HIDALGO COUNTY AUDITOR'S OFFICE
County Administration Building 3rd Floor

2808 S. Business Highway 281 ILING ADDRESS:
Edinburg, Texas 78539-6243 HIDALGO COUNTY AUDITOR'S OFFICE
PHONE: (956) 318-2511 P. 0. BOX 689
FAX: (956) 318-2577 EDINBURG, TEXAS 78540-0689
WEBSITE: co.hidall itor
OFFICE OF THE COUNTY AUDITOR

OF DI EPANCY AN OR DATE: 06/18/2013
T0: Sandra De Leon DEPARTMENT: (110) COUN
FROM: Jessica Ortega PHONE: 56)-318-2511 ext 4627

REFERENCE: GARCIA, RAMON Invoice #16804

THE FOLLOWING DOCUMENT (S), i.e. Invoice #16804 ISIARE BEING RETURNED, BECAUSE OF THE REASON (S) INDICATED BELOW AND REQUIRES YOUR
IMMEDIATE ATTENTION. CORRECTIVE ACTION IS NECESSARY IN ORDER FOR MY OFFICE TO PERFORM ITS DUTIES ACCORDING TO STATUTES,
POLICIES, FEDERAL REGULATIONS, AND ACCOUNTING STANDARDS

PAYMENT (S) OF CLAIMS RELATED TO THIS DOCUMENT (S) WILL BE MADE AS SOON AS POSSIBLE AFTER CORRECTIVE ACTIONS HAS BEEN TAKEN AND
THE CORRECTED AND PROPER DOCUMENTATION HAS BEEN SUBMITTED/RESUBMITTED TO THE AUDITOR'S OFFICE WITH SUFFICIENT TIME FOR THE
AUDITOR TO EXAMINE AND APPROVE BEFORE THE NEXT SCHEDULED MEETING OF THE HIDALGO COUNTY COMMISSIONERS COURT, AS PER LOCAL
GOVERNMENT CODE 113.064.

EXPENDITURE INCURRED BEFORE PURCHASE ORDER ISSUED - PLEASE FOLLOW PROPER CLAIMS PROCEDURES
PURCHASE ORDER NUMBER IS INCONSISTENT WITH INVOICE

AMOUNT BILLED DOES NOT MATCH THE PURCHASE ORDER AMOUNT .
VENDOR ON PURCHASE ORDER DOES NOT MATCH INVOICE

INSUFFICIENT DOCUMENTATION TO PROCESS PAYMENT

SIGNATURE OR DATE NOT PRESENT

SYSTEM SHOWS INVOICE PAID

INSUFFICIENT FUNDING IN ACCOUNT # AVAILABLE §

NEEDS APPROVAL OF:

NEEDS COMPLIANCE WITH PURCHASING POLICY/STATUTES/CONTRACTS (SEE COMMENTS)

NEEDS CORRECTION(S):

NEEDS ADDITIONAL DOCUMENTATION i.e.,:

OTHER: Please attach a Purchasing Affidavit for this reimbursement. Also since the invoice was before the PO, payment cannot be processed at
this time. Even though the requisition was done the date of the invoice, a PO is required for every purchase. As stated in the Local Govt Code
262.011.d A person other than the county purchasing agent may not make the purchase of the supplies, materials, or equipment or make the
contract for repairs.

COMMENTS | RECOMMENDATION:
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SALES ORDER

Invoice 16804 )
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TERMS & CONDITIONS i Sub Total | 7£/S 69
50% Deposit Upon Ordering and 50% Deposit Upon Delivery or School Purchase Qrder
| certify that the above mentioned items were received in good order.

Sales Tax 0.2
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Purchase Order PO#: 693687
COUNTY OF HIDALGO  oate: os/10/0

Page No 1 Of 1

VENDOR: 283%01% REQ:C002380559
Email: EUYER:
fhone: SHIP TO: CCUNTY JUDGE
GARCIA, RAMON 100 E. CANO STRERT
C/0 Co. Junge 2ND FLCOR

EDINBURG TX 7333%
Vender Acce:
CONTACT :
SITE: COUNTY JUCGE
Spacial Instructicns: dentract No:

! SOHOT ACD TO, OR ALTLA Te:iS PURTHASE DRCER. TriS ORUER IS NOT AINEWABLE

¢ TAREREVPTION THIS PURCHASE GADLA 1AV BE ASCEPTED iti Lifu OF EXERISTION CERTWIZATE
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