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MAR 0 5 2013
Hivarco County
. &
Personnel Adjustment Request Form \% ﬁ) &
<, o
AN RESO
DEPARTMENT NAME/NUMBER: Purchasing 160 DATE: 2/28/2013
CURRENT POSITION TITLE: Buyer Il CURRENT SLOT. #: 016
REQUESTED POSITION TITLE:
(For new positions or reclassifications)
REQUEST FOR:
E] New Position D Temporary Position D Position Reclassification* B(Other Delete H}‘U‘

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount: $ 37969:66 'E’)Q_ 108.00 $ $ (3@, 106-00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

L\EE Current Department Budget [] Annual Budget Cycle ] Will Require Additional Funds _
e D Other =y m =
> =
== D =
POSITION Type: <
B ﬂ E__:‘
-Full Time Employee Part Time Employee l:' — EF -
Object 113 Object 114 F_J ™
Enter hourly rate for temp. positions T
Full Time Temporary I:I Part Time Temporary I:] $ ™3
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary o
O
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt [:‘

Nop-Exempt Non-Exempt

N/A D

J‘USTIFICATIONIPRIORFI'Y (Explain why this position or adjustment request is essentlal)

The depadment OD@((,H’GS with 2 PJU/CLWL s +3 /%Laf@r I s
Ouicontle, that aovers pun ?fo(,wemwﬂ demands. This dc,le'ﬁcm
15 necesatvy fo domplede e Hnneliane Od e DIVIsioRd _wh et

5 @WM | Ly ndey shaled .

ﬁl[:}:ﬁLGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007
L



NEW POSITION: Brief job description and attach a copy of the new job description.
sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

~-COMMENTS: (Any comments you wish ta make regarding this request)

'HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

. g fhotice 3T

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET ﬂ*’ES E] NO
ém%wa me /Mrb 03-0513
DATE PERSONNEL PROCEDURES COMPLETED B’ YES |:| NO
" 1 |
) DATE BUDGET PROCEDURES COMPLETED B’/ YES D NO
4, COMMISSIONERS COURT APPROVAL DATE

_HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HimaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Purchasing 160 DATE: 2/28/2013

CURRENT PosITION TITLE: Administrative Assistant 11 CURRENT SLOT. #: ()20

REQUESTED POSITION TITLE:
(For new positions or reclassifications)
REQUEST FOR:

|:| New Position D Temporary Position L__| Position Reclassification* E( Other Delete
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ _ 307H4H06- A (450 $ ( 3' 0443, Oo)mj

Current Budgeted Salary Proposed Budgeted Salary “Net Change

Position to be funded from one of the following:

¥ @ Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds =3 o =
b o | = o
S, o -
oy
| Other o Mo
— <
o o
POSITION Type: = 'J] cate o
S |
Full Time Employee Part Time Employee I:I ~D
Object 113 Object 114 o =
Enter hourly rate for temp. positions IL.‘:
 Full Time Temporary i:l Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Fi
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

'l;xempt I:' Exempt D
Non-Exempt Non-Exempt
N/A []

J_USTIFICATIONI PRIORITY: (Explain why this position or adjustment request is essential) ) ‘
i posdiin 15 belng Aeleked due {o wncovoral (115 '*T\Kei
/(f»d/é S ano Eés pansrb{/r/;m wl the Clerf. ™ + Rocuyemamt

Clord Speeia /@}«wdhmh means s wgn(/zm /5 N2 /UYLQCK
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HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

e

-COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

It £ A:/j /ﬂéwjvu e

DATE FUNDING AVAILABLE IN DEPT. BUDGET

DEPARTMENT HEAD

EQ’ES D NO

03.051%
DATE PERSONNEL PROCEDURES COMPLETED [E/ YES D NO
DATE BUDGET PROCEDURES COMPLETED B/YES [:1 NO
4, COMMISSIONERS COURT APPROVAL DATE

_HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



@CEI Ve D

Himarco County MAR 0 5 2013
Personnel Adjustment Request Form <, ng &
N o\ﬁqp

474
DATE: 2/28/2013

DEPARTMENT NAME/NUMBER: Purchasing 160

CURRENT POSITION TITLE: Surplus Specialist CURRENT SLOT. #: ()22

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

D New Paosition D Temporary Position D Position Reclassification* B(Other Delete

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

3OHB00" 3) o (31,404:%)
Salary Amount:  $ 3O Aluot s $ 3|, HOH, ; pt\’k/
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following: _ oy 2
Current Department Budget ill Requi itional Funds - 2 &= ©
X urrent Department Budgel [] Annual Budget Cycle OJ Will Require Additional Funds - . = 5
170 1N
m 6
D Other ) — O
- 29
POSITION Type: ~=
2 ~D
_Full Time Employee Part Time Employee I:l PN
Object 113 Object 114 )
Ri Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary I:, $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt I:I Exempt I:I
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
TS pPoodion 1S bei N9 rémovee] <o cvéatc o [PosHren

;-.5.‘1-}‘1{"/’74"{ eIl h‘(”d@- ert (.“4 -{l’l& [ﬂdry):n':bi‘rc’ch?ﬂ ﬁ,{]_é{
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HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

—

Mt ditanae 3513

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET

[¥Y]

]
;
%

03-0513

DAT? PERSONNEL PROCEDURES COMPLETED
DATE

BUDGET PROCEDURES COMPLETED

E; ves  [] NO
e [ no
|3/ YES [] NO

4,  COMMISSIONERS COURT APPROVAL DATE

_HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



DEPARTMENT NAME/NUMBER:

Purchasing 160

CURRENT postTIon TrTLe:  Clerk 11

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

D New Position D Temporary Position D Paosition Reclassification*

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: $ 24653:60 ?—2.:505-60 $

HipaLco Counrty
Personnel Adjustment Request Form

MAR 0 5 2013

CURRENT SLOT. #: ()26

[ Other Delete

$ (121\505 °0) Y

Current Budgeted Salary Proposed Budgeted Salary

Position to be funded from one of the fallowing:

‘Net Change

= B Current Department Budget D Annual Budget Cycle [:] Will Require Additional Funds
L I:] Other -3 m =
=) S o
2 =
POSITION Type: Y re
LF ) m @
h - O
-.Full Time Employee Part Time Employee I:I L o e
Object 113 Object 114 e
L Enter hourly rate for temp. positions s G
Full Time Temporary I:I Part Time Temporary I:I $ ™J
C_)bject 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary E
o

' TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours

CIVIL SERVICE: FLSA:

‘Exempt D Exempt D
Non-Exempt Non-Exempt
N/A i

Hours Per Week

JUSTIFICATION/PRIORI‘I’Y (Explain why this position or adjustment request is essential)

ﬂ?te _)cm(HL“Y] 15 being Al ted due - o (aé e Auties

Duration (2 weeks, 3 months, etc.)

LWeve u*l(c)//)@takd ity the Clevk 1

L//i.;)o:\S\b)fltH <S.avn A

4"6‘\("’ e ;DOSHMH 1S No 6N f}c’ v

NCEESSqr n
)

HIDALGO COUNTY
DBEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

‘COMMENTS: (Any comments you wish to make regarding this request)

"HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

. IMondfa X MW&M 353 |

v DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET &YES D NO

| opre 03-051

2. .
DAT PERSONNEL PROCEDURES COMPLETED B YES D NO
. . Cm ()57 )3
../ IDEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED E/ YES [‘_‘] NO
4, - COMMISSIONERS COURT APPROVAL DATE

_HIDALGO COUNTY Personnel Adjustment Request Form
Revised: 8/7/2007

DBM 2007-001



QT CO

MAR 0 5 2013

Gl
(&, <
I\

Himarco County
Personnel Adjustment Request Form

"-DEPARTMENT NAME/NUMBER: Purchasing Department DATE: 2/27/2013

CURRENT POSITION TITLE: CURRENT SLOT. #: 0052

REQUESTED POSITION TITLE:  Inventory Specialist V
(For new positions or reclassifications)

REQUEST FOR:

X New Position O Temporary Position [] Position Reclassification* O Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

- Salary Amount: % $ $ 43.284.00 $ 43,284.

Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following: *

"m Current Department Budget [J Annual Budget Cycle [] Will Require Additional Funds © -
o
f--D Other -
~
]
e
FQ'SIT]ON Type: >
~Full Time Employee Part Time Employee I:!
Object 113 Cbject 114 i
v Enter hourly rate for temp. positions o =
Full Time Temporary D Part Time Temporary D $ x,,:p
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

~Exempt I:l Exempt l:l

Non-Exempt Non-Exempt

A O

JUSTIFICATION /PRIORITY: (Explain why this position or adjustment request is essential)

s Posibion s oeins reswasheel €0 lielp monitor the

LJ"L-éfWLq:th w1 bens cnputted Gpdo o Alio Er5 i ocleles,

Worle with (he Ghsp DEPREC ATION LerezT, pssistT

wigh e reconciliatagy of e Fis and Frs nodiles.

H'ibALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new jeb description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

~COMMENTS: (Any comments you wish to make regarding this request)

'HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

3 sha

l_mmwdz&m

9455 [ no

DATE FUNDING AVAILABLE IN DEPT. BUDGET

DA Ef £ a PERSONNEL PROCEDURES COMPLETED E’é D NO

DA E| l BUDGET PROCEDURES COMPLETED E_/YES D NO
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGD COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HinaLco County
Personnel Adjustment Request Form

DATE: 1/27/2013 |

~ DEPARTMENT NAME/NUMBER: Purchas'mg Dcpartment

- CURRENT POSITION TITLE: CURRENT SLOT. #: (D022

REQUESTED POSITION TITLE: Purchase Order Specialist 11
(For new positions or reclassifications)

' REQUEST FOR:

[X New Position O Temperary Position [] Position Reclassification* |:| Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

| Salary Amount:  $ $ _$40078.00 s _ 40,01%-0U
Current Budgeted Salary Proposed Budgeted Salary Met Change

.. Position to be funded from one of the following:

"' [X Current Department Budget ['_"| Annual Budget Cycle D Will Require Additional Funds
g A T
<0 other = s
o o J O
{5 1
% o«
I:t.’_l&!—'l‘ION Type: ca. 1
Fen
( B £
+Full Time Employee Part Time Employee I:] :g e
Object 113 Object 114
i Enter hourly rate for temp. positions ~a 2
Full Time Temparary r_—l Part Time Temporary ‘:I $ e
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary L0
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

“Exempt I:l Exempt D
' Non-Exempt Nan-Exempt
N/A D
.mm:z
Ji.is‘fIFICATIONf PRIORITY: (Explain why this position or adjustment request is essential)

’Tche PDéLL S§_Nneceshery o 61c§|men+lq é’uﬁ&l’\)i%c Adm;mﬁf@r@nd
manaae the wChasf odet Woc,c% o5 ¥ has become G\wa{ Yowdded *
)Cu f\C.¥lOV\ wh\ch m\Jo\ves 6DCcrE\a \JF\H‘HO@’HOH @F QOO%RHNL ”Jumf/w:mq

€ es}me\b\ o ohd Many move

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job descripticn.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

[

"HUMAN RESOURCES: Classification and Salary Recommendation

_BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET ﬁ\ YES D NO
PERSONNEL PROCEDURES COMPLETED YES D NC
" \FDEPERTMENT OF BUDGET & MANAGEMENT BUDGET PROCEDURES COMPLETED w D NO
4,  COMMISSIONERS COURT APPROVAL DATE
. HIDALGO COUNTY Perscnnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007
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HiparLco County MAR 0 5 2013

Personnel Adjustment Request Form

&
&

%
< R

'DEPARTMENT NAME/NUMBER: Purchasing Department DATE: 2/27/2013

CURRENT POSITION TITLE: CURRENT SLOT. #: OO 3"’!‘

REQUESTED POSITION TITLE:  Surplus Specialist I
(For new positions or reclassifications)

REQUEST FOR:
IE New Position |:| Temporary Position D Position Reclassification* D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
Salary Amount:  $ $ $ 34,360.00 $ 34,3[1*‘000
Current Budgeted Salary Proposed Budgeted Salary Net Change el
= m =
Position to be funded from one of the following: = CcCo
Pl = o >
“’JE Current Department Budget [] Annual Budget Cycle [ Will Require Additional Funds - I'CT?I g
i - <
<O other 0 S
POSITION Type: )
- Full Time Employee Part Time Employee I:I &
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration {2 weeks, 3 months, etc.)

CIVIL-SERVICE: FLSA:

~Exgmpt [:’ Exempt D

Non-Exempt Non-Exempt

N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This pesition is \eine cesuesked +o adminiskr Hy docwnettahon
of Hv S PSS n ue_;ruédv:qq Se upPdale Coun+d wWewsike
Fov WPcoming Pruckions and Cownby Taventory o v ansfer
ot AD TDepar tvients,

[cata
HIDALGO COUNTY Perscnnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: {Any comments you wish to make regarding this request)

"HUMAN RESOURCES: Classification and Salary Recommendation

_BUDGET & MANAGEMENT: Classification and Salary Recommendation

¥

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

Igves [ wo
545 [ wo

[iYES o

4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007
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