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August 5, 2013

The Honorable Arturo Guajardo Jr.
Hidalgo County Clerk

100 N. Closner, st Floor
Edinburg, Texas 78540

Ref: County Clerk’s Office-Change Fund
Local Government Code Section 130.902

Dear Mr. Guajardo:

We have reviewed your request and have approved increases to the following change funds: Main Office-Court
Costs from $300.00 to $400.00, Collections Department from $200.00 to $300.00, and McAllen substation from
$180.00 to $300.00 for a total of $320.00.

According to Local Government Code Section 130.902, “The Commissioners Court of a county may set aside
from the general fund of the county an amount approved by the County Auditor for use as a change fund by any
county or district official who collects public funds. The fund may be used only to make change in connection
with collections that are due and payable to the county, the state, or another political subdivision of the state that
are made by the official. On the recommendation of the county auditor, the Commissioners Court may increase
or decrease the change fund at any time.”

Please submit this letter to Commissioners Court requesting approval of the change fund increases totaling
$320.00. Once Commissioners Court approves the increases, please request a check from the Hidalgo County
Auditor’s- Accounts Payable Section to be made payable to “Arturo Guajardo Jr., Hidalgo County Clerk.”

You wiil be responsibie Tor these change funds. The change fuinds shouid be accounted for on a daily basis and
safeguarded under lock and key. Please be reminded that these change funds are not to serve as petty cash or
comingled with personal funds.

If you have any questions, do not hesitate to call Yvonne Torres, Revenue Audit Supervisor, at 318-2511 ext.
4642, or Arcy B. Duran, CPA, Director of Audit, at ext. 4645.

Respestfully,

Ray/Mufracio, CPA
Copnty Auditor
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