HipaLco County
Personnel Adjustment Request Form

<CEIVEA

AS

DEPARTMENT NAME/NUMBER: Pct. 1 Sanitation (121-001) DATE: 1/10/2013
CURRENT POSITION TITLE: N/A CURRENT SLOT #: 0035 112013
&
REQUESTED POSITION TITLE: Maintenance III 117 Q_Q
AN RESOS

REQUEST FOR:

New Position D Temporary Position EI Position Reclassification* D Other
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:

$ 0.00 $ 29,078.00 $ 29,078.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds

D Other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary |:| Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt |:| Exempt I:l
Non-Exempt Non-Exempt
N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
Upon evaluation of the Department there is a greater need to create a position to assist with the high demand of the workload.
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



HiparLco County
Personnel Adjustment Request Form

SR CEIVEN

DEPARTMENT NAME/NUMBER: PCT. 1 SANITATION (121-001) DATE: 1/10/2013
CURRENT POSITION TITLE: Accounts Payable Specialist I CURRENT SLOT £# 33 JAN I l 2[] ;
REQUESTED POSITION TITLE: N/A w
RESOY
REQUEST FOR:
|:| New Position [:] Temporary Position |:I Position Reclassification* Other _ DELETION OF POSITION

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount:

$ 29,078.00 $ 0.00 $ (29,078.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget l:] Annual Budget Cycle D Will Require Additional Funds
|:| Other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt D Exempt |:|
Non-Exempt Non-Exempt

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Upon evaluation of the Department, it is determined that this position is no longer needed; therefore, deletion of this position is required in

order to provide funding to create another position that is greatly needed to assist the Department with the high demand of workload.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. O, a’ C [L“ /""0" I 1) FUNDING AVAILABLE IN DEPT. BUDGET

[ o
DEPARTMENT HEAD Date
2 01"*’3 PERSONNEL PROCEDURES COMPLETED E YES I:l NO
Date
3. [ D' ” ’ "/ A 3’ BUDGET PROCEDURES COMPLETED B/YES D NO
7 [
DEPARTMENT OF BUDgE@‘M)NAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY

DBM 2007-001

Personnel Adjustment Request Form

: 8/7/2007




HipaLco County
Personnel Adjustment Request Form

< CEIV
= =
DEPARTMENT NAME/NUMBER: PCT. 1 RD MAINTENANCE (121-005) DATE: 1/10/2013
CURRENT POSITION TITLE: Truck Driver II1 CURRENT SLOT # # 0056 JAN 1 i 2[]]3
< > &
REQUESTED POSITION TITLE: N/A ¢ cjo
RESO

REQUEST FOR:

[] New Position [ ] Temporary Positon [ _| Position Reclassification* Other __DELETION OF POSITION
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:

$ 24,705.00 $ 0.00 $ (24,705.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget I:' Annual Budget Cycle I:l Will Require Additional Funds

':] Other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary |:] Part Time Temporary D $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt I:] Exempt ’:]
Non-Exempt Non-Exempt
N/A [,
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
Upon evaluation of the Department, it is determined that this position is no longer needed; therefore, deletion of this position is required in
order to provide funding to create another position that is greatly needed to assist the Department with the high demand of workload.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 ; o




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

{— ,0‘ {3 FUNDING AVAILABLE IN DEPT. BUDGET YES

DEPARTMENT HEAD Date

2 éﬂﬂ@ﬂ (kg:_ug ﬂ i%% &W 0114"@ PERSONNEL PROCEDURES COMPLETED B YES |:| NO
HUMAN RESOURCES DIRECTOR Date
g//— O[(1.13  suoceT procEDURES COMPLETED IE/YES D

174
MT OF BUDGET &QAM]GEMENT Date

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment R

DBM 2007-001 Re




B HipaLco County
' Personnel Adjustment Request Form

DTV

r
"o

e CEIVER

DEPARTMENT NAME/NUMBER: PCT. 1 RD MAINTENANCE (121-005) DATE: 1/10/2013 ’,/

/
CURRENT POSITION TITLE: Truck Driver I11 CURRENT SLOT ## 110 l{ JAN 11 2013

\

3\ ’_‘y/ Q?‘j
REQUESTED POSITION TITLE: N/A %;7 Q‘_Q

IV RESOS
REQUEST FOR:
|:| New Position I:l Temporary Position l:] Position Reclassification* Other __ DELETION OF POSITION

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount:

$ 31,404.00 $ 0.00 $ (31,404.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget I:l Annual Budget Cycle |:] Will Require Additional Funds
[ ] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt |:| Exempt |:|
Non-Exempt Non-Exempt

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Upon evaluation of the Department, it is determined that this position is no longer needed; therefore, deletion of this position is required in

order to provide funding to create another position that is greatly needed to assist the Department with the high demand of workload.

HIDALGO COUNTY Personnel Adjustn

DBM 2007-001 X




NE:J POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L ﬂ (0 &@ = { O“l 3 FUNDING AVAILABLE IN DEPT. BUDGET YES NO
(1 |

DEPARTMENT HEAD Date
2. D" !4' !,5 PERSONNEL PROCEDURES COMPLETED E YES D NO
Date
3. @ l (q - 5 BUDGET PROCEDURES COMPLETED MYES D NO
W i
DEPARTMENT OF BUDGET & EMENT Date

COMMISSIONERS' COURT APPROVAL Date

Personnel Ad

justment Reqt




HipaLco County
Personnel Adjustment Request Form

ECEIVEN

DEPARTMENT NAME/NUMBER: PCT. 1 RD MAINTENANCE (121-005) DATE: 1/10/2013
CURRENT POSITION TITLE: N/A CURRENT SLOT ## 0130 JAN 11 2013
REQUESTED POSITION TITLE: MAINTENANCE II
REQUEST FOR:
New Position [:] Temporary Position |:] Position Reclassification*® |:| Other

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount:

$ 0.00 $ 24,705.00 $ 24,705.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle |:| Will Require Additional Funds
[ ] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt [:l Exempt |:|
Non-Exempt Non-Exempt

N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Upon evaluation of the Department there is a greater need to create this position to assist with the high demand of the workload.

HIDALGO COUNTY Personnel Adjustme
DBM 2007-001 Revised: 8/7/2007

Request Form



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1 O O/ Q/@Z)S*g l“lO"‘ 13 FUNDING AVAILABLE IN DEPT, BUDGET YES D NO
J

DEPARTMENT HEAD Date

2. %ﬂﬂ!!ﬂa “ : Emgg ‘E_ut Mii&a{aaﬁw Ol'tq‘]b PERSONNEL PROCEDURES COMPLETED YES El NO
HUMAN RESOURCES DIR Date

ECTOI
& O( ' {({' B BUDGET PROCEDURES COMPLETED YES D NO

[7d
DEPARTMENT OF BUDG@VIANAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

P

@4}\_’,]_,1 v t:b
DEPARTMENT NAME/NUMBER: PCT. 1 RD MAINTENANCE (121-005) DATE: 1/10/2013
CURRENT POSITION TITLE: N/A CURRENT SLOT 4 # 131

JAN 11 2013
REQUESTED POSITION TITLE: MAINTENANCE I1I 2 &

<,
Arr ('\\\Q..
_RE>

REQUEST FOR:
New Position I:l Temporary Position D Position Reclassification* |:| Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

$ 0.00 $ 31,404.00 $ 31,404.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle I:| Will Require Additional Funds
[] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary I:l Part Time Temporary I:l $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I:] Exempt EI
Non-Exempt Non-Exempt

N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Upon evaluation of the Department there is a greater need to create this position to assist with the high demand of workload.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

A AN

v

}-_ } OU ’ 3 FUNDING AVAILABLE IN DEPT. BUDGET

DEPARTMENT HEAD Date
2 OI\4+12  personnEL PROCEDURES COMPLETED E YES I:I NO
Date
3. (. E-13  BUDGET PROCEDURES COMPLETED YES |:| NO
4
SepARTIENEGF BUDGET AGEMENT Date
4
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Requ
3} Revised:
DBM 2007-001 i

Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

¥ 3
L dl / 'OJ FUNDING AVAILABLE IN DEPT. BUDGET YES
v

[]
DEPARTMENT HEAD Date
2 Ol 14412 personnEeL PROCEDURES COMPLETED E Yes |:| NO
Date
3 O Y13 super proceDURES COMPLETED B/YES [:l NO
=
CEPARTFIENT OF BUDGET & faanAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustn

DBM 2007-001



