Oggc'ce a‘{ Tax 4ssecson - Collecton
COUNTY

rvmando Barnena Gr., 74

Edinburg, Texas 78540-0178
Assessor and Collector

To: Raymundo Eufracio, County Auditor
Hidalgo County Auditor Department

From: Armando Barrera Jr. Tax Assess&gj}ﬂ@ollector
Hidalgo County Tax Office

Date: September 25, 2012

Re: GBC

Please pay credit invoice: 1944714 dated September 20, 2012

in the amount of $1,093.10. Invoice copy was emailed to
me. Purchase Order; 681246.

3

Should you have any questions please call Mary Garcia at;;‘:—:’-_,
(856) 289-7472.

cn
T

Account No. 2-1246-415-15-140-003-0-601

2T WY 82 ¢

2
2804 S. Bus. Hwy 281 - Edinburg, TX 78539

P.O.Box 178
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HIDALGO COUNTY AUDITOR'S OFFICE

County Administration Building 3rd Floor

2808 S. Business Highway 281 MAILING ADDRESS:

Edinburg, Texas 78539-6243 HIDALGO COUNTY AUDITOR'S OFFICE
PHONE: (956) 318-2511 P. 0. BOX 689

FAX: (956) 318-2577 . EDINBURG, TEXAS 78540-0689

WEBSITE: www.co. hidaigo. tx.us/auditor

OFFICE OF THE COUNTY AUBITOR

NOTICE OF DISCREPANCY AND/OR ADVISORY DATE: 10/09/2012

THE FOLLOWING DOCUMENT (S), i.e. Invoice #1944714 1S/ARE BEING RETURNED, BECAUSE OF THE REASON (5) INDICATED BELOW AND REQUIRES
YOUR IMMEDIATE ATTENTION. CORRECTIVE ACTION 18 NECESSARY IN ORDER FOR MY OFFICE TO PERFORM ITS DUTIES ACCORDING TO STATUTES,
POLICIES, FEDERAL REGULATIONS, AND ACCCUNTING STANDARDS. ' ‘ .

PAYMENT (S) OF CLAIMS RELATED TO THIS DOCUMENT {S) WILL BE MADE AS SOCN AS POSSIBLE AFTER CORRECTIVE ACTIONS HAS BEEN TAKEN AND
THE CORRECTED AND PROPER DOCUMENTATION HAS BEEN SUBMITTED/RESUBMITTED TO THE AUDITOR'S OFFICE WITH SUFFICIENT TIME FOR THE
AUDITCR TO EXAMINE AND APPROVE BEFORE THE NEXT SCHEDULED MEETING CF THE HIDALGO COUNTY COMMISSIONERS COURT, AS PER LOCAL

GOVERNMENT CODE 113.084.

[} EXPENDITURE INCURRED BEFORE PURCHASE ORDER ISSUED - PLEASE FOLLOW PROPER CLAIMS PROCEDURES

[l PURCHASE ORDER NUMBER IS INCONSISTENT WITH INVOICE

{"1 AMOUNT BILLED DOES NOT MATCH THE PURCHASE ORDER AMOUNT

7] VENDOR ON PURCHASE ORDER DOES NOT MATCH INVOICE

(! INSUFFICIENT DOCUMENTATICN TO PROCESS PAYMENT

{1 SIGNATURE OR DATE NOT PRESENT

[C] SYSTEM SHOWS INVOICE PAID

[T INSUFFICIENT FUNDING IN ACCOUNT # AVAILABLE $

[C] NEEDS APPROVAL OF:

NEEDS COMPLIANCE WITH PURCHASING POLICY/STATUTES/CONTRACTS (SEE COMMENTS)
[] NEEDS CORRECTION{S): .
{] MNEEDS ADDITIONAL DOCUMENTATION i.e..: .

] OTHER:

COMMENTS / RECOMMENDATION: Per Purchasing Policies and Procedures; need 3 verbal or written quotes for the same item.  Please contact
Purchasing department on how to proceed, .

COUNTY AUDITOR'S FORM: RE-CA-D20
REVISED: 082010

HIUALQQ‘ COUNTY DISTRICT JUDGES

} RICARDOS. RODRIGUEZ JR RODOLFODELGADO J.R “BOBBY FLORES ROSEGUERRAREYNA JUANR PARTIDA  MARIO E RAMIREZ JR  NOE GONZALEZ LETICIALOPEZ  AIDA SALINAS FLORES

JUDGE, 928D0.C. JUDGE, 9RDDC.  JUDGE, 139THDC. . SUOGE 206THDC.  JUDGE, 2#8THDC.  JUDGE, 332MD D.C. JUDGE, JWOTHD.C.  JUDGE 3897HDC.  JUDGE, 38TED.C.
CVERSEER




. VENDOR: 187054

Special Instructions:

VENDOR NOTES

DO NOT ADD TO,
AX EXEMPTION:

Purchase Qrder
COUNTY OF HIDALGO

DATE:

REQ:00222663

Lo Email: BUYER:
“."Phone: {800) 750-7787 SHIP TO: TAX ASSESSOR-COLLECTOR
GENERAL BINDING CORPORATION 2804 S. BUS. HWY 281
P.0O. BOX 203412 EDINBURG TX 78539-6243
) DALLAS TX 75320-3412
Vendor Acct:
CONTACT:
SITE:

TAX ASSESSOR-COLLECTCR
Contract No: '
c-152

PO#: 681246

09/19/12

Page No 1 Of 1

OR ALTER THIS PURCHASE ORDER, THIS ORDER IS NOT RENEWABLE.
THIS PURCHASE ORDER MAY BE ACCEPTED IN LIEU OF EXEMPTION CERTIFICATE.

LHIS ORDER IS ALSQ PLACED F.O.B. DESTINATION. VENDOR MUST REPAY ALL SHIPPING COSTS.
IMVOICE EACH PURCHASE ORDER SINGLY. ORIGINAL INVOICES ARE REQUIRED CUSTOMER COPY MAY BE ACCEPTED.
GUT NUMEBER MUST APPEAR ON ALL INVOICES, BILLS OF LADING, AND PACKAGES.

§. PAYMENT WILL 8E MADE ONLY FOR A BONA FIDE AND FULLY COMPLETED ORDERS, UNLESS OTHERWISE ATTACHED,

********i*********************i**********************
For Hidalgo County use only

2-1246-415-15-140-003-0-601 1.,093.10

Approved

8 e - AMOUNT -+
DO NOT DUPLICATE CRDER
sLw _
10 |BOX OM 9742491G CVR P RGNCY LTR BLK 200P 74.08 740.90
10 [BOX OM 9741020C STRIP VB 11 X 2 HOT BLACK 1008 35.23 352.30
EACH OM ESTIMATED SHIPPING WAS NOT GIVEN, THEREFORE PO WILL .00 .00
INCREASE DEPENDING ON FREIGHT CHARGES
S REPORT ROAD HAZARDS 1-866-HCR-SAFE OR 1-866-427-7233
Total 1,093.10

Authorized by: m?ﬂ/b&lzde. j 4(4'3‘/') r?) | .



Order Acknowledgment

ACCO BRANDS INC.
300 Tower Parkway
Lincolnshire, IL 60059

(: 1,053.10 j) Order Total

Total does not include all tax and freight charges

THIS IS NOT AN INVOICE

HIDALGO COUNTY TAX OFFICE
2804 S BUSINESS HWY 281

EDINBURG, TX 78539-4548"
www.qbcconnect.ccmttoday !

Visit our web site at :
Cust#: 67092 Customer Ref: 681246 Contact: MARIA GARCIA FPhone#: 956-318-2157
Order#: 3554663 Processed By: Sheila Chan Order Date: 08/20/12 Order Timae: 12:03 PM
Bill To : Ship To :
HIDALGO COUNTY TAX OFFICE-201238 HIDALGO COUNTY TAX OFFICE-201238
2804 S BUSINESS HWY 281 2804 S BUSINESS HWY 281
EDINBURG, TX 78539-4548 EDINBURG, TX 78539-4548
- Ship To Contact: MARIA GARCIA
Product Product Description Ship oM Qty Unit Price Extended Price
Code From Ordered
9742491G CVR P RGNCY LTR BLCK 200pP TX BX 10 74 .08 740.80
9741020G STRIP VB 11X2 HOT BLCK 1008 TX BX 7 35.23 246.61
97410206 STRIP VB 11X2 HOT BLCK 1008 WI BX 3 35.23 105.69
=
~
Order Subtotal 1,093.1¢
L5
j=
o & o3
o 5
-~
<o < M
o> =
1F YOU HAVE QUESTIONS REGARDING THIS DOCUMENT CALL: 1-800-723-4000 = o
SALES REP: Titschler, Danielle
®
. fms =
o
PAGE: 1. OF 1

The details of your order are attached for your records.We appreciate your

Thank you for your recent order.
chase.

business and hope you are satisfied with your pur

Sign up to receive e-mails with special offers,new product information and solutions&lick here.




T: 800-723-4000 GBC Rep: Danielle Titschler
CUSTOMER: HIDALGC COUNTY TAX OFFICE
F: B77-549-7881 Phone: (847) 484-3932
) ACCOUNT #: 67092
E-mail: daniefie.titschler@gbc.com

yaww.gbeconnect,.com
SUPPLY ORDER FORM

GBC Customer Account Number: 67092
‘Billing to: Shipping to:
HIDALGC COUNTY TAX OFFICE-201238 HIDALGO COUNTY TAX OFFICE-201238
2804 S BUSINESS HWY 281 2804 S BUSINESS HWY 281
EDINBURG TX 78539-4548 EDINBURG TX 78539-4548
Contact Name: Special Instructions/Shipping Requirements:
Phene:
Email:
PO#:
Date:
. ** Date of price quote; 8/10/2012 **
Line | Product Product Code Unit Price | Quantity | Line Total
1 CVR P RGNCY LTR BLCK 200P 9742491G $74.08 10 $ 740.80
2 STRIP VB 11X2 HOT BLCK 1008 9741020G $ 35.23 10 $352.30
3 .
4
5
6
7
8
9
10

GBC internal use only) ':Q
Ordar #; o :C‘.'%
Entarad by. o ':: fI‘T?
> = =
a— o iT
3 S o
o
bt o <
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O

Page 1 of 1



CUINCE DUPPLES. UINCE I'TOAUCLES dNa ALICES P UTTILUTC. WIICE DEDOL rage 1011

Office
DEPOT.
Shopping Cart

has been added to your Save for Later list
Sku
Are you Sure?
ACCOUNT
.ltem# has been added to your Save for Later list
Skuhas been removed from your shopping cart

DE‘scription Price/unit Qty. Backorder Total
h'"-@ REGENCY COVER - 8.5 X 11 $141.66 / box 0 $708.30
5&{"“ ) ltem # 971_12491 Entered Item # 9742491 5
3¢ ‘f_& ) f%]Contains recycled content
o
Comments ;

Subtotal: $708.30
ot $708.30

Continue Shopping

Save for Later

. Your Extended
Description Price f unit Qty. Price
Rolodex® Wood Workspace Monitor Stand With Drawer, $50.53f $50.53
Black each 1

‘ Item Number 703834 Entered Item # 703834
Manufacturer # 82430

Copyright ©2012 by Office Depot, Inc. All rights reserved. Prices shown are in U.S. Dollars. Please login for your pricing. Prices are
subject to change. Al use of the site is subject to the Terms of Use. Prices and offers on www.officedepot.com may not apply to purchases
made on business.officedepot.com. See Terms and Conditions for details.

Q

< ) Docrnu oy Qs not

https://business.officedepot.com/cart/updateRouter.do 9/17/2012
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QUOTATION SUBMITTED EBY 09/17/12
. Page Ll
QUOTE NO. GATEWAY PRINTING
3565169
315 8. CLOSHNER
EDINBURG TX 78539
056-383-3861
HIDALGO €O TAX OFFICE HIDALGD CO TAX OQFFICE
MARY
2802 8§ BUS EHWY 281 2802 S BUS HWY 281
EDINBURG PYX 78539 EDINBURG TX 78539
Ttem Number Mfg Item pescription Qty- UM List Frice pisent Unit Net Extend Net
S PTMAS.5.75020-13 TS T TETTTT T
NOBID-UC QpC VELOBIND BINDING STRIPS 1 EA -goo % .0a0 .00

THIS IS A NO BID
SORRY MARY, T TRIED GETTING THEM SOME OUR SOUCE

NO LUCK.

—oar [ ———

Order Total .00




| ABU yIIice Snopping Lart rage 1 011

“abcoffices = ®

“When you need more than staples.” ® by Keyword by Product Code

ACCREDITED
L BUSINESS Cart Contents

5"5'3 A¥ Raling

by Manufacturer Choose a Payment option

| Manufacturers -]

= New Customer? Click here to Register
» Retuming Custemer? Click here to Sign In

Quantity Image Name SKU Each Total

by Category

Binding Machines

Disi)lay Racks 2 x 11 VeloBind Hoet Knife Strips (Black) (quantity of 1 = 100 pleces) BINVSH2BK $34.24 $342.40
Pigital Duplicators 81270 x 1in (215.9 x 279.4 mm) (Regular) Polypropylens Sturdy Grain
. , ar ypropylens Sturdy i
Laminators Covers - Black {quantity of 1 = 50 pisces} COVPGRBK 3$11.77 $470.80
Mail / Packaging Ship to Zip/Postal Goda | Subtotal $813.20
: - -Tax  $0.00
Office Furniture Choose a Shipping option Tota $822.56 5 -
Office Support @ UPS Ground ($109.36)
Paper Cutters €0 UPS 3 Day Seleci® ($359.55) Coupon Code:
Paper Folders {) UPS 2nd Day Ar® ($599.90)
N € UPS Next Day Air Saver®  ($857.07)
Paper Handling
(C} UPS Naxt Day Air® ($879.98)
Paper Shredders
D UPS Next Day Alr Early AM® ($948.12)
Pheto 1D % Priority Mail® (8221.70)

Presentation

Printing Equipment

Security Ef;uipmant Any changes above should be verified by pressing ‘Recalculale’ before cl.rcking on ‘Checkout,

Shrink Wrap

Time Clocks

Warehouse

Questions? | S
] ] E UNITED STATES
c (6K ’_ Y POSTAL SERVICE
UPS, the UPS Shiakt trademark, the UPS Ready mark, the UPS OnLine Toals mark and the Color U.S. Postal Sarvica logoes used by permission,
o ]a Geo'l‘fust Brown are trademarks of United Parcel Service of America, Inc. All Rights Reserved. All rights reserved.
Store Hours: (Mountain - M-F) Customer Service & Emall: DUNS Number: 078448164
Showroom: ;00 am - 5,00 pm $ales Phone Numbers: Information: Cage Code: Ogeb8
Sales Office: 7:30 a.m. - 5:00 p.m. Tell-Frea Phene: 1-800-658-8788 info@abcoffice.com
Local Phone: 1-801-827-3020 Wabmaster: . ’?gvgrgm:nt Put:zchasas We!comel
o -927-303. ebmaster@abceoffics.com ccepy
Fax: 1-801-627 4 v @ ' Cage Code Bgebd st

Service Department:
Paris & Repair 1-800.558-8788 ext. 129

[ Home | About ABC Office | Sitemap | Contact Us | Support & Troubleshooting | All Major Credit Cards Walcome! Nix ‘ @ “ 1

Site created and maintalned by ABC Cffice. Pictures, intellectual cortent and text are Copyright and Trademark protected. Copyright © 1585 - 2012 Amercan Binding Company, Inc.

Cd(&{\a

http://www.abcoffice.com/cgi-bin/abscd/order.cgi 9/12/2012




REMITTANCE STUB

Invoice Number: 1944714 pigase Retum This
: Portion With Payment To :
Involce Date: 09/2012
Customer Number: 67092|GENERAL BINDING
CORPORATION
. 1,165,26
Total Due: PO BOX 203412
HIDALGO COUNTY TAX OFFICE Invoice Due Date: 102012 tas Tx, 75320-8412
2804 S BUSINESS HWY 281
Terms : Net 30

EDINBURG, TX 78539-4548

Thank You For Your Payment

Amount Pald:

Tear Here

Tear Here

Visit our web site at www.gbcconnect.com today !

Invoice #: 1944714 Invoice/sShip Date: 09/20/12

Customer # 67092 Cust PO: 681246
Order #: 3554663 Order Date : 09/20/12 Oxdered By : MARIA GARCIA Order Phone#: 956-318-2157

BILL TO: SHIP TOQ:
HIDALGQ COUNTY TAX OFFICE : HIDALGO COUNTY TAX OFFICE
2804 S BUSINESS HWY 281

2804 S BUSINESS HWY 281

EDINBURG, TX 78539-4548 EDINBURG, TX 78539-4548

Product Product Description Color UM | Unit Price | Quantity | Quantity Extended
Code Ordered Shipped Price
9742491G CVR P RGMNCY LTR BLCK 200P BLACK BX 74.08 10 10 740.80
T2
=
]
~a
. [
9741020G STRIF VB 11X2 HOT BLCK 1008 BLACK BX 35.23 7 rc-g o] 246.61
- = 22
- M
™o i
0 <@
97410206 STRIP VB 11X2 HOT BLCK 1005 BLACK BX 35.23 3 -“-S o f‘,ﬁ 105.69
P [y
= o
b —
Jmad o =
PO L3 19W, ~
Product conforms to CARB93120.12
IF YOU HAVE QUESTIONS REGARDING THIS ORDER CALL: B00-723-4000
FOR SERVICE & PARTS QUESTIONS PLEASE CALL: 800~-790-7787 G ‘
Fax your sales tax exemption certificate to: 847-403-4889 ®
We accept Visa, Master Card, Discover and American EXpress
We are a Dun & Bradstreet reporting company PAGE 1 OF 2




Suly Total 1,093.10

8 kK 72.16

Tax 0.00

Sales Representative Titschler, Danielle Invoice Total USD (i,165.26

™3
=
~a
o [
rr 2 0
e
™o o5
o M
';’J-<
D o ™
o &
for = O
[ o <
o)
—a
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Product conforms to CARB93120.12
IF YOU HAVE QUESTIONS REGARDING THIS ORDER CALL: 800-723-4000

FOR SERVICE & PARTS QUESTIONS PLEASE CALL: 800-790-7787
Fax your sales tax exemption certificate to: 847-403-4889
We accept Visa, Master Card, Discover and American Express
We are a Dun & Bradstreaet reporting company

GBC.

PAGE 2 OF 2




STATEMENT REMITTANCE STUB
Please Return This Portion
. With Payment To:

Statement Date: 1012072012
Customer Number: 67092 | General Binding Corporation
Total Due: 1165.26 | POBOX 203412

HIDALGO COUNTY TAX OFFICE Dallas TX, 75320-3412

2804 S BUSINESS HWY 281

EDINBURG TX 78539-4548
AmountPaid: - Thank You For Your Payment

. Tear Here . . . .. ~ Tear Here

Did you know ybu can pay an inv;oice. piacé an order view 'yr.‘)ur account on
www.gbcconnect.com ? Try it today!

DID YOU KNOW YOU CAN KEEP YOUR ACCCOUNT CURRENT BY PAYING YOUR BALANCES WITH A CREDIT CARD?
CALL (800} 217-7116 FOR INFORMATION.

Invol Invoi : ' ' . :
InYoice # n;:;ze D:\;og:atie P.O. Number Ordered By: Phone # Amount
1944714 1165.26
L]
CURRENT 1-30 31-60 61-90 91+ TOTAL PAST TOTAL DUE
1165.26 .00 00 .00 .00 .00 1165.26

FOR ASSISTANCE OR IF YOUR STATEMENT SHOWS ANY AMOUNTS 30+ DAYS PAST DUE PLEASE CONTACT OUR CREDIT DEPARTMENT
AT (800) 217-7116 BETWEEN 8:00AM AND 5:00PM CENTRAL TIME. IF YOU HAVE A TAX EXEMPTION CERT. PLEASE FAX
TO (847) 403-4889. THANK YOU FOR YOUR BUSINESS!E ®

o,

. 9
Bl Tee

\Ofa4]i5



Maria Garcia

From: Tischler, Danielle [Danielle. Tischler@gbc.com]
Sent: Monday, September 10, 2012 10:16 AM

To: Maria Garcia

Subject: RE:10F2

Attachments: Hidalge County Tax Office Binding Supply Quote.pdf
Hi Mary!

I apologize for not getting back to you on Friday. All of our systems were down. | have inciuded the total pricing for 10
boxes of 9741020G. Unfortunately, | am not able to calculate the total for shipping until the order is placed and
physically picked from the warehouse for shipment.

Let me know if you need any other information.
I hope you are having a great Monday so far @

Danielle

Danielle Tischler

Account Manager

GBC - An ACCO Brands Company
Direct: 847.484.3932

Fax: 877.549.7881
danielle.tischier@gbc.com

To place a2 supply order: contact GBC at 800-723-4000

Or visit us online:
http://gbcconnect.com/

From: Maria Garcia [mailto:maria.garcia@hidalgocountytax.org]
Sent: Friday, September 07, 2012 9:32 AM

To: Tischler, Danielle

Subject: 10F 2

-

FORGOT TO ASK YOU TO PLEASE PROVIDE TOTAL ESTIMATE FOR ITEMS AND SHIPPING. THANK YOU!

Mary Gareia - Jackeon

Adminicirative Ascictant

Hidalge County Tax Office

2804 8. Bus. Hwy 281

Edinburg. Texas 78539

Phone: (956)318-2157

Fax: [956])318-2733

"I ean do all things through Chriet which ctrengtheneth me.” puiLiPPIANG 4:13



HIDALGO COUNTY PUHCHAS_I‘NG POLICIES AND PROCEDURES

Effective as of aye 5, 1995



with a federal or state statute, rule, reguiation, or judicial decision enacted, adopted, or
rendered after the contract was made, The original contract price may not be decreased
Dy eighteen percent (18%) or more without the caonsent of the contractor.

VIll.  Non-bid Purchases

8.01. Purchases Under Delegated Authority. For purchases, the autharity for

which is delegated under Article V- hereof- _

.8.01.01. An authorized person submits a Form HCPD-01 to Purchasing,
together with the invoice far the goads or services acquired. Note:
the completed requisition must be completed and dated prior to the
purchase being made, but nesd onfy be submitted to Purchasing
once the purchase is completed.

8.01.02. Purchasing checks the Requisition in accordance with Procedure

-04.01, and forwards it to the County Judge, along with a PO far
approval. After the appraval of the County Judge, the Requisition
and PO ars forwarded to ghe County Auditor payment. It is the
Oepartment’s responsibility to confirm, in advance, that there is
budget authorization and a sufficient unincumbered budget balance
10 cover the purchase, and to request a budget amendment or line
item transfer if necessary.

8.01.03. When an emergency accurs outside of regular office hours, a County
official or department head may release a verbal arder to the vendor
and then complete and subrmit a Requisition to Purchasing with a
‘written explanation of the emergency.

8.01.04. When a purchase is made under this procedure without proper
budget authority, the cost of the purchase shall be the personal
responsibility of the highest-level persan ardering/approving such
purchase within the requesting department.

8.01.05. The Purchasing Department shall periadically review purchases made
under this procedure for repetitive, component or sequential
purchases are being made in violation of the competitive bidding
laws and these Palicies. ) -

8.02. Non-Delegated Purchases Not Exceeding $5,000.00.

8.02.01. An authorized person shall complete a Form HCPD-01 which shall
include the listing of at least thres (3) potential suppliers, together
with verbal or telephone quotations from such suppliers. Vendors
who are located throughaut the County and state should be
contacted. A record of all quotations (written or taken by telephone)
shall be maintained. The list of vendors contacted should be rotated

A S0 that over time, alif vendors are contacted approximately equally.

8.02.02. The Requisition is processed in the normal manner and submitted to

Purchasing.

Effective _Aug 8 1995 Page 10 of 16




