HivavLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: DA’S OFFICE- STATE SUPPL. 080-010 DATE: 12/28/2012
CURRENT POSITION TITLE:  N/A CURRENT SLOT. #:
J064

oo W

REQUESTED POSITION TITLE: CLERKI

REQUEST FOR:
EXTENSION OF TEMP-POSITION
[:| New Position E] Temporary Position D Position Reclassification® Other

POSITION SALARY REQUEST:

1 -0- $17,636.00 $ $17,636.00
NO. OF POSITIONS CURRENT GRADE & STEP/ PROPOSED GRADE & STEP/ NET CHANGE
SALARY/ ALLOWANCE SALARY/ ALLOWANCE

Position to be funded from one of the following:

E Current Department Budget D Annual Budget Cycle |:| Will Require Additional Funds
X other 3-1281-412-00-080-010-2-XXX FUNDS IN PLACE
POSITION TYPE:
Full Time Employee I:l Part Time Employee $8.48
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary | X $8.48 * 2080 hrs = $17,638.40
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
58.48 * 633 hrs 6,436,000 (ACTUAL EXPENDITURE,
TEMPORARY POSITIONS:
lo|20[12- .
01/01/2013 varies varies NOT TO EXCEED 6 MONTHS
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt lzl Exempt I:\
Non-Exempt l:l Non-Exempt lzl
A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

NEEDED TO ASSIST IN THE OFFICE WITH CLERICAL DUTIES TO KEEP FULL TIME SUPPORT STAFF WORKING ON MORE ESSENTIAL DUTIES

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: B/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

A = / ) 12/17/2012

g Y < E—
1 e ) e

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT, BUDGET 7] Yes [Jno
2 35%1«,& % Z"’? _ /2[/19/7 2—

HUMANRESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED E/YES [J no
3. 12/1 7/ T

{ DEPARTMEAT OF W&MANAGEMENT "DATE BUDGET PROCEDURES COMPLETED Es []nNO

4, ~COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: DA'S OFFICE- STATE SUPPL. 080-010 DATE: 12/28/2012
CURRENT POSITION TITLE:  N/A CURRENT SLOTS. #:
TOB5-&-T006 S
Y)Y <+
REQUESTED POSITION TITLE: CLERKI Tw% TDOQ
REQUEST FOR: s

EXTENSION-OF TEMP-POSITION
[:l New Position @/ Temporary Position |:| Position Reclassification* @ Other

POSITION SALARY REQUEST:

2 -0- $18,564.00 3 27 12%.0V
NO. OF POSITIONS CURRENT GRADE & STEP/ PROPOSED GRADE & STEP/ NET CHANGE
SALARY/ ALLOWANCE SALARY/ ALLOWANCE

Position to be funded from one of the following:

@ Current Department Budget [:| Annual Budget Cycle D Will Require Additional Funds

I other 3-1281-412-00-080-010-2-XXX FUNDS IN PLACE

POSITION TYPE:

< rine e
Full Time Employee l:‘ Part Time Employee D _ ¢ (1 25 } hw
Object 113 Object 114 :

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary ’7\ 2055 * 2080 hrs = “H \%‘SUUL i =% \ZCKO‘J

Object 121 Object 122 o Hourly Rate * 2,080 hrs. per year = Annual Salary
P47 s Y |3 10271 %D
TEMPORARY POSITIONS:
Le|20| 12 _
01/01/2013 0770172011 Varies varies Not to exceed 6 months
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt E Exempt D
Non-Exempt [:\ Non-Exempt ‘Xl
A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

NEEDED TO ASSIST IN THE OFFICE WITH CLERICAL DUTIES TO KEEP FULL TIME SUPPORT STAFF WORKING ON MORE ESSENTIAL DUTIES

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

> e 12/17/2012
- 7{;’."_' B ol / ; -
1 D =y
DEPARTMENT HEAD DATE

, Evtte O a1,

ESOURCES DI<ECTOR v 7

3. £
ADERARTMENT WT & MANAGEMENT

/L/ﬂ? A’J. A
D((TE {

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

[ Yes [ no
@Y [
E/ YES [ NO

4,  COMMISSIONERS COURT APPROVAL

HIDALGO COUNTY
DEM 2007-001

DATE

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY

DEPARTMENT OF BUDGET & MANAGEMENT
FISCAL NOTE

eFiscal notes are prepared by the Department of Budget & Management to present the budgetary impact of requests by departments/offices or of new proposals
that were not approved during the budget process.

To:
From:

Commissioner' Court

Sergio Cruz, Budget Officer
CC Date: Friday, December 28, 2012

Summary of request/proposal:
DA's State Supplement (1281):

Discussion, consideration and approval to extend the following temporary part time position(s) approved in 2012 and needed in
2013, not to exceed six (6) months:

Agenda Item:

35931

Current Adjustment Total
Fund Position Slot# Obj Budgeted Salary Requested Requested
1281 CLERKI T007 | 122 0.00 17,636.00 17,636.00
1281 CLERKI TO08 | 122 0.00 18,564.00 18,564.00
1281 CLERKI T009 | 122 0.00 18,564.00 18,564.00
TOTAL 0.00 54,764.00 54,764.00

Total

Fund Position Slot# Obj Rate of Pay Estimated Hrs Requested
1281 CLERKI TOO7 | 122 8.48 633 5,367.84
1281 CLERKI TO08 | 122 8.925 759 6,774.08
1281 CLERKI TO09 | 122 8.925 657 5,863.73

TOTAL 26.33 2,049.00 18,005.64

Budgetary Impact:
INCREASE/DECREASE ACCOUNT (OBJECT)

ACCOUNT NUMBER NAME AMOUNT
3-1281-412-00-080-010-3- 122 D.A. STATE SUPPLEMENT- TEMP P/T EMPLOYEES $8,899.34
3-1281-412-00-080-010-3- 211 D.A. STATE SUPPLEMENT-  HEALTH INSURANCE $0.00
3-1281-412-00-080-010-3- 212 D.A. STATE SUPPLEMENT-  LIFE INSURANCE $0.00
3-1281-412-00-080-010-3- 220 D.A. STATE SUPPLEMENT-  FICA $680.80
3-1281-412-00-080-010-3- 230 D.A. STATE SUPPLEMENT-  RETIREMENT $0.00
3-1281-412-00-080-010-3- 250 D.A. STATE SUPPLEMENT- UNEMPLOYMENT COMP $44.50
3-1281-412-00-080-010-3- 260 D.A. STATE SUPPLEMENT- WORKER'S COMP $2.67

2013 Budgetary Impact] $9,627.31
2014 Budgetary Impact: ~ $0.00

WITHIN DEPT BUDGET- FUNDS AVAILABLE IN BUDGET- SEE
ATTACHED EXP REPORT

Possible Funding Sources:

Comments: GRANT PERIOD: 09-01-12 TO 08-31-13

"@ DEPARMENTS REQUEST, TRANSFER FUNDS ONLY TO COVER ACTUAL NUMB. OF HRS ESTIMATED TO BE WORKED.

FUNDS PENDING ROLLOVER TO CALENDAR YEAR 2013. HRS PR WK VARY.

Hidalgo Co. Budget Office

2/3/2005



Run Date 12/27/12 11:30 AM Hidalgo County Page No 1
For 01/01/12 - 01/31/13 Expenditure Summary Report FJEXSO06A
Periods 01 - 13 Standard Report Format 1001 - Standard Report Spec
Original Adjusted mbY'T‘D Period : Y‘g'dﬁ Available
. . ¥l Xpende
Account No/Description - Budget Budget Encumbrance Expendei P Balance Percent:'
1281 DESIGNATED PURPOSE GRANTS LVL 1
2-1281-412-00-080-010-3-122 DA STATE SUPPLEMENT-TEMP P/T .00 20,804.44 .00 5,186.13 5,186.13 15,618.31 24.93
2-1281-412-00-080-010-3-220 DA STATE SUPPLEMENT-FICA .00 1,591.54 .00 396.76 396.76 1,194.78 24.93
2-1281-412-00-080-010-3-250 DA STATE SUPPLEMENT-UNEMPLOYM .00 104.02 .00 28.86 28.86 75.16 27.74
1281 DESIGNATED PURPOSE GRANTS LVL 1 .00 22,500.00 .00 5,611.75 5,611.75 16,888.25 24.94
2 YEAR 2 .00 22,500.00 .00 5,611.75 5,611.75 16,888.25 24.94





