HipaLco County
Personnel Adjustment Request Form|

DEPARTMENT NAME/NUMBER: TAX OFFICE #140 DATE: 5/27/201

CURRENT POSITION TITLE: COMPUTER SYSYTEM ADMINISTRATOR CURRENT SLOT. #: 009

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

s e
_J New Position [ Temporary Position [ Position Reclassification* Other_‘DELETE r‘)D{D \'h 5y
*Civil Service Positions are submitted to the Civil Service Commission. "(." by
L allocoanee.

POSITION SALARY REQUEST: ;

W 1,500.00 i\w’m) £.00 Ao (l@ao.-oe)
Salry Amount: 8 (Saiyy)#976400 s (Sata) 00 sSolap (920000 " P

\" Curretft Budgeted Salary Proposed Budgeted Salary ¥ Net Change \

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds

D Other (NC BUDGET IMPACT)

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary I:l Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt l:l Exempt [l
Non-Exempt Non-Exempt
N/A [ ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S, A GREATER NEED FOR A TECHNICIAN IV EXISTS, WILL DELETE COMPUTER SYSTEM ADMINISTRATOR

AND CREATE A TECHNICIAN IV AT A LOWER SALARY.

HIDALGQO COUNTY i Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

SEEATTACHED.

POSITION RECLASIFICATION: Fxplain change and /or increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT,

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

psi ]

AUL VILLARREAL JR. 6/27/2013
DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET
2. @fﬁm& //bﬁo 0%.03-13
HUMAN OURCES DIRECH DATE PERSONNEL PROCEDURES COMPLETED
3 f i T 0'7/’@/?013
BfrA NT'OF BUDGET.6 MANAGEMENT DATE ! BUDGET PROCEDURES COMPLETED

YES [] no
[(FvEs [ wo
IE/ YES  [] NO

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: TAX OFFICE #140 DATE: 6/27/2013

CURRENT POSITION TITLE: DEPUTY CLERK I CURRENT SLOT. #: 024
REQUESTED POSITION TITLE:
(For new positions or reclassifications)
REQUEST FOR:
[ | New Position (] Temporary Position (] Position Reclassification* Other DELETE
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ 36,020.00 $ 0.0 $ (36,020.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

D Other (NO BUDGET IMPACT)
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary l:l $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Waorking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt I:l Exempt D
Non-Exempt Non-Exempt IZI
e ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
AFTER REVIEW OF DEPARTMENT'S, A GREATER NEED FOR A DEPUTY CLERK | EXISTS, WILL DELETE DEPUTY CLERKIII ;
AND CREATE A DEPUTY CLERK | AT A LOWER SALARY.
HIDALGO COUNTY Persgpr@ Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

SEEATTACHEDR.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT,

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/w e,

PAUL VILLARREAL JR. 6/27/2013
DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET YES [] NO
éw‘t’wﬁ C’m’»\,/ 07.03+(3
RESOURCES DIREdT@R DATE PERSONNEL PROCEDURES COMPLETED [ YEs []no
/
N il onjiz/143
~DEPARTMENT weﬂ & MANAGEMENT DATE | BUDGET PROCEDURES COMPLETED YES  [] NO
4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



CEI 7N
HmarLco County

Personnel Adjustment Request Form | i 01 2013
;_ll_;_ &/
—_—7':’.__f__ Q}
DEPARTMENT NAME/NUMBER: TAX OFFICE #140 DATE: §/27/2013 w{'
-]
CURRENT POSITION TITLE: ADMINISTRATIVE ASSISTANT 11l CURRENT SLOT. #: 0128
REQUESTED POSITION TITLE:
(For new positions or reclassifications)
REQUEST FOR:
L] New Position [ ] Temporary Position [] Position Reclassification* Other AUTO ALLOWANCE

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST: O P
— 5

A
Salary Amount:  $ 32:96008— Jc- ¢ M,soo.oo (AUTO) 1,500.00 (AUTO)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Pasition to be funded from one of the following:

Current Department Budget [:] Annual Budget Cycle D Will Require Additional Funds

D Other

(NO BUDGET IMPACT)

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:I Exempt D
Non-Exempt Non-Exempt m
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
erds

AFTER REVIEW OF DEPARTMENT'S, DETERMINED AUTO ALLOWANCE NO LONGER NEEDED ON SLOT #0089,

NOW Per M@J&u v 0> 13 s
SLOT#0128 WILL N©T BE ASSUMING DUTIES OF DELIVERING SUPPLIES, FORMS, ETC., BETWEEN THE MAIN OFFICE AND

ALL SUB-STATIONS.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

SEE ATTACHED.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT,

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/]
L 7

e /]
( .
-y
PAUL VILLARREAL JR. X 8/27/2013
ATE

DEPARTMENT HEAD D FUNDING AVAILABLE IN DEPT. BUDGET YES |:| NO
2. 07-0%-(%
DATE PERSONNEL PROCEDURES COMPLETED E/\(ES |:| NO
3. o} ] gn( L3
DA BUDGET PROCEDURES COMPLETED YES D NO
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007
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NEW POSITION: Brief job description and attach a copy of the new job description.

SEE ATTACHED.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT,

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/] A
( /)

1. PAUL VILLARREAL JR. 6/27/2013

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET YES [] NO
2. ?Mﬂwﬁ bt [ope 09.03-12

HUMAN RESOURCES DIRECT DATE PERSONNEL PROCEDURES COMPLETED MO—es []No
] 87/{1, /1 D12

ABEPARTMEITOF Bu%@’ﬁﬂr' & MANAGEMENT DATE ' BUDGET PROCEDURES COMPLETED YES [] NC

4.  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



Q.EC EI Ve D)

Himavco County
Personnel Adjustment Request For

JUL 02 2013

DEPARTMENT NAME/NUMBER: TAX OFFICE #140 DATE: g/27/2013

CURRENT POSITION TITLE: CurRENTsLoT. #: 150 () | ‘—{.5

vevixd o313 o

REQUESTED POSITION TITLE: DEPUTY CLERKI
(For new positions or reclassifications)

REQUEST FOR:
New Position J Temporary Position 1 Position Reclassification* [ Other CREATE
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ o ﬂ ~ Y s 26,014.00 $ 26,014.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:
I Current Department Budget [[] Annual Budget Cycle . Will Require Additional Funds

Other FUNDS FROM DELETED COMPUTER SYSYTEM ADMINISTRATOR AND DEPUTY CLERK II.

POSITION Type:
Full Time Employee Part Time Employee I:]
Dbject 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exemnpt D Exen';pt |:|
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIQRITY: (Explain why this position or adjustment request is essential)
NO BUDGET IMPACT. .DUE TO RE-ORGANIZATION OF MISSION SUB-STATION, A DEPUTY CLERK | IS NEEDED TO ASSIST

WITH THE COLLECTION OF PROPERTY TAXES AND MOTOR VEHICLE REGISTRATIONS IN THAT OFFICE.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007
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HipaLco County
Personnel Adjustment Request For

DEPARTMENT NAME/NUMBER: TAX OFFICE #140 DATE: 6/27/2013
CURRENT POSITION TITLE: CURRENT SLOT. #: 551 D { ‘-{ (0
vevised o|(1> 2o

REQUESTED POSITION TITLE: CLERKI
(For new positions or reclassifications)

REQUEST FOR:
New Position I Temporary Position O Position Reciassification* [] Other CREATE
*Clivil Service Positions are submitted to the Civil Service Commission.
POSTTION SALARY REQUEST:
Saiydmowk  § — D’ Bl & 19,710.00 s 19,710.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:
] Current Department Budget [ Annual Budget Cycle D Will Require Additional Funds

Other FUNDS FROM DELETED COMPUTER SYSYTEM ADMINISTRATOR AND DEPUTY CLERK 11

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Fuil Time Temporary D Part Time Temporary D §

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exernpt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
NOQ BUDGET IMPACT. A CLERK | 1S NEEDED TO ASSIST WITH THE ANSWERING OF ALL TELEPHONE CALLS COMING INTO THE

TAX OFFICE, AND TO ASSIST AND DIRECT TAXPAYERS THAT COME IN PERSON TO OUR OFFICE TO CONDUCT COUNTY BUSINESS.

S LAt it et ek s em

HIDALGO COUNTY Personnel Adjustiment Request Form
DB8M 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

SEE ATTACHED.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT,

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/]
PAUL VILLARREAL JR. 6/27/2013

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET YES D NO

3 édﬁw Q. &V\ﬂw [0t 07.0213
HUMAN OURCES DIRECT! [ g DATE PERSONNEL PROCEDURES COMPLETED E’ YES [:] NO
3 — T/
P E BUDLGE}‘ & MANAGEMENT D BUDGET PROCEDURES COMPLETED IE/((ES D NO
4., COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



HipaLco Counrty AECE
Personnel Adjustment Request Form(/

DEPARTMENT NAME/NUMBER: 140

Y
7.4 AN
CURRENT POSITION TITLE:  Deputy Clerk Il CURRENT SLOT. #:C/V REGON
b o4 >
REQUESTED POSITION TITLE: i a1 <
(For new positions or reclassifications) ye viggd 012U
REQUEST FOR:
New Position D Temporary Position C] Position Reclassification* D Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
h\ -—
Salary Amount: $ — ( . = % 30‘ 3%9 -C)D‘ $ 30,342
Current Budgeted Salary¥— Proposed Budgeted Salary (¢ Net Change
Position to be funded from one of the following:
[‘_‘] Current Department Budget D Annual Budget Cycle m/ Will Require Additional funds
Per Santes Castllga 0w 20t
D Other
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary l_____’ Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt l:' Exempt I:'
Non-Exempt Non-Exempt w
D
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
Needed to assist with initial registration renewals, vehicle title transfers, motor vehicle records, disabled person plates and placards,
Increase collections of fines and fees owed to county, verify scofflaw database program. Report and measure program success on how many
accounts are cleared and how much department assisted in collections fines. Audit employee scofflaw denials. Ensure all scofflaw notice/release
letters have been collected. Ensure and collected RMA and road and bridge fees along with reporting and auditing measures,
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See attached: Position needed immediately , Web agent (Fast Express lane). To implement successfull program established at main office througout

tax/auto License substations.,

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additicnal duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendaticn

64813
06-2042

- lottag [
HUMAN(RESOURCES D[Rw DATE
5 §F Ao fiLhes
DATE [

‘ Ve
<~ DEPARTMENT OF BU%E/T' & MANAGEMENT

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

YES g/j/No o
per es Castllea
06:20-13 bp

E/YES I:l NO

ﬁ/YES D NO

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Hiarco County /
Personnel Adjustment Request Form
|

DEPARTMENT NAME/NUMBER: 140

NN
CURRENT POSITION TITLE: Deputy Clerk I CURRENT SLOT. #:\E.H -

REQUESTED POSITION TITLE: \/QUl‘éd D‘Tb"lha

(For new positions or reclassifications)

REQUEST FOR:

New Position D Temporary Position [:] Position Reclassification*® D QOther

*Civil Service Positions are submitted to the Civil Service Cammission.

POSITION SALARY REQUEST:

Salary Amount: $ — D X e O 3“‘{ 2. 0O $ 30,342
Current Budgeted Salar\/u Proposed Budgeted Sal Net Change

Position to be funded from one of the following:

D Current Department Budget |:] Annual Budget Cycle E/ Will Require Additional Funds
Yer Santes Cash'ﬂqja 02013
D Other Fy"s

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt I:, Exempt D
Non-Exempt Non-Exempt %
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Needed to assist with initial registration renewals, vehicle title transfers, motor vehicle records, disabled person plates and placards.

Increase collections of fines and fees owed to county, verify scofflaw database program. Report and measure program success on how many

accounts are cleared and how much department assisted in collections fines. Audit employee scofflaw denials. Ensure all scofflaw notice/release

letters have been collected. Ensure and collected RMA and road and bridge fees along with reporting and auditing measures.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See attached: Position needed immediately , Web agent (Fast Express lane). To implement successfull program established at main office througout

tax/auto License substations.

POSITION RECLASIFICATION: Explain change and /or increase in duties and respensibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

7/ 7]

S WMJ b0

DEPARTMENT HEAD FUNDING AVAILABLE IN DEPT. BUDGET [] Yes |Z|’ NO
RerSantes Casti e

o Bt 0 (nla) /m. 0& 2013 0353

HUMAN RESOURCES DIRECTOR U DATE PERSONNEL PROCEDURES COMPLETED EﬁrEs [] no

/

3. )zrf E g/’“ o 7f!/'6/ (53

DERARTMENTOF Bugaﬁ' MANAGEMENT DATE | BUDGET PROCEDURES COMPLETED YES [] NO
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County 30 ff‘r-’lf??;\\
Personnel Adjustment Request Form

DATE: 6/18/13

DEPARTMENT NAME/NUMBER: 140

CURRENT POSITION TITLE: Deputy Clerk Ii cunae/n(:‘%apn #:N\d/
REQUESTED POSITION TITLE: PR "
(For new positions or reclassifications) Yev \5f-</{ o124 ,l > pe

REQUEST FOR:

New Position D Temporary Position D Position Reclassification* D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ s P - $ %BL{Q O = % 30,342

Current Budgeted Salary € Proposed Budgeted Salary' — Net Change

Position to be funded from one of the following:

] Current Department Budget [] Annual Budget Cycle IE' Will Require Additional Funds
Per Sams Castlley, bl+2013
[ ﬂ
Other
POSITION Type:
Full Time Employee Part Time Employee l:l
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt l:l Exempt D
Non-Exempt Non-Exempt %}
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Needed to assist with initial registration renewals, vehicle title transfers, motor vehicle records, disabled person plates and placards.

Increase collections of fines and fees owed to county, verify scofflaw database program. Report and measure program success on how many

accounts are cleared and how much department assisted in collections fines. Audit employee scofflaw denials. Ensure all scofflaw notice/release

letters have been collected. Ensure and collected RMA and road and bridge fees along with reporting and auditing measures.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See attached: Position needed immediately , Web agent (Fast Express lane). To implement successfull program established at main office througout

tax/auto License substations.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/)

M'x

[ 48053

=

FUNDING AVAILABLE IN DEPT. BUDGET

DEPARTMENT HEAD / / DATE [] Yes NO 5
Per Santes Cashilieja
2. ZMLWQ ﬁm"lﬂz 9&‘20'/5 00-20-13 ppu.
"HUMAN RESOURCES BIRECTCR DATE PERSONNEL PROCEDURES COMPLETED &yes [ no
3, 07 / ! Vf/w‘ 3
DEPARTMENT ORBUDGET & MANAGEMENT DATE T BUDGET PROCEDURES COMPLETED B’/YES [] no
4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 14 DATE: 6/18/13

CURRENT POSITION TITLE: Deputy Clerk I CURRENT SLOT. #:
REQUESTED POSITION TITLE: s '
(For new positions or reclassifications) b e \z\j(’d 0 j(i)t{/f 3 T;(__,
REQUEST FOR:
New Position |:| Temparary Position D Position Reclassification* D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  § o {\ - $ ?)O, BLFQ 5 $ 30,342

Current Budgeted Salary¢®™ Proposed Budgeted Salary ¥¢~ Net Change

Position to be funded from one of the following:

D Current Department Budget D Annual Budget Cycle @” Will Require Additional Funds
Per Santes Castilieja 06 2015

D Qther

POSITION Type:
Full Time Employee Part Time Employee I:'
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary l:] Part Time Temporary I:] $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:i Exempt ‘:I
Non-Exempt Non-Exempt Ef
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Needed to assist with initial registration renewals, vehicle title transfers, motor vehicle records, disabled person plates and placards.

Increase collections of fines and fees owed to county, verify scofflaw database program. Report and measure program success on how many

accounts are cleared and how much department assisted in collections fines. Audit employee scofflaw denials. Ensure all scofflaw notice/release

letters have been collected. Ensure and collected RMA and road and bridge fees along with reporting and auditing measures.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See attached: Position needed immediately , Web agent (Fast Express lane). To implement successfull program established at main office througout

tax/auto License substations.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

é/é) &

FUNDING AVAILABLE IN DEPT. BUDGET YES NO
Per Saptes Castille)a
2, 02013 ppme
DATE PERSONNEL PROCEDURES COMPLETED [G-ves [J no
3 = , ()7//14/’1»(3
/demmm OF BUBGET & MANAGEMENT DATE ! BUDGET PROCEDURES COMPLETED D,fﬁfs_ [] no
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request For

&’

DEPARTMENT NAME/NUMBER: 440 DATE: 5/18/13

24N pecoVT
CURRENT POSITION TITLE: Deputy Clerk Il CURRENT SLOT, #; . RESU=
REQUESTED POSITION TITLE: Ol ) /
(For new positions or reclassifications) Ve v(éﬂg@ 01 I;x_( / :—}é’
REQUEST FOR:
New Position D Temporary Position |:| Position Reclassification* D QOther

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ = (‘) g e $ 50 5(-(9 OD % 30,342

Current Budgeted Salary Proposed Budgeted Saiaré(/ Net Change

Position to be funded from one of the following:

Current Department Budget |___| Annual Budget Cycle M Will Require Additional Funds
] Per Santes Castilleg 0(9'3;‘;

D Other

POSITION Type:

Full Time Employee Part Time Employee I:I

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary I:I Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt l:l
Non-Exempt Non-Exempt @/
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Needed to assist with initial registration renewals, vehicle title transfers, motor vehicle records, disabled person plates and placards.

Increase collections of fines and fees owed to county, verify scofflaw database program. Report and measure program success on how many

accounts are cleared and how much department assisted in collections fines. Audit employee scofflaw denials. Ensure all scofflaw notice/release

letters have been collected. Ensure and collected RMA and road and bridge fees along with reporting and auditing measures.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See attached: Position needed immediately , Web agent (Fast Express lane). To implement successfull program established at main office througout

tax/auto License substations.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additicnal duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

W%////wm

DEPARTMENT HEAD

3 fﬂﬂﬂwﬂ WJ/M@ % 2015

"HUMAN REGOURCES DIRECH DATE
3, 0’1// L /'MB

DEPARTMENT BF BUDEEFE MANAGEMENT DATE

—

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

YES [E/No

Per Santes Cash lleja
Ok 2013 AMe

[G—Es [ no
.@/ YES [ Mo

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Himarco Counry
Personnel Adjustment Request For

o

.'!1:.;."'-.

- s

DEPARTMENT NAME/NUMBER: 14 DATE: 6/18/13

CURRENT POSITION TITLE: Deputy Clerk Il CURRENT SLOT. #:

S5

REQUESTED POSITION TITLE:

(For new positions or reclassifications) VV Wer d M lau ‘[ c:
REQUEST FOR:
New Position |:] Temporary Position D Position Reclassification* [:] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ — D e $ ?75 2(_{6; .00 $ 30,342
Current Budgeted Salary te Proposed Budgeted Salary B Net Change

Position to be funded from one of the following:

] Current Department Budget D Annual Budget Cycle ‘E/Wifl Require Additional Funds
P‘ef‘ Sal’Hbj Cas*hﬂéja 0(0-3O'l5
M
D Other

POSITION Type:
Full Time Employee Part Time Employee |:|
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary l:‘ Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt I:J
Non-Exempt Non-Exempt @5‘/
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Needed to assist with initial registration renewals, vehicle title transfers, motor vehicle records, disabled person plates and placards.

Increase collections of fines and fees owed to county, verify scofflaw database program. Report and measure program success on how many

accounts are cleared and how much department assisted in collections fines. Audit employee scofflaw denials. Ensure all scofflaw notice/release

letters have been collected. Ensure and collected RMA and road and bridge fees along with reporting and auditing measures.

HIDALGO COUNTY Persannel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See attached: Position needed immediately , Web agent (Fast Expreés lane). To implement successfull program established at main office througout

tax/auto License substations.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/I
| % e ng/ (A7
/

;2
DEF{ART'MENT HEAD FUNDING AVAILABLE IN DEPT. BUDGET
. Bl 0. lodsy i D-20-(3
HUMAN QURCES DIRE v DATE PERSONNEL PROCEDURES COMPLETED
—_
3 ot fjtfrai3

BUDGET PROCEDURES COMPLETED

BEPARTMENT OF BUWANAGEMENT DATE !

YES NO

B Santes Castllesa
0k« 203 )-p.

[bg—res [] no

D YES D NO

4.  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



