HipaLco County
Personnel Adjustment Request Form

1{‘;«gJ(‘JEI V@G

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001) DATE: 10/15/2013
CURRENT POSITION TITLE: DEPUTY CLERK I CURRENT SLOT #:f() 54
REQUESTED POSITION TITLE: n/a

REQUEST FOR:

|___| New Position

* Civil Service Positions are submitted

POSITION SALARY REQUEST:

Salary Amount:

I:l Temporary Position |:| Position Reclassification* Other  DELETE
to the Civil Service Commission.
27,351.00 $ 0.00 $ (27,351.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the

Current Department Budget

following:

|:| Annual Budget Cycle |:| Will Require Additional Funds

|:| Other

POSITION Type:

Full Time Employee

Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary |:| Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt ‘:l
Non-Exempt E Non-Exempt
N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, POSITION NO LONGER NEEDED IN THIS CAPACITY.

HIDALGO COUNTY

f8M 2007-001

Personnel Adjust




NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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DBM 2007-001




Hiparco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001)
CURRENT POSITION TITLE: DEPUTY CLERK I
REQUESTED POSITION TITLE: n/a

DATE: 10/15/2013

CURRENT SLOT #:(y(y 85,

REQUEST FOR:

|:| New Position

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

]:l Temporary Position |:| Position Reclassification* Other _ DELETE
(AUTO) 750.00 (AUTO) 750.00
26,014.00 $ 0.00 $ (26,014.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget

[ ] other

l__—_l Annual Budget Cycle

[ ] will Require Additional Funds

POSITION Type:

Full Time Employee
Object 113

Full Time Employee Temporary |:|
Object 121

Part Time Employee
Object 114

Part Time Temporary D $
Object 122

Enter hourly rate for temp. positions

Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt El Exempt |:|
Non-Exempt Iz Non-Exempt B
/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, POSITION NO LONGER NEEDED IN THIS CAPACITY.

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form

Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County
Personnel Adjustment Request Form

Q3;1,(1}31 VE{)

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001) DATE: 10/15/2013
CURRENT POSITION TITLE: DEPUTY CLERK I CURRENT SLOT #:)87
REQUESTED POSITION TITLE: n/a
REQUEST FOR:
D New Position I:l Temporary Position I:I Position Reclassification*® Other _ DELETE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 26,014.00 $ 0.00 $ (26,014.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds
[] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary E] Part Time Temporary El 3

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt El Exempt |:|
Non-Exempt Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, POSITION NO LONGER NEEDED IN THIS CAPACITY.




NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County
Personnel Adjustment Request Form

CEIV,
Qﬁa 50 .
\

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001) DATE: 10/15/2013 \

[ 6 20 )

CURRENT POSITION TITLE: DEPUTY CLERK I CURRENT SLOT #: {) 102
S
AV &
G S

REQUESTED POSITION TITLE: nfa
REQUEST FOR:

|:| New Position D Temporary Position D Position Reclassification* E' Other _ DELETE
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:

$ 26,014.00 $ 0.00 $ (26,014.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget I:l Annual Budget Cycle l:] Will Require Additional Funds

|:| Other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary [:I Part Time Temporary |:] $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt D Exempt |:|
Non-Exempt Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, POSITION NO LONGER NEEDED IN THIS CAPACITY.

HIDALGO COUNTY Personnel Adju

DBM 2007-001




NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

N/A

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESOQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County
Personnel Adjustment Request For

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001) DATE: 10/15/2013

CURRENT POSITION TITLE: DATA ENTRY CLERK II CURRENT SLOT #:() 153

REQUESTED POSITION TITLE:

REQUEST FOR:
E] New Position |:I Temporary Position D Position Reclassification* zl Other
* Civil Service Positions are submitted to the Civil Service Commission. E”U Uﬂd) ’
POSITION SALARY REQUEST: .
e X0, A50. %2
Salary Amount: ‘;72{ 250.= { 0.
$ 0.00 $ 27,094.00 $ 27,0&!.00
Current GRS/ Budgeted Salary Proposed G&Eﬁr‘ Budgeted Salary Ne{ Change
Position to be funded from one of the following:
[x] current Department Budget [ ] Annual Budget Cycle [ ] will Require Additional Funds
E Other TO BE FUNDED FROM BUDGETED POSITIONS IN DEPARTMENT BEING DELETED.
POSITION Type:
Full Time Employee EI Part Time Employee E’
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary I:' Part Time Temporary |:I $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt |:|

Non-Exempt m Non-Exempt |_T_]

N/A (]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, A NEED FOR THIS POSITION EXISTS TO ASSIST IT DEPARTMENT WITH SCOFFLAW DUTIES.

Personnel Adjustment Re




NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

A GREATER NEED EXISTS FOR A DATA ENTRY CLERK II AT THIS SALARY IN ORDER TO RUN THE OFFICE MORE EFFICIENTLY.

SEE ATTACHED.

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County
Personnel Adjustment Request For

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001) DATE: 10/15/2013
CURRENT POSITION TITLE: CLERKI] § CURRENT SLOT #: () 154
REQUESTED POSITION TITLE:
REQUEST FOR:
El New Position |:| Temporary Position D Position Reclassification® Other
e . . . P
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST: UJ\%
Salary Amount: éz {a? 50 . " ; é?, 25&:‘10
$ 0.00 $ 19,785.00 - $ 19,7p§.00
Current G&S/ Budgeted Salary Proposed G&f/ Budgeted Salary N&t/ Change
Position to be funded from one of the following:
Izl Current Department Budget [:] Annual Budget Cycle I:I Will Require Additional Funds
E] Other TO BE FUNDED FROM BUDGETED POSITIONS IN DEPARTMENT BEING DELETED.

POSITION Type:

Full Time Employee E Part Time Employee |:|
Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary |:| Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt |:| Exempt |:|

Non-Exempt |_T_| Non-Exempt E

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, A NEED FOR THIS POSITION EXISTS TO OPEN AND DISTRIBUTE INCOMING

MAIL IN OUR TAX DEPARTMENT.

JNTY Personnel Adjustment Reguest Form

Revised: 8/7/2007

HIDALG

DEM 2007-001




NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

A GREATER NEED EXISTS FOR A CLERK I AT THIS SALARY IN ORDER TO RUN THE OFFICE MORE EFFICIENTLY.

SEE ATTACHED.

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HiparLco County

CEIV,
Personnel Adjustment Request Form L

NOV 05 2013

O

&
IN ResoSE

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001) DATE: 10/15/2013

o

CURRENT POSITION TITLE: CLERKI ! CURRENT SLOT #: ( 155

REQUESTED POSITION TITLE:

REQUEST FOR:
r_x—l New Position D Temporary Position |:| Position Reclassification® m Other
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST: d\Q/
Salary Amount: ), K2894,°° 0.0 0g
/ ! o
$ 0.00 $ 19,765.00 $ 19,785.00
Current G&S/ Budgeted Salary Proposed G&/S{ Budgeted Salary Net Change
Position to be funded from one of the following:
IE] Current Department Budget |:| Annual Budget Cycle I:] Will Require Additional Funds
E Other TO BE FUNDED FROM BUDGETED POSITIONS IN DEPARTMENT BEING DELETED.
POSITION Type:
Full Time Employee E Part Time Employee |:|
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary D Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt |:|

Non-Exempt E Non-Exempt El

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, A NEED FOR THIS POSITION EXISTS TO OPEN AND DISTRIBUTE INCOMING

MAIL IN OUR MOTOR VEHICLE DEPARTMENT.

HIDALGO COUNTY Personnel Adjustment Reguest Form

DBM 2007-001 Revised: B/7/20



NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

A GREATER NEED EXISTS FOR A CLERK I AT THIS SALARY IN ORDER TO RUN THE OFFICE MORE EFFICIENTLY.

SEE ATTACHED.

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001) DATE: 10/15/2013

CURRENT POSITION TITLE: CLERKI}F CURRENT SLOT #: () 156

REQUESTED POSITION TITLE:

REQUEST FOR:

El New Position I:I Temporary Position D Position Reclassification*® JZ/ Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST: Jﬂﬂ}
Salary Amount: ;20! = 59 _O__o_ ‘;?d; 9@ -o-g
$ 0.00 3 19,7{5.00 $ 19,765.00
Current G&S/ Budgeted Salary Proposed G&Sf’ Budgeted Salary Nef Change

Position to be funded from one of the following:

E Current Department Budget I:] Annual Budget Cycle El Will Require Additional Funds
El Other TO BE FUNDED FROM BUDGETED POSITIONS IN DEPARTMENT BEING DELETED.

POSITION Type:

Full Time Employee lz! Part Time Employee D

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt |:| Exempt |:|

Non-Exempt IE Non-Exempt El

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, A NEED FOR THIS POSITION EXISTS TO ORGANIZE, PREPARE AND SCAN

DOCUMENTS IN OUR TAX DEPARTMENT.

HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: B/7/2



NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

A GREATER NEED EXISTS FOR A CLERK I AT THIS SALARY IN ORDER TO RUN THE OFFICE MORE EFFICIENTLY.

SEE ATTACHED.

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

Date
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HipaLco County
Personnel Adjustment Request Form

NOV 0 5 2013

DEPARTMENT NAME/NUMBER: TAX OFFICE (140-001) DATE: 10/15/2013

CURRENT POSITION TITLE: CLERKI | CURRENT SLOT #:{) 157

REQUESTED POSITION TITLE:
REQUEST FOR:

E New Position D Temporary Position I:] Position Reclassification™® E/Other
* Civil Service Positions are submitted to the Civil Service Commission. w
POSITION SALARY REQUEST: )CQ:/

op a %0
Salary Amount: S0, s Y =1 d50.°%0
$ 0.00 $ 19,7&5.00 $ 19,}65.00
Current G&S/ Budgeted Salary Proposed G&S? Budgeted Salary Net Change

Position to be funded from one of the following:

E] Current Department Budget D Annual Budget Cycle D Will Require Additional Funds

[EI Other TO BE FUNDED FROM BUDGETED POSITIONS IN DEPARTMENT BEING DELETED.
POSITION Type:
Full Time Employee E Part Time Employee El
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary D Part Time Temporary El $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt |:| Exempt D

Non-Exempt E Non-Exempt E

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEW OF DEPARTMENT'S NEEDS, A NEED FOR THIS POSITION EXISTS TO ORGANIZE, PREPARE AND SCAN

DOCUMENTS IN OUR MOTOR VEHICLE DEPARTMENT.




NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

A GREATER NEED EXISTS FOR A CLERK I AT THIS SALARY IN ORDER TO RUN THE OFFICE MORE EFFICIENTLY.

SEE ATTACHED.

COMMENTS: (Any comments you wish to make regarding this request)

NO BUDGET IMPACT.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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