HIDALGO COUNTY, TEXAS
APPLICATION FOR OFFICIAL TRAVEL

.._E_'?f.t.v“' DATE OF REQUEST: 010713
TOTAL NUMBER OF EMPLOYEES
DEPARTMENT NAME: Electi TRAVELING: 1

NAME & TITLE OF EMPLOYEE(S)

TRAVELING: Yvonne Ramon (Elections A
EVENT INFORMATION
TITLE OF EVENT: Election Center 2013 Special Workshop
|EVENT DATE(S) FROM: 0272813 T0: 0301113
[ DEPARTURE DATE: 0227113 RETURN DATE: 03103113
LOCATION OF EVENT: CITY: New Orleans STATE: Louislana
PURPOSE OF TRAVEL

Place an X" by the applicable purpose of the trip.
X To obtain statutorily reg [ ing prof | education.
To obtain continuing education related to an employee's work or maintenance of a license or certification.

To testify before legislative bodies, regulatory agencies and commissions, and other forums that may make decisions affecting thel
County and its affiliated organirations and operations.

X To participate in professional organizations related to the employee or official’s job assignment.

X To conduct essential research & information-gathering for improvement of County operations or compliance with law.

To monitor the development of state or federal legisiation or implementation of legislation that might affect the County

To participate In forums, coalitions, & discussions relating to the policy, legisiative & regulatory interests of the County

To pursue the County's Interests in litigation or criminal justice.
To promote the economic development interests of the County.

To carry out other purposes determined by Commissioners’ Court to be in the interest of the County (Commissioners’ Court)
approval is attached).

JUSTIFICATION FOR THE NEED TO TRAVEL OUT-OF-STATE
|Explain the benefits that this trip it will bring to Hidalgo County. Attach an itinerary, agenda, or schedule for the conference and/ or

event. If applicable, justify the need for multiple persons traveling to the same event.

Note:
(DEM USE ONLY)
SUMMARS G ESHMATED ESTIMATED ! runos avaiaace [MODE OF TRAVEL (Place kolion
TRAVEL EXPENSES EXPENSES BALANCE an X" by mode of ravel) (Lo
1. REGISTRATION FEE(S) $ 419.00 AIRFARE* Qe "y }'3-557 27
Subtotal for Object Code 584 $ 419.00 1 § BUS™

|2 AIRFARE- ROUNDTR® COACH FARE ONLY 3 - Rental Car™

3. TAXIFARE $ - County Vehicle*

4. BUS FARE $ - Private Vehicle*

5. RENTAL CAR OTHER** (Specify)

&, GASOLINETHESELFUEL = If traveling by airplane, the traveler should

T. MILEAGE REIMBURSEMENT 1 - consider purchasing a refundable fare if
|8, TELEPHONE CALLS $ = |possibility of a cancellation exists.

9. PARKING “* If mode of tra\{el includes bus, rental car,

county vehicle, private vehicle, or other form of

10. LODGING {transportation, a comparision of the savings that]

11. MEALS will be achieved by not choosing to travel by

12. OTHER EXPENSES |airplane must be provided with supporting

Subtotal for Object Code 583 s = documentation.
13. TOTAL ESTIMATED TRAVEL EXPENSES $ 419.00 ; §

14, IF HIDALGO COUNTY IS NOT FUNDING ANY OR PART OF THIS TRIP, INDICATE BELOW THE EXPENSE TYPE & SOURCE OF PAYMENT:

NOTE: If trip duration is extended to take advantage of lower airfare, a comparison of the savings to the additional estimated
cost must be provided with supporting airfare rate documentation.

|ELECTED OFFICIAL/DEPARTMENT HEAD CERTIFICATION (Place an "X" by each of the certifications)
| certify that:
X Trip

X Reasonable efforts to minimize the use of county funds have been explored.
Sufficient funds are available within in my department’s budget to pay for the related travel expenses without the need of a budge
X amendment.

are y and will be incurred for official county business

If this trip is for out-of-state training, the training Is not available in some other form that does not require cut-of-state travel.
APPROVED BY ELECTED OFFICIAL/DEPARTMENT HEAD: DEPARTMENT CONTACT PERSON: PHONE NO.:

& MANAGEMENT (DBM) USE ONLY:
____/TRAVEL IS APPROVED for the individuals listed below:

TRAVEL IS NOT APPROVED for the individuals listed below:

merma: . DATE: REYIEWER'S SIGNATURE: mrig.:_
TSaaie Ve \-\S-\% e Moy, i

DBM'S DEPARTMENT HEAD APPROVAL (PRINT NAME): DATE: SIGNATURE OF DBM DEPARTMENT HEAD:

— = e
COUNTY ALCITOR'S FORM T.1.1 1118)



HIDALGO COUNTY, TEXAS
SEMINAR, HOTEL, CAR RENTAL, AND AIRFARE

CHECK REQUEST FORM
A i PAGE 1 OF 2
I, applicable, was travel
DEPARTMENT: Elections approved by Co. Exec. Officer?  No
DEPARTURE DATE: 212712013 RETURN DATE: 37312013
TO CITY: New Orleans STATE: Louisiana
NAME OF EMPLOYEES ATTENDING
SEMINAR: Yvonne Ramon
TOTAL# OF EMPLOYEES ATTENDING SEMINAR: 1

PURPOSE/BENEFIT TO HIDALGO COUNTY:

Texas Association of Elections Administrators 2011 Midwinter Confersnce

A. WORKSHOP/SEMINAR REGISTRATION(S)

TITLE OF WORKSHOP/SEMINAR: Elections Center Special Workshop
SPONSORED BY: Texas Association of Electi Administrators
REGISTRATION CHECK PAYABLE TO: Texas Association of Electi Administrators
REGISTRATION ADDRESS: The Election Center SEMINAR START DATE: 212712013
Conference Office P.O. Box 965 SEMINAR END DATE: 31312013
Elk Grove, CA 95758 PURCHSE ORDER NO. __ Req# 228737
1. REGISTRATION COST PER EMPLOYEE: $ 419.00 NO. OF EMPLOYEES ATTENDING AT THIS RATE: 1
12. REGISTRATION COST PER EMPLOYEE: NO. OF EMPLOYEES ATTENDING AT THIS RATE:
3. "FREE REGISTRATION COST: "FREE" NO. OF EMPLOYEES ATTENDING FOR "FREE":
GL ACCT NO.: 5#1100—414—0&130-001«0—5!4 TOTAL NO. OF EMPLOYEES ATTENDING: 1
TOTAL COST OF SEMINAR (Registration Cost per Employee x Number of Employees Attending atarate). . . . . A $ 419.00
(SEE PAGE 2 FOR SECTIONS B, C, & D) TOTAL THIS PAGE (A):| $ 419.00
TOTAL 2ND PAGE (B + C + D): #VALUE!
GRAND TOTAL (A + B + C + D) #VALUE!

E. CERTIFICATIONS AND EMPLOYEE AUTHORIZATIONS FOR PAYROLL DEDUCTIONS

DEPARTMENT'S PUBLIC OFFICIAL CERTIFICATION: | hereby certify that trip expenditures are necessary and will be incurred for
official county business. Reasonable efforts to minimize the use of county funds have been explored. The information and
estimates provided on this form are true and as accurate as possible, Ifitl ary to cancel a trip, all necessary
{cancellations and notices will be made to the applicable vendors and departments in accordance with the Travel Policy,
Guidelines, and Procedures. Travelers have read the Travel Policy, Guidelines, and Procedures and understand that failure to
cancel reservations for any r other than those allowed by the Travel Policy will be at their expense.

DEPARTMENT'S PUBLIC OFFICIAL (Signature) DEPARTMENT'S CONTACT PERSON PHONE #

TRAVELER'S AUTHORIZATION: | certify that if it becomes necessary to cancel a trip, all necessary cancellations and notices will
| be made to the applicable vendors and departments in accordance with the Travel Policy, Guidelines, and Procedures. If I fail to
| reservations for reasons other than those allowed by Section 17 of the Travel Policy, Guidelines, and Proced A |
lauthorize the deduction of any travel expenses incurred by the county on my behalfl from my payroll check.

USRI

EMPLOYEE NAME (PRINT) j EMPLOYEE'S SIGNATURE EMPLOYEE NO.
\‘_‘__'_

EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.

EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.

EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.

EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.

EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.

COUNTY AUDITOR'S FORM T.1.2 (01H0)
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HIDALGO COUNTY, TEXAS
APPLICATION FOR OFFICIAL TRAVEL

Aty DATE OF REQUEST: 0107113
TOTAL NUMBER OF EMPLOYEES
DEPARTMENT NAME: Elections TRAVELING: 1
NAME & TITLE OF EMPLOYEE(S)
TRAVELING: ‘Yvonne Ramon (Elections A
EVENT INFORMATION
TITLE OF EVENT: Election Center Professional Education Program
EVENT DATE(S) FROM: 030213 TO: 03033
DEPARTURE DATE: 022713 RETURN DATE: 03/03/13
LOCATION OF EVENT: CITY: New Orieans STATE: Louisi

PURPOSE OF TRAVEL

Place an "X” by the applicable purpose of the trip.
| % Toobtain
To cbtain continuing education related to an employee’s work or maintenance of a license or certification,

To testify before legislative bodies, regulatery agencies and commissions, and other forums that may make decisions affecting the
County and its affiliated organizations and operations.

education.

ily required o

X To participate in professional organizations related to the employee or official’s job assignment.

X To conduct essential research & information-gathering for improvement of County operations or compliance with law.
lation that might affect the County
To participate in forums, coalitions, & discussions relating to the policy, legislative & regulatory interests of the County

To monitor the development of state or federal legislation or impl ion of leg

To pursue the County's interests in litigation or criminal justice,

To promote the economic development interests of the County.

To carry out other purposes determined by Commissioners’ Court to be in the interest of the County (Commissioners' Courf)
approval is attached).

JUSTIFICATION FOR THE NEED TO TRAVEL OUT-OF-STATE

Explain the benefits that this trip it will bring to Hidalgo County. Attach an itinerary, agenda, or schedule for the conference and/ or
event. If applicable, justify the need for multiple persons traveling to the same event.

Note:
(DBM USE ONLY)
SUMMARY OF ESTIMATED ESTIMATED Funps avaiLABLE | MODE OF TRAVEL {Place
TRAVEL EXPENSES EXPENSES BALANCE an X" by mode of travel)
1. REGISTRATION FEE(S) s 389.00 AIRFARE* X
Subtotal for Object Code S84 $ 399.00 | $ BUS™

2. AIRFARE- ROUNDTRP COACH FARE DALY $ 1,278.60 V' Rental Car** X

1. TAXI FARE H - County Vehicle**

4. BUSFARE $ - Private Vehicle**

5. RENTAL CAR $ 32043 OTHER™ (Specity)

6. GASOUNEMDIESELIFUEL * If traveling by airplane, the traveler should

7. MILEAGE REIMBURSEMENT $ - consider purchasing a refundable fare if

8. TELEPHONE $ % possibility of a cancellation exists.
I" PARKING ** If mode of travel includes bus, rental car,

county vehicle, private vehicle, or other form of

10. LODGING $ 771.88 3/ transportation, a comparision of the savings that]
11. MEALS $ 195.00 will be achieved by not choosing to travel by

12. OTHER EXPENSES |airplane must be provided with supporting

Subtotal for Dbject Code 583 $ 2,565.91 stocumeniation.
13. TOTAL ESTIMATED TRAVEL EXPENSES $ 2_@_84.91 $

14. IF HIDALGO COUNTY IS NOT FUNDING ANY OR PART OF THIS TRIP, INDICATE BELOW THE EXPENSE TYPE & SOURCE OF PAYMENT:

NOTE: If trip duration is extended to take advantage of lower airfare, a companson of the savings to the additional estimated
cost must be provided with supporting airfare rate documentation.

|ELECTED OFFICIAL/DEPARTMENT HEAD CERTIFICATION (Place an "X™ by each of the certifications)

I certify that:
X Trip expenses are necessary and will be incurred for official county business

X Reasonable efforts to minimize the use of county funds have been explored.
Sufficient funds are available within in my department’s budget to pay for the related travel expenses without the need of a budget
X amendment.

X If this trip s for out-of-state training, the training Is not available in some other form that does not require out-of-state travel.
APPROVED BY ELECTED OFFICIAL/DEPARTMENT HEAD: DATE: DEPARTMENT CONTACT PERSON: PHOMNE NO.:
OR TMENT OF & MANAGEMENT [DBM) USE ONLY:
“_/TRAVEL 1S APPROVED for the individuals listed below:
TRAVEL IS NOT APPROVED for the individuals listed below:
IREVIE\'\‘ED BY (PRINT NAME): DATE: REVIEWER'S SIGNATURE: PHONE NO.:
=T s : o b 293~
Sanip Vk\eko;. \ﬂ\S‘\"B \:—/) it I’L"—l. hA
DBM'S DEPARTMENT HEAD APPROVAL (PRINT NAME): DATE: SIGNATURE OF DBM DEPARTMENT HEAD:

COUNTY AUDITOR'S FORM T.1.1 01118}

(lpq::s-\fn'\‘ﬂf\
(lpoy" 3>g 171

(At

Cof (Leode)
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AL HIDALGO COUNTY, TEXAS

:? SEMINAR, HOTEL, CAR RENTAL, AND AIRFARE
= CHECK REQUEST FORM
PAGE 1 OF 2

If, applicable, was travel

DEPARTMENT: Elections approved by Co. Exec. Officer?  No
DEPARTURE DATE: 212712013 RETURN DATE: 31372013

TO CITY: New Orleans STATE: Louisi
INAME OF EMPLOYEES ATTENDING

SEMINAR: Yvonne Ramon

TOTAL® OF EMPLOYEES ATTENDING SEMINAR: 1

qPURPOSEJBENEFIT TO HIDALGO COUNTY:

Toxas Association of Elections Administrators 2011 Midwinter Conference

A. WORKSHOP/SEMINAR REGISTRATION(S)

TITLE OF WORKSHOP/SEMINAR: Elections Center Special Workshop

SPONSORED BY: Texas Association of Elections Administrators

REGISTRATION CHECK PAYABLE TO: Texas Association of Elections Administrators

The Election Center SEMINAR START DATE: 212712013

I‘REGIST RATION ADDRESS:

Conference Office P.O. Box 965 SEMINAR END DATE: 31312013

PURCHSE ORDER NO. RS! 228771

Elk Grove, CA 95759

1. REGISTRATION COST PER EMPLOYEE: $ 399.00 NO.OF EMPLOYEES ATTENDING AT THIS RATE: 1

2. REGISTRATION COST PER EMPLOYEE: NO. OF EMPLOYEES ATTENDING AT THIS RATE:

3. "FREE REGISTRATION COST: "FREE" NO. OF EMPLOYEES ATTENDING FOR "FREE™:

GL ACCT NO.: 3:‘-"]100—414-%130-001-0-5& TOTAL NO, OF EMPLOYEES ATTENDING; 1

TOTAL COST OF SEMINAR (Registration Cost per Employes x N of Employees Altending atarate). . . . . A $ 399.00

(SEE PAGE 2 FOR SECTIONS B, C, & D) TOTAL THIS PAGE (A):| $ 399.00
TOTAL ZND PAGE (B+C +D):| § 2,370 9\
GRAND TOTAL(A+B+C+D)| $ 2.769,‘\\.

E. CERTIFICATIONS AND EMPLOYEE AUTHORIZATIONS FOR PAYROLL DEDUCTIONS

|DEPARTMENT'S PUBLIC OFFICIAL CERTIFICATION: | hereby certify that trip expenditures are necessary and will be incurred for
officlal county business. Reasonable efforts to minimize the use of county funds have been explored. The information and
estimates provided on this form are true and as accurate as possible. If it becomes necessary to cancel a trip, all necessary
cancellations and notices will be made to the applicable vendors and departments in accordance with the Travel Policy,
Guidelines, and Procedures. Travelers have read the Travel Policy, Guidelines, and Procedures and understand that failure to
cancel reservations for any reasons other than those allowed by the Travel Policy will be at their expense.

DEPARTMENT'S PUBLIC OFFICIAL (Signature) DEPARTMENT'S CONTACT PERSON PHONE #

TRAVELER'S AUTHORIZATION: | certify that if it becomes necessary to cancel a trip, all necessary cancellations and notices will
Fba made to the applicable vendors and departments in accordance with the Travel Policy, Guidelines, and Procedures. If | fail to
\lcancel reservations for reasons other than those allowed by Section 17 of the Travel Policy, Guldelines, and Procedures, |
authorize the deduction of any travel expenses incurred by the county on my behalf from my payroll check.

S—

QU €T

EMPLOYEE NAME (PRINT) 3 EMPLOYEE'S SIGNATURE EMPLOYEE NO.
EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.
EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.
EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.
EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.
EMPLOYEE NAME (PRINT) EMPLOYEE'S SIGNATURE EMPLOYEE NO.

COUNTY AUDITOR'S FORM T.1.2 (01/10)
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HIDALGO COUNTY, TEXAS
SEMINAR, HOTEL, CAR RENTAL, AND AIRFARE

= CHECK REQUEST FORM

PAGE 2 OF 2
DEPARTMENT: Elections
DEPARTURE DATE: 2/2712013 RETURN DATE: 31312013
TO CITY: New Orleans STATE: Louislana

NAME OF EMPLOYEES ATTENDING
SEMINAR:

ITOTAL# OF EMPLOYEES ATTENDING SEMINAR:

Yvonne Ramon

1

B. HOTEL RESERVATION(S)

Note: Use of a travel a gency is discouraged. Unless a benefit Is

d by other you must use the State of Texas

travel t services by visiting: www . window.state tx.us/procurement/prog/stmp/
NAME OF HOTEL: The Westin New Orleans Canal Place HOTEL PHONE NO: 504-566-7008
ADDRESS OF HOTEL: 100 Rue Iberville CONFIRMATION NO.{s): 775450864

New Orleans, LA 70130
ROOM RATE: ] 169.00 PURCHASE ORDER NO. Req# 228838
NUMBER OF NIGHTS: 4 GENERAL LEDGER ACCT NO: :),1‘1100414430-130-001-0-533
ROOM RATE: TOTAL NO. OF ROOMS: : !
NUMBER OF NIGHTS:
ROOM RATE: HOTEL TAX RATE: 14.18%
NUMBER OF NIGHTS:
TOTAL CHECK AMOUNT FOR HOTEL (Daily Room Rate x No. of Rooms x No. of Days x TaxRate). . . . . .. .. B. $ 771.8%

C. CAR RENTAL(S)

travel

Note: Reservations for car rentals made under the name of Hidalgo County are required to be made through the State of Texas
services contract by visiting:

www.window state.tx.us/procurement/prog/stmp/

IS A COUNTY VEHICLE ASSIGNED TO YOUR
DEPARTMENT? YES | NO

NAME OF CAR RENTAL COMPANY:

Note: Coordination of travel is
required for every group of 4 or less

ADDRESS OF CAR RENTAL COMPANY:

PHONE NUMBER OF CAR RENTAL COMPANY:

IF YES, EXPLAIN REASON FOR
NOT UTILIZING IT? Attach memo

no if more space needed.

Enterprise Rent-A-Car

New Orleans Intl Airport

400 Rental Blvd, kenner, LA 70062

504-468-3018

VEHICLE NO. 1 TYPE: Full Size VEHICLE NO. 2 TYPE:
DAILY CAR RATE: s 64.08 DAILY CAR RATE:
NUMBER OF DAYS: 5 NUMBER OF DAYS:
CONFIRMATION NO.: CONFIRMATION NO. 479878884
VEHICLE NO. 2 -
VEHICLE NO. 1 - NAMES NAMES OF
OF EMPLOYEES EMPLOYEES
TRAVELING: TRAVELING:
PURCHASE ORDER NO. Req#229045 GL ACCT NO: 2 4-1100-414-00-130-001-0-583
TOTAL CHECK AMOUNT FOR CAR RENTAL (Daily Car Rate x No.of Days) . . . . ... ............. C. l $ 32043 -

D. AIRFARE(S)

Note: Use of a travel a gency is di

aged. Refundable fares si

Id be idered if ibility of a trip cancellation exists.

[

NAME OF AIRLINE COMPANY:
ADDRESS OF AIRLINE COMPANY:

PHONE NO. OF AIRLINE COMPANY:

United Alrlines Inc

McAllen, Texas

CONFIRMATION NO.:_$

162,352,190,881.00

ROUND TRIP AIRFARE PER PERSON: _$ 1,278.60

NUMBER OF TRAVELERS: 1

GENERAL LEDGER ACCOUNT NUMBE! 3 #:1100-414-00-130-001-0-583 P.O. NO.

TOTAL CHECK AMOUNT FOR AIRLINE COMPANY -.......ooeieiiiie oo .. DL H 1,278.60
SUBTOTAL ( B+C+D)| § 2,376\

COUNTY AUDITOR'S FORM T.1.2 [0110)



HIDALGO COUNTY, TEXAS
OUT-OF-COUNTY - TRAVEL ADVANCE REQUEST

DTV

A. TRIP AND TRAVELER INFORMATION

EMPLOYEE LD.

EMPLOYEE NAME: ‘¥vonne Ramon LN 166626 EMPLOYEE TITLE: Elections Ads

DEPARTMENT: El DO YOU HAVE AN OUSTANDING TRAVEL ADVANCE? _ No. |

DEPARTURE DATE: 2127113 RETURN DATE: 3313

TIME OF DEPARTURE: 5:15 AM TIME OF RETURN: 8:34 PM

TO CITY: New Orleans STATE: Louisiana
| SEMINARICONFERENCE/MEETING: STARTDATE:  2/27/2013 END DATE: 31312013 ACTUAL NO. OF DAYS 5

TITLE OF WORKSHOPICONFERENCE: Election Center 2013 Special Workshop and Professional Educai Prog
LHE‘I"HOO OF TRAVEL (AIR TRAVELI PERSONAL IS COORDINATION OF TRAVEL REQUIRED? IF NO, ATTACH

VEHICLE/ COUNTY VEHICLEI CAR RENTAL}: WRITTEN EXPLANATION FROM THE COUNTY OFFICIAL. ~ __ Yes |

LIST NAMES OF COUNTY EMPLOYEES TRAVELING WITH YOU IN THE

COUNTY VEHICLE, CAR RENTAL, OR PERSONAL VEHICLE? Yvonne Ramon

DO YOU HAVE A COUNTY VEHICLE ASSIGNED TO YOUR IF YES, EXPLAIN REASON FOR NOT

DEPARTMENT? Yes UTILIZING COUNTY VEHICLE?

PURPOSE/BENEFIT TO HIDALGO COUNTY:

Election Center 2013 Special Workshop

B. ESTIMATED EXPENSES:
Il. MEALS: (Meals for one-day travel not requiring an overnight stay will not be advanced)
MONTH1OAY| MONTH /DAY | MONTH /DAY | MoNTH DAY | MONTH! | MOWTHI MONTHI Total

Meals will be

prorated for | Meal 27-Feb 28.Feb 1-Mar 2-Mar 3-Mar

partial days | Rate

Breakfast $9.00 $9.00 $9.00 $9.00 $9.00 $9.00 $45.00

Lunch $12.00| $12.00 $12.00 $12.00 $12.00 $12.00 $60.00

Dinner $18.00| $18.00 $18.00 $18.00 $18.00 $18.00 $90.00

Total $39.00 | $39.00 $39.00 S_JS.DO $39.00 $39.00 | $0.00 $0.00 $195.00 H 195.00
|Meal per diems must be prorated for 1st day and last day of travel as follows:
: | Arrival:
Before 8:00 a.m. (breakfast, lunch, & dinner) $ 39.00 |Before 8:00 a.m. (breakfast) 5 9.00
2:00 a.m. - 1:00 p.m. (lunch & dinner) 5 30.00 |8:00 a.m.- 6:00 p.m. (breakfast & lunch) $ 21.00
After 1:00 p.m. (dinner) $ 18.00 |After 6:00 p.m. (breakfast lunch &dinner) $ 39.00
ill. INCIDENTAL EXPENSES (taxi fare, shuttle fare, gas charges for car rentals, airport and hotel parking):

Expense type: days @ $ 20.00 |$ -
IIl. PERSONAL VEHICLE MILEAGE Miles@ _$ 0.510 (CurrentRate). . . . {$ -
(Note: Mileage may be advanced calculated on a point-to-point basis using "Mapquest” at the current county
adopted rate per highway mile. Incidental mileage will not be advanced. In addition, “Coordination of Travel™ may
apply (see Section 7 of the Travel Policies, Guidelines, and Procedures). When traveling out of state, If the most
economical means of travel is driving, traveler must supply documentation to support the price of the airfare at the
time of travel. Mapguest
IV. OTHER (ttemize)

........... o ow e o sl
V. P.O. # ISSUED UNDER EMPLOYEE'S NAME VI. TOTAL TRAVEL
FOR THE AMOUNT OF THE TRAVEL ADVANCE: ADVANCE REQUESTED: $ 195.00
Vil. COMMENTS: [ VIl. GENERAL LEDGER ACCOUNT NUMBER: 2 A?1100-414-00-130-001-0-583)
-
R

C. CERTIFICATION AND AUTHORIZATION TO PAYROLL DEDUCTIONS

| hereby certify that information provided on this form is true and estimated expenditures are reasonable and necessary . The funds will be used by me for

the specific trip listed above and not given to or used by another county omplm W my trip is lled, | will ly return the travel advance
{funds to the County Treasurer no later than 20 calendar days after the ting end date by submitting a Final Travel Expense Claim.
In addition, | agree to account for all travel expenditures including the travel ad: b‘y lubmlﬂiﬂg l Final Travel E: Claim, panied by
required original supporting documentation, no later than 20 days after my inarf g end date. Any unused funds will also be returmned
to the County Treasurer's Office no later than 20 days after my i | g end date.

Should | fail to submit a Final Travel Expense Claim, | understand that | will not be allowed to obtain another travel advance until the

pending travel advance is settled. In addition, | agree to repay Hidalgo County and further consent to payroll deductions by the County
Treasurer to recover the pending travel advance amount.

X DEPARTMENT OFFICIAL'S NAME ( = :
EMPLOYEE SIGNATURE (Print Name) DEPARTMENT OFFICIAL'S AL (Signature)

COUNTY AUDITOR'S FORM: T.1.5 {01/11)
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Rosie Diaz

From: Nielda Cavazos [nielda.cavazos@co.hidalgo.tx.us)

Sent:  Tuesday, January 15, 2013 8:40 AM

To: '‘Rosie Diaz'

Subject: FW: Rest easy. Your reservation has been confirmed (775490864). QO\/A:(

Finally here you go Q Blbfb

Sheenks,

Niolta Gavazos, Travel Dpeciafist &\\QQ\— (\\\{W
‘?fx:fa[yo 'Gounfy gjurc/fa-n'nj .ﬁg:artment

Soe Y. 6(;-; H;y 251 )
fﬁ.lz'n[fu;y. Soxas 78539 \g\\Q . “ “\ S !:\)
-75/1'(-;10: (ygo‘)« 292-7000 oxt (843 w m _—%&b«\

Fux.' (y/,‘é) 217612
nielda.cavazos@co.hidalgo.tx.us Q@

AP R

From: The Westin New Orleans Canal Place
[mailto:GCCUSTSERVICE@CONFIRM.ST, ARWOODHOTELS.COM]

Sent: Tuesday, January 15, 2013 8:35 AM

To: NIELDA.CAVAZOS@CO.HIDALGO.TX.US

Subject: Rest easy. Your reservation has been confirmed (775490864).

Trouble seeing this email? View it in a browser for up-to-date reservation infonmation, or to view in
English,, Frangais, Espadol, Deutsch, A% BX(HE), Hallano, Portuqués, Pyccxus

The Westin New Qrleans Canal Place
100 Rue Iberville,

New Qrleans , Louisiana 70130 United States

Phone: (504) 566-7006 Fax: (504) 553-5120

OcoNTACT US

O GUEST ROOMS

O FEATURES AND ACTIVITIES
O DINING OPTIONS

OLOCAL AREA

O DRIVING DIRECTIONS
OAREA MAP

1/15/2013
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OMEETING SPACE

Greetings Yvonne,

Your reservation is all set - we're excited to welcome you to The Westin Mew
Orleans Canal Place. If there is anything you need as we prepare for your
arrival, please just ask.

Slay Well,

David Rosenberg
GENERAL MANAGER

Confirmation: 775390864

YOUR RESERVATION

Check In 27-FEB-2013 - 3:00 PM *
Check Out 03-MAR-2013 - 12:00 PM *
Number of Rooms 1

Number of Guesls 1

* Indicales standard hotel check-in and check-out times and does not reflect
special arrangements made with the hotel.

YOUR ACCOMMODATIONS: ROOM 1 OF 1

Guest Name YVONNE RAMON

Mumber of Adults 1

Number of Children 0

rRoom Oescription
“ing Bed

* Traditional Non-smoking. Smoke-free

¢ 27 Sq.m/400 Sq.ft + 32 Inch Flat Screen led Ty

1/15/2013

A MESSAGE FOR
YOUR STAY

A MESSAGE FROM
WESTIN HOTELS &
RESORTS

Pack light & stay fit
with New Balance
clothing & shoes to use
during your stay.

A MESSAGE FROM
STARWOOD
PREFERRED GUEST
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+ Heavenly Bad And Shawer * Large Work Area

« City View

Remarks

YOUR RATE: ROOM 1 OF 1

Ralgs for the night of 27-F¢b-.173, 28-Feb-13, 01-Mar-13, 02-Mar-13 - Barn-up to 18,00 honus

Rate Details Starpoints® >>

The Election Center/
169.00 in US DOLLARS per night

Taxes <
Occupancy 2.0 Usd Per Room Per Night Not in The Rate
Room Tax 13.0 Percent Per Room Per Night Not In The Rate

Guarantee and Cancellation Policies

Your room is guaranteed with a{n) MASTER CARD card.

Cancel by 6:00 PM Hotel time 3 days prior to avoid 1 Night penalty. There
may be additional applicable charges and taxes.

Room taxes may be charged on penalties.

Special Services for Al Rooms:
February 27, 2013 - March 03. 2013
Rate Plan: The Election Center/
MANDATORY GTD Per Room/per Stay

Debit and Credit cards will be authorized al check-in for the amount of your
stay, plus an amount to cover incidentals. Please visit "Announcements” on
the hotel website for more information.

YOUR PRIVACY

Please note: For security purposes. you will be asked to provide a valid
government or state-issued photo 1D at check-in.

This email may contain links to websites that collect personally identifiable
information about you. Stanwood Hotels & Resorts Worldwide. Inc. is not
responsible or fiable for the actions of such independent websites, and
2ncourages you to review the privacy stalements and policies of such
websites to understand how they collect, use and store such information.

Click here for Starwood Hotels & Resorts Worldwide, Inc.’s Privacy
Statement.

DISCLOSURE

1/15/2013
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!lodify and Cancel inforination

To view, change or cancel your reservalion, please visit westin.com.
Any modification to a reservation is subject to \he hotel's availabiity at
the time the modification is requested and may change the rate and/or
require payment of cancellation fees. If you require further assistance,
please contact ‘Westin Hotels & Resorts at 800-937-3461 if you are
calling from the United States or Canada. Otherwise, click here for the
telephone number of the Worldwide Reservation Office nearest you.
Flease note that reservations cannot be changed or canceled via email.

Guarantee Rules

For reservations guaranteed with a form of payment at time of booking.
rooms are held until hotel check-out time the day following arrival. For
reservations not guaranteed with a form of payment at time of booking,
rooms are held until set cancellation time per the rules of the
reservation. In the event more guests arrive than can be accommodated
due to hotel overbooking or an unforeseen circumstance, and hotel is
unable to hold rooms consistent with this room hold policy, hotel will
attempt to accommodate guests, at its expense, at a comparable hotel
in the area for the oversold night(s). and will pay for transportation to
that hotel.

Exchange Rate

For non-US hotels, rates confirmed in USD may be converted to local
currency by the hotel at your time of stay, based on the exchange rate
used by the hotel and are subject to exchange rate fluctuations. Credit
card charges are subject to additional currency conversions by banks or
credit card companies, which are not within the hotel's control and may
impact the amount charged to your credit card. Please contact the hotel
if you have any questions.

Rate/Reservation Validity

Please note that electronic reservation confirmations are provided to
you solely for your convenience and that we retain official records of our
reservation transactions, including details of dates of stay and room
rates. In the event of discrepancies, alterations, modifications, or
variations between this confirmation and our official records. our official
records shall control. Tampering with this confirmation to alter the room
rate, or any other reservation information is striclly prohibited and may
have legal consequences.

Early Departure

Many Starwood hotels have an early departure fee. YWhen you check-in.
you will be asked to confirm your departure date. You may be able to
change your departure date without a penally if your rate plan permits
and if you do so before the end of your arrival day. After reconfirming
your departure date, if you decide to leave earlier, you may be charged
the early departure fee. Please contact the hote! if you have any
questions.

Starwood Hotels & Resorts Worldwide, inc.
Cre StarPaint Drive. Stamfcrd CT 55502 USA

“his 15 a post only e-mail. Please do not reply (o this message.
If you would like to unsubscribe fram further marketing e-mail communications related to this stay, please click here.

1/15/2013



Rosie Diaz

From: Enterprise Rent-A-Car Reservations [onlinereservations@enterprise.com]
Sent: Monday, January 14, 2013 2:41 PM
To: nielda.cavazos@co.hidalgo.tx.us
Subject: Confirmed: Enterprise Rent-A-Car Reservation Q\ ‘ ._k‘/Q
\ -
o\

Dear Yvonne Ramon,

nank you for choosing Enterprise. Wz lock forward to seeing you
on 'Mzdnesday, February 27, 2013 at 10:00 am. If you didn't
orint your confirmation when you reservad your car, please print
Fhis Email or record your confirmation number. You may need it
'whan you pick up vour rzntal.
Your rental information is summarized oelow.
?.5. Rememboer us when you're renting in town. Enterprise is
always nearby at more than 6,500 neighborhood locations.

W e o o - o D o ) - - —p 4T > - -

Confirmation Number: 479878884

Mamz: Ramen, Yvonne

Yzl Un Bate: “Wadpazsdar Ceortery 27, 2013 ar 10:CO am



Srop Off Datz: Sunday, March 3, 2013 at 4:C0 pm

Pick Up Location Address and Phone Number :
NEW ORLEANS INTL ARPT

400 RENTAL 3LYD.

KENNER, LA 70062-5941

Tel.: (504) 468-3018

Pick Up Location Hours for the week of : February 25, 2013
Monday 6:00 am  11:59 pm

Tuesday 6:C0 am  11:39 pm

Wednesday 6:00 am  11:59 pm

Thursday 6:00 am  11:59 pm

Friday 5:00 am  11:59 om
Saturday 6:00 am  11:59 pm
Sunday 6:00 am  11:59 pm

Car and Rate Information for HIDALGO COUNTY PURCHASING:
Full Size
Chevy Impala, Nissan Altima, Dodge Charger or similar

232.530 USD (5 Day @ 46.50)

0.00 UsD (Drop Charge)
0.C0 UsDd (COLLISION DAMAGE WALVER FULL)

0.00 USD  (SUPPLEMENTAL LIABILITY
FROTECTION)



31.00 USD  {CUSTOMER FACILITY CHARGE
5.20/DAY)

25.83 USD  (AIRPORT COMCESSION FEE RECOYERY)
- 11,57 USD  (STATE SALES TAX)
19.53 USD  (JEFFERSON PARISH TAX)

Total Charges 320.43 USD

Additional surcharges, local taxes, efc. may apply.

COUNTER IN TERMINAL. SHUTTLE WILL BE PROVIDED TO
RENTAL YEHICLE.



T ENTERPRISE MILEAGE POLICY

D D mm S S s SN P S B A S A W N D - b Y W e = o

MILcAGE IS5 UNLIMITED FOR STATE OF TEXAS BUSINESS UsE
ON CONTRACTED CAR

CLASSES. FOR ONE WAY RENTALS, MILEAGE IS UNLIMITED
MILES WHEN BCOKING oNeg - o e
WAY RENTALS IN TEXAS AND RETURNING IN TEXAS. ALL
OTHER ONE WAY RENTALS WILL INCLUDE O FREE MILES WITH
A 5.40 PER MILE CHARGE.

ALL STATE DRIVERS MUST 3E 18 YEARS OF AGE OR OLDER FOR
CONTRACTED CAR CLASESS FOR BUSINESS USE. 21 AND UP
FOR 12-15 PASSEMNGER VANS.

THERE ARE NO ADDITIONAL FEES FOR STATE RENTERS WITH
VALID ID OR A SPOUSE OR DOMESTIC PARTMNER.

R AR TR S ah ah Gh WD WD D N AT SR G W R b S e SW wh = ww wn - o

P D D ML WD SR A D R e W EE S S W AR e . . - - > > - —-n > oow o ma

FHE ENTERPRISE OFFICE OPENS AT 4AM FOR RETURN SERVTCE

4



ONLY. CUSTOMERS 3HGCULD RETURN VEHICLES TO THE
INTERPRISE OFFICE FRCOM 4AM TO MIDNIGHT,
TERARAARARRSIRAANTE FROM MIDNIGHT TO 4AM, PLEASE RETURN
TO: PARK-N-FLY (ACROSS FROM THE AIRPORT) LOCATED AT
1017 AIRLINE HWY. PHOMNE (3504)469-4716.

PLACE XEYS IN THE ENTERPRISE KEY-DROP BOX.

- COMPLIMENTARY SHUTTLE PROVIDED BACK TO THE AIRPORT.

G S W B wEm D S R P ED NI WD W ER L D D NP A D WP TP WD D M ER Y T Ww A e e

Please click the link below to modify or cancel this reservation.
(Mote:

Modifying your location, date, or time may result in changes to your
rates, taxes, surcharges or underage fee).
https://www.enterprise.com/car_rental/deeplinkmap. do?bid=001
dconfirmnum=4798

788844 firstname=Yvonnedlastname=Ramondcnty=USdlanguage=EN
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Rosie Diaz

From: United Airlines, Inc. [unitedairlines@united.com) ,(\
Sent:  Monday, January 14, 2013 2:48 PM /’((QCV ,\{0
4
To: NIELDA.CAVAZOS@CO.HIDALGO.TX.US ‘-E'\
Subject: eTicket itinerary and Receipt for Confirmation LONYDL %/ '%
v = Confirmation:
u N 3 “T E £ e A STAR ALL-ANGE MEMIER o 2¢ LONYDI.
Check-In :
Issue Date: January 14, 2013
Traveler eTicket Number Frequent Flyer Seats
RAMON/YVONNEMRS 0162352190881 29B/118/10C/10C
FLIGHT INFORMATION
Day, Date Flight Class Departure City and Time Arrival City and Time Aircraft M
Wed, 27FEB13 UA633 B MCALLEN, TX HOUSTON, TX A-319
(MFE) 5:15 AM (IAH -BUSH INTL) 6:26 AM
Wed, 27FEB13 UA4336 B HOUSTON, TX NEW ORLEANS, LA ERJ-145
(IAH -BUSH INTL) 8:49 AM (MSY) 10:02 AM
Flight operated by EXPRESSIET AIRLINES INC doing business as UNITED EXPRESS.
Sun, 03MAR13 UA4967 B NEW ORLEANS, LA HOUSTON, TX CR1-700
(MSY) 4:00 PM (IAH -BUSH INTL) 5:17 PM
Flight operated by SKYWEST AIRLINES doing business as UNITED EXPRESS.
Sun, 03MAR13 UAS182 B HOUSTON, TX MCALLEN, TX CR31-700
(IAH -BUSH INTL) 7:16 PM (MFE) 8:34 PM
Flight operated by SKYWEST AIRLINES doing business as UNITED EXPRESS.
FARE INFORMATION
Fare Breakdown Form of Payment:
Airfare: 1,151.62 USD MASTERCARD
U.S. Federal Transportation Tax: 86.38 Last Four Digits 6590
U.S. Flight Segment Tax: 15.60
September 11th Security Fee: 10.00
U.S. Passenger Facility Charge: 15.00
Per Person Total: 1,278.60 USD
eTicket Total: 1,278.60 USD
The airfare you paid on this itinerary totals: 1,151.62 USD
The taxes, fees, and surcharges paid total: 126.98 USD
Fare Rules: Additional charges may apply for changes in addition to any fare rules listed.
/-REFUNDABLE-/
Baggage allowance and charges for this itinerary.
Baggage fees are per traveler
Origin and destination for checked baggage 1¢bag | 2™ bag | Max wt / dim per piece

2/27/2013 McAllen, TX (MFE) to New Orleans, LA (MSY)[25.00 USD|35.00 USD|50.0ibs (23.0kqg) - 62.0in (157.(
3/3/2013 New Orleans, LA (MSY) to McAllen, TX (MFE) |25.00 USD|35.00 USD]50.0lbs (23.0kg) - 62.0In (157.C

1/14/2013
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Additional Baggage Information
Carry-on baggage information
United accepts one carry-on item of no more than 45 linear Inches or 114 linear centimeters in the aircraft cabin,
along with one personal item (such as a shoulder or laptop bag).
Due to FAA regulations, operating carriers may have different carry-on requirements. Please check with the
operating carrier for
more information or go to united.com.
General Baggage Information
First and second bag service charges do not apply to active-duty members of the U.S. military and their
accompanying dependents. For additional information regarding baggage charges
allowances, weight/size restrictlons, exceptlons or embargoes, or charges for overweight, oversized, excess, odd-
sized baggage, special items

or sporting equipment, visit united.com/bagqaqe.
IMPORTANT CONSUMER NOTICES

¢ Incorporated Terms - Your travel is subject to United’s Contract of Carriage terms. The Contract is available
for inspection at any UA ticketing facility, united.com or by calling 1-800-UNITED-1. Passengers have the right
to recelve the full text of the terms incorporated by reference free of charge by mall or other delivery service.
The Contract terms include rules about limits on liability for personal injury or death and for loss, damage, or
delay of goods and baggage, check-in times, overbooking, security issues, reservations, denial of carriage,
refunds, claims limits and restrictions, including time limitations for filing a claim or lawsuit, and schedule
changes and irregularities. The Contract of Carriage contains further detail of these terms.

¢ Additional Terms - Depending on the rules applicable to the fare paid, one or more restrictions including, but
not limited to one or more of the following, may apply to your travel: (1) the ticket may not be refundable but
may be exchangeable for a fee with another restricted fare ticket meeting all the rules/restrictions of the original
ticket (including the payment of any difference In fares); (2) a fee may apply for changing/canceling
reservatlons; or (3) travel may be restricted to specific flights and/or times and minimum and/or maximum stay
may be required.

e Baggage Liability - On domestic flights, United’s maximum liability limit for checked baggage is $3300 USD
per passenger and United excludes liability for all unchecked baggage. For travel within the U.S., United
excludes liability for fragile, valuable or perishable items carried in all baggage Iincluding jewelry, computers,
cash, camera equipment and similar valuables. If any of these items are lost, damaged or delayed, you will not
be entitled to any reimbursement. You can declare excess valuation on certain baggage at the airport, additional
fees will apply.

o ADVICE TO INTERNATIONAL PASSENGERS ON CARRIER LIABILITY - Passengers on a journey involving
an ultimate destination or stop in a country other than the country of departure are advised that international
treaties known as the Montreal Convention, or its predecessor, the Warsaw Convention, including its
amendments, may apply to the entire journey, including any portion thereof within a country. For such
passengers, the treaty, including special contracts of carriage embodied in applicable tariffs, governs and may
limit the liability of the Carrler in respect of death of or injury to passengers, and for destruction or loss of, or
damage to, baggage, and for delay of passengers and baggage.

¢ Notice—Overbooking of Flights - Airline flights may be overbooked, and there Is a slight chance that a seat
will not be available on a flight for which a person has a confirmed reservation. If the flight Is overbooked, no
one will be denied a seat untll airline personnel first ask for volunteers willing to give up their reservation in
exchange for compensation of the airline’s choosing. If there are not enough volunteers, the airline will deny
boarding to other persons in accordance with its particular boarding priority. With few exceptions, including
failure to comply with the carrier's check-in deadiine which are available upon request from the air carrier,
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of
compensation and each airiine’s boarding priorities are avaitable at all airport ticket counters and boarding
locations. Some airlines do not apply these consumer protections to travel from some foreign countries,
although other consumer protections may be available. Check with your airline or your travel agent.

¢ Personal Healith - For important health tips before your flight, including information on a serious condition
called Deep Vein Thrombosis, please go to united.com.

Thank you for choosing United Airlines
vmited.com

1Al Notices, Privacy Onlicy
Copyright © 2013 United Air Lines, Inc. All rights reserved.

Please do not reply to this message using the “reply” address.
For assistance, please contact United Airlines via telephone or via e-mail.
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