Bureau of Justice Assistance - State Criminal Alien Assistance Program (SCAAP)
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HEW! The sppiuation pariod for FY 2013 SCAAP finds is now open. All applications must be submitted via the OJE online Grants
Management Systam (SIS Al completed applications must be submitted by 8:00 p.m. e on Monday, May 13, 2049,
Extensions or sxceptions to this deadline cannot be granted, Because of the velume and cormplexiies involved in varification of a8
sutbmitted nrmate date and the fact that BJA transmils this file to the U.S. Department of Homeland Security (DHS) immediately aftor
the dose of the seliciation, #is not possibla for sddilional applicant data to be reviewsd and senl to DHS after the deadling,
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ipdate on the Fawamants for “Uninows” Allen Statuy Inmate Days

The Dapartment of Justics (D0} will continue the relmbursements for the ynknaven category of SCAAR inmates for the FY 2012
SCAAF awards. SCAAP grantoes sre strongly encowaged fo work colla bargtively with DHS in the following programs in order to
increnss thelr inmate alien status verifications, Those programs include:

* Secure Commanities Program: This program leverages an existing information sharing capabifity betwaen DHE and [OJ to
Guickly wnd scourstely mentity aliens who are arrasted for a orime and booked into locat law erforcement custedy. Wi this
capaliity, e Bngerpeints of evervone arrested and booked are not enly checked againet Federat Bureay of Investigation (FBI
erirningt histery records, but they are alse checked against DHE immrigration racords. If ingerpints match DHS records, the
Bureay of trinigration and Customs Enforcement {(ICE} determines if immigration enforcement action ia required, considering
the knmigration status of the allen. the severity of the crime and the atlen's stiminal higtery. For more information, see the

Following wel slie: wruy LERE, nomrriting)

287 Prograrm: The 287() program allows 3 state and lecal law enforcement entity to enter into a partnarship with ICE in

order o receive delegated authority for brnigration enforcement within their jusisdictions. This allows the officialy in the

jurisdictions to mateh inmate records prior to the SCAAR application process, For mare Information, see the following wab site;
it e bt tnnisheatelt8 P i

forarmnent Support Canter (LESC) LESC I 8 single nationat point of cantact that provides timely customs

informmtion sod immigration status and identity Information and roabtime sssistance to lacal, state and federal law enforcement

agencles on alisns suspecied, arrested or convicted of criminal activity. For more information, see the following web site:
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Gther Federsd Sources of Detention Funding:

For jurisdictions that participate in SOAAR and the So uthwest Border Prosecution Initiative or Northern Border Frosecution initiative
(SRR and NBPY, do fot clude mate records that are submitted in the SYWBPIUNEM apslication unless yous can verlfy that the
inmate reconds submitted in the SWBPYNER] application are only for pretrial detention and the SCAAP mate racords for the same
individuat are for the post-iris! detention. BJA will canduet a review comparison between the SWEPYNED and BCAAR gpplications for
sach jurizdiction prior to award coloylation.

Chvarview:

B4 administers the Siete Criminal Allen Assistance Frogram (SCAAP) in conjunction with the Bureay of Irrenigestion and Custorms
Enfarcemant (10F) and Citizenship and Immigration Services, Depariment of Harmeland Security (DMS), SCAAP provides fedaral
payments o states and localitles that incurred corrsctional officer salary costs for incarcerating undecumented crirminal aliens with at
laast one felany or tero misdemesnar conviclions for violations of state of locat law, and incarcerated for @ teast 4 consecutive days
during tha raponting period.

Use of BCLAP Awardy

The Departmant of Justics Reauthorization Act of 2008 (Pub. L 109-182, Tile X1} included the folfowing requirement regasding the
uae of BCAAR funds: “Srmoumts approptiated pursuant to the authorization of appropriations in paragraph (5) that are distributed to 3
State of political subdivision of & State, including  rounicipality, may be used only for correclionad purposes Beginning with Fy 2007
SCAAR mwards, SUALP unds must be usad for correctional purposes andy.

FY 20072012 SCAAR Use of Funds Lin

Salaries for corrections offizers

Overtime costy

Corrections work foroe recrultment and ratention

Canstruction of comactions facilitios

Trairingledusation for effandars

Training for corrections officers refated to sffender population managemant
Consutiants imvobead with offender popuiation

Madical and mental hagith services

Vebicls renta¥purchase for vansport of offendars

Prison indusiries

Pro-refaaselrsantry prograrms

Technology nvolving offandar Fanagemantinter-agency information sharing
isaster preparednesy continuity of aporations for corections faciity

Reporting Period
The reporting poriad for the 5y 2017 application peried is July 1, 2040 through June 30, 2011 Only qualifing inrates who served 4
ormare days dutihg this period may be Included in the FY 2012 BGAAR application,

Eligible lnmates—Appksant Responsibilities

Unlees otharwise probibited, applicants may subrnlt records of inmates in their custody during the reporting pericd whe: were bom
sutside the Unitad Btates or an9 of its forrioriss and fhad ne repered or documented claimis U 5. cliizenship; were in the applicard's
custody for four or mors consesutive days during the reporting petiod; were convicted of & falony or second misdemeanct for
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vinlations of sinte or local law; were identified snd reponted using due diligence,

Gualifying Criminat Charges and Sonvictions

To ba sligitle for raporting, mmates must have been convicted of a felony or sacond misdemeanor for vielations of state or local iawy,
and houssd i the applicant's state or local correctional facifity for 4 or more consecidive days during the reporting periad. Cnge a
persen meets thess criteria, 5l pretrial and post-conviction time served fram July 1, 2040 through June 30, 2014 may be ncluged in
the FY 2012 apolioation.

Entering fmate Dals
if the Adler Murnber is unimawn Tor an individual inmate, enter all zeroes in the A number field. Do not use foters {A} ar symbols
(dashes, ete.}. Alse, use zeres (0) as the beginning digitts) # the A-number iz fower than 8 igits.

The FBI nutmber i issued by $ie FBI o track aresty and fingerprint records. # this number is not avail bie, leave this fieid Slank by
inserting 10 spaces. if the FBI number is fower than 10 characters, enter the numbet first, and then insert spaces for the remainder of
the fiold fongth.

Gusifying Salary Date

Salary informadion reported in the SCAAP application must reflact the tolal salaries and wages paid to full-and part-time correctional
officers and others whe meet the SCAAR defirition (see the FY 2012 SCAAR Guidelines). The reported surn should total the
jussdiction’s actual salery expendiiures for the applicable raporting period (duly 1, 2010 ko June 30, 2011}, The reported salary shoulki
not be 2 projection, estimate, of average. Correctional Cfficer salary costs may include premium pay for speciallzed services {e.g.,
bifingual officars), shift differential pay, and fixed-pay increases for time in service. Sala £y costs may also incliude svertits reguired by
negotiated coniract, statute, or regulation {e.g., union agreements, confractial obligations, minimum staffing requirements, ete).
Benefits shoult not be ncluded in the salary costs,

hief Executive Officer

SCAAR poyrmmats must go directly to sligible states and localiies. Authorized arsciction employees for SCAAP pumposes must be
fisted as eithet the Authorized Representative or Alternate Caatact in the GMS User Profile, The chief svacstive officer (CEQ}ofan
eligible jurisdictien may anply directly o delegate aithority to another hurisdiction official, The CEG s generally considared the highest
ranking elactad or appointed official of 4 unit of govarnment. An application without the CEQ information includas will be sigtificantly
delayaed.

legisiation
SCAAR Is governad by Section 2410 of the Immigration and Nationality Act, 8 LS 0. 12343, as amerxied, and Title H, Subtitle &,
Sectlon 20301, Vistart Crimse Control and Law Enforcament Act of 1984, Public Law 103-322.

BAMERG £ YA D SELATED BESNURCES AR IO B VEL

BREAR Snulic

The application period for the FY 2013 Btate Criminal Aflen Assistance Program (SCAAP) i now oper. Al agplications must be
{ subndtted by Bay 13, 3013,
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BUREAU OF JUSTICE ASSISTANCE
STATE CRIMINAL ALIEN ASSISTANCE PROGRAM (SCAAP)

UPDATED REQINREMENTS For Fiscal Year 2013

FPayments for “Unknown” Allen Status Inmate Day

FBI Numbwer Hequirement

SCAAP Overview

The Bureau of Justice Assistance (BJA), Office of Justice Programs, U.S. Department of Justice, administers
SCAAP, in conjunction with the U.S. Department of Homeland Secunty (DHS). SCAAP provides federal
payments to states and lecaliies that incymed sorrectional officer gatary coste for inczrcarating undocumanted
criminal aliens who have at least one felony or two misdemeanor convictions for violations of state or locat law,
and who are incarcerated for at least 4 consecutive days during the reporting period.

SCAAP Legislative Authority

SCAAP is governed by Section 241() of the Immigration and Nationality Act, 8 US.C. § 1231(i), as amended,
and Title |, Subtitie C, Section 20301, Violent Crime Control and Law Enforcement Act of 1994, Pub. L. 103-
322 it geheral teniis, i & uinel execubve offiver of a stale ur & poiibicar subdivision exercises aulliily ovei he
incarceration of undocumented criminal aliens and submits a written request to the U.S. Attorney General, the
Attornay General may provide compeansation to that jurisdiction for those incarceration costs. SCAAP is subject
to additional terms and conditions of yearly congraessional appropriations.

Eiigible Applicants

States and local units of govemnment that have authority over comectional faciliies that incarcerate or detain
undocumented cnminal allens for 2 minimum of 4 consecutive days are eligible to apply for SCAAP funds.
States and focal units of general government include the 50 state governments, the District of Columbia, Guam,
Puerto Rico, the U.S. Virgin Islands, and the more than 3,000 counties and cities with correctional facilities,

Regionai jails, speciai jail districts, or tegionat jail authorities and boards do not qualify as political subdivisions
of a state for purposes of SCAAP, and therefore are not eligible to directly apply for SCAAP funds. Each unit of

FY 2013 SCAAP Guidelines and Application Page 1



government that houses inmates at a regional facility must apply independently for SCAAP funds, based on its
own Costs of housing its undocumented aliens in the regional facility. Regionai facilities may not submit SCAAR
applications on behalf of jurisdictions in its service area, nor may a regional facility submit one application for all
parficipating jursdictions, using one jurisdiction’s name as the recipiant,

Authorized Officials

SCAAP payments must go directly to eligible states and localities. Authorized jurisdiction employess for
SCAAP purposes must be listed as sither the Authorized Representative or Altemate Contact in the GMS User
Profile. The chief executive officer (CEQ) of an eligible jurisdiction may apply directly or delegate authority to
ancther jurisdiction official. The CEOQ is generally considered the righest ranking elected or appointed official of
& unit of government,

Lise of BUAADP Awards

The Departtnent of Justice Reauthorization Act of 2005 (Pub. L. 109162, Title XI) inctuded the following
requirement regarding the use of SCAAP funds: “Amounts appropriated pursuant to the authorization of
appropriations in paragraph (%) that are disiributed to a State or politcal subdivision of a State, including a
municipality, may be used only for correctional purposes.” Beginning with FY 2007 SCAAP awards, SCAAP
funds must be used for corectional purposes only. Jurisdictions receiving SCAAP awards will be asked o
rancrt the projected use of these funds at the Bims the award is acoentad.

Minirmum Period of incarceration
Oniy sligible persons who were incarcerated for 4 or more consecutive days betwesn July 1, 2011 and June
30, 2012 may be included in the FY 2013 SCAAP application.

Multi-Jurisdictional issues

»  Elioible nymetes housed in the anpticant's facility exclusively on behalf of annther awlsddiction may only he
reportad by the sending jurisdiction, regardiess of whether the applicant recelved reimbursement for
related incarceration costs,

«  Uniess otherwise covered by & cost reimbursement agreement, inmates who are ready for release once
qualifying charges or convictions are concluded, and who are ternporarily heid in the applicant facility on
the basis of sutstanding warrants or detainers from other jurisdictions, including federal law enforcement
ageiivies, aie SCAAP eligible. The applicant aanisdichion may claim he tolal mumber of Geys e wanate
WS in custody, including the days the inmate was held on the defainars or outstanding warrants.

»  Letention or incarceration days attributable to otherwise qualifying inmates held on federal charges,
convictions, or detainers and covered by cost reimbursement agreements are not SCAAP eligible.

= Juveniles adjudicated delinquent, regardiess of the charges or length of custody, are not SCAADR eligible.
Only juvenile offenders who are convicted as adults and who meet the Qualifying SCAAP criteria may be
etigible.

Eligible Inmates
Applicants may submit records of inmates in their custody during the reporting period who:

= Ware born outside the United States or ona of its territories and had no raported or documented claim o
LLE. citizenship,

= Werein the applicant's custody for 4 or more consecutive days during the reporting periad,

0 Ware convicted of a felony or second misdemeanar for viclations of state or local law.

. Were identifiad and reportad as undocumented, using due diligence.

The L& Department of Homeland Security will make the final determination on the status of submitted inmate
FeGoiis for undocumented alisn purposes. nmales may guaiily for SCAAP purposes if hey were.

a Farsons who enmtered the U.S, without inspection or at any time or place other than as designated by the

Attorney General.
. Persons in deporiation or exciusion proceedings at the time they were taken inio custody.

FYy 2013 SCAAR Guidelines and Application Page 2



= Non-mmigrants wio failed to maintain their non-tmmigrant status at the time they were taken into
custody,
J Certain Mariel Cubans who otherwise meet these requirements,

Total All Inmate Days

The "total all inmate days” is the cumulative number of incarceration or detention days altributable to aff
inmates housed in the judsdiction’s facilities during the reporting period. it includes all inmates, regardless of
thelr status, citizenship, disposition, or length of stay, including inmates held at contract facilities. A jurisdiction
can use the sum of all nightly, facility bead counts for the 365 days in the reporting periad.

EXAMPLE TOTAL DAYS
A jurisdictinn detained or incarcerated 400 inmates during the current reporting cycle. - 2,800
Each inmate was held for exactly 7 days. {400 inmates x T days}

Criminal Charges and Convietions

To be eligible for reporting, inmates must have been convicted of a fefony or second misdemeanor for
violations of state or local law, and housed in te applicant's state or local correctiona! facility for 4 or more
congaculive davs during the reporting period. All pre-triat and post conviction ime served from duly 1, 2011
through June 30, 2012 may be reported to BJA.

EXAMPLES REPORTABLE DAYS

An giien was convicted of a felony during the reporting period and spent 20 days in
preinial detention and 60 additional days from the conviction. All 80 days ocourred during 80
the reporing period.

An glion was convicted of a felony during the reporting perod and spent 20 days in
pretrial detention and 80 additional days from the conviction. The 20 prefriai detention 60
days and 40 of the sentenced davs ocoured in the reporting period; the remaining 20
days were sarved after June 30, 2012,

An alien was comvicted of a felony severs) years ago and is being heid in pretrial
astendon wn new chargss. As 1his allen aeady quaifies based on e pilor feloiy A& caloulated
conviction, once he mesis the minimum of 4 consecitive days in custody during the
reporting pedod, the pratrial days may be reporded to BJA, regardless of the cutcome of
ihe pending charges.

An alien was convicted of & second misdemesnor and served 3 consecutive days as of
June 30, 2012, and 20 additicnal days after June 30, 2012, This inmate cannot be g
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sentence are nof reportable, regardless of what ocours with this inmate i the futurg,

Required lnmate Data Format

The derelad inmste Sl roflects the jurisdiction’s good faith and due diligence efforts to entify and list
undocumented criminal aliens housed in its correctional facilities. Required inmate data slements include the A-
Nurmber, it known, last, rmiddie, snd first names, gale of birdy wegue maie number assigned by the apphcant
jurisdiction; foreign country of birth; date taken inio custody, date released from custody; and the Federal Bureau
of investigation (FBI number, i known,

For inmates with aliases or multipie periods of incarceration: Creating a separate and distinct inmate record for
each qualifying period of incarceration may include efigible inmates incarcerated more than once during the

FY 2013 BCAAP Guidalines and Application Fage 3



reporting period. Similarly, inmates with known aliases may be reported by creating a seperate and distinct
inmate record for each name. The same unique inmate identification number must be used for all records
associated with a single inmate, regardiess of the name under which the inmate was incarcerated. Applications
subraitied withowt complete facility data and inmate records will not be considered for SCAAR funding.

Country of Birth Cades

Generally, a person bom in the U.S. or a U.S. teritory is a U.S, citizen and should not be reported. Any
submitted inmate record that includes a country code not on the official IGE country codes el will be refected.
Any record with an official country code that does not specifically represent a foreign country {unknown) will
only be considerad in the award calculstion if determined the inmate is undocumented or otherwise qualifies. If
the country provided by the inmate is not on the official ICE courdry codes list, 8 country with close geographic

Tl i s dnme sl bn coenfin gndim o
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Alternatives to Traditional Incarceration

Inmates are not eligible #f they served their incarceration incrementally, such as through weskend
incarcerations that enabled them to maintain employment. Qualifying periods of incarceration must oceur
consacutively over the course of 4 or more days.

Paroke and Probation Vielators
Eligible inmatas on parole or probation from qualifving convictions who are subsequently retumed to the
custudy of a state or local correctional faciiity may he eligible.

Correctional (fficers

Corractional officers include employees, officers, and contractual staff whose prirnary responsibitity is the
control, custody, or supervision of persons detained and incarcerated, including correctional officers, daputy
sherits, corectionalfall supervisers, shift commanders, chigfs of security, assizlant wardens, and wardens.
Transportation officers and othars providing control, custody, or supervision of inmates whe are femporarily
outsidde the maintaining facility ere also eligible. Employees, officers, and contractual staff whoss primary
responsibiiity s providing noncustody services o the faciity or its inmate population are not SCAAP ahgible,
Including office and secretarial support, administrative, housekeeping, maintenance, food, naalth, education,
trairing, vocational, counseling, and medical staff. Staff who funciion independeantly or outside the correctional
facility, including parole and probation agents, hearing officers, court commissioners, judicial, prosecutorial, and
PG derenders, warrant ang apprehension units, and oihers are niot sigibie,

Correctional Officer Salary Calculation

Salary Information reported in the SCAAP application must reflect the total salaries and wages paid fo full- ang
part-trne correctional officers and others who meet the SCAAP definition, The reported sum shouid tolal the
jursdiction’s actual salary expendiiuras for the reporting period, not an estimate or average. Correctional officer
salary costs may include premium pay for specialized service, shift differential pay, and fixed-pay increases for
Hime In service It mav also include overfime required by nagntiated contract, statute, or regulation such as
union agreements, contractual obligations, and reguived post staffing minimums. Benefits should not be
includad in the provided salary costs.

Per Diem Costs
Fer diem cost is calculated by the SCAAPR system, dividing the jurisdiction’s “toiad all inmate days” into the “total
correctional officer salary costs” During the FY 2012 reporting period, jurisdictions reported an average per

SRS DO GE BAD B0 IR peos po o slos ohimn ) o ind e i S o d b, s Al e e core e ! RPN T TON B o i
SR AR A s G hent ERGEY TRGUFE SUCUmealion o validate por dlam costs o HMPGEE SIS ONn ng oosis.

SCAAP Aweard Calculation

Once SCAAP data has been validated and analyzed, applicants will receive e-mail notification that awards are
ready for online acceptance and drawdown, Formal acceptance of an award via GMS is necessary for the
elecironic ransfer of funds into the applicant's bank account of record, Applicants have 45 calendar days to

actept awards through GMS once notice is provided, SCAAR payments must go to the jurisdictions’ general
fund
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Payment Formula
The foliowing provides an overview of the method used o caloulate SCAAP paymenis

T Using financial data from applicants, a per diem rate is calculated for each jurisdiction. For FY 2012 the
avenrans par diem rate was 540 80 ner inmate

2. lnmate data is provided to the U S. Department of Homeland Security to vaiidate inmate data for eligible
and rrealid records.

3. Each jurisdiction’s total eligible inmate days are totaled then multiplied by the applicant's per diem rate to
derive the total correctional officer salary costs for eligible inmate days.

4. The value of sach applicant's correctional officer salary costs associated with its eligible inmate days are
taled. This total vaiue reflects the maximum amount for SCAAP reimbursement. A percentage factor is
used o reflect the relationship betwsen the maximum reimbursabie salary costs and the appropriation. For
FY 2012, this factor was approximately 18 percent.

Varlances
A varlance will oxist botwean the otal salary costs reportsd by a jurisdiction and the Snal SCAAP payment
amaunt, due to adjustments for ineligible or invalid inmate records and the annual appropriation, Both the
SCAAP systemn and BJA check for variances from prior vear submissions for correctional officer staffing and
satary levels, total bad count, and number of total inmate days.

Y 2013 Reporting Period
The FY 2013 SCAAP reporting period is from July 1, 2011 through June 30, 2012,

FY 2013 Registration and Application Deadiines
Applications will be accepted through the online Grants Managemen! System (GMS) baginning April 1, 2013,
and anding at 6:00 pm. e dt on May 132013

The deadline for submitting afl completed SCAAR applications is May 13, 2013 at 6:00 p.m. {e.d.t.}. Extensions
or gxceptions 1o this deadiine cannet be granted. Bacause of the volume and complexities involved

in verification of alf submitied inmate data and the fact that BJA fransmits fhis file to DHS immediately after the

close of the sclicitation, itis not possible for additiona) applicant data to be reviewed and sent to DHS after the
deaciing

GME Application Process
The SCAAP Catalog of Federal Domestic Assistance (CFDAY number is 16 808,

For questions or concems at any point in the GMS process, call the SCAAP Help Desk af 1-202-383.4441.

1 Acress (SRAS at s Forards.om usdol ooy

2. you already have a GMS user ID, proceed to the GMS sign in. Even if vour organization already has a
user 1, you will not be considered registered for the solicitation until vou have signad on to GMS and
enered the appropriate sollcitation.

3. 1t you do not have a GMS user 1D, select “New User? Register Here.” After you have completed all of the
required information. click “Creats Account” at the hottom of the page and to note vour user 11 and
password, which are case sensitive. Within a few days, BJA will send an e-mail confirmation to newhy
ragistered applicants that their user 1D and password have been approved and they are gligible to submii
arr application,

FY 2013 SCAAR Guidelines and Application Page &



4. Beginning October 1, 2003, a Dun and Bradsireet (D&B} Data Universal Numbering System (DUNS)
rumber must be included in svery application for a new award or renewal of an award, The DUNS number
will be required whether an applicant is submitting an application on paper, through OJP’'s Grants
Management System, or using the government-wide electronic portal (Grants.govy. An spplication will not
be considered complets until the applicant provides a valid DUNS number.,

Crganizations should verify that they have a DUNS number or take the steps necessary o oblain one as
soon as possible. Applicants can receive a DUNS number at no cost by calling the dedicated toli-free
DUNS number request ling at 1-800-333-0505.

5. After you have logged onto the system using your user 1D and password, click on “Funding Opportunities.”.
Additionatly, click on ‘A-Z” for more search functions,

8. Select the “Bureau of Justice Assistance” from the drop-down list and click “Search.” This will narrow the
list of solicitations within the Office of Justice Programs to those in BJA,

7. Fromthe list of BJA grants, find “State Criminat Alien Assistance Program” and click “Apply Online.”

8. Confirm that your organization is eligible fo apply for this program by reading the text on the screen. if

aligitis, proceed by cicking “Continue,”
% Once you have reached this point, you are considerad successfully registered.

Oniine Inmate Data Reporting Process
belect the file upload process below that best meets your needs. While you may change the method prior to

submitting the completed application to BJA, note that fhe change from one process fo ancther will overwrite
and delete all previous inmate recont submissions

»  BDiract File Upload: The direct file upload function allows you o submit inmate database records in a
singte ASCH-formatted file directly into GMS. File uploads must contain the mandatory data fislds in the
required format, File uploads that do not include the necessary information wilt be considered incomplete
and not eligible SCAAR funding. The SCAAP system provides you with an opportunity fo comrect files or
add missing data prior to finalizing the application.

= Direct Data Entry: The diract data entry function allows youi fo manually enter inmate data directly into an
onling inmate data template, Instead of creating a separate ASCI! file. This approach may be best suited
for jurisdictions with smaller faciliies or small criminal alien populations. Drop-down menus are pravided for
selacting incarceration dates, date of birth, and country of birth (complete country names are listed).

During the file uplosd process, a red flashing bar will appesr at the bottom of the applicant screen. This bar will
continue to flash untit the inmate file upload is complete. Upon completion of the inmate file upload, BCAAP
GME will provide the applicant with a "Filg Vpitad Slatus Report” This report will 55t the number of inmate
recirds in the upload and the number of inmate records that are complete. in addition, the report will provide =
detailed list of inmate records (by file number) that are incomplete or have data format errors and the nature of
the error. Print this file upload status report for your records. If during the file upload process, your intemet
browser times out or is disconnected, your inmate file upload may not be complete. it is important that you
check the "File Upload Status Report” and verify that all of your inmate records have been uploaded,

Wihen intiaing a fie upload, there is an approximate 10 second startup delay. Once the fiie upHoad has
actually begun, the estimated times for file uptoads: 300 inmate records = less than 1 minute; 7.800 inmate
racords = 3 minutas; 54,600 inmate records = 15 minutas.

Technical System Requirements

internet access is required io apply for SCAAP funding. Generally, Netscape Communicator 4.7 and Internet
Explorer B85 are the earliest versions of the respaciive Intemet browsers that may be used for succassiul
SCAAP application system access. Contact your agency network administrator to determine if an internal
firowall or agency ntemet security system may be preventing direct access to the application system, or
contact the GMS Help Desk for information regarding correct port settings. If you are a prior SCAAP user, tha
browser bookmark may not work proparly and an attempt (o access the SCAAP application site may generate a
message advising that the “page cannot be displayed.” Delete the bookmark and manually type the URL into

FY 2013 BCAAP Guidelines and Application Page &



the browser address jine,

Internet User Accounts

Government officials from the applying jurisdictions must establish the OJP GMS user accounts for SCAAP,
Non-government officials may not establish user accounts on behalf of applying jurisdictions. When
estatlishing & user account, sheriffs or chiefs of nolice are not considersd CEOs but thay may serve as the
contact persons establishing the SCAAP user accounts on behalf of the CEOs. Al applicatons must be filed in
the name of the state or unit of government and must inciude the jurisdiction’s CEQ's name, official ttle, and -
izt address,

Application Resubmissions
BJA may retum a submitted application with incomplete or inaccurate data to the applicant for corrections, and
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to be corrected and resubmitted by a certain date to be considerad for SCAAP funding.
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