Hiwarco County 0CT 29 2012
Personnel Adjustment Request Form (i man ©esources

DEPARTMENT NAME/NUMBER: DISTRICT ATTORNEY (080-002) DATE: 10/26/2012
CURRENT POSITION TITLE: ASSISTANT DISTRICT ATTORNEY III CURRENT SLOT #: 0026
REQUESTED POSITION TITLE: ASSISTANT DISTRICT ATTORNEY 111
REQUEST FOR:
] wew position [1 Temporary Posiion [ ] Position Redassification* Other DECREASE IN SUPPLEMENTAL PAY

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Allowance Amount:

$ 10,035.00 $ 9,910.00 $ (125.00)
Current Allowance Amount Proposed Allowance Amount Net Change

Position to be funded from one of the following:

[] current Department Budget [] Annual Budget Cyde [] will Require Additional Funds
[x] other ADULT PROBATION - DWI COURT GRANT (2-1297-423-00-320-032-3-XXX)
POSITION Type:
Full Time Employee EI Part Time Employee D
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary I:l Part Time Temporary D $
Object 121 Object 122 Hourty Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: NfA
Start Date End Date Working Days & Hours Hours Per Week Duration {2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt m Exempt E
Non-Exempt EI Non-Exempt D
N/A ]

JUSTIFICATION,/PRIORITY: (Explain why this position or adjustment request is essential)
TO COMPLY WITH THE GRANT MANDATED ALLOCATION AMOUNT.
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NEW POSITION: Brief job description and attach a copy of the new job desaiption.

POSITION RECLASSIFICATION: Explain change and/or Increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: (lassification and Salary Recommendation

BUDGET & MANAGEMENT: Uassification and Salary Recommendation

1. ﬂ'}é LAlA 7£/Zf /2"'FUND[HGMAILABLE]NDEPT.MGET YES
Date

e
DEPARTMENT HEAD - DISTRICT ATTORNEY
3 l«hl;b“k PERSONNEL PROCEDURES COMPLETED YES l:' ND
Date
3 . [0:29-]).  versomner procevures compieTed E ves D NO
%Dﬁm Date
4 /=5 ; ]i#é}ﬂ!h;t BUDGET PROCEDURES COMPLETED E/‘nas D O
~ DEPARTMEKTOF BUDGET & MANAGEMENT Date
5.
COMMISSIONERS COURT APPROVAL Date
00-045HIDALGO COUNTY il e | Adj T
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0CT 29 2012

Hmarco County

Personnel Adjustment Request Formuman Hesouixes |
DEPARTMENT NAME/NUMBER: 139TH DC (003-001) DATE: 10/26/2012
CURRENT POSITION TITLE: COURT COORDINATOR CURRENT SLOT #: 0002
REQUESTED POSITION TITLE: COURT COORDINATOR
-
REQUEST FOR:
] new Position [] Temporary Poson [_] Postion Redassification™ Other DECREASE IN SUPPLEMENTAL PAY

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Allowance Amount:
$ 4,955.00 $ 4,895.00 $ (60.00)
Current Allowance Amount Proposed Allowance Amount Net Change

Position to be funded from one of the following:

[ cument Department Budget [] Annual Budget Cyde [] i Require Additional Funds
Other ADULT PROBATION - DWI COURT GRANT (2-1297-423-00-320-032-3-30(X)

POSITION Type:

Full Time Employee Part Time Employee I:I

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary D Part Time Temparary |:] $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt E Exempt |:I
Non-Exempt D Non-Exempt Iz]
N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request Is essential)
TO COMPLY WITH THE GRANT MANDATED ALLOCATION AMOUNT.

00-045HIDALGO COUNTY 00-045Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job desaiption.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibllity. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/9/2"’//5' FUNDING AVAILABLE IN DEPT, BUDGET B:I YES I:l NO
DEPARTMENT HEAD - 13 COURT Date
2 [T.J/{ Tﬂ Ior}&b{}h PERSONNEL PROCEDURES COMPLETED YES

nepamna?ﬁhm ADUL Date

% —éﬂﬂ) & M/M /O 29T ERSONNEL PROCEDURES COMPLETED E YES

A '.D}Qﬁ‘ilow__ BUDGET PROCEDURES COMPLETED E/vs

NO

HO

O OO

]e]
"or/umrr Date
5
COMMISSIONERS' COURT APPROVAL Date
| |
00-D45HIDALGO COUNTY 00-045Personnel Adjustment Request Form

Revised: 8/7/2007
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DEPARTMENT NAME/NUMBER: 139TH DC (003-001) DATE: 10/26/2012
CURRENT POSITION TITLE: ASSISTANT COURT COORDINATOR CURRENT SLOT #: 0004
REQUESTED POSITION TITLE: ASSISTANT COURT COORDINATOR
REQUEST FOR:

[:l New Position

D Temporary Position D Position Reclassification*

[X] Other DECREASE IN SUPPLEMENTAL PAY

* Civil Service Positions are submitted to the Civil Service Commission,

POSITION SALARY REQUEST:

Allowance Amount:

4,955.00 $ 4,895.00 $ (60.00)

Current Allowance Amount

Proposed Allowance Amount Net Change

Pasition to be funded from one of the following:

D Current Department Budget

Other

[] Annual Budget Cyde [] will Require Additional Funds

ADULT PROBATION - DWI COURT GRANT (2-1297-423-00-320-032-3-30X)

POSITION Type:

Full Time Employee
Object 113

[x]

Full Time Employee Temparary D

Part Time Employee
Object 114

Enter hourly rate for temp. positions

Part Time Temporary [_| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Waorking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt x] Bxempt [ |
Non-Exempt D Non-Exempt E
NA ]

JUSTIFICATION/PRICRITY: (Explain why this position or adjustment request is essential)

TO COMPLY WITH THE GRANT MANDATED ALLOCATION AMOUNT.

00-045HIDALGO COUNTY
DBM 2007-001

00-045Personnel Adjustment Raquest Form
Revised: 8/7/2007

e e e g G W By e o |



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: (lassification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

7
1. M / 6)/ ?f/’ 7~ FUNDING AVAILABLE IN DEPT, BUDGET YES

[]w
2 1 [ PERSONNEL PROCEDURES COMPLETED YES D o
Date
2 [0-24-] 2 bersonne socepures compieTen Eﬂ'ﬁs |:| Ko '.
HUMAN RESOURLES DIRECTOR 4 Cate 5
4, f?)/?_‘i /Zi | "L BUDGET PROCEDURES COMPLETED B/YFS D Ko ?
DEPARTMENT-OF BIOGET & anzmu Date f
5.
COMMISSIONERS COURT APPROVAL Date
1
1
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