HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: DATE:
Hidalgo County District Attorney’s Office 05/20/2013
CURRENT POSITION TITLE: CURRENT SLOT. #:

T083-T087
ToAaw -1 100

REQUESTED POSITION TITLE: ClerkI

REQUEST FOR:

@ New Position m/'l'emporary Position D Position Reclassification* D Other

POSITION SALARY REQUEST: W

: —() - AY45.00 L%%W

- L . 2 4
NO. OF POSITIONS CURRENT GRADE & STEP ‘[ / PROPOSED GRADE & STEP %(, NET CHANGE ["/

Position to be funded from one of the following:

l:l Current Department Budget l:| Annual Budget Cycle [:] Will Require Additional Funds
o » -00- -007-0-
4 il 3-1223-412-00-080-00 122
POSITION TYPE:
Full Time Employee D Part Time Employee $9.00

Object 113 Object 114 Enter hourly rate for temp ypositions . ﬁ D)
59.00 23 uag.ooxs =317,400.0C
Full Time Temporary D Part Time Temporary | XX $9,00 ;3 aeem=$3,499:94 L’{ x 4 '

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary ?C/
TEMPORARY POSITIONS:
07/01/2013 12/31/2013 Mon-Fri 32 hies Simanths

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt %/ Exempt l:]
Non-Exempt ,@ &/Nonfxempt
]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Will use individual to assist in the shredding, making copies, answering phones, running paperwork from building to building, etc...

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See Attachment

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/ //) / 7.{ RN ;|
Foz, e B
//)’ L & 05/21/2013

1. . s
Roy Cazares for Ren Guezy / DATE FUNDING AVAILABLE IN DEPT. BUDGET
2 ﬁ - /%/ (S zz%5
R

m YEs []nNo

ESOURCES D 0 DATE ° PERSONNEL PROCEDURES COMPLETED YES [ ] nO
3. oy, / 3 !/ 7513
BUDGET & MANAGEMENT DATE | BUDGET PROCEDURES COMPLETED YES [] NO
4.  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request For

.——"/

MAY 2 0 2013

DEPARTMENT NAME/NUMBER:

Hidalgo County District Attorney’s Office 05/20/2013

CURRENT POSITION TITLE: Criminal Investigator I NEW SLOT. #:
J082-

TS

REQUESTED POSITION TITLE: Criminal Investigator I

REQUEST FOR: ’@f/
New Position E/Temporary Position D Position Reclassification* |:]
POSITION SALARY REQUEST:
1 O $ 5,94 i.()() $ $5,999.00
NQ. OF POSITIONS CURRENT GRADE & STEP PROPOSED'GRADE & STEP ’E(_/ NET CHANGE

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
- - -00-080-007-0-1

] Other 3-1223-412-00-08 22
POSITION TYPE:
Full Time Employee l:l Part Time Employee EI $14.42 hrly
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Temporary | | Part Time Temporary | XX $14.42 hrly * 416 hr = $5,998.72 (6 months) M-ﬂd
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary j 5 CiC’OI DD

1
TEMPORARY POSITIONS: (=
16 hours 6 months
07/01/2013 12/31/2013 Mon-Fri per week
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: " FLSA:

Exempt Z@’ Exempt [ ]
Non-Exempt @ th/ Non-Exempt
]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
Reviewing misdemeanor arrest files for filing in the county courts. Work on investigations assigned by Mr. Guerra or any of our prosecutors. Serve
subnoenas and talk with individuals that have JP warrants

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See Attachment

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

- B
(%ﬁi _ /‘g/—/ 05/20/2013

1.
DATE FUNDING AVAILABLE IN DEPT. BUDGET m YES D NO

ROV Cazares for Rene Guy /
CLrs /a 5 32/ 2 B

2
kuacss DIRECTER DATE PERSONNEL PROCEDURES COMPLETED
3. J— < 05’(‘5( l 1215
“DERARTMENEZEF BUDGET@NAGEMENT DA BUDGET PROCEDURES COMPLETED E/?Es [] No
4. ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



ElIV
HiparLco County ECEVES

Personnel Adjustment Request For}

MAY 2 0 2013

DEPARTMENT NAME/NUMBER:
Hidalgo County District Attorney’s Office

CURRENT POSITION TITLE: Clerk IV NEW SLOT. #:
Jost”

oY
T

REQUESTED POSITION TITLE: Clerk IV

REQUEST FOR:

@ New Position @/ Temporary Position |:| Position Reclassification® |___|

POSITION SALARY REQUEST: (424

1 "’O - %ll' 59’0 OO s $8,320.00

NO. OF POSITIONS CURRENT GRADE & STEP PROPOSED GRADE & STEP NET CHANGE
Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle I:I Will Require Additional Funds

24 Other 3-1223-412-00-080-007-0-122

POSITION TYPE:

Full Time Employee D Part Time Employee $20.00 hrly

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Temporary |___| Part Time Temporary | XX ; $20.00 hrly * 416 hr = $8,320.00 (6 months)
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

16 hours 6 months
07/01/2013 12/31/2013 Mon-Fri per week
akart Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

gy e ]
Non-Exempt ‘@(‘C/ Non-Exempt
" C

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Work with Mr. Wade and other county departments to be in compliance with CJIS. Modify forms as needed such as judgments, waivers, etc....

HIDALGO COUNTY X Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See Attachment

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

2 2T
. ?T /” 05/20/2013

Roy Cazares for Rene Gu?/ DATE FUNDING AVAILABLE IN DEPT, BUDGET
S.*ZZ_-I =
2 égééa, 0%
HUMAN RESOURCES DIRECTOR/ 7 DATE PERSONNEL PROCEDURES COMPLETED
3. IA/ g(' 0 T/b ( /'L" 3

m| YEs []NO

[E/YES [] no

PEPARTMENT OF BUBGET & MANAGEMENT DATE | BUDGET PROCEDURES COMPLETED @/ YES [] NO
4. ~ COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001

Revised: 8/7/2007





