
REQUEST FOR PROPOSALS (RFP) CHECKLIST 

“TISSUE BANK SERVICES” 

RFP № 2013-126-00-00-YSI 

 
1. Request for Proposals Letter. 

2. Request for Proposals, Legal Notice, consisting of  8 pages. 

3. Exhibit “A”, Requirements/Scope of Services, consisting of  8 pages. 

4. Organ and Tissue Procurement, consisting of  3  pages.    

5. Pre Autopsy harvest Photography Instructions, consisting of  2  pages.   

6. Exhibit “B”, Evaluation Criteria, consisting of  2 pages. 

7. Exhibit “C”, Insurance Requirements, consisting of  4 pages. 

8. Exhibit “D”, Conflict of Interest Questionnaire (CIQ), consisting of  1 page. 

9. Exhibit “E”, Proposer Affidavit, consisting of  1  page. 

10. Proposer/Vendor Application and W-9 Form, consisting of  6 pages. 

11. Certification Regarding Debarment, consisting of  1 page. 

The above mentioned items shall be found in the Request for Proposals (RFP) packet that is 
attached herewith. Should you find that nay of the items are not attached in its entirety please 
contact Purchasing by calling (956) 318-2626, advise of missing documentation, and 
Purchasing will forward information either through facsimile or by U.S. Mail. 

 

               
     Martha L. Salazar, CPPB Purchasing Agent      Date 



Month day, 2013 

     

     

     

     

RE: Hidalgo County 
 Request for Proposals 

“TISSUE BANK SERVICES” 
 RFP № 2013-126-00-00-YSI 
 
 

Dear Respondents: 

Enclosed please find a Request for Proposals (RFP) packet for your review and 
consideration. 

Hidalgo County Purchasing Department welcomes and appreciates your participation in 
the RFP process. 

If further assistance is required, please do not hesitate to call the Purchasing 
Department at (956) 318-2626. 

Sincerely 

 

Martha L. Salazar, CPPB 
Hidalgo County Purchasing Agent 
 
 

MLS/ysi 

 

Enclosures 



 
RFP NO: 2013-126-00-00 Buyer: YVETTE SALINAS Tel. No: (956) 318-2626 

 
 
   
 
 
        
 
   
 
 
 
 

REQUEST FOR PROPOSALS 
 

HIDALGO COUNTY  
“TISSUE BANK SERVICES” 

 
PROPOSAL ACCEPTANCE DATE 

Month day, 2013 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Contact Person: 
 
Martha L. Salazar, CPPB, Purchasing Agent       
Hidalgo County Purchasing Department      
Administration Building          
Physical Address: 2802 S. Business Hwy. 281          
Mailing/US Postal Address: 2812 S. Business Hwy. 281  
Edinburg, Texas 78539          
(956) 318-2626      

           
Form HCPD-04 



 
Page 2 of 8 

 

LEGAL NOTICE                                                                                                RFP No.: 2013-126-00-00-YSI 
 

1. Sealed Proposals will be received for "Hidalgo County–TISSUE BANK SERVICES", in 
accordance with the requirements attached hereto as Exhibit "A."   Proposals should address all 
requirements set forth.  Proposals may suggest substitutions of features which they feel would be 
in the best interest of Hidalgo County ("County"). Strong rationale must be presented for any 
deviation from the requirements.  Hidalgo County reserves the right to reject the deviation and its 
effect on the overall proposal. 

 
2. ONE (1) ORIGINAL AND SEVEN (7) COPIES of all RFP’s are required, with the vendor’s  name 

and address clearly typed/printed on upper left hand corner and the proper notation clearly 
typed/printed on the lower left hand corner of the envelope and/or package, “RFP No: 2013-126-
00-00-YSI- Hidalgo County–TISSUE BANK SERVICES" and at County's Purchasing 
Department with a physical address: 2802 S. Business 281 and a mailing address: 2812 S. 
Business Hwy 281, New Administration Building, Edinburg, Texas on or before 9:30 a.m. 
Wednesday, Month day,  2013. 
 
NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED.  ANY RFP/Q RECEIVED AFTER 
THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.  OVERNIGHT MAIL MUST 
ALSO BE PROPERLY LABELED ON THE OUTSIDE OF EXPRESS ENVELOPE WITH THE 
FOLLOWING REFERENCE: RFP NO: 2013-126-00-00-YSI-HIDALGO COUNTY-TISSUE BANK 
SERVICES”. 

 
WRITTEN QUESTIONS WILL BE ACCEPTED via email at yvette.salinas@co.hidalgo.tx.us by 
NO LATER THAN Monday, Month day, 2013, at 5:00 p.m.  Responses will be sent via email to 
all applicants by Friday, September 19, 2012 at 5:00 p.m.  TELEPHONE INQUIRIES WILL NOT 
BE ACCEPTED. 

 
Hidalgo County reserves the right to refuse and reject any/all proposals and to waive any/all 
formalities or technicalities, or to accept the proposal considered the best and most advantageous 
to Hidalgo County. 

 
3. Hidalgo County reserves the right to: A) separate and accept, or eliminate any items(s) listed 

under this proposal that it deems necessary to accommodate budgetary and/or operational 
requirements; B) reject any or all proposals/qualifications submitted and further reserves the right 
to design the evaluation criteria to be used in selecting the lowest and best proposal for approval.  
Receipt of any proposal shall under no circumstances obligate County to accept the lowest dollar 
proposal and; C) award of this contract shall be made to the responsible offeror whose proposal is 
determined to be the best evaluated offer resulting from negotiation, taking into consideration the 
relative importance of price and other evaluation factors as herein set forth. 

 
4. Failure of the delivered item(s) to perform as specified or failure to meet the stated delivery 

schedule shall release Hidalgo County from all obligations to the contracting party with regard to 
the item(s) in question.  In such event, County may elect to award the contract to the next-lowest 
responsible proposer, or to reject all proposals and re-advertise. 

  
5. For work to be performed and/or services to be provided or rendered at a County owned or 

operated location,  each submitter shall, in its sole discretion, visit the job site before 

mailto:yvette.salinas@co.hidalgo.tx.us�
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preparing the proposal and thoroughly  familiarize himself/herself with existing conditions. 
Proposer should take field dimensions and note all circumstances which affect the proposal. 

 
6. Descriptive specifications are referenced in this document to indicate the general kind and quality 

of equipment desired by Hidalgo County.  Due to various styles and models of equipment, 
proposers are required to include illustrations, specifications, explanation of warranties, and 
service data with their proposal including catalogue numbers and any necessary references. 
 

7. No proposal may be withdrawn within sixty (60) days from the scheduled time to accept proposals. 
 

8. Proposed prices are to remain firm for a minimum of ninety (90) days after priced proposal 
opening. 

 
9. Any interpretations, amendments, corrections or changes to this proposal document must be in a 

written addendum and signed by Hidalgo County Judge or his designee.  Addenda will be mailed 
to all who are known to have received a copy of the Request for Proposals.  Proposers shall 
acknowledge receipt of all addenda as a part of their proposal. 

 
10. County reserves the right to accept or reject any or all RFP’s. 
 
11. Costs are to be net F.O.B. destination County Prepaid. 
 
12. County is exempt from Federal Excise Tax, State Tax and Local Tax.  Do Not include tax in cost 

figure.  If it is determined that tax was included in the cost figures it will not be included in the 
tabulation of any awards.  Tax exemption certificates will be furnished upon request. 

 
13. Funds for this procurement have been provided through the County’s budget for this fiscal year 

only.  County on an annual basis has the right to reconsider a contract during the budget process 
for ensuing years if financial resources of County are insufficient to meet the liabilities of said 
contract.  The award of a proposal or contract hereunder will not be construed to create a debt of 
the County which is payable out of funds beyond the current fiscal year. 

 
14. Upon award and prior to execution of a contract, Sole Proprietorships are required to submit a 

copy of their social security card to the Hidalgo County Auditor in order to establish an account 
with the County.  All awarded vendors must submit a completed W-9 and a copy of their Federal 
ID Number Certificate. 

 
15. DELIVERY INSTRUCTIONS: 

• No deliveries accepted after 3:00 P.M., Monday-Friday. 
• At least seventy two (72) hours prior notice of delivery must be given to Martha L. Salazar, 

CPPB, Purchasing Agent, before delivery will be accepted. 
• If you need additional information call the office listed below: 

 
 Hidalgo County Purchasing Department 
 Martha L. Salazar, CPPB, Purchasing Agent 
 (956) 318-2626 
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16. BILLING AND PAYMENT INSTRUCTIONS: 
• Invoices must include: 
 a) Name and address of successful submitter 
 b) Name and address of receiving department or official 
 c) Purchase Order Number (if any) 
 d) Notation - “HIDALGO COUNTY-TISSUE BANK SERVICES” 
 e) Descriptive information as to the items or services delivered, including 

product code, item number, quantity, etc. 
 

• Discount payments will be considered when offered. 
• Contact person for Billing and Payment questions: 

 
 Ray Eufracio, CPA, Hidalgo County Auditor 
 2802 S. Business Hwy 281 
 Edinburg, TX 78539 
 (956) 318-2511  
 
17. SCHEDULE OF EVENTS 

Proposal Acceptance Date:  MONTH DAY, 2013 
Award of Contract                        2013 
Commence Work or Deliver Products              2013 

 
18. BID OR PERFORMANCE BOND AND DEBARMENT CERTIFICATION; PAYMENT UNDER 

 CONTRACT: 
 

• If the contract proposed is for the construction of public works or is for a contract for 
goods and services exceeding $100,000, all submitters shall furnish a good and 
sufficient bid bond in the amount of five percent of the total contract price.  A bid bond 
must be executed with a surety company authorized to do business in Texas.   
 
All participants are also required to furnish a certification or acknowledgment stating that 
the contractor or vendor is free from suspension or debarment pursuant to federal 
regulation 45CFR76. 

 
• Together with the signing of a contract or issuance of a purchase order following the 

acceptance of a proposal, and prior to commencement of the actual work, the proposer 
shall furnish a performance bond to the County for the full amount of the contract, if that 
contract exceeds $50,000. 

 
• If the contract is for $50,000 or less, no money will be paid to the contractor until 

completion and acceptance of the work or the fulfillment of the purchase obligation to 
the County, and, if applicable, the receipt by County of satisfactory evidence that all 
subcontractors and materialmen have been paid. 

 
• If a contract is for the construction, alteration or repair of public buildings or public works, the 

contractor shall provide a payment bond for a contract in excess of Twenty Five Thousand 
Dollars ($25,000.00), as required by Tex. Govt. Code Ch. 2253. 
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• For requirements contracts, bond requirements are determined by applying the proposed unit 
price to the estimated quantities included in the specifications. 
 

19. ETHICAL STANDARDS: 
 

• It shall be a breach of ethics to offer, give or agree to give any elected official, 
department head or employee, or former elected official, department head or employee, 
of the County, or for any elected official, department head or employee or former 
elected official, department head or employee of the County, to solicit, demand, accept 
or agree to accept from another person, entity or organization, a gratuity or an offer of 
employment in connection with any decision, approval, disapproval, recommendation, 
preparation or any part of a program requirement or purchase request, influencing the 
content of any specification or procurement standard, rendering of advice, investigation, 
auditing, or in any other advisory capacity in any proceeding or application, request for 
ruling, determination, claim or controversy, or other particular matter pertaining to any 
program requirement or a contract or subcontract, or to any solicitation or proposal 
therefore pending before any department or agency of the County. 

 
• It shall be a breach of ethics for any payment, gratuity or offer of employment to be 

made by or on behalf of a subcontractor under a contract to the prime contractor or 
higher tier subcontractor for any contract for the County, or any person associated 
therewith, as an inducement for the award of a subcontract or order. 

 
• No public official shall have an interest in a contract awarded hereunder except in 

accordance with Tex. Loc. Govt. Code Chapter 171. 
 
20. DISCLOSURE OF CONFLICT OF INTEREST: 

 
• Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any 

vendor, person, consultant or contractor considering doing business with Hidalgo 
County (“the County”) to disclose in the Conflict of Interest Questionnaire (the “CIQ”) 
attached as Exhibit D, the vendor, person consultant or contractor’s affiliation or 
business relationship that might cause a conflict of interest with the County.  By law, the 
CIQ must be filed with the Hidalgo County Clerk’s Office no later than the seventh 
business day after the date the person becomes aware of facts that require that 
statement to be filed.  The disclosure requirement applies to a person or business who 
contract or seeks to contract with Hidalgo County for the sale or purchase of property, 
goods or service.  Any purchase order or contract resulting from this process shall be 
considered null and void if the successful Proposer fails to comply with Texas Local 
Government Code Chapter 176.  Vendors, consultants, contractors and others who 
desire to conduct business with Hidalgo County are encouraged to refer to Texas Local 
Government Code Chapter 176 for the details of this law.  An offense under Texas 
Local Government Code Chapter 176 is a Class C Misdemeanor. Please submit 
complete CIQ forms to the Hidalgo County Clerk’s Office located at 100 N. Closner, 
Edinburg, Texas 78539-Hidalgo County Courthouse COMPLETION AND SUBMISSION 
OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE PROSPECTIVE PROPOSER.   
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21.   If, during the life of any contract or proposal awarded, the successful proposer's net prices 
generally available to other customers for items awarded herein are reduced below the 
contracted price, it is understood and  agreed that the benefits of such reduction shall be 
extended to County. 
 

22. Proposals, and all goods and services provided thereunder, shall comply with all federal, state 
and local laws concerning this type(s) of goods and/or services. 

 
23. Minimum Standards For Responsible Prospective Proposers:  A prospective proposer must   

affirmatively demonstrate proposer's responsibility.  A prospective proposer, by submitting a 
proposal, represents to County that it meets the following requirements: 

• Possess or is able to obtain adequate financial resources as required to perform under 
the proposal; 

• Be able to comply with the required or proposed delivery schedule; 
• Have a satisfactory record of performance; 
• Have a satisfactory record of integrity and ethics; 
• Be otherwise qualified and eligible to receive an award. 

 
24.   Successful proposer will pay or cause to be paid, without cost or expenses to County, all FICA, 

FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and 
benefits as required by Federal or State law.  Successful proposer's officers, agents and/or 
employees will not be entitled to any benefits of an employee or elected official of County, 
including, but not limited to, benefits associated with County's civil service system. 

 
25.    Any contract award to a successful proposer will be in effect until: 
 a) the contract expires;  
 b) delivery and acceptance of products, and/or performance of services ordered, or; 
 c) terminated by County with thirty (30) day's written notice prior to cancellation. 
  
26.  County reserves the right to enforce performance of any contract awarded hereunder in any 

manner prescribed by law or deemed to be in the best interest of the County in the event of 
breach or default by successful proposer; County reserves the right to terminate any contract 
immediately in the event a successful proposer fails to: 

 
A. Meet schedules; 
B. Pay any required fees or taxes; or 
C. Otherwise perform in accordance with the requirements. 

 
27.  Successful proposer shall defend, indemnify and save harmless County and all its elected 

officials, officers, agents and employees from all suits, actions, or other claims of any 
character, name and description brought  for or on account of any injuries or damages 
received or sustained by any person, persons, or property on account of any negligent act or 
fault of the successful proposer, or of any agent, employee, subcontractor or supplier in the 
execution of, or performance under, any contract which may result from proposal award.  
Successful proposer indemnifies and will indemnify and save harmless County from liability, 
claim or demand on their part, agents, servants, customers, and/or employees whether such 
liability, claim or demand   arise from event or casualty happening or within the occupied 
premises themselves or happening upon or in any of the halls, elevators, entrances, stairways 
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or approaches of or to the facilities within which the occupied premises are located.  
Successful proposer shall pay any judgment with costs which may be obtained against County 
growing out of such injury or damages, and shall, upon request, provide a defense to County 
by counsel reasonably acceptable to County.  Successful proposer's indemnity hereunder shall 
include, but is not limited to, claims relating to patent, copyright or trademark infringement, and 
the like, arising out of the goods or services provided by successful proposer. 

 
28. Successful proposer shall warrant that all items/services shall conform to the specifications 

and/or all warranties provided under the Uniform Commercial Code and be free from all defects 
in material, workmanship and the like.  Items supplied under a contract pursuant to this Request 
for Proposal shall be subject to County's approval.  Items found to be defective or not meeting 
specifications shall be replaced by successful proposer within two business days at no expense 
to County.  Items not picked up within one (1) week after notification shall be deemed a 
donation to County and may be used or disposed of at County's discretion and without waiver 
of any other rights of County as to the item's nonconformity.  
 

29. This document and any disputes arising hereunder shall be governed and construed according 
to the laws of the State of Texas, and will be performable exclusively in Hidalgo County, Texas. 

 
30. The successful proposer shall not assign, sell, transfer or convey its rights under any awarded 

contract, in whole or in part, without the prior written consent of County. 
 
31. Proposers shall provide with the proposal response, a list of at least three (3) references where 

like services have been supplied by their firm.  Include the name of the business or 
government, address, telephone number and name of representative or contact person. 

 
32. Proposers must provide all documentation requested with this Proposal in their response.  

Failure to provide this information may result in rejection of the proposal as non-conforming. 
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Proposal for  
HIDALGO COUNTY 

 “TISSUE BANK SERVICES” 
13-126-00-00-YSI 

 
 
 
To: Martha L. Salazar, CPPB, Purchasing Agent 
 Hidalgo County Purchasing Department 
 Physical Address: 2802 S. Business Hwy. 281 
 Mailing/US Postal Address:  2812 S. Business Hwy. 281 
 Edinburg, Texas  78539 
 

In accordance with the Requirements, and subject to all laws and regulations of the United 
States and state and local laws, the undersigned submitter proposes and commits to furnish all labor, 
equipment, material, software and services as set forth in the documents hereinbefore mentioned.  
The undersigned submitter further agrees, upon acceptance of its proposal, to execute a contract 
and/or Purchase Order issued by Hidalgo County for performing and completing the work described 
in the Requirements within the time stated and for the prices proposed in the documents attached 
hereto and made a part hereof. 
 

Proposer acknowledges receipt of all of the pages of the documents referenced in the Request 
for Proposal Checklist presented in connection with this procurement. Proposer understands that 
Hidalgo County reserves the right to reject any or all proposals and further reserves the right to 
design the evaluation criteria to be used in selecting the lowest and best proposal. 
 

Submitter agrees that this proposal shall be good and may not be withdrawn for a period of 
ninety (90) calendar days after the scheduled closing time for accepting proposal, as contained in the 
Requirements. 
 
Respectfully submitted, 
 
 
 

Bidder:  

Address:  

By:  

Printed Name:  

Title:  
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Hidalgo County is seeking sealed proposals from qualified tissue bank organizations for “Tissue Bank 
Services”.  The County of Hidalgo is seeking to enter into a contract with a Tissue Bank Service Provider 
by establishing through negotiations of fees and other evaluating factors to render the County these 
services.  The Hidalgo County Purchasing Department will receive sealed envelopes containing proposals 
for the provision of providing Tissue Bank Services as specified herein. Sealed proposals will be accepted 
until 9:00 a.m., Wednesday, MONTH DAY, 2013 ANY RFP RECEIVED AFTER THAT DATE AND TIME 
WILL NOT BE ACCEPTED AND WILL BE RETURNED UNOPENED. 

Deliver Submittal to: 

 RFP No.: 2013-126-00-00-YSI  
 Martha L. Salazar, CPPB, Purchasing Agent 
 Hidalgo County Purchasing Department 
 New Administration Building 
 2802 So. Business Hwy 281 
 Edinburg, Texas  78539 
 

The Submittal Envelope Must Show: 

RFP NO.:  2013-126-00-00-YSI 
“TISSUE BANK SERVICES” 

 
SECTION I - GENERAL TERMS AND CONDITIONS 

 
ADDITIONAL INFORMATION:  Hidalgo County is requesting that sealed proposals be routed to Martha L. 
Salazar, CPPB, Purchasing Agent, at 2802 So., Business Hwy 281, New Administration Building, 
Edinburg, Texas 78539. NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY 
PROPOSAL RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED. 
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF EXPRESS 
ENVELOPE OR PACKAGE WITH REFERENCE TO: “RFP 2013-126-00-00-YSI “Tissue Bank 
Services” 

WRITTEN WILL BE ACCEPTED VIA EMAIL AT yvette.salinas@co.hidalgo.tx.us , BY NO LATER 
THAN Monday, Month day, 2013 at 5:00 P.M. at (956) 292-7612.  Responses will be sent to all 
applicants via email by Friday, Month day, 2013.  TELEPHONE INQUIRIES WILL NOT BE 
ACCEPTED.  

PROPOSER’S AFFIDAVIT: 

Respondents to this RFP must submit a signed Proposer’s Affidavit (attached herein in Exhibit “E”) 
certifying that the submission is (1) not the result of Collusion as described in the Proposer’s Affidavit; (2) 
that the Respondent does not have a Conflict of Interest as described in the Proposer’s Affidavit; or that the 
Respondent has not and will not attempt to lobby directly or indirectly as described in the Proposer’s 
Affidavit. 

mailto:yvette.salinas@co.hidalgo.tx.us�
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REQUIREMENT FOR DISCLOSURE OF CONFLICT OF INTEREST: 

A person, vendor, consultant or contractor required to file a conflict of interest must file an updated 
questionnaire each year that a contractual relationship or negotiation is pending with the County. 

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor, 
person, consultant or contractor considering doing business with Hidalgo County (“the County”) to disclose 
in the Conflict of Interest Questionnaire (the “CIQ”) attached as Exhibit D, the vendor, person consultant or 
contractor’s affiliation or business relationship that might cause a conflict of interest with the County.  By 
law, the CIQ must be filed with the Hidalgo County Clerk’s Office no later than the seventh business day 
after the date the person becomes aware of facts that require that statement to be filed.  The disclosure 
requirement applies to a person or business who contract or seeks to contract with Hidalgo County for the 
sale or purchase of property, goods or service.  Any purchase order or contract resulting from this process 
shall be considered null and void if the Vendors, consultants, contractors and others who desire to conduct 
business with Hidalgo County are encourage to refer to Texas Local Government Code Chapter 176 for the 
details of this law.  An offense under Texas Local Government Code Chapter 176 is a Class C 
Misdemeanor. 

NON-COLLUSION:  

Submitters, by submitting the signed Proposer’s Affidavit, certify that the accompanying submission is not 
the result of, or affected by, any unlawful act of collusion with any other person or provider engaged in the 
same line of business or commerce, or any other fraudulent act punishable under Texas or United States 
Law. 

NON-DISCRIMINATION: 

Submitters, during the performance of this contract, will not discriminate against any employee or applicant 
for employment because of race, religion, sex, national origin or disability except where religion, sex, 
national origin or disability is a bona fide occupational qualification reasonably necessary to the normal 
operation of the contractor.  

PROCESSING TIME FOR PAYMENT: 

Submitters are advised that a minimum of thirty (30) days is required to process invoices for payment. 

ELECTRONIC TRANSMISSION OF BIDS:  

Hidalgo County’s Purchasing Department will not accept telegraphic or electronically transmitted 
submissions. 

PROOF OF FINANCIAL AND BUSINESS CAPABILITY: 

Submitters must, upon request, furnish satisfactory evidence of their ability to furnish products or services in 
accordance with the terms and conditions of these requirements. Hidalgo County will make the final 
determination as to the submitter’s ability.  
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SUBMITTER DEFAULT: 

Hidalgo County reserves the right, in case of submitter default, to procure the articles or services from other 
sources and hold the defaulting submitter responsible for any excess costs occasioned thereby. 

RESTRICTIVE OR AMBIGUOUS REQUIREMENTS: 

It is the responsibility of the submitter to review the Request for Proposal (RFP) packet and to notify the 
Purchasing Department if the requirements are formulated in a manner that would unnecessarily restrict 
competition. Any such protest or question regarding the requirements or proposal procedures must be 
received in the Purchasing Department not less than seventy-two hours prior to the time set for the opening. 
These criteria also apply to requirements that are ambiguous. 

HAND DELIVERED PROPOSALS: 

Hidalgo County requires submitters, when hand delivering proposals, to make sure that it is stamped with 
date and time by the County Purchasing Staff. 

SIGNING OF PROPOSALS: 

In order to be considered all submittals must be signed. Please sign the original in blue ink. 

WAIVING OF INFORMALITIES: 

Hidalgo County reserves the right to waive minor informalities or technicalities when it is in the best interest 
of Hidalgo County. 

SUBCONTRACTING: 

The successful submitter may not subcontract the award without the written consent of the Commissioner’s 
Court of Hidalgo County. 

TERM: 

The initial term of contract shall be for a period of one (1) year with the option to renew for two (2) additional 
one (1) year terms under the same rates, terms and conditions and/or scope of services.   

If a new Provider is not in place at the end of the normal contract term, termination/cancellation date, 
current provider will continue providing services for a period not the exceed 90 (ninety) days or until a new 
contract is approved.   

  



Exhibit “A” 
HIDALGO COUNTY-“TISSUE BANK SERVICES” 

RFP № 13-126-00-00-YSI 

 

  
Page 4  

  

SECTION II: RFP REQUIREMENTS 
 

REQUEST FOR PROPOSALS WITH QUALIFICATIONS: 

The required contents and limitations for the preparation of the RFP are described in this section. Failure to 
provide the requested information or adhere to any County limitations will result in disqualification of the 
submitted RFP. A total of one (1) original and seven (7) copies of the RFP shall be submitted to the 
address on the cover letter. 

CONTENTS: 

The required contents for the RFP are presented below in the order they should be incorporated into the 
submitted document. 

UNDERSTANDING OF THE PROJECT: 

This section should demonstrate the submitter’s understanding of the project needs, the work required, and 
any local issues or concerns. This description should be concise, candid, limited to 3 pages in length. 

OVERVIEW: 

HIDALGO COUNTY is seeking sealed proposals from qualified tissue bank organizations for Tissue Bank 
Services.  The County of Hidalgo is seeking to enter into a contract with a Tissue Bank Service Provider by 
establishing through negotiations of fees and other evaluating factors to render the County these services in 
accordance with the specifications outlined in this document. 

Law Enforcement within Hidalgo County investigates approximately 350 deaths a year and many may be 
eligible tissue donors.  The County is interested in a 501 ( c ) not for profit organization with experience in 
dealing with families who have lost a loved one.  The organization must have local staff available and must 
be able to provide services 24 hours a day, 365 days a year.  Tissue retrieval will be done at the Hidalgo 
County Morgue in an area specifically designated for that purpose.  The tissue organization must be AATB 
and FDA Accredited.  They must maintain the integrity of the cases without compromising the chain of 
custody, observe strict confidentiality rules, demonstrate a high degree of professionalism, be able to abide 
by the security measures of the Hidalgo County Morgue, be able to interact with the staff in a productive 
manner and not interfere with the general flow of work, maintain a clean work environment.  Tissue Bank 
staff is required to take photographs of the decendent on cases where tissue is harvested prior to autopsy 
and to train with the morgue facility staff on the photographs needed prior to being allowed to use the 
facility.   

 PROPOSER’S QUALIFICATIONS: 

The County of Hidalgo is seeking to contract with a competent and duly qualified tissue bank organization 
for “Tissue Bank Services.”   

PERSONNEL AND STAFFING: 



Exhibit “A” 
HIDALGO COUNTY-“TISSUE BANK SERVICES” 

RFP № 13-126-00-00-YSI 

 

  
Page 5  

  

The provider shall provide an organizational chart for their organization and a summary paragraph of the 
project work to be performed by each proposed staff member. It should include his/her experience, training 
and education.  If any of the provider’s staff member should leave anytime during the contract period, the 
new hire’s information must be submitted in writing to the Purchasing Department and the Hidalgo County 
Morgue upon change.   

 

Project Location: Hidalgo County Morgue  

3100-B South Business Highway 281 

   Edinburg, Texas 78539 
 

SCOPE OF WORK 

Proposers must address all the items in writing under Scope of Work. 
       

1. The Tissue Bank must have a recovery team available in Hidalgo County and must be able to 
respond within three hours of donors’ consent. 

 

2. The Tissue Bank must provide enough personnel to conduct the harvest in an expeditious manner 
as possible. 

 

3. If the Tissue Bank does not harvest corneas, the Tissue Bank must coordinate with another eye 
bank donor is also a cornea donor only. 

 

4. The Hidalgo County Forensic Pathologist must be provided with a local or toll free number to report 
potential donors and this number should be answered 24 hours a day by a coordinator who will take 
all necessary information on the first call. 

 

5. A Spanish speaking coordinator must be on call at all times. 
 

6. The Tissue Bank must provide all necessary materials, supplies and equipment to complete the 
harvest, including all sharp safe containers and must contract and ensure the proper disposal of all 
waste materials including medical waste etc.     

 

7. The Tissue Bank must collect blood and vitreous samples if the harvest is completed before the 
autopsy, as requested by the Forensic Pathologist and following the Organ and Tissue 
Procurement and Pre Autopsy harvest Photography Instructions established by the Morgue 
Facility (attached).  First admission hospital blood will be transported with the body or left at the 
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hospital laboratory for the Forensic Pathologist who will determine what samples can be shared by 
both agencies.   

 

8. The Tissue Bank must provide the Justice of the Peace involved and the County Morgue personnel 
with a signed consent from the legal next-of-kin, stating the next-of-kin’s relationship to the 
deceased (e.g. father, mother, wife, etc).  A photocopy of the next-of-kin must accompany the 
signed consent form.  The proper consent from the legal next-of-kin is the responsibility of the 
Tissue Bank and all Texas laws governing obtaining the consent and removal of the tissues must be 
complied with. 

 

9. The Tissue Bank must supply/fax any information available on the case including the investigative 
agency and contact person, medical records and a check list of the tissue that is requested to be 
harvested by the Tissue Bank to the Justice of the Peace or Forensic Pathologist when designated 
by the Justice of the Peace.   
 

10. The Tissue Bank will be responsible for the expense of biohazard waste pickup. 
 

11. The Tissue Bank will clean the designated harvest area prior to leaving the Hidalgo County Morgue, 
including but not limited to removing all trash and disposing of it properly off site. 

 

12. The Tissue Bank will only use the Hidalgo County Morgue Facility for cases where authorization has 
been obtained in advance by the Justice of the Peace or Forensic Pathologist when designated by 
the Justice of the Peace.  The Justice of the Peace will contact the morgue facility personnel on call 
and have the signed consent form faxed or e-mailed to the facility.  The Forensic Pathologist will be 
contacted by the morgue personnel on call on cases that are to be harvested at the morgue facility 
and arrangements made with the Tissue Bank on the particular time of the procedure.  Any requests 
for use of the facility after work hours, on holidays or on weekends may require an additional fee 
charged to the Tissue Bank agency for arrangements for Security Personnel to open the facility.     
The Forensic Pathologist will determine which tissues are suitable for release.   

 

13. The Tissue Bank must have a grief program in place to offer to the families of donors. 
 

14. The Tissue Bank must provide the Hidalgo County Morgue with a copy of their policies and 
procedures as related to obtaining consent and tissue harvesting. 
 

15. The proposal submitted by the Tissue Bank must include copies of documentation proving the IRS 
has recognized the organization’s 501 ( c ) status and copies of documentation from the Texas 
Comptroller proving they are in good standing.  It must also include the proof of their AATB and FDA 
accreditation.   
 

16. The proposal submitted by the Tissue must include proof of the  
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17. The Tissue Bank should advise if they ensuring that tissue are available throughout Texas through a 
“Right of First Refusal” (with emphasis on Hidalgo County) and their method of doing so.     

 
 
OTHER INFORMATION: 
 
All costs and expenses associated with the preparation and submission of (bids, proposals and/or quotes) 
shall be the responsibility of the proposer and no reimbursement for such charges or expenses shall be 
passed onto Hidalgo County. 
 
COMMUNICATION WITH COUNTY EMPLOYEES: 
 
Company submitting proposals shall not discuss this RFP with employees of Hidalgo County other than 
Hidalgo County Purchasing Agent/Staff. If discussion is necessary, company will notify in writing 
Hidalgo County Purchasing Agent/Staff. Failure to abide by this requirement may result in automatic 
disqualification. 
 
PROPOSERS ARE TO PROVIDE A FEE SCHEDULE WITH THIS SUBMITTAL: 
 
Proposers to provide a fee proposal based on the scope of work/services. 
 
NUMBER OF COPIES TO BE SUBMITTED: 

Hidalgo County requires one (1) original submittal and seven (7) copies.  

 

SECTION III: SELECTION AND SCHEDULES 

SELECTION PROCEDURES/EVALUATION SYSTEM: 

The evaluation consists of a 100 point scoring system and will be based on a two-step process.  Hidalgo 
County Commissioner’s Court and/or an Evaluation Committee (selected and/or designated by County 
Commissioner’s Court) will review, grade, score and evaluate the proposals received in response to this 
Hidalgo County request for proposals for the purpose of ranking. 

Categories are further detailed in the Selection Criteria (Exhibit B) section of this RFP. 

NEGOTIATION PROCESS: 

The number one ranked participant will be contacted to submit a contract for negotiations. If negotiations 
prove unsuccessful, Hidalgo County will terminate negotiations with participant and will contact the next 
highest ranked participant to pen negotiations. The County of Hidalgo reserves the right to reject any and all 
RFP’s.  
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Any Contract awarded to a successful proposer will be in effect until (a) the contract expires, (b) 
delivery and acceptance of products and/or performance of services ordered, or (c) terminated by 
County with thirty (30) day’s written notice prior to cancellation. 

PROPOSAL SUBMITTED TO:  

An original and seven (7) copies of RFP’s should be submitted to: 

Martha L. Salazar, CPPB, Purchasing Agent 
Hidalgo County Purchasing Department 

New Administration Building 
2802 South Business Highway 281 

Edinburg, Texas 78539 
 

All RFP’s must be submitted by no later than 9:30 a.m. on Wednesday, Month day, 2013. 
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Valley Forensics, P.L.L.C. 

Norma Jean Farley, M.D.  
Anatomic, Clinical and Forensic Pathologist 

3100-B S. Business Hwy 281, Edinburg, TX 78539 
Tel: (956) 292-7014; Fax: (866) 682-0360 

 
 
 

Organ and Tissue Procurement 
 

Hidalgo County is under the Justice of the Peace system with no Medical Examiner System in place.  
The Organ and Tissue Procurement agencies have been calling both the Justice of the Peace and the 
forensic pathologist on possible organ and tissue procurement cases for approval, which is 
unnecessary and often confusing.  Since the Justice of the Peace is being contacted, and ultimately 
has the authorization for release of organs and/or tissue, the forensic pathologist will no longer be 
directly communicating with the organ or tissue agencies on organ or tissue donation cases unless 
contacted directly by the Justice of the Peace first.  The forensic pathologist is more than happy to 
review any case for the Justice of the Peace, at his or her request, at any time. The procedure that 
Valley Forensics, PLLC will follow for organ and tissue procurement is as follows:   
 

1. If the death falls under the Justice of the Peace authorization: 
A. The organ procurement agency (OPA) or tissue procurement agency (TPA) will 

contact the Justice of the Peace (JP) for approval of donation.   If the case is an 
unnatural death (suicide, accident such as an MVA, or homicide) or unexpected 
death, it should be a JP case.  Make sure to know how to reach the JP after work 
hours, which is often through an investigative agency or the hospital house 
supervisor.  

B. The JP may wish to contact Dr. Farley directly for consultation but this is not through 
the organ/tissue organization. If Dr. Farley is out of the office, the locum tenens 
pathologist is on call for emergencies.  The locum tenens pathologist may be 
contacted by the Justice of the Peace at any time for consultation; however, the final 
decision on organ or tissue procurement will be made by the Justice of the Peace.  
Organ or tissue procurement agencies are not to contact the locum tenens pathologist 
directly.  

C. Tissue Procurement Organizations:  Make sure to document whether the JP is 
consenting or not consenting for tissue procurement BEFORE or AFTER the 
autopsy.  Family consent is not the same as the Justice of the Peace consent.   

D. The JP, and the FP when requested by the JP, are responsible for making the 
 determination as to whether or not a harvest prior to autopsy would interfere 
 with an adequate forensic investigation, evidence collection, any criminal trial 
 and/or determining the cause or manner of death. 
E. Deaths that occur on the weekend are autopsied on the following Monday.   

Make sure the JP is aware that authorization for tissue after the autopsy will 
mean after the autopsy on Monday.  County holidays may also interfere with 
post autopsy procurement. 

F. Organ and Tissue Procurement cannot be performed on cases falling under the 
Justice of the Peace inquest without prior consent of the JP. 
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2.  The Justice of the Peace may contact Dr. Farley or the locum tenens pathologist at: 
A. Valley Forensics in Edinburg, M-F 8:00 a.m. to 12:00 p.m. and 1:00 p.m. to 5:00 

p.m. at 956-292-7014 (except for County holidays). 
B. On call cellular telephone on weekends, after hours during weekdays and holidays 

at 956-905-1110. 
 

3. It is important, in my opinion, that the follow information be available.  
 A. The decedent’s name and date of birth and the name and relationship of the 
  consenting family member 

B. Information about the circumstances if known (MVA, roll over, pedestrian struck 
by a motor vehicle hit-and-run, gunshot wound of head, body, hanging, etc) 

 C. The name of the investigative agency, investigator and telephone #, if known. 
D. If the JP contacts Dr. Farley, Dr. Farley will request: 
 1. The medical records, radiology studies, endoscopic studies, laboratory 
  tests, and/or other tests to be faxed to 1-866-682-0360 (toll free number). 
 2. Dr. Farley will also request the name and telephone number of the treating 

 physician or charge nurse.  The FP will call the physician or nurse to get 
 any additional information. 

  
4. If tissue is to be removed prior to autopsy, the pathologist will ask the team to: 
 A. Train at the morgue with the FP on appropriate photography of the decedent 

including photographs of injuries with scale.  If the TPA does not have an adequate 
camera, one will be furnished by the FP. 

 B. Train at the morgue with the FP on proper drawing of blood and fluid samples. 
 C. Label all tubes with the patient’s name, date, location of draw (e.g. femoral) and 
  time drawn, and initials of technician drawing blood/fluid and send with the 
  decedent to the morgue.   
 D. Draw blood: Preferably femoral vein (1st choice), upper or lower extremity veins 

(2nd choice) or subclavian vein (3rd choice) without cleaning the skin with alcohol 
swabs and not from an IV line:   

  1. 2 ea. 10 ml gray top tubes or at least 3 -7 mL tubes (~20 to 25 mL needed)  
  2. 2 tall lavender top tubes (7 mL each) especially if the case is a hit-and-run or 
   homicide (DNA tubes)  
  3. 1 red top tube.  
  4.   If you have difficulty obtaining enough blood call FP for assistance 
 E. Vitreous fluid if corneas are removed with eye color recorded on the tube, date 
  and time drawn and initials of individual drawing sample.  

F.   First hospital blood may also be requested by the FP and divided with the 
 OPA/TPA. 

 G. Realize that tissue or organ harvest prior to autopsy may require the individuals 
  involved in the procedure to testify in court if necessary. 

H. Tissue procurement team will make arrangements to contact RGV transport (or 
arrange for the house supervisor to do so) for transportation of the body to the 
morgue facility after harvest is complete. 

 
5. If tissue is to be removed after the autopsy, call the Valley Forensics, PLLC office 
 during office hours, M-F, 8 a.m.-12 p.m. and 1 pm-5 p.m.) if: 
 A. The TPA needs blood for studies and cannot make it to the morgue prior to 
  the autopsy.  Tiger top tubes, if needed, are to be supplied by the TPA. 
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 B. After the autopsy is complete, the decedent will be released to the funeral home of 
  the families choice and transported from this funeral home to the tissue   
  procurement location.  

C. The morgue facility will receive a release form when the family has selected 
funeral home and may be contacted at 956-682-3431 (currently Ceballos FH). 

 D. Please know the transport service to be used and the location where the 
  procurement will be performed for the JP, morgue facility and/or FP if other  
  arrangements need to be made between the morgue facility and TPA. 
 
6.   OPA/TPA should cease procurement and contact the JP immediately  (and/or FP 
 when involved) if unexpected or unreported traumatic findings are identified upon 
 further examination of the body, opening the body cavities (blood within the 
 cavities) or incising the body. 

A. Blood within the pericardial sac STOP; usually indicates traumatic injury to 
the heart. 

B. Blood within the chest cavities STOP; especially in the left chest cavity, may indicate 
injury of the thoracic aorta.   

C. Blood or fecal material with in the abdominal trauma STOP; may be due to blunt 
abdominal trauma. 

D. The above injuries may be the only cause of death.   
E. Measure any blood in cavities and photograph containers of blood if requested. 

 
7.  If the FP obtains information about an infectious process, malignancy or cocaine use in 
 cardiac (heart valve) donors, before or after the autopsy, the OPA or TPA will be contacted
 immediately. 
 
8.  If a funeral home or relative contacts the morgue facility or Valley Forensics about tissue or 

organ procurement, the individual will be asked to contact the Justice of the Peace.   
 
 
 

 
______________________________ 
Norma J. Farley, M.D. 
 
        
_________________________________ _______________________________ 
Cristina  Espinoza, Autopsy Technician    Noah Garcia, Autopsy Technician   

 
 
__________________________________ ________________________________ 
Phillip Farley, Administrator/Investigation Olga Montero, Office Manager 
 
Date Implemented:  12-17-2011 

 Revised:  9-28-2012 



Valley Forensics, P.L.L.C. 
3100-B S. Business Hwy 281, Edinburg, TX 78539 

Tel: (956) 292-7014; Fax: (866) 682-0360 
 
 
 

Pre Autopsy Harvest Photography Instructions 
 
I. Photographs 

A. All photographs to include an identification label. 
1. Include name of decedent 
2. Include date photograph taken 
3. Size of label should be approximately 2” x 2” 

B. Required Photographs. 
1. Overall view of body “as received” with medical therapy in place taken over 
 the decedent and not to the side. 
2. Views of affected areas, unwashed. 
3. Overall body unclothed, medical therapy removed and cleaned front and back 

(back only if harvest involves the back).  Again, camera held up over the body 
and not from the side. This may take three photographs:  1. head and upper 
chest with upper arms.  2. Lower chest with lower arms, hands, pelvis and 
genitalia.  3.  Lower extremities.   

4.  Frontal view of face similar to a “booking” type photograph with scale. 
5. Scars, tattoos and identifying marks, with scale. 
6. Views of affected areas, washed/cleaned, both scaled and unscaled  (also 

See C below). 
a. Wounds (ulcerations, rashes, vesicles). 

 b. Bruises, scratches, lacerations and fractures (especially lower 
extremity fractures in pedestrians struck by a motor vehicle.  If 
present, do not harvest the affected extremity.  Example: right tibia 
fracture – do not harvest right calf, skin or bone.  Left femur fracture 
found on harvesting this bone, STOP, do not harvest the entire left 
lower extremity. Call if there is any question.  

c. Pattern impressions; bite marks, fabric, tool marks, etc.  STOP.  Do not 
harvest anything near these injuries. Call JP and Forensic 
Pathologist. 

d. If there are any ligatures, bindings, knots, asphyxial devices, protruding 
items, etc, STOP and call JP and Forensic Pathologist immediately.  
Do not harvest. 

e. Any additional photographs as directed by pathologist. 
C. Using a Scale 

1. Photographs of injuries require a shot showing the injury and landmarks that 
identify the location of the injury (an out photograph) and a close up 
photograph with scale detailing the injury (in). 

2. The close up photograph should have the evidence or wound and the ruler fill 
the viewfinder and be in sharp focus. 

3. Film plane should be placed parallel to object plane with lens directly over 
center of object and perpendicular to body. 

4. A scale should be placed on the same plane as the area of primary interest.  



5. Scale placement should not obscure any detail or characteristics of the 
subject  

6. The scale should be 6 cm long and have 1 mm markings and can be supplied 
by Valley Forensics, P.L.L.C. 

7. Avoid a direct reflection from your light source off of the scale into the camera 
lens when lighting the subject.  A camera is also available from Valley 
Forensics, P.L.L.C. 

 
D. In accordance with Valley Forensics Organ and Tissue Procurement Procedure, 

TPO’s must train at the morgue with the FP on appropriate photography of the 
decedent including photographs of injuries with scale.   

 
E. Only organizations with members who have completed training will be authorized 

to harvest pre-autopsy.  The trained member must be a part of the harvest team. 
 
 
Individuals who have completed training: 
 
 
____________________________________ ________________________________ 
Name Organization 
 
____________________________________ ________________________________ 
Name Organization 
 
____________________________________ ________________________________ 
Name Organization 
 
____________________________________ ________________________________ 
Name Organization 
 
____________________________________ ________________________________ 
Name Organization 
 
____________________________________ ________________________________ 
Name Organization 
 
____________________________________ ________________________________ 
Name Organization 
 
____________________________________ ________________________________ 
Name Organization 
 

  



EXHIBIT “B” 
EVALUATION AND SELECTION CRITERIA 

 

The County of Hidalgo will conduct a comprehensive, fair and impartial evaluation of all Proposals received in 
response to this RFP. Each proposal will be analyzed to determine overall responsiveness and qualification 
under the RFP.  The initial selection shall be based on the demonstrated competence and qualifications of the 
individual or firm who is to provide the services.  After the County of Hidalgo makes it selection, it shall 
proceed to negotiate a contract at a fair and reasonable price.  If the County of Hidalgo is unable to negotiate 
a satisfactory contract with the most highly qualified person, the County shall end negotiations with that 
person or firm and begin negotiations with the second most highly qualified person.  The negotiations shall be 
undertaken in this sequence until a contract is made.   

The evaluation criteria will include, but not be limited to the following: 

1. EXPERIENCE  40 POINTS 
 
 Please provide a listing of current clients with a contact person. 

 
 How many clients does your company have that are working with local, state, or federal 

government? 
 
 Give qualifications and experience of your firm for the Tissue Bank Services. 

 
 Will your firm provide other personnel to be involved in providing these services (explain)? 

 
 

2. WORK PERFORMANCE  20 POINTS 
 
 Submit a brief summary report on your approach to management of Tissue Bank Services 

within budgetary constraints.  Also, include a statement identifying your firm’s methodology in 
the development of such a plan. 
 

 Proposer must provide a list of clients where similar services are being provided. 
 
 

3. CAPACITY TO PERFORM  20 POINTS 
 
 Submit a brief summary of staffing level/experience of staff. 
 
 In your firm’s capacity to perform, would your firm require any additional human and/or financial 

resources? 
 

4. RESPONSIVENESS TO THE REQUEST FOR PROPOSAL  20 POINTS 
 
 The Providers technical understanding of the project and its purpose as evidenced by the 

quality of the proposal submitted. 
 

 The firm adheres to the instructions in this Request for Proposal on preparing and submitting 
the proposal. 



 

EXHIBIT “B” 
RFP EVALUATION FORM 

HIDALGO COUNTY-“TISSUE BANK SERVICES” 
 

Selection Criteria Points Score 
1. EXPERIENCE (40) pts   

 Provide a listing of current clients with a contact person.  0-10  
 How many clients does your company have that are working with local, 

state, or federal government?  0-10  

 Give qualifications and experience of your firm for the Tissue Bank Services.  0-10  
 Will your firm provide other personnel to be involved in providing these 

services (explain)?  0-10  

Comments/Rationale for points:  TOTAL:  
  

2.  WORK PERFORMANCE   (20) pts   

 Submit a brief summary report on your approach to management of 
Tissue Bank Services within budgetary constraints.  Also, include a 
statement identifying your firm’s methodology in the department of 
such a plan.   

 
0-10  

 Proposer must provide a list clients where similar services are being 
provided.    

0-10  

Comments/Rationale for points:  TOTAL:  
  

3. CAPACITY TO PERFORM   (20) pts   

 Submit a brief of summary of staffing level/experience of staff.  0-10  
 In your firm’s capacity to perform, would your firm require any 

additional human and/or financial resources? 
 0-10  

Comments/Rationale for points:  TOTAL:  
  

4.  RESPONSIVENESS TO THE REQUEST FOR PROPOSAL   (20) pts   

 The Proposers technical understanding of the project and its purpose 
as evidenced by the quality of the proposal submitted.    0-10  

 The firm adheres to the instructions in this Request for Proposal on 
preparing and submitting the proposal.  0-10  

Comments/Rationale for points:  TOTAL:  
 

 TOTAL 
SCORE: 

 

     

 Provider:                                                                                                                                                 

 Evaluator:                                                                           Date:                 



EXHIBIT “C” 
  
                 Insurance Requirements 
 
The proposer awarded the contract shall furnish proof of insurance, which will also include any 
subcontractor that is subcontracted by the proposer in at least the following limits, to be in place prior to 
providing any services under this Contract and to continue at all times in force in effect during the term of 
this Contract: 
 

Professional liability insurance policy with limits of at least One Million Dollars ($1,000,000) per 
occurrence, or limited to claims made, include at least a five (5) year extended reporting period. 

 
A Five Hundred Thousand Dollars ($500,000.00) Comprehensive General Liability insurance policy 
providing additional coverage to all underlying liabilities of County. 

 
Automobile liability insurance policy with limits of at least Three Hundred Thousand Dollars 
($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00) per occurrence.  
Coverage should include injury to or death of persons and property damage claims with limits up to 
Five Hundred Thousand Dollars ($500,000.00) arising out of the services provided to County 
hereunder. 

 
Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury limits set forth 
immediately above; 

 
Workers compensation insurance in amounts established by Texas law, unless the Bidder is 
specifically exempted from the Texas Workers Compensation Act, Texas Labor Code Chapter 401, 
et. seq. 

 
Hidalgo County will only accept certificates of insurance on an Acord form (as attached hereto).  
Certificates of insurance naming County as an additional insured shall be submitted to County for approval 
prior to any services being performed by Contractor.  Each policy of insurance required hereunder shall 
extend for a period equivalent to, or longer than the term of the Contract, and any insurer hereunder shall be 
required to give at least thirty (30) days written notice to the County prior to the cancellation of any such 
coverage on the termination date, or otherwise.  This Contract shall be automatically suspended upon the 
cancellation, or other termination, of any required policy of insurance hereunder, and such suspension shall 
continue until evidence adequate replacement coverage is provided to County.  If replacement coverage is 
not provided within thirty (30) days following suspension of the Contract, this Contract shall automatically 
terminate. 
 



 
 

 
 



Insurance Requirement Acknowledgment 
 
 
I,                                                    , authorized representative for                                                          , 
                 Company/Vendor 
 
hereby acknowledge receipt of the County's required insurance limits.  Said requirements: 
 
� will be acquired within 10 working days after notification from Purchasing Department of  award of 

project by the Hidalgo County Commissioners= Court;  
 
� will acquire additional amounts required to meet the County's requirements within 10 working days 

after notification from Purchasing Department of award of project by the Hidalgo County 
Commissioners= Court; currently carry the following 

 
Professional Liability (Errors & Omissions): $                                               

Automobile Liability:  $                               General Liability:  $                                              
� have already been met, see attached copy of insurance certificate. 
 

                                              
           Authorized Representative        Date 

 
Notice to Proposer: 

A certificate of insurance for the required insurance limits shall be provided to the Purchasing  
Department’s Contract Managers in order to qualify for award and to execute a contract  
between your Company and the County 
 
Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will cause 
the award to be rescinded and re-awarded to next qualified vendor. Certificates of Insurance will be 
monitored and verified on a quarterly basis to ensure coverage policy is in place.  It is the Company=s 
obligation to maintain the appropriate insurance coverage throughout the term of the contract. 
 
 
 

THIS FORM MUST ACCOMPANY YOUR PACKET 
 

 



PROJECT REQUIREMENTS ACKNOWLEDGMENT 
 

 
This is to certify that I,                                                             , possess all of the APPLICABLE: 
 
1.  Licenses:                                                                                                                                        
2.  Bonds:                                                                                                                                                   
3.  Certificates:                                                                                                                             
4.  Permits:              
                                                                                                                                     
5.  Other:                                                                                                                                                    
necessary to carry out the required project.  Furthermore, I am providing copies of the required 
documentation so that, if my company is awarded this project, I may be eligible to enter into a contract with 
Hidalgo County and proceed to complete the project in a timely manner. 
 
* Any licenses, bonds, certificates, permits, etc. which are required must be presented as part of the  
packet in order to expedite the evaluation process.  Failure to provide said documentation will result 
in the disqualification of your proposal/qualification. 
 
 
                                                                                           

                     
                Authorized Signature    

  Date 
 
                                                                        

    Company 
 
                                                                        

     Address 
 
                                                                        

City, State, Zip 



 



 
            

PROPOSER’S AFFIDAVIT 
Exhibit “E” 

 
PROPOSER’S AFFIDAVIT OF NON-COLLUSION  

NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING 
 

STATE OF TEXAS  
COUNTY OF HIDALGO 
 
Affiant, ____________________________________, being first duly sworn, deposes that: 
 
(1) Affiant does hereby state neither the Proposer nor any of the Proposer’s officers, partners, owners, 
agents, representatives, employees, or parties in interest, has in any way colluded, conspired, agreed, 
directly or indirectly with any person, firm, corporation, or other proposer, or potential proposer, to provide 
any money or other valuable consideration for assistance in procuring or attempting to procure a contract 
or fix the prices in the attached proposed or the proposal of any other proposer, and further states that no 
such money or other reward will be hereinafter paid. 
  
(2)    Affiant further states they have neither recommended or suggested to Hidalgo County or nay of its 
officials or employees, any of the terms or provisions set forth in their Request for Proposal and 
subsequent agreement, except at a meeting open to all interested proposers, of which proper notice was 
given. 
 
(3)   Affiant, further states their officers, employees, or agents have not, and will not attempt to lobby, 
directly or indirectly, the Hidalgo County Commissioner’s Court between proposal submission date and 
award by the Hidalgo County Commissioner’s Court. 
 
(4)   Affiant further states no officer, or stockholder of the Proposer is a member of the staff, or related to 
any employee of the Hidalgo County except as noted herein below: 
 
 
 
Signature/Title:  _________________________________________________________ 
 
 
 
              
      
 

Subscribed and sworn to before me this _______day of _____, 20     . 
              
       

_________________________________________________ 
              
             
 Notary Public 
 
My commission expires:__________________________________, 20      . 
 
 



 
HIDALGO COUNTY 

PURCHASING DEPARTMENT 
     Bidder/Vendor Application 

 
 

Complete in print or type.  Please return this application to the Hidalgo County Purchasing Department 
thru Facsimile: (956) 318-2629 or (956) 292-7612 

in person or regular mail to: 2812 S. Business Hwy. 281 , Edinburg, Texas 78539 
 or email: purchasing@co.hidalgo.tx.us 

Company Name:                                                                  Telephone No. (            ) 
dba Name: 
Legal Name: 
Mailing Address :                                                                    Fax No. (            ) 
Physical Address: 
City,  State,  Zip                                                                     Tax I.D. No. 
Remit to Address :                                                                 City, State, Zip 
E-Mail Address: 
Representative(s) Name(s) & Title(s) 
Type of Organization (check one):                Individual                    Partnership                    Corporation             Non-Profit 
                                                                          LLC                              Sole Proprietor               Other, Specify                            
State Identification No.                                                          (Please attached completed W-9 form with this application) 

Federal Identification No. or (if individual) SS No.                                                                   
State of Incorporation:                                                    Date:                               Other:                                                         
Type of Business (check one):    ______  Manufacturer    ______  Wholesaler    ______  Retailer    ______  Broker                                     
______  Distributor    ______  Service Organization    ______    Other, Specify                                        
Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts: 

 

Small and/or Disadvantaged Business Information (check application criteria) 
Small Business:                                                              Disadvantaged Business (At Least 51% Ownership) 
 
� Less  than 125,000 annual gross receipt                          � Black American                                      � Native American 
� Less  than 250,000 annual gross receipt                          � Hispanic American                                 � Women 
� Less  than 499,000 annual gross receipt                          � Asian Pacific American                          � Other 
� More than 500,000 annual gross receipt 
 
Have you been certified as a HUB or an MBE/WBE source?:                                                      � Yes       � No 
 
Indicate Certification No.(s):                                                     or are Certificate(s) attached?:   � Yes       � No 
What type of product(s) is/are solicited by your company?:                                                                                                 
 
Would you like to be provided with specifications for procurements of such products?:          � Yes       � No  

To Be Completed by the County: Rec’d by (Purchasing):                                   Date Rec’d by (Purchasing):                         
 
Date Forwarded Information to Auditor’s Office:                  Entry Date:                        Vendor No.:                                              
      

 
 
 

Revised12/14/06 



 
 
 

HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION 
 

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a 
fair and equal opportunity for participation in the County’s procurement process.  This fact holds true for Services 
(Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto.  The program 
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.  
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%.  To be considered 
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid 
certification with any of the three agencies listed below. 

 
Have you been Certified as a HUB or an MBE/WBE source?:             �Yes  � No 
 
If yes, by whom?:  � Texas Building & Procurement Commission         � Other                                             
 
Indicate Certification No(s).:                              or Are Certificate(s) Attached?:  � Yes  � No 

 
 

LIST OF CERTIFIED HUB SUBCONTRACTORS 
(Attach additional pages if necessary) 

 
What percentage of the Bid, RFP,or RFQ is to be subcontracted with Certified HUB sources?:              %  
(List HUB Subcontractor information below). 
 
HUB Subcontractor Name:                                                      HUB Status:                                                     
Certifying Agency (Check all applicable):  �Texas Building & Procurement Commission  � Other                       
Address:                                                City:                                        State:                     Zip:                       
Contact Person:                                        Title:                                       Phone No.:  (      )                            
Subcontract Amount:  $                         Description of Work to be Performed:                                              
 
 
HUB Subcontractor Name:                                                       HUB Status:                                                          
Certifying Agency (Check all applicable):  �Texas Building & Procurement Commission  � Other                            
Address:                                                City:                                        State:                     Zip:                       
Contact Person:                                        Title:                                       Phone No.:  (      )                            
Subcontract Amount:  $                  Description of Work to be Performed:                                              
 
 
HUB Subcontractor Name:                                                       HUB Status:                                                  
Certifying Agency (Check all applicable):  �Texas Building & Procurement Commission  � Other                       
Address:                                                City:                                        State:                     Zip:                      
Contact Person:                                        Title:                                       Phone No.:  (      )                            
Subcontract Amount:  $                         Description of Work to be Performed:                                              

 











Certification-Page 1 of 1 

CERTIFICATION 
REGARDING DEBARMENT, SUSPENSION and 

INELIGIBILITY 
 

 As is required by the Federal Regulations Implementing Executive Order 12549, 
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and 
Suspension, the applicant certifies, to the best of  his or her knowledge and belief, that 
both it and its principals: 
 
 
a. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from participation in this transaction by any 
federal department or agency; 
 

b. Have not within a three-year period preceding this bid proposal and/or application 
been convicted of or had a civil judgment rendered against them for commission 
of fraud or a criminal offense in connection with obtaining, attempting to obtain, 
or performing a public (federal, state, or local) transaction or contract under a 
public transaction, violation of federal or state antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property; 
 

c. Are not presently indicated for or otherwise criminally or civilly charged by a 
government entity with commission of any of the offenses enumerated herein; and  
 

d. Have not within a three-year period preceding this bid proposal and/or application 
had one or more public transactions terminated for cause or default. 
 
 
    Signature:_________________________________ 
     

Print Name:_______________________________ 
           

   Title:_____________________________________ 
     

Telephone Number:_________________________ 
     

Date:_____________________________________ 
 
 

 If the bidder is unable to verify to all of the statements in this Certification, such 
bidder should attach an explanation to this proposal. 

 
 
 

THIS PAGE MUST BE SUBMITTED WITH BID) 
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