Hmavrco Counry
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE:

PLANNING DEPT (210-001) DATE: 12/11/2013

CURRENT SLOT #: 0022

GIS CLERK II

REQUEST FOR:

El New Position D

* Civil Service Positions are submitted

POSITION SALARY REQUEST:

Salary Amount:

D Other

Temporary Position |:| Position Reclassification*

to the Civil Service Commission.

0.00

23,695.00 23,695.00

Current G&S/ Budgeted Salary

Position to be funded from one of the following:

Proposed G&S/ Budgeted Salary Net Change

I:l Current Department Budget

|:| Other

|:| Annual Budget Cycle I___l Will Require Additional Funds

POSITION Type:

Full Time Employee
Object 113

Full Time Employee Temporary D

Part Time Employee
Object 114

Enter hourly rate for temp. positions

Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: NfA
Start Date End Date Waorking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt D Exempt I:I
Non-Exempt E Non-Exempt IZ'
N/A 1]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

An increase in the amount of County assets and general infrastructure in addtion to contstantly changing map boundaries and development

demands a full time staff of highly skilled staff in the field that is GIS technology. Currently, there is only one Planning Staff member that has

been assigned the bulk of this never ending process. The additional two GIS clerks with solidify this division of the Planning Department and

allow for continued maintenance of the above mentioned.

NEW POSITION: Brief job description and attach a copy of the new job description.

Personnel Adjustment Request Form
Revised: 8/7/2007

HIDALGO COUNTY
DBM 2007-001



POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

The Planning Department has continued to keep up with the fast paced growth that Hidalgo County has experieced in the last decade or so.

However, we feel that is imperative at this point to keep well documented records of all County owned assests through our current and

proposed Planning, Development and Engineering staff. We feel that the transfer requests are justified based on the growing inventory of

roads, drainage facililties and other County assets.

HUMAN RESOQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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CCMMISSIONERS' COURT APPROVAL Date



HinaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: PLANNING DEPT (210-001) DATE: 12/11/2013
CURRENT POSITION TITLE: CURRENT SLOT #: 0023
REQUESTED POSITION TITLE: GIS CLERK II
REQUEST FOR:

Izl New Position D Temporary Position I:l Position Reclassification* D Other

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount:

$ 0.00 $ 23,695.00 $ 23,695.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

I:l Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[] other

POSITION Type:

Full Time Employee [E Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary EI Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt |:|

Non-Exempt [x] Non-Exempt [ x|

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

An increase in the amount of County assets and general infrastructure in addtion to contstantly changing map boundaries and development

demands a full time staff of highly skilled staff in the field that is GIS technology. Currently, there is only one Planning Staff member that has

been assigned the bulk of this never ending process. The additional two GIS clerks with solidify this division of the Planning Department and

allow for continued maintenance of the above mentioned.

NEW POSITION: Brief job description and attach a copy of the new job description.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

The Planning Department has continued to keep up with the fast paced growth that Hidalgo County has experieced in the last decade or so.

However, we feel that is imperative at this point to keep well documented records of all County owned assests through our current and

proposed Planning, Development and Engineering staff. We feel that the transfer requests are justified based on the growing inventory of

roads, drainage facililties and other County assets.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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