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This policy, as amended by the direction of the Hidalgo County Commissioners Court, shall apply to all FLSA Non-Covered County Employees and is intended to supersede Civil Service Commission Rules Section 7.60 - 7.62, and Hidalgo County Personnel Manual Section 8.49 – 8.51.  This policy does not restrict County departments from establishing other departmental policies and procedures that are not in conflict with this amendment, are consistent with good employment practices and promote equal employment opportunity. 

COMPARABLE LEAVE – FLSA NON-COVERED EMPLOYEES

I. An FLSA non-covered employee is one whose job functions are executive, administrative, or professional as defined by the FLSA or who qualifies for the special exemption for employees of political subdivisions.  The County of Hidalgo is not required to provide any compensation to Exempt Employees in addition to the employee’s regular salary.

II. Fulltime Exempt Employees are eligible to use and accumulate Comparable Leave for hours worked over forty (40) hours in a regular work period, accruable on an hour-for-hour basis.  The prior approval of the immediate supervisor is required for the accrual of Comparable Leave.

III. Hours worked in excess of the scheduled number of hours for the regular work period will be calculated on an hour-for-hour basis and accrued as Comparable Leave.

IV. Any Comparable Leave previously recorded before the adoption of this policy shall be limited to no more than 40 hours, and must be used within the first year of implementation of this policy, any hours not used shall be forfeited.

V. Comparable Leave shall be limited to no more than 40 hours and must be used within the immediate 12-month period following the end of the work period in which the excess hours were worked.  Comparable Leave not used within the 12-month period will be forfeited.

VI. Exempt Employees who retire, resign, or are otherwise separated from employment with Hidalgo County are not eligible to be paid for Comparable Leave at time of separation.  An employee’s separation date may not be scheduled in order to allow for use of Comparable Leave.
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VII. 	Comparable Leave will NOT  be earned for:

a. Travel and meeting time for conferences, workshops or other meetings where the primary purpose for attending is professional development or continuing education;

b. Work performed during lunch;

c. Standby periods at home.  

VIII. Comparable Leave earned in one Hidalgo County department cannot be converted to any other type of leave (i.e. annual leave) or transferred to another County department.  Comparable Leave cannot be used to replace or reimburse leave previously taken (i.e. comparable leave must be earned before the date it is used).

IX. All Comparable Leave requested, approved and earned will be recorded on weekly time sheets.  Each supervisor will be responsible for monitoring the recording of Comparable Leave.  By signing the weekly timesheets, a supervisor certifies the accuracy of the information as presented. 



 











