Please return to:

La Plaza Mall

2200 S 10th St   

McAllen, TX 78503

ATTN: Esmer Pedraza Marketing Administrative Assistant.

956.972.5454 phone #
956.687.5849. fax #
We are happy to consider any activity/event that would benefit our community.  Please take a few moments to fill out the form below as completely and accurately as possible and return it to us no later than 2 weeks prior to your requested event date. This is only the first step in requesting the use of space at La Plaza Mall and does not guarantee permission to come on property for the dates requested.  If you are approved, you will be notified by phone at the phone number provided below.  

We kindly ask that you consider a donation of $100.00 to the Simon Youth Foundation in lieu of a fee for the use and set up of our equipment. The customer is responsible for the replacement cost of any damaged linen due to tears, burns or stains at the discretion of Mall Management.  Thank you for your time.
*EVERY ORGANIZATION IS REQUIRED TO PROVIDE A COMMERCIAL     

 GENERAL LIABILITY CERTIFICATE OF INSURANCE THAT HAS A LIMIT OF   

 $2  MILLION DOLLARS PER OCCURRENCE WITH A $2 MILLION DOLLAR 

 AGGREGATE.  NO EXCEPTIONS.  SEE ATTACHED SAMPLE CERTIFICATE   

OF INSURANCE FOR MORE INFORMATION.

ORGANIZATION NAME: ___________________________





CONTACT NAME:
_______________________________________________

ADDRESS:
_________________________________________________

  _______________________________________________________________    

E-MAIL ADDRESS:
_______________________________________________

DAYTIME PHONE#: _______________________________

1. TYPE OF EVENT (PLEASE BE VERY SPECIFIC)

________________________________________________________________

________________________________________________________________
________________________________________________________________

2. REQUESTED DATE(S): ________________________________


3. REQUESTED TIME (S): _________________________________


4. IS THE ORGANIZATION NON-PROFIT? _________YES ________NO

IF YES, WHAT IS THE TAX-EXEMPT #? ________________________

5.
WHAT TYPE OF SET UP WILL BE NEEDED?  (i.e. Chairs, tables, etc. and how many
)

__________________________________________________________

__________________________________________________________


__________________________________________________________

6.
HOW MANY POPLE DO YOU ANTICIPATE TAKING PART IN THIS EVENT?      _________________

7.   
HOW MUCH SPACE WOULD YOU NEED ________ft. x ________ft.

8.   
DO YOU NEED ELECTRIC? _________YES  ________NO

9.       WILL THIS EVENT REQUIRE A STAGE?

         
 
YES

NO


IF YES, HOW MUCH SPACE WILL BE REQUIRED? 
      ft. x 
ft.


PIPE AND DRAPE? 

YES

NO


STANCHIONS?

YES

NO

10.
IF YOU WILL BE BRINGING ANY EQUIPMENT OF YOUR OWN, PLEASE DESCRIBE (i.e. Large sound system with 2 large speakers, 12 wooden easels)

_______________________________________________________ 

________________________________________________________ 

__________________________________________________________ 

__________________________________________________________ 

11.
WOULD ANY LITERATURE (Brochures, Pamphlets, Business Cards etc.) BE DISTRIBUTED?  __________ YES  _____________NO

IF YES PLEASE ATTACH A SAMPLE

12.
WOULD ANY MONEY BE EXCHANGED OR HANDLED?

____________ YES  ______________ NO

IF YES, THEN IN WHAT WAY?

________ Donations Accepted   ____________ Products Sold

________ Other:_________________________________________________ 

