THE STATE OF TEXAS §

£42]

COUNTY OF HIDALGO §

PROFESSIONAL SERVICES CONTRACT
C-13-091-04-09

THIS AGREEMENT is made effective the 9" day of April, 2013, by and between the County of

Hidalgo, Texas (“County”) and Leonel Garza, Jr. & Associates, LLC ("Appraiser").
WITNESSETH:

WHEREAS, the County requires appraisal services for: “All Project for Precinct No. 3” (on an as
needed basis); and

WHEREAS, the County of Hidalgo solicited Request for Qualifications (RFQ) for the development
and establishment of a yearly pool for “Professional Appraisal Service,” and

WHEREAS, from which “Professional Appraiser” has been selected from the “Pool” of pre-qualified
Appraisers from response to the Request for Qualifications (RFQ), and

WHEREAS, County has determined that the services of “Professional Appraiser” are sometimes
necessary to carry out the required appraisal activities; and

WHEREAS, pursuant to Texas Government Code Section 2254.002, The Professional Services
Procurement Act, Government Code, the County requested proposals from professional right-of-way appraiser
to assist the County by providing appraisal services; and

WHEREAS, County has selected the Appraiser to provide appraisal services within Hidalgo County
Precinct No. 3, in accordance to Exhibit “A”, Request for Qualifications (RFQ) Procurement Packet and
through its procured approved pool of Appraisers.

NOW, THEREFORE, in consideration of the mutual covenants and agreements herein contained,

County and Appraiser do mutually agree as follows:




1. Scape of Services, Appraiser agrees to provide to County, The Fair Market Value Appraisals
in connection with the Acquisition of Land, Rights of Way, Easements, Condemnations and Disposition of
County owned Property located within Hidalgo County Precinct No. 3 as shown in Exhibit “B” attached hereto
and entitled “Services and Fees to be Provided by the Appraiser.” In the event the Appraiser does not provide
the fair market value appraisal prior to the date specified on the purchase order, the Purchase Order will
become NULL and VOID. If such Purchase Order becomes NULL and VOID and a fair market valae
appraisal is secured from another firm, Appraiser will be responsible for any additional charges or expenses
incurred by Hidalgo County.

Further, in the event that it is demonstrated by Appraiser that Hidalgo County has caused or delayed
thus preventing the Appraiser from meeting the specified agreed upon deadline to provided the fair market
value appraisal ordered, Appraiser must advise in written notice to the Purchasing Department to authorize and
to secure additional time to comply.

2. Term. This Contract becomes effective when fully executed by both parties and will
terminate One (1) Year from the date of execution or unless sooner terminated as provided herein. The
Appraiser will not begin work or incur costs until authorized in writing by the County for each purchase order.

3. Compensation. As consideration for rendering the Services provided for in this Contract, the
County agrees to pay the Appraiser the amounts specified in Exhibit "B" attached hereto payable against
written invoice submitted by Appraiser. The Appraiser is authorized to submit periodic requests for payment
within thirty days after completion of each work order. The request for payment shall be made using forms
acceptable to the County and shall show the total amount earned to the date of submission and the amount due
and payable as of the date of the current billing. Upon receipt of said request for payment, County shalf submit
arequisition for payment of said services in the customary manner provided for payments utilized by Hidalgo
County, Texas. Appraiser agrees to separately account for the receipt and/or expenditure of funds received
pursuant to this Contract and to keep adequate books and records of all such receipts and/or expenditures. All

payments to Appraiser shall be mailed to the address shown in numbered paragraph 20, hereof.




4. Progress. Upon acceptance of a work order, the Appraiser shall undertake and complete the
authorized work. The County or the Appraiser can request conferences to be provided at the Appraiser’s
office, the office of the County, or at other agreed upon locations.

5. Inspection of Work. The County has the right at all reasonable times to inspect or otherwise
evaluate the work performed or being performed hereunder and the premises in which it is being
performed. If any inspection or evaluation is made on the premises of the Appraiser, or a subcontractor, the
Appraiser shall provide and require its subcontractor to provide all reasonable facilities and assistance for the
safety and convenience of the inspectors in the performance of their duties. All inspections and evaluations
shall be performed in such a mamner as will not unduly delay the work.

6. Amendments. If it becomes necessary at any time during the contract period to change the
scope of work, the contract period, the maximum amount payable, the complexity, or the character of this
contract, an amendment must be prepared and executed within the contract period. The County retains the
right to reject any such amendment proposed by the Appraiser unless the County finds the proposed
amendment necessary to complete the work authorized herein. Any such amendments be made in writing
agreed to by all parties hereto and duly executed before the end of the contract period as specified.

If the County finds it necessary to require changes in completed work because of errors made by the
Appraiser, the County shall require the Appraiser to correct the work at no cost to the County and without
amendiment to the contract. If the changes are made at the request of the County and are not due to errors of
the Appraiser, the County will reimburse the Appraiser for the additional work at the same rate of pay
established in Exhibit “B”- Basis for Payment, If payment for the additional work will cause the maximum
amount payable to be exceeded, an amendment shall be executed in accordance with the terms of this
provision.

7. Reporting. The Appraiser shall promptly advise the County in writing of events which have a
significant impact upon the contract, including:

1. Problems, delays, or adverse conditions which will materially affect the ability to
meet time schedules and goals, or preclude the attamment of project work units by
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established time periods. This disclosure shatl be accompanied by a statement of the
action taken, or contemplated, and any County or, if Federal funds are involved,
Federal assistance needed to resolve the situation.

2. Favorable developments or events which enable meeting time schedules and goals
sooner than anticipated or producing more work units than originally projected.

8. Ownership of Documents. Upon completion or termination of this contract, all documents
prepared by the Appraiser or furnished to the Appraiser by the County shali be delivered to and become the
property of the County. All sketches, photographs, calculations, and other data prepared under this contract
shall be made available, upon request, to the County without restriction or limitation on their further use. The
Appraiser may, at its own expense, have copies made of the documents or any other data furnished the County
under this contract.

9. Independent Contractor. Appraiser must comply with all applicable Hidalgo County
policies and with any applicable federal, state or local laws, regulations, orders or ordinances applicable to the
services provided by Appraiser under this Contract. Notwithstanding the foregoing sentence, Appraiser
represents and maintains that it is an independent contractor and is not an employee of Hidalgo County, Texas,
or any agency thereof, and represents and warrants that it does not desire or request any fringe benefits
provided to employees of Hidalgo County, Texas, and/or any agency thereof, including, but not limited to
benefits associated with Hidalgo County's civil service program. Appraiser agrees to be responsible for any
federal income tax, withholding or social security tax liability that might arise from payments received
hereunder.

10. Voluntary Termination. The County may terminate this Contract at any time for any reason
or no reason at all upon the giving of thirty (30) days prior written notice to the other party.

11. Insurance. Appraiser agrees to provide liability insurance covering its activities in providing
the services for County in an amount not less than the minimum amounts prescribed by the Texas Tort Claims
Act, "100.001, et seq., Texas Civil Practices and Remedies Code, and shall furnish department a certificate of

insurance, Exhibit “C”, issued by the insurer that such insurance is in full force and effect.



12, No Assignment. Except as otherwise herein provided, Appraiser, may not assign the
obligations or rights under this contract to any person without the prior written consent of County.

13. Conflict. Nothing in this Contract shall be construed so as to require the commission of any
act contrary to law, and whenever there is any conflict between any provision of this Contract and any present
or future law, ordinance or administrative, executive or judicial regulation, order or decree, or amendment
thereof, contrary to which the parties have no legal right to contract, the latter shall prevail, but in such event
the affected provision or provisions of this Contract shall be modified only to the extent necessary to bring
them within the legal requirements and only during the time such conflict exists.

14. Termination by County. If Appraiser fails to deliver quality service, fails to achieve the
defined goals, outcomes, strategies and outputs set by County, or if Appraiser fails to comply with any
conditions in this Contract, then County shall have the right to terminate this Contract upon the giving of ten
(10) days prior written notice to Appraiser.,

15. No Waiver. No waiver by County of any breach of any provision of this Contract shall be
deemed to be a waiver of any preceding or succeeding breach of the same or any other provision hereof.

16. Entire Agreement. This Contract contains the entire agreement between the parties hereto,
and each party acknowledges that neither has made (either directly or through any agent or representative) any
representations or agreements in connection with this Contract not specifically set forth herein. This Contract
may be modified or amended only by agreement in writing executed by County and Appraiser, and not
otherwise,

17. Venue. This Contract shall be construed under and in accordance with the laws of the State of
Texas, and all obligations of the parties created hereunder are performabie in Hidalgo County, Texas. The
parties hereby consent to personal jurisdiction in Hidalgo County, Texas.

18. Hold Harmless. In the event Appraiser should cause, either directly or indirectly, damage,
loss, destruction, liability, or claims against the other party as a result of intentional conduct, negligence or

otherwise, Appraiser shall hold harmless and indemnify County from any and all obligations, liabilities, causes



of action, lawsnits, damages, and assessments, including legal fees, etc., that result from the Appraiser’s
intentional actions or negligence. This indemnification clause shall survive this Contract and be enforceable as
a separate agreement in the event its survival and enforcement becomes necessary.

19. Attorney’s Fees. In the unlikely event that a dispute occurs which is litigated or arbitrated, or
a cause of action in law or equity is filed concerning the operation, construction, interpretation, or enforcement
of this Contract, the losing party shall bear the cost of the attorney’s fees incurred by the prevailing party and
any and all costs applicable thereto, including, but not limited to, court costs, deposition fees, expert witness
fees, out-of-pocket expenses and travel expenses which are incuwrred by the prevailing party.

20. Notices. Except as may be otherwise specificaily provided in this Contract, all notices,
demands, requests or communications required or permitted hereunder shall be in writing and shall either be (i)
personally delivered against a written receipt, or (ii) sent by registered or certified mail, return receipt
requested, postage prepaid and addressed to the parties at the addresses set forth below, or at such other
addresses as may have been theretofore specified by written notice delivered in accordance herewith:

If to County: County of Hidalgo

Attention: County Judge
302 W. University Drive
Edinburg, Texas 78539
If to Appraiser: Leonel Garza, Jr. & Associates, LLC
Attn: Leonel Garza, 111, Co-Owner/Primary R.E.A.
1419 Dove, Suite |
McAllen, Texas 78504

Each notice, demand, request or communication which shall be delivered or mailed in the manner
described above shall be deemed sufficiently given for all purposes at such time as it is personally delivered to
the addressee or, if mailed, at such time as it is deposited in the Unites States mail.

21. Execution of Documents. The parties hereto covenant and agree that they will execute such
other and further instruments and documents as are or may become necessary or convenient to effectuate and

carry out the terms of this Contract,

22, Binding Contract. This Contract shall be binding upon and inure to the benefit of the parties



hereto and their respective heirs, executors, administrators, legal representatives, successors, and assigns where
permitted by this contract.

23. Gender. All pronouns used in this Contract shall include the other gender, whether used in
the masculine, feminine or neuter gender, and the singular shall include the plural whenever and as often as
may be appropriate.

24. Authority. The execution and performance of this Contract by County and Appraiser have
been duly authorized by all necessary laws, resolutions or corporate action, and this Contract constitutes the
valid and enforceable obligations of County and Appraiser in accordance with its terms.

25. Commitment of Current Revenues. In the event that, during any term hereof, the Owner
does not appropriate sufficient finds to meet to the obligations of this Agreement, the Owner may terminate
this Agreement upon thirty (30) days written notice to the Appraiser. The Owner agrees, however, to use
reasonable efforts to secure funds necessary for the continued performance of this Agreement. The parties
intend this provision to be a continuing right to terminate this Agreement at the expiration of each budget

period of the Owner pursuant to the provisions of Tex. Loc. Govt. Code Ann. §271.903 (Vernon Supp. 1995).



EXECUTED as of the day and year first written above.

APPROVED BY COMMISSIONER’S COURT ON April 9, 2013.

COUNTY OF HIDALGO, TEXAS APPRAISER:
Leonel Garza, Jr. & Associates, LLC

By: By:
Ramon Garcia, County Judge
Printed Name:
Title:
APPROVED AS TO FORM: ATTEST:

Atlas, Hall & Rodriguez, LLP

% Arturo Guajardo, Jr., County Clerk
By: -— / /

Stepﬁ{n L. Crain




EXHIBIT “A”
Request for Qualifications (RFQ) Procurement Packet



Hidalgo County Purchasing Department
2812 S. Business Highway 281
Edinburg, Texas 78539

(956) 318-2626/ Fax: (956) 318-2629

o LEXAS.

e s s

November 13, 2012

Participant’s name

Address

City

State, Zip Cade

Re: HIDALGO COUNTY

Request for Qualifications -  “Professional Appraisal Services Pool-Hidalgo County”
{Including all funding sources. programs. and eniities)
RFQ No: 2013-004-12-05-SGS

Dear Respondents:

Enclosed please find a Request for Qualifications (RFQ) packet for your consideration. Hidalgo County
Purchasing Department welcomes and appreciates your participation in the RFQ process.

We have updated our RFQ packet. Carefully read and review all instructions, requirements, specifications
and/or scope of work included in this packet.

If any further assistance is required, please do not hesitate to call the Purchasing Department at (956) 318-
2626.

Sincerely, \d)) %1@
Martha L. Salazar, CPP ﬁ“ ‘
&

Hidalgo County PurchasingAgent

MLS/sgs

Enclosures



Hidalgo County Purchasing Department
New Administration Building
2812 S. Business Highway 281

o TEXAS Edinburg, Texas 78539
(956) 318-2626/ Fax: (956) 318-2629
REQUEST FOR QUALIFICATIONS (RFQ)
TABLE OF CONTENTS
HIDALGO COUNTY
L fundueg sivivees, pragnamy Gnd ciies)
“Professional Appraisal Services Pool”
RFQ No: 2013-004-12-05-SGS
e i No. of
Item Description Pages
1. | Request for Qualifications Letier )|
2. | Request for Qualifications, Legal Notice 9
3. | Exhibit A, Requirements ]
4, Exhibit B, Evaluation Criteria and Evaluation Form 2
3. | Exhibit C, Insurance Requirements, 4
6. | Exhibit D, CIQ Conflict of Interest Questionnaire ]
7. | Exhibit E, Proposer’s Affidavit |
8. | Vendor/Bidder Application and W-9 form 6
09. | Certification Regarding Debarment 1
10. i RFQ Submittat Check List 1

The above mentioned items shall be found in the Request for Qualifications (RFQ) packet that is attached
herewith. Should you find that any of the items are not attached in its entirety please contact Purchasing
by calling (956) 318-2626, advise of missing documentation, and Purchasing will forward information
either through facsimile or by U.S. Mail.

Thank you.

T b RS el

Martha L. Salazar, CPPB, I}ﬁkgl'lasing Agent _ Date




LEGAL NOTICE

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY

(All funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




REQUEST FOR QUALIFICATIONS (RFQ)

HIDALGO COUNTY
(Including all funding sources, programs, and entities)

“Professional Appraisal Services Pool”

RFQ NO: 2013-004-12-05-SGS

Acceptance Due Date: DECEMBER 05, 2012

Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department

Project Buyer Contact Information:

Sandy Suarez, Buyer II
(956) 292-7000 Ext. 4860
sandy.suarez@co.hidalgo.tx.us

Form HCPD-04



LEGAL NOTICE RFP No.: 2013-004-12-05-SGS

1.

Sealed qualifications will be received for “HIDALGQ COUNTY (lacluding all funding sousces. programs, and entities)
Professional Appraisal Services Pool”, in accordance with the requirements attached hereto as

Exhibit "A." Qualifications should address all requirements set forth. Respondents may suggest
substitutions of features which they feel would be in the best interest of Hidalgo County ("County™).
Strong rationale must be presented for any deviation from the requirements. Hidalgo County
reserves the right to reject the deviation and its effect on the overall qualifications.

One (1) original, seven (7) copies of all request for qualifications (RFQ) and two (2) CDs in PDF
Format are required with the respondent’s name and address clearly typed/printed on upper left hand
corner and the proper notation clearly typed/printed on the lower left hand corner of the envelope

and/or package, RFQ - 2013-004-12-05-SGS“HIDALGO_COUNTY (lncluding all funding sources, programs,

and entities)-“Professional Appraisal Services Pool”, and in County's Purchasing Department. Physical
Location: 2802 S. Business Hwy. 281 Postal/ Mailing: 2812 S. Business Hwy. 28] New

Administration Building , Edinburg, Texas, ON OR BEFORE 9:30 A.M., WEDNESDAY,
DECEMBER 05, 2012.

NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY QUALIFICATIONS
RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF
EXPRESS ENVELOPE OR PACKAGE IN REFERENCE TO QUALIFICATION.

Hidalgo County reserves the right to refuse and reject any/all qualifications and to waive any/all
formalities or technicalities, or to accept the qualification considered the best and most advantageous
to Hidalgo County.

Hidalgo County reserves the right to separate and accept, or eliminate any item(s) listed under this
qualification that it deems necessary to accommodate budgetary and/or operational requirements.
Hidalgo County also reserves the right to reject any or all qualifications submitted and further
reserves the right to design the evaluation criteria to be used in selecting the lowest and best
qualification for approval. Receipt of any qualification shall under no circumstances obligate
County to accept the lowest dollar qualification. The award of this contract shall be made to the
responsible offeror whose qualification is determined to be the best evaluated offer resulting from
negotiation, taking into consideration the relative importance of price and other evaluation factors as
herein set forth.

Failure of the delivered item to perform as specified or failure to meet the stated delivery schedule
shall release Hidalgo County from all obligations to the contracting party with regard to the item(s)
in question. In such event, County may elect to award the contract to the next-lowest responsible
respondent, or to reject all qualifications and re-advertise.

For work to be performed at a County owned or operated location, each respondent shall, in its sole
discretion, visit the job site before preparing the qualification and thoroughly familiarize
himselffherself with existing conditions. Respondent should take field dimensions and note all
circumstances which affect the dollar amount of the qualification.

Descriptive specifications are referenced in this document to indicate the general kind and quality of
equipment desired by Hidalgo County. Due to various styles and models of equipment, respondents
are required to include illustrations, specifications, explanation of warranties, and service data with
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their qualification including catalogue numbers and any necessary references.

7. No qualification may be withdrawn within ninety (90) days from the scheduled time to open
qualifications.

8. County reserves the right to accept or reject any or all qualifications

9. Any interpretations, amendments, corrections or changes to this qualification document must be in a
written addendum and signed by the County Judge or his designee. Addenda will be mailed to all
who are known to have received a copy of the Request for Qualification. Respondents shall
acknowledge receipt of all addenda as a part of their qualification.

10. Costs are o be net F.0.B., Counly Prepaid.

11. County is exempt from Federal Excise Tax, State Tax and Local Tax. Do Not include tax in cost
figure. I it is determined that tax was included in the cost figures it will not be included in the
tabulation of any awards. Tax exemption certificates will be furnished upon request.

12.  Funds for this procurement have been provided through the County budget for this fiscal year only.
County, on an annual basis, has the right to reconsider a contract during the budget process for
ensuing years if financial resources of County are insufficient to meet the liabilities of said contract.
The award of a qualification or contract hereunder will not be construed to create a debt of the
County which is payable out of funds beyond the current fiscal year.

13. DELIVERY INSTRUCTIONS:

* No deliveries accepted after 3:00 P.M., Monday-Friday.
* At Jeast seventy two (72) hours prior notice of delivery must be given to Martha L. Salazar,
CPPB, Purchasing Agent before delivery will be accepted.

¢ If you need additional information call the office listed below:

Hidalgo County Purchasing Department

Martha L. Salazar, CPPB, Purchasing Agent
(956) 318-2626
14. BILLING AND PAYMENT INSTRUCTIONS:

* Invoices must include:

a) Name and address of successful respondent

b} Name and address of receiving department or official

c) Purchase Order Number and Contract number (if any)

d) Notation- HIDALGO COUNTY (including all funding svurces, programs, and entities) Professional
Appraisal Services Pool”

e) Descriptive information as to the items or services delivered, including product code,
item number, quantity, etc.




¢ Discount payments will be considered when offered.

* Contact person for Billing and Payment questions:

HIDALGO COUNTY AUDITOR’S OFFICE
Postal/Mailing 2808 S. Business Hwy. 281
Edinburg, Texas 78539
(956) 318-2511

15. SCHEDULE OF EVENTS
Qualification Opening, 9:30 A.M.
Award of Contract
Commence Work or Deliver Products

December §5, 2012
, 2012
, 2012

16. HIDALGO COUNTY PROPOSED HOLIDAYS

2013 YEAR
New Year’s Eve & Day 12/31/12 and 01/01/13
Martin Luther King Day | 01/21/13
President’s Day 02/18/13
Good Friday 03/29/13
Easter 04/01/13
Memorial Day 05/27/13
Independence Day 07/04/13
Labor Day 09/02/13
Veteran’s Day 11/11/13
Thanks Giving Day 11/28/13 and 11/29/13
Christmas Day 12/24/13 and 12/25/13

17. BID OR-—PERFORMANCE BOND AND DEBARMENT CERTIFICATION; PAYMENT

UNDER-CONTRACT:

All respondents are also required to furnish a certification or acknowledgment stating that
the contractor or vendor is free from suspension or debarment pursuant to federal

regulation 45CFR76.




»  Forrequirements continets—bonrd—equirementsare—letermined- by- apphring—the—proposed -unit

price-to-the-estimated-quantities-included-in-the specifications:

18. ETHICAL STANDARDS:

e It shall be a breach of ethics to offer, give or agree to give any elected official, department head
or employee, or former elected official, department head or employee, of the County, or for any
elected official, department head or employee or former elected official, department head or
employee of the County, to solicit, demand, accept or agree to accept from another person, entity
or organization, a gratuity or an offer of employment in connection with any decision, approval,
disapproval, recommendation, preparation or any part of a program requirement or purchase
request, influencing the content of any specification or procurement standard, rendering of
advice, investigation, auditing, or in any other advisory capacity in any proceeding or
application, request for ruling, determination, claim or controversy, or other particular matter
pertaining to any program requirement or a contract or subcontract, or to any solicitation or
qualification therefore pending before any department or agency of the County.

e It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or
on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor
for any contract for the County, or any person associated therewith, as an inducement for the
award of a subcontract or order.

¢ No public official shall have an interest in a contract awarded hereunder except in accordance
with Tex. Loc. Govt. Code Chapter 171.

e NOTICE:
ALL COMMUNICATIONS BY A VENDOR TO THE COUNTY, ITS OFFICIALS, AND
DEPARTMENT HEADS REGARDING THIS PROCUREMENT SHALL BE DONE
THROUGH THE HIDALGO COUNTY PURCHASING DEPARTMENT.

No vendor, its representative, agent, or employee shall engage in private communication with a
member of the Hidalgo County Commissioners Court or county department heads regarding any
procurement of goods or services by the County from the date that the bid, RFP, or RFQ is
released. No private communication regarding the purchase shall be permitted untii the
procurement process is complete and a purchase order is granted or a contract is entered into.
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Members of the commissioners court are required to make a reasonable effort to inform
themselves regarding potential procurements and have a duty to inquire of vendors, their
representatives or employees, the nature of any private communication being sought prior to
engaging in any communication. “Private Communication” means communication with any
vendor outside of a posted meeting of the governing body, a regular meeting of a standing or
appointed committee, or a negotiation with a vendor which has been specifically authorized by
the governing body.

19. DISCL.OSURE OF CONFLICT OF INTEREST

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that
any vendor, person, consuliant or confractor considering doing business with Hidalgo
County (“the County”) to disclose in the Conflict of Interest Questionnaire (the “CIQ”)
attached as Exhibit D, the vendor, person, consultant or contractor’s affiliation or business
relationship that might cause a conflict of interest with the County. By law, the CIQ must
be filed with the Hidalgo County Clerk’s Office no later than the seventh business day after
the date the person becomes aware of facts that require that statement to be filed. The
disclosure requirement applies to a person or business who contracts or seeks to contract
with Hidalgo County for the sale or purchase of property, goods or service. Any purchase
order or contract resulting from this process shall be considered null and void if the
successful respondent fails to comply with Texas Local Government Code Chapter 176.
Vendors, consultants, contractors and others who desire to conduct business with Hidalgo
County are encouraged to refer to Texas Local Government Code Chapter 176 for the
details of this law. An offense under Texas Local Government Code Chapter 176 is a Class
C Misdemeanor.

Please submit completed CIQ forms to the Hidalgo County Clerk’s Office located at 100 N.
Closner, Edinburg, Texas 78539cHidalgo County Courthouse.

COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY
OF THE PROSPECTIVE PROPOSER.

20. If, during the life of any contract or qualification awarded, the successful respondent's net prices

21.

22,

generally available to other customers for items awarded herein are reduced below the contracted
price, it is understood and agreed that the benefits of such reduction shall be extended to County.

Proposals, and all goods and services provided thereunder, shall comply with all federal, state and
local laws concerning this type(s) of goods and/or services.

Minimum Standards For Responsible Prospective Respondents: A prospective respondent must
affirmatively demonstrate respondent’s responsibility. A prospective respondent, by submitting a
qualification, represents to County that it meets the following requirements:

Possess or is able to obtain adequate financial resources as required to perform under the
qualification;



23.

24,

25.

26.

27.

* Be able to comply with the required or proposed delivery schedule;
* Have a satisfactory record of performance;

¢ Have a satisfactory record of integrity and ethics;
¢ Be otherwise qualified and eligible to receive an award.

Successful respondent will pay or cause to be paid, without cost or expenses to County, all FICA,
FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits
as required by Federal or State law. Successful respondent's officers, agents and/or employees will
not be entitled to any benefits of un employee or elected official of County, including. bul not
limited to, benefits associated with County's civil service system.

Any contract award to a successful respondent will be in effect until (a) the contract expires, (b)
delivery and acceptance of products, and/or performance of services ordered, or (c) terminated by
County with thirty (30) day's written notice prior to cancellation.

County reserves the right to enforce performance of any contract awarded hereunder in any manner
prescribed by law or deemed to be in the best interest of the County in the event of breach or default
by successful respondent; County reserves the right to terminate any contract immediately in the
event a successful respondent fails to:

A. Meet schedules;
B. Pay any required fees or taxes; or
C. Otherwise perform in accordance with the requirements.

Successful respondent shall defend, indemnify and save harmless County and all its elected officials,
officers, agents and employees from all suits, actions, or other claims of any character, name and
description brought for or on account of any injuries or damages received or sustained by any
person, persons, or property on account of any negligent act or fault of the successful respondent, or
of any agent, employee, subcontractor or supplier in the execution of, or performance under, any
contract which may result from qualification award. Successful respondent indemnifies and will
indemnify and save harmless County from liability, claim or demand on their part, agents, servants,
customers, and/or employees whether such liability, claim or demand arise from event or casualty
happening or within the occupied premises themselves or happening upon or in any of the halis,
elevators, entrances, stairways or approaches of or to the facilities within which the occupied
premises are located. Successful respondent shall pay any judgment with costs which may be
obtained against County growing out of such injury or damages, and shall, upon request, provide a
defense to County by counsel reasonably acceptable to County. Successful respondent’s indemnity
hereunder shall include, but is not limited to, claims relating to patent, copyright or trademark
infringement, and the like, arising out of the goods or services provided by successful respondent.

Successful respondent shall warrant that all items/services shall conform with the specifications
and/or all warranties provided under the Uniform Commercial Code and be free from all defects in



28.

29.

30.

31.

material, workmanship and the like. Ttems supplied under a contract pursuant to this Request for
Qualifications shall be subject to County's approval. Items found to be defective or not meeting
specifications shall be replaced by successful respondent within two business days at no expense to
County. Items not picked up within one (1) week after notification shall be deemed a donation to
County and may be vused or disposed of at County's discretion and without waiver of any other rights
of County as to the item's nonconformity.

This document and any disputes arising hereunder shall be governed and construed according to the
laws of the State of Texas, and will be performable exclusively in Hidalgo County, Texas.

The successful respondent shall not assign, sell, transfer or convey its rights under any awarded
contract, in whole or in part, without the prior written consent of County.

Respondents shall provide with the qualification response, a list of at least three (3) references where
like services have been supplied by their firm. Include the name of the business or government,
address, telephone number and name of representative or contact person.

Respondents must provide all documentation requested with this Qualification in their response.
Failure to provide this information may result in rejection of the qualification as none conforming.



Request for Qualification
for
HIDALGO COUNTY

( Including all funding sources. programs, and entities)

“Professional Appraisal Services Pool”
RFQ No: 2013-004-12-05-SGS

To:  Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
Physical Location: 2802 S. Business Hwy. 281
Postal/ Mailing: 2812 S, Business Hwy. 281
New Administration Building
Edinburg, Texas 78539

In accordance with the Requirements, and subject to all laws and regulations of the United States
and state and local laws, the undersigned respondent proposes and commits to furnish all labor,
equipment, material, software and services as set forth in the documents hereinbefore mentioned. The
undersigned further agrees, upon acceptance of its qualification, fo execute a contract and/or Purchase
Order issued by Hidalgo County for performing and completing the work described in the Requirements
within the time stated and for the prices proposed in the documents attached hereto and made a part
hereof.

Respondents acknowledge receipt of all of the pages of the documents referenced in the Request
for Qualification Checklist presented in connection with this procurement. Respondent understands that
Hidalgo County reserves the right to reject any or all qualifications and further reserves the right to
design the evaluation criteria to be used in selecting the lowest and best gualification.

Respondent agrees that this gualification shall be good and may not be withdrawn for a period of
ninety (90) calendar days after the scheduled closing time for receiving qualifications, as contained in
the Requirements.

Respectfully submitted,

Respondent:

Address:

By:

Printed Name:

Title:

Page 9 of 9



EXHIBIT “A”

REQUIREMENTS

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY

(All funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




EXHIBIT A

REQUIREMENTS
HIDALGO COUNTY

(INCLUDING ALL FUNDING SOURCES, PROGRAMS, AND ENTITIES)

REQUEST FOR QUALIFICATIONS
“PROFESSIONAL APPRAISAL SERVICES POOL”

RFQ N2 2013-004-12-05-SGS

T R e ———— e
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The County of Hidalgo will be accepting Statements of Qualifications from Real Estate Appraisers
(firms) in order to establish a pre-qualified pool on an “As Needed Basis” per project by all County
Departments and/or applicable Programs requiring said services as set forth in the requirements.
Upon approval and acceptance by Hidalgo County Commissioners’ Court, the term of the pre-qualified
pool of Real Estate Appraisers will be for February 09, 2013 and ending February 08, 2014.
The Hidalgo County Purchasing Department will receive sealed envelopes containing Statement of
Qualifications for the provision of "PROFESSIONAL APPRAISAL SERVICES POOL-HIDALGO
COUNTY" (including all funding sources, Programs, and Entities)-Request For Qualifications as
specified herein, Statements of Qualifications will be accepted until 9:30 A.M., Wednesday,
December 05, 2012, ANY RFQ RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND
WILL BE RETURNED.

The following outlines the Request for Qualifications:

SECTION I -GENERAL TERMS AND CONDITIONS
RFQ DOCUMENT SUBMITTALS/DELIVERY

A total of one (1) original, seven (7) copies and two (2) CD’s in PDF format of the RFQ shall
be submitted as part of your response.

Respondents must complete and include in their response, all documentation requested in this RFQ.
Refer to enclosed RFQ Check List form for documents to be included with your response.

Hidalgo County is uesting that statements of Qualifications responses be seale

clearly marked and labeled with the Company’s name, RFQ Number: 2013-004-12-05-

S Project title: “Professional Appraisal Services Pool” and ening Date and be

delivered to Martha L. Salazar, CPPB, Purchasing Agent, at:

Physical Address:

Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
Administration Building

2802 S, Business Hwy. 281

Edinburg, Texas 78539

US Postal Mail Address:

Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
Administration Building

2812 S. Business Hwy 281

Edinburg, Texas 78539

Hidalgo County requires respondents, when hand delivering statements of Qualifications, to have a
Purchasing Department representative time/date stamp and initial the sealed envelope when dropping
RFQ off.

All costs and expenses associated with the preparation and submission of (RFQs, bids, proposals
and/or quotes) shall be the responsibility of the respondent and no reimbursements for such charges or
expenses shall be passed onto Hidalgo County.

DISCLOSURE OF CONFLICT OF INTEREST:
Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any

vendor, person, consultant of contractor considering doing business with Hidalgo County (“the
County”) to disciose in the Conflict of Interest Questionnaire (“the CIQ"} attached as Exhibit D, the
vendor, person consultant or contractor’s affiliation of business relationship that might cause a

e L T T
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conflict of interest with the County. By law, the CIQ must be filed with the Hidalgo County Clerk’s
Office no later than the seventh business day after the date the person becomes aware of facts that
require that statement to be filed. The disciosure requirement applies to a person or business who
contract or seeks to contract with Hidalgo County for the sale or purchase of property, goods or
service. Any purchase order or contract resulting from this process shall be considered null and void
if the Vendors, consultants, contractors and others who desire to conduct business with Hidalgo
County are encourage to refer to Texas Local Government Code Chapter 176 for the details of this
law. An offense under Texas Local Government Code Chapter 176 is a Class C Misdemeanor.

Please submit complete CIQ forms to the Hidaigo County Clerk’s Office located at 100 N. Closner,
Edinburg, TX 78539-Hidalgo County Courthouse. COMPLETION AND SUBMISSION OF FORM

CIO IS THE SOLE RESPONSIBILITY OF THE PROSPECTIVE BIDDER.

PROPOSER’S AFFIDAVIT:

Respondents to this RFQ must submit a signed Proposer's Affidavit (attached herein in Exhibit E)
certainly that the submission is (1) not the result of Collusion as described in the Proposer’s Affidavit,
(2) that the Respondent does not have a Conflict of Interest as described in the Proposer’s Affidavit,
or (3) that the Respondent has not and will not attempt to lobby directly or indirectly as described in
the Proposer’s Affidavit.

NON-DISCRIMINATION:

Respondents, during the performance of this contract, will not discriminate against any employee or
applicant for employment because of race, religion, sex, national origin or disability except where
religion, sex, national origin or disability is a bona fide occupational qualification reasonably necessary
to the normal operation of the contractor.

PROCESSING TIME FOR PAYMENT:

Respondents are advised that a minimum of thirty (30) days is required to process invoices for
payment,

ELECTRONIC TRANSMISSION OF QUALIFICATIONS:

Hidalgo County's Purchasing Department will not accept telegraphic or electronically transmitted
submissions.

PROOF OF FINANCIAL AND BUSINESS CAPABILITY:

Respondent must, upon request, fumish satisfactory evidence of their ability to furnish products or
services in accordance with the terms and conditions of these requirements, Hidalgo County wili
make the final determination as to the vendor's ability.

RESPONDENT DEFAULT:

Hidalgo County reserves the right, in case of respondent default, to procure the articles or services
from other sources and hold the defaulting respondent responsible for any excess costs occasioned
thereby.

RESTRICTIVE OR AMBIGUOQUS REQUIREMENTS:

It is the responsibility of the respondent to review the Request for Qualifications (RFQ) packet
and to notify in writing the Purchasing Department if the requirements are formulated in a manner
that would unnecessarily restrict competition. These criteria also apply to requirements that are
ambiguous,

m
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RFQ QUESTIONS AND ANSWERS:

Any protest(s) or question(s) regarding the requirements or request for qualifications procedures
must be received in the Purchasing Department via facsimile to (956) 292-7612 or via e-mail:

sandy.suarez@co.hidalgo.bc.us BY NO LATER THAN Monday, November 19, 2012 at 5:00

p-m. Responses will be sent to all applicants by Wednesday, November 21, 2012 at 5:00
p.m. TELEPHONE INQUIRIES WILL NOT BE ACCEPTED.

SIGNING OF QUALIFICATIONS:

In order to be considered, all submittals must be signed. Please sign the original in A/ueink.

WAIVING OF INFORMALITIES:

Hidalgo County reserves the right to waive minor informalities or technicalities when it is in the best
interest of Hidalgo County.

SUBCONTRACTING:

The successful respondent may not subcontract the award without the written consent of the
Commissioners’ Court of Hidalgo County.

TERM OF POOL:
The pool term is for a period of one (1) year, or upon completion of project(s) unless project specific
for more than one (1) year.

DAVIS BACON ACT: (IF APPLICABLE)

Ali selected and awarded firms are required; if applicable adhere to the Davis-Bacon Act.

Professional Anmrmical Serviene Panl - BB 7M1 204 19 RE CrRe T ————
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SECTION II -RFP REQUIREMENTS

REQUEST FOR QUALIFICATIONS:

The required contents and limitations for the preparation of the RFQ are described in this section.
Failure to provide the requested information or adhere to any County limitations may result in
disqualification of the submitted RFQ.

UNDERSTANDING OF THE PROJECT:

This section should demonstrate the respondents understanding of the project needs, the work
required, and any local issues or concerns. This description should be concise, candid, and limited to
3 pages in length.

FIRM QUALIFICATIONS:

The County of Hidalgo is seeking to contract with an Appraisal firm(s) that has had experience in, but
not limited to, the following areas:

Scope of Appraisal and/or Review Appraisal Services:

1)

2)

3)

4)

s)

Property appraisals will be based on “Fair Market Value” unless otherwise specified or
requested. Two copies of the appraisal report shall be bound, clearly labeled and
signed by the primary certified general appraiser and any other certified general
appraiser and /for licensed trainee which aided in the process.” Four additional copies

will be furnished.

All photographs used within the report must be originals. No digital photos shall be
used for subject property. Digital photos shall only be used comparable sales, All
adjustments to any comparable sales must be clearly explained in a narrative format.
All comparabie sales must be with a two year time frame. If any sales which have
occurred prior to the two year limit, they just be clearly explained and added to the
conventional three comparable sales typically used in the appraisal process.

Current location maps of the subject property including, area regional, plat and flood
maps must be inciuded and clearly labeled for the subject property.

All reports shall be a “Self Contained Narrative Report” unless otherwise requested and
shall follow the 2009 or most current Uniform Standard of Professional Appraisal
Practice (USPAP) rules and regulations. Each appraisal report must be physically
inspected, photographed, and personally signed by the primary-general certified
appraiser of the firm. Appraiser trainees may aid in the collection of the information,
however, all analysis and conclusion must be performed by the primary general
certified appraiser,

Appraisal reports are due within four weeks of request (20 business days) and receipt
of a fully executed purchase order.

e —
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Additionally, this section should include, but not restricted to the following information:
A. Firm name, address, phone number and person to contact regarding the Request for
Qualification.

B. Qualifications and recent experience of the firm and key personnel relative to the performance
of similar services for public entities.

C. List of references including the name, address and phone number of the person most closely
associated with the firm’s prior project performance.

D. Ability to commence services immediately after successfully negotiating a contract for services.
E. Farniliarity with the geographical area.
F. Statement regarding an Affirmative Action Program.

G. Minimum of $1,000,000.00 Professional liability, errors and omissions, insurance.

PERSONNEL AND STAFFING:

The firm should provide an organizational chart for the project and a summary paragraph of the
project work to be performed by each proposed staff member. Biographic summaries that highlight
the experience relevant to the specific project responsibilities should be provided for all proposed
personnel. There is a one (1) page limitation for each biographic summary provided.

REQUIRED CERTIFICATIONS AND SUBMITTAL:

This section will contain any current licenses and/or certifications as required by the STATE OF
TEXAS.

PARTICIPATING FIRMS ARE NOT TO PROVIDE A FEE SCHEDULE WITH THIS SUBMITTAL:

The fee will be negotiated in accordance with the Professional Services Procurement Act, Tex. Govt.
Code Ann.2254.001, et seq.

et e E—————————
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PART III -SELECTION / EVALUATION
SELECTION/EVALUATION PROCESS:

The evaluation system consists of a 100-point system. The firms will be ranked after evaluation on a
per project basis upon approval of roster by Hidalge County Commissioner’s Court. Categories under
the 100-point system include response to RFQ. RFQ submittal evaluation will be based on the criteria
outiined below, and will be scored on the scales shown on the enclosed "RFQ Evaluation Form."

The respondent’s Statement of Qualifications will be evaluated based on the criteria presented below.

1) Responsiveness: 30 points
a) Requested Information

b) Thoroughness

€) Understanding of Project
d) List of references provided
e) Clarity - Brevity

f) Degree of Interest

2) Firm Capabilities: 45 points

a) Background

b) Relevant experience

¢) Experience with similar projects

d} Knowledge of area

e) Timeliness of schedule

f) Quality services previously provided to Hidalgo County

g) Current workload
h) Ability to commence various re-quested projects simultaneously
i) Completion of projects within budgets

3) Staffing: 25 points

a) Qualifications of personnel- The professional team members responsible
assigned to assist County projects shall be identified in the organizational chart.

b) Key personnel

c) Required discipline skills

REQUEST FOR QUALIFICATIONS GRADING AND RANKING PROTOCOL:

Once a Project has been identified and it is determined that Real Estate Appraiser Services are
required, approval to seek engagement for professional services is sought from Hidalgo County
Commissioners Court. The following protocol and procedures are utilized;

1) Hidalgo County Commissioners’ Court, Elected Official and/or the User Department in need of
Real Estate Appraiser Services will nominate (at the minimum) three (3} firms from Hidalgo
County’s approved pool of firms, thereafter, will review, score, and evaluate the respanses
received in Request for Qualifications.

R I e e~ T T e
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Z) A grid of the scores will be presented to Commissioners’ Court for the purpose of ranking
and approval for the Purchasing Department to enter into negotiations with the number one
(1) ranked firm;

NEGOTIATION PROCESS:

Negotiations will commence with Commissioners’ Court approved number one ranked firm ;

1. Firms will be asked to submit (as part of those negotiations) a “scope of service” including fees;

2. The negotiated contract including best and final offer with the successful firm wili be presented to
Commissioners” Court (including compliance with all requirements as well as insurances) for
consideration and final approval.

3. If negotiations with the number one (1) ranked firm fail, the Purchasing Department wili

recommend to Commissioners’ Court that negotiations cease with the number one (1) ranked firm
and commence to negotiate with the next highest ranked firm;

Professional Appraisal Services Pool = RFQ: 2013-004-12-05-5G5 Page 8



EXHIBIT “B”

Evaluation Criteria & Evaluation Form

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY

(All funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




EXHIBIT “B”
EVALUATION CRITERIA
“PROFESSIONAL APPRAISAL SERVICES POOL”
RFQ No. 2013-004-12-05-SGS

The respondent’s RFQ will be evaluated based on the criteria presented below. These
criteria will be scored on the scales shown on the enclosed "RFQ Evaluation Form.”

1. RESPONSIVENESS (30) POINTS

Requested Information
Thoroughness
Understanding of Project
List of references provided
Clarity - Brevity

Degree of Interest

MmO O® e

2. FIRM CAPABILITIES (45) POINTS

Background

Relevant experience

Experience with similar projects

Knowledge of area

Timeless of schedule

Quality services previously provided to Hidalgo County

Current workload

Ability to commence various re-quested projects simultaneously
Completion of projects within budgets

FIOMMYO® e

3. STAFFING (25) POINTS

A, Qualifications of personnel
B. Key personnel
C. Required discipline skills

GRAND TOTAL 100 Points
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EXHIBIT “B”

EVALUATION CRITERIA

“PROFESSIONAL APPRAISAL SERVICES POOL”

RY'(Q No. 2013-004-12-05-SGS

Selection Criteria

Points

Score

1. RESPONSIVENESS -—-- (30 pts)

»? Requested information

Thoroughness

Understanding of Project

List of references provided

Y V| ViV

Clarity-Brevity

Y

Degree if Interest

[ B BT B ]

Comments/Rationale For Points:

2. FIRM CAPABILITIES --- (45 pts)

» Background

» Relevant experience

Y

Experience with similar projects

Knowledge of area

YVIiv

Timeliness of schedule

Quality services previously provided to Hidalgo County

Current workload

Yiviw

Ability to commence various re-quested projects simultaneously

v

Completion of projects within budgets

tfunnja|jtija|tinian|m

Comments/Rationale For Points:

TOTAL

3. STAFFING—-—- (25 pts)

A

# Qualification of personnel

10

# Key personnel

io

¥ Required discipline skills

Comments/Raticnale For Points:

TOTAL

Total Score

Project Name: _Professional Appraisal Services Pool

Department:

Firm/Participant:

Evaluator:

Date:
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EXHIBIT “C”

INSURANCE REQUIREMENTS PROFESSIONAL SERVICES

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY

(All funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




EXHIBIT “C”

Insurance Requirements
Professional Services
(i.e...Engineers, Architects, Appraisers & Surveyors)

The proposer awarded the contract shall fumish proof of insurance, which will also include any
subcontractor that is subcontracted by the proposer in at least the following limits, o be in place
prior o providing any services under this Contract and to continue at all times in force in effect
during the term of this Contract:

1. Professional liabllity insurance policy with limits of at least One Million Dollars
($1,000,000) per occunence, or limited to claims made, include at least a five (8) year
extended reporting period.,

2. A Five Hundred Thousand Dollars {$500,000.00) Comprehensive General Liability
insurance policy providing additional coverage 1o all underlying liabilities of County.

3. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00) per
occurrence. Coverage should include injury o or death of persons and propery
damage claims with limits up to Five Hundred Thousand Dollars {$500,000.00) arising
out of the services provided to County hereunder.

4, Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury limits
set forth immediately above;

5. Workers compensation insurance In amounts established by Texas law, unless the
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas Labor
Code Chapter 401, et seq.

Hidalgo Couniy will only accept cetificates of insurance on an Acord form (as attached hereto).

Certificates of insurance naming County as an additional insured shall be submitted to County for
approval prior fo any services being performed by Contractor. Each policy of insurance required
hereunder shall extend for a period equivalent to, or longer than the term of the Confract, and any
insurer hereunder shall be required to give at least thirty (30) days written notice to the County priorto
the cancellation of any such coverage on the termination date, or othemwise. This Contfract shall be
automatically suspended upon the cancellation, or other ferminafion, of any required policy of
insurance hereunder, and such suspension shall continue until evidence adequate replacement
coverage is provided to County. if replacement coverage is not provided within thirty (30) days
following suspension of the Contract, this Contract shall automatically terminate.
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Insurance Requirement Acknowledgment

L . authorized representative for

Company/Vendor
hereby acknowledge receipt of the County's required insurance limits. Said requirements:

. will be acquired within 10 working days after nofification from Purchasing Depariment of
award of project by the Hidalgo County Commissioners’ Court;

* = willacquire additional amounts required fo meet the County's requirements within 10 working
days after notification from Purchasing Department of award of project by the Hidalgo County
Commissioners’ Court; cunrently carry the following

Professional Liabllity (Errors & Omissions): $

Automobile Liability: $ General Liability; $

v have already been met, see attached copy of insurance certificate.

Authorized Representative Date

Notice to Proposer:
A certificate of Insurance for the required insurance limits shall be provided 1o the Purchasing
Department’s Contract Managers in order to qualify for award and fo execute a coniract
between your Company and the County

Failure fo provide Certificates of Insurance to the Purchasing Department’s Coniract Managers will
cause the award 1o be rescinded and re-awarded 1o next qualified vendor. Certificates of Insurance
will be monitored and verified on a quarterly basls to ensure coverage policy is in place. [t is the
Company's obligation o maintain the appropriate insurance coverage throughout the term of the
confract.

e
THIS FORM MUST ACCOMPANY YOUR PACKET
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PROJECT REQUIREMENTS ACKNOWLEDGMENT

This is to cerify that |, . possess all of the APPLICABLE:

1. Licenses:

2. Bonds:

3. Cerificates:

4, Permits:

5. Other:

necessary to cairy out the required project. Furthermore, | am providing coples of the required
documentation so that, if my company is awarded this project, | may be eligible to enter into a
contract with Hidalgoe County and proceed to complete the project in a timely manner.

* Any licenses, bonds, certificates, permiis, efc. which are required must be presented as part of
the packet in order o expedite the evaluation process. Failure to provide sald documentation will

result In the disqualification of your proposal/qualification.

Authorized Signature Date

Company

Address

City, State, ZIp
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EXHIBIT “D”

CIQ FORM
CONFLICT OF INTEREST QUESTIONNAIRE

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY -

(All funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




Exhibit "D"

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor or other person doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session. OFFICEUSEONLY

This questionnaire is being filed in accordance with Chapler 176, Local Government Code | pate Received
by a person who has a business refationship as defined by Section 176.001(1-a) with a local
governmental entity and the person meets requirements under Section 176.006{a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.006, Local Government Code,

A person commits an offense if the person knowingly violates Section 176.008, Local
Government Code. An offense under this section is a Class C misdemeanor.

1] Name of person who has a business relationship with local governmental entity.

2]

D Check this box if you are filing an update to a previocusly filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

3]

Name of local government officer with whom filer has employment or business relationship.

Name of Officer

This section (item 3 including subparts A, B, C & D} must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001{1-a), Local Government Code. Altach additional
pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the filer of the questionnaire?

[:' Yes |:| No

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the taxable income is not received from the local
governmental entity?

I:I Yes |:’ No

C. Is the filer of this questionnaire employed by a corporzation or other business entity with respect to which the local
government officer serves as an officer or director, of holds an ownership of 10 percent or more?

[ ]ves [ no

D. Describe each employment or business relationship with the local government officer named in this section.

Signalure of person deing business with the governmental enfity Date

Adoptled 06/29/2007



EXHIBIT “E”

PROPOSER’S AFFIDAVIT

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY

(All funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




EXHIBIT “E*”
PROPOSER’S AFFIDAVIT

PROPOSER’S AFFIDAVIT OF NON-COLLUSION
NON-CONFILICT OF INTERST, AND ANTI-LOBBYING
FOR “REAL ESTATE APPRAISERS POOL”

STATE QF TEXAS

COUNTY OF HIDALGO

Affiant, , being first duly sworn, deposes that:

§))] Affiant does hereby state neither the Proposer nor any of the Proposer’s officers, pariners, owners, agents,

representatives, employees, or parties in interest, has in any way colluded, conspired, agreed, directly or indirectly
with any person, firm, corporation, or other proposer, or potential proposer, to provide any money or other valuable
consideration for assistance in procuring or attempting to procure a contract or fix the prices in the attached proposed
or the proposal of any other proposer, and further states that no such money or other reward will be hereinafter paid.

(2) Affiant further states they have neither recommended or suggested to Hidalge County or nay of its officials or
employees, any of the terms or provisions set forth in their Request for Proposal and subsequent agreement, except at
a meeting open to all interested proposers, of which proper notice was given.

(3) Affiant, further states their officers, employees, or agents have not, and will not attempt to lobby, directly or
indirectly, the Hidalgo County Commissioner’s Court between proposal submission date and award by the Hidalgo
County Commissioner’s Court.

(4) Affiant further states no officer, or stockholder of the Proposer is a member of the staff, or related to any
employee of the Hidalgo County except as noted herein below:

Signature/Title:

Subscribed and sworn to before me this day of » 20__

Notary Public

My commission expires: .20




VENDOR’S
APPLICATION
&
W-9 FORM

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY

(Al funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type. Please return this application to the Hidalgo County Purchasing Department
thra Facstmile: (956) 318-2629 or (956) 192-7612
in person or regular mail to:
Mailing/Postal Address: 2812 S. Business Hwy, 281
Physical Address: 2802 S. Business Hwy, 281

Edinburg, Texas 78539
or e-mafl: purchasing@co.hidalgo.tx.us
iCompany Name: Telephone No. ( }
dba Name:
Legal Name:
iMailing Address: Fax No. { ]
lPhysicaI Address:
City, State, Zip Tax L.D. No.
Remit to Address : City, State, Zip
E-Mail Address:
[Representative(s) Name(s) & Title(s)
Type of Organization (check one): Individual Partnership Corporation Non-Profit
LLC Sele Proprictor Other, Specify
[State Identification No, (Please attached completed W-9 form with this application)
Federal Identification No. or (if individual) 8S No.
State of Incorporation: Date: Other:
Type of Business (check one): Manufacturer Wholesaler Retailer Broker
Distributor Service Organization Other, Specify
IName & Tiile of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts:
ﬁmnll and/or Disadvantaged Business Information {check application criteria)
Small Business: Disadvantaged Business (At Least 51% Ownershi
3 Less than [23.000 annual pross receipt [ Black American Native American
] Less than 250,000 annual gross receipt {1 Hispanic American _ Women
3 Less than 499,000 annual gross receipt 1 Asian Pacific American Qther
More than 0 annual gross receipt
[Have you been certified as a HUB or an MBE/WRE source?: 1 Yes 1No
Indicate Certification No.(s):, or are Certificate(s) attached?: " Yes 1 No
What type of product(s) is/arc solicited by your company?:
Would you like to be provided with specifications for procurements of such products?: Yes No

oupty: Rec’d by (Purchasing): Date Rec'd by (Purchasing):

Date Forwarded Information to Auditor’s Office: Entry Date: Vendor No.:




HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a
fair and equal oppartunity for participation in the County’s procurement process. This fact holds true for Services
(Professional & Non-Professional}, Commodities, and Construction contracts and any subcontracts thereto. The program
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Qur goal for HUB coniractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid
certification with any of the three agencies listed below.

Have you been Certificd as a HUB or an MBE/WBE source?: OYes 0 No

If yes, by whom?: O Texas Building & Procurement Commission {1 Other,

Indicate Certification No(s).: or Are Certificate(s) Attached?: IYes _ No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid, RFP, or RFQ is to be subcontracted with Certified HUB sources?: %
(List HUB Subcontractor information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission  other
Address: City: State: Zip:
Contact Person: Title: Phone No.. { )
Subconiract Amount: 3 Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission  other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: { )
Subcontract Amount: § Description of Wark to be Performed:

HUB Subconiractor Name: HUB Status:

Centifying Agency (Check all applicable): OTexas Building & Procurement Commission  other
Address: City: State: Zip:
Contact Person: Title: Phone No.: ()

Subcontract Amount: 3 Description of Work to be Performed:




Form W"'g

{Rev. January 2011)
Department of the Traasury
Internal Revenue Service

Request for Taxpayer
ldentification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name {as shown on your Income tax retum}

Business name/disregarded antity name, if different from above

Check appropriate box for federal tax
classification (required): [ ] individual/sole propriator

Print ar type

[J Other (see instrusctions) >

O ¢ comoration

[___i Limited liability company. Enfer the tax classification (C=C corporation, S=S comoralion, P=partaership) »

[ scomporation [ Partnership [] Trust/estate

D Exempt payee

Address (number, street, and api. or suite no.)

Requester's name and address (optional)

Clty, state, and ZIP cods

See Specific Instructions on page 2,

List account number(s} here (optional)

Taxpayer ldentification Number (TIN}

Enter your TIN in the appropriate box. The TIN provided must match the name glven on the “Name” ling
1o avoid backup withholding. For individuals, this is your soclal security number (SSN). However, for a

resident allen, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer [dentification number (EIN}. If you do not have a number, see How lo get a

TiN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

| Soclal security number |

Employer identification number

Part 1l Certification

Under penalties of perjury, | certify that;

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be Issued to me), and

2. 1am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} | have not been notifled by the Internal Revenus
Service (IRS) that | am subject to backup withholding as a result of a failure to report all Interest or dividends, or (¢} the IRS has notifled me that | am

no longer subject to backup withholding, and

3. | am a U.S. citizen or other U.S, person (defined below).

Certification instructions. You must cross out item 2 above if you have been notifled by the IRS that you are currently subject to backup withholding
becausa you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition ar abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, paymients athar than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Sign Signature of
Here LS. pergon

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number {TiN) to report, for
example, income paid to you, real estate transactions, morigage interest
you paid, acquisition ar abandonment of secured property, canceliation
of debt, or contributions you made to an IRA.

Use Form W-8 only If you are a U.S, person (including a resident
alien}, to provide your comrect TiN to the person requesting It (the
requester) and, when applicabla, to:

1, Certify that the TIN you are giving Is correct (or you are waiting fora
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exernption from backup withholding if you are a U.S. exempt
payee, If applicable, you are also certifying that as a U.S. perscn, your
altocable share of any partnership income from a U.S, trade or business
is nat subject to the withholding tax on foreign partners' shara of
effectively connected income.

Note. if a requester gives you a form other than Form W-8 to request
your TIN, you must use the raquester's form if it Is substantially similar
to this Form W-9,

Definition of a U.S. person, For federal tax purposes, you are
considered a U.S. person if you are:

= Anindividual who Is a U.S, citizen or U.S. resident alien,

» A partnership, corporation, company, or association created or
organized In the United States or under the laws of the United States,

+ An eslate {other than a foreign estate}, or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Parinerships that conduct a trade or
business in the United States are generally raquired to pay a withholding
tax on any forelgn partners’ share of income {rom such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign perscn,
and pay the withholding tax. Therefore, If you are a U.S. person that is a
partner in a partnership conducting a trade or business in the Unlted
States, provide Form W-9 to the partnership to establish your U.S,
status and avoid withholding on your share of partnership income.

Cat, No, 10231X

Form W-9 [Rev. 1-2011)
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Tha person who givas Farm W-9 to the partnership for purposes of
astablishing its U.S. status and avolding withholding on its allocable
share of net income from the partnarship conducting a trade or businass
in the United States Is in the following cases:

*» The U.5. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust [other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person, If you are a foreign person, do not use Form W-8,
Instead, use the appropriate Form W-8 {(see Publication 515,
Withhelding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien indlvidual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. Hawever, most tax
treatles contain a provision known as a “saving clause." Exceptions
spacified In the saving clause may parmit an exemption from tax to
contintre for Gertain types of income even after the payee has otherwise
bacomea a LS. resident alien for tax purposes.

If you are a U.S, resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items:

1. The treaty country, Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresidant alien,

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and lts exceptions,

4. The type and amount of income that qualifies for the exemption
from tax.

5. Bufficlent facts to justify the exemption from tax under the terms of
the treaty article,

Example. Article 20 of the U.5.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinesa
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay In
tha United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty {dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after tha Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and Is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach 1o Farm
W-9 a statement that includes the information described above io
support that exemption.

If you are a nonresident alien or a forelgn entity not subject to baskup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called "backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
intarest, dividends, broker and harter exchange transactions, rents,
royaities, nonemployee pay, and certain payments from fishing hoat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your corract TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part ||
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The RS tels you that you ars subject to backup withhelding
because you did not report all your interest and dividends on your tax
return {for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 abave (for repartable Interest and dividend
accounts opened after 1983 only).

Certain payess and payments are axempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Speclal rules for partnerships on page 1.

Updating Your Information

You must provide updated Information to any person to whom you
claimed to be an exempt payes if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
parsan. For example, you may need to provide updated Information if
you are a G corparation that elects to be an S corporatlon, or if you no
longer are tax exempt. in addition, you must furnish a new Form W-9 if
the name or TIN changes for the aceount, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fall to furnish your correct TiN to a
requester, you are sublect to a penaity of $50 for each such faiture
unless your failure is due to reasonable causa and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results In na
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying informatian. Willfully falsifying
certifications or affirmations may subject you to criminal penaities
including fines and/or Imprisonment.

Misuse of TINs. If the raquester discloses or uses TINs In violation of
federal law, the requester may be sublect to civil and criminal penalties.

Specific Instructions

Name

If you are an Individual, you must generally enter the name shown on
yaur income tax retum. Howevar, if you have changed your [ast name,
for instance, due to marriage without Informing the Soclal Securlty
Administration of the name change, enter your first nams, the last name
shown on your seclal security card, and your new last nama.

If tha account is In joint names, list first, and then circle, the name of
the person or entity whose number you enterad in Part | of the form.

Sole proprietor. Enter your Individual name as shown on your income
tax return on the "Name” line. You may enter your business, trade, or
“doing business as {DBA}” name on the “Business name/disregarded
antity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name" line and any business, trade, or “doing business as
(DBA) name” on tha "Business name/disregardad entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
narme of the entity entered on the "Name" lina should never be a
disragarded entity. The name on the *“Name” line must be the name
shown on the income tax retumn on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Name” line. If the diract owner
of the entity 1s also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes, Enter the disregarded entity's
name on the “Business name/disregarded antity name" line. If the owner
of the disregarded entity is a foralgn parson, you must complete an
appropriate Form W-8,

Note. Chack the appropriate box for the federal tax classification of the
person whose name is anterad on the “Name” line {Individual/sole
propriator, Partnership, C Corporation, § Gorporalion, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Narne” line Is an LLC, chack the “Limitad liabllity company” box only
and enter the appropriate cade for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P” for partnarship. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “G” for
C corporatlon or 8" for S corporation. If you are an LLC that Is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
chack tha LLC box unless the owner of the LLC (required to be
identitied on the “Name" line} is another LLC that is not disragarded for
federal tax purposes. if the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the “*Name" line.
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Other entities. Enter your business name as shown on required federal
tax documents on the "Name" line. This name should match the name
shawn on the charter or other iegal document creating the entity. You
may enter any business, trade, or DBA name an the “Business name/
disregarded entity name” lina.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the Exempt payee” box in the line following the "Business name/
disragarded entity name," sign and date the form,

Generally, individuals (including sole propristors) are not exempt from
backup withholding. Carporations are exempt from backup withholding
far certain payments, such as interast and dividends.

Note. if you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are axempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403{b){7} if the account satisfies the
requirements of section 401{H){2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbla, a possession of the United States,
or any of their political subdivisions or instrumantalities,

4, A forelgn government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organizalion or any of its agencles or
Instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A comporation,
7. A foreign central bank of issue,

8. A dealier in securities or commadities required to register in the
United States, the District of Gelumblia, or a possession of the United
States,

9. A futures commisslon merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investrment trust,

11. An antity registered at all times during the tax year under the
Investment Company Act of 1940,

12. A commion trust fund operated by a bank under section 584(g),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4947,

The {ollowing chart shows typss of payments that may be exempt

from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15,

IF the payment is for... THEN the payment is exempt

for...

Interest and dividend payments All exempt payses except

for9

Broker transactions Exempt payess 1 through S and 7

through 13. Also, C corporations.

Barter exchange transactions and
patronags dividends

Exempt payees 1 through 5

Payments over $600 required to be | Generally, exempt payess
reported and direct salas over 1 through 7 2
$5,000*

' See Form 1099-MISC, Miscellaneaus Income, and its instructions,

?Hawaver, the follawing payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attomeys' fees, gross proceeds pald to an attomey, and payments for
sarvices paid by a federal executive agency.

Part 1. Taxpayer Identification Number {TIN}

Enter your TiN in the appropriate box. If you are a resident alien and
you do not have and are not sligible to get an SSN, your TIN is your IRS
individual taxpayer identification number {ITIN}. Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprister and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prafers that you use your SSN.

If you are a single-member LLG that is disregarded as an entity
saparate from its owner (see Limited Liability Company (LLC) on page 2},
anter the owner's SSN {or EIN, if the owner has ane), Do not enter the
disregarded antity's EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediataly.
To apply for an 8SN, get Form S8-5, Application for a Soclal Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form S5-4, Application for
Employer ldentification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/busirasses
and clicking on Employer Identification Number (EIN} under Stariing a
Business. You can get Forms W-7 and SS-4 from tha {RS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, writs
“Applied For" in the space for the TIN, sign and data the form, and give
it to the raquester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 80 days to get a TIN and give it to the requester before you
are subject ta backup withholding on payments, The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide yaur TIN to the
requester.

Note. Entering “Applisd For" means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded dornestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S, person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and ltems 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign {when required). In the case of a disragarded entity, the
person identified on the "Name” line must sign. Exempt payees, see
Exempt Payae on page 3.

Signature requirements. Complets the certification as indicated in
items 1 through 3, below, and iterns 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your comrect TIN, but you do not have to sign the
certification.

2, Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered Inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your carrect TIN to the requaster, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the cerlification. You may
cross out item 2 of the certification.
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4. Other payments, You must give your carract TIN, but you do not
haves to sign the certification unless you have been notified that you
have previously given an incorrect TIN, “Other paymants” include
payments made in the course of the requester's trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services {including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat craw
members and fishermen, and gross proceeds palid to attorneys
{including payments to corporations).

S. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments {under section 523}, IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

Far this type of account: Give name and S5N of:
1. Individual The individual
2. Two or more individuals {oint The actual owner of the account or,
account) if combined funds, tha first

indiviedual an the account '

3. Custodian account of a minar The minor*

{Uniform Gift {o Minors Act)

4. a. Tha usual revocable savings
trust (grantor is also trustee)
b, So-called trust account that Is
not a legal or valid trust under
state law

The grantor-trustee’

The actual owner '

5. Sale praprietorship or disregarded | The owner’
enlity owned by an individuat
6. Grantor trust filing under Optional The grantor”

Form 109% Filing Method 1 (see
Regulation section 1.671-4{b}2)i(AN

For this type of account: Give name and EIN of;

7. Disregarded entity not owned by an | The owner
individual
8. A valid trust, estate, or pension trust | Lagal entity *
8, Corporation or LLC electing The comoration
corparate status on Form BB32 or
Form 2553
10, Association, club, religious, The organization
charitable, ¢ducatlonal, or other
tax-exempt organization
11. Parinership or multl-member LG The parinership

The broker or nominee
The public entity

12. A broker or registered nominea

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or focal
govemment, schoaol distict, or
prison} that receives agricultural
program payments

14, Grantor frust filing under the Form
1041 Fiting Methad or the Optlional
Farm 1099 Filing Method 2 (see
Regulation seclion 1.671-4{b}2}()(B))

The: trust

' Uist firat and cirgiy the name of the person whose number you furnish. It only one persenon a
jeint account has an SSN, that person's number must be fumished.

? Girgla tha minoe*s name and fernish the minor's SSN.

you must show your individual name and you may also entar your business or "DBA™ name on
the “Business name/disregarded entity” nama tina. You mey use either your SSN or EIN §f you
have one), but the (RS encourages you to use your SSN.

‘ Ligt first and circle the nama of tha trust, estats, or pension trust. (Do not fumish the TIN of the
personal represantative or rustos unless the Jegel antity itseil is net designatad Inthe account
tile.} Alsw see Special nufas for parinerships on page 1.

“Note. Grantor slsa must provida a Form W-B to trustes of trust.

Note. If no name is circled when more than one name is listad, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from ldentity Theft

Identity theft occurs when sormsaane uses your personal information
such as your narne, social security number {SSN), ar othar identifying
informatlon, withcut your pemmission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax retumn
using your SSN to raceive a refund.

To reduse your risk:
* Protect your SSN,
+ Ensure your employer is proteeting your SSN, and
+ Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, raspond right away to the name and phone number
printed on the IRS notice or letter.

|f your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credlt card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-208-4480 or submit Farm 14039,

For more information, see Publication 4535, [dentity Theft Prevention
and Victim Assistance,

Victims of identity theft who are experiencing economic harm ora
system problem, or are seeking halp in resclving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS}) assistance. You can reach TAS by
caliing the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-828-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creatlon and use of email and websites designed to
mimic legitimate business emails and websites. The most commoen act
is sending an amail to a user falsely claiming to be an established
legitimate enterprise in an attem to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emalls. Also, the
IRS does not request parsonal detalled information through emall or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you raceive an unsollcited email claiming to be from the IRS,
forward this message to phishing®irs.gov. You may also report misuse
of the IRS name, logo, or other IRS praperty to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emalls to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ftc.goviidtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk,

Privacy Act Notice

Saction 6109 of the Intemnal Revenue Code requires you to provide your correst TIN to persons (including fecdaral agencies) who are required to fila information returms with
the IRS 1o report interest, dividends, or certaln other Income patd to you; mortgage interest vou paid; the acquisition or abandonmaent of secured property: the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA, The person collecting this form usas the infarmation on the form to file information returns with tha IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and eriminal [IWigation and to cities, states, the District
of Columbla, and LS. possesslons for use In administering their laws, The infermation also may be disclosed to other countrias under a {reaty, to federal and siate agencies
to enforce civil and criminal laws, or to federal faw enforcement and intelligence agencles to combat terrorism. You must provide your TIN whather or not you are required to
file a tax retum. Under section 3406, payers must generally withhold a percentaga of taxable Interest, dividend, and certain other payments to a payee who does not give a
TIN to the payer. Certain panalties may also apply for providing false or frardulent information.



CERTIFICATION
REGARDING
DEBARMENT

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY

(All funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




Certification
Regarding Debarment, Suspension Ineligibility

As is required by the Federal Regulations Implementing Executive Order 12549,
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and Suspension,
in the applicant certifies, to the best of his or her knowledge and belief, that both it and its
principals:

a. Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any federal
department or agency;

b. Have not within a three-year period preceding this bid/proposal and/or application
been convicted of or had a civil judgment rendered against them for commission of
fraud or a criminal offense in connection with obtaining, attempting to obtain, or
performing a public {federal, state or local) transaction or contract under a public
transaction, violation of federal or state antitrust statutes or commission of
embezzlement, theft, theory, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein; and

d. Have not within a three-year period preceding this bid/proposal and/or application
had one or more public transactions terminated of cause or default.

Signature:

Print Name:

Title:

Telephone Number:

Date:

If the proposer is unable to certify to all of the statements in this Certification, such proposer
should attach an explanation to this proposal.



RFQ SUBMITTAL
CHECK LIST

REQUEST FOR QUALIFICATIONS
HIDALGO COUNTY

(All funding sources, programs and entities)

“PROFESSIONAL APPRAISAL
SERVICES POOL”

RFQ No.: 2013-004-12-05-SGS




HIDALGO COUNTY
(Including all funding sources, programs, and entities)
REQUEST FOR QUALIFICATIONS
PROFESSIONAL APPRAISALS SERVICES POOL

RFQ No.: 2013-004-12-05-5GS

RFQ SUBMITTAL CHECK LIST

All forms listed below must be included in the RFQ, résponse.

Indicate with a check mark (v') the Forms completed and included in this response:

Page 9 of Legal Notice

Exhibit “C” -Acknowledgement forms (pages 3 and 4}

Exhibit “D” -CIQ Form -Copy of County Clerk File Recording fee receipt.
Exhibit “E” —Proposers Affidavit

Vendor Bidder Application and IRS form W-8

Certification Regarding Debarment

One Original, 7 Copies, and 2 CD’s containing a complete copy of Response.

SIGNATURE DATE
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Kequest or Qualincanons of Leonel Garza Jr - hitp://email.co.hidalgo.t... hitp://email.co.ndalgo.tx.us/service/home/~/7auth=co&loc=cn_US&i..

1419 Dove Avenue, Suite 1, McAllen, Texas 78504
Email Address: leonel arza-assodates.com
Office (936) 687-7295 Fax {956) 687-0236

| eonel Garza Jr. & Associates LLC

Best & Final For Appraisal Services

Hidalgo County Purchasing
To: Department From: Leonel Garza Il

2802 South Business Highway 281
Edinburg, Texas 78539

Fax: (958)318-2629 Pages: 2 Pages

Phone: (956)292-7000 Ext. 4868 Date Submitted: March 27, 2013

Re: Appraisal Proposal ~ PrecinctNo, 3  ©cC: Rosio Villarreal, CPPB / Contract Manager
Mrs. Saenz:

As per e-mail from Rosio Villarreal on March 27, 2013, our office is pleased to present our best and final offer proposal for
appraising the various properties in connection with Acquisition of Land, Rights of Way, Easements, Condemnations and
Disposition of County Owned Property located within Hidalgo County Precinct No. 3 (on an “As Needed Basis’). The appraisal
reports shall be based on the Texas Department of Transportation, County of Hidalgo and $SB-18 requirements as follows:

Appraisal Report Cost $2,250.00 Per Parcei
Included Per Parcel:
{4) Oniginal Appraisal Reports

Additional Original Reports  $ 50.00 Per Original Copy
This cost shall apply for additional original {color) copies required by the Hidalgo County Precinct #3
Department and o other County agencies involved in the project.

Updated/Revised Reports $ 500.00 Per Parcel
This cost shall apply when a major change {o the survey and or correction of the survey and or right-
of-way map has been performed after the completion of the appraisal report. These revision cost
shall be discussed with the Precinct prier to billing. Minor revisions to a parce) report will be billed on
a case by case basis depending on complexity of the revision as determined by Leonel Garza Jr. &
Associates LLC.

Condemnation Hearing Cost Hourly Rate = $ 150.00 Per Hour
Hourly rate shall apply to any and all preparation ime required for the condemnation hearing.

Appeals Court [ Trial Hourly Rate = $ 250.00 Per Hour s expenses)
(Hourly rate shall apply to any and el preparation time, depositions, and consutting required for an
appeal of a Condemnation Hearing to a bench or jury trial.)

Leonel Garza Jr. & Associates LLC

1of2 4/2/2013 11:33 AM



PUGLUEDE U1 JURTELICELUNS U1 LEONCE AJANZL JT - DU/ Gl .CO.MmUdigo.t... NEp /7 €matl.Co.MaalZo.IX. us/ service/ nome/~/ 7auth=coduloc=cn_Usdu..

March 27, 2013

The appraisal report is for the purpose of establishing the market value of the fee simple estate of the various properties
within Hidalgo Precinct No. 3. An appraisal report, which details the scope of our analysis, assumptions & limiting
i| conditions, and certification shall be included with each report adhering to the standards required by state law. | (Leonel
Garza 1il) shall personally inspect each of the subject properties and study and analyze all factors pertinent to the
estimate of market value as per date of appraisal. The report shall not reflect any loss or damage to business interest and
or going concem to the subject property. A deadline will be established by the Hidalgo County Right of Way Department
as outlined within the Purchase Order provided by the client. However, itis also acknowledge that additional time may be
required for complex properties of which comparable sales are difficult to locate additional time may be required. This will
be discussed with the Precinct and the Purchasing Department prior to acceptance of the request and or at the time of
il discovery of special circumstances.

Bue to the urgency of the projects, the following items shalt be required to expedite the project as soon as possible (if applicable):

Physical Address of the Subject Property or Directions
Access To Property

Legal Description and Metes & Bounds

Site Plan or Survey

Name of Current Owner or Entity Property is Listed Under
Property Contact Person (To Make Inspection Arrangements)
Rent Rolls

Sales Contracts

O N DO R WD =

If you have any questions about this report or if any item needs clarification please call (956) 687-7295 or via email
leonel3@garza-associates.com. Please sign and fax back the first two pages of this report upon acceptance of this
proposal. Thank you for the opportunity.

Leonel Garza}H[

State Certified Red! Estate Appraiser
TX-1328375-Gengral
Leonel Garza Jr. & Associates LLC

(Please Sign Here Upon Acceptance)

{Please Print Name)

Date of Acceptance

Leonel Garzra Jr. & Associates LLC Page 2

20f2 4/2/2013 11:33 AM
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CERTIFICATE OF LIABILITY INSURANCE

LEONGAR-02 HEREN1

D-ﬂ VE !'MI‘\.'DGN a"\-’Y;

2112013

THIS CERTIFICATE 18 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER YHE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}, AUTHORIZED

REPRESENTATWE OR PRODUGER, AND THE CERTIFICATE HOLDER.

" IPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) musl be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statemnent on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

-‘?OUL‘"EH
:Shepard Insurance Agency

PO Box 4288
-McAllen, TX 78502

"INSURED

CONTACT
NAME.

Fﬁa«.@w@asa e[ (856) 6825050

|25
| AprESS:

. INSURER(S) AFFORDING COVERAG T - T
msurer & - Sentinel Ins Co, LTD L
' wisyren 8 State Automobile Mutual Ins Co_ R
' INSURER G Hartfo;d_l?;sgéb Of the MldWESt o 3?473
INSURSR © Underwrlters at Lloyds London
; IHSURER E©

CINSURER F

Leonel Garza Jr & Associates LLC
1419 Dove Ave
Suite 1
MeAlien, TX 78504
“COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF (MGURAMCE LISTED SELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE 'EOR THE POLICY PERIOD
INDICATED, MNOTWITHSTANDING ANMY REQUIREMENT, TERM OR COMOITION OF AMY CONTRACT OR OTHER DCOCUMENT WATH RESFECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIM. THE INSURANCE AFFORDED 8Y THE FOLICIES DESCRIBED HEREIM IS SUBJECT TO ALL THE TERMS.

EXCLUSIOMNS AND, CONBITIGNS OF SUCH FOLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CL 5IMS

WEET - ATDL, SUBR

GLICY EFF — POLICY BAF

LR IYFEOFINSURANCE ~  ‘wspiwwp . POLICY NUMBER ‘(ummorvvv'n (Mwumvru; o Wmgs
GENERAL LIABILITY : : : i H 1 ODD 000_
A X COMUERCIAL BENERAL LIAGLITY 65SBATEZITY | 5M18/2012 - 5118i2013 s 1,000,000
o %X ' ‘ Ty s 10,000
s 1,000,000
T 060,000,
.Va___wj
) T S : : 5 500,000
‘B T X BAP 232508101 | 51232012 512312013 - Praperpev-.c"é-» e T

! : . : MR Y \Per a\.m
TX UMBRELLALAZ X ccmes T . R "§.000,000
A excessies 65SBATE2179 | §/18/2012  5/18/2013 - 1,000,000
e ——— \‘DFKE“S COMF.F_ e e = e e s i, S : =

AM) EHFLOYERS Lmam’t‘t ViN : - : .
C - g, B3WBCAET2101 11102013 . 111112044 1,000,000
M wes daserhe L : - ‘a 000 000
| DESCRIPTION O 1,000, 000

ME110741

© 5/18/2012 | 5/18/2013 See Description

DESCRIPTION CF GF‘-'R-‘;"ONS‘ LCGCATIONS 'VEHIC'..:.S {Attach ACORD 'IUI Addmonat Ram-\fks Schedule il hiote $pacs Is raquired)
The General Liability policies includes a blanket automatie additional insrued endossement {provision} that provides additional insured status to tha
certilicate holder only when there is 3 wrilten conlract between certificate holder that requires it or such status; The Geneal Liability & Business Atuo poiicy

ha a 30 day NOC;

Professional Liab: $1,000,000 ea wrongful Act/$1.000,060 Policy Aggregate

55,000 Deductible per Claim

CERTIFICATE HOLDER

Hidalgo County
2812 S. Highay Businass 2381
Edinburg, TX 78533

__ CANCELLATION

AUTHORIZED REPRESENTATIVE
H - !

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF., NOTICE WILL BE ODELIVERED m
ACCORDANCE WiTH THE POLICY PROVISIONS,

ACORD 25 {2010/05)

@ 1982-2010 ACORD CORPORATION, All rlgi‘lts reserved,

The ACORD name and logo are registered marks of ACORD



