trust filing under the Form The trust

1041 Filing Method ar the Optional
Form 1093 Filing Method 2 {ses
Regulation section 1.67 1-4[B)2)(N(BY)

' List fst and circlo the name of the person whose number you fumish. If only anie personon a
foint account has an SSN, that person's number must boe fumished,

# Circly the minor's name and furmish the minor's SSN,

*You mmust shaw your individual name and you may also enfer your business or “DBA™ name on
the "Business name/disregardod antity” name line, You may use either your S5N or EIN {f you
have ong), but the IAS encourmges you fo use your S5N,

* st first and circle the name of the lrust, estate, or pension trust, (Do not fumish the TIN of the
parsonal raprasantative or trustes unkess the Tegal entity ilsell is not designated In lhe acooumt
litle.) Also soe Special rulss for parinerships on page 1.

*Note. Granlor also must provide a Form W-8 to frustes of lrust,

Note. If no name is circled when more than one name is listed, the
number will be considered to be that of the first name [isted,

Secure Your Tax Records from Identity Theft

Identity theft ocours when someone uses your personal information.
such as your name, social security number (SSN), or other identifying
Information, without your permilssion, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax retum
using your S5N to receive a refund.

To reduce your risk:
* Protect your SSN,
= Ensure your employer Is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the [AS, respond right away to the name and phone number
printed on the [RS notice or [etter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-808-4490 or submit Form 14039,

For more information, see Publication 4535, Identity Theft Prevention
and Victim Asslstance,

Victims of identity theft who are experlencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-B77-777-4778 or TIY/TDD
1-800-829-4059,

Protect yourself from suspicious emails or phishing schemes,
Phishing Is the creation and use of emall and websites designed to
mimic legitimate business emalls and websites, The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not Initiate contacts with taxpayers vla emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or sitilar secret access
information for thelr credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484, You can forward
suspicious emalls to the Federal Trade Commission at: sparn@uce.gov
or contact them at www.fte.gov/idthert or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to leam more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your comect TIN to persons {including federal agencies) who are required to file information retwns with
the IRS to report Interest, dividends, or certain other Income paid to you; mortgage Intarest you paid; the acquisition or abandonment of securad property; the cancellation
of debt; or contributlons you made to an IRA, Archer MSA, or HSA, The person callecting this form uses the information on the form to fila Information returns with the IS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for eivil and criminal litigatien and to cities, slates, the District
of Columbia, and U.S, possessions for use in administering thelr laws. The information also may be disclosed to other countries under a treaty, to federal and state agencles
1o enforce civil and eriminal laws, or to federal taw enforcement and Intelligence agencies ta combat terrarism. You must provide your TiN whether or nat you are required to
fite a tax return. Under section 3406, payers must generally withhold a percentage of taxable Interest, dividend, and certain other payments to a payee who does not givea
TIN fo the payer, Certain penaltles may also apply for providing faise or fraudulent information,
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New Year’s Day

Martin Luther King Day

Presidents’ Day
Go;d Friday;
Easter

Memorial Day
Independence Day
Labor Day
Columbus Day
Veterans®’ Day
Thanksgiving Day

Christmas Day

Total Holidays

December 31, 2012
January 01, 2013 (Monday/Tuesday)

January 21, 2013 (Monday)

February 18, 2013 (Monday)

March 29, 2013 (Friday)

April 01, 2013 (Monday)

May 27, 2013 (Monday)

July 04, 2013 (Thursday)

September 02, 2013 (Monday)

October 14, 2013 (Monday)

November 11, 2013 (Monday)

November 28-29, 2013 (Thursday/Friday)

December 24 & 25, 2013
(Tuesday/Wednesday)

15 days

Approved by Commissioners’ Conrt on Qctober ----, 2012.

Note: There will not be early release on Thanksgiving or Christmas. The holidays listed are the
only approved holidays. -




