




 

City agrees to provide County with copies of all current and applicable payment and 

overtime policies, workers compensation policies, retirement rates, unemployment rates, and any 

other reimbursable benefit and rates of payment as required for reimbursement under the City 

Grant Budget (See Exhibit “E”).  

 

 City shall tag and inventory all equipment and assets purchased with Grant funds by 

tagging and placing identification labels identifying the Grant name and year in accordance with 

State Administrative Agency Bulletin saa12-004 (See Exhibit “F”).  City shall conduct physical 

inventory on a monthly basis and provide County with a complete and accurate listing of 

equipment/assets including tag numbers, id numbers and serial numbers with photographs 

depicting same. 

 City shall take ownership and complete control of equipment/assets purchased with Grant 

funds after grantee has completed all required work relating to the Grant or once the period of 

performance for the Grant ends, whichever comes first.   

 

SECTION IV 

RECORDS AND REPORTS 

 

 City agrees to establish and maintain all necessary records and reports that may be 

necessary for reimbursement from County of Grant funds, including but not limited to the Cost 

Reimbursement Form (See Exhibit “F”) and Activity Log (See Exhibit “H”). City shall provide 

County with a weekly report (See Exhibit “G”). City shall further provide County with a 

monthly Property Acquisition Form to include photographs of each equipment/asset and updates 

on equipment/assets secured with Grant funds. (See Exhibit “I”). The Inventory Log shall meet 

federal requirements by identifying assets with an appropriate tag number, identification or serial 

number affixed to the corresponding equipment/asset, and photographs showing same. (See 

Exhibit “F” including State Administrative Agency Bulletin saa12-004 attached thereto.) 

 

 City understands that it is solely the City’s responsibility to keep all records and reports 

pertaining to Grant activity within their municipality in a manner acceptable to County.  Failure 

to maintain records and reports may result in forfeiture of the City’s designated Grant funds. 

 

SECTION V 

MONITORING VISITS 

 

 City shall allow County to conduct on-site monitoring visits to assure compliance with 

applicable federal requirements, terms and conditions, and adequacy of timeliness of 

performance by City and those performance goals are being achieved, if applicable.  City shall 

give Homeland Security, GDEM, TxDPS, the Comptroller General of the United States, County, 

County Auditor, and any of their duly authorized representative, unobstructed and full access to 

and the right to examine all books, accounts, records, reports, files, and other papers, things or 

property belonging to or in use by City pertaining to this Agreement. 

 

SECTION VI 



PAYMENT REQUESTS 

 

 City agrees to submit to the County Auditor’s Office, a properly completed SSA/Division 

of Emergency Management Cost Reimbursement Request (See Exhibit “F”) and all supporting 

documentation, including but not limited to General Ledger Reports, Payroll Distribution 

Reports, Time Sheets, Activity Logs (See Exhibit “H”), Property Acquisition Form (See 

Exhibit “I”), Copies of Invoices, and other related information whether or not requested by 

County on a monthly basis no later than the 15
th

 of each month for the previous month.  Each 

Cost Reimbursement Request shall be completed with the instructions included in the attached 

Exhibit “F”. 

 

 City and County agree that all unused Grant funds at the end or termination of this 

Agreement will be reallocated or reprogrammed by County. 

 

SECTION VII 

AUDIT REQUIREMENTS 

 

 City agrees to comply with the applicable requirements and standards as set forth in 

OMB Circular A-133, Audits of States, Local Governments and Non-Profit organizations. 

 

 If City expends Five Hundred Thousand Dollars, ($500, 000.00) or more in federal grant 

funds in the fiscal year, City must, within nine (9) months from the end of the fiscal year, supply 

County with an audit of revenues and expenditures conducted by a certified public accountant.  If 

the City expends less than $500,000.00 in federal grant funds in a calendar year, then it is exempt 

from the OMB Circular A-133 audit requirements for that year; however, records must be 

available for review or audit by appropriate officials of the federal agency, the General 

Accounting Office and County.  If a City is exempt, City will provide to County a copy of City’s 

Financial Statements for the most recent fiscal year ended.  City must complete and provide to 

County a completed Property Acquisition Form Exhibit “I” to be submitted monthly.  If 

applicable, City agrees to cooperate with the County relating to any inquires regarding audits and 

City acknowledges that a Financial Audit shall be provided to County at the expense of the City.  

Audit information shall be available to County staff, and any and all applicable federal agencies. 

 

 City shall further provide County with a final report and all documentation required no 

later than 60 days prior to the completion of the project. 

 

SECTION VIII 

SUSPENSION AND TERMINATION 

 

 City understands that this Agreement may be suspended or terminated if City materially 

fails to comply with the provisions of the Agreement or the provisions so listed in attached 

Exhibits “A” through “I”. 

 

 If City fails to fulfill in a timely and proper manner its obligations under this Agreement, 

or City violates any of the agreements or stipulations of this Agreement, then the County shall 

provide City written notification of such non-performance.  Such non-performance may be the 


































































































































